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XTrain Overview

XxTrain

General Information

The following section provides general information on the xTrain module
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XTrain Overview

xTrain is part of eRA Commons, an online interface where grantees
and federal staff access and share administrative grant information.

xTrain allows users to electronically prepare and submit Appointment
forms and Termination Notices for Ruth L. Kirschstein-National
Research Service Awards (NRSA) and other institutional research
training, career development, and research education awards.

For new postdoctoral trainees, pre-populated payback forms are
provided, but must be submitted on paper.

xTrain is also used by Agency grants management staff to process
appointments and terminations made electronically.
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Termination Notice

Termination Notices
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Termination Notice Use

The Termination Notice is used to document the termination of
appointments to:
— Kirschstein-NRSA research training grants (other than the T34),
— Non-NRSA institutional research training programs (e.g., T15),
— Some research education awards (e.g., R25), and
— Some institutional career development awards (e.g., K12)

Termination Notices are not required for T34 awards—instead,
these are automatically terminated by the system

For non-NRSA recipients, PD/Pls should refer to specific
guidance on documenting the termination of appointments in the
Funding Opportunity Announcement and in terms and conditions
of the Notice of Award.
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Create New Termination Notice

Who can Create a Termination Notice?

xTrain users with the following eRA Commons
roles can create a Termination Notice;:

on behalf of the PD/PI)

http://era.nih.gov/files/eRA Commons Roles.pdf
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Termination Process Flow for Research Training
Appointments

PD/PI locates Trainee on Roster,
initiates a Termination Notice (TN),
5% inputs additional info and routes TN
to Trainee

g — Trainee fills out required
Program I_Director* information and routes the TN

Principal back to PD/PI
Invesfigator (PD/PI)

PD/PI reviews TN and
routes it to BO

BO approves
and routes ’
TN to
Agency

Business OffiGial (BO)

Quick Reference: http://era.nih.gov/files/xTrain Initiate Termination.pdf
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http://era.nih.gov/files/xTrain_Initiate_Termination.pdf�

Termination Notice

Who can Submit a Termination Notice?

Only the Business Official can submit a Termination Notice to the
Agency on behalf of the Institution for Appointments to Research
Training grants (e.g, T32, T15).

Only the PD/PI can submit a Termination Notice for K12, KL2, R25,
R90, and KM1 Appointments. The flow shown on the previous slide
refers only to Research Training grants.
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User Roles

The Role of Each User In

the Termination Process
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Initiate Termination Notice

To Initiate a Termination Notice:

1. The PD/PI logs into eRA Commons and selects the xTrain tab that

displays the My Grants screen. The PD/PI is presented with a list of
his/her grants.

2. The PD/PI chooses a grant and clicks the View Trainee Roster
link.

Home Admin Institution Profile Personal Profile Status eSNAP Internet Assisted Review i ®AL¢[N MLinks eRAPartners Help
My Grants

My Grants

List of Activity Codes currently supported in xTrain

{1-101 103
. & oo i ; & o e g
Number Project Start Datev Project End Datew Program Dlrectl:lrv Project Trlltev Includles ARRA Grant(s) .

TI2N5 123458 (0742001 06/30/2011 Smith, Pl GENERAL MOTOR CONTROL MECHANISME AND DISEASE TRAINING PROGRAM Wiew Trainee Roster
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Termination Notice Link

3. The PD/PI locates the Trainee on the Trainee Roster screen and
clicks the Initiate TN link.

Home Admin nstigion Profile  Personal Profile Status eSHAP  Wiernel Assisted Review

Mt rante

Trainee Roster

Hotes and Tips:

« Termination notices should not be used for K12, KL2, R0 and R255 unless specifically instructed to do so by the NIH awarding IC. if an appaintment ends early, the FOVPI should document the new end date by
submitting an amended appointment form

Project: T32 NS 123456
Project Title: GEMERAL MOTOR CONTROL MECHANISMSE AND DISEASE TRAINING PROGRAM
Project StartEnd Dates: 07152000 - 063002011

