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CONTACT US

Document Comments:
We value your feedback on this document.

How are we doing? The Communications & Documentation Team of the electronic Research
Administration (eRA) is dedicated to serving our community and welcomes your feedback to assist
us in improving our user guides. Please send comments about the user guide to this

address: eRA Communications@mail.nih.gov.

Troubleshooting support:

Please contact the eRA Service Desk:
Toll-free: 1-866-504-9552

Phone: 301-402-7469
TTY:301-451-5939

Web: http://grants.nih.gov/support (Preferred method of contact)

Email: helpdesk@od.nih.gov (for IMPAC II Support)

Hours: Mon-Fri, 7:00 a.m. to 8:00 p.m. Eastern Time

DISCLAIMER STATEMENT

No data shown in illustrations represents any real account, project, or individual. Any resemblance
to actual accounts, projects, or individuals is purely coincidental.
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Latest Updates

December 10, 2020

Changed the way publications are searched for and added to a trainee's or student's record. See
Publications

August 18, 2020

Added definition of degree abbreviations for Degrees section of Person Profile screen.

April 30, 2020

xTRACT is updated to correspond to the new Forms F version, which is releasing in May 2020.
Other changes unrelated to Forms F were also made to xTRACT.

Forms F changes changes include:

Diverse Backgrounds field labels are now Underrepresented Groups in several screens.
New Entrants Appointed to this Grant field labels are now New Appointees to this Grant in
several screens.

In the Applicants and Entrants section, the field label for Percent from Underrepresented
Racial & Ethnic Groups is now simply Percent from Underrepresented Groups.

In the Applicants and Entrants section, the Counts section no longer records percent with
disability.

In the Participating Trainees section, under Publications, there is no longer a checkbox to
mark publications as Abstract-Only, as abstract-only publications should no longer be listed.
In the Participating Trainees section, trainees can now specify a leave of absence in the
Support During Training section by adding a Leave of Absence entry under Other Sources

of Support. Refer to the section of this document titled Support During Training on Page
135

Other changes include:

In the Participating Faculty section, for NIH and Other Agency Sources of Support, grants
that are on record in federal grant systems are now auto-populated as sources of support.
Refer to the section of this document titled Research Support on Page 114

In the Participating Trainees area, when adding Post-Training Positions, you can now
specify any position title instead of choosing from a list of possible positions. Y ou also report
slightly different information on the position, such as Workforce Sector, Principal Activity.
Refer to the section of this document titled Post-Training Positions on Page 138
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o Three new topics explain what areas of XTRACT populate specific tables in the generated
PDF training tables. See Training Table 6, Training Table 7, and Training Table 8.

« In Participating Faculty, for NIH and Other Agency Sources of Support, you can now search
for other grants to add as sources of support, in addition to those that are auto-populated
based on recorded sources of support in federal grant systems. Refer to the section of this
document titled Research Support on Page 114.

« In Participating Faculty, under Faculty Member Data, you can now specify a non-academic
title for a position, instead of academic titles such as Professor and Instructor, by selecting
Other when editing faculty member data. See Faculty Member Data.

For general information on Forms F Updates, including Form samples and field-by-field
instructions, see https://grants.nih.gov/grants/forms-f/data-tables.htm.

December 20, 2019

Numerous enhancements to the Participating Trainee Detail screens. (Refer to the section of this
document titled Participating Trainee Detail (RPPR) on Page 74 for specifics.

o In the Support During Training and Subsequent Grants sections, added ability to report just
the IC and the Activity code for NIH and Other Agency Sources of Support.

» Users may now select the primary source of support from a dropdown for training years with

multiple sources of support.

o The Position field dropdown now includes a "type-ahead" function that narrows the listed
options as you begin to type.

o XTRACT prevents you from deleting trainees whose appointments were imported from
xTRAIN.

August 22, 2019

New Bulk Upload topic added for a quick reference for uploading either faculty or trainees in bulk.
August 17, 2018

Add Trainees Bulk Upload instructions expanded

April 9, 2017

Added link on the introduction page to notice NOT-OD-18-133 regarding the mandate to use
xTRACT beginning October 1st of 2019.
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August 24, 2017

Upload Feature for Participating Trainee Data

Users will now be able to upload participating trainee information in batches, by providing a file
separated by tabs that contain certain information for each trainee. For each row of information in
the file, a participating trainee will be either inserted or updated as appropriate.

NOTE: You may choose to create your file using a spreadsheet application, and then save the file
as a “tab-delimited” text

April 27, 2017 - Features and Updates
Feature

¢ Longer Research Topics are now supported:
When entering the in-training data for a participating student or trainee, the allowable length of the

Research Topic has been increased, from 80 to 200 characters.

Updates

e Corrected styling of author names, for citations selected from PubMed.

For any publication that is being selected from PubMed and added for a student/trainee, each
author name for the citation should now appear in NLM style.

o Corrected Year Awarded, Shown in Table 8 for Non-NIH Subsequent Grants.
Occasionally the year awarded would be shown incorrectly for a Non-NIH subsequent grant in
table 8. This problem has been corrected.

e RTD Training Table aids added.

Information explaining how the data is populated into the training tables for RPPRs has been
added for Tables 1 & 2. The information for the remaining tables will be added in subsequent

updates as an ongoing project.

February 16, 2017 - Faculty Bulk Upload

The xTRACT system has been updated to allow the bulk upload of faculty instead of the previous
requirement to add one at a time. This applies to New, Renewal, and Revision RTD's. When the
Upload Participating Faculty button is clicked, an instruction page will open allowing the user to
browse to and select the current file or, if the file does not exist or is in the wrong format, there are
links in the instructions for downloading a template and to convert an Excel file to the proper tab-
delimited format required.
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December 8, 2016 release of xTRACT.

Ability to copy data from a recently-prepared RPPR RTD into a Renewal RTD. When
working with a Renewal RTD, xXTRACT users will now be able to copy Participating
Trainee and Program Statistics data from a recently prepared RPPR RTD for that same
training grant, provided a recent RPPR RTD exists. If an RPPR RTD for the grant’s final
non-competing period has already been started, then the data will be copied from that.
Otherwise, if an RPPR RTD for the grant’s previous non-competing period is available, the
data will be copied from that RTD instead.

The option to copy data from the recent RPPR RTD will be offered when the Renewal RTD
is first initiated. Users will also have the option to copy each type of data (Participating
Trainee or Program Statistics) when editing the RTD, whenever visiting each of the
corresponding data entry sections.

Ability to copy data from a recently-prepared Renewal or RPPR RTD into an RPPR RTD.
When working with an RPPR RTD, xXTRACT users will now be able to copy Participating
Trainee and Program Statistics data from a recently prepared RTD for that same training
grant, provided a recent RTD for that grant exists. A copy can be performed from the
previous year’s RPPR RTD for that grant (if available). Also, when preparing the RPPR
RTD for the final non-competing year, there will be an additional option to copy from the
next Renewal RTD for that grant (provided the Renewal RTD has been started).

The option to copy data from a recent RTD will be offered when the RPPR RTD is first
initiated. Users will also have the option to copy each type of data (Participating Trainee or
Program Statistics) when editing the RTD, whenever visiting each of the corresponding data
entry sections.

Adjustment to the auto-population of Faculty Research Support, from NIH and Other
Agency Sources. Faculty Research Support from NIH and Other Agency grants are
automatically populated in XTRACT, based on award data that we have on hand (and cannot
be edited). However, there have been some occasions when an NIH/Other Agency grant has
not been listed — even though it seems like it should have appeared. Often when this
occurred, it was because of a short delay in funding the most recent noncompeting year for
the research grant in question, making it appear that the grant was not active at the time that
the RTD was being prepared. An adjustment has been made to account for this sort of
timing, so that any such awards are correctly included in the listing of NIH/Other Agency
Research Support for that faculty member.

Improved Performance of Preview/Finalize RTD. The amount of time required to preview or
finalize an RTD has been improved. When choosing either one of these options, results

should be returned more quickly than before.
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Fixed issue in Applicants and Entrants Section. Some users had noted cases where multiple
occurrences of the same “Prior Institution” would appear on rare occasions, after entering

these in the Applicants and Entrants section. This problem has been resolved.

April 28, 2016 release of xTRACT.

User Interface (UI) improvements: xTRACT is getting updated to the contemporary web
style seen in other parts of eRA Commons (see March’s eRA Items of Interest). For
example, XTRACT will use type-ahead drop-down lists (also referred to as “predictive
search”) in certain places. This means as the user begins to type in the field, the system
immediately displays matching results, and thus reducing the time it takes to find the desired
result.

o see ANY topic such as Search RTD for New Application

Editable selection fields
o see ANY Participating Department and Programs topic such as RTD Renewal

Bold Trainee Names: User will have the ability to “bold” the trainee name within a
publication citation, enabling them to comply with the instructions for table 5 (publications).
This will be accomplished by using HTML bold tags (<b>name</b> ) when entering the
name of a trainee in the list of authors for a publication.

o see ANY Student Detail topic such as for a new application

Simplified Data Entry for Participating Departments and Programs
o see ANY Participating Departments and Programs topic such as for a new application

Revised Left-Navigation Options for Institution Data
o See Maintain Funding Sources topic

Maintain Programs now presents the list of programs without requiring a search
o see ANY Participating Departments and Programs topic such as for a new application

Direct Costs on Faculty Non-NIH Research Support Can Now Accept Up to 7 digits
o see ANY Participating Faculty Detail topic such as for a new application

Months of Research Experience in Applicants and Entrants Section Can Now Accept Up to
3 digits
o see ANY Predoctoral Applicant and Entrant Counts and Characteristics topic such as

for a new application

For more details, please refer to the xXTRACT release notes dated April 28, 2016.
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What is xTRACT?

Extramural Trainee Reporting and Career Tracking (XTRACT) is a module within eRA Commons
used by applicants, grantees, and assistants to create research training tables for inclusion in
progress reports and institutional training grant applications.

Because XTRACT is integrated with Commons, it is able to use xTrain appointment and related
data to pre-populate some training data for training tables and reports. This includes data related to
trainee names, selected characteristics, institutions, grant numbers, and subsequent NIH and other
HHS awards. xTRACT also allows manual entry of data not found in Commons or xTrain.
Manually entered information is stored in XTRACT and can be re-used when preparing subsequent
training table submissions.

If you are a Signing Official (SO), Administrative Official (AO), Business Official (BO), Principal
Investigator (PI), or assistant (ASST) in Commons, you have access to the XTRACT module.

This online help does not contain field by field help; for field level help, see the Training Data
Tables Instructions here:

o Download Microsoft Word: https://erants.nih.gov/grants/funding/datatables-f/Consolidated
Training Tables.docx

o View PDF: https://grants.nih.gov/grants/funding/datatables-f/Consolidated Training
Tables.pdf

IMPORTANT: xTRACT is a tool for creating training tables. Tables generated in XTRACT
must be attached to and submitted with the appropriate progress report or application. There is no
Submit feature in xXTRACT.

POLICY:

Advance Notice of Transition to the XTRACT System for Preparing Research Training Data
Tables - NOT-OD-18-133

NIH & AHRQ Announce Transition to New Research Training Table Formats for 2016 and
Upcoming Release of the XTRACT System - NOT-OD-16-007
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Initiate an RTD for New Application

IMPORTANT: Only the Principal Investigator (PI) can initiate an RTD for a new application.

To initiate an RTD for a new application:

1. Select the New Applications tab.
2. Select the Initiate RTD for New Application link.
3. Enter the fields as displayed on the Prepare New Research Training Dataset (RTD) screen.
Required fields are marked with an asterisk (*).
o Project Title (required)
o Description
« FOA
« Institution (required)

4. Select the Save button.

Home Admin Institution Profile  Personal Profile  Status  Prior Apgroval RPPR  Intemnel Assisted Review  xTrain  xTRACT Admin Supp eRA Parners

xTRACT Infe  Mew Applications  Training Grants  Persons  Instifution Data

New Applications =

Prepare New Research Training Dataset (RTD) @

: T
i;;lrlccl;lllg far New Back to search resulis

Infiate: RTD for New Basic Information @
Application

# Required Fiekis
# Project Title

Description

FOA

#* Institution UNIVERSITY OF ROCHESTER

-

You will see a message at the top of the screen confirming that your RTD has been initiated.
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Search RTD for New Applications

To search for RTDs for new applications:

1. Navigate to the New Applications tab.
2. Select the Search RTD for New Applications link to display search parameters.
3. Enter search parameters to narrow the results.

o New Data Set Identifier

o PD/PI Last Name

o New Data Set Project Title

Tip: Y ou can use the percent sign (%) as a wild card at the start, end, and middle of your
criteria.

4. Select the Search New RTDs button.

Home Admin Institution Profile  Personal Profile  Status  Prior Approval RPPR  Intemet Assisted Review  xTrain | xTRACT Admin Supp eRA Partners

xTRACT Info | New Applications Training Grants Persons  Institution Data

New Applications =

Search Research Training Data Sets for New Applications @
Search RTD for New

New Data Set Identifier
Initiate RTD for New
Application

PD/PI Last Name
New Data Set Project Title

You can perform a wildcard search by using the "%" character, for example: abcd or %abcd® or ab%cd%%

New RTDs

Nathing found to display.

New RTDs display in a table on the screen. If no matches are found, the following message
appears: Nothing found to display.

The information presented in the results includes:
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o New Data Set Identifier
o Project Title

o PD/PI Name

o Status

o Action links

Home Admin Instfution Profle  Personal Profile  Status  Prior Approval  RPPR Intemet Assisied Review  xTrain  xTRACT Admin Supp eRA Parners

ATRACT Info  MNew Applications  Training Grants  Persons  Insttution Data

New Applications=

Search Research Training Data Sets for New Applications @
Search RTD for New
Applications

Mew Data Set identifier
Initiate RTD for New

Agplication
PDVP1 Last Name

shorts

Mew Data Set Project Title

YO CAN PETOIM & WIkIEANT SEarch by Lising ihe ar T e At 1 Ay
New RTDs
Showing 1« 3 of total
Hew Data
Set identifier = Project Tithe % POD/PI Name * Satus $  Action
1026 Sampie of New Project_ Sample of New Progect_ Sample of New SHORTS, JIM Bregare RTD for New Apgikcation
Project Sample of New Project_ Sample of New Project_ Sample of :
New Project_ Sample of New Progect_ Samphe of Mew Project_ Sampie
of New Pro
15663 Awesome New Training Program SHORTS, JIM Final
17323 Hew App for Testing XTRACT-428 SHORTS, JIM Final

UnfinalCe New Application

The links available in the Action column will vary depending on the role of the user
(whether they have edit or view privileges) and the status of the RTD (whether it is in
progress or finalized). Select the appropriate link for your action. Potential links include:

e Prepare RTD for New Application

Use this link to continue preparing an RTD for a new application that has not yet been

finalized.
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o View Training Tables

Use this link to view the training tables for a New Application. The link is available
once the RTD has been marked as Final.

o Unfinalize New Application

This link is available to users (PD/PIs and their ASSTs) with the permission to
unfinalize an RTD that has been marked as Final.
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Search for Training Grants

Use the Search for Training Grants feature to prepare RTDs for use in revisions and renewals or
in Research Performance Progress Reports (RPPR).

1.

3.

Select the Training Grants tab.

The Search for Training Grants screen displays with search parameters for Grant Number
and PD/PI Last Name.

For an ASST, an additional search criterion of Delegator also appears. This allows the
ASST to filter results to a specific PI who has delegated access to them. This is a drop-down
which defaults to blank, but includes the names of all PIs who have delegated access to the
ASST.

Optional: Enter the appropriate search parameters. This is not required.

Grant Number

e Type
Activity Code

T32 is the default value.

IC Code

Serial Number

Support Year
o Suffix

PD/PI Last Name: Enter the last name of the PD/PI associated with the project.

Tip: You may use the percent sign (%) as a wild card at the start, at the end, or in the middle
of your criteria.

Select the Search Training Grants button.
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ATRACT Info  Mew Applications | Training Grants  Persons  Institution Data

Training Granis. =

Grant Mumber

Type Activity Code IC Code Serial Number

T32

[«

PDIPI| Last Name

Home Admin Insifution Profile  Personal Profle Status  Prior Approval RPPR  Internet Assisted Review  xTrain | xTRACT  Acmin Supp  eRA Pariners

Search Training Grants Search for Training Grants to work on or view Research Training Datasets (RTDs) @

Suppert Year

You can perform a wikicard search by using the “%° characier, for example: abcd® or %abod or ab%od

Suifix

All records matching the entered search criteria (if any) display in the hit list below the
search criteria. These records are limited by the privileges associated with your account. If
no programs meet the entered criteria, the following message displays: Nothing found to

display.

Home Admin  Institution Profle  Personal Profile  Status  Prior Approval RPPR  Infemet Assisted Review  xTrain | xTRACT

«TRACT Info  Mew Applications  Training Grants Persons  Institution Data

Training Grants =

Grant Number

Immunalogy

Admin Supp  eRA Pariners

Seaich Traming Grants Search for Training Grants to work on or view Research Training Datasets (RTDs) @

Type Activity Code IC Code Serial Number Support Year
Select All bl |
PDIPI Last Name
Shorts
You ¢an peronm a wilkdcard search by using the “%" characler, fof éxamphe: abed% of %abed% of ab%cd%
3 Chear
Grant
Grant Number “ Status S PlName = Project Tithe + RTD Status
SRASGMITEII12 Pending Shorts, Jim Resource in Education in Microbiology  In Progress (RPPR)
and Immunology
ST32Ale99995-29 Pending Sharts, Jm Predoctoral Training Program in In Progress (RPPR)

Suffix

Showing 1 - 2 of total

Action

Continie Tod RPPR
Continue Tor RFFR

The training grants are presented in a table and include the following related information:
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Grant Number
Grant Status
PI Name
Project Title
Status

Action

The Action column presents the options to perform several tasks. These tasks are limited to
the role associated to your account. You may see all or some of the following links:

Prepare for RPPR

Use this link to prepare the RTD for the progress report. The link appears when the
training grant is awarded, the next support year is pending, and RTD preparation for
the RPPR has not been initiated.

Continue for RPPR

Use this link to continue an RTD already in progress. The link appears when the RTD
for the progress report has been initialized but is not final.

Prepare for Revision

Use this link to prepare the RTD for a revision. The link appears when the training
grant is awarded and an RTD preparation for a revision has not been initiated.

Continue for Revision

Use this link to continue an RTD already in progress. The link appears when the RTD
for a revision has been initialized but is not final.

Prepare for Renewal

Use this link to prepare the RTD for a renewal. The link appears when the training
grant is awarded, has entered or will soon be entering its final noncompeting year, and
an RTD preparation for a renewal has not been initiated.

Continue for Renewal

Use this link to continue an RTD already in progress. The link appears when the RTD
for a renewal has been initiated but is not final.
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o View Tables

Use this link to view the training tables for an RPPR, Revision, or Renewal. The link
is available once the RTD has been marked as final.

o Unfinalize

This link is available to users having the permission to unfinalize an RTD for an
RPPR, Revision, or Renewal that has been marked as Final.
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Prepare RTD for a New Application

Use the links listed under RTD on the left side of the screen to maintain the specific sections of the

RTD:

o Basic Information

« Participating Departments/Programs

e Training Support & Summary

o Participating Faculty

o Participating Students

o Applicants and Entrants

e Preview PDF
o Finalize RTD

Selecting the links above opens the specific section of the RTD. From within, you can add, edit,

and/or remove data.

MNew Applications -

Search RTD for New
Applications

Initiate RTD for New
Application

- ™

RTD=

Basic Infarmation

Participating
Depariments
Programs

Training Support &
Summary

Participating Faculty
Participating Students
Applicants and Entranis

Preview PDF

Finalize RTD

Prepare R h Training Dataset (RTD) for New Application

New RTD 4592 The Effects of Workioad on Post Docs

- shorts, Jim

Basic Information @

& Required Fields
New Data Set |dentifier 452

* Project Title

The Effects of Workload on Post Docs

Pl Name

[Contact) Shorts, Jim

Description

Ag

Prepare RTD for a New
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Basic Information (New Application)

The Basic Information section includes:

New Data Set Identifier (read only)
Project Title
PI(s)

Added PIs are read only. Use the Add PI button to include additional PIs. Links are also
available for removing a PI and setting the PI as the Contact. Refer to the steps below.

Description

The optional description field is provided so that you can add a meaningful description of the
purpose of the RTD. This information is used only within XTRACT and is not part of the
data submitted with the training grant application.

FOA

For informational purposes only. There are no restrictions for submitting an RTD based on
the FOA.

Institution (read only)

Update the fields as appropriate and select the Save button.
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XTRACT Info  New Appications Training Grants  Persons  insthution Data

MNew Applications -
Search RTD for New New RTD
Applications

Shorts, Jim
Iniliate RTD for New o

Agplication

RTD=

Basic Information @

Bask Information

Participating % Required Fiskts
Depariments / New Data Set identifier 452
Programs.

% Project Title
Training Support &

Summary The Effects of Workioad on Post Docs

-

Participating Faculty
Participating Students

Applicants and Entrants
Pl Narme

Preview FDF
(Contact) Shorts, Jim

Finalize RTD
Description

W are besting 1o se¢ the effects of workioad on post docs

FOA

PAR-12-345

® Institution UNIVERSITY OF ROCHESTER

- [

Home Admin  InSEution Profe  Personal Prafile  Stalus  Prior Approval  RPPR  IMemel Asssted Review

452 The Effects of Workioad an Post Docs

= Actiong

XTigin  xTRACT | Admin Supp

Showing 1 -1 of total 1

&R Panness

Back bo search result

Add PI

To add a PI from a search:

Prepare RTD for a New
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1. Select the Add PI button.

Home Admin  Institution Profle Personal Profile Sialus  Prior Appioval RPPR Inemel Asssted Review  xTrain  xTRACT  Admin Supp

R Panners

ATRACT Info | Mew Applicalions  Training Grants Persons  Institution Data

New Applications-

Seareh RTD fof New
Agplications

Inftiate RTD for New
Agplication

RTD=

Basic Information
Participating
Depariments |

Piograms

Traming Suppon &
Summary

Participating Faculty
Farticipating Students
Applicants and Entrants
Preview PDF

Finalize RTD:

Prepare Research Training Datasel (RTD) for New Application

452 The Effects of Workioad on Post Docs

PIOVPL Shorts, Jim

Basic Information @

® Required Fiekss
New Data Set identifier 420

* Project Title

The EMects of Workioad on Past Docs

.- Add Pl '

Pl Marme *  Actions

(Contact) Shorts, Jim

Description

Wie are testing to see the eflects of workioad on post docs

FO&

PAR-12-345

* Institution UNIVERSITY OF ROCHESTER

- B

Back o search resul

Showing 1 -1 of total 1

2. Enter parameters and select the Search Persons button. By default the search will be
conducted within your institution, but you can expand this search to look outside of your
institution by removing the check mark from the box titled Search for persons who have a
Commons affiliation with my institution.

NOTE: You must enter a Commons ID, Person ID, -or- Last Name to perform a search.
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3. All matching records display in the Person(s) table. Only persons with a Commons role of
PI will be returned in the search. Select the Add PI link in the Action to add the person.

Search for Persons

@ Search Criteria e
& Either Commaons User 10 or Person 10 or Last Mame is required to perform person search

* Commons User ID * Person D

First Hame Middle Name * Last Name

Hope

| $earch for persons who have a Commons affiliation with my institution

You can peronm a wildcand search on Commons 1D or Last Name, by using the "%~ character
For exampile: abcd% or %abcd® or ab%cd%

&==)

Close

Prepare RTD for a New 14 May 2020



XxTRACT User Guide

Search for Persons

B2 Search Criteria

# Search Results @

Persons
Showing 1 -1 of total 1
Filter:
Show 10 | perpage L x
Commons Person Commons
Person Mame *  UseriD « D * Institution $ Email % Action
HOFE. BOB HOPEB 1234567 UNIVERSITY  eRATest@mail nih.gov '
! OF
ROCHESTER
@ Looking for a Person but don't see that person listed? You can create a new xTRACT person record here. ]

|§ Close

4. Repeat the steps to add other PIs. Added PIs appear in the Person(s) list with the word
Added shown in the Action column.

5. Use the Close button to close the search screen.

Set as Contact

If your application has multiple PIs, you can set a PI as the Contact. From the Basic Information
section of the RTD, find the PI you wish to set as Contact. Select the Set as Contact link.

Remove a Pl

Use the (remove) link located next to a PI 's name in the Basic Information section of the RTD to
remove that PI from the record. This link only appears if multiple PIs exist and the link only
appears for PI's other than the contact PI.

Select OK to confirm the removal when prompted.

Participating Departments and Programs (New Application)

Use this section to add/remove departments and programs.
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Add Departments

1. Select Participating Departments/Programs on the left.
2. Select the Add Participating Departments or Programs button.

Home Admin Instfufion Profile  Personal Profile  Siatus Prior Approval RPPR  Intemet Assisled Review xTrain  xTRACT Admin Supp eRA Pariners

XTRACT Info | New Applcations  Training Grants Persons  Institution Data

New Applications =
Search RTD for New New RTD 492 The Effects of Workload on Post Docs
Agplications
Initiate RTD for New FDIFI Sherts, Jim (Contact)
Application

Participating Departments and Programs @
RTD~=

Bask Information

Participating

Deparimends /

Programs
Showing 0 to 0 of O entries

Traming Support &

Sumemary Department or Frogram Name * Type + Actions

Participating Faculty Mo data available in tabse
Farticipating Students

Applicants and Entrants

Preview POF

Finalize RTD

Add Participating Departments and Programs

Choose your Department or Program
Select B

Lookang for a Program bul gon see it listed? You can also create ong.

3. Start typing in the text box. The system will display a list of departments and programs with
that character string in a drop-down menu.
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Add Participating Departments and Programs

Choese your Department or Program

Bt

| CENTER FOR VITIEINE BIOLOGY AND IMMUNOLOGY

Save [ Cancel

4. Find the appropriate department in the results list drop-down and select the appropriate
department. Major Components are also displayed with the Department to differentiate
among departments with the same name in different units of the organization.
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Home Admin Instiution Profle Persenal Profile  Sialus  Prior Appeoval RPPR Inlemel Assisted Review  xXTrain  xTRACT | Admin Supp  eRA Panners

ATRACT Info | New Applicalions  Training Grants  Persons  Instiution Data

New Applications - Prepare Research Training Datasel (RTD) for New Application
Search RTD for Hew Méw RTD 452 The Efects of Workioad on Past Docs
ADpiications
initiate RTD for New FODIF1 Shorts, Jim (Contact)
Application

Participating Department/Program Detail @
AL NEUROSURGERY/SCHOOL OF MEDICINE AND DENTISTRY
Basic information Census
Participating
Depariments. / Faculty
Frograms
Traming Suppon & Total 0
Summary
Participating Faculty Participating o

Participating Students

Agplicants and Enfrants Predoctorates

Preview POF Farticipating o
Finalize RTD
Supporied by any HHS Training Award o
Students with Participating Faculty o
Eligible Students with Participating Faculty o
Postdoctorates
Total o
Supported by any HHS Training Award o
Pesidecs with Participating Faculty o
Eligible Postdocs with Participating Faculty o

. [

5. Click on the Save button to complete the selection and close the screen.

The Participating Departments and Programs screen updates to show the added department(s) in
a table. Added programs and departments display in the same table. The Actions column includes
links for removing and editing the programs and departments.
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Add Programs

1. Select the Add Participating Departments or Programs button.

Home Admin  Insifution Prodile  Personal Profike  Sialus  Prior Approval RPPR Inlemet Assisied Review  xTrain  xTRACT Admin Supp eRA Pariners

xTRACT info | New Applications  Training Grants Persons  instiution Data

New Applications = Prepare Research Training Dataset (RTD) for New Apphcabion
Seanch RTD for New Neéw RTD 497 The EMects of Workioad on Post Docs
Applications
Initiate RTD for Mew POVPI Shorts, Jim {Contact)
Application

Participating Departments and Programs @
RTD~
Basic Infonmation Add Paticipating Departments. of Programs
Partic ipating Participating Deparments and Programs have r ATD yet a ) T 1
Deparnments /
Programs.

Showing 0 to 0 of 0 entries

Traming Support &
Summary Departmient of Pregram Name - Type $  Actions

Partic ipating Faculty No data available in abde

Farticipating Students

Applicants and Entrants

Preview PDF

Finalize RTD

2. Start typing in the text box. The system will display a list of departments and programs with
that character string in a drop-down menu.

3. Find the appropriate program in the results list drop-down and select the appropriate
program.

The Action column updates to show Added for the added program. Y ou can repeat the step
to Add Program for as many programs as necessary.

To add a Program not available in the search results, select Create One. Add Program
Name (required) and Program Description (optional) and select Create Program and
Select as Participating in my RTD.
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Add Participating Departments and Programs

Choose your Department or Program
Select

Looking for @ Program but gon see it isted? You can also create one

Add Participating Departments and Programs

Choose your Depariment or Program
Sehecl

Looking for @ Program bul donT $ée il iSked? You can also craate o

Cancel

Create Program, to be added to my kst of participating programs on this RTD §

» Required field(s)
#* Program MHame

| Department of Hard Knocks x

Program Description

Create Program and Select as Participating in my RTD  |EESEHRE )

4. Click the Create Program and Select as Participating in my RTD button to add the
program to the list of selected departments/programs. Then click the Save button to add this
newly-defined program to your RTD.

The Participating Departments and Programs screen updates to show the added program(s) in a
table. Added programs and departments display in the same table. The Actions column includes
links for removing and editing the programs and departments.

Edit Departments & Programs

To edit a program or department, select the Edit button from the Actions column.

Prepare RTD for a New 20 May 2020



XxTRACT User Guide

Participating Departments and Programs @

Add Participating Departments of Programs

Showing 1 - 2 of total 2

Department or Program Name “ Type
CENTER FOR VACCINE BIOLOGY AND IMMUMNQLOGY/SCHOOL OF MEDICINE AND DENTISTRY Department
NEUROSURGERY/SCHOOL OF MEDICINE AND DENTISTRY Department

Click on the Edit button in the Actions column, for any participating program or department, in
order to update Census data as necessary.

Faculty

° Total

« Participating
Predoctorates

o Total

Supported by any HHS Training Award
Students with Participating Faculty
Eligible Students with Participating Faculty

Postdoctorates

o Total

o Supported by any HHS Training Award

o Postdocs with Participating Faculty

« Eligible Postdocs with Participating Faculty
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Nitw Applications=

Search RTD for Mew
Applications

Initiate RTD for Mew
Application

RTD=

Basi infanmation
Participating
Departments /

Programs.

Training Suppon &
Surnmary

Participating Faculty
Participating Students
Applicants and Enfrants
Preview POF

Finalize RTD

XTRACT Info  Mew Applicaions  Training Grants Persons  Instiution Data

Home  Admin  Insifution Profile  Personal Profile  Stalus  Prior Approval RPPR Imlemet Assisted Review

Prepare Research Training Datasel (RTD) for New Applcation

Néw RTD 452 The EMects of Workload on Post Docs

POIPI Sharts, Jim (Contact)

xTrain  xTRACT

Admin Supp  eRA Panners

Participating Department/Program Detail @

NEUROSURGERY/SCHOOL OF MEDICINE AND DENTISTRY

Census
Faculty

Total

Participating

Predoctorates

Farticipating
Supporied by any HHE Training Award
Students with Participating Faculty

Eligible Students with Participating Faculty

Postdoctorates

Total
Supported by any HHS Training Award
Pestdocs with Participating Faculty

Eligible Postdocs with Participating Faculty

- [

Select the Save and Close button to save the information.

Training Support & Summary (New Application)

Summary Statistics

Displays the read-only totals of the following:

o Average Grant Support per Participating Faculty Member

o Total Number of Predoc Positions

Prepare RTD for a New
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o Total Number of Postdoc Positions

o Total Number of Short-Term Positions

The Average Grant Support per Participating Faculty Member is the mean of the Current
Year Direct Costs in Research Support for each Faculty member.

The total number of positions represent the sums of the positions entered for each
Institution Training Grant.

Prepare Research Training Dataset (RTD) for New Application

New RTD 419 The Effects of Romulan Ale on Senior Staff

POIPI Bond, James

Training Support & Summary @

@Summary Statistics

Average Grant Support per Participating Faculty Member £30.506
Total Number of Predoc Positions 0
Tetal Number of Postdoc Positions 0
Total Number of Short-Term Positions 0

@Institutionsl Training Support Detail
NIH Sources of Support

Showing 1 -1 of total 1

Grant Title “  Award Number # Project Period * PD/PI = [ Action

: No, Dr.
Predoctoral Training Program in T32A1999999-28 0'9/1986 to 06/2018 r . . Remove
| . 9 Frog Whiplash, Snidely, :]
mmunglogy Rabbit, Roger

Add Institutional Training Support

@Census Totals

Institutional Training Support

To add currently active, federal institutional training, career development, or research education
support available to the participating faculty members:

1. Select the Add Institutional Training Support button in the Institutional Training
Support Detail section.
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Training Support & Summary @

© Summary Statistics

@ Institutional Training Support Detail
NIH Sources of Support

Showing 1 - 1 of total 1

Grant Title * Award Number > Project Period + PDIFI = Action
Integrative Immunology Training T32A1999999-37 07/1980 to 05/2019
Program

Add Institutional Training Support

© Census Totals

2. Search for support by entering any of the criteria on the Add Institutional Training Support
pop-up. You must enter either an IC Code or PD/PI Last Name.
o Activity Code

o IC Code

o Serial Number

« Suffix Code

o Start Date

o End Date

o PD/PI Last Name
« Institution

Tip: As you type an institution name, a drop-down list of potential matches will begin
to populate. Select the institution from that list.

3. Select the Search Funding Sources button.
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Add Institutional Training Support

Search NIH Funding Sources
@ 3 Search Criteria

Activity Code # IC Code Serial Number Suffix Code
Start Date (mmiddiyyyy) End Date (mm/ddiyyyy)
# PD/PI Last Name

Imstitution

@[ - |

| Close

4. From the result list, click the Select link from the Action column for the correct project.

The added source of support will display on the Training Support and Summary screen.

Use the Edit and Remove links next to the record to update or remove the funding source as
necessary.

Additional detail can be found in the Institutional Training Support Detail section.

Census Totals

Displays totals for Faculty, Predoctorates, and Postdoctorates.

Faculty
° Total

« Participating

Use the Edit button to add to or update the numbers for unique faculty members across
participating departments and interdepartmental programs.

Predoc

The following read-only information is displayed. This data is maintained on the Participating
Departments/Programs section, and the sum totals across Participating Programs and
Departments are shown here.

o Total

o Supported by any HHS Training Award
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Total Predoctorates with Participating Faculty
Eligible Students with Participating Faculty

TGE Predocs Supported by this Training Grant
Predocs Supported by this Training Grant (R90 Only)

Postdoc

The following read-only information is displayed. This data is maintained on the Participating
Departments/Programs section, and the sum totals across Participating Programs and
Departments are shown here.

Total

Supported by any HHS Training Award

Total Postdoctorates with Participating Faculty
Eligible Postdocs with Participating Faculty

TGE Postdocs Supported by this Training Grant
Postdocs Supported by this Training Grant (R90 Only)

Institutional Training Support Detail (New Application)

Select the Edit link on the Institutional Training Support section of the 7Training Support
& Summary to open the Editing screen.
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Institutional Training Support Detail @

Project Title: Predoctoral Training Program in Immunaology

Grant Number: T32A999999-01A1

@ Number of Trainee Positions

Number of Predoc Positions [
Number of Postdoc Positions 0
Number of Short-Term Positions 0
Number of Participating Faculty 0

© Overlapping Faculty

Number of Overlapping Faculty 1
Showing 1-1 of total 1
Overlapping Faculty Name “  Action
Hope, Bob

Number of Trainee Positions

Use this section to add the number of Predoc, Postdoc, Short-term trainee positions, and
Participating Faculty positions.

1. Select the Edit button.
2. In the Institutional Training Support pop up, enter the appropriate totals.
3. Click the Save button.

Overlapping Faculty

Use this section to update the names and number of overlapping faculty.
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1. Select the Add Overlapping Faculty button.

© Overlapping Faculty

Number of Overlapping Faculty

Overlapping Faculty Name

Hope, Bob

Action

Remove

Showing 1

-1 oftotal 1

2. In the Action column, select Add Overlapping Faculty for any participating faculty
members that are also on the Institution Training Grant. If a needed faculty member does not
display in the results, then add the faculty member as Participating Faculty as described in
the topic titled Refer to the section of this document titled How Do I Manage Participating
Faculty Members (New Application)? on Page 29 for new applications.

The Action column updates with the word Added.

Add Overlapping Faculty

Person Name Commons User ID
White, Snow WHITES

Black, Jack BLACKJ

Smith, Black SMITHB

Smith, Blue SMITHBL

Light, Bud LIGHTB
Crosby, Bing CROSBYB

Thomas, Danny THOMASD

Thomas, Marlo THOMASM

Person ID

1234567

2345678

3456789

4567890

5678901

6789012

7890123

8901234

Email

eRATest@mail.nih.gov
eRATest@mail.nih.gov
eRATest@mail.nih.gov
eRATest@mail.nih.gov
eRATest@mail.nih.gov
eRATest@mail.nih.gov
eRATest@mail.nih.gov

eRATest@mail.nih.gov

Action

Add Overlapping Faculty

Add Overlapping Faculty

Add Overapping Faculty

Add Overlapping Faculty

Add Cwerlapping Faculty

Add Overlapping Faculty

Add Overiapping Faculty

3. Select the Close button.
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The Overlapping Faculty Name displays on the Institutional Training Support Detail screen with
the option to Remove the overlapping faculty member. The updated total count of the overlapping
faculty is calculated by system and is displayed as read-only.

How Do | Manage Participating Faculty Members (New Application)?

Select the Participating Faculty link from the RTD menu on the left of the screen. This will open
the Participating Faculty Members table and display the participating faculty added to the RTD -
or a message indicating that no faculty have been added, when appropriate.

New Applications = Prepare Research Training Dataset (RTD) for New Application
Search RTD for New New RTD 419 The Effects of Romulan Ale on Senior Staff
Applications

Initiate RTD for Méw FOFI e

Appilication

ik Participating Faculty Members @

Basic Information

Farlicipating Add Faculty
Depanments |
grams Showing 1 -7 of total 7
Training Support & Person Name “  Commons User ID %+ PersonlD & Email % Action
Summary
White, Snow WHITESNOW 1234567 eRATesti@mail.ndh. gov Edit | Femave
Panticipating Faculty
White, Grumpy WHITEGRUMPY 2345678 eRATesti@mail.nih.gov
Panticipating Stugents
whita, Doc WHITEDOC 3456789 eRATesti@mail nih.gov
Applicants and Entrants
Whita, Sleapy WHITESLEERY 4567850 eRATestZmail.nih.gov
Preview PDF
White, Happy WHITEHAPRY 5678901 eRATest@mail nih gov
Finalize RTD
White, Bashful WHITEBASHFUL &TESO12 eRATesi@maill nih gov

How Do | Add Faculty?

Tip: Faculty may be added individually or via a Bulk Upload.

How Do | Add Faculty Individually?

o Select the Add Faculty button.
1. Use the parameters on the Search for Person(s) window to find the faculty member.
To look outside your institution, uncheck the box titled Search for persons who
have a Commons affiliation with my institution.

NOTE: You must enter a Commons ID, Person ID, or Last Name to perform a
search.
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2. Select the Search Persons button.

Search for Faculty

@@ Search Criteria

# Either Commeons User 1D or Person ID or Last Mame is required to perform person search.
* Commeons User 1D * Person ID

First Name Middle Name #* Last Name

Shorts%

M search for persons who have a Commons affiliation with my institution

You can pe wildcard search ¢ mmons 1D or Last Name, by using the "% character

Close

3. All matching records display in the Person(s) table. Select the Add Faculty button to
add the person to the list of faculty for this student.

When the Add Faculty button is clicked, the Action column will display the word
Added.

Search for Faculty
© @ Search Criteria
© £ Search Results
Persons
Showing 1 - 2 of total 2
Filter:
Show 10 [w| perpage « - »
Commons
Person Name ~ Commons User ID = Person ID = Institution =+ Email = Action
Shorts, Bill SHORTSB 1234567 UNINVERSITY OF eRATest@mail nih.gov SAdded
ROCHESTER
Shorts, Jim SHORTS) 7654321 UNIVERSITY OF eRATest@mail nih gov M
ROCHESTER /_L/
[i] Looking for a Person but don't see that person listed? You can create a new xTRACT person record here. 4 ( ‘
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4. Search for and add other faculty as necessary, repeating the steps above.

5. Use the Close button to close the search screen when finished.

How Do I Add Faculty Via a Bulk Upload?

o Select the Upload Faculty Members button below the table.

Participating Faculty Members @

Add Faculty

Showing 0 to 0 of 0 entries

Person
Name = Commons UserlD = Person D = Email = Action

Mo data available in table

[ Upload Participating Faculty ]]

1. The next screen will display the RTD and PD/PI information in the top section. The
bottom section, under "Upload Faculty Members", contains notes regarding how to
perform a bulk upload. Links are embedded in the notes to provide access to
instructions on converting an Excel file to the correct upload format and to a template
that can be downloaded to facilitate the process. Use these tools to create the upload

file.

Prepare RTD for a New 31

May 2020



XxTRACT User Guide

Prepare Research Training Dataset (RTD) for Revision

RTD 5T32DK123456-15 Gene therapy training: CF and genetic diseases

PDIPI L'amaour, Louis

Upload Faculty Members

FPlease note the following when uploading your Faculty Members data:

# The file format must match the tab-delimited format in the template that is available for download.or instructions on
how to convert an Excel File to the Correct Upload Format.

Including the column headers is optional. However, they must match those in the template.

The tab-delimited template format includes the following required columns: Commons User |d, Rank, Research Interest,
Training Roles1, Training Roles2, Training Roles3, Predocs in Training, Predocs Graduated, Predocs Continued in Research
and Related Careers, Postdocs in Training, Postdocs Completed Training, Postdocs Continued in Research and Related
Careers.

The Commons User Id is required for each uploaded faculty member. The other columns may be left blank, as appropriate.
Ifthe same Commons D is provided for multiple entries in the upload file, an error will be reported.

Ifitis provided, the Rank must be one of the following (without quotations): "ASTP” for Assistant Professor. "ASSP” for Associate
Professor. "PROF” for Professor. "REAP” for Research Assistant Professor "INST for Instructor.

Ifitis provided, the Research Interest must be 240 characters or less.

Ifthey are provided, each of the component values of the mentoring record fields (Predocs in Training, Predocs Graduated,
Predocs Continued in Research and Related Careers, Postdocs in Training, Postdocs Completed Training, Postdocs
Continued in Research and Related Careers) must be a whole positive number (or zero). Mo fractional portions can be
accepted.

Ifitis provided, the Training Roles must be one of the following (without quotations): "PI” for PDPI. "PREC” for Preceptor. "ECM™
for Executive Committee Member. "OCM" for Other Committee Member. "OTH" for Other.