Latest and Previous Awarded Suppor Years q @i

Elt-7ar7 10

Popication - Appointment By AppoiItmeit  Termination  EndDate  Degree  Appointment
Traines Name  1YP® Start Date EndDate  DO1® past? Level  Status Action

I5TIZNS041234-09 (Budoet Period: 07012009 06/3005201 00 Creale Mew Appoiniment
3371 AGENCY e Ldl1

Trainee, Jog  Mew 2008 070172008 040272010 040272010 Ho POST-DOC Terminated Electronic Electranic TH: AGENCY Wiew TH
' Yiew Pavback

View 2271
[Train@s, Linda  Mew 2009 07012009 DEF2052010 POST-DOC Accapted Electronic m ZAGENC"I’,_,.: "

LS
e
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Termination Notice Pre-Populated
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Email Address

Note:

Before training appointments are terminated, the PD/PI should make
every effort to have Trainees update their Personal Profiles and contact
information within eRA Commons:

o —— -

Ce>

U;}at e Trainee’s email
address and other Personal
Profile information before the
Trainee leaves

the Institution

If a trainee has left the institution, the PD/PI should enter a
forwarding email address for the Trainee within the Termination Notice.
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Select Business Official

For training grants, the PD/PI selects a Business Official from the
drop-down list.

[ 1 Termination Dale and Business Official submitling the Termination Nolice to NIH

Termination Date: *Buginezs Official -
06302010 | Modii Terminabon Date__] Select B0 v/

Tolal Kirschstein - NRSA Support Under This Award

&
SupportYear  Start Date End Date Amount of .
Stipend Salary Smith, Thres

Year9 070172009 0B30:2010 455040 Smith, Four
Totals: 4550400 [f[Smith, Five

Training Received Smith, Sbe

Provide & summary of fraining recemed and research undeaken during fraine I - l any, resulting from the research during this penod.

List grants and carear awards pending and receved. ifiraining sopoibimeant is Daing lenminaied early, Sahe regson. (2000 characlers maximum)

-0OR.

Upload PDF File

wices
ey,

»-/@ g»
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Enter Information

5. The PD/PI fills out additional required (*) information and checks the
appropriate response for whether the Trainee currently participates
in any NIH loan repayment programs, and then clicks Save.

Termination Notice (Form 416-7) — Bottom Portion
[Wlother PHS Service Obligation Support
* National Health Sendce Corps Scholarshig: Mo. of Manthg: |0
* Kirschstein.NRSA: No. of Wonihs: |0
Iihe traines has praviously reteived suppor fram other Kirschsiein-NRSA training grants or fellowships, itwill be listed in the table below. T the list of prior suppor is
incompleda ar incorract, please contact the eRA HalpDesk

Grant Number  From To ARRA

I v trawee currently participating in NIH Loan Repainent Program?

g ¢ & No
‘l Cancel
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Save and Route to Trainee

The Status of the Termination Notice is changed to In Progress Pl

7. The PD/PI scrolls down to the bottom of the form, and clicks Save
and Route to Trainee to send the form to the Trainee.

Other PHS Sendce Obligation Supporl
* National Health Serdce Corps Schiolarship: Mo. of Months: (12

* Kirschstein-NRSA; Mo, of Manths: 12

Ifthe trainee has présdoushy receied support from other Kirschstein-NRSA raining grants or felliowships, itwill e listed in the table below. ITthe k51 0f prior
suppart is incormpleta or incomecl, please confact the aRA HalpDesk

Gt Nunmber Froan To ARRA
ST32CADDGS565-15 DG 2004 D430°2005
STIICAN0E565-15 060172004 053172005
STI2GMOOTE63-29 DEM01 72008 DEMZ2008

Is thee trainee currently participating in HIH Loan Repayment Progran
Oves @ Mo

..
Save || Cancel || Resel Save & Route to Trainge | Save & Routeto B0 || Detete | | viewPDF |

Termination Notice (Form 416-7) — Bottom Portion

If time does not permit, or if all required (*) information is not readily
available, the PD/PI can click Save at any time and complete the form
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A Comments and Confirmation
PD/PI

8. The PD/PI is given an opportunity to provide comments (up to 2000
characters) to be included in the email message that will be sent to
the Trainee, before clicking Continue.

Wy Grants
Provide Comments

If you would like to send comme nts by e-rmail to the next recipient of this form, please insert them balow

Commaments:
The Traines completed all casks on time_|

9. When the Termination Notice Confirmation screen appears, click
Done.

My Granis
Termination Motice Confirmation

Thi Tammination Motice was successfully routed and Emall about this action was sant to Traines

(=

eRA Training Team



- 1B JA _ Trainee Receives Email
Trainee

10. At this point, the status of the Termination Notice is changed to In
Progress Trainee.

Application S Appoitment o Appoitment  Termination  End Date Appointmant  Termination
Trainee Hame  TYP2 StariDate End Date DOt Past? Source Status

STIZNSD41234-00 (Budge! Pertod, 07/0172008-065300201 0) Cragle Mew Appoinbment

2271; AGENCY I

Trainee, Joe Mew 2009 07/01/2009 040272010 0402010 No ; erminated Eletironic Accepled Electronic T AGENCY M w1 '
Wier :"'I CE
In Progress 1271 AGENCY ".-'g-n- 1311 nmwg ] ,r

Tralnes, Linda  Mew 2004 070142000 D6RI010 06M0Z010  No C Elecironic Tiekies Elacironic T™: e TH 2271 Fom
/“i“’"-- TrainesLinds  Yiew Pawack Tg Mol EE

The Trainee will receive an email to process the Termination Notice.

Note:

If the Trainee does not route the
Termination Notice to the PD/PI within 14
days, the system will automatically route
the Termination Notice to back to the

PD/PI.
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- 1B JA _ Process Termination Notice
Trainee

e Ifthe Trainee has an eRA Commons account, the Trainee will
access the Termination Notice from the My Appointments and
Termination screen.

— The Trainee clicks Process TN

Application S Appointment Fr Appoitment  Termination  End Date  Degree  Appointment  Appointment
Trainee Hama  TYP® StartDate End Date Date Pasi?  Lewel Siatus Sounce

ST32N5041234-09 (Budget Perlod: 0701/2008-06/200201 0) Creale New Appoiniment

Vi 2271
2271 AGENCY e
TM; AGEMCY e

View Pashack
2271 AGENGY Migw 2371
Trainge, Linda  New 2009 07/01/2009 0RAN2010 0673072010 No coaph Elactronic In Progress Pl Elactronic TN: Smith. Joe

Trainee, Jog  Mew 2008 07/01/2009 04022010 04022010 Ma Electranic Accepted Electronic

See information under Additional
Features at the end for processing
Termination Notices for Trainees without
eRA Commons accounts.
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Summary of Training and Post Award Information

The Termination Notice is opened and pre-populated with some
Information pulled from the Trainee profile and previously entered
data.

The Trainee provides a summary of the training received or uploads
a PDF file with this information.

The Trainee also provides Post Award information.

Pravide a summan of training received and research undertaken during trainee tenure. List publications, it any, resulting fram the research during this period.
List grants and career awards pending and received. if trafning appointment is being terminated early, state reason. (2000 characters maximum)

q Flease note that I am uploading information from a PDF file.