Faculty member provided in the upload file will be used to either add the faculty member to the padicipating faculty list, orto
update the information for that faculty member (if already listed as pardicipating).

The data will be validated upon upload of the file and the results will be presented on screen.

Ifthe upload fails for any reason (such as incorrect data or incorrect format), none of the records will be saved in xTRACT. Data
will only be saved if all rows in the upload file pass validation.

Dont have an input file, but would like o download a template that illustrates the file
format‘il. You can download a template here.l

2. Once the upload file has been prepared, use the Browser button to select and upload
the file.

3. If'there are any errors in the upload file, a message will appear above the filename
with a link to details of the errors. These errors will need to be corrected before the
upload will succeed.

@ Your upload was unsuccessful. You can view all errors here.

4. If the upload is accepted, the names of the faculty will populate into the Participating
Faculty table and a confirmation message will display. The name of the upload file
will display in the field above the Browse button.
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= If the upload fails for any reason (such as incorrect data or incorrect format), none of the records
will be saved in xTRACT. Data will only be saved if all rows in the upload file pass validation.

@ 3 Participating Faculty Members were uploaded successfully.

Don't have an input file, but would like to download a template that illustrates the file format?
You can download a template here.

ValidationPASS AO.txt

Browse

The values from the uploaded document will be updated in the appropriate
Participating Faculty Detail tables as well. (Rank, Research Interest, Training Roles,
Predocs in Training, Predocs Graduated, Predocs Continued in Research and Related
Careers, Postdocs in Training, Postdocs Completed Training, and Postdocs Continued
in Research and Related Careers)

5. To validate that the table and the details updated correctly, click on the Participating
Faculty link again in the left-side menu.

How Do | Edit Faculty Members?

Use the Edit link in the Actions column to edit the participating faculty detail for the selected
member. Refer to the topic titled Participating Faculty Detail (New Application) on Page 33.

How Do | Remove a Faculty Member?

Select the Remove link in the Actions column to remove the faculty member from the RTD. At
the confirmation, select Yes.

Participating Faculty Detail (New Application)

Use the + plus icon next to each individual sections of the Participating Faculty Detail. The Open
All Sections link reveals all collapsed sections at once.
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Prepare Research Training Dataset (RTD) for New Application

Mew RTD 419 The Effects of Romulan Ale on Senior Staft

PD/PI Light, Bud

Participating Faculty Detail @
Babcock, Lynn

@ Faculty Member Data
Commens User ID: WHITESNOW
Ermail: eRATest@mail nin_gov

Rank:

Primary Department
or Program:

Research Interast:

Training Role(s):

\Faculty Degree
Research Support

G/Mentoring Record

Each section provides a means for editing the information. Refer to the steps below.
Faculty Member Data

Use the + plus icon in the Faculty Member Data panel of the Participating Faculty Detail to
display faculty data as described below.

o Commons User ID (read only)

o Email (read only)

« Rank.

o Primary Department or Program
o Research Interest

o Training Role(s)

To edit faculty member data:
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1. Click the Edit button to open the Edit Faculty Member Data window:

Edit Faculty Member Data

Rank Other Rank Title

Other v President

Primary Department or Program

Biology

Research Interest

Geriatrics

Training Role

PD/PI
Preceptor

¥ Executive Committee member (Exec. Comm.)
Other Committee member (Other Comm.)

Other
Cancel
2. Select an academic rank from the Rank drop-down list, or, if the faculty member does not

have an academic rank, select Other from the Rank drop-down, and type the position title
in the Other Rank Title field.

This lets you provide more accurate position information about grant faculty who hold non-
academic positions, such as in government or the private sector. The Other Rank field is
enabled only if you select Other in the Rank drop-down list.

3. In Primary Department or Program, specify a department or program for the faculty
member. Type a few letters to see matches from the faculty member's institution. Matches
are based on programs previously entered into XTRACT or other eRA modules.

4. Select the Training Role the faculty member holds for the grant currently being edited.
Preceptor is also sometimes referred to as mentor.

5. Click Save.

Faculty Degree

From this panel, you may add a degree, edit a degree, or select a degree to add to an RTD.

The Source of degrees is displayed as read-only and as either; xTRACT (meaning that the degree
was added to the person profile in XTRACT); or as Commons Profile (meaning that the degree is
from the Commons Personal Profile of the person).
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Add a Degree

1. Select the Add Degree button.
2. Update the fields in the Add a Degree pop-up:

o Degree: Select from the list

o Other Degree Text: Enter if the Degree selected is OTH (other type of degree) or an
other category like BOTH, DDOT, DOTH, MDOT, MOTH, and VDOT.

o Degree Date: Enter in MM/YYYY format

o Terminal Degree: Select the Yes or No radio button as appropriate. When the Yes
button is selected, the terminal degree indicator (7his is the terminal degree of this
person.) displays next to the degree details in the view. Only one degree for a person
can be set as the Terminal Degree.

o Degree Status: Completed or In Progress are the selections available for Faculty
degrees.

e Include in RTD: Yes or No are the options available.

o Degree Institution: Enter the institution name, one institution per degree. Start typing
in some of the institution's name and a drop-down menu displays with related
institution names.

3. Select the Save button to save your changes.
4. Repeat for any additional degrees.

Edit a Degree

1. Use the Edit button next to a listed degree to display the Edit a Degree pop-up for editing.
2. Update the fields as necessary.
3. Select the Save button or click the Cancel button.

Include in RTD

1. Locate the degree you are including in the RTD.

2. Check the Include in RTD box for the degree to be displayed in the Participating Faculty
Members Training Table on the RTD PDF.

Uncheck the box to exclude the degree.
Delete a Degree

Select the Delete button to delete the degree from the participating faculty detail. Delete degree is
not available if the Source of the degree is Commons Profile, meaning the degree is from the
Commons Personal Profile of the person.
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Research Support

This section, under Participating Faculty, details the sources of support for the participating faculty
member who is currently being edited.

NIH and Other Agency Sources of Support on Record

Use this section to report currently-funded, active NIH or other Agency grants on which this
faculty member is working. This list might be automatically populated with records if the
faculty member is on record as being funded from NIH and other grants.gov systems.
Records that are automatically populated lack an Edit or Remove button and thus are read-
only.

Use the Add Project Lead button to search for other NIH or Agency grants that contain
sources of support. If the faculty member is reported on an RPPR, then those grants will be
displayed as suggested sources of funding, but you can also find and choose grants outside
of that suggested list. Grants not currently funded cannot be added.

To add another source of funding for the current faculty member:

1. Under NIH and Other Agency Sources of Support on Record, click the Add Project
Lead button.

NIH and Other Agency Sources of Support on Record

Showing 1 - 6 of total &

Role on Project or Project Current Year Direct
Grant “  Subproject Project Title Period Costs Actions
2R01AI043596-  PI Field Studies of Disease in Bangladesh 09/1998 to $318,953
20 0272024
5RO1AIM24214- Pl Field Studies of Disease in Myanmar 02/2016 to $292,749
02 0172021
SR21AI130700- PI Role of Diet in Inflammatory Bowel Disease 1272017 1o $125,000

0z 11/2020

P510D011092 Project Lead Subproject: Field Studies of Disease in Myanmar  03/1997 to $2.000 Edit

Farmers 04/2024 Remove
' Add Project Lead ’

2. In the Add Source of Support search window, enter criteria to find grants in which the
current participating faculty member is funded.

Note that this window might contain a list of suggested grants to choose from before
you perform your search. If the faculty member is reported on an RPPR (Research
Performance Progress Report) for a component, then those grants will be displayed as
suggested sources of funding. You can select suggested sources of funding, or you
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can find and choose grants outside of that suggested list.

Add Source of Support
Progress: 0%

Step 1: Search for and select a Source of Support

Search Criteria

Activity Code IC Code Serial Number Suffix Code

— Select — A

Start Date (mm/ddiyyyy) End Date (mm/dd/yyyy)

PD/PI Last Name PD/PI First Name

Smith Jet

Institution

To search an institution, start typing the name here

‘ Search 'C\ear

Search Results

Cancel

3. Enter search criteria in the Add Source of Support window and click the Search
button.

4. In the search results, click the Select button for one or more grants that include
funding for the current participating faculty member.

Add Source of Support
Progress: 0%
Step 1: Search for and select a Source of Support
Search Criteria
Search Results

Showing 1 -1 of total 1

Grant

Number “ PDIPI Project Title Institution Project Start Date Project End Date Action

P30AG024968  Smith, Jet; Behavior Interventions in Aging UNIVERSITY OF SOUTHERN ~ 2004-09-30 2024-05-31
Jones, CALIFORNIA

Thomas

Cancel
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5. For the selected grant, enter details for the funding source, specifically the subproject
the faculty member is working on, and the funding for that subproject.

Add Source of Support

Step 2: Enter Source of Support Details

Funding Source:
P30AG024968

Role during funding:
Project Lead

* Sub Project Title

Infectious Disease SubProject )

Project Start Date
09/2004
Project End Date
05/2024

* Current Year Direct Costs:

E )

( Save and Add Another Source of Support Save and Exit Cancel

6. Click Save and Add Another Source of Support to find more sources of support, or
click Save and Exit if finished with NIH sources of support for this faculty member.

Use the Edit and Remove buttons in the Action column to update or remove any funding
sources that you added manually.

Other Sources of Support

Includes Funding Source, Support Type, Project Number, Project Role, Project Title, Project
Period, and Current Y ear Direct Costs.

To add additional support:

1. Select the Add Another Source of Support button to display fields for
searching/editing to add a non-NIH funding source.
2. Search for a funding source:
a. Search for support entering the parameters given and selecting Search Funding
Sources button.
b. From the result list, click the Select link from the Action column for the correct
project.

3. Enter Start of Funding and End of Funding in mm/yyyy format.
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4. Enter current year direct costs.

5. Select Save.

Use the Edit and Remove links in the Action column to update or remove the funding

Source as necessary.

Mentoring Record

Use the + plus icon in the Mentoring Record panel of the Participating Faculty Detail to display

counts of trainees mentored.

o Predocs In Training

e Predocs Graduated

o Predocs Continued in Research or Related Careers
o Postdocs in Training
o Postdocs Completed Training

o Postdocs Continued in Research or Related Careers

Use the Edit button to open the fields in a pop-up for editing. Save your changes by selecting the

Save button on the pop-up.

Participating Students (New Application)

This section displays the students added to the RTD - or a message indicating that none have been
added, when appropriate. From this screen, you can add, edit, and remove students.

New Applicalions = Prepare Research Training Dataset (RTD) for New Application

419 The Effects of Romulan Ale on Senior Staff

Search RTD for New MNew RTD
Applic ations
Initiate RTD for New POl
Application
RTD~
Students @

Basic Information

Agd Student

Paricipating
Depariments /
Programs

Training Support & Person Name
Summary

Participating Facuity
Paricipating Students
Applicants and Entrants
Preview PDF

Finalize RTD

* Commeons User ID Action

TEMPLE, SHIRLEY

Showing 1+ 1 of total 1

Students(s) are listed in a table at the bottom of the screen along with the following information:
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Student Name

o Commons User ID (if available)

o Person ID
o Student Type: Pre-doc or Post-doc

o Action
o The Edit link opens the Student Detail for the selected student. Refer to the topic titled
Student Detail (New Application) on Page 46.

o The Remove link removes the person from the RTD.

The Add Student feature allows you to search for and add students or create new
xTRACT persons to add to the RTD.

Add Individual Student
To add a student:

1. Select the Add Student button.

2. Enter search parameters and select the Search Persons button. By default the search will be
conducted within your institution, but you can look outside of your institution by removing
the checkmark for Search for persons who have a Commons affiliation with my
institution.

NOTE: You must enter a Commons ID, Person ID, -or- Last Name to perform a search.

3. All matching records display in the Person(s) table. In the Action column, select the Add
Student as button and choose Pre Doctoral or Post Doctoral to add the person.

NOTE: If you are unable to find the person you wish to add by doing a search, you may
use the Create a new XTRACT Person here link to create an XTRACT person record.
Refer to the topic titled Create xTRACT Person on Page 227

4. Repeat to add other students. Added students display the word Added in the Action column.
5. Click the Close button when finished.
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Search for Students

© 3 Search Criteria

# Either Commons User ID or Person 1D or Last Name is required to perform person search

* Commons User ID * Person ID
First Name Middle Name # Last Name
bond% X
] search for persons who have a Commons affiliation with my institution
You can perform a wildcard search on Commons 1D or Last Name, by using the "% character.
For example: abcd¥% or %abcd®% or ab®
Clear
Search for Students
© @ Search Criteria
© £ Search Results
Persons
Showing 1 - 2 of total 2
Filter:
Show 10 [w| perpage « . »
Commons
Person Name “ Commons User ID + PersoniD Institution + Email * Action
Bond, James BOND] 1234567 UNIVERSITY OF eRATest@mail nih.gov
ROCHESTER
Bond, Secure EONDS 7654321 UNIVERSITY OF eRATest@mail nih,gov @added
ROCHESTER
i ] Looking for a Person bul don't see that person listed? You can create 2 new XTRACT person record here.
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To add multiple trainees via Bulk Upload:

1. Select the Upload Participating Trainees button.

Home Admin Institution Profile  Personal Profile  Status  ASSIST Prior Approval RPPR  Internet Assisted Review xTrain | xTRACT

Admin Supp eRAPartners Non-Research

¥TRACT Info  Mew Applications  Training Grants Persons  Institution Data

Training Grants Prepare Research Training Dataset (RTD) for Research Performance Progress Report (RPPR)
RTD~ RTD 5T32A1123456-07 Training in Host-Pathogen Interactions
Basic Information PDIPI Quan, Wan
o RTD Reporting Period 08/01/2010 - 06/30/2017
Participating
Departments / - . .
Programs Participating Trainees @
Summary
Participating N ]
Faculty [ Upload Participating Trainees ]

Padicinating

2. The Upload Participating Trainees screen will open. (see screenshot below)
a. A link to instructions for converting an Excel file to the correct format is provided
within the notes on the page.

1. In Excel, remove the column headers or use the same column headers in the
template.

2. Ifnecessary, download the template using the "You can download a template
here." link.

Select File from the menu bar.

Select the Save As option.

The Save As window loads.

Enter a valid filename in the Filename field

Select Text (tab delimited) (*.txt) from the Save As Type drop-down list.
Select the Save button.

e

b. Important Notes When Uploading Participating Trainee Data:

1. The file format must match the tab-delimited format in the template that is
available for download. (see 2.a above)

2. Including the column headers is optional. However, they must match those in
the template.

3. The tab-delimited template format includes the following required columns:
Commons User ID, Trainee Type, In-Training Indicator, Start Date, End Date,
Research Topic, Faculty Commons User ID 1, Faculty Commons User ID 2.
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4.

11.

12.

13.

14.

The Commons User ID, Trainee Type, and In-Training Indicator are required
for each uploaded participating trainee. The other columns may be left blank, as
appropriate.

If the same Commons ID is provided for multiple entries in the upload file, an
error will be reported.

The trainee Type must be one of the following (without quotations): "POST-
DOC", for Post-Doc, "PRE-DOC" for Pre-Doc, and "SHORT-TERM" for
Short-Term.

The In-Training Indicator must be one of the following (without quotes): "Y"
for Yes or "N" for No.

Valid date format for Start and End Dates is MM/YYY'Y.

. Ifitis provided, the Research Topic must be 200 Characters or less.
10.

Up to two faculty members may be provided for each trainee, and each must be
identified by a valid Commons ID.

Each trainee provided in the upload file will be used either (a) to add that person
to the RTD's participating trainee list, or (b) to update information for the person
(if already listed on the RTD as a participating trainee).

If uploading date to update an existing participating trainee, all information on
the input record will be used to replace data that is currently stored, with the
exception of the trainee type which cannot be altered. For faculty member, this
means that any faculty who may currently appear for the indicated trainee in
xTRACT will be removed, and then replaced by the faculty who are listed for
that trainee in the upload file.

The data will be validated upon upload of the file and the results will be
presented on the screen.

If the upload fails for any reason (such as incorrect data or incorrect format),
none of the records will be saved in XTRACT. Data will only be saved if all
rows in the upload file pass validation.

c. A download link for a correctly formatted template is provided above the file field.

d. A Browser button allowing you to select an existing, correctly formatted file to
upload is next to the file field.
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Home Admin Institution Profile  Personal Profile  Status  ASSIST Prior Approval RPPR  Internet Assisted Review xTrain | xTRACT  Admin Supp

eRAPartners MNon-Research

KTRACT Info Mew Applications  Training Grants  Persons Institution Data

Training Grants Prepare Research Training Dataset (RTD) for Renewal
RTD 4T32A1123456-22 Molecular Analysis of Microbial Pathogens
RTD~
Basic Information PDIPI Quan, Wan
Participating
Departments / Upload Participating Trainees
Programs

=
Flease note the following when uploading your Participating Trainee data:
» The file format must match the tab-delimited format in the template that is available for download. Click herefor instructions on

Training Support A
how to convert an Excel File to the Correct Upload Format.

& Summary + Including the column headers is optional. However, they must match those in the template.
Participating . Thg tab-delimited template format includes th.e following required columns: Commons User |d, Trainee Type, In-Training
Faculty Indicator, Start Date, End Date, Research Topic, Faculty Commons User Id 1, Faculty Commons UserId 2.
+ The Commons User ID, Trainee Type, and In-Training Indicator are required for each uploaded paricipating trainee. The other
Participating columns may be left blank_, as appropriate. ! o )
Students » [fthe sa.me Commons ID is provided for mplhple .entnes |nthp upload file, an error will be reported.
« The Trainee Type must be one of the following (without quotations):. "POST-DOC” for Post-Doc. "PRE-DOC” for Pre-Doc.
R "SHORT-TERM" for Short-Term.
Pap|C|pat|ng » The In-Training Indicator must be one of the following (without quotations): ™™ for Yes. "N” for Mo.
Trainees + Valid date format for Start and End Dates is MMYYYY.
» [fitis provided, the Research Topic must be 200 characters or less.
;tr:t?;::; « Up to two faculty members may be provided for each trainee, and each must be identified by a valid Commans 1D.

« Each trainee provided in the upload file will be used either (a) to add that person to the RTD's participating trainee list, or (b) to
update information for the person (if already listed on the RTD as a participating trainee).

Applicants and « Ifuploading data to update an existing participating trainee, all information on the input record will be used to replace data that

Entrants is currently stored, with the exception of trainee type which cannot be altered. For faculty members, this means that any faculty
who may currently appear for the indicated trainee in xTRACT will be removed, and then replaced by the faculty who are listed for
Appointments that trainee in the upload file.
« The data will be validated upon upload of the file and the results will be presented on screen.
Preview PDF » [fthe upload fails for any reason (such as incorrect data or incorrect format), none of the records will be saved in xTRACT. Data
will only be saved if all rows in the upload file pass validation.
Finalize RTD

Dont have an input file, but would like to download a template that illustrates the file
format? You can download a template here.

3. When Browse is used to select an existing file, the system will perform a validation to
ensure that the file conforms to the correct format and that the data satisfies the conditions
described in the guidelines.

o A pop-up message will display if the format is not valid and that file will not be
uploaded. Any data validation errors must be corrected before any changes are
accepted and applied.

o If'there are no validation errors, the data will be applied and a success message will
appear.

1. Click on the Upload Participating Trainees button below the Participating Trainees table.

2. The top part of the Upload Participating Trainees section of the page will list the guidelines
for the upload file as well as instructions for converting an Excel file to the correct tab-
delimited format.

3. A link will be displayed below the guidelines to download a template showing the file
format.
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4. Click on the Browse button at the bottom of the section to go to the file location for an
existing upload file.

5. When the file is selected, the system will perform a validation to ensure that the file conforms
to the correct format and that the data satisfies the conditions described in the guidelines.
o A pop-up message will display if the format is not valid and that file will not be

uploaded. Any data validation errors must be corrected before any changes are

accepted and applied.

o Ifthere are no validation errors then the data will be applied and a success message

will appear.

Edit Student

From the list of students, select the Edit link in the Actions column to edit the student detail.

Refer to the topic titled Student Detail (New Application) on Page 46.

Remove

Select the Remove link in the Actions column to remove the student from the RTD. At the
confirmation, select Yes.

Student Detail (New Application)

Use the + plus icons to display individual sections of the Student Detail. The Open All Sections
link reveals all collapsed sections at once.

Training Grants

RTD -
Basic Information

Participating
Departments / Programs

Training Support &
Summary

Participating Faculty
Participating Trainees
Program Statistics
Applicants and Entrants
Appointments

Preview PDF

Home Admin Institution Profile Personal Profile Status ASSIST Prior Approval RPPR xTrain | ¥TRACT Admin Supp eRAParners Mon-Research

¥TRACT Info  Mew Applications | Training Grants Persons Institution Data

Prepare Research Training Dataset (RTD) for Revision

RTD 4T32HL123456-10 Dynamic Effects of Waking Sleeping Dogs

PDIPI McManus, Patrick

Participating Trainee Detail @
Quagmire, Fenton (Pre-doc)

Student Data

In Training Data
Faculty Members
Support During Training
Degrees

Post-Training Positions

Subsequent Grants

Publications

+ Open All Sections ]
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Each section provides a means for viewing or editing the information. Refer to the steps below.
Student Data

Use the + plus sign icon in the Student Data panel of the Participating Student Detail to display
the following read-only information:

e Commons User ID or Person ID

e Email

In Training Data

Use the + plus sign icon in the In Training Data panel of the Participating Student Detail to
display in training data as described below. Use the Edit button to open the fields in a pop-up for
editing.

e In Training

e Type
o Research Topic

o Start Date
« Into Current Degree-Granting Program, for a Predoctoral trainee

o Into Postdoctoral Research, for Postdoctoral trainee

o End Date (when Trainee Left Program)

Faculty Members
Displays the faculty members for the student on the RTD.

To add faculty, select the Add Faculty Member button.

NOTE: Up to two faculty members may be associated with a student. If there already two faculty
members already listed, then the Add Faculty Member button does not display. To change a
faculty member, delete the appropriate one first and then add the new one.

1. Use the parameters on the Search for Person(s) window to find the faculty member. To look
outside your institution, uncheck the box titled Search for persons who have a Commons
affiliation with my institution.

NOTE: You must enter a Commons ID, Person ID, or Last Name to perform a search.

2. Select the Search Persons button.
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Search for Faculty

© @ Search Criteria

* Either Commons User ID or Person |10 or Last Name is required to perform persan search
* Commons User ID * Person 1D

First Name Middle Name # Last Name

Shorts%
& search for persons who have a Commeons affiliation with my institution

You can pe

arch on C

s 1D or Last Name, by using the "%" character

For exampl

Search Persons

Close

3. All matching records display in the Person(s) table. Select the Add Faculty button to add
the person to the list of faculty for this student.

When the Add Faculty button is clicked, the Action column will display the word Added.

Search for Faculty
© B Search Criteria
© ¥ Search Results
Persons
Showing 1 -2 of total 2
Filter:
Show 10 [v]| perpage « - »
Commons
Person Name 4 Commons UserlD £ PersoniD % Institution & Email & Action
Shaorts, Bill SHORTSB 1234567 UNIVERSITY OF eRATest@mail nih.gov @Aaded
ROCHESTER
Shorts, Jim SHORTS] 7654321 UNIVERSITY OF eRATest@mail nih gov
ROCHESTER
© Looking for a Person but don't see thal person listed? You can create a new xTRACT person record here. 4 ( ‘
Close

4. Search for and add other faculty as necessary, repeating the steps above.
a. Once two faculty members are added, the ability to add more is disabled.

5. Use the Close button to close the search screen when finished.
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To remove a faculty member from the Student, select the Delete link from the Action column.
Degrees
xTRACT displays a list of completed degrees and associated data.

The Source of degrees is displayed as read-only as xTRACT (meaning that the degree was added
or edited to the person in XTRACT) or as Commons Profile (meaning that the degree is from the
Commons Personal Profile of the person).

To add a degree:

1. Select the Add Degree button.
2. Update the fields in the Create a New Degree pop-up:

o Degree: Select from the list

o Other Degree Text: Enter if Degree selected is OTH (other type of degree) or an
other category like BOTH, DDOT, DOTH, MDOT, MOTH, and VDOT.

o Degree Date: Enter in MM/YYY'Y format

o Terminal Degree: Select the Yes or No . When Yes is selected, the terminal degree
indicator (This is the terminal degree of this person.) displays next to the degree
details in the view. Only one degree per person can be set as the Terminal Degree.

o Degree Status: Select Completed or In Progress, as appropriate

o Received in Training: Select Yes or No. Up to three degrees can be selected as
Received in Training.

o Degree Institution: Enter the institution name, one institution per degree. Start typing
in part of the institution's name and a drop-down menu displays with related institution
names. Select the institution name from that menu. If the desired institution name does
not appear, a link is provided at the bottom of the drop-down menu that will accept the
name of the institution as typed in.

3. Select the Save button to save the new degree.

4. Repeat for any additional degrees.

Use the Edit and Delete links in the Action column to update or remove the degrees as necessary.
Degrees with Commons Profile as a Source cannot be deleted.

Post-Training Positions

Displays post-training position information. The Source of positions is displayed read-only as
xXTRACT (meaning the position was added or updated for the person in XTRACT) or as Commons
Profile (meaning the position is from the Commons Personal Profile of the person).

To add employment:
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1. Click the Add Employment button.
2. Provide the following information:
o Workforce Sector: Choose the area of employment: Academia, Government, For-
Profit, Nonprofit, Other.
o Principal Activity: Primarily Research, Primarily Teaching, Primarily Clinical,
Research-Related, Further Training, or Unrelated to Research.
o Position: Type the title of the position.
o Start Date: Type the month/year the position started.
o End Date: Type the month/year the position ended, or leave blank if employed to

present time.

o Primary Employment Indicator: Select Yes if this is the main employment;
otherwise, select No.

o Full Time Employment Indicator: Select Full-Time or Part-Time

o Current/Initial Employment Indicator: Select Primary Initial if this is the initial
employment for the trainee, or select Primary Current if it is the current

employment.

« Institution: Enter the institution or start typing to see matches to your typed text.

o Primary Department of Position: Enter the department or start typing to see matches
to your typed text. Matches for the selected Institution are shown.

3. Select the Save button to save the changes.
4. Repeat to add another.

Use the Edit and Delete links in the Action column to update or remove the positions as
necessary. Positions with a Source of Commons Profile cannot be deleted.

Subsequent Grants
NIH and Other Agency Sources of Support on Record

Displays post-training grant support. This is separated into (1) grant support received from NIH
and other Agency Sources that are on record, and (2) other sources of grant funding support
received.

Includes the NIH Grant number, Project Title, Award Start Date, Period of Support.
To add additional NIH or Other Agency support:

1. Select the Add NIH Source of Support button to open the A4dd NIH Source of Support
pop-up.
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Add Source of Support
Progress: 0%
Step 1: Search for and select a Funding Source

Search Criteria

Activity Code % IC Code Sernal Number Suffix Code

Start Date (mmiddiyyyy) End Date (mm/ddiyyyy)

% PD/PI Last Name

Institution

Search Funding Sources Clear

Search Results

Cancel

2. Use the available fields to search for funding. Either the IC Code or the PD/PI Last Name
fields are required.

NOTE: When searching for an institution, start typing the name or part of the name of the
institution until it is visible in the list that populates and then select the institution.

Institution

Begin in
name andthen se
lect from list

| pittsburgh res

| IR = RS F ARCH INSTITUTE

IREEI=l e s pSs P ARCH INSTITUTE 5TH AV
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Institution

3. From the resulting search results click the Select button to select the desired funding source.

Add Source of Support
Progress: 0%
Step 1° Search for and select a Funding Source

Search Criteria
Search Results

Show| 10 [=|entries Search:
Grant Project Project
Number “ PDIPI % Project Title % Institution % StartDate % End Date 3 Action #
ROTNR123456 Sulivan, Epigenomics of Patient Outcomes MOMSTERS UNIVERSITY 2012-09-24 2017-06-30 Select
JamesP  after Aneurysmal SAH ATMONSTROPOLIS
RO3HDO12345 Wazowski New Paradigms of P450-mediated MOMNSTERS UNIVERSITY = 2004-12-01 2007-11-30
Mike Steroid Metabolism ATMONSTROPOLIS

R21AG001234 McCoy. The Genetic Basis of a Disease Free STARFLEET MEDICAL 20050715 2009-06-30 Select

Leonard Model of Aging ACADEMY
R21MR0O00123  Wazowski Epigenomics of Patient Outcomes MONSTERS UNIVERSITY = 2014-08-15 2017-07-31 Select [
Mike after Traumatic Brain Injury ATMONSTROPOLIS i
Showing 11 to 20 of 31 entries Previous | 1 3| 4 nNext

4. After Select is clicked, the window for Step 2: Enter Source of Support Details will open.
In this window, choose the role and enter Start of Funding and End of Funding in
mm/yyyy format to indicate the dates of this person's involvement.
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Add Source of Support

Progress: 50%

Step 2: Enter Source of Support Details

Funding Source:
Epigenomics of Patient Qutcomes after Aneurysmal SAH

Role during funding: Other role description:

Trainee E|
Start of Funding (mm/iyyyy):
10/2016

End of Funding (mm/yyyy):
082017

Save Cancel

5. Select Save.

Use the Edit and Delete links to update or remove the funding source as necessary.

Other Sources of Support

Includes Funding Source, Support Type, Project Number, Project Role, and Award Start Date.
To add additional support:

1. Select the Add Other Source of Support button to open the Add Other Source of Support
pop-up.

Search for support or create new funding source:

a. Search for support by entering parameters and then selecting the Search Funding
Sources button.

b. If the funding source you are looking for is shown in the result list, click the Select
link from Action column for that item.

c. Ifthe funding source you are looking for does not appear in the result list, look for the
link to create a new funding source here. You may click that link to manually enter
the funding source that you would like to cite as a subsequent grant for this student.

Y ou will then be asked to provide information about the funding source you are
creating. Upon providing the necessary information, click the Create Funding Source
and Continue button.

2. Select an option from the Role during funding drop-down.
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3. Enter Start of Funding and End of Funding in mm/yyyy format.
4. Select Save.

Use the Edit and Delete links in the Action column to update or remove the funding source as
necessary.

Publications

List peer-reviewed publications and manuscripts accepted for publication in peer-reviewed
journals. For students/trainees, list all publications resulting from their period of training in the
participating faculty member’s laboratory or in association with the current training program,
through completion of their degree. Do not list publications resulting from work done prior to
entering the training program or arising from research initiated after the completion of the program.

To indicate the trainee/student has no publications:

1. In the Publications section, click the checkbox titled Check this box if there are no
publications for this trainee. NOTE: This button does not appear until you add faculty to the
RTD using the Participating Faculty section.

The No Publications popup appears.

2. Select the Faculty Member and Reason for No Publications, and click Save.

3. If you change your mind and want to add a publication, clear the checkbox and the Add
Publication button reappears.

To add a publication by searching PubMed/PubMed Central:

1. In the Publications section, click the Add Publication button.
NOTE: This button does not appear until you add faculty to the RTD using the Participating
Faculty section.
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The Add Publication popup appears,where you search for the publications to add or
manually enter an article citation.

Add Publication

Progress: 33%

@ Step 1 of 2: Search for Publication

Search Publication By PMID or PMCID

PMID/IPMCID

[

Search Publications by Name

First Name
Last Name

Title

Manually Edit Publication

Manual Edit Publication

Cancel

2. Enter search criteria using one of the methods below and click its Search button.

a. PMID/PMCID: Enter IDs for articles listed in PubMed or PubMed Central . To
search for multiple articles at once, enter a comma separated list of IDs, which can be
from either PubMed and PubMed Central.

b. First Name/Last Name/Title: Enter all or a portion of the first name; articles with the
text you enter here are found. Enter the exact last name; only exact matching last
names are found. For publication title, enter one or more keywords; only those
publications whose titles that contain all keywords are found.

The Publication Search Results appear, where you can add any number of
publications by marking their checkboxes.
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Add Publication

© Step 2 of 2: Search for Publication

Search Publication By PMID or PMCID

PMIDVPMCID
28459473, 31480423, 27560662, 30047347

Publication Search Results
Showing 1 - 4 of to

Include Inclusive
inRTD = Faculty Member Author PMID Title Journal Year Volume Pages
O [— Select — <] [~ Select— ] 28439473  carcinoma cases European journal of 2013 27 205-212
attributable to major cancer prevention
risk factors.
O |- Select - <] [~ select - | 31480423  Raw Garlic Nutrients 2019 11

Consumgtion and Risk
of Liver Cancer

O [— Select - | [— Select - ~~| 27560662 Cigarefie smoking and  European journal of 2018 27 124-133
gastric cancer cancer prevention
O [— Select — <] [~ Select — ] 30047347 Incidence of The British journal of 2018 120 T03-710

prostate cancer ina nutrition
prospective cohort.

Save and search again Cancel

3. To add a publication from search results:

1. Mark its Include in RTD checkbox

2. Choose from the Faculty Member dropdown. The faculty members listed are those
in the Participating Faculty section of this RTD in XTRACT.

3. Choose the current trainee/student that you are editing from the Author dropdown.
The list of authors is pulled from PubMed/PubMed Central.

4. Click Save and exit if you are finished adding publications, or click Save and search
again if you want to perform another search. Both buttons save the publications
whose checkbox is marked. Click Cancel if you did not mark any publications and if
you are finished searching.

5. To search again without saving, simply enter new search criteria in PMID/PMCID or
by name, and click the Search button again.

If you indicate a Faculty Member, an Author, or mark the checkbox of a publication, but omit
the rest of the fields, then you will receive the warning on saving: No publications were selected to
report on the RTD. This means that the publication won't be added due to insufficient information
for the publication. Before saving, be sure to fill out all required fields for a publication record that
you want to add.
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To add a publication by manually citing it:

Instead of searching for PubMed/PubMed Central publications, you can click the Manual Edit
Publication button and manually enter all the necessary information to create a citation.

1. In the Publications section, click the Add Publication button.
NOTE: This button does not appear until you add faculty to the RTD using the Participating
Faculty section.

2. The Add Publication popup appears.

3. a. The information needed to define a citation is shown on the screen -- Title, Journal,
Faculty Member, Volume, Inclusive Pages, Year, and Authors. Enter information for
all fields that apply, being sure to enter information for the required fields that have a
red asterisk.

b. You can enter multiple authors to compile a list of all authors of the publication. To
add an author, enter the author’s name in the Authors text box and click the Add

New Author button:
]

Repeat to add more authors. As authors are entered, the list of authors is displayed as
shown below. Use the controls, which are described onscreen, to re-order the list. Use
the trash icon to delete an author from the list, and use the checkbox next to the
author’s name to indicate which author is the trainee/student for whom this publication
is cited:

% Authors

Enter name as
it
should appear

McManus, Patrick

Continue to review & confirm
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% Authors

Use the = icon to drag, or the 4 < buifons to move an author to another location in the list.
Check the box to the left of the author's name if he or she is the trainee.

= [] | McManus. Patrick A+ ¥ @
= Muldoon, Eddie L R
= Crabiree, Rancid author as the + ¥ @
= [] | Bonemarrow, Olga student. . AR I
= | [[J @ qQuagmire, Fenton + ¥ mW

Add New Author

Continue to review & confirm Back

c. When finished entering the citation information, click the Continue to review &
confirm button, which gives you the opportunity to review the citation you entered.

4. Click Save and exit to add the manual citation and stop searching, or click Save and search
again if you want to perform another search. Both buttons save the manual citation. Click

Cancel to discard the manual citation and not search again.

The publications you added appear in a table in the Publications section.

Publication
(Authors, Year, Title, Journal, Volume, Inclusive Pages) PMID

Backer A and Wu M, 2019, Cancer and Diet, Journal of Cancer, 2:25-27

Wu H and Baker A, 2019, Cancer and root vegetables, Journal of Cancer, 2:100-102

Backer A, Li X, LaVec and Zhan ZF, 2018, Worldwide incidence of hepatocellular 29489473
carcinoma., European journal of cancer prevention (ECP), 27:205-212

Faculty
Member

Zhang, Zu

Zhang, Zu

Zhang, Zu

Action
Edit | Delete
Edit | Delete
Edit | Delete

Use the Edit and Delete buttons to update or remove a publication.

Applicants and Entrants (New Application)

To enter Pre-doc and Post-doc applicants and entrants, first enter the start year of the most recently

completed academic year and click the Submit button.

Select the Pre-Doc Applicants and Entrants and Post-Doc Applicants and Entrants links to

display and enter data for the specific academic year(s).
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Prepare Research Training Dataset (RTD) for New Application

New RTD 419 The Effects of Romulan Ale on Senior Staff

PDIPI Rhoades, Dusty

Applicants and Entrants @

Start year of the most recently completed
academic year:

2016

The Pre-doc and Post-doc data may be edited via the links below, once the Start of the most recently completed academic year has been provided.
Pre-Doc Applicants and Entrants
Post-Doc Applicants and Entrants

To change the most recently-completed academic year, change the year entered and select Submit.
When changing Academic years, any data entered for Applicant and Entrant Counts and
Characteristics are retained and associated with the shifted year based on order of years (rather
than previously specified year).

For example, let's say the first academic year is 2000-2001 and there are applicant/entrant data
entered for that year. If the first academic year is changed to 2001-2002 by changing the most
recently-completed academic year from 2001 to 2002, the same applicant/entrant data display for
that first year.

Predoctoral Applicant and Entrant Counts and Characteristics (New Application)
Edit the Counts and Characteristics

For each Academic Year, update the Applicant and Entrant Counts and Characteristics
appropriately. Use the Edit buttons provided at the bottom of each table to enter your data. These
buttons open up the fields on each table. Enter the data and select the Save buttons to save it. Or
select Cancel to exit editing without saving the changes.

Within this section, you will find a separate tab for each of the 5 most recent academic years. You
may change the academic year that you are entering at any time, by simply selecting the
appropriate tab. By default you will be positioned at the most recent academic year when this
screen is first displayed.
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Prepare Research Training Dataset (RTD) for Mew Application

HNew RTD 419 The Effects of Romulan Ale on Senlor Staff

POIPI Beach, Sandy

2016 - 2017 2015 - 2016 2014 - 2015 2013 - 2014 2012 - 2013 Summary

Predoctoral Applicant and Entrant Counts and Characteristics @

@ Counts: Department or Program

Total Applicants Eligible New Entrants to New Entrants
Department or Program Applicant Pool  for Support the Program Eligible for Support
CENTER FOR VACCIME BIOLOGY AND
IMMUNOLOGY/SCHOOL OF MEDICINE AND DENTISTRY
Total o 0 0 o

-

| ©\Characteristics: GPA
© Characteristics: Research Experience
© Characteristics: Prior Institutions

© | Characteristics: Underrepresented Groups

Counts table

For Predoctoral Applicants and Entrants, Counts are entered by Participating Departments or
Programs. If a Department or Program is missing, refer to the topic titled Participating
Departments and Programs (New Application) on Page 15. The following fields are provided for
data entry on each department or program:

o Department or Program (read only)
Total Applicant Pool

Applicants Eligible for Support

o New Entrants to the Program

o New Entrants Eligible for Support
Characteristics
The following tables exist for Characteristics:
GPA

Enter the Mean GPA, Lowest GPA, and Highest GPA for the following:
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Total Applicant Pool

Applicants Eligible for Support
o New Entrants to the Program

o New Entrants Eligible for Support

Research Experience

Enter the mean, lowest, and highest number of months of prior, full-time research experience for
the following:

o New Entrants to the Program

o New Entrants Eligible for Support

Prior Institutions

In the Prior Institutions section, you may add an institution to the list by typing the first few
characters of an institution name into the blank line shown.

Tip: As you start to type, a list of known institutions that match your text are shown in a drop-
down menu. When you see the desired institution in the menu, click on that name to select it. If the
name you wish to enter is not presented in the menu, a link is provided in the drop-down menu
which will allow you to simply accept the name that you have entered instead.

Select the appropriate institution from the drop-down list. Once the institution is selected and
displayed on the table, enter a numeric value in the New Entrants to the Program and/or New
Entrants Eligible for Support fields.

Finally, to complete and save the information you’ve just entered for this institution, click the Add
Prior Institution button in the Action column.

For any institutions that were previously added to the list, you may use the Remove button to
remove the institution from the list entirely, or you may use the Edit button to change either of the
following values for that institution:

o New Entrants to the Program

o New Entrants Eligible for Support
Underrepresented Groups
Enter the percent of entrants from underrepresented groups for the following:

o New Entrants to the Program

o New Entrants Eligible for Support

See Notice of NIH's Interest in Diversity.
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Summary of Counts and Characteristics

Select the Summary tab to display a summary for predoctoral applicants and entrants. The
summary displays the means across all years for the counts and characteristics.

2016 - 2017 2015 - 2016 2014 - 2015 2013 - 2014 2012 - 2013 Summary

Predoctoral Applicant and Entrant Counts and Characteristics @

This section is read only and is computed based on the information that has been entered across
academic years.

Postdoctoral Applicant and Entrant Counts and Characteristics (New
Application)

For each Academic Year, update the Applicant and Entrant Counts and Characteristics
appropriately. Use the Edit buttons provided at the bottom of each table to enter your data. These
buttons open up the fields on each table. Enter the data and select the Save buttons to save it. Or
select Cancel to exit editing without saving the changes.
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Prepare Research Training Dataset (RTD) for New Application

New RTD 419 The Effects of Romulan Ale on Senior Staff

PDIPI Beach, Sandy

2016 - 2017 2015- 2016 2014 - 2015 2013 - 2014 2012-2013 Summary

Postdoctoral Applicant and Entrant Counts and Characteristics @

R

@ Counts: Degree Types

Applicants Eligible for New Entrants to the New Entrants Eligible for
Total Applicant Pool Support Program Support
PhDs
MDs
Dual-Degree Holders
Other Degree Holders
Total 0 [] 0 (1]

.l

©\Characteristics: Publications
© Characteristics: Prior Institutions

@ JCharacteristics: Underrepresented Groups

Counts table
For PhDs, MDs, dual-degree holders, and other degree holders, update the following information:
o Total Applicant Pool
o Applicants Eligible for Support
o New Entrants to the Program
o New Entrants Eligible for Support
Characteristics
The following tables exist for Characteristics:
Publications

Enter the mean, lowest, and highest number of publications as well as the mean, lowest, and
highest number of first author publications for the following:
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o Total Applicant Pool
o Applicants Eligible for Support
o New Entrants to the Program

o New Entrants Eligible for Support

Prior Institutions

Use the Characteristics: Research Experience section to search and select an institution. Start
typing in the Institution field. Select the appropriate institution from the drop-down list. Once the
institution is selected and displayed on the table, enter a numeric value in the New Entrants to the
Program and/or New Entrants Eligible for Support ficlds. Select the Add Prior Institution
link in the Action column.

Use the Edit and Remove links to modify or remove this data.

o New Entrants to the Program

o New Entrants Eligible for Support
Underrepresented Groups
Enter the percent of entrants from underrepresented groups for the following:

o New Entrants to the Program

o New Entrants Eligible for Support

See Notice of NIH's Interest in Diversity.