_OR-

Upload PDF File

ﬁ | |[(Browse. |

e PostAwadformation _________________|
s Activity * Organization * Type of Position
O Further Education/Training O Acadernic O Student
O Teaching O Industry O Resident/Clinical Fellow
O Research O Government O Postdoctoral Researcher
@ Administration ® Hospital ® Research Scientist (non faculty)
O Clinical Practice O Non-prafit O Faculty Tenure-Track
O Unknown O Unknown O Faculty: Other
O Other| | O Otherl | O Clinical StaftPrivate Practice
O Unknown
o Other|
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Trainee Routes Termination Notice

The Trainee reviews all information and clicks Save & Route to Pl

If known, enter position title, organization, and related information:

Position Title:
Field:

MHame of Organization:

* Street: IAC:Dm Lane

* city: [Boom The Trainee should provide

* State: | INDIAMNA contact information where he
" aip: [23121 or she can be reached after

the Termination.

* Phone No: [301-555-1212

* Email: |askerai@mail.nih.gow

Other PHS Service Obligation Support

* Mational Health Service Corps Scholarship: Ma. of Maonths: |0

The Trainee should

_ _ _ _ _ - L review all information
Ifthe trainee has previously received support from other Kirsch=stein-HRSA training grants ar fellovwships, it will be listed in the
table below. If the list of prior support is incomplete ar incarrect, please cantact the eRA HelpDesk. and then Cl |Ck the

Grant Number  From To “Save & Route to PI”

* 1s the trainee currenthy ing in NIH Lo spayiment Program? #ves O Mo bUtton
Save | [ Cancel |[ Resefl [ Save & Routeto FI | [Wview PDF |

* Kirschstein-NRSA: Mo, of Manths: [0

e,
ey,

ﬁ"“«h O‘HEA@

eRA Training Team



Wy Grants
Provide Comments

||"5'IZII.I wiould like to send comments by e-mail to the nest recipient ofthis Fnrm, please insert them below,

Comiments:
The Trainee completed all tasks on t.ime.|

[ Contnue ] oncel

Comments and Certification

Optional
Comments (up
to 2000
characters)
may be
included in an
email message
sent to the
PD/PI, before

Ny Granls

Termination Notice Certification

| cartify hat to the best of my knowledge all the abave infarmation is corracl.

‘ \Pancel

clicking
“Continue” to
proceed.

The Trainee clicks “I Certify”
to record his or her
Electronic Signature.

My Grants
Termination Notice Confirmation

The Termination Motice was successfully routed and Email about this action was senttori

The Trainee clicks
“Done” to complete
the routing.
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Status Becomes In Progress Pl

The status is changed to In Progress PI.

The PD/PI receives an email to process the Termination Notice. If the
PD/PI does not route the Termination Notice to the Business Official
within 14 days, the system automatically does so.

Trainee Appointments and Terminations screen

Rpplication s Appointment B Appoimtment  Termination  EndDate  Degree  Appointmen

Comrent Reviewer
Traies Home  P® Start Date End Date  U1® L L

STIZNS041234-09 (Budgel Fenod: 07/0172009-067302010) Craate New Anpoinimen)

: 2271: AGENCY i 22
Trainee, loe  New 2009 OT/0172009 D4M022010 040272010 Mo POST-DOC Teminaled Elaciranic Accepted Elaciranic TH: AGENCY ew T

Wiew Pavtack
2271 AGENCY Wiew 3371 - Amend 2371
Tralnee, Linda  New 2009 0710172009 06/30:2010 0B/30F2010 Mo POBT-DOC Accepted Electronic InProgress Pl Electronic TN: Smith Bl Wiaw TN = Prorass TH
i ! WView Pahack - 2271 Famm
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PD/PI Reviews Termination Notice

11.From the Trainee Roster screen, the PD/PI clicks the Process TN
link to open the form.

Application <. Appointment Appoltment  Termination  EndDate Degree
Traines Name  1YP¢ Start Date EndDate  DY® Past?  Level

STIZNS041234-09 (Budget Perlod: 07/01/2009-06/30/201 0) Craale Mlew Appoinimen
Yiew J271
Wiew TH
‘iewy Pavback
2271 AGENCY WVigw 3371
Trainee, Linda  New 2000 070172009 DE302010 DBFWZI010  No capl Electronic In Progress Pl Elecironic TH: Smith. Pl Wigw TH
: Vigw Pavback

2271 AGENCY

Trainee, Joe  Hew 2008 07/01/2009 041022010 DAOHI010  Na Electranic Accepted Electranic il

The PD/PI reviews the form and if everything is satisfactory, clicks

the Save & Route to BO hutton to send the form to the Business
Official.

ODther PHS Senvice Obligation Support

* National Healih Serdce Corps Scholarship: Mo. of Months: (12

* Kirschstein-NRSA: Mo, of Months: | 12

Ifthe frainee has previoushy receied support from other Kirschstein-NRSA training grants or fellowships, itwill be listed in the table below. IT the 151 of prior
suppor is incormpleta or incomect, please conlact the aRA HalpDesk

Gt Nunber Froam To ARRA
ST32CAD09565-15 DEAD1 72004 04302005
ST32CA009565-15 DE/D1 2004 053152005
STI2GMO0TEE3-29 0B/01 72008 DEMD32009

Is the trainee currently participating in HIH Loan Repayment Program?

Oves @ No
Save | | Cancel | | Reset | | Save & Route to Trainee b petete || View POF |
éé%
Qerens®

wd

HER
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PD/PI Comments

13.The PD/PI is provided an opportunity to enter comments (up to
2000 characters) to be included in an accompanying email
message. If desired, enter comments and click Continue.

[T r———

Provide Comments

ITyou wiould like 1o send comme nils by e-rmail to the next recipient of this form, please insert them balow

Commaments:
The Traines completed all casks on time,|
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Certify Termination Notice

Termination Motice Confirmation

he Tarmination Maotice was successiully routed bo the designated Business Official

eRA Training Team



In Progress BO

The Status of Termination Notice is changed to In Progress BO.

Application . Appointment . Appomtment  Termination  End Date
Traimes Noma  19P® Start Date EndDate D8 Pasi?

STIZHNS04 1234-09 (Budge! Period: 07/01/2000-0873002010) Creats Naw intmign
2271 AGENCY BN IIT)

Trainee, Joe New 2009 070172009 04022010 0423010 Mo POST-DOC Terminatod Elactronde Electronic TN AGENCY Wi TH

Yigrer Paback
2371 AGEMCY Vigw J271 - Amend 2371

Traineg, Linda  New 2009 070172009 06302010 06302010 Mo POST-DOC Arcepted Elactranic Electronic TH: Smith, One HE8TH = 21271 Form
; | View Pasback - Term Nolice

ey
ey,

ﬁ"“«h Gepeps®
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Termination Notice

The Business Official receives an email to approve and submit the
Termination Notice.

xTrain users with the Business Official role are brought to a Grant
Search screen when the xTrain tab Is selected.

gL imgicu Drofile  Personal Profile  eSNAP xTrain Links eRA Partners Help
Search for Grants

List C

Activity Code IC Serial Number PD Last Name Project Start Date Project End Date

| (] | sumeer || | (=

Provide search criteria and click Search

BO List of Grants screen

List of Grants

IC Serial Number PD Last Name Project Start Date Project End Date

Surmeier FEe] [ [ search | [Clear |

El1-z20r2 10

Number Project Start Dateg Project End Dateg Program Diremurg Project Titleg

T32 MH 123458  07/01s2003 O630r2008 Surmeier HTRAIN DEMO TRAIMIMNG GRAMT Wiew Trainee Roster
T3Z2 DK 123456 070172004 0620/2009 Surmeisr RESEARCH TRAIMING [N PEDIATREIC MEFHROLO G =S5

Select the View Trainee Roster Ilnk
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D A Termination Notice

Busines
The Business Official has access to xTrain Actions from the Trainee

Roster.