Summary of Counts and Characteristics

Select the Summary tab to display a summary for postdoctoral applicants and entrants. The
summary displays the means across all years for the counts and characteristics.

This section is read only and computed based on the information that has been entered across
academic years.
Preview PDF (New Application)

Select the Preview PDF link to open save, and/or print the training tables. An In Progress
watermark will be printed on the Training Table PDF until the RTD is finalized.

Finalize RTD (New Application)

Certain users have the ability to finalize the RTD for a training grant. Finalized RTDs are marked
as Final and cannot be edited.
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To finalize an RTD
1. Select the Finalize RTD link from the RTD links on the left side of the screen.

A confirmation message warns: Are you sure you want to finalized this RTD? Once
finalized, the RTD cannot be edited?

IMPORTANT: Once you finalize, the RTD cannot be edited. Select the No button if you
do not wish to finalize.

2. Select the Yes button to finalize the RTD.

XTRACT generates a PDF version of the training tables without the In Progress watermark,
updates the status of the RTD to Final, and locks the RTD for editing.

You will have the option to view the finalized PDF at any time on the Search New RTDs screen
and unfinalize the RTD if needed.
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Prepare RTD for Research Performance Progress Report
(RPPR)

To access the screen:

1. Search for the training grant on the Search for Training Grants screen. Refer to the topic
titled Search for Training Grants on Page 6 for steps.

2. From the Action column of the search results, select the appropriate link to access the
Prepare Research Training Dataset (RTD) for Research Performance Progress Report
(RPPR) screen:

o To initiate the RTD for the progress report: Select the Prepare for RPPR link.

o To continue working on an initiated RTD: Select the Continue for RPPR link.

NOTE: A pop-up message may appear if RPPR RTD information exists for current
or prior years. The copy options provided are conditional on the year and type of grant
for which the RPPR RTD is being prepared. This feature allows the user to import
and populate current or prior year RTDs or to continue one that has been started.

IMPORTANT: If the user selects the option to continue without copying data
over, that copy option will no longer be available for the RTD being prepared.

The Prepare Research Training Dataset (RTD) for Research Performance Progress Report
(RPPR) screen opens for the selected training grant. Use the links listed under RTD on the left side
of the screen to maintain the specific sections of the RTD:

o Maintain participating trainees

o Maintain program statistics (if applicable to the training grant)
e Preview PDF

o Finalize the RTD

Selecting the links above opens the specific section of the RTD. From within, you can add, edit,
and/or remove data.

Participating Trainees (RPPR)

Displays the participating trainees added to the RTD - or a message indicating that none has been
added, when appropriate. From this screen, you can add, edit, and remove participating trainees.
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Training Granis Prepare Research Trainang Datased (RTD) for Research Perlormance Progress Report (RPPR)
RTD 5TIICAS99999-40 Tumor Cell Biokogy Training Program

RTD=

Basi Infarmation FOF Lemar; Hedy

Paticipaling Trainees. RTD Reporting 040172000 - DEA02016
Period

Program Statistics

Preview PDF

Participating Trainees @

Add Trainee

Showing 1-10 of 1otal TH

Show 10 [w]  per page - 2 3 4 5 :

Person Name = Commons User D % PersoniD % Trainee Type & StartDate + EndDate % Action

Filter:

Swangon, Gloria SWANSONG Pre-god

Grable, Betty GRABLER Pri-dod

Participating trainee(s) are listed in a table at the bottom of the screen along with the following
information:

o Person Name

o Commons User ID (if available)

e Person ID

o Trainee Type: Pre-doc; Post-doc; Short Term
o Start Date

o End Date

o Actions
o The Edit link opens the Participating Trainee Detail for the selected trainee. Refer to
the topic titled Participating Trainee Detail (RPPR) on Page 74.

o The Remove link removes the person from the RTD.

The Add Trainee feature allows you to search for and add existing trainees or create new trainees
to add to the progress report. Refer to the topic titled Add Trainee (RPPR) on Page 67 for more
information.

Add Trainee (RPPR)

You can add a trainee to a progress report from the RTD screen. To access this screen, you must
first perform a search for the grant.
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Select the Prepare for RPPR or Continue for RPPR link from the RTD Action column for the
grant as appropriate to open the Prepare Research Training Dataset (RTD) for Research
Performance Progress Report (RPPR) screen.

To add a trainee from a search:

1.
2.

Select the Add Trainee button.

Enter parameters and select the Search Persons button. By default, the search will be
conducted within your institution, but you can expand this search to look outside of your
institution by removing the checkmark from the box titled Search for persons who have a
Commons affiliation with my institution.

NOTE: You must enter a Commons ID, Person ID, -or- Last Name to perform a search.

. All matching records display in the Person(s) table. Select the Add Trainee link in the

Action to add the person.

Select the Trainee Type from the pop-up box: Pre-Doctoral, Post-Doctoral or Short Team
and click OK.

Repeat for any to add other trainees. Added trainees appear in the Person(s) list with the
word Added shown in the Action column.

Use the Close button to close the search screen.

Search for Trainees

@@ Search Criteria

* Either Commons User 1D or Person 1D or Last Name is required to perform person search
* Commons User 1D * Person ID

First Name Middle Name # Last Name

¥ search for persens who have a Commens affiliation with my institution

Search Persons

Rhoades *

Mcard search on Commons ID or Last Name, by using the "% character

i

Close
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Search for Trainees

@)!\ Search Criteria

© £ Search Results

Persons

Filtar:

Person Name

Rhoades, Bumpy

Rhoades, Dusty

* Commons User ID

Show | 10 [w] perpage « - »

Commaons

Institution + Email

UNIVERSITY OF eRATest@mail nih.gov
CALIFORNLA LOS

ANGELES

UNIVERSITY OF eRATest@mail nif.gov
CALIFORNIA LOS
ANGELES

Showing 1 - 2 of total 2

%+ Action

Gadded

© Looking for a Person bul don't see that persen listed? You can create a new xTRACT person record here.

To add a trainee you are creating:

1. Perform a search as described above. Y ou cannot create a new person record unless you first

perform a search.

2. Select the Create a new XTRACT person record here button located under the Person(s)

table. This button is only available after you have performed a search.
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Search for Trainees

© @ Search Criteria

# No person information could be found matching the search criteria you have entered. Please consider refining or adjusting your search criteria and try again. If you have
already tried this and the desired person still cannot be found, you m;

* Either Commons User ID of Person 1D of Last Name is required 1o perform person seafch
* Commeons User ID * Person ID

First Name Middle Name % Last Name

shorts
& search tor persons who have a Commons atfiliation with my institution

You can

w3 wildcard search on Commans 1D or Last Name, by using the %" character
For example: abcd%% or %abod% or ab%bod

The Create xTRACT Person screen displays.
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Create XTRACT Person, to be added as a Participating Trainee

* Required Fields
* Add Trainee as

- Select - vl
Prefix

- Select - v
* First Name
Middle Name

* Last Name

Suffix
- Select - vl

Email Address

=

Cancel

3. Enter the person data in the designated fields.
o Add Trainee as - Select an option from the list.

Prefix: Select an option from the list.

First Name (required)
Middle Name
Last Name (required)

« Suffix: Select an option from the list.
o Email Address

4. Click the Save button to save the changes.

Use the displayed xXTRACT Person Profile to provide details about the added person. For
additional information, refer to the topic titled xTRACT Person Profile on Page 222.
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To perform a bulk upload of trainees:

1. Select the Upload Participating Trainees button.

Home Admin Institution Profile  Personal Profile  Status  ASSIST Prior Approval RPPR  Internet Assisted Review xTrain | xTRACT

Admin Supp eRAPartners Non-Research

¥TRACT Info  Mew Applications  Training Grants Persons  Institution Data

Training Grants Prepare Research Training Dataset (RTD) for Research Performance Progress Report (RPPR)
RTD~ RTD 5T32A1123456-07 Training in Host-Pathogen Interactions
Basic Information PDIPI Quan, Wan
o RTD Reporting Period 08/01/2010 - 06/30/2017
Participating
Departments / - . .
Programs Participating Trainees @
Summary
Participating N ]
Faculty [ Upload Participating Trainees ]

Padicinating

2. The Upload Participating Trainees screen will open. (see screenshot below)
a. A link to instructions for converting an Excel file to the correct format is provided
within the notes on the page.

1. In Excel, remove the column headers or use the same column headers in the
template.

2. Ifnecessary, download the template using the "You can download a template
here." link.

Select File from the menu bar.

Select the Save As option.

The Save As window loads.

Enter a valid filename in the Filename field

Select Text (tab delimited) (*.txt) from the Save As Type drop-down list.
Select the Save button.

e

b. Important Notes When Uploading Participating Trainee Data:

1. The file format must match the tab-delimited format in the template that is
available for download. (see 2.a above)

2. Including the column headers is optional. However, they must match those in
the template.

3. The tab-delimited template format includes the following required columns:
Commons User ID, Trainee Type, In-Training Indicator, Start Date, End Date,
Research Topic, Faculty Commons User ID 1, Faculty Commons User ID 2.
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4.

10.

11.

12.

13.

14.

The Commons User ID, Trainee Type, and In-Training Indicator are required
for each uploaded participating trainee. The other columns may be left blank, as
appropriate.

If the same Commons ID is provided for multiple entries in the upload file, an
error will be reported.

The trainee Type must be one of the following (without quotations): "POST-
DOC", for Post-Doc, "PRE-DOC" for Pre-Doc, and "SHORT-TERM" for
Short-Term.

The In-Training Indicator must be one of the following (without quotes): "Y"
for Yes or "N" for No.

Valid date format for Start and End Dates is MM/YYY'Y.

. Ifitis provided, the Research Topic must be 200 Characters or less.

Up to two faculty members may be provided for each trainee, and each must be
identified by a valid Commons ID.

Each trainee provided in the upload file will be used either (a) to add that person
to the RTD's participating trainee list, or (b) to update information for the person
(if already listed on the RTD as a participating trainee).

If uploading date to update an existing participating trainee, all information on
the input record will be used to replace data that is currently stored, with the
exception of the trainee type which cannot be altered. For faculty member, this
means that any faculty who may currently appear for the indicated trainee in
xTRACT will be removed, and then replaced by the faculty who are listed for
that trainee in the upload file.

The data will be validated upon upload of the file and the results will be
presented on the screen.

If the upload fails for any reason (such as incorrect data or incorrect format),
none of the records will be saved in XTRACT. Data will only be saved if all
rows in the upload file pass validation.

c. A download link for a correctly formatted template is provided above the file field.

d. A Browser button allowing you to select an existing, correctly formatted file to
upload is next to the file field.
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eRAPartners MNon-Research

Training Grants

Home Admin Institution Profile  Personal Profile  Status  ASSIST Prior Approval RPPR  Internet Assisted Review xTrain | xTRACT  Admin Supp

KTRACT Info Mew Applications  Training Grants  Persons Institution Data

Prepare Research Training Dataset (RTD) for Renewal

RTD 4T32A1123456-22 Molecular Analysis of Microbial Pathogens
RTD~
Basic Information PDIPI Quan, Wan
Participating
Departments / Upload Participating Trainees
Programs

Training Support
& Summary

Participating
Faculty

Participating
Students

Participating
Trainees

Program
Statistics

Applicants and
Entrants

Appointments

Preview PDF

Finalize RTD

=
Flease note the following when uploading your Participating Trainee data:

» The file format must match the tab-delimited format in the template that is available for download. Click herefor instructions on
how to convert an Excel File to the Correct Upload Format.

+ Including the column headers is optional. However, they must match those in the template.

» The tab-delimited template format includes the following required columns: Commons User Id, Trainee Type, In-Training
Indicator, Start Date, End Date, Research Topic, Faculty Commons User Id 1, Faculty Commons UserId 2.

+ The Commons User ID, Trainee Type, and In-Training Indicator are required for each uploaded paricipating trainee. The other
columns may be left blank, as appropriate.

» [fthe same Commons 1D is provided for multiple entries in the upload file, an error will be reported.

« The Trainee Type must be one of the following (without quotations):. "POST-DOC” for Post-Doc. "PRE-DOC” for Pre-Doc.
"SHORT-TERM" for Short-Term.

» The In-Training Indicator must be one of the following (without quotations): ™™ for Yes. "N” for Mo.

« Valid date format for Start and End Dates is MMYYYY.

» [fitis provided, the Research Topic must be 200 characters or less.

» Up to two faculty members may be provided for each trainee, and each must be identified by a valid Commons 1D.

« Each trainee provided in the upload file will be used either (a) to add that person to the RTD's participating trainee list, or (b) to
update information for the person (if already listed on the RTD as a participating trainee).

» [fuploading data to update an existing paricipating trainee, all information on the input record will be used to replace data that
is currently stored, with the exception of trainee type which cannot be altered. For faculty members, this means that any faculty
who may currently appear for the indicated trainee in xTRACT will be removed, and then replaced by the faculty who are listed for
that trainee in the upload file.

« The data will be validated upon upload of the file and the results will be presented on screen.

» [fthe upload fails for any reason (such as incorrect data or incorrect format), none of the records will be saved in xTRACT. Data
will only be saved if all rows in the upload file pass validation.

Dont have an input file, but would like to download a template that illustrates the file
format? You can download a template here.

3. When Browse is used to select an existing file, the system will perform a validation to

ensure that the file conforms to the correct format and that the data satisfies the conditions

described in the guidelines.
o A pop-up message will display if the format is not valid and that file will not be

uploaded. Any data validation errors must be corrected before any changes are

accepted and applied.

o If'there are no validation errors, the data will be applied and a success message will

appear.

Participating Trainee Detail (RPPR)

While preparing an RTD for a progress report, you can open the Participating Trainee Detail for a
trainee by selecting that trainee's Edit link. The Participating Trainee Detail for the selected person
is grouped into panels. Use the + plus sign icon and Edit buttons and links to display and edit the

information as detailed below.

Prepare for RPPR
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ch Training Dataset (RTD) for R mance Progres ot (RPPR)
RTD ETA2CAI90999-40 Tumor Cell Biglogy Training Program
POIPI DORIGHT, DUDLEY
RTD Reporting 0410172000 - 053072016
Period

Participating Trainee Detail @
Doright, Dudley (Pre-doc)

© Trainee Data

@ In Training Data

© Because Start Dale is needed 1o sel the trainee's Training Years, it is required 1o finalize the RTD. If the Trainee is not still in training, then End Date is
also neeged lo set 1o Training Years and s required 1o finalize the RTD

In Training: Mo
Type: Pre-goc
Research Topic:

Start Date into
Current Degree-
Granting Program:

End Date {when
Trainee Left
Program):

@

Faculty Members
upport During Training
egreas
ost-Training Positions

ubsequent Granis

IMPORTANT: The information displayed in the trainee detail is comprised of information
pulled from the trainee's eRA Commons Personal Profile, where available. However, updates
made to the XTRACT trainee detail will not update that trainee's Personal Profile in Commons.
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Trainee Data

Use the View link in the Trainee Data panel of the Participating Trainee Detail to display the
following read-only information, as applicable:

e Commons User ID

o Email

In Training Data

Use the View link in the In Training Data panel of the Participating Trainee Detail to display in
training data as described below. Use the Edit button to open the fields in a pop-up for editing.

e In Training
Type
Research Topic

Start Date
o Current Degree-Granting Program for a Predoctoral trainee

o Postdoctoral Research for Postdoctoral trainee

End Date (when Trainee Left Program)

NOTE: In order to finalize the RTD for an RPPR, all trainees must have a start date in the In
Training Data section. Additionally, trainees with No selected for In Training status must have
an end date.

Faculty Members
Displays the participating faculty added to the RTD.

To add faculty, select the Add Faculty Member button.

NOTE: Up to two faculty members may be associated with a student. If there already two faculty
members listed, then the Add Faculty Member button does not display. To change a faculty
member, delete the appropriate one first and then add the new one.

1. Use the parameters on the Search for Person(s) window to find the faculty member.

2. In the Search for Faculty screen, uncheck the box titled Search for persons who have a
Commons affiliation with my institution to search for persons outside of your institution.

NOTE: You must enter a Commons ID, Person ID, or Last Name to perform a search.

3. Select the Search Persons button. All matching records display in the Person(s) table.
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Search for Faculty

© @ Search Criteria

* Either Commons User ID or Person |10 or Last Name is required to perform persan search
* Commons User ID * Person 1D

First Name Middle Name # Last Name

Shorts%
& search for persons who have a Commeons affiliation with my institution

You can pe

1 search on C s 1D or Last Name, by using the "%" character

For exampl

Search Persons

Close

4. In the Persons table, select the Add Faculty button for the person to add to the RTD.

When the Add Faculty button is clicked, the Action column will display the word Added.

Search for Faculty
(+] Search Criteria
@ & Search Results
Persons
Showing 1 - 2 of total 2
Filter:
Show 10 [v]| perpage « - »
Commons
Person Name “ CommonsUserld £ PerseniD % Institution $ Email $ Action
Shorts, Bill SHORTSEB 1234567 UNIVERSITY OF eRATest@mail nih.gov @Added
ROCHESTER
Shorts, lim SHORTSJ 7654321 UNIVERSITY OF eRATest@mail nih gov
ROCHESTER w
@ Looking for a Person but don't see that person listed? You can create 3 new XTRACT person record hare. 4 ( ‘

5. (Optional) Repeat the steps above to search for and add other faculty as necessary.

NOTE: Once two faculty members are added, the ability to add more is disabled.
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6. Select the Close button to close the search screen when finished.

To remove a faculty member from the RTD, select the Delete link in the Action column.

Support During Training

NOTE: This section applies to pre-doc and post-doc trainees only.

Sources of support, both within and outside of NIH, are maintained in this section. Click on the
collapsed panel to display the information.

After a start date has been added for the trainee in In Training Data, the Training Years (TYs)
will be displayed as read-only with corresponding abbreviations for funding sources in Support
During Training.

IMPORTANT: The system will automatically identify the primary source of support as the
source of funding with the longest duration. When multiple sources of support exist for a training
year, use the Primary Source of Support drop-down if you wish to update the primary source
of support.

© Support During Training

The table below summarizes the primary source of support for this individual, in each training year. In cases where two or more sources of support have been indicated within a training year, the source that was available for the longest
period of time is shown as primary, by defauft. However, if you wish designate one of the other sources as primary for that year, please click the provided drop-down to change the selection.

Showing 1 - 10 of total 20

s 0 [clpersse < [l 2 -

Filter:

Training Years - e Primary Source of support
01/1999 - 121999 Y1
01/2000 - 12/2000 TY2
01/2001 - 12/2001 TY3
01/2002 - 12/2002 TY4 |
Tacroon =3 ' Use the dropdown
01/2004 - 1212004 Y6 F“ ]| — - to change the

01/2005 - 12/2005 Y7 W primaw source
b

‘TSZXYOUW
231
01/2003 - 12/2003 TY5 [

01/2006 - 12/2006 T8

This NIH Training Grant
Includes the NIH Grant number, Project Title, and Period of Support.

1. Click the Add This NIH Source of Support to add support from This NIH
Training Grant.

2. (Optional) To remove support from This NIH Training Grant, select Delete All
from This NIH Funding Source of Support.

NIH Sources of Support

NIH Sources of Support include the NIH Grant number, Project Title, Period of Support,
and Source.
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IMPORTANT: You cannot delete training grant appointments that are reported from
xTrain.

This NIH Training Grant {
Sources reported

from xTRAIN \-x\\\‘ Showing 1-3 of total 3
NIH Grant “  Project Title cannot be deleted o=~ - A ~ Action

B Infectious Diseases Training Program Loa
T32AB654
;;ézx%? . Infectious Diseases Training Program/ B 07/2005 10 06/2006 Edit Delet |

It or Delete on S~

3145 | Infectious Diseases Training Programr Select to add 06/2009 10 07/2010 available for SOUFC;’S \\Ea\n Delete
M2 saceorsupon | =————________ supportforthis reported from xTRACT

NIH training grant

NIH and Other Agency Sources of Support on Record

To add additional NIH or Other Agency support:

1. Select the Add NIH Source of Support button to open the Source of Support Details
pop-up.

Add This Training Grant Source of Support

Source of Support Details

Funding Source:
Infectious Diseases Training Program

Role during funding:
Trainee

Start of Funding (mmiyyyy):

End of Funding (mm/yyyy):

=

Save Cancel

2. Enter Start of Funding and End of Funding to indicate the dates of this person's
involvement.

3. Select Save.

Repeat the search to add more.

Use the Edit and Delete links in the Action column to update or remove the funding source
as necessary.
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Add "NIH or Other Agency" Source of Support

1. Select the Add Source of Support button to open the Add Source of Support pop-up.

NIH and Other Agency Sources of Support on Record
Showing 1 - 1 of total 1

Grant “ Project Title Project Role Period of Support Source Action

RO1GM /[I] 05/2004 to 08/2009 XTRACT Edit | Delete

Add Source of Support

2. Enter search criteria in the Activity Code and IC Code fields.

POIPI Last Name

Report Activity Code and G [§SEUISE]

Tip: Y ou have the option to report only or to search funding.

3. To Search Funding Sources:

a. Complete additional fields (in addition to the Activity Code and IC Code fields) to
narrow the search results.

b. Select the Search Funding Sources button. The Results list displays.
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c. From the Action column, select the Select button for the correct funding source.

Step 1: Search for and select a Funding Source

Search Criteria

Search Results

Showing 1 - 3 of total 3

Grant Project Project
Number “ PDIPI Project Title Institution Start Date End Date Action
T32XY0 7633 [ ot Robe#ﬂeg_rate]c in Integrate 1985-07-01 2021-03-31 Select
07654 raining ror Training for

Neruda, Pak ; .

e Lycanthropic Lycanthropic

DICkInS.Dn’ EReSearCherS Researchers

Cummings, L.Z.,

Huges, Langston

Bruce u;

4. To Report the Activity Code and IC Code:
a. With only the Activity Code and IC Code fields completed, select the Report

Activity Code and IC button. The Enter Source of Support Details screen displays.

b. Select an option from the Role during funding drop-down.
Enter Start of Funding and End of Funding to indicate the dates of this person's

mvolvement.

Add Source of Support

Progress: 50%

Step 2: Enter Source of Support Details

Funding Source:

s 4
Role during funding: Other role description:

Pl
Start of Funding (mmlyyyy): 4
0172012 /
End of Funding (mmiyyyy):
122012 e
Save and Add Another Source of Support Save and Exit [EeElec]

5. (Optional) Select Save and Add Another Source of Support to repeat (if appropriate).
6. Select Save and Exit when done adding new sources.

Tip: Use the Edit and Delete links in the Action column to update or remove the funding source as
necessary.
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Add "Other Sources" of Support

"Other sources" of support include Funding Source, Support Type, Project Number, Project Role,
and Award Start Date. You can also specify a Leave of Absence in this section to account for
periods when the trainee remains on the grant but does not receive support from the grant.

To add a source of support:

1. Click the Add Other Source of Support button to open the Enter Source of Support pop-
up. Required fields show a red asterisk (*).

a. To search:

o Enter search criteria in the fields and select the Search Funding Sources
button.

o From the Action column in the Results list, select the Select button for the

correct project.

b. To create:
o In the Information box (at the top or bottom of the list), select the Create
Funding Source button.

o Complete the fields and then select Create Funding Source and Continue.

2. Select an option from the Role during funding dropdown.
3. Complete the Start of Funding and End of Funding fields.
4. Select Save.

To add a Leave of Absence:

1. Under Other Sources of Support, click the Add Leave of Absence button.

Add Leave of Absence Period

Leave of Absence

Start date (mmlyyyy):
02/2020

End date (mmlyyyy):

03/2020 X ‘

Save Cancel

2. Inthe Add Leave of Absence Period window that appears, enter the start month/year and end
month/year for the leave of absence.

3. Click Save.
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Degrees

xTRACT displays a list of completed degrees and associated data in reverse chronological order,
with incomplete degrees following.

The Source of degrees is displayed as read-only as xTRACT (meaning that the degree was added
to the person in XTRACT) or as Commons Profile (meaning that the degree is from the Commons
Personal Profile of the person).

To add a degree:

1. Select the Add Degree button.
2. Update the fields in the Create a New Degree pop-up:
o Degree: Select from the list
o Other Degree Text: Enter the name of the degree if an OTH type of degree was
selected.
o Degree Date: Enter in MM/YYYY format
o Terminal Degree: Select the Yes or No as appropriate. When Yes is selected, the
terminal degree indicator (7his is your terminal degree.) displays next to the degree
details in the view. A person can only have one terminal degree.
o Degree Status: Select Completed or In Progress, as appropriate
o Received in Training: Select Yes or No. Up to three degrees can be set as Received
in Training.
o Degree Institution: Enter the institution name, one institution per degree. Y ou can
search for an institution by selecting the magnifying glass search icon.
3. Select the Save button to save your changes.
4. Repeat for any additional degrees.
5. Select the Close button when finished.

Use the Edit and Delete links in the Action column to update or remove the degree(s) as
necessary. Degrees Commons Profile as the Source cannot be deleted.

Post-Training Positions
Displays post-training positions employment information.

The Source of positions is displayed as read-only as xTRACT (meaning that the position was
added to the person in XTRACT) or as Commons Profile (meaning that the position is from the
Commons Personal Profile of the person).

To add employment:
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1. Select the Add Employment button.
2. Provide the following information:

o Workforce Sector: Choose the area of employment: Academia, Government, For-Profit,
Nonprofit, Other.

o Principal Activity: Primarily Research, Primarily Teaching, Primarily Clinical, Research-
Related, Further Training, or Unrelated to Research.

o Position: Type the title of the position.

o Start Date: Type the month/year the position started.

o End Date: Type the month/year the position ended, or leave blank if employed to present
time.

o Primary Employment Indicator: Select Yes if this is the main employment; otherwise,
select No.

o Full Time Employment Indicator: Select Full-Time or Part-Time

o Current/Initial Employment Indicator: Select Primary Initial if this is the initial
employment for the trainee, or select Primary Current if it is the current employment.

« Institution: Enter the institution or start typing to see matches to your typed text.

o Primary Department of Position: Enter the department or start typing to see matches to
your typed text. Matches for the selected Institution are shown.

4. Click the Save button to save your changes.

Use the Edit and Delete links in the Action column to update or remove the position(s) as
necessary. Positions with Commons Profile as the Source cannot be deleted.

Subsequent Grants

NIH and Other Agency Sources of Support

© Subsequent Grants

NIH and Other Agency Sources of Support on Record

Showing 1-10 of total 24

Grant “  Project Title Project Role support source Action

Filter:

312 search Training Program at UVA Co-Investigator 0172015 to RPPR Edit | Remove
D43TW008 SIDE
765-56 Global Lycanthropy

L 1 Patients in Haiti Pl 0712011 to XTRACT Edit|| Remove
K23A1002

345 Growth Rates in 0612012
High-1Q Wakandan
Add Source of Support Adolecents

Other Sources of Support
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Add Source of Support

Sources of support include the NIH or Other Agency Grant number, Project Title, and Period of
Support.

1. Select the Add Source of Support button to open the Search for and select Funding Source

pop-up.

NIH and Other Agency Sources of Support on Record

Showing 1 - 1 of total 1

Grant “ Project Title Project Role Period of Support Source Action

RO1GM

05/2004 to 08/2009 XTRACT Edit | Delete

Add Source of Support

2. Enter search criteria into Activity Code and IC Code fields.

Add Source of Support

Step 1

Search Citeria

* Activity Code *1C Code Serial Number Suffix Code

POIPI Last Name.
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3. To search funding sources to report:
a. Complete any additional fields (optional).
b. Select the Search Funding Sources button. The Results list displays.

Step 1: Search for and select a Funding Source

Search Criteria

Search Results

Showing 1 - 3 of total 3

Grant Project Project
Number “ PD/PI Project Title Institution Start Date End Date Action
T32XY0 7633 pogt Robe#ﬂeg_ratEf i Integrate 1985-07-01 2021-03-31 Select
07654 raining for Training for

Neruda, Pat:l_ o )

i ycanthropic Lycanthropic

DICkInS.Dn, EReSearCherS Researchers

Cummings, L.Z,

Huges, Langston

GIUCe L,

c. From the Action column, select the Select button for the correct funding source.

4. To report the Activity Code and IC Code only:
a. With only the Activity Code and IC Code fields completed, select the Report
Activity Code and IC button.
The Step 2: Enter Source of Support Details screen displays.

Add Source of Support

Progress: 50%

Step 2: Enter Source of Support Details

Funding Source:

s 4
Role during funding: Other role description:

Pl
start of Funding (mm/yyyy): 4
012012 /
End of Funding (mmiyyyy):
12/2012] g
Save and Add Another Source of Support Save and Exit Gancel

b. Select an option from the Role during funding drop-down.
Enter Start of Funding and End of Funding in mm/yyyy format to indicate the dates
of this person's involvement.

d. (Optional) Select Save and Add Another Source of Support to repeat (if
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appropriate).
e. Select Save and Exit when done adding new sources.

Tip: Use the Edit and Delete links in the Action column to update or remove the funding source as
necessary.

Add Other Sources of Support

Other sources of support include Funding Source, Support Type, Project Number, Project Role,
and Award Start Date.

To add additional support:

1. Select the Add Other Source of Support button to open the Enter Source of Support pop-
up. Required fields show a red asterisk (*).

To search:

a. Enter search criteria in the fields and select the Search Funding Sources button.
b. From the Action column in the Results list, select the Select button for the correct
project.

To create:
a. In the Information box (at the top or bottom of the list), select the Create Funding
Source button.

b. Complete the fields and then select Create Funding Source and Continue.

2. Select an option from the Role during funding downtown.
3. Complete the Start of Funding and End of Funding fields.
4. Select Save.

Tip: Use the Edit and Delete links in the Action column to update or remove the funding source
as necessary.

Tip: Y ou have the option to report only or to search funding.
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Program Statistics (RPPR)

RTD 5T32CA99999-40 Tumor Cell Bislogy Training Program
POIPI Donght, Dudley

RTD Reporting 0400172000 - 0653072016

Period

Program Statistics @

Are program Statistics app”cable for th|5 * Percentage of Trainees Entering Graduate School 10 Years

reporting period? Ago Who Completed the Ph.D.
: 0.0 %

& Yes No i
* Average Time to Ph.D. for Trainees in the Last 10 Years (not
including leaves of absence)

0.0 Year(s)

Save Program Statistics Clear

The Program Statistics section is only available for training grants that have Predoctorate
Trainees.

1. Enter the program statistics as follows:
o Percentage of Trainees Entering Graduate School 10 Years Ago Who Completed the
Ph.D.

o Average Time to Ph.D. for Trainees in the Last 10 Years (not including leaves of
absence)

2. Select the Save Program Statistics button.

Use the checkbox to indicate that Program Statistics are not applicable for this reporting
period.

Preview PDF (RPPR)

Select the Preview PDF link to open save, and/or print the training tables. An In Progress
watermark will be printed on the Training Table PDF until the RTD is finalized.
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Finalize RTD (RPPR)

Certain users have the ability to finalize the RTD for a training grant. Finalized RTDs are marked
as Final and cannot be edited.

To finalize an RTD

1. Select the Finalize RTD link from the RTD links on the left side of the screen.

A confirmation message warns: Are you sure you want to finalized this RTD? Once
finalized, the RTD cannot be edited?

IMPORTANT: Once you finalize, the RTD cannot be edited. Select the No button if you
do not wish to finalize.

2. Select the Yes button to finalize the RTD.

xTRACT generates a PDF version of the training tables without the /n Progress watermark,
updates the status of the RTD to Final, and locks the RTD for editing.

You will have the option to view the finalized PDF at any time on the Search New RTDs screen
and unfinalize the RTD if needed.

If data are needed to finalize the RPPR RTD, the appropriate error message(s) display as follows:

e Missing Required Data: Start Date in the In Training Data section is required to finalize the
RTD. Please enter the missing data and try again.

e Missing Required Data: End Date in the In Training Data section is required to finalize the
RTD. Please enter the missing data and try again.

All trainees must have a start date in the In Training Data section. Additionally, trainees with No
selected for In Training status must have an end date.
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Prepare RTD for a Renewal Application

To access the screen:

1.

Search for the training grant on the Search for Training Grants screen. Refer to the topic
titled Search for Training Grants on Page 6 for steps.
From the Action column of the search results, select the appropriate link to access the
Prepare for Research Training Data Set (RTD) for Renewal screen:

o To initiate the RTD for the renewal application: Select the Prepare for Renewal link.

e To continue working on an initiated RTD: Select the Continue for Renewal link.

NOTE: When the renewal is for the final non-competing year, the user will see a pop-
up message providing the option of; continuing an RPPR RTD that has been started
for the final year; or copying one from a prior year. If an RTD has been started but not
finalized, the user will be instructed to cancel the renewal application and finalize the
RTD first.

IMPORTANT: If the user selects the option to continue without copying data
over, that copy option will no longer be available for the RTD being prepared.

The Prepare Research Training Dataset (RTD) for Renewal screen opens for the selected training

grant.

Use the links listed under RTD on the left side of the screen to maintain the specific sections of the

RTD:

Participating Departments/Programs
Training Support & Summary
Participating Faculty

Participating Trainees

Program Statistics

Applicants and Entrants
Appointments

Preview PDF

Finalize RTD

Selecting the links above opens the specific section of the RTD. From within, you can add, edit,
and/or remove data.
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Participating Departments and Programs (Renewal)
Use this section to add/remove departments and programs.

Add Departments

1. Select Participating Departments/Programs on the left.
2. Select the Add Participating Departments or Programs button.

Prepare Research Training Dataset (RTD) for Renewal

RTD ST32CADDS056-40 Tumor Cell Biology Training Program

PDIPI Whiplash, Snidely

Participating Departments and Programs @

Add Participating Departments or Programs )

pariments and Programs have not been added to the RTD yel They are negded (o prepare Census, Training Suppor, and Applicant & Entrants data

Showing 0 to 0 of 0 entries
Department or Program Name “ Type + Actions

No data available in table

3. Start typing in the text box. The system will display a list of departments and programs with
that character string in a drop-down menu.

4. Find the appropriate department in the results list drop-down and select the appropriate
department. Major Components are also displayed with the Department to differentiate
among departments with the same name in different units of the organization.

Add Participating Departments and Programs

Choose your Department or Program
Select

Looking for @ Program bt gon see it Iisteq? You can also create one
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Add Participating Departments and Programs

Choese your Department or Program

Bl -

| CENTER FOR VITIEINE BIOLOGY AND IMMUNOLOGY

[ Cancel

5. Select the Save button and the department and close the screen.

The Participating Departments and Programs screen updates to show the added department(s) in
a table. Added programs and departments display in the same table. The Actions column includes
links for removing and editing the programs and departments.

Add Programs

1. Select the Add Participating Departments or Programs button.

Prepare Research Training Dataset (RTD) for Renewal

RTD STI2CAD0S05E-40 Tumor Cell Biology Training Program

PDIPI Whiplash, Snidely

Participating Departments and Programs @

Add Participating Departments of Programs )

ANments and Programs have nol béen added o the RTD yel They are nésdad 1o prépane Census, Training Suppor, and Applicant & Entrants data

Showing 0 to 0 of 0 entries
Department or Program Name * Type = Actions

NO data available in abke

2. Start typing in the text box. The system will display a list of programs with that character
string in a drop-down menu.

3. Find the appropriate program in the results list drop-down and select the appropriate
program.
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The Action column updates to show Added for the added program. You can repeat the step

to Add Program for as many programs as necessary.

To add a Program not available in the search results, select Create One. Add Program
Name (required) and Program Description (optional) and select Create Program and

Select as Participating in my RTD.

Add Participating Depariments and Programs

Choose your Department or Program
Select

Looking for a Program buf don' see if listed? You can also create one.

Add Participating Dapartmants and Programs

Choose your Depariment or Program
Sedxl

Looking for @ Program bul donT $ée il iSked? You can also craate o

Cance
—

Create Program, to be added to my ks of participating programs on this RTD @

» Required field(s)
#* Program MHame

| Department of Hard Knocks

Program Description

Program and Aticipating in my RTD Cantel )

4. Click the Save or the Create Program and Select as Participating in my RTD button to

add the program and close the screen.
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a. After clicking the Create Program and Select as Participating in my RTD button,

click the subsequent Save button.

The Participating Departments and Programs screen updates to show the added program(s) in a
table. Added programs and departments display in the same table. The Actions column includes

links for removing and editing the programs and departments.

Edit Departments & Programs

To edit a program or department, select the Edit button from the Actions column.

Participating Departments and Programs @

Add Participating Deparimenis or Programs

Department or Program Name * Type
CENTER FOR VACCINE BIOLOGY AND IMMUNOLOGY/SCHOOL OF MEDICINE AND DENTISTRY Deparment
NEUROCSURGERY/SCHOOL OF MEDICINE AND DENTISTRY Department

Showing 1 - 2 of total 2

Actions

Remove

Remove

Update the Census information as necessary.

Faculty

o Total
« Participating

Predoctorates

o Total

Supported by any HHS Training Award

Students with Participating Faculty

Eligible Students with Participating Faculty

o TGE Predocs Supported by this Training Grant
Predocs Supported by this Training Grant (R90 Only)

Postdoctorates

o Total
o Supported by any HHS Training Award
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o Postdocs with Participating Faculty

« Eligible Postdocs with Participating Faculty

o TGE Postdocs Supported by this Training Grant

o Postdocs Supported by this Training Grant (R90 Only)
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Prepare Re ch Training Da (RTD) for Renewal
RTD 5T32CA999999.40 Tumor Cell Biology Training Program
PDIFI Hope, Bob

Waldenstrom macroglebulinemia

Census

Faculty

Total

Participating

Predoctorates

Participating

Supported by any HHS Training Award

Students with Participating Faculty

Eligible Students with Participating Faculty

TGE Predocs Supported by this Training Grant

Postdoctorates

Total

Supported by any HHS Training Award

Postdocs with Participating Faculty

Eligible Postdocs with Participating Faculty

Save and Clase Chear

Participating Department/Program Detail @

TGE Postdocs Supported by this Training Grant

Select the Save and Close button to save the information.
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Participating Department/Program Detail (Renewal)
Edit Departments & Programs

To edit a program or department, select the Edit button from the Actions column.

Participating Departments and Programs @

Add Participating Departments of Programs

Showing 1 -2 of total 2

Department or Program Name “ Type ‘Actions
CENTER FOR VACCINE BIOLOGY AND IMMUNOLOGY/SCHOOL OF MEDICINE AND DENTISTRY Depariment

NEUROSURGERY/SCHOOL OF MEDICINE AND DENTISTRY Department Remove

Update the Census information as necessary.

Faculty

o Total
« Participating

Predoctorates

o Total

o Supported by any HHS Training Award

 Students with Participating Faculty

« Eligible Students with Participating Faculty

o TGE Predocs Supported by this Training Grant

o Predocs Supported by this Training Grant (R90 Only)

Postdoctorates

o Total

o Supported by any HHS Training Award

o Postdocs with Participating Faculty

« Eligible Postdocs with Participating Faculty

o TGE Postdocs Supported by this Training Grant

o Postdocs Supported by this Training Grant (R90 Only)
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Prepare Re ch Training Da (RTD) for Renewal
RTD 5T32CA999999.40 Tumor Cell Biology Training Program
PDIFI Hope, Bob

Waldenstrom macroglebulinemia

Census

Faculty

Total

Participating

Predoctorates

Participating

Supported by any HHS Training Award

Students with Participating Faculty

Eligible Students with Participating Faculty

TGE Predocs Supported by this Training Grant

Postdoctorates

Total

Supported by any HHS Training Award

Postdocs with Participating Faculty

Eligible Postdocs with Participating Faculty

Save and Clase Chear

Participating Department/Program Detail @

TGE Postdocs Supported by this Training Grant

Select the Save and Close button to save the information.
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Training Support & Summary (Renewal)
Summary Statistics
Displays the read-only totals of the following:

o Average Grant Support per Participating Faculty Member
o Total Number of Predoc Positions

o Total Number of Postdoc Positions

o Total Number of Short-Term Positions

The Average Grant Support per Participating Faculty Member is the mean of the Current
Year Direct Costs in Research Support for each Faculty member.

The total number of positions represent the sums of the positions entered for each
Institution Training Grant.

Prepare Research Training Dataset (RTD) for Renewal

RTD 5T32CA¥99999.40 Tumor Cell Biology Training Program

PDIFI Hope, Bob

Training Support & Summary @

@5ummary Statistics

@ Institutional Training Support Detail
MNIH Sources of Support

Showing 1 -1 of total 1

Grant Title “  Award Number ¥ Project Period + PDPI

Psychometric Integrative Technology for  ROVAGS99999.01 092015 to 0572020
Cognitive Health Research

Add Institutional Training Support

@Gnsus Totals

Institutional Training Support

To add currently active, federal institutional training, career development, or research education
support available to the participating faculty members:
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1. Select the Add Institutional Training Support button in the Institutional Training
Support Detail section.

Training Support & Summary @

© Summary Statistics

@ Institutional Training Support Detail
NIH Sources of Support

Showing 1 - 1 of total 1

Grant Title “+  Award Number ¥ Project Period ¥ PDIPI ¥ Action
Integrative Immunology Training T32A1999999-37 07/1980 to 05/2019
Program

Add Institutional Training Support

© Census Totals

2. Search for support by entering any of the criteria on the Add Institutional Training Support
pop-up. You must enter either an IC Code or PD/PI Last Name.
o Activity Code

e IC Code

o Serial Number

o Suffix Code

o Start Date

o End Date

o PD/PI Last Name

o Institution

Tip: As you type an institution name, a drop-down list of potential matches will begin
to populate. Select the institution from that list.

3. Select the Search Funding Sources button.
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Add Institutional Training Support

Search NIH Funding Sources
@ 3 Search Criteria

Activity Code # IC Code Serial Number Suffix Code
Start Date (mmiddiyyyy) End Date (mm/ddiyyyy)
# PD/PI Last Name

Imstitution

@[ - |

| Close

4. From the result list, click the Select link from the Action column for the correct project.

The added source of support will display on the Training Support and Summary screen.

Use the Edit and Remove links next to the record to update or remove the funding source as
necessary.

Additional detail can be found in the Institutional Training Support Detail section.

Census Totals
Displays totals for Faculty, Predoctorates, and Postdoctorates.
Faculty

o Total

« Participating

Use the Edit button to add to or update the numbers for unique faculty members across
participating departments and interdepartmental programs.

Predoc

The following read-only information is displayed. This data is maintained on the Participating
Departments/Programs section, and the sum totals across Participating Programs and
Departments are shown here.

o Total

o Supported by any HHS Training Award
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Total Predoctorates with Participating Faculty
Eligible Students with Participating Faculty

TGE Predocs Supported by this Training Grant
Predocs Supported by this Training Grant (R90 Only)

Postdoc

The following read-only information is displayed. This data is maintained on the Participating
Departments/Programs section, and the sum totals across Participating Programs and
Departments are shown here.

Total

Supported by any HHS Training Award

Total Postdoctorates with Participating Faculty
Eligible Postdocs with Participating Faculty

TGE Postdocs Supported by this Training Grant
Postdocs Supported by this Training Grant (R90 Only)

Institutional Training Support Detail (Renewal)

Select the Edit link on the Institutional Training Support section of the 7Training Support
& Summary to open the Editing screen.
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Prepare Research Training Dataset (RTD) for Renewal

RTD 5T32CA999999-40 Tumor Cell Blology Training Program

PDIPI Parton, Dolly

Institutional Training Support Detail @

Project Title: Psychometric Integrative Technology for Cognitive Health Research

Grant Number: RO1AGS99999-01

© Mumber of Trainee Positions

Number of Predoc Positions 0
Number of Postdoc Positions 0
Number of Short-Term Positions 0
Number of Participating Faculty 0
© Overlapping Faculty

Number of Overlapping Faculty 1]

Showing 0 to 0 of 0 entries
Overlapping Faculty Name “  Action

No data available in table

Add Overtapping Faculty

Number of Trainee Positions

Use this section to add the number of Predoc, Postdoc, Short-term, and Participating Faculty
positions.

1. Select the Edit button.
2. In the Institutional Training Support pop up, enter the appropriate totals.
3. Click the Save button.
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Overlapping Faculty
Use this section to update the number of overlapping faculty.

1. Select the Add Overlapping Faculty button.

Personal Profile  Status  Prior Approval RPPR xTrain | xTRACT Admin Supp eRA Partners

lraining Grants Persons  Institution Data

Prepare Research Training Dataset (RTD) for Renewal

RTD ST32CA99999%-40 Tumor Cell Biology Training Program

PDIPI Parton, Delly

Institutional Training Support Detail @
Prqlect Title: F'S\I.'EhCIITIEHIl’. Integlatwe TECI‘II'IOFQQ\,' for Cognltn.-e Health Research

Grant Number: RO1AG999999-01

© Number of Trainee Positions

© Overlapping Faculty

Number of Overlapping Faculty 0

Showing 0 to 0 of 0 entries

Overlapping Faculty Name *  Action

Mo data available in table

( Add Overlapping Faculty )

2. In the Action column, select Add Overlapping Faculty for any participating faculty
members that are also on the Institution Training Grant. If a needed faculty member does not
display in the results, then add the faculty member as Participating Faculty as described in
the topic titled How Do I Manage Participating Faculty Members (Renewal)? on Page 105
for renewal applications.

The Action column updates with the word Added.
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Add Overlapping Faculty

Person Name Commons User ID
White, Snow WHITES

Black, Jack BLACKJ

Smith, Black SMITHB

Smith, Blue SMITHBL

Light, Bud LIGHTB
Crosby, Bing CROSBYB

Thomas, Danny THOMASD

Thomas, Marlo THOMASM

Person ID

1234567

2345678

3456789

4567890

5678901

6789012

7890123

8901234

Email

eRATest@mail. nih.gov
eRATest@mail.nih.gov
eRATest@mail.nih.gov
eRATest@mail.nih.gov
eRATest@mail nih.gov
eRATest@mail.nih.gov
eRATest@mail nih.gov

eRATest@mail. nih.gov

Action
Add Overlapping Faculty
Add Owverlapping Faculty
Add Overapping Faculty

Add Overlapping Faculty

Add Overlapping Faculty

Add Overlapping Faculty

Add Overlapping Faculty

Close

3. Select the Close button.

The Overlapping Faculty Name displays on the Institutional Training Support Detail screen with
the option to Remove the overlapping faculty member. The updated total count of the overlapping
faculty is calculated by system and is displayed as read-only.

How Do | Manage Participating Faculty Members (Renewal)?

Select the Participating Faculty link from the RTD menu on the left of the screen. This will open
the Participating Faculty Members table and display the participating faculty added to the RTD -
or a message indicating that no faculty have been added, when appropriate.
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New Applicalions =

Search RTD for New
Applications.

Initiate RTD for Mew
Application

RTD~

Basic Information
Parlicipating
Departments /
Programs

Training Support &
Summary

Participating Faculty
Parlicipating Studenis
Applicants and Entrants
Preview POF

Finalize RTD

419 The Effects of Romulan Ale on Senior Staff

Shorts, Jim

Ad Faculty

Person Name
White, Snow
White, Grempy
White, Doc
White, Sleepy
white, Happy

white, Bashful

Participating Faculty Members @

+  Commons User ID

WHITESNOW

WHITEGRUMPY

WHITEDOC

WHITESLEEPY

WHITEHAPPY

WHITEBASHFUL

Person ID

aF

1234567

2345678

3456789

4567850

5678501

67E9012

Email

EeRATest@mail.nih.gov
eRATesy@mail.nih.gov
eRATesi@mail nih gov
ERATes1G@mail nih.gov

eRATesti@mail.nih.gov

eRATesi@mall nih gov

Showing 1-7 of total 7

Action

[i][mm-e

A

How Do | Add Faculty?

Tip: Faculty may be added individually or via a Bulk Upload.

How Do | Add Faculty Individually?

o Select the Add Faculty button.
1. Use the parameters on the Search for Person(s) window to find the faculty member.

To look outside your institution, uncheck the box titled Search for persons who
have a Commons affiliation with my institution.

NOTE: You must enter a Commons ID, Person ID, or Last Name to perform a
search.
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2. Select the Search Persons button.

Search for Faculty

@@ Search Criteria

# Either Commeons User 1D or Person ID or Last Mame is required to perform person search.
* Commeons User 1D * Person ID

First Name Middle Name #* Last Name

Shorts%

M search for persons who have a Commons affiliation with my institution

You can pe wildcard search ¢ mmons 1D or Last Name, by using the "% character

Close

3. All matching records display in the Person(s) table. Select the Add Faculty button to
add the person to the list of faculty for this student.

When the Add Faculty button is clicked, the Action column will display the word
Added.

Search for Faculty
© @ Search Criteria
© £ Search Results
Persons
Showing 1 - 2 of total 2
Filter:
Show 10 [w| perpage « - »
Commons
Person Name ~ Commons User ID = Person ID = Institution =+ Email = Action
Shorts, Bill SHORTSB 1234567 UNINVERSITY OF eRATest@mail nih.gov SAdded
ROCHESTER
Shorts, Jim SHORTS) 7654321 UNIVERSITY OF eRATest@mail nih gov M
ROCHESTER /_L/
[i] Looking for a Person but don't see that person listed? You can create a new xTRACT person record here. 4 ( ‘
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4. Search for and add other faculty as necessary, repeating the steps above.

5. Use the Close button to close the search screen when finished.

How Do I Add Faculty Via a Bulk Upload?

o Select the Upload Faculty Members button below the table.

Participating Faculty Members @

Add Faculty

Showing 0 to 0 of 0 entries

Person
Name = Commons UserlD = Person D = Email = Action

Mo data available in table

[ Upload Participating Faculty ]]

1. The next screen will display the RTD and PD/PI information in the top section. The
bottom section, under "Upload Faculty Members", contains notes regarding how to
perform a bulk upload. Links are embedded in the notes to provide access to
instructions on converting an Excel file to the correct upload format and to a template
that can be downloaded to facilitate the process. Use these tools to create the upload

file.
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Prepare Research Training Dataset (RTD) for Revision

RTD 5T32DK123456-15 Gene therapy training: CF and genetic diseases

PDIPI L'amaour, Louis

Upload Faculty Members

FPlease note the following when uploading your Faculty Members data:

# The file format must match the tab-delimited format in the template that is available for download.or instructions on
how to convert an Excel File to the Correct Upload Format.

Including the column headers is optional. However, they must match those in the template.

The tab-delimited template format includes the following required columns: Commons User |d, Rank, Research Interest,
Training Roles1, Training Roles2, Training Roles3, Predocs in Training, Predocs Graduated, Predocs Continued in Research
and Related Careers, Postdocs in Training, Postdocs Completed Training, Postdocs Continued in Research and Related
Careers.

The Commons User Id is required for each uploaded faculty member. The other columns may be left blank, as appropriate.
Ifthe same Commons D is provided for multiple entries in the upload file, an error will be reported.

Ifitis provided, the Rank must be one of the following (without quotations): "ASTP” for Assistant Professor. "ASSP” for Associate
Professor. "PROF” for Professor. "REAP” for Research Assistant Professor "INST for Instructor.

Ifitis provided, the Research Interest must be 240 characters or less.

Ifthey are provided, each of the component values of the mentoring record fields (Predocs in Training, Predocs Graduated,
Predocs Continued in Research and Related Careers, Postdocs in Training, Postdocs Completed Training, Postdocs
Continued in Research and Related Careers) must be a whole positive number (or zero). Mo fractional portions can be
accepted.

Ifitis provided, the Training Roles must be one of the following (without quotations): "PI” for PDPI. "PREC” for Preceptor. "ECM™
for Executive Committee Member. "OCM" for Other Committee Member. "OTH" for Other.

Faculty member provided in the upload file will be used to either add the faculty member to the padicipating faculty list, orto
update the information for that faculty member (if already listed as pardicipating).

The data will be validated upon upload of the file and the results will be presented on screen.

Ifthe upload fails for any reason (such as incorrect data or incorrect format), none of the records will be saved in xTRACT. Data
will only be saved if all rows in the upload file pass validation.

Dont have an input file, but would like o download a template that illustrates the file
format‘il. You can download a template here.l

2. Once the upload file has been prepared, use the Browser button to select and upload
the file.

3. If'there are any errors in the upload file, a message will appear above the filename
with a link to details of the errors. These errors will need to be corrected before the
upload will succeed.

@ Your upload was unsuccessful. You can view all errors here.

4. If the upload is accepted, the names of the faculty will populate into the Participating
Faculty table and a confirmation message will display. The name of the upload file
will display in the field above the Browse button.

Prepare RTD for a Renewal 109 May 2020



XxTRACT User Guide

= If the upload fails for any reason (such as incorrect data or incorrect format), none of the records
will be saved in xTRACT. Data will only be saved if all rows in the upload file pass validation.

@ 3 Participating Faculty Members were uploaded successfully.

Don't have an input file, but would like to download a template that illustrates the file format?
You can download a template here.

ValidationPASS AO.txt

Browse

The values from the uploaded document will be updated in the appropriate
Participating Faculty Detail tables as well. (Rank, Research Interest, Training Roles,
Predocs in Training, Predocs Graduated, Predocs Continued in Research and Related
Careers, Postdocs in Training, Postdocs Completed Training, and Postdocs Continued
in Research and Related Careers)

5. To validate that the table and the details updated correctly, click on the Participating
Faculty link again in the left-side menu.

How Do | Edit Faculty Members?

Use the Edit link in the Actions column to edit the participating faculty detail for the selected
member. Refer to the topic titled Participating Faculty Detail (New Application) on Page 33.

How Do | Remove a Faculty Member?

Select the Remove link in the Actions column to remove the faculty member from the RTD. At
the confirmation, select Yes.

See Also: Faculty Detail
Participating Faculty Detail (Renewal)

Use the + plus icon next to each individual sections of the Participating Faculty Detail. The Open
All Sections link reveals all collapsed sections at once.
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Prepare Research Training Dataset (RTD) for Renewal

RTD 5T32CA099999.40 Tumor Cell Biology Training Program

EDIPI Parton, Dolly

Participating Faculty Detail @

iplash, Snidely
@ Faculty Member Data

Commons User 1D;

Email: eRATest@mail nih.gov

Primary Department
or Program;

Research Interest:

Training Role(s):

()

O\Faculty Degree
Resaarch Support

entoring Record

Each section provides a means for editing the information. Refer to the steps below.

Faculty Member Data

Use the + plus icon in the Faculty Member Data panel of the Participating Faculty Detail to

display faculty data as described below.

o Commons User ID (read only)

o Email (read only)

o Rank.

o Primary Department or Program
e Research Interest

o Training Role(s)
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To edit faculty member data:

1. Click the Edit button to open the Edit Faculty Member Data window:

Edit Faculty Member Data

Rank Other Rank Title

Other v President

Primary Department or Program

Biology

Research Interest

Geriatrics

Training Role

PD/PI
Preceptor

¥ Executive Committee member (Exec. Comm.)
Other Committee member (Other Comm.)
Other

Save Cancel

2. Select an academic rank from the Rank drop-down list, or, if the faculty member does not
have an academic rank, select Other from the Rank drop-down, and type the position title
in the Other Rank Title field.

This lets you provide more accurate position information about grant faculty who hold non-
academic positions, such as in government or the private sector. The Other Rank field is
enabled only if you select Other in the Rank drop-down list.

3. In Primary Department or Program, specify a department or program for the faculty
member. Type a few letters to see matches from the faculty member's institution. Matches
are based on programs previously entered into XTRACT or other eRA modules.

4. Select the Training Role the faculty member holds for the grant currently being edited.
Preceptor is also sometimes referred to as mentor.

5. Click Save.

Faculty Degree

From this panel, you may add a degree, edit a degree, or select a degree to add to an RTD.
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The Source of degrees is displayed as read-only as xTRACT (meaning that the degree was added
to the person in XTRACT) or as Commons Profile (meaning that the degree is from the Commons
Personal Profile of the person).

Add a Degree

1. Select the Add Degree button.
2. Update the fields in the Add a Degree pop-up:

o Degree: Select from the list

o Other Degree Text: Enter if the Degree selected is OTH (other type of degree) or an
other category like BOTH, DDOT, DOTH, MDOT, MOTH, and VDOT.

o Degree Date: Enter in MM/YYYY format

o Terminal Degree: Select the Yes or No radio button as appropriate. When the Yes
button is selected, the terminal degree indicator (This is the terminal degree of this
person.) displays next to the degree details in the view. Only one degree for a person
can be set as the Terminal Degree.

o Degree Status: Completed or In Process are the selections available for Faculty
degrees.

o Include in RTD: Yes or No are the options available.

o Degree Institution: Enter the institution name, one institution per degree. Start typing
in some of the institution's name and a drop-down menu displays with related
institution names.

3. Select the Save button to save your changes.

4. Repeat for any additional degrees.
Edit a Degree

1. Use the Edit button next to a listed degree to display the Edit a Degree pop-up for editing.
2. Update the fields as necessary.
3. Select the Save button or click the Cancel button.

Include in RTD

1. Locate the degree you are including in the RTD.

2. Check the Include in RTD box for the degree to be displayed in the Participating Faculty
Members Training Table on the RTD PDF. Up to three degrees can be selected to include
in the RTD.

Uncheck the box to exclude the degree.
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Delete a Degree

Select the Delete button to delete the degree from the participating faculty detail. Delete degree is
not available if the Source of the degree is Commons Profile, meaning the degree is from the
Commons Personal Profile of the person.

Research Support

This section, under Participating Faculty, details the sources of support for the participating faculty
member who is currently being edited.

NIH and Other Agency Sources of Support on Record

Use this section to report currently-funded, active NIH or other Agency grants on which this
faculty member is working. This list might be automatically populated with records if the
faculty member is on record as being funded from NIH and other grants.gov systems.
Records that are automatically populated lack an Edit or Remove button and thus are read-
only.

Use the Add Project Lead button to search for other NIH or Agency grants that contain
sources of support. If the faculty member is reported on an RPPR, then those grants will be
displayed as suggested sources of funding, but you can also find and choose grants outside
of that suggested list. Grants not currently funded cannot be added.

To add another source of funding for the current faculty member:

1. Under NIH and Other Agency Sources of Support on Record, click the Add Project

Lead button.
NIH and Other Agency Sources of Support on Record
Showing 1 - 6 of total 6
Role on Project or Project Current Year Direct
Grant “  Subproject Project Title Period Costs Actions
2R01AI043595- Pl Field Studies of Disease in Bangladesh 09/1998 to $318,953
20 0272024
SRO1AIN24214- Pl Field Studies of Disease in Myanmar 02/2016 to $292,749
05 0172021
SR21A1130700- P Role of Diet in Inflammatory Bowel Disease 12/2017 10 $125,000
02 11/2020
P510D011092 Project Lead Subproject: Field Studies of Disease in Myanmar  03/1997 to $2,000 Edit
Farmers 0472024 Remove
‘ Add Project Lead ’

2. Inthe Add Source of Support search window, enter criteria to find grants in which the
current participating faculty member is funded.
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Note that this window might contain a list of suggested grants to choose from before
you perform your search. If the faculty member is reported on an RPPR (Research
Performance Progress Report) for a component, then those grants will be displayed as
suggested sources of funding. You can select suggested sources of funding, or you
can find and choose grants outside of that suggested list.

Add Source of Support
Progress: 0%

Step 1: Search for and select a Source of Support

Search Criteria

Activity Code IC Code Serial Number Suffix Code
- Select - v

Start Date (mm/ddiyyyy) End Date (mm/dd/yyyy)

PDI/PI Last Name PDIPI First Name

Smith Jet

Institution

To search an institution, start typing the name here

‘ Search 'C\ear

Search Results

Cancel

3. Enter search criteria in the Add Source of Support window and click the Search
button.
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4. In the search results, click the Select button for one or more grants that include
funding for the current participating faculty member.

Add Source of Support
Progress: 0%

Step 1: Search for and select a Source of Support

Search Criteria

Search Results

Showing 1 - 1 of total 1

Grant

Number “ PDIPI Project Title Institution Project Start Date Project End Date Action
P30AG024968  Smith, Jet; Behavior Interventions in Aging UNIVERSITY OF SOUTHERN  2004-09-30 2024-05-31
Jones, CALIFORNIA
Thomas

Cancel

5. For the selected grant, enter details for the funding source, specifically the subproject
the faculty member is working on, and the funding for that subproject.

Add Source of Support

Step 2: Enter Source of Support Details

Funding Source:
P30AG024968

Role during funding:

Project Lead

* Sub Project Title

Cﬂ‘ec\lous Disease SubProject )

Project Start Date

09/2004
Project End Date

05/2024

* Current Year Direct Costs:

E )

( Save and Add Another Source of Support Save and Exit Cancel

6. Click Save and Add Another Source of Support to find more sources of support, or
click Save and Exit if finished with NIH sources of support for this faculty member.
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Use the Edit and Remove buttons in the Action column to update or remove any funding
sources that you added manually.

Other Sources of Support

Includes Funding Source, Support Type, Project Number, Project Role, Project Title, Project
Period, and Current Y ear Direct Costs.

To add additional support:

1. Select the Add Another Source of Support button to display fields for
searching/editing to add a non-NIH funding source.

2. Search for a funding source:
a. Search for support entering the parameters given and selecting Search Funding
Sources button.
b. From the result list, click the Select link from the Action column for the correct
project.
3. Enter Start of Funding and End of Funding in mm/yyyy format.
4. Enter current year direct costs.
5. Select Save.

Use the Edit and Delete links in the Action column to update or remove the funding source
as necessary.

Mentoring Record

Use the + plus icon in the Mentoring Record panel of the Participating Faculty Detail to display
counts of trainees mentored.

e Predocs In Training
Predocs Graduated

Predocs Continued in Research or Related Careers

Postdocs in Training

Postdocs Completed Training

o Postdocs Continued in Research or Related Careers

Use the Edit button to open the fields in a pop-up for editing. Save your changes by selecting the
Save button on the pop-up.

Students (Renewal)

If both Predoc and Postdoc participating trainees are included in the RTD for the Renewal, this
menu item will not be available. If only Predoc trainees are included, then Postdoc Students can be
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added. If only Postdoc trainees are included, then Predoc Students can be added.

This section displays the students added to the RTD - or a message indicating that none has been
added, when appropriate. From this screen, you can add, edit, and remove students.

Prepare Research Training Dataset (RTD) for Renewal

RTD 5T32HD999999-15 Human and Molecular Development Training Grant
POVPI Parton, Dolly
Students @

Add Student

Showing 1 -1 of total 1

Person Name + Commons User D = PersonlD = Student Type = Action

Rogers, Kenny ROGERSK 1234567 Pre-doc Edit || Rerave |

Students(s) are listed in a table at the bottom of the screen along with the following information:

o Student Name

o Commons User ID (if available)

e Person ID

o Student Type: Pre-doc or Post-doc

o Actions
o The Edit link opens the Student Detail for the selected trainee. Refer to the topic titled
Student Detail for a Renewal (Renewal) on Page 120.

o The Remove link removes the person from the RTD.

The Add Student feature allows you to search for and add students or create new
xTRACT persons to add to the RTD.

Add Student
To add a student:

1. Select the Add Student button.

2. Enter parameters and select the Search Persons button. By default the search will be
conducted within your institution, but you can expand this search to look outside of your
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institution by removing the checkmark from the box titled Search for persons who have a
Commons affiliation with my institution.

NOTE: You must enter a Commons ID, Person ID, -or- Last Name to perform a search.

3. All matching records display in the Person(s) table. Select the Add Student as link in the
Action column to add the person.

NOTE: After you perform a search, the Create a new XTRACT Person here link is
enabled. Use this link to create an XTRACT person record. Refer to the topic titled Create
XTRACT Person on Page 227

4. Select the Student Type from the pop-up box.

5. Repeat to add other students. Added students appear in the Person(s) list with the word
Added shown in the Action column.

6. Use the Close button to close the search screen.

Search for Students

@M@ Search Criteria

* Either Commons User ID or Person 1D or Last Name is required to perform person search
* Commons User ID * Person ID

First Name Middle Name * Last Name

bond% b4

¥ search for persons who have a Commeons affiliation with my institution

Search Persons Clear

Close |
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Search for Students

© @ Search Criteria

@ & Search Results

Persons
Showing 1 - 2 of total 2
Filter:
Show 10 || | perpage >
Commons
Persen Name “ Commons User D 2+ PersoniD % Institution 2 Email + Action
gond, James BOND) 1234567 UNIVERSITY OF eRATest@mail nih gov
ROCHESTER
Bond, Secure BONDS 7654321 UNIVERSITY OF eRATest@mail nih.gov @Added

ROCHESTER

€@ Looking for a Person but don't see that person listed? You can create a new xTRACT person record here. ‘

Close

Edit Student
From the list of students, select the Edit link in the Actions column to edit the student detail.

Refer to the topic titled Student Detail for a Renewal (Renewal) on Page 120.

Remove

Select the Remove link in the Actions column to remove the student from the RTD. At the
confirmation, select Yes.

Student Detail for a Renewal (Renewal)

Use the + plus sign icon to display individual sections of the Student Detail. The Open All
Sections link reveals all collapsed sections at once.
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Prepare Research Training Dataset (RTD) for Renewal

RTD 5T32HD$3999%-15 Human and Molecular Development Training Grant

POIFI Parton, Dolly

Student Detail @

Rogers, Kenny (Pre-doc)

@ Student Data

Commons User ID: ROGERSK
Email: eRATest@mail nih.gov
In Training Data

OfFaculty Members
©O|Degrees
O[Post-Training Positions

OSubsequent Grants

Publications

Each section provides a means for viewing or editing the information. Refer to the steps below.
Student Data

Use the + plus sign icon in the Student Data panel of the Student Detail to display the following
read-only information:

e Commons User ID or Person ID
o Email
In Training Data

Use the + plus sign icon in the In Training Data panel of the Student Detail to display in training
data as described below. Use the Edit button to open the fields in a pop-up for editing.
e In Training

e Type
o Research Topic
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o Start Date

o Into Current Degree-Granting Program, for a Predoctoral trainee

o Into Postdoctoral Research, for Postdoctoral trainee

o End Date (when Trainee Left Program)

Faculty Members

Displays the faculty members for the student on the RTD.

To add faculty, select the Add Faculty Member button.

NOTE: Up to two faculty members may be associated with a student. If there already two faculty
members listed, then the Add Faculty Member button does not display. To change a faculty

member, delete the appropriate one first and then add the new one.

1. Use the parameters on the Search for Person(s) window to find the faculty member.

2. In the Search for Faculty screen, uncheck the box titled Search for persons who have a
Commons affiliation with my institution to search for persons outside of your institution.

NOTE: You must enter a Commons ID, Person ID, or Last Name to perform a search.

3. Select the Search Persons button. All matching records display in the Person(s) table.

Search for Faculty
© @ Search Criteria

* Commons User ID

Search Persons

Clear

* Either Commons User ID or Person 1D or Last Name is required to perform person search

* Person 1D

Middle Name

™ search for persens who have a Commons affiliation with my institution

#* Last Mame

Shorts%

4. In the Persons table, select the Add Faculty button for the person to add to the RTD.

When the Add Faculty button is clicked, the Action column will display the word Added.
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Search for Faculty

© ™ Search Criteria

© & Search Results

Persons
Showing 1 - 2 of total 2
Filter:
Show 10 [v| perpage « *
Commons
Person Hame 4« Commons UseriD 2 PersoniD & |nstitution &  Email & Action
Shorts, Bill SHORTSB 1234567 UNIVERSITY OF eRATest@mail.nih.gov SAdded
ROCHESTER
Shorts, Jim SHORTS) 7654321 UNIVERSITY OF eRATest@mail nih.gov
ROCHESTER ,_'\_/7—‘(
i) Looking for a Person but don't see that person listed? You can create a new xTRACT person record here. 4 ( ‘

5. (Optional) Repeat the steps above to search for and add other faculty as necessary.

NOTE: Once two faculty members are added, the ability to add more is disabled.

6. Select the Close button to close the search screen when finished.

To remove a faculty member from the Student, select the Delete link from the Action column.
Degrees
xTRACT displays a list of completed degrees and associated data.

The Source of degrees is displayed as read-only as xTRACT (meaning that the degree was added
or edited to the person in XTRACT) or as Commons Profile (meaning that the degree is from the
Commons Personal Profile of the person).

To add a degree:

1. Select the Add Degree button.
2. Update the fields in the Create a New Degree pop-up:
o Degree: Select from the list
o Other Degree Text: Enter if Degree selected is OTH (other type of degree) or an
other category like BOTH, DDOT, DOTH, MDOT, MOTH, and VDOT.
o Degree Date: Enter in MM/YY Y'Y format
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Terminal Degree: Select the Yes or No . When Yes is selected, the terminal degree
indicator (This is the terminal degree of this person.) displays next to the degree
details in the view. Only one degree per person can be set as the Terminal Degree.
Degree Status: Select Completed or In Progress, as appropriate

Received in Training: Select Yes or No. Up to three degrees can be selected as
Received in Training.

Degree Institution: Enter the institution name, one institution per degree. Start typing
in some of the institution's name and a drop-down menu displays with related

mstitution names.

3. Select the Save button to save the new degree.

4. Repeat for any additional degrees.

Use the Edit and Delete links in the Action column to update or remove the degrees as necessary.
Degrees with Commons Profile as a Source cannot be deleted.

Post-Training Positions

Displays post-training positions employment information. The Source of positions is displayed as
read-only as xTRACT (meaning the position was added or updated for the person in XTRACT) or
as Commons Profile (meaning the position is from the Commons Personal Profile of the person).

To add employment:

1. Click the Add Employment button.

2. Provide the following information:

Workforce Sector: Choose the area of employment: Academia, Government, For-
Profit, Nonprofit, Other.

Principal Activity: Primarily Research, Primarily Teaching, Primarily Clinical,
Research-Related, Further Training, or Unrelated to Research.

Position: Type the title of the position.

Start Date: Type the month/year the position started.

End Date: Type the month/year the position ended, or leave blank if employed to
present time.

Primary Employment Indicator: Select Yes if this is the main employment;
otherwise, select No.

Full Time Employment Indicator: Select Full-Time or Part-Time
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o Current/Initial Employment Indicator: Select Primary Initial if this is the initial
employment for the trainee, or select Primary Current if it is the current
employment.

« Institution: Enter the institution or start typing to see matches to your typed text.

o Primary Department of Position: Enter the department or start typing to see matches
to your typed text. Matches for the selected Institution are shown.

3. Click the Save button.

Use the Edit and Delete links in the Action column to update or remove the positions as
necessary. Positions with a Source of Commons Profile cannot be deleted.

Subsequent Grants

NIH Sources of Support
Includes the NIH Grant number, Project Title, Award Start Date, Period of Support.
To add additional sources of support under this section:

1. Enter Start of Funding and End of Funding in mm/yyyy format to indicate the dates
of this person's involvement.
2. Select Save.

Use the Edit and Delete links to update or remove the funding source as necessary.
Other Sources of Support

Includes Funding Source, Support Type, Project Number, Project Role, and Award Start
Date.

To add additional support:
1. Select the Add Other Source of Support button to open the A4dd Non-NIH Source of
Support pop-up.
Search for support or create new funding source:

To search:
a. Search for support entering the parameters given and selecting Search Funding

Sources button.
b. From the result list, click the link from the Action column for the correct
project.
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To create:
a. Select the Create Funding Source button.

b. Update the fields. Required fields show a red asterisk (*).
c. Select Save.

2. Select an option from the Role during funding drop-down.
3. Enter Start of Funding and End of Funding in mm/yyyy format.
4. Select Save.

Use the Edit and Delete links in the Action column to update or remove the funding source
as necessary.

Publications

List peer-reviewed publications and manuscripts accepted for publication in peer-reviewed
journals. For students/trainees, list all publications resulting from their period of training in the
participating faculty member’s laboratory or in association with the current training program,
through completion of their degree. Do not list publications resulting from work done prior to
entering the training program or arising from research initiated after the completion of the program.

Prior to adding publications, add the faculty to which the publications will be associated, using the
Participating Faculty section. If faculty are not added prior, you cannot add publications and you
get the following message "There are no Faculty Members added to the RTD, you must add the
Faculty Member to the RTD in the Participating Faculty section, in order to add publications."

To indicate the trainee/student has no publications:

1. In the Publications section, click the checkbox titled Check this box if there are no
publications for this trainee. NOTE: This button does not appear until you add faculty to the
RTD using the Participating Faculty section.

The No Publications popup appears.

2. Select the Faculty Member and Reason for No Publications, and click Save.

3. Ifyou change your mind and want to add a publication, clear the checkbox and the Add
Publication button reappears.

To add a publication by searching PubMed/PubMed Central:

1. In the Publications section, click the Add Publication button.
NOTE: This button does not appear until you add faculty to the RTD using the Participating
Faculty section.

Prepare RTD for a Renewal 126 May 2020



XxTRACT User Guide

The Add Publication popup appears,where you search for the publications to add or
manually enter an article citation.

Add Publication

Progress: 33%

@ Step 1 of 2: Search for Publication

Search Publication By PMID or PMCID

PMID/IPMCID

[

Search Publications by Name

First Name
Last Name

Title

Manually Edit Publication

Manual Edit Publication

Cancel

2. Enter search criteria using one of the methods below and click its Search button.

a. PMID/PMCID: Enter IDs for articles listed in PubMed or PubMed Central . To
search for multiple articles at once, enter a comma separated list of IDs, which can be
from either PubMed and PubMed Central.

b. First Name/Last Name/Title: Enter all or a portion of the first name; articles with the
text you enter here are found. Enter the exact last name; only exact matching last
names are found. For publication title, enter one or more keywords; only those
publications whose titles that contain all keywords are found.

The Publication Search Results appear, where you can add any number of
publications by marking their checkboxes.
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Add Publication

© Step 2 of 2: Search for Publication

Search Publication By PMID or PMCID

PMIDVPMCID
28459473, 31480423, 27560662, 30047347

Publication Search Results
Showing 1 - 4 of to

Include Inclusive
inRTD = Faculty Member Author PMID Title Journal Year Volume Pages
O [— Select — <] [~ Select— ] 28439473  carcinoma cases European journal of 2013 27 205-212
attributable to major cancer prevention
risk factors.
O |- Select - <] [~ select - | 31480423  Raw Garlic Nutrients 2019 11

Consumgtion and Risk
of Liver Cancer

O [— Select - | [— Select - ~~| 27560662 Cigarefie smoking and  European journal of 2018 27 124-133
gastric cancer cancer prevention
O [— Select — <] [~ Select — ] 30047347 Incidence of The British journal of 2018 120 T03-710

prostate cancer ina nutrition
prospective cohort.

Save and search again Cancel

3. To add a publication from search results:

1. Mark its Include in RTD checkbox.

2. Choose from the Faculty Member dropdown. The faculty members listed are those
in the Participating Faculty section of this RTD in XTRACT.

3. Choose the current trainee/student that you are editing from the Author dropdown.
The list of authors is pulled from PubMed/PubMed Central.

4. Click Save and exit if you are finished adding publications, or click Save and search
again if you want to perform another search. Both buttons save the publications
whose checkbox is marked. Click Cancel if you did not mark any publications and if
you are finished searching.

5. To search again without saving, simply enter new search criteria in PMID/PMCID or
by name, and click the Search button again.

If you indicate a Faculty Member, an Author, or mark the checkbox of a publication, but omit
the rest of the fields, then you will receive the warning on saving: No publications were selected to
report on the RTD. This means that the publication won't be added due to insufficient information
for the publication. Before saving, be sure to fill out all required fields for a publication record that
you want to add.
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To add a publication by manually citing it:

Instead of searching for PubMed/PubMed Central publications, you can click the Manual Edit
Publication button and manually enter all the necessary information to create a citation.

1. In the Publications section, click the Add Publication button.
NOTE: This button does not appear until you add faculty to the RTD using the Participating
Faculty section.
. The Add Publication popup appears.
3. In the Add Publication popup:

a. The information needed to define a citation is shown on the screen -- Title, Journal,
Faculty Member, Volume, Inclusive Pages, Year, and Authors. Enter information for
all fields that apply, being sure to enter information for the required fields that have a
red asterisk.

b. You can enter multiple authors to compile a list of all authors of the publication. To
add an author, enter the author’s name in the Authors text box and click the Add

New Author button:
]

Repeat to add more authors. As authors are entered, the list of authors is displayed as
shown below. Use the controls, which are described onscreen, to re-order the list. Use
the trash icon to delete an author from the list, and use the checkbox next to the
author’s name to indicate which author is the trainee/student for whom this publication
is cited:

Enter name as
it
should appear

% Authors

McManus, Patrick

Continue to review & confirm
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% Authors

Use the = icon to drag, or the 4 < buifons to move an author to another location in the list.
Check the box to the left of the author's name if he or she is the trainee.

= [] | McManus. Patrick A+ ¥ @
= Muldoon, Eddie L R
= | [] | Crabtree, Rancid author as the + ¥ m
= [] | Bonemarrow, Olga student. 4+ 4 o
= | [[J @ qQuagmire, Fenton + ¥ mW

Continue to review & confirm Back

iter an author's name Add New Author

c. When finished entering the citation information, click the Continue to review &

confirm button, which gives you the opportunity to review the citation you

entered.

4. Click Save and exit to add the manual citation and stop searching, or click Save and search
again if you want to perform another search. Both buttons save the manual citation. Click

Cancel to discard the manual citation and not search again.

The publications you added appear in a table in the Publications section.

Publication
(Authors, Year, Title, Journal, Volume, Inclusive Pages) PMID

Backer A and Wu M, 2019, Cancer and Diet, Journal of Cancer, 2:25-27

Wu H and Baker A, 2019, Cancer and root vegetables, Journal of Cancer, 2:100-102

Backer A, Li X, LaVec and Zhan ZF, 2018, Worldwide incidence of hepatocellular 29489473
carcinoma., European journal of cancer prevention (ECP), 27:205-212

Faculty
Member

Zhang, Zu

Zhang, Zu

Zhang, Zu

Action
Edit | Delete
Edit | Delete
Edit | Delete

Use the Edit and Delete buttons to update or remove a publication.

Participating Trainees (Renewal)

Displays the participating trainees added to the RTD - or a message indicating that none has been
added, when appropriate. From this screen, you can add, edit, and remove participating trainees.
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Participating trainee(s) are listed in a table at the bottom of the screen along with the following
information:

Person Name

Commons User ID (if available)

Person ID

Trainee Type: Pre-doc; Post-doc; Short Term
Start Date

End Date

Actions
o The Edit link opens the Participating Trainee Detail for the selected trainee. Refer to
the topic titled Participating Trainee Detail (Renewal) on Page 132.

o The Remove link removes the person from the RTD.

The Add Trainee feature allows you to search for and add existing trainees or create new
xTRACT persons to add to the RTD.

Add Trainee(s)

To add an individual trainee:

1.
2.

Select the Add Trainee button.

Enter parameters and select the Search Persons button. By default the search will be
conducted within your institution, but you can expand this search to look outside of your
institution by removing the checkmark from the box titled Search for persons who have a
Commons affiliation with my institution.

NOTE: You must enter a Commons ID, Person ID, -or- Last Name to perform a search.

All matching records display in the Person(s) table. Select the Add Trainee link in the
Action to add the person.

NOTE: After you perform a search, the Create XTRACT Person button is enabled. Use
this button to create an XTRACT Person record. Refer to the topic titled Create xTRACT
Person on Page 227

Select the Trainee Type from the pop-up box: Pre Doctoral, Post Doctoral, or Short Term
and click OK.
Repeat for any to add other students. Added students appear in the Person(s) list with the
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word Added shown in the Action column.
6. Use the Close button to close the search screen.

To add multiple trainees via Bulk Upload:

1. Click on the Upload Participating Trainees button below the Participating Trainees table.

2. The top part of the Upload Participating Trainees section of the page will list the guidelines
for the upload file as well as instructions for converting an Excel file to the correct tab-
delimited format.

3. A link will be displayed below the guidelines to download a template showing the file
format.

4. Click on the Browse button at the bottom of the section to go to the file location for an
existing upload file.

5. When the file is selected, the system will perform a validation to ensure that the file conforms
to the correct format and that the data satisfies the conditions described in the guidelines.

o A pop-up message will display if the format is not valid and that file will not be

uploaded. Any data validation errors must be corrected before any changes are
accepted and applied.
« Ifthere are no validation errors then the data will be applied and a success message

will appear.

Edit Trainee

From the list of trainees, select the Edit link in the Actions column to edit the trainee detail for the
selected trainee.

Refer to the topic titled Participating Trainee Detail (Renewal) on Page 132.

Remove

Select the Remove link in the Actions column to remove the trainee from the RTD. At the
confirmation, select Yes.

Participating Trainee Detail (Renewal)

While preparing an RTD for a Renewal, you can open the Participating Trainee Detail for a
trainee by selecting that trainee's Edit link. The Participating Trainee Data for the selected person
is grouped into panels. Use the + plus sign icon and Edit buttons and links to display and edit the
information as detailed below.
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Prepare Research Training Dataset (RTD) for Renewal

RTD 5T32HD999959.15 Human and Molecular Development Training Grant

PO Bond, James

Participating Trainee Detail @

@ Trainee Data

Commons User D BENNYM

Email: ERATESU@Mail nih. gov

n Training Data

Faculty Members
Bupport During Training
Degrees

Post-Training Positions

Subsequent Grants

(o ¢ ¢ ¢ © © ©

Publications

IMPORTANT: The information displayed in the trainee detail is comprised of information
pulled from the trainee's eRA Commons Personal Profile, where available. However, updates
made to the XTRACT trainee detail will not update that trainees Personal Profile in Commons.

Trainee Data

Use the View link in the Trainee Data panel of the Participating Trainee Detail to display the
following read-only information, as applicable:

e Person ID or Commons ID
e FEmail
In Training Data

Use the View link in the In Training Data panel of the Participating Trainee Detail to display in
training data as described below. Use the Edit button to open the fields in a pop-up for editing.

e In Training

e Type
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o Research Topic

o Start Date
o Current Degree-Granting Program for a Predoctoral trainee

o Postdoctoral Research for Postdoctoral trainee

o End Date (when Trainee Left Program)

NOTE: In order to finalize the RTD for an RPPR, all trainees must have a start date in the In
Training Data section. Additionally, trainees with No selected for In Training status must have
an end date.

Faculty Members
Displays the participating faculty added to the RTD.

To add faculty, select the Add Faculty Member button.

NOTE: Up to two faculty members may be associated with a student. If there already two faculty
members listed, then the Add Faculty Member button does not display. To change a faculty
member, delete the appropriate one first and then add the new one.

1. Use the parameters on the Search for Person(s) window to find the faculty member.

2. In the Search for Faculty screen, uncheck the box titled Search for persons who have a
Commons affiliation with my institution to search for persons outside of your institution.

NOTE: You must enter a Commons ID, Person ID, or Last Name to perform a search.

3. Select the Search Persons button. All matching records display in the Person(s) table.

Search for Faculty

@@ Search Criteria

* Either Commens User ID or Person ID or Last Name is required to perform person search
* Commons User ID #* Person 1D

First Name Middle Name % Last Mame
Shorts%

1 seareh for persons who have a Commons affiliation with my institution

Search Persons
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4. In the Persons table, select the Add Faculty button for the person to add to the RTD.

When the Add Faculty button is clicked, the Action column will display the word Added.

Search for Faculty

B Search Criteria

@ £ Search Results

Persons

Filter:

Person Name “  Commons User D + PersonlD

Shorts, Bill SHORTSEB 1234567

Shorts, Jim SHORTS] 7654321

L1

Showing 1 - 2 of total 2

Show 10 [v| perpage
Commens

Institution % Email % Action
UNIVERSITY OF

ROCHESTER

eRATest@mail nih.gov @Aaded

UNIVERSITY OF
ROCHESTER

eRATesi@mail nih.gov

w

© Looking for a Person but don't see that person listed? You can create a new xTRACT person record here.

5. (Optional) Repeat the steps above to search for and add other faculty as necessary.

NOTE: Once two faculty members are added, the ability to add more is disabled.

6. Select the Close button to close the search screen when finished.

To remove a faculty member from the RTD, select the Delete link in the Action column.

Support During Training

NOTE: This section applies to pre-doc and and post-doc trainees only.

Sources of support, both within and outside of NIH, can be maintained in this section. Click on the

collapsed panel to display the information.

After a start date has been added for the trainee in In Training Data, the Training Years (TYs)
will be displayed as read-only with corresponding abbreviations for funding sources in Support

During Training.

This NIH Training Grant

Prepare RTD for a Renewal

135

May 2020



XxTRACT User Guide

Includes the NIH Grant number , Project Title, Period of Support.

Click the Add This NIH Source of Support to add support from This NIH Training
Grant. Enter the Start of Funding and End of Funding. To remove support from This
NIH Training Grant, select Delete All from This NIH Funding Source of Support.

NIH and Other Agency Sources of Support
Includes the NIH or Other Agency Grant number, Project Title, Period of Support.
To add additional NIH or Other Agency support:

1. Select the search icon next to Funding Source to open query fields.
a. Enter search criteria in the fields.

b. Select the Search Funding Sources button.
c. From the list, select the funding source by clicking the appropriate Select link
in the Action column.
2. Enter Start of Funding and End of Funding in mm/yyyy format to indicate the dates
of this person's involvement.
3. Enter the Other role description if Other was selected for Role during funding.
4. Select Save.
5. Repeat the search to add more.

Use the Edit and Delete links to update or remove the funding source as necessary.
Other Sources of Support

"Other sources" of support include Funding Source, Support Type, Project Number, Project Role,
and Award Start Date. You can also specify a Leave of Absence in this section to account for
periods when the trainee remains on the grant but does not receive support from the grant.

To add a source of support:

1. Click the Add Other Source of Support button to open the Enter Source of Support pop-
up. Required fields show a red asterisk (*).

a. To search:

o Enter search criteria in the fields and select the Search Funding Sources
button.

o From the Action column in the Results list, select the Select button for the
correct project.
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b. To create:
o In the Information box (at the top or bottom of the list), select the Create
Funding Source button.

o Complete the fields and then select Create Funding Source and Continue.