1T32MH312008-01A1 (Budoet Period: 07/01/2003-08/30/2004)

POST- In Progress . TH: Trainee,  Yiew Th
2003 070112003 0353102004 031472004 Yes 0oc Accepted Faper BO Electronic Linda View
Payhack

Trainee, Linda

Select the Process TN link

Bottom of the Termination Notice form

Other PHS Service Obligation Support

* National Health Service Corps Scholarship: Mo, of Maonths: |0

* Kirschstein-NRSA: Mo, of Months: |0

[fthe trainee has previously received support from other Kirschstein-NRSA training grants or fellowships, it will be listed in
the table below. Ifthe list of prior supportis incomplete or incorrect, please contact the eRA HelpDesk,

Gramt Number From To

Is the trainee currently participating in NIH Loan Repayment Program? ®ves OMo

Save Cancel| Reset | Save & Route to Trainee | Save & Route to Pl Save & Submit to Agency Wiews POF
After review, the Business Official clicks Save & Submit to Agency to

complete the process.
O A
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Provide Comments

wou would like to send comments by e-mail to the next recipient ofthis form, please insert them below.

[ormments:
This Termination Motice for Linda Traines reflects the new March 15
cermination date. Let me know if vwou have gquestions.

Smith, Joe

@ Cancel ]

Click Continue

Termination Notice

Comments (up to
2000 characters) can
be included in email
message sent to
Agency

Termination Notice Certification

| cedify that the information provided for "Dates of Support Under This Asvard”, and "Total Stipend Received &

Mumber of Months Supported under this Award" is correct according to institutional records.

Electronic
Signature
recorded

Click I Certify

3 R

T

eRA Training Team



Termination Notice Confirmation

Termination Notice Confirmation

The Termination Motice was successfully submitted to the Agency, and the Agency's grant specialists will be
notified. For predoctoral frainees, no further action is required. To terminate postdoctaral Kirschstein-MESA

research training appointments, an ariginal signature is required on the Termination Motice, and the appointment
wrill not be terminated until the Agency receives the signed farm.

Click Done

BO Trainee Roster screen

Trainge, Linda 2003 0710172003 037312004 03152004 Yes EgSCT Accepted Faper Electronic T AGENCY

The Termination Status is changed to Pending Agency Review

eRA Training Team



Additional Features

Additional Termination

Features
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Additional Features

In addition to the primary Termination functions, xTrain has
additional features that users should be aware of:

Accommodates Trainees without eRA Commons Accounts

Provides the ability to manage an Early Termination via the
Termination Notice

Allows the PD/PI and Trainee to recall the Termination Notice, if
necessary

These features will be addressed in the next slides.
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Trainees Without Commons Accounts

When the PD/PI Initiates a Termination Notice

« If the Trainee does not have an eRA Commons account, the system
will prompt the PD/PI to Invite the Trainee to Register.

Invite Trainee to Register

Please select the “Irvite Trainee Now” button. An email imdtation to register for a Commaons User ID will be sent 1o the Trainee and you will returm 1o the Termination Matice.
Ifyou decide fo “Imite Trainee Later”, the "Irvite Trainee® butbon will appear at the botton of the Termination Motice for future use

Hote: The Termination Hatice cannol bé routed 1o the Trainee umdil you receiss an emsail with the Trainee's ser D o the “Traines Registerad™ event appeans in the Termination Nolice Routing History.

[ it Trainee Mow || Inwite Traines Later _

The Trainee must be registered before any action can be routed to
them.

When the Trainee does not have an eRA Commons account, it is likely
that previous Appointments were submitted via paper.

When the Trainee receives an email about creating an eRA Commons
account, they should proceed according to the directions for setting up
accounts.

eRA Training Team



Early Termination

If a Trainee is ending the Appointment earlier than originally
planned, instead of submitting an Amendment, the PD/PI can
modify the end date of the Appointment by pressing Modify
Termination Date.

Termination Date and Business Official submitting the Termination Hotice to NIH

Terrmination Q *Ausiness Official :
07531200 1_ Modify Termination Date ] Calect B0

Total Kirschstein - NRSA Support Under This Award

* Amount of Standard Stipend ARRA Humber of
Stipend/Salany Amount Months Days

Support Year Start Date End Date

rear § 08/01/2003 07i31/2009 20772.0 20,772.00 12 o
Totals: 20772.00

eRA Training Team



Enter Early Termination Date

The next screen allows the PD/PI to modify the Termination Date.