2. Select an option from the Role during funding dropdown.
3. Complete the Start of Funding and End of Funding fields.
4. Select Save.

To add a Leave of Absence:

1. Under Other Sources of Support, click the Add Leave of Absence button.

Add Leave of Absence Period

Leave of Absence

Start date (mmlyyyy):
02/2020

End date (mmlyyyy):

03/2020 X ]

Save Cancel

2. Inthe Add Leave of Absence Period window that appears, enter the start month/year and end
month/year for the leave of absence.

3. Click Save.

Degrees

xTRACT displays a list of completed degrees and associated data in reverse chronological order,
with incomplete degrees following.

To add a degree:

1. Select the Add Degree button.
2. Update the fields in the Create a New Degree pop-up:
o Degree: Select from the list
o Other Degree Text: Enter the name of the degree if an OTH type of degree was
selected.
o Degree Date: Enter in MM/YYYY format
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Terminal Degree: Select the Yes or No as appropriate. When Yes is selected, the
terminal degree indicator (This is your terminal degree.) displays next to the degree
details in the view. A person can only have one terminal degree.

Degree Status: Select Completed or In Progress, as appropriate

Received in Training: Select Yes or No. Up to three degrees can be set as Received
in Training.

Degree Institution: Enter the institution name, one institution per degree. Y ou can
search for an institution by selecting the magnifying glass search icon.

3. Select the Save button to save your changes.

4. Repeat for any additional degrees.
5. Select the Close button when finished.

Use the Edit and Delete links in the Action column to update or remove the degree(s) as
necessary. Degrees Commons Profile as the Source cannot be deleted.

Post-Training Positions

Displays post-training positions employment information.

To add employment:

1. Click the Add Employment button.

2. Provide the following information:

Workforce Sector: Choose the area of employment: Academia, Government, For-
Profit, Nonprofit, Other.

Principal Activity: Primarily Research, Primarily Teaching, Primarily Clinical,
Research-Related, Further Training, or Unrelated to Research.

Position: Type the title of the position.

Start Date: Type the month/year the position started.

End Date: Type the month/year the position ended, or leave blank if employed to
present time.

Primary Employment Indicator: Select Yes if this is the main employment;
otherwise, select No.

Full Time Employment Indicator: Select Full-Time or Part-Time

Current/Initial Employment Indicator: Select Primary Initial if this is the initial
employment for the trainee, or select Primary Current if it is the current

employment.

Institution: Enter the institution or start typing to see matches to your typed text.
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o Primary Department of Position: Enter the department or start typing to see matches
to your typed text. Matches for the selected Institution are shown.

3. Click the Save button.

Use the Edit and Delete links in the Action column to update or remove the position(s) as
necessary. Positions with Commons Profile as the Source cannot be deleted.

Subsequent Grants

NIH and other Agency Sources of Support
Includes the NIH or Other Agency Grant number, Project Title, Period of Support.
To add additional NIH or Other Agency Support:

1. Select the search icon next to Funding Source to open query fields.
a. Enter search criteria in the fields.

b. Select the Search Funding Sources button.
c. From the list, select the funding source by clicking the appropriate Select link
in the Action column.
2. Enter Start of Funding and End of Funding in mm/yyyy format to indicate the dates
of this person's involvement.
3. Select Save.
4. Repeat the search to add more.

Use the Edit and Delete links to update or remove the funding source as necessary.

Other Sources of Support

Includes Funding Source, Support Type, Project Number, Project Role, and Award Start
Date.

To add additional support:

1. Select the Add Other Source of Support button to open the Edit/Add Sources of
Support pop-up.

Search for support or create new funding source:

To search:
a. Search for support entering the parameters given and selecting Search Funding
Sources button.
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b. From the result list, click the link from the Action column for the correct
project.

To create:
a. Select the Create Funding Source button.

b. Update the fields. Required fields show a red asterisk (*).
c. Select Save.

Select an option from the Role during funding drop-down.
Enter Start of Funding and End of Funding in mm/yyyy format.
Select Save.

A

Repeat the search to add more.

Use the Edit and Delete links in the Action column to update or remove the funding source
as necessary.

Publications

List peer-reviewed publications and manuscripts accepted for publication in peer-reviewed
journals. For students/trainees, list all publications resulting from their period of training in the
participating faculty member’s laboratory or in association with the current training program,
through completion of their degree. Do not list publications resulting from work done prior to
entering the training program or arising from research initiated after the completion of the program.

Prior to adding publications, add the faculty to which the publications will be associated, using the
Participating Faculty section. If faculty are not added prior, you cannot add publications and you
get the following message "There are no Faculty Members added to the RTD, you must add the
Faculty Member to the RTD in the Participating Faculty section, in order to add publications."

To indicate the trainee/student has no publications:

1. In the Publications section, click the checkbox titled Check this box if there are no
publications for this trainee. NOTE: This button does not appear until you add faculty to the
RTD using the Participating Faculty section.

The No Publications popup appears.

2. Select the Faculty Member and Reason for No Publications, and click Save.

3. Ifyou change your mind and want to add a publication, clear the checkbox and the Add
Publication button reappears.

To add a publication by searching PubMed/PubMed Central:

1. In the Publications section, click the Add Publication button.
NOTE: This button does not appear until you add faculty to the RTD using the Participating
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Faculty section.

The Add Publication popup appears,where you search for the publications to add or
manually enter an article citation.

Add Publication
@ Step 1 of 2: Search for Publication

Search Publication By PMID or PMCID

PMID/IPMCID

[

Search Publications by Name

First Name
Last Name

Title

Manually Edit Publication

Manual Edit Publication

Cancel

2. Enter search criteria using one of the methods below and click its Search button.

a. PMID/PMCID: Enter IDs for articles listed in PubMed or PubMed Central . To
search for multiple articles at once, enter a comma separated list of IDs, which can be
from either PubMed and PubMed Central.

b. First Name/Last Name/Title: Enter all or a portion of the first name; articles with the
text you enter here are found. Enter the exact last name; only exact matching last
names are found. For publication title, enter one or more keywords; only those
publications whose titles that contain all keywords are found.

The Publication Search Results appear, where you can add any number of
publications by marking their checkboxes.
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Add Publication

© Step 2 of 2: Search for Publication

Search Publication By PMID or PMCID

PMIDVPMCID
28459473, 31480423, 27560662, 30047347

Publication Search Results
Showing 1 - 4 of to

Include Inclusive
inRTD = Faculty Member Author PMID Title Journal Year Volume Pages
O [— Select — <] [~ Select— ] 28439473  carcinoma cases European journal of 2013 27 205-212
attributable to major cancer prevention
risk factors.
O |- Select - <] [~ select - | 31480423  Raw Garlic Nutrients 2019 11

Consumgtion and Risk
of Liver Cancer

O [— Select - | [— Select - ~~| 27560662 Cigarefie smoking and  European journal of 2018 27 124-133
gastric cancer cancer prevention
O [— Select — <] [~ Select — ] 30047347 Incidence of The British journal of 2018 120 T03-710

prostate cancer ina nutrition
prospective cohort.

Save and search again Cancel

3. To add a publication from search results:

1. Mark its Include in RTD checkbox.

2. Choose from the Faculty Member dropdown. The faculty members listed are those
in the Participating Faculty section of this RTD in XTRACT.

3. Choose the current trainee/student that you are editing from the Author dropdown.
The list of authors is pulled from PubMed/PubMed Central.

4. Click Save and exit if you are finished adding publications, or click Save and search
again if you want to perform another search. Both buttons save the publications
whose checkbox is marked. Click Cancel if you did not mark any publications and if
you are finished searching.

5. To search again without saving, simply enter new search criteria in PMID/PMCID or
by name, and click the Search button again.

If you indicate a Faculty Member, an Author, or mark the checkbox of a publication, but omit
the rest of the fields, then you will receive the warning on saving: No publications were selected to
report on the RTD. This means that the publication won't be added due to insufficient information
for the publication. Before saving, be sure to fill out all required fields for a publication record that
you want to add.
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To add a publication by manually citing it:

Instead of searching for PubMed/PubMed Central publications, you can click the Manual Edit
Publication button and manually enter all the necessary information to create a citation.

1. In the Publications section, click the Add Publication button.
NOTE: This button does not appear until you add faculty to the RTD using the Participating
Faculty section.
. The Add Publication popup appears.
3. In the Add Publication popup:

a. The information needed to define a citation is shown on the screen -- Title, Journal,
Faculty Member, Volume, Inclusive Pages, Year, and Authors. Enter information for
all fields that apply, being sure to enter information for the required fields that have a
red asterisk.

b. You can enter multiple authors to compile a list of all authors of the publication. To
add an author, enter the author’s name in the Authors text box and click the Add

New Author button:
]

Repeat to add more authors. As authors are entered, the list of authors is displayed as
shown below. Use the controls, which are described onscreen, to re-order the list. Use
the trash icon to delete an author from the list, and use the checkbox next to the
author’s name to indicate which author is the trainee/student for whom this publication
is cited:

Enter name as
it
should appear

% Authors

McManus, Patrick

Continue to review & confirm
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% Authors

Use the = icon to drag, or the 4 < buifons to move an author to another location in the list.
Check the box to the left of the author's name if he or she is the trainee.

= [] | McManus. Patrick A+ ¥ @
= Muldoon, Eddie L R
= | [] | Crabtree, Rancid author as the + ¥ m
= [] | Bonemarrow, Olga student. 4+ 4 o
= | [[J @ qQuagmire, Fenton + ¥ mW

MIEr an auinors name Add New Author
Continue to review & confirm Back

c. When finished entering the citation information, click the Continue to review &
confirm button, which gives you the opportunity to review the citation you entered.

4. Click Save and exit to add the manual citation and stop searching, or click Save and search
again if you want to perform another search. Both buttons save the manual citation. Click

Cancel to discard the manual citation and not search again.

The publications you added appear in a table in the Publications section.

Publication
(Authors, Year, Title, Journal, Volume, Inclusive Pages) PMID

Backer A and Wu M, 2019, Cancer and Diet, Journal of Cancer, 2:25-27

Wu H and Baker A, 2019, Cancer and root vegetables, Journal of Cancer, 2:100-102

Backer A, Li X, LaVec and Zhan ZF, 2018, Worldwide incidence of hepatocellular 29489473
carcinoma., European journal of cancer prevention (ECP), 27:205-212

Faculty
Member

Zhang, Zu

Zhang, Zu

Zhang, Zu

Action

Edit

Delete

Edit

Delete

Edit

Delete

Use the Edit and Delete buttons to update or remove a publication.

Program Statistics (Renewal)

The Program statistics information is accessed via the left-side menu.
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RTD~

Basic Information

Participating Departments /
Programs

Training Support & Summary

Participating Faculty

Participating Trainees

Program Statistics

SELELLEITL E”“{ Program Statistics

Appointments

Preview PDF

In cases where a prior RTD exists for the application, the option to copy from the prior RTD(s)
will display. If none are available, only the Save and Clear buttons will show.

Prepare Research Training Dataset (RTD) for Renewal

RTD AT32AA007453-35 Interdiciplinary Alcohol Research Training Program

PDIPI Cornelius, Marie D.

Program Statistics @

Are program statistics applicable for this reporting period?,.al,\(eg ™Mo
* Percentage of Trainees Entering Graduate School 10 Years Ago Who Completed the Ph.D. 0.0 o
% Average Time to Ph.D. for Trainees in the Last 10 Years (not including leaves of absence) 0.0 Year(s)

The Program Statistics section is only available for training grants that have Predoctorate
Trainees.
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1. Enter the program statistics as follows:
o Percentage of Trainees Entering Graduate School 10 Years Ago Who Completed the
Ph.D.

o Average Time to Ph.D. for Trainees in the Last 10 Years (not including leaves of
absence)

2. Select the Save Program Statistics button.

Use the checkbox to indicate that Program Statistics are not applicable for this reporting
period.

Appointments (Renewal)

Displays the training positions awarded and appointed, separately within two tables.
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Prepare Research Training Dataset (RTD) for Renewal

RTD 4KA2HD999993-20 UCLA Child Health Research Career Development Award

PORI Patter, Harry

Appointments @

Training Positions Awarded

Sum of Budget Years

Predoctoral Awarded 1] 1] o ] 0
Postdoctoral Awarded a 0 0 0 0
Short-Term Awanded Q 1] 1] ] 0

Training Positions Appointed

Sum of Budget Years
Predoctoral Appointed

Predoc Dual Degree

Pradoc
Underrepresented
Groups

Postdoctoral Appointed

Postdoc MD or
Equivalent

Postdoc PhD or
Equivalent

Postdoc DDS, DVM,
Ciher

Postdoc Dual Degree

Postdoc
Undefrepresented
Groups

Short-Term Appointed

Short-Term
Undemepresented
Groups

Training Positions Awarded

The Training Positions Awarded table shows the number of awarded Predoctoral, Postdoctoral,
and Short-Term appointments for each budget year. The last column of the table shows the sum of
each appointment over all budget years.

This information is read-only.
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Training Positions Appointed

The Training Positions Appointed table shows the number of appointed training positions for
each budget year. The last column of the table shows the sum of each appointment over all budget
years. Training positions include:

o Predoctoral Appointed

e Predoc Dual Degree

o Predoc Underrepresented Groups
o Postdoctoral Appointed

o Postdoc MD or Equivalent

o Postdoc PhD or Equivalent

e Postdoc DDS, DVM, Other

o Postdoc Dual Degree

o Postdoc Underrepresented Groups
o Short-Term Appointed

o Short-Term Underrepresented Groups

Use the Edit Appointments button to open the table fields for editing. A fter updating the fields,
select the Save Appointments button to save the information.

Applicants and Entrants (Renewal)

To enter Pre-doc and Post-doc applicants and entrants, first enter the start year of the most recently
completed academic year and click the Submit button.

Select the Pre-Doc Applicants and Entrants and Post-Doc Applicants and Entrants links to
display and enter data for the specific academic year(s).
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Prepare Research Training Dataset (RTD) for Renewal

RTD ST32HD$99999-15 Human and Molecular Development Training Grant

PDIPI Beach, Sandy

Applicants and Entrants @

Start year of the most recently completed
academic year:

2016

The Pre-doc and Fost-doc data may be edited via the links below, once the Start of the most recently completed academic year has been provided.

To change the most recently-completed academic year, change the year entered and select Submit.
When changing Academic years, any data entered for Applicant and Entrant Counts and
Characteristics are retained and associated with the shifted year based on order of years (rather
than previously specified year).

For example, let's say the first academic year is 2000-2001 and there are applicant/entrant data
entered for that year. If the first academic year is changed to 2001-2002 by changing the most
recently-completed academic year from 2001 to 2002, the same applicant/entrant data display for
that first year.

Predoctoral Applicant and Entrant Counts and Characteristics (Renewal)
Edit the Counts and Characteristics

For each Academic Year, update the Applicant and Entrant Counts and Characteristics
appropriately. Use the Edit buttons provided at the bottom of each table to enter your data. These
buttons open up the fields on each table. Enter the data and select the Save buttons to save it. Or
select Cancel to exit editing without saving the changes.
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Prepare Research Training Dataset (RTD) for Renewal

RTD ST32HD999999-15 Human and Molecular Development Training Grant

PDIPI Bond, James

2016 - 2017 2015 - 2016 2014 - 2015 2013 - 2014 2012 - 2013 Summary

Predoctoral Applicant and Entrant Counts and Characteristics @

@ Counts: Department or Program

Total
Applicant Applicants Eligible  New Entrants to
Department or Program Pool for Support the Program
CHEMISTRY AND BIOCHEMISTRY/COLLEGE
OF LETTERS AND SCIENCE
Total 0 1] o

ON\Characteristics: GPA
© Characternistics: Research Expenence
@ Characteristics: Prior Institutions

@ |Characteristics: Underrepresented Groups

@

MNew Entrants I
Eligible for New Appointees to
Support this Grant

L] 1]

——————,
' Edit Counts '

Counts table

For Predoctoral Applicants and Entrants, Counts are entered by Participating Departments or
Program. If a Department or Program is missing, refer to the topic titled Participating Departments
and Programs (Renewal) on Page 91. The following fields are provided for data entry on each

department or program:

o Department or Program (read only)

Total Applicant Pool
Applicants Eligible for Support

o New Entrants to the Program

o New Entrants Eligible for Support

o New Appointees to this Grant
Characteristics

The following tables exist for Characteristics:
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GPA

Enter the Mean GPA, Lowest GPA, and Highest GPA for the following:

o Total Applicant Pool
Applicants Eligible for Support

o New Entrants to the Program
o New Entrants Eligible for Support
New Appointees to this Grant

Research Experience

Enter the mean, lowest, and highest number of months of prior, full-time research experience for
the following:

o New Entrants to the Program
o New Entrants Eligible for Support
o New Appointees to this Grant

Prior Institutions

Use the Characteristics: Research Experience section to search and select an institution. Start
typing in the Institution field. Select the appropriate institution from the drop-down list. Once the
institution is selected and displayed on the table, enter a numeric value in the New Entrants to the
Program and/or New Entrants Eligible for Support fields. Select the Add Prior Institution
link in the Action column.

Use the Edit and Remove links to modify or remove this data.

o New Entrants to the Program
o New Entrants Eligible for Support
o New Appointees to this Grant

Underrepresented Groups
Enter the percent of entrants from underrepresented groups for the following:

o New Entrants to the Program
o New Entrants Eligible for Support
o New Appointees to this Grant

See Notice of NIH's Interest in Diversity.
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Summary of Counts and Characteristics

Select the Summary tab to display a summary for predoctoral applicants and entrants. The
summary displays the means across all years for the counts and characteristics.

To edit this information, refer to the above section of this topic.

Postdoctoral Applicant and Entrant Counts and Characteristics (Renewal)

For each Academic Year, update the Applicant and Entrant Counts and Characteristics
appropriately. Use the Edit buttons provided at the bottom of each table to enter your data. These
buttons open up the fields on each table. Enter the data and select the Save buttons to save it. Or
select Cancel to exit editing without saving the changes.

Prepare Research Training Dataset (RTD) for Renewal

RTD STIZHD999999-15 Human and Malecular Development Training Grant

PO/PI Whiplash, Snidely

2016 - 2017 2015 - 2016 2014 - 2015 2013 - 2014 2012 - 2013 Summary

Postdoctoral Applicant and Entrant Counts and Characteristics @

@ Counts: Degree Types

Applicants Eligible for New Entrants to the Mew Entrants Eligible  New Appointees to

Total Applicant Pool Support Program for Support this Grant
PhDs
MDs
Dual-Degree Holders
Other Degree Holders
Total '] 0 /] 0 /]

Edit Counlts

haracteristics: Publications
haractenstics: Prior Institutions

Characteristics: Underrepresented Groups

Counts table

For PhDs, MDs, dual-degree holders, and other degree holders, update the following information:
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Total Applicant Pool

Applicants Eligible for Support

o New Entrants to the Program
o New Entrants Eligible for Support
o New Appointees to this Grant

Characteristics
The following tables exist for Characteristics:
Publications

Enter the mean, lowest, and highest number of publications as well as the mean, lowest, and
highest number of first author publications for the following:

o Total Applicant Pool

» Applicants Eligible for Support

o New Entrants to the Program

o New Entrants Eligible for Support
o New Appointees to this Grant

Prior Institutions

Use the Characteristics: Research Experience section to search and select an institution. Start
typing in the Institution field. Select the appropriate institution from the drop-down list. Once the
institution is selected and displayed on the table, enter a numeric value in the New Entrants to the
Program and/or New Entrants Eligible for Support ficlds. Select the Add Prior Institution
link in the Action column.

Use the Edit and Remove links to modify or remove this data.

o New Entrants to the Program
o New Entrants Eligible for Support
o New Appointees to this Grant

Underrepresented Groups
Enter the percent of entrants from underrepresented groups for the following:

o New Entrants to the Program
o New Entrants Eligible for Support
o New Appointees to this Grant
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See Notice of NIH's Interest in Diversity.

Summary of Counts and Characteristics

Select the Summary tab to display a summary for postdoctoral applicants and entrants. The
summary displays the means across all years for the counts and characteristics.

To edit this information, refer to the above section of this topic.

Preview PDF (Renewal)

Select the Preview PDF link to open save, and/or print the training tables. An In Progress
watermark will be printed on the Training Table PDF until the RTD is finalized.

Finalize RTD (Renewal)

Certain users have the ability to finalize the RTD for a training grant. Finalized RTDs are marked
as Final and cannot be edited.

To finalize an RTD
1. Select the Finalize RTD link from the RTD links on the left side of the screen.

A confirmation message warns: Are you sure you want to finalized this RTD? Once
finalized, the RTD cannot be edited?

IMPORTANT: Once you finalize, the RTD cannot be edited. Select the No button if you
do not wish to finalize.

2. Select the Yes button to finalize the RTD.

xTRACT generates a PDF version of the training tables without the /n Progress watermark,
updates the status of the RTD to Final, and locks the RTD for editing.

Y ou will have the option to view the finalized PDF at any time on the Search New RTDs screen
and unfinalize the RTD if needed.

If data are needed to finalize the RPPR RTD, the appropriate error message(s) display as follows:

o Missing Required Data: Start Date in the In Training Data section is required to finalize the
RTD. Please enter the missing data and try again.

o Missing Required Data: End Date in the In Training Data section is required to finalize the
RTD. Please enter the missing data and try again.
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All trainees must have a start date in the In Training Data section. Additionally, trainees with No
selected for In Training status must have an end date.
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Prepare RTD for a Revision Application

To access the screen:

1. Search for the training grant on the Search for Training Grants screen. Refer to the topic
titled Search for Training Grants on Page 6 for steps.
2. From the Action column of the search results, select the appropriate link to access the
Prepare for Research Training Data Set (RTD) for Revision screen:
o To initiate the RTD for the renewal application: Select the Prepare for Revision link.

o To continue working on an initiated RTD: Select the Continue for Revision link.

The Prepare Research Training Dataset (RTD) for Renewal screen opens for the selected training
grant.

Use the links listed under RTD on the left side of the screen to maintain the specific sections of the
RTD:

o Participating Departments/Programs
e Training Support & Summary

o Participating Faculty

o Participating Trainees

o Program Statistics

o Applicants and Entrants

o Appointments

e Preview PDF

Selecting the links above opens the specific section of the RTD. From within, you can add, edit,
and/or remove data.

Participating Departments and Programs (Revision)

Use this section to add/remove departments and programs.

Prepare RTD for Revision 156 May 2020



XxTRACT User Guide

Add Departments

1. Select Participating Departments/Programs on the left.
2. Select the Add Participating Departments or Programs button.

Prepare Research Training Dataset (RTD) for Rewvision

RTD AKDTMHS29999-05 Developing the Autism Model of Implementation for ASD Community Providers

POIFI Case, Sua

Participating Departments and Programs @

‘ Add Participating Departments or Programs '-

Showing 0 to 0 of 0 entries
Department or Program Name ~ Type % Actions

Mo data available in table

3. Start typing in the text box. The system will display a list of departments and programs with
that character string in a drop-down menu.

4. Find the appropriate department in the results list drop-down and select the appropriate
department. Major Components are also displayed with the Department to differentiate
among departments with the same name in different units of the organization.

Add Participating Depariments and Programs

Choose your Department or Program
Select -

Looking for a Program bul don see it listed? You can also create one
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Add Participating Departments and Programs

Choese your Department or Program

| CENTER FOR VITIEINE BIOLOGY AND IMMUNOLOGY

[ Cancel

5. Select the Save button and the department and close the screen.

The Participating Departments and Programs screen updates to show the added department(s) in
a table. Added programs and departments display in the same table. The Actions column includes
links for removing and editing the programs and departments.

Add Programs

1.

Select the Add Participating Departments or Programs button.

Prepare Research Training Dataset (RTD) for Revision

RTD AKDTMHE99999-05 Developing the Autism Model of Implementation for ASD Community Providers

PDIPI Case, Sue

Participating Departments and Programs @

‘ Add Participating Departments or Programs '

Showing 0 to 0 of 0 entries.
Department of Program Name “ Type * Actions

No data available in table

Start typing in the text box. The system will display a list of programs with that character
string in a drop-down menu.

Find the appropriate program in the results list drop-down and select the appropriate
program.
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The Action column updates to show Added for the added program. You can repeat the step

to Add Program for as many programs as necessary.

To add a Program not available in the search results, select Create One. Add Program
Name (required) and Program Description (optional) and select Create Program and

Select as Participating in my RTD.

Add Participating Depariments and Programs

Choose your Department or Program
Select

Looking for a Program buf don' see if listed? You can also create one.

Add Participating Dapartmants and Programs

Choose your Depariment or Program
Sedxl

Looking for @ Program bul donT $ée il iSked? You can also craate o

Cance
—

Create Program, to be added to my ks of participating programs on this RTD @

» Required field(s)
#* Program MHame

| Department of Hard Knocks

Program Description

Program and Aticipating in my RTD Cantel )

4. Click the Save or the Create Program and Select as Participating in my RTD button to

add the program and close the screen.
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a. After clicking the Create Program and Select as Participating in my RTD button,

click the subsequent Save button.

The Participating Departments and Programs screen updates to show the added program(s) in a
table. Added programs and departments display in the same table. The Actions column includes

links for removing and editing the programs and departments.

Edit Departments & Programs

To edit a program or department, select the Edit button from the Actions column.

Participating Departments and Programs @

Add Participating Deparimenis or Programs

Department or Program Name * Type
CENTER FOR VACCINE BIOLOGY AND IMMUNOLOGY/SCHOOL OF MEDICINE AND DENTISTRY Deparment
NEUROCSURGERY/SCHOOL OF MEDICINE AND DENTISTRY Department

Showing 1 - 2 of total 2

Actions

Remove

Remove

Update the Census information as necessary.

Faculty

o Total
« Participating

Predoctorates

o Total

Supported by any HHS Training Award

Students with Participating Faculty

Eligible Students with Participating Faculty

o TGE Predocs Supported by this Training Grant
Predocs Supported by this Training Grant (R90 Only)

Postdoctorates

o Total
o Supported by any HHS Training Award
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o Postdocs with Participating Faculty

« Eligible Postdocs with Participating Faculty

o TGE Postdocs Supported by this Training Grant

o Postdocs Supported by this Training Grant (R90 Only)
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Prepare Research Training Dataset (RTD) §

RTD AKDTMHS99595 05 Developing the Aulesm Model of Implementation ir ASD Communiy Pronviderns

POPI Smoe, Jog

Participating Department/Program Detail @
BIOSCIENCE CENTER/COLLEGE OF SCIENCES

Census

Faculty

Total

Participating

Predoctorates

Participating

Supported by any HHS Training Award

Students with Participating Faculty

Elgible Students with Participating Faculty

TGE Predocs Supported by this Training Grant

Posldoctorates

Tetal

SUPPOTED By any HHS Training Award

Postdccs with Participating Faculty

Eligible Postdocs with Participating Faculty

TGE Postdocs Supported by this Training Grant

Save and Close

o

(=1

Select the Save and Close button to save the information.
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Participating Department/Program Detail (Revision)
Edit Departments & Programs

To edit a program or department, select the Edit button from the Actions column.

Participating Departments and Programs @

Add Participating Departments of Programs

Showing 1 -2 of total 2

Department or Program Name “ Type ‘Actions
CENTER FOR VACCINE BIOLOGY AND IMMUNOLOGY/SCHOOL OF MEDICINE AND DENTISTRY Depariment

NEUROSURGERY/SCHOOL OF MEDICINE AND DENTISTRY Department Remove

Update the Census information as necessary.

Faculty

o Total
« Participating

Predoctorates

o Total

o Supported by any HHS Training Award

 Students with Participating Faculty

« Eligible Students with Participating Faculty

o TGE Predocs Supported by this Training Grant

o Predocs Supported by this Training Grant (R90 Only)

Postdoctorates

o Total

o Supported by any HHS Training Award

o Postdocs with Participating Faculty

« Eligible Postdocs with Participating Faculty

o TGE Postdocs Supported by this Training Grant

o Postdocs Supported by this Training Grant (R90 Only)
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Prepare Research Training Dataset (RTD) §

RTD AKDTMHS99595 05 Developing the Aulesm Model of Implementation ir ASD Communiy Pronviderns

POPI Smoe, Jog

Participating Department/Program Detail @
BIOSCIENCE CENTER/COLLEGE OF SCIENCES

Census

Faculty

Total

Participating

Predoctorates

Participating

Supported by any HHS Training Award

Students with Participating Faculty

Elgible Students with Participating Faculty

TGE Predocs Supported by this Training Grant

Posldoctorates

Tetal

SUPPOTED By any HHS Training Award

Postdccs with Participating Faculty

Eligible Postdocs with Participating Faculty

TGE Postdocs Supported by this Training Grant

Save and Close

o

(=1

Select the Save and Close button to save the information.
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Training Support & Summary (Revision)
Summary Statistics
Displays the read-only totals of the following:

o Average Grant Support per Participating Faculty Member
o Total Number of Predoc Positions

o Total Number of Postdoc Positions

o Total Number of Short-Term Positions

The Average Grant Support per Participating Faculty Member is the mean of the Current
Year Direct Costs in Research Support for each Faculty member.

The total number of positions represent the sums of the positions entered for each
Institution Training Grant.

Prepare Research Training Dataset (RTD) for Revision

RTD 5T32DA995999-20 Substance Abuse Interdisciplinary Training Program

PDIPI Case, Sue

Training Support & Summary @
@Summary Statistics

@ Institutional Training Support Detail

NIH Sources of Support

Showing 1 - 1 of total 1

Grant Title “  Award Mumber + Project Period + PODIPI = [Action
Modeling HIV-1 induced disruption of F31N5599999-03 1272013 10 1172016 Light, Bud Egit || Remove
blood brain barrier integrity

Add Institutional Training Support

@:ensus Totals

Institutional Training Support

To add currently active, federal institutional training, career development, or research education
support available to the participating faculty members:
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1. Select the Add Institutional Training Support button in the Institutional Training
Support Detail section.

Training Support & Summary @

© Summary Statistics

@ Institutional Training Support Detail
NIH Sources of Support

Showing 1 - 1 of total 1

Grant Title “+  Award Number ¥ Project Period ¥ PDIPI ¥ Action
Integrative Immunology Training T32A1999999-37 07/1980 to 05/2019
Program

Add Institutional Training Support

© Census Totals

2. Search for support by entering any of the criteria on the Add Institutional Training Support
pop-up. You must enter either an IC Code or PD/PI Last Name.
o Activity Code

e IC Code

o Serial Number

o Suffix Code

o Start Date

o End Date

o PD/PI Last Name

o Institution

Tip: As you type an institution name, a drop-down list of potential matches will begin
to populate. Select the institution from that list.

3. Select the Search Funding Sources button.
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Add Institutional Training Support

Search NIH Funding Sources
@ 3 Search Criteria

Activity Code # IC Code Serial Number Suffix Code
Start Date (mmiddiyyyy) End Date (mm/ddiyyyy)
# PD/PI Last Name

Imstitution

@[ - |

| Close

4. From the result list, click the Select link from the Action column for the correct project.

The added source of support will display on the Training Support and Summary screen.

Use the Edit and Remove links next to the record to update or remove the funding source as
necessary.

Additional detail can be found in the Institutional Training Support Detail section.

Census Totals

Displays totals for Faculty, Predoctorates, and Postdoctorates.

Faculty
° Total

« Participating

Use the Edit button to add to or update the numbers for unique faculty members across
participating departments and interdepartmental programs.

Predoc

The following read-only information is displayed. This data is maintained on the Participating
Departments/Programs section, and the sum totals across Participating Programs and
Departments are shown here.

o Total

o Supported by any HHS Training Award
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Total Predoctorates with Participating Faculty
Eligible Students with Participating Faculty

TGE Predocs Supported by this Training Grant
Predocs Supported by this Training Grant (R90 Only)

Postdoc

The following read-only information is displayed. This data is maintained on the Participating
Departments/Programs section, and the sum totals across Participating Programs and
Departments are shown here.

Total

Supported by any HHS Training Award

Total Postdoctorates with Participating Faculty
Eligible Postdocs with Participating Faculty

TGE Postdocs Supported by this Training Grant
Postdocs Supported by this Training Grant (R90 Only)

Institutional Training Support Detail (Revision)

Select the Edit link on the Institutional Training Support section of the 7Training Support
& Summary to open the Editing screen.
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Prepare Research Training Dataset (RTD) for Revision

RTD 1K99MHS55995-01 FOXP2-Regulated Signaling Pathways Critical for Higher Cognitive Functions

POIPI Einstein, Albert

Institutional Training Support Detail @

Project Title: Hippocampus, Posterior Cingulate Cortex and Contextual Leamning and Memory

Grant Number: ROTMHES9955-01A2

@ Number of Trainee Positions
© Overlapping Faculty

Number of Overlapping Faculty 0

Showing 0 to 0 of 0 entries
Overlapping Faculty Name ~  Action

No data available in table

Add Overlapping Faculty

Number of Trainee Positions

Use this section to add the number of Predoc, Postdoc, Short-term, and Participating Faculty
positions.

1. Select the Edit button.
2. In the Institutional Training Support pop up, enter the appropriate totals.
3. Click the Save button.

Overlapping Faculty

Use this section to update the number of overlapping faculty.

Prepare RTD for Revision 169 May 2020



XxTRACT User Guide

1. Select the Add Overlapping Faculty button.

Prepare Research Training Dataset (RTD) for Revision

RTD 1K29MH99995%-01 FOXP2-Regulated Signaling Pathways Critical for Higher Cognitive Functions

PDI/PI Einstein, Albert

Institutional Training Support Detail @

Project Title: Hippocampus, Posterior Cingulate Cortex and Contextual Leaming and Memory

Grant Number: ROIMHE99999-01A2

€ Number of Trainee Positions

© Overlapping Faculty

Number of Overlapping Faculty 0

Showing 0 te 0 ef 0 entries

Overlapping Faculty Name “ Action

Mo data available in table

2. In the Action column, select Add Overlapping Faculty for any participating faculty
members that are also on the Institution Training Grant. If a needed faculty member does not
display in the results, then add the faculty member as Participating Faculty as described in
the topic titled How Do I Manage Participating Faculty Members (Revision)? on Page 171
for revision applications.

The Action column updates with the word Added.
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Add Overlapping Faculty

Person Name Commons User ID
White, Snow WHITES

Black, Jack BLACKJ

Smith, Black SMITHB

Smith, Blue SMITHBL

Light, Bud LIGHTB
Crosby, Bing CROSBYB

Thomas, Danny THOMASD

Thomas, Marlo THOMASM

Person ID

1234567

2345678

3456789

4567890

5678901

6789012

7890123

8901234

Email

eRATest@mail. nih.gov
eRATest@mail.nih.gov
eRATest@mail.nih.gov
eRATest@mail.nih.gov
eRATest@mail nih.gov
eRATest@mail.nih.gov
eRATest@mail nih.gov

eRATest@mail. nih.gov

Action
Add Overlapping Faculty
Add Owverlapping Faculty
Add Overapping Faculty

Add Overlapping Faculty

Add Overlapping Faculty

Add Overlapping Faculty

Add Overlapping Faculty

Close

3. Select the Close button.

The Overlapping Faculty Name displays on the Institutional Training Support Detail screen with
the option to Remove the overlapping faculty member. The updated total count of the overlapping
faculty is calculated by system and is displayed as read-only.

How Do | Manage Participating Faculty Members (Revision)?

Select the Participating Faculty link from the RTD menu on the left of the screen. This will open
the Participating Faculty Members table and display the participating faculty added to the RTD -
or a message indicating that no faculty have been added, when appropriate.
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New Applicalions =

Search RTD for New
Applications.

Initiate RTD for Mew
Application

RTD~

Basic Information
Parlicipating
Departments /
Programs

Training Support &
Summary

Participating Faculty
Parlicipating Studenis
Applicants and Entrants
Preview POF

Finalize RTD

419 The Effects of Romulan Ale on Senior Staff

Shorts, Jim

Ad Faculty

Person Name
White, Snow
White, Grempy
White, Doc
White, Sleepy
white, Happy

white, Bashful

Participating Faculty Members @

+  Commons User ID

WHITESNOW

WHITEGRUMPY

WHITEDOC

WHITESLEEPY

WHITEHAPPY

WHITEBASHFUL

Person ID

aF

1234567

2345678

3456789

4567850

5678501

67E9012

Email

EeRATest@mail.nih.gov
eRATesy@mail.nih.gov
eRATesi@mail nih gov
ERATes1G@mail nih.gov

eRATesti@mail.nih.gov

eRATesi@mall nih gov

Showing 1-7 of total 7

Action

[i][mm-e

A

How Do | Add Faculty?

Tip: Faculty may be added individually or via a Bulk Upload.

How Do | Add Faculty Individually?

o Select the Add Faculty button.
1. Use the parameters on the Search for Person(s) window to find the faculty member.

To look outside your institution, uncheck the box titled Search for persons who
have a Commons affiliation with my institution.

NOTE: You must enter a Commons ID, Person ID, or Last Name to perform a
search.
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2. Select the Search Persons button.

Search for Faculty

@@ Search Criteria

# Either Commeons User 1D or Person ID or Last Mame is required to perform person search.
* Commeons User 1D * Person ID

First Name Middle Name #* Last Name

Shorts%

M search for persons who have a Commons affiliation with my institution

You can pe wildcard search ¢ mmons 1D or Last Name, by using the "% character

Close

3. All matching records display in the Person(s) table. Select the Add Faculty button to
add the person to the list of faculty for this student.

When the Add Faculty button is clicked, the Action column will display the word
Added.

Search for Faculty
© @ Search Criteria
© £ Search Results
Persons
Showing 1 - 2 of total 2
Filter:
Show 10 [w| perpage « - »
Commons
Person Name ~ Commons User ID = Person ID = Institution =+ Email = Action
Shorts, Bill SHORTSB 1234567 UNINVERSITY OF eRATest@mail nih.gov SAdded
ROCHESTER
Shorts, Jim SHORTS) 7654321 UNIVERSITY OF eRATest@mail nih gov M
ROCHESTER /_L/
[i] Looking for a Person but don't see that person listed? You can create a new xTRACT person record here. 4 ( ‘
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4. Search for and add other faculty as necessary, repeating the steps above.

5. Use the Close button to close the search screen when finished.

How Do I Add Faculty Via a Bulk Upload?

o Select the Upload Faculty Members button below the table.

Participating Faculty Members @

Add Faculty

Showing 0 to 0 of 0 entries

Person
Name = Commons UserlD = Person D = Email = Action

Mo data available in table

[ Upload Participating Faculty ]]

1. The next screen will display the RTD and PD/PI information in the top section. The
bottom section, under "Upload Faculty Members", contains notes regarding how to
perform a bulk upload. Links are embedded in the notes to provide access to
instructions on converting an Excel file to the correct upload format and to a template
that can be downloaded to facilitate the process. Use these tools to create the upload

file.
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Prepare Research Training Dataset (RTD) for Revision

RTD 5T32DK123456-15 Gene therapy training: CF and genetic diseases

PDIPI L'amaour, Louis

Upload Faculty Members

FPlease note the following when uploading your Faculty Members data:

# The file format must match the tab-delimited format in the template that is available for download.or instructions on
how to convert an Excel File to the Correct Upload Format.

Including the column headers is optional. However, they must match those in the template.

The tab-delimited template format includes the following required columns: Commons User |d, Rank, Research Interest,
Training Roles1, Training Roles2, Training Roles3, Predocs in Training, Predocs Graduated, Predocs Continued in Research
and Related Careers, Postdocs in Training, Postdocs Completed Training, Postdocs Continued in Research and Related
Careers.

The Commons User Id is required for each uploaded faculty member. The other columns may be left blank, as appropriate.
Ifthe same Commons D is provided for multiple entries in the upload file, an error will be reported.

Ifitis provided, the Rank must be one of the following (without quotations): "ASTP” for Assistant Professor. "ASSP” for Associate
Professor. "PROF” for Professor. "REAP” for Research Assistant Professor "INST for Instructor.

Ifitis provided, the Research Interest must be 240 characters or less.

Ifthey are provided, each of the component values of the mentoring record fields (Predocs in Training, Predocs Graduated,
Predocs Continued in Research and Related Careers, Postdocs in Training, Postdocs Completed Training, Postdocs
Continued in Research and Related Careers) must be a whole positive number (or zero). Mo fractional portions can be
accepted.

Ifitis provided, the Training Roles must be one of the following (without quotations): "PI” for PDPI. "PREC” for Preceptor. "ECM™
for Executive Committee Member. "OCM" for Other Committee Member. "OTH" for Other.

Faculty member provided in the upload file will be used to either add the faculty member to the padicipating faculty list, orto
update the information for that faculty member (if already listed as pardicipating).

The data will be validated upon upload of the file and the results will be presented on screen.

Ifthe upload fails for any reason (such as incorrect data or incorrect format), none of the records will be saved in xTRACT. Data
will only be saved if all rows in the upload file pass validation.

Dont have an input file, but would like o download a template that illustrates the file
format‘il. You can download a template here.l

2. Once the upload file has been prepared, use the Browser button to select and upload
the file.

3. If'there are any errors in the upload file, a message will appear above the filename
with a link to details of the errors. These errors will need to be corrected before the
upload will succeed.

@ Your upload was unsuccessful. You can view all errors here.

4. If the upload is accepted, the names of the faculty will populate into the Participating
Faculty table and a confirmation message will display. The name of the upload file
will display in the field above the Browse button.
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= If the upload fails for any reason (such as incorrect data or incorrect format), none of the records
will be saved in xTRACT. Data will only be saved if all rows in the upload file pass validation.

@ 3 Participating Faculty Members were uploaded successfully.

Don't have an input file, but would like to download a template that illustrates the file format?
You can download a template here.

ValidationPASS AO.txt

Browse

The values from the uploaded document will be updated in the appropriate
Participating Faculty Detail tables as well. (Rank, Research Interest, Training Roles,
Predocs in Training, Predocs Graduated, Predocs Continued in Research and Related
Careers, Postdocs in Training, Postdocs Completed Training, and Postdocs Continued
in Research and Related Careers)

5. To validate that the table and the details updated correctly, click on the Participating
Faculty link again in the left-side menu.

How Do | Edit Faculty Members?

Use the Edit link in the Actions column to edit the participating faculty detail for the selected
member. Refer to the topic titled Participating Faculty Detail (New Application) on Page 33.

How Do | Remove a Faculty Member?

Select the Remove link in the Actions column to remove the faculty member from the RTD. At
the confirmation, select Yes.

See Also: Faculty Detail

Participating Faculty Detail (Revision)

Use the + plus icon next to each individual sections of the Participating Faculty Detail. The Open
All Sections link reveals all collapsed sections at once.
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Prepare Research Training Dataset (RTD) for Revision

RTD 1K9MH999999-01 FOXP2-Regulated Signaling Pathways Critical for Higher Cognitive Functions

PDIP1 Lennon, John

Participating Faculty Detaill @
McCartney, Paul

& Faculty Member Data

Commeons User ID: MCCARTNEYP

Email: eRASLageE mail. i, gov
Rank:

Primary Department

or Program:

Research Interest:

Training Role(s):

@

A Faculty Degree
Research Support

@IMentoring Record

Each section provides a means for editing the information. Refer to the steps below.
Faculty Member Data

Use the + plus icon in the Faculty Member Data panel of Participating Faculty Detail to display
faculty data as listed below.

o Commons User ID (read only)

o Email (read only)

o Rank.

e Primary Department or Program
o Research Interest

o Training Role(s)
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To edit faculty member data:

1. Click the Edit button to open the Edit Faculty Member Data window:

Edit Faculty Member Data

Rank Other Rank Title

Other v President

Primary Department or Program

Biology

Research Interest

Geriatrics

Training Role

PD/PI
Preceptor

¥ Executive Committee member (Exec. Comm.)
Other Committee member (Other Comm.)
Other

Save Cancel

2. Select an academic rank from the Rank drop-down list, or, if the faculty member does not
have an academic rank, select Other from the Rank drop-down, and type the position title
in the Other Rank Title field.

This lets you provide more accurate position information about grant faculty who hold non-
academic positions, such as in government or the private sector. The Other Rank field is
enabled only if you select Other in the Rank drop-down list.

3. In Primary Department or Program, specify a department or program for the faculty
member. Type a few letters to see matches from the faculty member's institution. Matches
are based on programs previously entered into XTRACT or other eRA modules.

4. Select the Training Role the faculty member holds for the grant currently being edited.
Preceptor is also sometimes referred to as mentor.

5. Click Save.

Faculty Degree

From this panel, you may add a degree, edit a degree, or select a degree to add to an RTD.
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The Source of degrees is displayed as read-only as xTRACT (meaning that the degree was added
to the person in XTRACT) or as Commons Profile (meaning that the degree is from the Commons
Personal Profile of the person).

Add a Degree

1. Select the Add Degree button.
2. Update the fields in the Add a Degree pop-up:

o Degree: Select from the list

o Other Degree Text: Enter if the Degree selected is OTH (other type of degree) or an
other category like BOTH, DDOT, DOTH, MDOT, MOTH, and VDOT.

o Degree Date: Enter in MM/YYYY format

o Terminal Degree: Select the Yes or No radio button as appropriate. When the Yes
button is selected, the terminal degree indicator (This is the terminal degree of this
person.) displays next to the degree details in the view. Only one degree for a person
can be set as the Terminal Degree.

o Degree Status: Completed or In Process are the selections available for Faculty
degrees.

o Include in RTD: Yes or No are the options available.

o Degree Institution: Enter the institution name, one institution per degree. Start typing
in some of the institution's name and a drop-down menu displays with related
institution names.

3. Select the Save button to save your changes.

4. Repeat for any additional degrees.
Edit a Degree

1. Use the Edit button next to a listed degree to display the Edit a Degree pop-up for editing.
2. Update the fields as necessary.
3. Select the Save button or click the Cancel button.

Include in RTD

1. Locate the degree you are including in the RTD.

2. Check the Include in RTD box for the degree to be displayed in the Participating Faculty
Members Training Table on the RTD PDF. Up to three degrees can be selected to include
in the RTD.

Uncheck the box to exclude the degree.
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Delete a Degree

Select the Delete button to delete the degree from the participating faculty detail. Delete degree is
not available if the Source of the degree is Commons Profile, meaning the degree is from the
Commons Personal Profile of the person.

Research Support

This section, under Participating Faculty, details the sources of support for the participating faculty
member who is currently being edited.

NIH and Other Agency Sources of Support on Record

Use this section to report currently-funded, active NIH or other Agency grants on which this
faculty member is working. This list might be automatically populated with records if the
faculty member is on record as being funded from NIH and other grants.gov systems.
Records that are automatically populated lack an Edit or Remove button and thus are read-
only.

Use the Add Project Lead button to search for other NIH or Agency grants that contain
sources of support. If the faculty member is reported on an RPPR, then those grants will be
displayed as suggested sources of funding, but you can also find and choose grants outside
of that suggested list. Grants not currently funded cannot be added.

To add another source of funding for the current faculty member:

1. Under NIH and Other Agency Sources of Support on Record, click the Add Project

Lead button.
NIH and Other Agency Sources of Support on Record
Showing 1 - 6 of total 6
Role on Project or Project Current Year Direct
Grant “  Subproject Project Title Period Costs Actions
2R01AI043595- Pl Field Studies of Disease in Bangladesh 09/1998 to $318,953
20 0272024
SRO1AIN24214- Pl Field Studies of Disease in Myanmar 02/2016 to $292,749
05 0172021
SR21A1130700- P Role of Diet in Inflammatory Bowel Disease 12/2017 10 $125,000
02 11/2020
P510D011092 Project Lead Subproject: Field Studies of Disease in Myanmar  03/1997 to $2,000 Edit
Farmers 0472024 Remove
‘ Add Project Lead ’

2. Inthe Add Source of Support search window, enter criteria to find grants in which the
current participating faculty member is funded.
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Note that this window might contain a list of suggested grants to choose from before
you perform your search. If the faculty member is reported on an RPPR (Research
Performance Progress Report) for a component, then those grants will be displayed as
suggested sources of funding. You can select suggested sources of funding, or you
can find and choose grants outside of that suggested list.

Add Source of Support
Progress: 0%

Step 1: Search for and select a Source of Support

Search Criteria

Activity Code IC Code Serial Number Suffix Code
- Select - v

Start Date (mm/ddiyyyy) End Date (mm/dd/yyyy)

PDI/PI Last Name PDIPI First Name

Smith Jet

Institution

To search an institution, start typing the name here

‘ Search 'C\ear

Search Results

Cancel

3. Enter search criteria in the Add Source of Support window and click the Search
button.
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4. In the search results, click the Select button for one or more grants that include
funding for the current participating faculty member.

Add Source of Support
Progress: 0%

Step 1: Search for and select a Source of Support

Search Criteria

Search Results

Showing 1 - 1 of total 1

Grant

Number “ PDIPI Project Title Institution Project Start Date Project End Date Action
P30AG024968  Smith, Jet; Behavior Interventions in Aging UNIVERSITY OF SOUTHERN  2004-09-30 2024-05-31
Jones, CALIFORNIA
Thomas

Cancel

5. For the selected grant, enter details for the funding source, specifically the subproject
the faculty member is working on, and the funding for that subproject.

Add Source of Support

Step 2: Enter Source of Support Details

Funding Source:
P30AG024968

Role during funding:

Project Lead

* Sub Project Title

Cﬂ‘ec\lous Disease SubProject )

Project Start Date

09/2004
Project End Date

05/2024

* Current Year Direct Costs:

E )

( Save and Add Another Source of Support Save and Exit Cancel

6. Click Save and Add Another Source of Support to find more sources of support, or
click Save and Exit if finished with NIH sources of support for this faculty member.
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Use the Edit and Remove buttons in the Action column to update or remove any funding
sources that you added manually.

Other Sources of Support

Includes Funding Source, Support Type, Project Number, Project Role, Project Title, Project
Period, and Current Y ear Direct Costs.

To add additional support:

1. Select the Add Another Source of Support button to display fields for
searching/editing to add a non-NIH funding source.

2. Search for a funding source:
a. Search for support entering the parameters given and selecting Search Funding
Sources button.

b. From the result list, click the Select link from the Action column for the correct
project.
3. Enter Start of Funding and End of Funding in mm/yyyy format.
4. Enter current year direct costs.
5. Select Save.

Use the Edit and Delete links in the Action column to update or remove the funding source
as necessary.

Mentoring Record

Use the + plus icon in the Mentoring Record panel of the Participating Faculty Detail to display
counts of trainees mentored.

e Predocs In Training
Predocs Graduated

Predocs Continued in Research or Related Careers

Postdocs in Training

Postdocs Completed Training

o Postdocs Continued in Research or Related Careers

Use the Edit button to open the fields in a pop-up for editing. Save your changes by selecting the
Save button on the pop-up.
Students (Revision)

This section displays the students added to the RTD - or a message indicating that none has been
added, when appropriate. From this screen, you can add, edit, and remove students.
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Prepare Research Training Dataset (RTD) for Research Performance Progress Report (RPPR)

RTD 1K99MHE99999.01 FOXP2-Regulated Signaling Pathways Critical for Higher Cognitive Functions

PDIPI Lennon, John

Participating Trainees @

Person Mame = Commons User!D & PersonID % Trainee Type % Start Date % End Date + Action

Starr, Ringo STARR 1234567 Pre-got Edt

Upload Participating Trainees

Showing 1 - 1 of total 1

Students(s) are listed in a table at the bottom of the screen along with the following information:

o Student Name

o Commons User ID (if available)

o Person ID

Student Type: Pre-doc or Post-doc
Actions

o The Edit link opens the Student Detail for the selected trainee. Refer to the topic titled

Student Detail (Revision) on Page 186.

o The Remove link removes the person from the RTD.

The Add Student feature allows you to search for and add students or create new
xTRACT persons to add to the RTD.

Add Student
To add a student:

1. Select the Add Student button.

2. Enter parameters and select the Search Persons button. By default the search will be
conducted within your institution, but you can expand this search to look outside of your
institution by removing the checkmark from the box titled Search for persons who have a

Commons affiliation with my institution.

NOTE: You must enter a Commons ID, Person ID, -or- Last Name to perform a search.
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3. All matching records display in the Person(s) table. Select the Add Student as link in the
Action column to add the person.

NOTE: After you perform a search, the Create a new XTRACT Person here link is
enabled. Use this link to create an XTRACT person record. Refer to the topic titled Create
XTRACT Person on Page 227

4. Select the Student Type from the pop-up box.

5. Repeat to add other students. Added students appear in the Person(s) list with the word
Added shown in the Action column.

6. Use the Close button to close the search screen.

Search for Students

@3 Search Criteria

* Either Commons User ID or Person 1D or Last Name is required to perform person search

# Commons User ID #* Person ID
First Name Middle Name * Last Name

bond%: =
1 Search for persons who have a C i with my

‘'ou can perform a wildcard search on Commons 1D or Last Name, by using the "%" character
cd% or ab%cds

Search Persons

(o=}
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Search for Students

© @ Search Criteria

© & Search Results

Persons
Showing 1 - 2 of total 2
Filter:
Show 10 || | perpage . >
Commons
Persen Name “ Commons User D 2+ PersoniD % Institution 2 Email + Action
gond, James BOND) 1234567 UNIVERSITY OF eRATest@mail nih gov
ROCHESTER
Bond, Secure BONDS 7654321 UNIVERSITY OF eRATest@mail nih.gov @Added

ROCHESTER

€@ Looking for a Person but don't see that person listed? You can create a new xTRACT person record here. ‘

Edit Student

From the list of students, select the Edit link in the Actions column to edit the student detail.
Refer to the topic titled Student Detail (Revision) on Page 186.

Remove

Select the Remove link in the Actions column to remove the student from the RTD. At the
confirmation, select Yes.

Student Detail (Revision)

Use the + plus sign icon to display individual sections of the Student Detail. The Open All
Sections link reveals all collapsed sections at once.
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Prepare Research Training Dataset (RTD) for Revision

RTD 1K9MH999999-01 FOXP2-Regulated Signaling Pathways Critical for Higher Cognitive Functions

PDIP1 Lennon, John

Participating Faculty Detaill @
McCartney, Paul

& Faculty Member Data

Commeons User ID: MCCARTNEYP
Email: eRASLageE mail. i, gov
Rank:

Primary Department
or Program:

Research Interest:

Training Role(s):

@

A Faculty Degree
Research Support

@IMentoring Record

Each section provides a means for viewing or editing the information. Refer to the steps below.
Student Data

Use the + plus sign icon in the Student Data panel of the Student Detail to display the following
read-only information:

e Commons User ID or Person ID

o Email

In Training Data

Use the + plus sign icon in the In Training Data panel of the Student Detail to display in training
data as described below. Use the Edit button to open the fields in a pop-up for editing.

e In Training

e Type
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o Research Topic
o Start Date

o Into Current Degree-Granting Program, for a Predoctoral trainee

o Into Postdoctoral Research, for Postdoctoral trainee

o End Date (when Trainee Left Program)

Faculty Members

Displays the faculty members for the student on the RTD.

To add faculty, select the Add Faculty Member button.

NOTE: Up to two faculty members may be associated with a student. If there already two faculty
members listed, then the Add Faculty Member button does not display. To change a faculty
member, delete the appropriate one first and then add the new one.

l.
2.

Use the parameters on the Search for Person(s) window to find the faculty member.

In the Search for Faculty screen, uncheck the box titled Search for persons who have a
Commons affiliation with my institution to search for persons outside of your institution.

NOTE: You must enter a Commons ID, Person ID, or Last Name to perform a search.

. Select the Search Persons button. All matching records display in the Person(s) table.

Search for Faculty

© @ Search Criteria

* Either Commons User ID or Person ID or Last Name is required to perform person search
* Commons User ID * Person 1D

First Name Middle Name % Last Mame
Shorts%

1 search for persons who have a Commons affiliation with my institution

Search Persons

4.

In the Persons table, select the Add Faculty button for the person to add to the RTD.

When the Add Faculty button is clicked, the Action column will display the word Added.
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Search for Faculty

© ™ Search Criteria

© & Search Results

Persons
Showing 1 - 2 of total 2
Filter:
Show 10 [v| perpage « *
Commons
Person Hame 4« Commons UseriD 2 PersoniD & |nstitution &  Email & Action
Shorts, Bill SHORTSB 1234567 UNIVERSITY OF eRATest@mail.nih.gov SAdded
ROCHESTER
Shorts, Jim SHORTS) 7654321 UNIVERSITY OF eRATest@mail nih.gov
ROCHESTER ,_'\_/7—‘(
i) Looking for a Person but don't see that person listed? You can create a new xTRACT person record here. 4 ( ‘

5. (Optional) Repeat the steps above to search for and add other faculty as necessary.

NOTE: Once two faculty members are added, the ability to add more is disabled.

6. Select the Close button to close the search screen when finished.

To remove a faculty member from the Student, select the Delete link from the Action column.
Degrees
xTRACT displays a list of completed degrees and associated data.

The Source of degrees is displayed as read-only as xTRACT (meaning that the degree was added
or edited to the person in XTRACT) or as Commons Profile (meaning that the degree is from the
Commons Personal Profile of the person).

To add a degree:

1. Select the Add Degree button.
2. Update the fields in the Create a New Degree pop-up:
o Degree: Select from the list
o Other Degree Text: Enter if Degree selected is OTH (other type of degree) or an
other category like BOTH, DDOT, DOTH, MDOT, MOTH, and VDOT.
o Degree Date: Enter in MM/YY Y'Y format
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Terminal Degree: Select the Yes or No . When Yes is selected, the terminal degree
indicator (This is the terminal degree of this person.) displays next to the degree
details in the view. Only one degree per person can be set as the Terminal Degree.
Degree Status: Select Completed or In Progress, as appropriate

Received in Training: Select Yes or No. Up to three degrees can be selected as
Received in Training.

Degree Institution: Enter the institution name, one institution per degree. Start typing
in some of the institution's name and a drop-down menu displays with related

mstitution names.

3. Select the Save button to save the new degree.

4. Repeat for any additional degrees.

Use the Edit and Delete links in the Action column to update or remove the degrees as necessary.
Degrees with Commons Profile as a Source cannot be deleted.

Post-Training Positions

Displays post-training positions employment information. The Source of positions is displayed as
read-only as xTRACT (meaning the position was added or updated for the person in XTRACT) or
as Commons Profile (meaning the position is from the Commons Personal Profile of the person).

To add employment:

1. Click the Add Employment button.

2. Provide the following information:

Workforce Sector: Choose the area of employment: Academia, Government, For-
Profit, Nonprofit, Other.

Principal Activity: Primarily Research, Primarily Teaching, Primarily Clinical,
Research-Related, Further Training, or Unrelated to Research.

Position: Type the title of the position.

Start Date: Type the month/year the position started.

End Date: Type the month/year the position ended, or leave blank if employed to
present time.

Primary Employment Indicator: Select Yes if this is the main employment;
otherwise, select No.

Full Time Employment Indicator: Select Full-Time or Part-Time

Prepare RTD for Revision 190 May 2020



XxTRACT User Guide

o Current/Initial Employment Indicator: Select Primary Initial if this is the initial
employment for the trainee, or select Primary Current if it is the current
employment.

« Institution: Enter the institution or start typing to see matches to your typed text.

o Primary Department of Position: Enter the department or start typing to see matches
to your typed text. Matches for the selected Institution are shown.

3. Click the Save button.

Use the Edit and Delete links in the Action column to update or remove the positions as
necessary. Positions with a Source of Commons Profile cannot be deleted.

Subsequent Grants
NIH or Other Agency Sources of Support

Includes the NIH or Other Agency Grant number, Project Title, Award Start Date, Period of
Support.

To add additional NIH or Other Agency support:

1. Select the Add NIH Source of Support button to open the Add NIH Source of
Support pop-up.

2. Enter Start of Funding and End of Funding in mm/yyyy format to indicate the dates
of this person's involvement.

3. Select Save.

Use the Edit and Delete links to update or remove the funding source as necessary.
Other Sources of Support

Includes Funding Source, Support Type, Project Number, Project Role, and Award Start
Date.

To add additional support:

1. Select the Add Other Source of Support button to open the 4dd Non-NIH Source of
Support pop-up.

Search for support or create new funding source:

To search:
a. Search for support entering the parameters given and selecting Search Funding

Sources button.
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b. From the result list, click the Select link from the Action column for the correct
project.

To create:
a. Select the Create Funding Source button.

b. Update the fields. Required fields show a red asterisk (*).
c. Select Save.

2. Select an option from the Role during funding drop-down.
3. Enter Start of Funding and End of Funding in mm/yyyy format.
4. Select Save.

Use the Edit and Delete links in the Action column to update or remove the funding source
as necessary.

Publications

List peer-reviewed publications and manuscripts accepted for publication in peer-reviewed
journals. For students/trainees, list all publications resulting from their period of training in the
participating faculty member’s laboratory or in association with the current training program,
through completion of their degree. Do not list publications resulting from work done prior to
entering the training program or arising from research initiated after the completion of the program.

Prior to adding publications, add the faculty to which the publications will be associated, using the
Participating Faculty section. If faculty are not added prior, you cannot add publications and you
get the following message "There are no Faculty Members added to the RTD, you must add the
Faculty Member to the RTD in the Participating Faculty section, in order to add publications."

To indicate the trainee/student has no publications:

1. In the Publications section, click the checkbox titled Check this box if there are no
publications for this trainee. NOTE: This button does not appear until you add faculty to the
RTD using the Participating Faculty section.

The No Publications popup appears.

2. Select the Faculty Member and Reason for No Publications, and click Save.

3. Ifyou change your mind and want to add a publication, clear the checkbox and the Add
Publication button reappears.

To add a publication by searching PubMed/PubMed Central:

1. In the Publications section, click the Add Publication button.
NOTE: This button does not appear until you add faculty to the RTD using the Participating
Faculty section.

Prepare RTD for Revision 192 May 2020



XxTRACT User Guide

The Add Publication popup appears,where you search for the publications to add or
manually enter an article citation.

Add Publication

Progress: 33%

@ Step 1 of 2: Search for Publication

Search Publication By PMID or PMCID

PMID/IPMCID

[

Search Publications by Name

First Name
Last Name

Title

Manually Edit Publication

Manual Edit Publication

Cancel

2. Enter search criteria using one of the methods below and click its Search button.

a. PMID/PMCID: Enter IDs for articles listed in PubMed or PubMed Central . To
search for multiple articles at once, enter a comma separated list of IDs, which can be
from either PubMed and PubMed Central.

b. First Name/Last Name/Title: Enter all or a portion of the first name; articles with the
text you enter here are found. Enter the exact last name; only exact matching last
names are found. For publication title, enter one or more keywords; only those
publications whose titles that contain all keywords are found.

The Publication Search Results appear, where you can add any number of
publications by marking their checkboxes.
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Add Publication

© Step 2 of 2: Search for Publication

Search Publication By PMID or PMCID

PMIDVPMCID
28459473, 31480423, 27560662, 30047347

Publication Search Results
Showing 1 - 4 of to

Include Inclusive
inRTD = Faculty Member Author PMID Title Journal Year Volume Pages
O [— Select — <] [~ Select— ] 28439473  carcinoma cases European journal of 2013 27 205-212
attributable to major cancer prevention
risk factors.
O |- Select - <] [~ select - | 31480423  Raw Garlic Nutrients 2019 11

Consumgtion and Risk
of Liver Cancer

O [— Select - | [— Select - ~~| 27560662 Cigarefie smoking and  European journal of 2018 27 124-133
gastric cancer cancer prevention
O [— Select — <] [~ Select — ] 30047347 Incidence of The British journal of 2018 120 T03-710

prostate cancer ina nutrition
prospective cohort.

Save and search again Cancel

3. To add a publication from search results:

1. Mark its Include in RTD checkbox.

2. Choose from the Faculty Member dropdown. The faculty members listed are those
in the Participating Faculty section of this RTD in XTRACT.

3. Choose the current trainee/student that you are editing from the Author dropdown.
The list of authors is pulled from PubMed/PubMed Central.

4. Click Save and exit if you are finished adding publications, or click Save and search
again if you want to perform another search. Both buttons save the publications
whose checkbox is marked. Click Cancel if you did not mark any publications and if
you are finished searching.

5. To search again without saving, simply enter new search criteria in PMID/PMCID or
by name, and click the Search button again.

If you indicate a Faculty Member, an Author, or mark the checkbox of a publication, but omit
the rest of the fields, then you will receive the warning on saving: No publications were selected to
report on the RTD. This means that the publication won't be added due to insufficient information
for the publication. Before saving, be sure to fill out all required fields for a publication record that
you want to add.
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To add a publication by manually citing it:

Instead of searching for PubMed/PubMed Central publications, you can click the Manual Edit
Publication button and manually enter all the necessary information to create a citation.

1. In the Publications section, click the Add Publication button.
NOTE: This button does not appear until you add faculty to the RTD using the Participating
Faculty section.
. The Add Publication popup appears.
3. In the Add Publication popup:

a. The information needed to define a citation is shown on the screen -- Title, Journal,
Faculty Member, Volume, Inclusive Pages, Year, and Authors. Enter information for
all fields that apply, being sure to enter information for the required fields that have a
red asterisk.

b. You can enter multiple authors to compile a list of all authors of the publication. To
add an author, enter the author’s name in the Authors text box and click the Add

New Author button:
]

Repeat to add more authors. As authors are entered, the list of authors is displayed as
shown below. Use the controls, which are described onscreen, to re-order the list. Use
the trash icon to delete an author from the list, and use the checkbox next to the
author’s name to indicate which author is the trainee/student for whom this publication
is cited:

Enter name as
it
should appear

% Authors

McManus, Patrick

Continue to review & confirm
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% Authors

Use the = icon to drag, or the 4 < buifons to move an author to another location in the list.
Check the box to the left of the author's name if he or she is the trainee.

= [] | McManus. Patrick A+ ¥ @
= Muldoon, Eddie L R
= | [] | Crabtree, Rancid author as the + ¥ m
= [] | Bonemarrow, Olga student. 4+ 4 o
= | [[J @ qQuagmire, Fenton + ¥ mW

Continue to review & confirm Back

iter an author's name Add New Author

c. When finished entering the citation information, click the Continue to review &

confirm button, which gives you the opportunity to review the citation you

entered.

4. Click Save and exit to add the manual citation and stop searching, or click Save and search
again if you want to perform another search. Both buttons save the manual citation. Click

Cancel to discard the manual citation and not search again.

The publications you added appear in a table in the Publications section.

Publication
(Authors, Year, Title, Journal, Volume, Inclusive Pages) PMID

Backer A and Wu M, 2019, Cancer and Diet, Journal of Cancer, 2:25-27

Wu H and Baker A, 2019, Cancer and root vegetables, Journal of Cancer, 2:100-102

Backer A, Li X, LaVec and Zhan ZF, 2018, Worldwide incidence of hepatocellular 29489473
carcinoma., European journal of cancer prevention (ECP), 27:205-212

Faculty
Member

Zhang, Zu

Zhang, Zu

Zhang, Zu

Action
Edit | Delete
Edit | Delete
Edit | Delete

Use the Edit and Delete buttons to update or remove a publication.

Participating Trainees (Revision)

Displays the participating trainees added to the RTD - or a message indicating that none has been
added, when appropriate. From this screen, you can add, edit, and remove participating trainees.
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RTD

PD/PI

Prepare Research Training Dataset (RTD) for Revision

1KIIMH95995-01 FOXP2-Regulated Signaling Pathways Critical for Higher Cognitive Functions

Lennon, John

Participating Trainees @

Person Name “ Commons UserID %+ PersoniD % Trainee Type % Start Date ¢ EndDate %+ Action

Rogers, Kenny ROGERSK 7654321 Pre-toc Eat

Showing 1 -1 of total 1

Participating trainee(s) are listed in a table at the bottom of the screen along with the following
information:

Person Name

Commons User ID (if available)

Person ID

Trainee Type: Pre-doc; Post-doc; Short Term
Start Date

End Date

Actions
o The Edit link opens the Participating Trainee Detail for the selected trainee. Refer to
the topic titled Participating Trainee Detail (Revision) on Page 199.

o The Remove link removes the person from the RTD.

The Add Trainee feature allows you to search for and add existing trainees or create new
xTRACT persons to add to the RTD.

Add Trainee(s)

To add an individual trainee:

1.
2.

Select the Add Trainee button.

Enter parameters and select the Search Persons button. By default the search will be
conducted within your institution, but you can expand this search to look outside of your
institution by removing the checkmark from the box titled Search for persons who have a
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6.

Commons affiliation with my institution.

NOTE: You must enter a Commons ID, Person ID, -or- Last Name to perform a search.

All matching records display in the Person(s) table. Select the Add Trainee link in the
Action to add the person.

NOTE: After you perform a search, the Create XTRACT Person button is enabled. Use
this button to create an XTRACT Person record. Refer to the topic titled Create xTRACT
Person on Page 227

Select the Trainee Type from the pop-up box: Pre Doctoral, Post Doctoral, or Short Term
and click OK.

Repeat for any to add other students. Added students appear in the Person(s) list with the
word Added shown in the Action column.

Use the Close button to close the search screen.

To add multiple trainees via Bulk Upload:

1.
2.

Click on the Upload Participating Trainees button below the Participating Trainees table.
The top part of the Upload Participating Trainees section of the page will list the guidelines
for the upload file as well as instructions for converting an Excel file to the correct tab-
delimited format.

A link will be displayed below the guidelines to download a template showing the file
format.

Click on the Browse button at the bottom of the section to go to the file location for an
existing upload file.

When the file is selected, the system will perform a validation to ensure that the file conforms
to the correct format and that the data satisfies the conditions described in the guidelines.
o A pop-up message will display if the format is not valid and that file will not be

uploaded. Any data validation errors must be corrected before any changes are
accepted and applied.

« If'there are no validation errors then the data will be applied and a success message
will appear.

Edit Trainee

From the list of trainees, select the Edit link in the Actions column to edit the trainee detail for the
selected trainee.

Refer to the topic titled Participating Trainee Detail (Revision) on Page 199.
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Remove

Select the Remove link in the Actions column to remove the trainee from the RTD. At the
confirmation, select Yes.

Participating Trainee Detail (Revision)

While preparing an RTD for a Renewal, you can open the Participating Trainee Detail for a
trainee by selecting that trainee's Edit link. The Participating Trainee Data for the selected person
is grouped into panels. Use the +plus sign icon, Edit buttons, and links to display and edit the
information as detailed below.

Prepare Research Training Dataset (RTD) for Revision

RTD 1K99MHe99999-01 FOXP2-Regulated Signaling Pathways Critical for Higher Cognitive Functions

POVPI Lennon, John

Participating Trainee Detail @

Parton, Dolly (Pre-doc)

[+ AN ion
@ Trainee Data

Commons User ID: PARTOMND

Email: eRAStage@mail nih.gov

© In Training Data

© Faculty Members

© Support During Training
© Degrees

© Post-Training Positions
© Subsequent Grants

© Publications

IMPORTANT: The information displayed in the trainee detail is comprised of information
pulled from the trainee's eRA Commons Personal Profile, where available. However, updates
made to the XTRACT trainee detail will not update that trainees Personal Profile in Commons.
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Trainee Data

Use the View link in the Trainee Data panel of the Participating Trainee Detail to display the
following read-only information, as applicable:

e Person ID or Commons ID

o Email

In Training Data

Use the View link in the In Training Data panel of the Participating Trainee Detail to display in
training data as described below. Use the Edit button to open the fields in a pop-up for editing.

e In Training
Type
Research Topic

Start Date
o Current Degree-Granting Program for a Predoctoral trainee

o Postdoctoral Research for Postdoctoral trainee

End Date (when Trainee Left Program)

NOTE: In order to finalize the RTD for an RPPR, all trainees must have a start date in the In
Training Data section. Additionally, trainees with No selected for In Training status must have
an end date.

Faculty Members
Displays the participating faculty added to the RTD.

To add faculty, select the Add Faculty Member button.

NOTE: Up to two faculty members may be associated with a student. If there already two faculty
members listed, then the Add Faculty Member button does not display. To change a faculty
member, delete the appropriate one first and then add the new one.

1. Use the parameters on the Search for Person(s) window to find the faculty member.
2. In the Search for Faculty screen, uncheck the box titled Search for persons who have a
Commons affiliation with my institution to search for persons outside of your institution.

NOTE: You must enter a Commons ID, Person ID, or Last Name to perform a search.
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3. Select the Search Persons button. All matching records display in the Person(s) table.

Search for Faculty

@@ Search Criteria

#* Either Commons User ID or Person 1D or Last Name is required to perform person search
* Commons User ID * Person 1D

First Name Middle Name #* Last Name

Shorts%
 search for persons who have a Commans affiliation with my institution

You can pe

i search on C ns 1D or Last Mame, by using the *%* character

For exampl

Search Persons

Close

4. In the Persons table, select the Add Faculty button for the person to add to the RTD.

When the Add Faculty button is clicked, the Action column will display the word Added.

Search for Faculty
© @ Search Criteria
© & Search Results
Persons
Showing 1 - 2 of total 2
Filtar:
Show 10 ﬂ per page « - »
Commens
Person Name ~ CommonsUserld 3 PersoniD % Institution $ Email $ Action
Shorts, Bill SHORTSEB 1234567 UNIVERSITY OF eRATest@mail nih.gov @Added
ROCHESTER
Shorts, Jim SHORTS] 7654321 UNIVERSITY OF eRATest@mail nih gov
ROCHESTER w
@ Looking for a Person but don't see that person listed? You can create a new xTRACT person record here. 4 ( ‘

5. (Optional) Repeat the steps above to search for and add other faculty as necessary.
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NOTE: Once two faculty members are added, the ability to add more is disabled.

6. Select the Close button to close the search screen when finished.

To remove a faculty member from the RTD, select the Delete link in the Action column.

Support During Training

NOTE: This section applies to pre-doc and and post-doc trainees only.

Sources of support, both within and outside of NIH, can be maintained in this section. Click on the
collapsed panel to display the information.

After a start date has been added for the trainee in In Training Data, the Training Years (TYs)
will be displayed as read-only with corresponding abbreviations for funding sources in Support
During Training.

This NIH Training Grant
Includes the NIH Grant number , Project Title, Period of Support.

Click the Add This NIH Source of Support to add support from This NIH Training
Grant. Enter the Start of Funding and End of Funding. To remove support from This
NIH Training Grant, select Delete All from This NIH Funding Source of Support.

NIH Sources of Support

NIH Sources of Support include the NIH Grant number, Project Title, Period of Support,
and Source.

IMPORTANT: You cannot delete training grant appointments that are reported from

xTrain.
This NIH Training Grant s d
ources reported
from XTR’?NN S~ Showing 1-3 of total 3
NIH Grant “  Project Title cannot be deleted Jjarr-f == i -~ Action
; Infectious Diseases Training Program 004
T32AB654 L
o . Infectious Diseases Training Program|~ 0 07/2005 0 06/2006 ~
;ffgxgﬂ? Edit or Delete only <
s Infectious D\seaseﬁsjriatn—ngfj?girfrﬂ Select to add 06/2009 to 07/2010 EVETERD T SalIREs /;2 Delete
2 sowceorsupor | ———— _________ supportforthis reported from xTRACT [~
NIH training grant
NIH and Other Agency Sources of Support on Record

To add additional NIH or Other Agency support:
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1. Enter Start of Funding and End of Funding to indicate the dates of this person's
involvement.

2. Select Save.
3. Repeat the search to add more.

Use the Edit and Delete links to update or remove the funding source as necessary.

Other Sources of Support

"Other sources" of support include Funding Source, Support Type, Project Number, Project Role,
and Award Start Date. You can also specify a Leave of Absence in this section to account for
periods when the trainee remains on the grant but does not receive support from the grant.

To add a source of support:

1. Click the Add Other Source of Support button to open the Enter Source of Support pop-
up. Required fields show a red asterisk (*).

a. To search:

o Enter search criteria in the fields and select the Search Funding Sources
button.

o From the Action column in the Results list, select the Select button for the
correct project.

b. To create:
o In the Information box (at the top or bottom of the list), select the Create
Funding Source button.

o Complete the fields and then select Create Funding Source and Continue.

2. Select an option from the Role during funding dropdown.
3. Complete the Start of Funding and End of Funding fields.
4. Select Save.

To add a Leave of Absence:
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1. Under Other Sources of Support, click the Add Leave of Absence button.

02/2020

Add Leave of Absence Period

Leave of Absence

Start date (mmlyyyy):

End date (mmlyyyy):

03/2020

Save Cancel

2. Inthe Add Leave of Absence Period window that appears, enter the start month/year and end
month/year for the leave of absence.

3. Click Save.

Degrees

xTRACT displays a list of completed degrees and associated data in reverse chronological order,
with incomplete degrees following.

To add a degree:

1. Select the Add Degree button.
2. Update the fields in the Create a New Degree pop-up:

Degree: Select from the list

Other Degree Text: Enter the name of the degree if an OTH type of degree was
selected.

Degree Date: Enter in MM/YY Y'Y format

Terminal Degree: Select the Yes or No as appropriate. When Yes is selected, the
terminal degree indicator (This is your terminal degree.) displays next to the degree
details in the view. A person can only have one terminal degree.

Degree Status: Select Completed or In Progress, as appropriate

Received in Training: Select Yes or No. Up to three degrees can be set as Received
in Training.

Degree Institution: Enter the institution name, one institution per degree. Y ou can

search for an institution by selecting the magnifying glass search icon.

3. Select the Save button to save your changes.
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4. Repeat for any additional degrees.
5. Select the Close button when finished.

Use the Edit and Delete links in the Action column to update or remove the degree(s) as
necessary. Degrees Commons Profile as the Source cannot be deleted.

Post-Training Positions
Displays post-training positions employment information.
To add employment:

1. Click the Add Employment button.
2. Provide the following information:
o Workforce Sector: Choose the area of employment: Academia, Government, For-
Profit, Nonprofit, Other.
o Principal Activity: Primarily Research, Primarily Teaching, Primarily Clinical,
Research-Related, Further Training, or Unrelated to Research.
o Position: Type the title of the position.
o Start Date: Type the month/year the position started.
o End Date: Type the month/year the position ended, or leave blank if employed to

present time.

o Primary Employment Indicator: Select Yes if this is the main employment;
otherwise, select No.

o Full Time Employment Indicator: Select Full-Time or Part-Time

o Current/Initial Employment Indicator: Select Primary Initial if this is the initial
employment for the trainee, or select Primary Current if it is the current

employment.
« Institution: Enter the institution or start typing to see matches to your typed text.

o Primary Department of Position: Enter the department or start typing to see matches
to your typed text. Matches for the selected Institution are shown.

3. Click the Save button to save your changes.

Use the Edit and Delete links in the Action column to update or remove the position(s) as
necessary. Positions with Commons Profile as the Source cannot be deleted.

Subsequent Grants
NIH and Other Agency Sources of Support

Includes the NIH Grant number, Project Title, Period of Support.
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To add additional NIH or Other Agency support:

1. Select the search icon next to Funding Source to open query fields.
a. Enter search criteria in the fields.

b. Select the Search Funding Sources button.
c. From the list, select the funding source by clicking the appropriate Select link
in the Action column.
2. Enter Start of Funding and End of Funding in mm/yyyy format to indicate the dates
of this person's involvement.
3. Select Save.

4. Repeat the search to add more.

Use the Edit and Delete links to update or remove the funding source as necessary.
Other Sources of Support

Includes Funding Source, Support Type, Project Number, Project Role, and Award Start
Date.

To add additional support:

1. Select the Add Other Source of Support button to open the Edit/Add Sources of
Support pop-up.

Search for support or create new funding source:

To search:
a. Search for support entering the parameters given and selecting Search Funding
Sources button.

b. From the result list, click the link from the Action column for the correct
project.

To create:
a. Select the Create Funding Source button.

b. Update the fields. Required fields show a red asterisk (*).
c. Select Save.

2. Enter Start of Funding and End of Funding in mm/yyyy format.
3. Select Save.
4. Repeat the search to add more.

Use the Edit and Delete links in the Action column to update or remove the funding source
as necessary.
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Publications

List peer-reviewed publications and manuscripts accepted for publication in peer-reviewed
journals. For students/trainees, list all publications resulting from their period of training in the
participating faculty member’s laboratory or in association with the current training program,
through completion of their degree. Do not list publications resulting from work done prior to
entering the training program or arising from research initiated after the completion of the program.

Prior to adding publications, add the faculty to which the publications will be associated, using the
Participating Faculty section. If faculty are not added prior, you cannot add publications and you
get the following message "There are no Faculty Members added to the RTD, you must add the
Faculty Member to the RTD in the Participating Faculty section, in order to add publications."

To indicate the trainee/student has no publications:

1. In the Publications section, click the checkbox titled Check this box if there are no
publications for this trainee. NOTE: This button does not appear until you add faculty to the
RTD using the Participating Faculty section.

The No Publications popup appears.

2. Select the Faculty Member and Reason for No Publications, and click Save.

3. Ifyou change your mind and want to add a publication, clear the checkbox and the Add
Publication button reappears.

To add a publication by searching PubMed/PubMed Central:

1. In the Publications section, click the Add Publication button.
NOTE: This button does not appear until you add faculty to the RTD using the Participating
Faculty section.
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The Add Publication popup appears,where you search for the publications to add or
manually enter an article citation.

Add Publication

Progress: 33%

@ Step 1 of 2: Search for Publication

Search Publication By PMID or PMCID

PMID/IPMCID

[

Search Publications by Name

First Name
Last Name

Title

Manually Edit Publication

Manual Edit Publication

Cancel

2. Enter search criteria using one of the methods below and click its Search button.

a. PMID/PMCID: Enter IDs for articles listed in PubMed or PubMed Central . To
search for multiple articles at once, enter a comma separated list of IDs, which can be
from either PubMed and PubMed Central.

b. First Name/Last Name/Title: Enter all or a portion of the first name; articles with the
text you enter here are found. Enter the exact last name; only exact matching last
names are found. For publication title, enter one or more keywords; only those
publications whose titles that contain all keywords are found.

The Publication Search Results appear, where you can add any number of
publications by marking their checkboxes.
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Add Publication

© Step 2 of 2: Search for Publication

Search Publication By PMID or PMCID

PMIDVPMCID
28459473, 31480423, 27560662, 30047347

Publication Search Results
Showing 1 - 4 of to

Include Inclusive
inRTD = Faculty Member Author PMID Title Journal Year Volume Pages
O [— Select — <] [~ Select— ] 28439473  carcinoma cases European journal of 2013 27 205-212
attributable to major cancer prevention
risk factors.
O |- Select - <] [~ select - | 31480423  Raw Garlic Nutrients 2019 11

Consumgtion and Risk
of Liver Cancer

O [— Select - | [— Select - ~~| 27560662 Cigarefie smoking and  European journal of 2018 27 124-133
gastric cancer cancer prevention
O [— Select — <] [~ Select — ] 30047347 Incidence of The British journal of 2018 120 T03-710

prostate cancer ina nutrition
prospective cohort.

Save and search again Cancel

3. To add a publication from search results:

1. Mark its Include in RTD checkbox.

2. Choose from the Faculty Member dropdown. The faculty members listed are those
in the Participating Faculty section of this RTD in XTRACT.

3. Choose the current trainee/student that you are editing from the Author dropdown.
The list of authors is pulled from PubMed/PubMed Central.

4. Click Save and exit if you are finished adding publications, or click Save and search
again if you want to perform another search. Both buttons save the publications
whose checkbox is marked. Click Cancel if you did not mark any publications and if
you are finished searching.

5. To search again without saving, simply enter new search criteria in PMID/PMCID or
by name, and click the Search button again.

If you indicate a Faculty Member, an Author, or mark the checkbox of a publication, but omit
the rest of the fields, then you will receive the warning on saving: No publications were selected to
report on the RTD. This means that the publication won't be added due to insufficient information
for the publication. Before saving, be sure to fill out all required fields for a publication record that
you want to add.
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To add a publication by manually citing it:

Instead of searching for PubMed/PubMed Central publications, you can click the Manual Edit
Publication button and manually enter all the necessary information to create a citation.

1. In the Publications section, click the Add Publication button.
NOTE: This button does not appear until you add faculty to the RTD using the Participating
Faculty section.
. The Add Publication popup appears.
3. In the Add Publication popup:

a. The information needed to define a citation is shown on the screen -- Title, Journal,
Faculty Member, Volume, Inclusive Pages, Year, and Authors. Enter information for
all fields that apply, being sure to enter information for the required fields that have a
red asterisk.

b. You can enter multiple authors to compile a list of all authors of the publication. To
add an author, enter the author’s name in the Authors text box and click the Add

New Author button:
]

Repeat to add more authors. As authors are entered, the list of authors is displayed as
shown below. Use the controls, which are described onscreen, to re-order the list. Use
the trash icon to delete an author from the list, and use the checkbox next to the
author’s name to indicate which author is the trainee/student for whom this publication
is cited:

Enter name as
it
should appear

% Authors

McManus, Patrick

Continue to review & confirm
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% Authors

Use the = icon to drag, or the 4 < buifons to move an author to another location in the list.
Check the box to the left of the author's name if he or she is the trainee.

= [] | McManus. Patrick A+ ¥ @
= Muldoon, Eddie L R
= | [] | Crabtree, Rancid author as the + ¥ m
= [] | Bonemarrow, Olga student. 4+ 4 o
= | [[J @ qQuagmire, Fenton + ¥ mW

MIEr an auinors name Add New Author
Continue to review & confirm Back

c. When finished entering the citation information, click the Continue to review &
confirm button, which gives you the opportunity to review the citation you entered.

4. Click Save and exit to add the manual citation and stop searching, or click Save and search
again if you want to perform another search. Both buttons save the manual citation. Click
Cancel to discard the manual citation and not search again.

The publications you added appear in a table in the Publications section.