The system will automatically amend the Appointment End Date and
will recalculate the stipend.

Modify Termination Date

“Wou are regquesting to maodify the Termination Date. Rote that yvou can only change this
Date to shorten the last Trainee Appointrment period. Upon acceptance of the
Termination Ratice form by Adgency, the system will automatically amend the last
appointmeant end date and re-calculate the stipend amount for the last appointment. The
systerm will pre-populate a recalculated stipend armount into the enterahkle field an the
Termination RNotice Form (yvou will see it as soon as you click Continue an this screen,
and vou can further modify the stipend amount right on that screen

* Termination Date

[ Continue ] [ Cancel ]

eRA Training Team



Termination Notice Recall

The Termination Notice Recall feature is available to the PD/PI after
routing the Termination Notice to either the Trainee or to the

Business Official, and it is available to the Trainee after routing it to
the PD/PI.

The next few slides will show the PD/PI’'s view after the Termination
Notice has been submitted to the Trainee.

eRA Training Team



Termination Notice Recall

After routing the Termination Notice, the PD/PI will see the Cancel,

View PDF, and Recall buttons on the bottom of the form when
viewing the form.

» The PD/PI can click Recall to have the Termination Notice returned
for any reason.

Other PHS Service Obligation Support

* Hational Heabih Sendce Corps Sclolaship: Mo, of Months

* Kirschstein-NRSA: Mo, of Months:

Ifihe trainee has préviousty receved suppor from other Kirgchstedn-NRSA training grants or fellowships, itwill bi listed in the table below. ITthe list of prior
support is incomplete or incarmact, please contact the eRA HalpDesk

Grant Hurmlver From To ARRA
ST32CAD0G565-15 DEMO12004 0473072005
ST32CA000565-15 DEO1r2004 0573172005
STI2GMO07T63-29 0812008 0632009

Is the trainee cunrently participating in MIH Loan Repayment Program?

Yes Mo
| cam;al | [ view PDF

eRA Training Team



Termination Notice Recall

My Granis
Termination Notice Recall Confirmation

Wioan are pequasting to recall this Tenmination Notice from the Current redewer,
E-mail nodification will be semt to the curment reviewer.

Are you sure you want to proceed?

o)

The Termination Recall Confirmation screen will appear
asking the PD/PI to click Yes or No to proceed.

If Yes is selected, comments must be provided in the
Comments text box.

eRA Training Team



Termination Recall

Home Admin Institution Profile Personal Profile Status eSHAP Internet Assisted Review Links eRA Partners Help

Provide Comments

VITyou would like to send comments by e-mail to the next recipient ofthis form, please insert them below.

&
Comments:

Some information was not entered properly.

Comments (up to 2000 characters)
must be added and will be included
In an email message sent to the
Trainee or Business Official. Click
“Continue” to proceed.

eRA Training Team



Termination Notice Recall

The Termination Notice Confirmation screen will appear letting the
PD/PI know the Termination Notice was successfully recalled.

[ [T ——

Termination Notice Confirmation

The Termination Maolice was successfully recalled. You ara now the Currant reviensear for this Forrm and Email abowt this action was sent to the previous reviewer.

eRA Training Team



- 1B Fi Resources

Links of Interest

« eRA Commons
https://commons.era.nih.gov/commons/

eRA Web site
http://era.nih.gov/

xTrain Web Page: application guide, quick reference sheets, FAQs, training materials
http://era.nih.gov/services_for_applicants/other/xTrain.cfm

Ruth L. Kirschstein National Research Service Award page: policy information,
stipend levels, FAQs

http://grants.nih.gov/training/nrsa.htm

NIH Forms & Application
http://grants.nih.gov/grants/forms.htm

eRA Training Team
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