Publication Faculty

(Authors, Year, Title, Journal, Volume, Inclusive Pages) PMID Member Action
Backer A and Wu M, 2019, Cancer and Diet, Journal of Cancer, 2:25-27 Zhang, Zu Edit || Delete
Wu H and Baker A, 2019, Cancer and root vegetables, Journal of Cancer, 2:100-102 Zhang, Zu Edit || Delete
Backer A, Li X, LaVec and Zhan ZF, 2018, Worldwide incidence of hepatocellular 29489473 Zhang, Zu Edit  Delete
carcinoma., European journal of cancer prevention (ECP), 27:205-212

Use the Edit and Delete buttons to update or remove a publication.
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Program Statistics (Revision)

Prepare Research Training Dataset (RTD) for Revision

RTD 5T32DA2999999.25 Pharmacology of Drug Abuse

FOIFI Crosby, Bing

Program Statistics @

Are program staiistics applicable for th|5 & Percéntage of Trainees Entering Graduate School 10 Years

. . Ago Who Completed the Ph.D.
reporting period?
0.0 %
® Yes Mo
#* Average Time to Ph.D. for Trainees in the Last 10 Years (not
including leaves of absence)

0.0 Year(s)

Save Program Statistics Clear

The Program Statistics section is only available for training grants that have Predoctorate
Trainees.

1. Enter the program statistics as follows:
o Percentage of Trainees Entering Graduate School 10 Years Ago Who Completed the
Ph.D.

o Average Time to Ph.D. for Trainees in the Last 10 Years (not including leaves of
absence)

2. Select the Save Program Statistics button.

Use the checkbox to indicate that Program Statistics are not applicable for this reporting
period.

Applicants and Entrants (Revision)

To enter Pre-doc and Post-doc applicants and entrants, first enter the start year of the most recently
completed academic year and click the Submit button.

Select the Pre-Doc Applicants and Entrants and Post-Doc Applicants and Entrants links to
display and enter data for the specific academic year(s).
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Prepare Research Training Dataset (RTD) for Revision

RTD 1K99MH299999-01 FOXP2-Regulated Signaling Pathways Critical for Higher Cognitive Functions

PDIPI Paisley, Brad

Applicants and Entrants @

Start year of the most recently completed
academic year:

Submit

The Pre-doc and Post-doc data may be edited via the links below, once the Start of the most recently completed academic year has been provided.

To change the most recently-completed academic year, change the year entered and select Submit.
When changing Academic years, any data entered for Applicant and Entrant Counts and
Characteristics are retained and associated with the shifted year based on order of years (rather
than previously specified year).

For example, let's say the first academic year is 2000-2001 and there are applicant/entrant data
entered for that year. If the first academic year is changed to 2001-2002 by changing the most
recently-completed academic year from 2001 to 2002, the same applicant/entrant data display for
that first year.

Predoctoral Applicant and Entrant Counts and Characteristics (Revision)
Edit the Counts and Characteristics

For each Academic Year, update the Applicant and Entrant Counts and Characteristics
appropriately. Use the Edit buttons provided at the bottom of each table to enter your data. These
buttons open up the fields on each table. Enter the data and select the Save buttons to save it. Or
select Cancel to exit editing without saving the changes.
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Prepare Research Training Dataset (RTD) for Rewvision

PD/PI Berry, Chuck

2015 - 2016 2014 - 2015 2013 - 2014 2012 - 2013 2011 - 2012 Summary

Predoctoral Applicant and Entrant Counts and Characteristics @

© Counts: Department or Program

Total Applicants
Applicant Eligible for New Entrants
Department or Frogram Poaol Support to the Program
CHEMICAL & BIOMOLECULAR
ENGINEERINGHENRY SAMUELI SCH OF
ENGINEERING & APPLIED SCIENCE
Total ] ] 0

C\Characteristics: GPA

haracteristics: Research Expenence

haracteristics: Prior Institutions

Characteristics: Underrepresented Groups

RTD 1K29MHS99999-01 FOXP2-Regulated Signaling Pathways Critical for Higher Cognitive Functions

New Entrants
Eligible for
Support

New Appointees to
this Grant

| Edit Counis '
—

Counts table

For Predoctoral Applicants and Entrants, Counts are entered by Participating Departments or
Program. If a Department or Program is missing, refer to the topic titled Participating Departments
and Programs (Renewal) on Page 91. The following fields are provided for data entry on each

department or program:

o Department or Program (read only)
Total Applicant Pool
Applicants Eligible for Support

o New Entrants to the Program
o New Entrants Eligible for Support

Characteristics

The following tables exist for Characteristics:
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GPA

Enter the Mean GPA, Lowest GPA, and Highest GPA for the following:

o Total Applicant Pool
« Applicants Eligible for Support
o New Entrants to the Program

o New Entrants Eligible for Support

Research Experience

Enter the mean, lowest, and highest number of months of prior, full-time research experience for
the following:

o New Entrants to the Program

o New Entrants Eligible for Support

Prior Institutions

Use the Characteristics: Research Experience section to search and select an institution. Start
typing in the Institution field. Select the appropriate institution from the drop-down list. Once the
institution is selected and displayed on the table, enter a numeric value in the New Entrants to the
Program and/or New Entrants Eligible for Support ficlds. Select the Add Prior Institution
link in the Action column.

Use the Edit and Remove links to modify or remove this data.

o New Entrants to the Program

o New Entrants Eligible for Support
Underrepresented Groups
Enter the percent of entrants from underrepresented groups for the following:

o New Entrants to the Program

o New Entrants Eligible for Support

See Notice of NIH's Interest in Diversity.

Summary of Counts and Characteristics

Select the Summary tab to display a summary for predoctoral applicants and entrants. The
summary displays the means across all years for the counts and characteristics.

To edit this information, refer to the above section of this topic.
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Postdoctoral Applicant and Entrant Counts and Characteristics (Revision)

For each Academic Year, update the Applicant and Entrant Counts and Characteristics
appropriately. Use the Edit buttons provided at the bottom of each table to enter your data. These
buttons open up the fields on each table. Enter the data and select the Save buttons to save it. Or

select Cancel to exit editing without saving the changes.

Prepare Research Training Dataset (RTD) for Revision

RTD 4K12HD999999.20 UCLA Child Health Research Career Development Award
POIPI Berry, Chuck

2016 - 2017 2015 - 2016 2014 - 2015 2013 - 2014 2012 -2013 Summary

Postdoctoral Applicant and Entrant Counts and Characteristics @

@ Counts: Degree Types

Applicants Eligible for New Entrants to the

Total Applicant Pool Support Program
PhDs
MDs
Dual-Degree Holders
Cther Degree Holders
Total 0 ] ]

haracleristics: Publications
haracteristics: Prior Institutions

Characteristics: Underrepresented Groups

New Entrants Eligible
for Support

Open Al Sections)

New Appointees to
this Grant

Edit Counts

Counts table

For PhDs, MDs, dual-degree holders, and other degree holders, update the following information:

« Total Applicant Pool
o Applicants Eligible for Support
o New Entrants to the Program

o New Entrants Eligible for Support
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Characteristics
The following tables exist for Characteristics:
Publications

Enter the mean, lowest, and highest number of publications as well as the mean, lowest, and
highest number of first author publications for the following:

o Total Applicant Pool
» Applicants Eligible for Support
o New Entrants to the Program

o New Entrants Eligible for Support

Prior Institutions

Use the Characteristics: Research Experience section to search and select an institution. Start
typing in the Institution field. Select the appropriate institution from the drop-down list. Once the
institution is selected and displayed on the table, enter a numeric value in the New Entrants to the
Program and/or New Entrants Eligible for Support ficlds. Select the Add Prior Institution
link in the Action column.

Use the Edit and Remove links to modify or remove this data.

o New Entrants to the Program

o New Entrants Eligible for Support
Underrepresented Groups
Enter the percent of entrants from underrepresented groups for the following:

o New Entrants to the Program

o New Entrants Eligible for Support

See Notice of NIH's Interest in Diversity.

Summary of Counts and Characteristics

Select the Summary tab to display a summary for postdoctoral applicants and entrants. The
summary displays the means across all years for the counts and characteristics.

To edit this information, refer to the above section of this topic.

Appointments (Revision)

Displays the training positions awarded and appointed, separately within two tables.
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Prepare Research Training Dataset (RTD) for Revision

RTD 1KI9MHI99999-01 FOXP2-Regulated Signaling Pathways Critical for Higher Cognitive Functions
POIPI Estaire, Fred
Appointments @

Training Positions Awarded

Sum of Budget Years

Prisdactonal Awarded i} [1] 0 0 0
Postdoctoral Awarded i} [1] 0 0 0
Short-Term Awanded i} [i] i} o 0

Training Positions Appointed

Sum of Budget Years
Predoctoral Appointed

Predol Dual Degiee

Predoc
Underrepresented
Groups

Postdoctoral Appointed

Postdos MD of
Equivalent

Postdoc PhD or
Equivalent

Postdoc DDS, DWVM
Othir

Postdoc Dual Degres
Postdoc
Undarrepresented
Groups

Short-Term Appointed
Short-Term

Undesregeeseriod
Groups

Edit Appoinimenis

Training Positions Awarded

The Training Positions Awarded table shows the number of awarded Predoctoral, Postdoctoral,
and Short-Term appointments for each budget year. The last column of the table shows the sum of
each appointment over all budget years.

This information is read-only.
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Training Positions Appointed

The Training Positions Appointed table shows the number of appointed training positions for
each budget year. The last column of the table shows the sum of each appointment over all budget
years. Training positions include:

o Predoctoral Appointed

e Predoc Dual Degree

o Predoc Underrepresented Groups
o Postdoctoral Appointed

o Postdoc MD or Equivalent

o Postdoc PhD or Equivalent

e Postdoc DDS, DVM, Other

o Postdoc Dual Degree

o Postdoc Underrepresented Groups
o Short-Term Appointed

o Short-Term Underrepresented Groups

Use the Edit Appointments button to open the table fields for editing. A fter updating the fields,
select the Save Appointments button to save the information.

Preview PDF (Revision)

Select the Preview PDF link to open save, and/or print the training tables. An In Progress
watermark will be printed on the Training Table PDF until the RTD is finalized.

Finalize RTD (Revision)

Certain users have the ability to finalize the RTD for a training grant. Finalized RTDs are marked
as Final and cannot be edited.

To finalize an RTD

1. Select the Finalize RTD link from the RTD links on the left side of the screen.

A confirmation message warns: Are you sure you want to finalized this RTD? Once
finalized, the RTD cannot be edited?

IMPORTANT: Once you finalize, the RTD cannot be edited. Select the No button if you
do not wish to finalize.
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2. Select the Yes button to finalize the RTD.

xTRACT generates a PDF version of the training tables without the In Progress watermark,
updates the status of the RTD to Final, and locks the RTD for editing.

You will have the option to view the finalized PDF at any time on the Search New RTDs screen
and unfinalize the RTD if needed.

If data are needed to finalize the RPPR RTD, the appropriate error message(s) display as follows:

o Missing Required Data: Start Date in the In Training Data section is required to finalize the
RTD. Please enter the missing data and try again.

o Missing Required Data: End Date in the In Training Data section is required to finalize the
RTD. Please enter the missing data and try again.

All trainees must have a start date in the In Training Data section. Additionally, trainees with No
selected for In Training status must have an end date.
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Search for Persons

Use the Search for Person(s) screen to search for and access trainee information to maintain
profiles or prepare research training data sets for revisions, renewals, or progress reports.

xTRACT Info  Mew Applications  Training Grants  Persons  Institution Data

Actions = © [ Search Criteria
Search for a Person # Either Commons User IDor Person D or Last Name is required 1o perform person search
# Commons User ID # Person ID
First Name Middle Name # Last Name
Baach *®
¥ Search for persons who have a Commons affilation with my institution
D o Last Name, by #sing the %" charac1er
XTRACT Info MNew Applications Training Granis  Persons  Institution Data
Actions = @i Search Criteria
Search for a Person @ &Search Results
nvite Person to Create
a Profile
Persons
Show 10 [w| entries Search
Commons
Person Name “ CommonsUseriD & PersoniD $ Institution + Email # Action
Beach, Betty BEACHB 1234567 UNIVERSITY OF eRAStage@mail.nin.gov Edit
ROCHESTER
Beach, Sandy BEACHS 7654321 UNIVERSITY OF eRAStage@mail.nih.gov Edit
ROCHESTER
Showing 1 to 2 of 2 enlries Previous . Next
@ Looking for a Person but don't see that person listed? You car{r;:me anew xTRACT person record here., I ‘

1. Select the Persons tab to access the Search for Person(s) screen.
2. Enter parameters and select the Search Persons button. By default the search will be
conducted within your institution, but you can expand this search to look outside of your

institution by checking the Search for persons who have a Commons affiliation with my
institution box.

NOTE: You must enter a Commons ID, Person ID, -or- Last Name to perform a search.
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All records matching the entered search criteria display in the Person(s) section of the
screen. If no programs meet the entered criteria, the following message displays: Nothing
found to display.

The matching records are presented in a table and include the following related information:

o Person Name

o Commons User ID

o Person ID

o Commons Institution
o Email

o Action

Depending on your role, you may see the Edit or View link in the Action column. The Edit
link allows you to access the xTRACT Person Profile for editing, while the View link
provides read-only access. For more information on maintaining a person's profile, refer to
the topic titled x7TRACT Person Profile on Page 222.

NOTE: After searching for persons, the create a new XTRACT person record here link
becomes available. Select this button to access the Create xXTRACT Person screen. Refer to
the topic titled Create xTRACT Person on Page 227 more information.

XTRACT Person Profile
Accessing the Person Profile

1. Select the Persons tab to access the Search for Person(s) screen.

2. Enter parameters and select the Search Persons button. By default the search will be
conducted within your institution, but you can expand this search to look outside of your
institution by checking the Search for persons who have a Commons affiliation with my
institution box.

NOTE: You must enter a Commons ID, Person ID, -or- Last Name to perform a search.

All records matching the entered search criteria display in the Person(s) section of the
screen. If no programs meet the entered criteria, the following message displays: Nothing
found to display.

The matching records are presented in a table and include the following related information:
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o Person Name

o Commons User ID

o Person ID

o Commons Institution
o Email

o Action

NOTE: After searching for persons, the create a new xXTRACT person record here link
becomes available. Select this button to access the Create xXTRACT Person screen. Refer to
the topic titled Create xTRACT Person on Page 227 more information.

3. Select the Edit link for the specific person profile being modified.

The xTRACT Person Profile screens displays for the selected person. Person Data, Sources
of Support, Degrees, and Employment can all be maintained in this profile.

Person Profile @
Boop, Betty
I+ n Al fions |

@ 3 Person Data

Full Name Boop, Betty

Cemmons User ID BETTYBOOP_EDI
Email eRASIage@mail nih gov
Primary Institution Affiliation in DAN'S INSTITUTION

Commons
© # Sources of Support
O & Degrees

© & Employment

Person Data

Use the View link in the Person Data panel of the xTRACT Person Profile to display the
following information:
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Full Name

e Commons User ID

o Email

Primary Institution Affiliation in Commons

Use the Edit links to open the fields for editing. Commons User ID cannot be edited.

Sources of Support

NOTE: This section applies to pre-doc and and post-doc trainees only.

Sources of support, both within and outside of NIH, can be maintained in this section. Use the
View button on the collapsed panel to display the information.

IMPORTANT: You must first select the Edit button to open the fields for editing.

NIH Sources of Support

NIH Sources of Support include the NIH Grant number, Project Title, Period of Support,
and Source.

This NIH Training Grant
Sources reported

from xTRAIN Showing 1 - of total 3
NIH Grant “  Project Title cannot be deleted jporT—— T e -~ Action
6 Infectious Diseases Training Program 004
T32AB654 L
;;ézxgw . Infectious Diseases Training Program|~ N 07/2005 10 06/2006 Edit Delet |
I Or Delele on .
3145 | Infectious Diseases Training Programr Select to add 06/2009 10 07/2010 available fOl’ SOUFCgS >~ “Edit | Delete
22 sceorsuppt |=———_________ supportforthis reported from xTRACT [~

| NIH training grant

NIH and Other Aaency Sources of Support on Record

To add additional NIH or Other Agency support:

1. Enter Start of Funding and End of Funding to indicate the dates of this person's
involvement.

2. Select Save.

3. Repeat the search to add more.

Use the Edit and Delete links to update or remove the funding source as necessary.
Other Sources of Support

"Other sources" of support include Funding Source, Support Type, Project Number, Project Role,
and Award Start Date. You can also specify a Leave of Absence in this section to account for
periods when the trainee remains on the grant but does not receive support from the grant.
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To add a source of support:
1. Required fields show a red asterisk (*).
a. To search:

o Enter search criteria in the fields and select the Search Funding Sources
button.
o From the Action column in the Results list, select the Select button for the

correct project.

b. To create:
o In the Information box (at the top or bottom of the list), select the Create

Funding Source button.

o Complete the fields and then select Create Funding Source and Continue.

2. Select an option from the Role during funding dropdown.
3. Complete the Start of Funding and End of Funding fields.
4. Select Save.

To add a Leave of Absence:

1. Under Other Sources of Support, click the Add Leave of Absence button.

Add Leave of Absence Period

Leave of Absence

Start date (mmlyyyy):

02/2020

End date (mmlyyyy):

03/2020 X l

SE] Cancel

2. Inthe Add Leave of Absence Period window that appears, enter the start month/year and end
month/year for the leave of absence.
3. Click Save.

Degrees

Click on the collapsed panel to display degree details. xXTRACT displays a list of completed
degrees and associated data in reverse chronological order, with incomplete degrees following.
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The Source of degrees is displayed as read-only as xTRACT (meaning that the degree was added
to the person in XTRACT) or as Commons Profile (meaning that the degree is from the Commons
Personal Profile of the person).

Select the Edit button to open the fields for editing.
To add a degree:

1. Select the Add Another Degree button.
2. Update the fields:
o Degree: Select from the list. See Degree Key on Page 228.
o Other Degree Text
o Degree Date: Enter in MM/YYY'Y format
o Terminal Degree: Select the Yes or No radio button as appropriate. When the Yes
button is selected, the terminal degree indicator (7his is your terminal degree.)
displays next to the degree details in the view.
o Degree Status: Select Completed or In Progress, as appropriate
o Degree Institution: Enter the institution name, one institution per degree. Y ou search
for an institution by selecting the magnifying glass search icon.
3. Select the Save This Degree button to save your changes.
4. Repeat for any additional degrees.

Use the Edit and Delete links in the Action column to update or remove degree information as
necessary. Degrees with Commons Profile as a Source cannot be deleted.

Employment

Click on the collapsed panel to display information about post-training employment positions. The
employment positions are categorized as follows:

o Primary Position
o Current Positions

o Past Positions

The Source of positions is displayed as read-only as xTRACT (meaning the position was added or
updated for the person in XTRACT) or as Commons Profile (meaning the position is from the
Commons Personal Profile of the person).

Select the Edit button for the appropriate position type to open the fields for editing.

To add employment:
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1. Select the Add Employment button.
2. Provide the following information:

Workforce Sector: Choose the area of employment: Academia, Government, For-
Profit, Nonprofit, Other.

Principal Activity: Primarily Research, Primarily Teaching, Primarily Clinical,
Research-Related, Further Training, or Unrelated to Research.

Position: Type the title of the position.

Start Date: Type the month/year the position started.

End Date: Type the month/year the position ended, or leave blank if employed to
present time.

Primary Employment Indicator: Select Yes if this is the main employment;
otherwise, select No.

Full Time Employment Indicator: Select Full-Time or Part-Time
Current/Initial Employment Indicator: Select Primary Initial if this is the initial
employment for the trainee, or select Primary Current if it is the current
employment.

Institution: Enter the institution or start typing to see matches to your typed text.
Primary Department of Position: Enter the department or start typing to see matches
to your typed text. Matches for the selected Institution are shown.

3. Click the Save button to save your changes.

Use the Edit and Delete links in the Action column to update or remove the funding source as
necessary. Positions with a Source of Commons Profile cannot be deleted.

Create xTRACT Person

In order to create an XTRACT person, you must first perform a search to verify that the person
record does not already exist. Verify that the results of the search — displayed in the Person(s) table
— do not include the person you are creating.

To continue creating the XTRACT person, follow the steps below.

1. Enter the person data in the designated fields.

Prefix: Select an option from the list.
First Name (required)

Middle Name

Last Name (required)
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« Suffix: Select an option from the list.

o Email Address (required)

2. Select the Save button to save the changes.

You can cancel the action at any time without saving changes by selecting the Cancel
button.

Create XTRACT Person

* Required Fields
Prefix

- Select - ﬂ
* First Name
Middle Name
* Last Name
Suffix

Select v

Email Address

Cancel

After saving, the screen updates to show the addition in the Person(s) table.

Use the Edit link to edit the xTRACT Person Profile. Refer to the topic titled xTRACT Person
Profile on Page 222 for more information.

Degree Key
AB BACHELOR OF ARTS
BA BACHELOR OF ARTS
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BOTH | OTHER BACCALAUREATE
BS BACHELOR OF SCIENCE
BSN BACHELOR OF SCIENCE IN NURSING
DC DOCTOR OF CHIROPRACTIC
DDOT |OTHER DOCTOR OF MEDICAL DENTISTRY
DDS DOCTOR OF DENTAL SURGERY
DMD DOCTOR OF MEDICAL DENTISTRY
DNSC | DOCTOR OF NURSING SCIENCE
DO DOCTOR OF OSTEOPATHY
DOTH OTHER DOCTORATE
DPH DOCTOR OF PUBLIC HEALTH
DPM DOCTOR OF PODIATRIC MEDICINE
DRPH DOCTOR OF PUBLIC HEALTH
DSC DOCTOR OF SCIENCE
DSW DOCTOR OF SOCIAL WORK
DVM DOCTOR OF VETERINARY MEDICINE
EDD DOCTOR OF EDUCATION
ENGD | FOREIGN - DOCTOR OF ENGINEERING
FAAN FELLOW OF THE AMERICAN ACADEMY OF NURSING
D DOCTOR OF JURIS PRUDENCE
MA MASTER OF ARTS
MB FOREIGN - BACHELOR OF MEDICINE
MBA MASTER OF BUSINESS ADMINISTRATION
MBBS FOREIGN - BACHELOR OF MEDICINE AND SURGERY
MD DOCTOR OF MEDICINE
Search for Persons 229 May 2020



XxTRACT User Guide

MDOT | OTHER DOCTOR OF MEDICINE
MLS MASTER OF LIBRARY SCIENCE
MOTH | OTHER MASTERS
MPA MASTER OF PUBLIC ADMINISTRATION
MPH MASTER OF PUBLIC HEALTH
MS MASTER OF SCIENCE
MSN MASTER OF SCIENCE IN NURSING
ND DOCTOR OF NATUROPATHY
OD DOCTOR OF OPTOMETRY
OTH OTHER
PHD DOCTOR OF PHILOSOPHY
PHMD | DOCTOR OF PHARMACY
PSYD DOCTOR OF PSYCHOLOGY
RN REGISTERED NURSE
SCD DOCTOR OF SCIENCE
VDOT OTHER DOCTOR OF VETERINARY MEDICINE
VMD DOCTOR OF VETERINARY MEDICINE
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Institution Data

Select the Institution Data tab to display options form maintaining Institution Information. Refer to
the related topic for more information on the following:

» Maintain Programs
o Maintain Funding Sources

o Upload Funding Sources

*TRACT Info  New Applications Training Grants Persons] | Institution Data

Institution
Information =

In this section, you may add/edit program names or
Maintain Programs funding sources that apply across your organization

Maintain Funding Each program name and funding source that you define here is available for use when
Sources preparing any Research Training Dataset for your organization

Upload Funding Institution Home @

Sources

Search for Programs at the Institution

To access the Programs screen, select the Maintain Programs link under the Institution
Information section of the Institution Data screen.

To search for a program:

1. Select the Maintain Programs link under the Institution Information section of screen to
display the Programs screen's fields.

If there are no programs at your institution, the Programs screen displays with the following
message: There are no programs defined yet for your organization. Use the Create
Program to start defining programs.

If there are programs at your institution, the Programs screen displays the programs in a
table and include the following related information:

e Program Name
e Program Description
o Action
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Besides listing the programs the Programs screen also displays the following message:
Looking for a Program but don't see it listed? You can also create one.

Programs

O Looking for a Program but don't see it listed? You can also create one,

Showing 1 - 2 of total 2|

Program Name “  Program Description ¥ Action
123 —waldenstrom macroglobulinemia Tesling pecple wilh waldenstrom macrogiobulinemia
Test 1 - waldensirom macroglobulinemia Tesling people who have survived waldenstrom macroglobulinemia 18 years or

more

NOTE: The Programs screen also displays, the create one link. Select this link to access
the Create Program screen fields. Refer to the topic titled Create a Program at Institution
on Page 232 more information.

Use the Edit link for a specific program to modify that program.

Create a Program at Institution
Access the Create Program screen by:

o Selecting the Create Program link on the Programs screen
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Create Program @

¥ Required field(s)

% Program Name

Program Description

Save Cancel

1. Enter the Program Name. This field is required and has a limit of 60 characters.

2. Optional: Enter a description of the program in the Program Description field. This is an
optional field and can be left blank. This field has a limit of 250 characters.

3. Select the Submit button to save the changes.

You can cancel the action at any time without saving changes by selecting the Cancel
button.

Update Programs

Use the Update Programs screen to edit a program's name and description. To access this screen,
select the Edit link after successfully searching for the program.

1. Update the name of the program in the Program Name field and/or the description of the
program in the Program Description field as necessary.

2. Select the Submit button to save the changes.

You can cancel the action at any time without saving changes by selecting the Cancel
button.
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After submitting, the Update Program screen shows the following message: Your program (name)
was saved successfully. Click here to edit it.

Edit Program @

¥ Required field(s)

% Program Name

123 —waldenstrom macroglobulinemia

Program Description

Testing people with waldenstrom macroglobulinemia

Save Cancel

Maintain Funding Sources

Select the Maintain Funding Sources link under the Institution Information section of the
Institution Data screen.

To search for a funding source:

1. Enter and/or select the appropriate search criteria in the Maintain Funding Sources fields:

Type of Funding
Funding Source Number
Organization

Start Date

End Date

Project Title
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2. Select the Search Funding Sources button.

Y ou can use the Clear button to remove the entered search criteria and start over.

Matching records display beneath the search fields. The information includes Project Title;
Type; Number; Organization; Project Dates (if available); and available Action links.

Maintain Programs

Maintain Funding
Sources

Upiload Funding
Sources

© Search Criteria

Type of Funding Source

Fellowship
Other
Research Assistantship

Funding Source Number

Start Date (Mm/yYYy or ¥yyy)

You can perform a wildcard search by using the %" character, for example: abod% or %abod% or ab%cd%

Search Funding Sources Clear

Organization

Foundation {Fdn)

nsnwonmematon - VI@INAIN Non-NIH Funding Sources e

Mational Science Foundation (NSF)

MNon-US (Non-US)

Project Title

End Date (mm/yyyy or yyyy)

Select the Edit button to modify a specific funding source or click the create a new funding

source here link. See Edit Funding Source or Create Funding Source topic respectively.

© Search Critena

Show 10 [w| entries
Project Title
8SJDFG
Test 16
Test 3
Test 30

Showing 1 to 4 of 4 entries

© Funding Sources matching your search criteria

~ Type * MNumber
Scholarship FSFSFG
Scholarship o
Scholarship b
Scholarship DFHFHJSDF

Maintain Non-NIH Funding Sources e

L1

QOrganization
Other
University
MNeon-Uus

Other

ik

Search:

Project Dates

0172016 - 01/2016
01/2016 - 0172016
0172016 - 0172016
0172016 - 01/2016

Previous

@ Looking for a Funding Source but don't see it in your search results? You ca new fundin: Li] )
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To upload funding sources

Select Upload Funding Sources from the side menu

Create Funding Source

Access the Create Non-NIH Funding Source screen by selecting the create a new funding
source here link on the Maintain Non-NIH Funding Sources screen.

To add the funding source:

1. Enter the following fields as appropriate, taking note of the required fields marked with an
asterisk (*).

o Project Title (required): Enter the project title for the funding source.

o Type of Funding Source (required): Select the appropriate type of funding source
from the list: Fellowship; Other; Research Assistantship; Research Grant; Scholarship;
Teaching Assistantship; Training Grant

o Funding Source Number: Enter a funding source number as needed.

o Organization: Select the appropriate choice from the list: NIH; Foundation; National
Science Foundation (NSF); Non-US ; Other; Other Federal; University

o Start Date (mm/yyyy or yyyy): Enteras MM/YYYY or YYYY

o End Date (mm/yyyy or yyyy): Enteras MM/YYYY or YYYY

o Description: Enter a description of the source as needed. This field has a maximum

limit of 200 characters.

2. Select the Save button to save the information.
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Create Non-NIH Funding Source

¥ Required field(s)

# Type of Funding Source Organization
Scholarship ~ Other (Other) A
Teaching Assistaniship Ciher Federal (Other Fed)
Training Grant - University {Univ) b
* Project Title Funding Source Number
Sample Funding Source 1234567
Start Date (mmiyyyy of yyyy) End Date (mmiyyyy o yyyy)
04/2016 062017
Description

This Is my sampie funding source description

Edit Funding Source

xTRACT users with the proper privileges can maintain an institution's funding sources for use in
research training data sets for progress reports, revisions, or renewals on existing training grants or
for new applications.

The Edit Funding Source screen is used to maintain the funding source data.

To access this screen, select the Edit link after successfully searching for the funding source.

To maintain a funding source:

1. Complete the fields in the Edit Funding Source section.

Project Title (required): Enter the project title for the funding source.

Type of Funding Source (required): Select the appropriate type of funding source
from the list: Fellowship; Other; Research Assistantship; Research Grant; Scholarship;
Teaching Assistantship; Training Grant

Funding Source Number: Enter a funding source number as needed.

Organization: Select the appropriate choice from the list: NIH; Foundation; National
Science Foundation (NSF); Non-US ; Other; Other Federal; University

Start Date (mm/yyyy or yyyy): Enteras MM/YYYY or YYYY
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o End Date (mm/yyyy or yyyy): Enteras MM/YYYY or YYYY

o Description: Enter a description of the source as needed. This field has a maximum
limit of 200 characters.

2. Select the Save button to save the information.

Edit Non-NIH Funding Source

& Required field(s)

% Type of Funding Source Organization
Fellowship s Foundation (Fdn) A~
Other National Science Foundation (NSF)
Research Assistantship b Non-US (Non-US) hd
# Project Title Funding Source Number
Sample Funding Source 1234567
Start Date (mmiyyyy or yyyy) End Date (mmiyyyy or yyyy)
042016 062017
Description

This is my sample funding source description

o —

)

Upload Funding Sources
Funding sources can be uploaded.

1. Click on the Institution Data tab located on the XTRACT landing page to open the
Institution Data screen.

XTRACT Info  Mew Applications Training Grants Persons nstitution Data

About XTRACT
« XTRACT

Welcome to XTRACT!

2. Select the Upload Funding Sources link under the Institution Information section of the
Institution Data screen.
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The Upload Funding Sources screen displays with notes regarding uploading your funding
source data.

XTRACT Info New Applications Training Grants Persons | Institution Data

Upload Funding Sources

Institution
Information ~ Please note the following when uploading your funding source data:

» The file format must match the tab-delimited format in the template that is available for download. Click here for
Maintain instructions on how to convert an Excel File to the Correct Upload Format
Programs + Including the column headers is optional. However, they must match those in the template.

+ The tab-delimited template format includes the following required columns: Funding Source Project Title, Type
Maintain of Funding Source, Funding Source Number, Funding Source Organization, Funding Source Start Date,
Funding Funding Source End Date, Funding Source Description
Sources + The Funding Source Project Title and Type of Funding Source are required for each uploaded funding source.

The other columns are optional.

Upload The Funding Source Project Title must be 200 characters or less.

Funding The Type of Funding Source must be one of "F" for Fellowship, "OTH" for Other, "RA" for Research

Sources Assistantship, "RG" for Research Grant, "S” for Scholarship, "TA” for Teaching Assistantship, or "TG" for
Training Grant.

If it is provided, the Funding Source Number must be 20 characters or less.

If it is provided, the Funding Source Organization must be one of "NIH" for NIH, "FDN" for Foundation, "NSF"
for National Science Foundation, "NUS" for Mon-US, "OTH" for Other, "OTHF" for Other Federal, or "UNIV" for
University.

If the Funding Source Start Date and/or Funding Source End Date are provided, each must be in the form of
mmiyyyy or yyyy.

If the Funding Source Description is provided, it must be 200 characters or less.

The data will be validated upon uplead of the file and the results will be presented on the screen.

If a file upload fails for any reason such as incorrect data or incorrect format, none of the records will be saved
in IMPACII. You will need to make the corrections and re-upload the file.

+ Data is committed to the database only after all rows in the upload file pass validation.

Don't have an inp

Sebtrenietifeete~dawmload a template that illustrates
the file formalf You can download a template here.
=

3. Important notes when performing a bulk upload:

o The file format must match the tab-delimited format in the template that is available for
download. Click here for instructions on how to convert an Excel File to the Correct
Upload Format

o Including the column headers is optional. However, they must match those in the
template.

o The tab-delimited template format includes the following required columns: Funding
Source Project Title, Type of Funding Source, Funding Source Number, Funding
Source Organization, Funding Source Start Date, Funding Source End Date, Funding
Source Description

o The Funding Source Project Title and Type of Funding Source are required for each
uploaded funding source. The other columns are optional.
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The Funding Source Project Title must be 200 characters or less.

The Type of Funding Source must be one of "F" for Fellowship, "OTH" for Other,
"RA" for Research Assistantship, "RG" for Research Grant, "S" for Scholarship,
"TA" for Teaching Assistantship, or "TG" for Training Grant.

If it is provided, the Funding Source Number must be 20 characters or less.

If it is provided, the Funding Source Organization must be one of "NIH" for NIH,
"FDN" for Foundation, "NSF" for National Science Foundation, "NUS" for Non-
US, "OTH" for Other, "OTHF" for Other Federal, or "UNIV" for University.

If the Funding Source Start Date and/or Funding Source End Date are provided, each
must be in the form of mm/yyyy or yyyy.

If the Funding Source Description is provided, it must be 200 characters or less.

The data will be validated upon upload of the file and the results will be presented on
the screen.

If a file upload fails for any reason such as incorrect data or incorrect format, none of
the records will be saved in IMPACII. You will need to make the corrections and re-
upload the file.

Data is committed to the database only after all rows in the upload file pass validation.

4. To use a template, click the You can download a template here link.

a.

Edit, Save and upload the template.

5. To upload your file, click the Browse button to upload your funding source.
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How Are Training Tables Populated?

This help section contains information to assist with understanding how the fields in each of the
Training Tables are populated from the input entered into the various Research Training Dataset
(RTD) screens in the XTRACT module of Commons. An RTD is part of the reporting
requirements of a grant.

xTRACT has various data input screens for trainee data. When you input the required data,
xTRACT populates a required form in PDF format behind the scenes.

Click here to see a sample of a a completed RTD in PDF format. This is the final product of the
data that you enter into a subset of XTRACT screens.

This section of the help correlates the data that is entered in XTRACT to where that same data ends
up on the RTD PDF.

Table 1: Census of Participating Departments and Interdepartmental
Programs

This section explains what parts of the XTRACT module fill Table 1 of the resulting PDF-
formatted training tables that are in the research training dataset (RTD), which is part of required
reporting.

For detailed instructions on every field in the training tables, see https://grants.nih.gov/grants/forms-
f/data-tables.htm.

The following table will be located in the PDF of the final RTD after entering xXTRACT data.
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Sample Table 1. Census of Participating Departments and Interdepartmental Programs
Part I. Predoctorates
TGE
Total Pre- Eligible  Predoctorates | Lredoctorates
Participating doctorates LG [ETe s Supported by | SuPported by
£ T Total Participating Total Sup by doctorates with with this Training this Training
D Eﬁpmgaram Faculty Faculty Predoctorates anp orted Participating S Grant (R90 Only
y HHS Faculty Participating Grant Rencwals!
Training Award Faculty (Renewals/ T
Revisions) )
Department of
Biochemistry 45 14 38 15 12 6 2 0
Neuroscience
Program 32 20 K1l 20 14 T 4 1
Department of
Pharmacology 25 L} 30 10 5 3 3 0
Total 102 39 99 45 M 16 9 1
Part Il. Postdoctorates
TGE
Total Eligible | Postdoctorates P;‘“’;dmmm
Participating Total Participating | Total Post- Total Postdoctorates Postdo::lsnraﬁes Posh:log:tomtes Su_ppm‘tpc! by this Training
Department or Faculty Faculty T Supported by any with with this Training Grant (R0 Only
Program HHS Training Award | Participating = Participating Grant Fereo
Faculty Faculty (Renewals/ Revisions)
| Revisions)
Departmient of
Biochemistry 45 14 24 10 9 5 2 o
Neuroscience
Program 32 20 27 20 12 5 3 1
Depariment of
Pharmacology 25 5 15 ] 5 3 2 0
Total 102 39 66 38 26 13 T 1

The content of Table 1 is populated with data pulled from the Participating Department/Programs
Detail component (in left sidebar of XTRACT) of the RTD section. Depending on the type of
application, this table may or may not be used, or only part of the table may be used. Refer to the
Introduction to Data Tables document for specific information.

When working on an RTD, click on Participating Departments/Programs from the left menu.
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Home Admin Institution Profile  Personal Profile  Status ASSIST  Prior Approval
eRA Partners MNon-Research

XTRACT Info New Applications ' Training Grants Persons Institution Data

PDIPI

Basic Information Nightingale, Florence

Prepare Research Training Dataset (RTD) for Renewal

Training
Grants RTD

4T32AA123456-15 Interdiciplinary Alcohol Research Training Program
RTD~

RPPR xTrain xTRACT Admin Supp

Basic Information @

Participating Departments /
Programs

Training Support &
Summary

Participating Faculty
Participating Trainees
Program Statistics
Applicants and Enfrants

Appointments

Preview PDF

Back to Training Grant Search Results

The Participating Faculty screen will show the table of the current departments and programs. This
table is the source of the names of the departments or programs in the first column of Table 1. If
you need to add another department or program, select the Add Participating Departments or

Programs button above the table.

Once the departments and programs are populated into the table, use the Edit button in order to

add or change participant totals.
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Prepare Research Training Dataset (RTD) for Renewal

RTD
4T32AA123456-15 Interdiciplinary Alcohol Research Training Program

PD/PI
Nightingale, Florence

Add
Participating Departments and Programs @  Additional

Add Participating Departments or Programs
Showing 1 - 9 of total 3

Department or Program Name “ Type %+ Actions

Department of Biochemistry Department Edit | Remave
Neuroscience Program Department Edit | Remove
Department of Pharmacology Department Edit  Remove

A

A

Edit
Current\ Current

Click on Edit to open the Participating Department/Program Detail screen. The table on this
screen is used to populate the rest of the columns in Table 1.
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Participating Department/Program Detail @
Department of Biochemistry
Census
Faculty
Total 45
Participating 14
Predoctorates
Participating ag
Supported by any HHS Training Award 15
Students with Participating Faculty 12
Eligible Students with Participating 6
Faculty
TGE Predocs Supported by this Training 2
Grant
Postdoctorates
Total 24
Supported by any HHS Training Award 10
Postdocs with Participating Faculty 0
Eligible Postdocs with Participating 5
Faculty
TGE Postdocs Supported by this Training 2
Grant

Due to instances where some faculty may serve in more than one department or program, the 7Total
for the "Total Faculty" and the "Participating Faculty" columns may not be the sum of the
individual department and program breakdown. This applies to both the Predoctorates and
Postdoctorates tables. These figures are not calculated by the system, and must be entered in the
Training Support & Summary section as outlined below.

Select Training Support & Summary from the left menu, expand the Census Totals section, and
then select the Edit button for Faculty.
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RTD~ Training Support & Summary @
Basic Information © Summary Statistics

Participating Departments / © Institutional Training Support Detail
Programs

- @ Census Totals
Training Support & Summary

Please provide numbers for unigue faculty members across

Edit
Participating Faculty Faculty the participating departments and interdepartmental programs

Participating Students

Total .
Applicants and Entrants
Preview PDF Participating .
Finalize RTD

Predoc

The Faculty Census Totals pop-up window will open. In this window, enter the number of unigue
individuals for the Total and Participating faculty. Click on Save to update the table.

F
Faculty Census Totals

Total
102

Participating
39

Save Cancel

These totals will update to the Total field for the first two columns (Total Faculty, Participating
Faculty) for Part I and Part II of Table 1.

Institution Data 246 May 2020



XxTRACT User Guide

Sample Table 1. Census of Participating De
Part I. Predoctorates

NOTE: Changes to the Fac
ulty Census Totalswill
update the first two
columns in both Part I.
Predoctorates and Part Il.
Postdoctorates

acu

Total
102

Part ll. Postdoctorates

Participating
39

Ve | | Cancel |
- “ Department of
en
Biochemistry 45 4
Meuroscience
Program e =l
Department of
Pharmacology 25 3

Table 2: Participating Faculty Members
This section explains what parts of the XTRACT module fill Table 2 of the training tables.

For detailed instructions on every field in the training tables, see https://grants.nih.gov/grants/forms-
f/data-tables.htm.
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Table 2. Participating Faculty Members
Mentoring Record
Predoctorates Postdoctorates
FAIIET Training i i
Name Degree(s) | Rank Deptor | Research Interest Rol Continued Continued
Program o i" Completed m
In Training | Graduated | Research |In Training Training Research
or Related or Related
Careers Careers
As Development of
van Pelt PHD Pmsf"c' Psychiatry |borderiing personality | Preceptar 1 1 1 3 2 2
Lucy ’ disorder
Using communication
van Beethoven,
Schrosder  [MS.MD  |Asst Prof ﬁ";‘:{fﬁ;cy technology platforms |Preceptor 15 13 s 6 [ 6
to improve patient
ol : MNeurobehavioral
Brown, amaceu
Charlie PHD Prof. ical antecedents and Preceptor 0 1 1 0 1 1
Sciences conseguences of
substance ab
G Epidemiolo Matemal nutritional
Vi PHD,MS |Prof. a statusand bith  |Preceptor 2 4 4 0 2 2
outcomes

The content in Table 2 is populated with data from the Participating Faculty selection under RTD.
This selection will open up to Participating Faculty Members and will display a hitlist of members.

Prepare Research Training Dataset (RTD) for Renewal

Training Grants

RTD

4T32AA123456-15 Interdicipli tarch Training Program
RTD~
van Pelt

Basic Information PD/PI Nightingale, Florence

van Beethoven,
Schroeder

Participating Departments / P -
Programs Participating Faculty Members @

Training Support & Summary Add Faculty

[ Participating Faculty

Filter:

Participating Trainees

Program Statistics

FUserID & PersonlID & Email % Action
Applicants and Entrants

Appointments HHHHHHH eRATest@mail_nih.gov Edit | Remove

Preview PDF THEHEHE eRATest@mail.nih.gov Edit | Remove

The Name column in 7Table 2 is populated with the names in the Person Name column of this
hitlist of participating faculty members.

The remaining information for 7Table 2 is populated with data from the Participating Faculty Detail
screen which is displayed when the Edit button (in the Action column) is clicked for a given
person in the table.
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Training Grants

RTD~

Basic Information

Participating Departments /
Programs

Participating Faculty
Participating Trainees
Program Statistics
Applicants and Entrants
Appoiniments

Preview PDF

Prepare Research Training Dataset (RTD) for Renewal

RTD

PDIPI

4T32AA123456-15 Interdiciplinary Alcohol Research Training Program

Nightingale, Florence

Participating Faculty Detail @

Training Support & Summary Gray’ Violet

© Faculty Member Data
© Faculty Degree
© Research Support

© Mentoring Record

Click Edit from the Participatin
g Faculty Members screen to
open up the Detail screen for

a particular person.

The Degree(s) column of Table 2 pulls information from the Faculty Degree section. The degrees
that are checked in the Include in RTD column will be included in Table 2.

@ Faculty Degree

Degree

OTHER BACCALAUREATE

OTHER BACCALAUREATE

Add Degree

f& DOCTOR OF PHILOSOPHY

MASTER OF PUBLIC HEALTH

R% This indicates the terminal degree of this person

«*

Institution

University of North Carolina

University of North Carolina

UNC Hospitals

University of North Carolina

Date Degree

Received & Status

01/2002 Completed
01/1999 Completed
01/2000 Completed
01/1998 Completed

a
-

Include in
RTD

a
-

Showing 1 -4 of t

Source %

Commons
Profile

Edit
Commons
Commons

Profile

Commons

Profile

Action

The Rank, Primary Department or Program, Research Interest, and Training Role
information of Table 2 is pulled from the Faculty Member Data section.
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@ Faculty Member Data — rraiming
Rank Dept or Research Interest Rol
Program ol
Commons User ID:  VIOLGRAY
Assoc Development of
Email: eRATest@maiI.nih.gov Moo i Psychiatry |borderine personality | Preceptor
) disorder
. - ; N
Rank: Associate Professor _ ~ |Matemal nutritional
Asst. Prof. |EPidemiold | statys and birth Preceptor
- . . outcomes
Primary Department| Epidemioclogy
or Program: el 4 Meurobehavioral
armaceu
A JFrof. ical Z;:_c:d;nnt;;nsf Preceptor
Research Interest: | Maternal nutritional status Sciences Fub;aqnw ab
and birth outcomes
oh ; Mechanisms of the
i . armaceu
Training Role(s): LPreceptor ) | - ical development of Preceptor
Seiences addiction and
Edit associated fr

All of the Mentoring Record numbers are pulled from the Mentoring Record section.

@ Mentoring Record Mentoring Record
Predocs in Training 2 Predoctorates Postdoctorates
Continued Continued
Predocs Graduated 4 ini = ining | ComPleted | o (7
redocs Graduate In Training | Graduated | Research |In Training T Research
or Related or Related
~ . Careers Careers
Predocs Continued in Research or Related Careers 4
1 1 1 3 2 2
Postdocs in Training 0
Postdocs Completed Training 2
Postdocs Continued in Research or Related Careel 2

Table 3: Federal Institutional Research Training Grant and Related
Support Available to Participating Faculty Members

This section explains what parts of the XTRACT module fill Table 3 of the training tables.

For detailed instructions on every field in the training tables, see https://grants.nih.gov/grants/forms-
f/data-tables.htm.
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Table 3. Federal Institutional Research Training Grant and Related Support Available to Participating Faculty Members

Number of
Number of Positions Participating Names of
Grant Title Award Number | Project Period PDIPI t.F‘Il:tl"lz’ Ov:rlm;ng

N L umber acu

F F Shortterm Overlapping)
Predoctoral Training in  |T32NS123456-| 07/1998-  |Pevensie, Lucy: Pole, .
Basic Meuroscience 19 06/2018 Jill 8 6 2 76(1) Lewis
Medical Scientist T32G5123456- 07/1987 - Scrubb, Eustace; ;
Training Program 28 062017 Digory, Kirke 20 13 4 125(1) Lewis
Training Program in the |T32DA123456- 07/2011 - Plummer, Polly; Hinny
Neurobiology of 05 06/2017 Mouse, Reepicheep 4 3 533 White
Substance Use and Faun
Abuse
Total 32 22 6

The information in Table 3 is extracted from information in the Training Support & Summary
section found in the XTRACT module in Commons. Select Training Support and Summary from
the left menu.

Home Admin Institution Profile Personal Profile Siatus ASSIST Prior Approval RPPR xTrain | xTRACT = Admin Supp
eRA Partners MNon-Research

¥TRACT Info  New Applications | Training Grants = Persons Institution Data

Training Prepare Research Training Dataset (RTD) for Renewal
Grants RTD
4T32AA123456-15 Interdiciplinary Alcohol Research Training Program
RTD~ PDIPI
Basic Information Nightingale, Florence
Participating Departments / . . -,
Programs Basic Information @ Back to Training Grant Search Results

—

Training Support &
Summary

Participating Faculty
Pariicipating Trainees
Program Statistics
Applicants and Enfrants

Appointments

Preview PDF

The corresponding screen will open. It contains the Summary Statistics, Institutional Training
Support Detail, as well as the Census section. The first two sections are used for Table 3.
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Training Support & Summary @
(@ summary Statistics )

Average Grant Support per Participating Faculty Member
Total Number of Predoc Positions
Total Number of Postdoc Positions

Total Number of Short-Term Positions

[O Institutional Training Support Detail]

NIH and Other Agency Sources of Support on Record

Grant Title “ Award Number s

Predoctoral Training in Basic T32NS123456-19

Meuroscience

Medical Scientist Training Progam T32G5123456-28

Training

Training Program in the
Meurobiology of Substance Use
and Abuse

Add Institutional Training Support

B-Gessne Tt

T32DA123456-05

$591.031
32

22

Project Period s

07/1988 to 06/2018

07/1987 to 06/2017

07/2011 to 06/2017

PDIPI

Pevensie, Lucy; Pole,
Jill

Scrubb, Eustace;
Digory, Kirke

Plummer, Polly;
Mouse, Reepicheep

& Action

Edit | Remove

Edit | Remaove

The information in the first four columns of Table 3 are populated with information from the

Institutional Training Support Detail section.

@ Institutional Training Support Detail

NIH and Other Agency Sources of Support on Record

Grant Title “  Award Number % Project Period s PDIPI | Action
Predoctoral Training in Basic T32MN5123456-19 07/1998 to 06/2018  Pevensie, Lucy; Pole, Edit || Remaove
Neuroscience Jil
Medical Scientist Training Progam T32GS123456-28 07/1987 to 06/2017  Scrubb,Eustace; Edit || Remave
Training Digory, Kirke
Training Program in the T32DA123456-05 07/2011 to 06/2017  Plummer, Polly; Edit | Remove
Neurobiology of Substance Use Mouse, Reepicheep
and Abuse
Add Institutional Training Support
Grant Title Award Number | Project Period PDIPI
Predoctoral Training in  |T32NS123456-| 07/1998-  |Pevensie, Lucy; Pole,
Basic Neuroscience 19 06/2018 Jill
Medical Scientist T32GS123456- 07/1987 - Scrubb, Eustace;
Training Program 28 06/2017 Digory, Kirke
Training Program in the |T32DA123456-|  07/2011-  |Plummer, Polly;
Neurobiology of 05 06/2017  |Mouse, Reepicheep
Substance Use and
Abuse
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The Number of Positions Totals in Table 3 are pulled from the Summary Statistics totals.

@ Summary Statistics
Average Grant Support per Participating Faculty Member 5591,031

Total Number of Predoc Positions
Total Number of Postdoc Positions

Total Mumber of Short-Term Positions

These totals are derived from the individual grant records listed in the Institutional Training

Support Detail.

NOTE: If not all training support is listed on the Training Support & Summary screen, click on the
Add Institutional Training Support button to add more. Refer to the related help information

here; Institutional Training Support.

The information for each source of support can be edited or removed via the buttons in the Action

column.

@ Institutional Training Support Detail
NIH and Other Agency Sources of Support on Record

Grant Title “  Award Number % Project Period v

MNeuroscience

Predoctoral Training in Basic T32MS123456-19  07/1998 to 06/2018 Pevensie, Lucy; Pole,

Clicking on the Edit button for a grant in that list will open up the detail screen for that grant.

In the Detail screen, select Edit in the Number of Trainee Positions section to make updates to the
trainee position information including Number of Participating Faculty.
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Institutional Training Support Detail @

Project Title:
Predoctoral Training in Basic Neuroscience

Grant Number:
T3I2NS123456-01

@ Number of Trainee Positions

Number of Predoc Positions g

Number of Postdoc Positions 0

Number of Short-Term Positions 0

Number of Participating Faculty 76
Edit

@ Overlapping Faculty

Number of Overlapping Faculty
1

Overlapping Faculty Name

Institutional Training Support

Number of Predoc Positions

8
Number of Postdoc Positions

6
Number of Short-Term Positions

2
Number of Participating Faculty

76

Save Close
- E— il

The number of trainee positions and overlapping faculty, for this grant, are then displayed in the
Number of Positions and the Number of Participating Faculty (Number Overlapping)

columns in Table 3 for that grant.

Institutional Training Support Detail @

Project Title:
Predoctoral Training in Basic Neuroscience

Grant Number:
T32NS5123456-01

@ Number of Trainee Positions
Number of Predoc Positions
Number of Postdoc Positions
Number of Short-Term Positions
Number of Participating Faculty
Edit
@ Overlapping Faculty
Number of O\rerlapping Facultyr

Number of
Number of Positions Participating
Faculty
(8 6 2 76(1)
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The last column of Table 3 is populated with the information in the Overlapping Faculty section of
the individual grant's Institutional Training Support Detail. Only the last name of any overlapping
faculty is listed. If any listed faculty should not be categorized as "overlapping", use the Remove
button to take them off of this list.

Institutional Training Support Detail @

Project Title: Predoctoral Training in Basic Neuroscience

Grant Number: T32NS007433-01

© Mumber of Trainee Positions

@ Overlapping Faculty

Number of Overlapping Faculty 1
Showing 1 - 1 of total 1
Overlapping Faculty Name “  Action
Luna, Beatriz Remove

Add Overlapping Faculty

If there are additional faculty who are participating and are also on the Institutional Training Grant,
select the Add Overlapping Faculty button from this section to add those individuals.

The last names of the overlapping faculty will appear in the last column of Table 3 and the number
of overlapping faculty will appear in parentheses after the total number of participating faculty in
the preceding column.

Institutional Training Support Detail @
Add Overlapping Faculty

Project Title: Predoctoral Training

Person Name Commons Use Action

Grant Number: T32NS007433-01

Swanwhite, Q Add Cverlapping Faculty

© Number of Trainee Positions

= Hinny, |Bree ®Added
© Overlapping Faculty
' u'-l‘stone, Add Overlapping Faculty
Number of Overlapping Faculty -

i

White, Padis dded

. c-r—‘ Add Overlapping Faculty
Overlapping Faculty Name

Lewis, Aslan 6666666 eRATest@mail nih.gov Add Overlapping Faculty

Faun, rumnus T_FAUN 77777 eRATest@mail.nin.gov [|&Added
[ Add Overlapping Faculty Tarkheena, Aravis TARAVIS 8888888  eRATest@mail.nin.gov | Add Overlapping Faculty

Close
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Table 4. Research Support of Participating Faculty Members

This section explains what parts of the XTRACT module fill Table 4 of the training tables.

For detailed instructions on every field in the training tables, see https://grants.nih.gov/grants/forms-

f/data-tables.htm.

Table 4. Research Support of Participating Faculty Members  [represents the last of several pages]
Faculty Member Fsu :udri:eg Grant Number IE‘:L?e‘::rt‘ Grant Title Project Period g‘i‘rr::::::g
Lewis, Clive S.  |NIH 1RO1AA123456-01A1 |PI Egiitg;ﬁ‘r"fgr’l‘;'n;i’;‘ 09/2016-05/2021 $200,839
Tokien, John NUS &g‘;f{,tﬁ; oho 07/2013-06/2016 $69,296
Dyson, Hugo ~ |NIH 5RO1DA123456-02 ot o 2! 0812008-0212020 $48,750
Average Grant Support per Participating Faculty Member $591,031

The content in Table 4 comes from the Participating Faculty Members data which is accessed
from the RTD menu in Commons. (click to view)

Home Admin
eRA Partners Non-Research

Training
Grants

RTD~-
Basic Information

Participating Departments /
Programs

Training Support &
summary

Participating Faculty

Participating Trainees
Program Statistics
Applicants and Entrants
Appointments

Preview PDF

Institution Profile  Personal Profile  Status ASSIST  Prior Approval

XTRACT Info New Applications | Training Grants Persons

RPPR xTrain  xTRACT | Admin Supp

Institution Data

Prepare Research Training Dataset (RTD) for Renewal

RTD
4T32AA123456-15 Interdiciplinary Alcohol Research Training Program

Participating Faculty Members

Showing 29-32 of =l 32

Show | 10 ™ | perpage & - 23 4 =
Person
Mame = Commons UserlD % PersonlD % Email = Action
Lewis, LEWIS_CS 1122334 eRATest@mail.nih.gov Edit| Remove
Clive5
Tolkien, TOLKIEN_JR 333343 eRATest@mail.nih.gov Edit || Remove
John
Dysan, DYSOM_H 4444444 eRATest@mail.nih.gov Edit | Remove
Hugo
Mesbit, MESEIT_E 55565555 eRATest@mail.nih.gov Edit | Remove
Edith

Upload Participating Faculty

The Faculty Member column in Table 4 is populated from the Person Name information in the
initial table of results on the Participating Faculty Members screen. (click to view)
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Participating Faculty Members @ .
Filter: Faculty Member] T ——
Show I 234
— Lewis, Clive 5.
Name | Commeons UserlD 2 PersonlD = Action
Lewis, LEWIS_CS 1122334 TOkien ..JOhn Edit = Remowe
CliveS !
Tolkien, TOLKIEN_JR 3333333 Edit || Remove
John Dyson, Hugo
Dyson, OYSOMN_H 4444444 Edit | Remowe
Hugo
MNesbit, NESEIT_E BRERERE eRATest@mail nih.gov Edit | Remowe
Edith
( Upload Participating Faculty ]

The information for the additional columns in Table 4 can be viewed by clicking on the Edit
button for a member in the results list. This opens up the Participating Faculty Detail for that
person.

Expand the Research Support section to see the relevant data. The funding may be NIH and
Other Agency Sources of Support on Record or Other Sources of Support.

Participating Faculty Detail @

AT Grant Number LoD Grant Title Project Period gli‘:erztr‘:::::;

Tolkien, John R k
l Source Project

@ Faculty Member Da

© Faculty Degree |‘ NIH 1RO1AA123456-01A1 | PI Effective Alcohol 09/2016-05/2021 $209 839

Text Message
@ Research Support

NIH and Other Agency Sources of Support on Record

Showing 1 - 2 of total 2
[Gmnt “* Role on Project or Subproject = Project Title = Project Period = Curmrent Year Direct Costs le
3-04 Pl Innovative Approaches to Inform  08/2013 to 052017 5423058
4R0THD1 2345 Evidence-Baszed Pregnancy...
604
56-04 Pl Informing Evidence-based 082013 to 062017 5325841

Maternal Weight Gain Guidelines

Other Sources of Support
Showing 1 - 1 of total 1

Funding Project Current Year

Source Support Type % | Number = Project Role = Project Title = Project Period = Direct Costs J= Actions =

MNUS Reszaarch Grant Pl Pregnancy weight 07/2014 to 559,296 ' Edit Remove '
{RG) gain charts for... 06/2017

Add Other Source of Support

© Mentoring Record

This is the mapping for NIH and Other Agency Sources of Support on Record which is the first
table in the Research Support section:
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NIH & Other Agency... to Table 4

Grant >> Grant Number

Role on Project or Subproject | >> | Role on Project

Project Title >> | Grant Title
Project Period >> | Project Period
Current Year Direct Costs >> Current Year Direct Costs

This is the mapping for Other Sources of Support which is the second table in the Research
Support section:

Other Sources to Table 4
Funding Source >> | Funding Source
Support Type >> | [not used]

Project number (if supplied) | >> | Grant Number

Project Role >> | Role on Project
Project Title >> | Grant Title
Project Period >> | Project Period

Current Year Direct Costs | >> Current Year Direct Costs

Additional faculty may be added to the Participating Faculty list by clicking on the Upload
Participating Faculty button below the existing list. Additionally, any faculty who should not be
listed can be removed using the Remove button in the Action column.

Other Sources of Support may be added, edited, or removed by using the Add Other Source of
Support button below the list of results or the Edit or Remove button in the Action column as
applicable. NIH or Other Agency Sources are pulled from NIH records and cannot be changed.

Table 5 (A & B): Publications of Those in Training
This section explains what parts of the XTRACT module fill Table 5 of the training tables.

For detailed instructions on every field in the training tables, see https://grants.nih.gov/grants/forms-
f/data-tables.htm.
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Tables 5A and 5B are used to document the publications of both Pre-doctorate (5A) and Post-

doctorate (5B) trainees who are or who have been supported by the grant.

Table 5A. Publications of Those in Training: Predoctoral

Faculty Member

Trainee Name

Trainee

Past or Current

Training Period

Publication {Authors, Year, Title, Journal, Volume, Inclusive Pages)

Prynne, Hester

Chillingworth, Roger

Current

2014 - Present

Dolving P, Workman H, Harvey PJ, Black F, Smalls B, Young M, Shakur
T, Idelschn AZ, Springsteen B, Cohen L, Mellencamp J, Ingram MG,
Cave N, Lennon J, Dylan B, Crosby F, Kelly T, Wesley C, Redman M,
Zschech D, Ashmead |, Cummings AG, Yates WE, Saucier H, Kabemba
M, Bosworth HS, Prynne H, Halls RG, Oakeley HS, Uchiyama K, Chen
T, Chapman SC, Maney C, de Shelding EF, Goodenough E, Quarles C,
Jeter JB, Rodgers JB, Dowling LH, Timothy L, Little V| La France A,
Lombard IK, Davis TL. Genetic Diversity and Protective Efficacy of
Malaria Vaccines. N Engl J Med. 2013 June 4;321(05):978-1021. doi
11.2122/NEJMeal1234567. Epub 2014 Jan 14. PubMed PMID:
12345678; PubMed Central PMCID: PMC1234567.

Dimmesdale, Arthur

Hawthorne, Mathaniel

Past

2007 - 2010

Dimmesdale A, Maracle J, Manz F, Kinross J, Kiplinger JH, Chiu TK,
Christy WA, and Zabojnick J, 2007, Age of diagnosis of squamous cell
subdermal melanoma and early sunburns., Cancer epidemiology,
biomarkers & prevention - a publication of the American Association for

Conner Drogmntinn _oncnnncorad bar the Amarinan Coniehs of Dabosiora]

Table 5B. Publications of Those in Training: Postdoctoral

Faculty Member

Trainee Name

Past or Current

Trainee

Training Period

Publication (Authors, Year, Title, Journal, Volume, Inclusive Pages)

Woaodhull, Vitoria C. |Wilder, Laura |. Past 2005 - 2007
Woodhull, Vitoria C. |Wilder, Laura |. Past 2005 - 2007
Wamer, Daniel S Miller, F_.M Current 2015 - Present

13:54-72

Wilder LI. Marle JA. Atheno F. Zhudang Kiplinger JH. Chiu TK, and Zabojnick J.
L. and Lexingworth J, 2006,

Epidemiclogy and pathogenisis of bone
cancer., Seminars in radition oncology.

li
subdermal melanoma and early
kers & prevention : a publication of the
tion, 15:1234-5

14, and Oakley A, 2007,
shageal cancer., Seminars in

!, Steele M. Wolowitz HB. and Blanca
immatory Disease., Arthritis
a publication of the Instititute for Arthritis

Prevention and Treatment, 17:451-75

The information that is populated into Tables SA and 5B is drawn from data in the Participating

Trainees section accessed from the RTD menu.
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Home Admin Institution Profile  Personal Profile  Status RPPR xTrain  xTRACT  Admin Supp eRAPartners
¥TRACT Info  Mew Applications  Training Grants  Persons Institution Data
Training Grants Prepare Research Training Dataset (RTD) for Renewal
p— RTD 5K12HD123456-14 Center for Molecular & Cellular Studies of Ped Disease
) PDIPI Travelta, John

Basic

Information

Participating [Participaling Trainees @ ]

D il s/

epariments Showing 1-10 of total 18

Programs Filter:

Training Show | 10 Elperpage @ 2 B

Support &

Summary Person Person Trainee Start

o Name “ Commons UseriD = 1D = Type = Date = EndDate = Action

Participating

Faculty Miller, FORTUNA_M B 2015-0701  2017-1101 [ Eait

Participating Fortuna Remove

Students Totsie, TOTSIE_ROSE B 2015-07-01  2017-11-01 | Ean

Participating Rosalie Remaove

Trainees

Applicants and ‘Egrbantno, BARBARINO W ERREREEE Post-doc 2011-07-01 2015-11-01 Edit

Entrants incen Remove

Appointments Kotter, KOTTER_GABE FEEFEEES Pre-doc 2008-07-01 2014-06-01 Edit

Preview PDF Gabriel Remove

Finalize RTD Horshack, HORSHACK _A THEHHHHHH Post-doc 2010-04-01  2011-11-01 Edit
Amaold Remaove
Washington WASHINGTON F FRERGGRR Post-doc 2008-03-01 2008-11-01 Edit

The doctoral designation in the Trainee Type column will dictate the table into which the data is
populated.

o The data for Pre-doc trainees will populate into Table SA
o The data for Post-doc trainees will populate to Table 5B.

Data Mapping from the Participating Trainees section to Table SA/B.

Participating Trainees to Table SA/B
Person Name >> | Trainee Name
In Training Data (see below) >> | Past or Current Trainee
Start Date and End Date information defines... >> | Training Period

Publications in Participating Trainee Detail (see below) | >> | Faculty Member

Publications in Participating Trainee Detail (see below) | >> | Publication...

Past or Current Trainee

o Click on the Edit button in the Action column of the Participating Trainees table for a
trainee. This opens up the detail view for the trainee.
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o Expand the In Training Data area. The first field, "In Training:" will indicate if the trainee
is currently in training or not. A "Yes" = Current, while a "No" = Past.

¥TRACT | Admin Supp eRAPartners MNon-Research
¥TRACT Info  New Applications | Training Grants Persons  Institution Data
Training Prepare Research Training Dataset (RTD) for Renewal
Grants RTD
4T32MH123456-40 Psychiatric Epidemiology Training Program
RTD -
PD/PI
Basic Leach, Archibald
Infarmation
o Participating Trainee Detail @
Paicipating - prironov, llyena (Post-doc)
Departments ! )
I Programs + Open All Sections ]
© Trainee Data
Training
Support & @ In Training Data
Summary
In Training:
Participating Yes
Faculty
Type:
Participating Post-doc
Trainees
Research Topic:
Program Pediatric Oncology
Statistics Start Date into Postdoctoral Research:
Applicants 0972014
and Entrants End Date {when Trainee Left Program):
Appointments
Preview PDF
Finalize RTD © Faculty Members
0 Sunnnrt Nurina Traininn

Faculty Member and Publication Information

o Click on the Edit button in the Action column of the Participating Trainees table for a
trainee. This opens up the detail view for the trainee.

o Expand the Publications area. The Faculty Member and Publications... columns of Tables
5A and 5B, are populated with the data residing in the Publications area of the Trainee
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Detail.
Training Grants Prepare Research Training Dataset (RTD) for Renewal
RTD 5K12HD12345614 Center for Molecular & Cellular Studies of Ped Disease
RTD~ PDIPI Travelta, John
Basic Participating Trainee Detail @
Information Miller, Fortuna (Post-doc)
Participating + Open All Sections |
Departments / @ Trainee Data
Programs o
@ In Training Data
Training
Support & @ Faculty Members
Summary © Support During Training
Participating © Degrees
Faculty
@ Post-Training Positions
Participating
Students @ Subsequent Grants
F'articipating o Publications
Trainees DCheck this box if there are no publications for this
Applicants and trainee.
Entrants Publication Faculty
(Authors, Year, Title, Journal, Volume, Inclusive Pages) PMID Member Action

Appointments

Manchurian, PhilipJ, Dheng, Amy L Balto, David F, Katz, IsaacM, Saad, 12345678 Wamer.
Abdul |, Miller, Fortuna, Turner, Kathleen A, Cohn, Sally B, Bush, George Daniel S

Preview PDF ‘W, Gunnar, Sven | and Camarata,Julianne L, 2017, Comparative
pharmacokenetics, safety, and tolerability of multiple sources of ch14.17 in
Finalize RTD pediatric patients., Cancer chemotherapy and pharmacology, 2435791

Erikson L, Miller FR and Wesley CA 2016, Mxi1 and mxi1- antagnonize - 88388888  \Warmner, Edit || Delete
mycfunction andindependently mediate apoptosis in popsides. Daniel §
Translational dessertology, 1242465

o From this section, the Authors, Year, Title, Journal, Volume, and Inclusive Pages
information populates the last column of the tables (Publication...).

o The faculty member listed for the publication populates the Faculty Member column of the
tables for the row corresponding to the publication information.

o The trainee's name is typically shown in bold in the list of contributing authors. Depending
on the source of the information (NCBI or other), the information in this section may vary
slightly in format. The entries may be edited to select the name of the trainee to be shown in
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bold.

| T
Edit Publication

Title: Comparative pharmacokinetics, following myeloablative therapy.
Journal: Cancer chemotherapy and pharmacology
Volume: 77
Inclusive 405-12
Pages:
Year: 2016
Authors: Indicate the Trainee by selecting the checkbox of the author name.
DSchafer:Wendy
DBaiIey: Kip
DAznavorian:Gail
DLaneve Lofi

L] Kerry, Thomas
I:‘Solterbeck,l'-"laria
DMBS|BF.TFL.Id\;’
I:‘ Lacey, Mitchell
DSut‘ter. Kimberly
DShamp,Jam&:
DFrank.DenE&!
Dﬁoush.Denrﬂ;

Faculty Moore, Gregory
Member:

PMIDIPMCID: 12345673
Abstract Only:  No

Save Cancel

If additional publications should be listed, use the Add Publication button to perform that
function.

If an existing publication should rot be listed, use the Delete button to remove it.

Refer to information in the Publications section of the Trainee Detail help regarding this process.

Table 6 (A & B): Applicants, Entrants, and their Characteristics for the
Past Five Years

Table 6 of the research training dataset (RTD) consists of four sub-tables that detail statistics
regarding the number and characteristics of entrants into the training program funded by the grant

for the last five years. Use XTRACT to populate the forms and create the final PDF of completed
forms.

This section explains what parts of the XTRACT module fill Table 6 of the training tables.
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For detailed instructions on every field in the training tables, see https://grants.nih.gov/grants/forms-
f/data-tables.htm.

Table 6 consists of:

o Table 6A Part I, Predoctoral - Counts
o Table 6A Part II, Predoctoral - Characteristics
o Table 6B Part I, Postdoctoral - Counts
o Table 6B Part II, Postdoctoral - Characteristics

Before Entering Applicant and Entrant Data in xTRACT

Upon clicking Applicants and Entrants in the RTD menu, you may be prompted to enter the most
recently completed academic year. Depending on the grant cycle, you can choose to report by
academic or grant year, but always begin with the most recently completed year. Enter this and
click Submit, at which time the links for Pre-Doc Applicants and Entrants and Post-Doc
Applicants and Entrants become enabled.
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Home Admin Institution Profile Personal Profile Status  ASSIST Prior Approval RPPR  Internet Assisted Review xTrain | xTRACT Admin Supp
eRA Partners Mon-Research
¥TRACT Info  Mew Applications | Training Grants Persons Institution Data
Training Grants Prepare Research Training Dataset (RTD) for Revision
— RTD 4T32A1123456-25 Immunology Training Program
Basic PDIPI Bonemarrow, Olga
Information
Participating ‘ @ Success: Most Recently-completed Academic Year and Previous Academic Years were updated.
Departments /
Programs Applicants and Entrants @
Training Support Start year of the most recently
& Summary completed academic year:
2015
Participating
Participating The Pre-doc and Post-doc data may be edited via the links below, once the Start of the most recently completed academic
Students year has been provided. J
N Pre-Doc Applicants and Entrants
Participating Post-Doc Applicants and Entrants
Trainees ARD Table 6A: Part ] -
Program e
Statistics
Applicants and Table 6B: PartI -
Entrants
: Counts and PartII -
Appointments L.
, Characteristics
Preview PDF
Finalize RTD

Applicants and Entrants screen showing year selection

Also, make sure there are participating departments or programs entered in the Participating
Departments/Programs section of the RTD menu, as these will be associated with the counts that
you enter.

For details of the fields shown in this section, see the following topics:

Predoctoral Applicant and Entrant Counts and Characteristics

Postdoctoral Applicant and Entrant Counts and Characteristics

Table 6A: Part I. Predoctoral — Counts

To populate Table 6A Part I - Counts in the RTD, navigate to the RTD menu in xXTRACT, and go
to the Applicants and Entrants section.
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Sample Table 6A. Applicants, Entrants, and Their Characteristics for the Past Five Years: Predoctoral

Part |. Counts|
Total Applicants New Entrants | New Appointees to this Grant
M"“&:‘;‘_’gﬂﬁfgg’;g"’“’d Applicant | Eligible for t:'t’:e'i,“r"“'r‘a'fn Eligible for (Renewal/Revision
. - Pool Support °g Support Applications Only)

Department of Biochemistry 45 30 6 3 2
Department of Molecular & 30 19 5 4 3
Cell Biology
Program in Systems Biology 12 9 5 5 4
Total 87 58 16 12 9

In XTRACT, click the Pre-Doc Applicants and Entrants link, then enter data into the Counts area
that appears, which subsequently populates the Table 6A - Part I Counts table in the RTD. The

totals you enter are used to populate the totals for last five years of the grant and to calculate the
mean for those years.

2019 - 2020

2018 - 2019

2017 - 2018

© Characteristics: Prior Institutions

© Characteristics: Diversity

© Characteristics: Research Experience

2016 - 2017

2015 - 2016

Predoctoral Applicant and Entrant Counts and Characteristics @

@ Counts: Department or Program )

© Characteristics: GPA

[+ Open All Sections |

Summary

Applicants and Entrants Screen - Predoctorate Counts Section

Table 6A: Part Il. Predoctoral — Characteristics

To populate Table 6A Part II - Characteristics in the RTD, navigate to the RTD menu in
xTRACT, and go to the Applicants and Entrants section.
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Part Il. Characteristics

Sample Table 6A. Applicants, Entrants, and Their Characteristics for the Past Five Years: Predoctoral

Total Applicants New Entrants | New Appointees to this Grant
L ET R"";O’;'apgo"ffm Year: | applicant | Eligible for t::h“j,“r"a'r‘; Eligible for (Renewal/Revision
- Pool Support og Support Applications Only)
Mean Months of Prior, Full-
Time Research Experience 7.5(3-24) 8.0 (3-24) 10.0 (3-24)
(range)
Cornell Univ.
(3) Cornell Univ. (2)
Univ. of Virginia | Univ. of Virginia | Cornell Univ.
Prior Institutions Univ. of Utah Univ. of Utah (2) | Univ. of Utah (2)
(3) Ohio State (3) | Ohio State (3)
Ohio State (5) |U. Arkansas (4) |U. Arkansas (3)
U. Arkansas (4)
Percent from o o
Underrepresented Groups 19% 25% 22%
Mean GPA (range) 3-‘; %9‘ 3-54%0‘ 36(3340) | 37(33-40) 37 (34-4.0)

In xXTRACT, if prompted to enter the most recently completed academic year, enter it and click
Submit. Then click the Pre-Doc Applicants and Entrants link, which prompts for data that
subsequently populates Table 6A - Part II Counts table in the RTD.

2019 - 2020 2018 - 2019

2017 - 2018

© Counts: Department or Program

(ﬁ} Characteristics: GPA

© Characteristics: Research Experience
© Characteristics: Prior Institutions

\0 Characteristics: Diversity

~

J

2016 - 2017

201

5-2016

Predoctoral Applicant and Entrant Counts and Characteristics @

[+ Open All Sections |

Summary

Applicants and Entrants Screen - Predoctorate Characteristics sections

Table 6B: Part 1. Postdoctoral — Counts

To populate Table 6B Part I - Counts in the RTD, navigate to the RTD menu in xXTRACT, and go
to the Applicants and Entrants section.
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Sample Table 6B. Applicants, Entrants, and Their Characteristics for the Past Five Years: Postdoctoral

Part I. Counts
Total Applicants New Entrants | New Appointees to this Grant
M“*‘gﬁiﬁ’gﬂﬁfgg}ﬁ"’“’d Applicant | Eligible for t:‘::e'i,“r'“'r‘a'fn Eligible for (Renewal/Revision
. - Pool Support °g Support Applications Only)
PhDs 25 15 6 5 4
MDs 4 1 0 0 0
Dual-Degree Holders 3 3 2 2 2
Other Degree Holders 0 0 0 0 0
Total 32 19 8 7 6

In xXTRACT, if prompted to enter the most recently completed academic year, enter it and click
Submit. Then click the Post-Doc Applicants and Entrants link, which prompts for data that
subsequently populates Table 6B - Part I Counts table in the RTD. The totals you enter are used to
populate the totals for last five years of the grant and to calculate the mean for those years.

2019 - 2020 2018 - 2018

2017 - 2018

© Characteristics: Prior Institutions

© Characteristics: Diversity

2016 - 2017

2015 - 2016 Summary

Postdoctoral Applicant and Entrant Counts and Characteristics @

G} Counts: Degree Types )

© Characteristics: Publications

[+ Open All Sections |

Applicants and Entrants Screen - Postdoctorate Counts Section

Table 6B: Part Il. Postdoctoral — Characteristics

To populate Table 6B Part II - Characteristics in the RTD, navigate to the RTD menu in

xTRACT, and go to the Applicants and Entrants section.
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Part Il. Characteristics

Sample Table 6B. Applicants, Entrants, and Their Characteristics for the Past Five Years: Postdoctoral

Total Applicants New Entrants | New Appointees to this Grant
M°5‘YR"°‘_’23¥§;5':3"’“’" Applicant | Eligible for t":h"“' 'f,“"a““‘ Eligible for (Renewal/Revision
EQE - Pool Support O Support Applications Only)
Mean Number of Publications
G 35(1-9) 4.0 (1-9) 4.0 (1-9) 4.0 (1-7) 4.0 (3-7)
Mean Number of First-Author
SrsTedtoE (eri ) 2.0(1-3) 2.4 (2-3) 25(2-3) 25 (2-3) 2.0(2-3)

Prior Institutions

New York Univ.
Boston Univ (4)

Univ. of lowa

3

Boston Univ. (4)
Univ. of lowa (3)

Boston Univ. (3)
Univ. of lowa (3)

Percent from
Underrepresented Groups

33%

50%

50%

In xXTRACT, if prompted to enter the most recently completed academic year, enter it and click

Submit. Then click the PostDoc Applicants and Entrants link, which prompts for data that
subsequently populates Table 6B - Part I Characteristics table in the RTD.

2019 - 2020

2018 - 2018

© Counts: Degree Types

2017 - 2013

© Characteristics: Publications

© Characteristics: Prior Institutions

2016 - 2017

2015 - 2016

Postdoctoral Applicant and Entrant Counts and Characteristics @

Summary

[+ Open All Sections ]

© Characteristics: Diversity

Applicants and Entrants Screen - Postdoctorate Characteristics Sections

Table 7: Appointments to the Training Grant for Each Year of the Current
Project Period (renewal/revision applications only)

Table 7 of the research training dataset (RTD) consists of one table that counts trainees appointed.
Use xXTRACT to populate the forms and create the final PDF of completed forms. This section
explains what parts of the XTRACT module fill Table 8 of the training tables.

For detailed instructions on every field in the training tables, see https://grants.nih.gov/grants/forms-
f/data-tables.htm.
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To populate Table 7 in the RTD, navigate to the RTD menu in XTRACT, and go to the

Appointments section.

Sample Table 7. Appointments to the Training Grant for Each Year of the Current Project Period

Groups

Training Positions Budg(t;il: Year Budg(t}e; Year Budg;:?i,: Year Budg&.:: Year Sum 1;]‘Iaﬂlr:dget
Predoctoral Awarded 8 8 8 8 32
Predoctoral Appointed 8 8 8 8 32
Predoc: Dual-Degree 0 0 1 1 2
Predoc: Underrepresented Groups 0 5 2 2 9
Postdoctoral Awarded 4 4 4 4 16
Postdoctoral Appointed 4 4 4 4 16
Postdoc: M.D. or Equivalent 0 1 0 1 2
Postdoc: Ph.D. or Equivalent 3 1 3 3 10
Postdoc: D.D.S_, D.V.M., Other 1 1 0 0 2
Postdoc: Dual Degree 0 1 1 0 2
Postdoc: Underrepresented Groups 0 0 0 0 1]
Short-Term
Awarded 8 8 6 7 2
Short-Term
Appointed 7 ] 6 7 26
Short-Term: Underrepresented

2 2 1 2 7

Click the Appointments section, and then enter data into the Training Position Awarded and
Training Positions Appointed areas that appear. Use the Edit Appointments button to change

values. The totals you enter are used to populate Table 7.
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Prepare Research Training Dataset (RTD) for Renewal

RTD 4KA2HD999993-20 UCLA Child Health Research Career Development Award

PORI Patter, Harry

Appointments @

Training Positions Awarded

Sum of Budget Years

Predoctoral Awarded 1] 1] o ] 0
Postdoctoral Awarded a 0 0 0 0
Short-Term Awanded Q 1] 1] ] 0

Training Positions Appointed

Sum of Budget Years
Predoctoral Appointed

Predoc Dual Degree

Pradoc
Underrepresented
Groups

Postdoctoral Appointed

Postdoc MD or
Equivalent

Postdoc PhD or
Equivalent

Postdoc DDS, DVM,
Ciher

Postdoc Dual Degree

Postdoc
Undefrepresented
Groups

Short-Term Appointed

Short-Term
Undemepresented
Groups

Appointments Screen

Table 8: Program Outcomes (A-C)

Table 8 consists of three sub-tables detailing the program outcomes for predoctoral and
postdoctoral trainees on the grant. This section explains what parts of the xXTRACT module fill
Table 8 of the training tables.
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For detailed instructions on every field in the training tables, see https://grants.nih.gov/grants/forms-
f/data-tables.htm.

Table 8 consists of:

o Table 8A - Program Outcomes: Predoctoral
o Part I. Those Appointed to the Training Grant

o Part II. Those Clearly Associated with the Training Grant
o Part III. Recent Graduates
o Part IV. Program Statistics

o Table 8B. Program Outcomes: Short-Term

o Table 8C. Program Outcomes: Postdoctoral
o Part I. Those Appointed to the Training Grant

o Part II. Those Clearly Associated with the Training Grant
o Part III. Recent Graduates

Table 8A. Program Outcomes: Predoctoral

For new applications, this table provides information on the effectiveness of the proposed training
program.

Table 8A. Part l. Those Appointed to the Training Grant

To populate Table 8A Part I in the RTD, navigate to the RTD menu in XTRACT, and go to the
Participating Trainees section.
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Sample Table 8A. Program Outcomes: Predoctoral
Part |. Those Appointed to the Training Grant
Facatty IS Summary Terminal Topic of c Subsequent
a acu tart| of Support Degree(s) > p e urrent Grant(s)/
U= Member | Date During Received and R;se_ar(;h L e o Position Role/Year
Training Year(s) rojec Awarded
TY 1: HL
T32
TY 2: HL Resident Assistant
T32 Internal Professor
Doe, TY 3: HL The role of Medicine Hematology HL
Cox, John 09M19|F30 M.D./Ph.D., Notch in Emory Rutgers K23/PI/2011
Charles C.| Smith, 98 |TY 4: HL |2003 blood vessel |University University HL P01/Co-
Jerry F30 maturation Academia Academia 112014
TY 5: HL Further Research-
F30 Training Related
TY 6: Edn
RA
TY 1: NSF
'|I:'Y 2 NSF ’F:’ulsltdocioral E:sealrih
F Interactions Me Igrular Moslrg glualaer
TY 3: NSF between Biclo Biolo HL
Johnson, |Doe,  |0919|F PhD 2003  |circadian e b DG e F32/P12005
Gina R. [John 95 |TY 4: HL = rhythms, . . GM RO01/Staff
32 sleep & Francisco | Francisco Scientist/2011
TY 5 HL metabolism |Academia | Academia
T2 Furlth_er Primarily
TY 6 GM Training Research
RO1
Laboratory Laboratory
TY 1: HL Technician Manager
Phelps, Vasquez, | 09/19| T32 M.S. 2001 Viral Parke-Davis Pfizer
Ryan Richard 99 |TY 2: HL o infections For-profit For-profit
T32 Primarily Primarily
Research Research

In XTRACT, on the list of Participating Trainees, click the Edit button on each person in turn,

which prompts for data that subsequently populates Table 8A Part I in the RTD.
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Participating Trainee Detail @
Bravo, Juan lvan (Pre-doc)
© Trainee Data
In Training Data
Faculty Members
Support During Training

Degrees

Post-Training Positions

(e © © © ©)

© Subsequent Grants

© Publications

[+ Open All Sections ]

Table 8A. Part ll. Those Clearly Associated with the Training Grant

To populate Table 8 A Part II in the RTD, navigate to the RTD menu in XTRACT, and go to the
Student section. The Student section in XTRACT is not always available. See Students (Renewel) .

Sample Table 8A. Program Outcomes: Predoctoral
Part Il. Those Clearly Associated with the Training Grant
Summary Terminal Tonic of Subsequent
Trainee Faculty | Start| of Support| Degree(s) R:sl::‘a:rgh Initial Current Grant(s)/
Member | Date During Received and ; Position Position RolelYear
Training Year(s) P Awarded
TY 1: Univ
] I
Reconstitution
Robinson, [Smith,  |09/20|TY 2: CA . of Tumor
Bri Je 10 RO In Training
rnan y TY 3 CA suppressor
RO1 ’ function
TY 4: Edn F
TY 1: GM
T32 Postdoctoral
TY 2: GM Fellow
132 . Molecular
O'Leary, |Coates, [09/20|Tv 3 ca Bh.D. 2013 Genetic Biology
AnnL.  |Robert |08 (732 - Cancer UCLA
TY 4: CA Biomarkers | cademia
F31 Further
TY 5: CA Training
F31
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In xXTRACT, on the list of students, click the Edit button on each person in turn, which prompts for
data that subsequently populates Table 8 A Part II in the RTD.

Student Detail @

Rogers, Kenny (Pre-doc)

@ Student Data
Commons User ID; ROGERSK

Email: eRATest@mail nih.gov

In Training Data

G
©&|Faculty Members
QDegrees
&|Post-Training Positions
o

Subsequent Granis

@Pubrlca!mns

Table 8A. Part lll. Recent Graduates

To populate Table 8A Part III in the RTD, navigate to the RTD menu in XTRACT, and go to the
Participating Trainees section.
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Sample Table 8A. Program Qutcomes: Predoctoral
Part lll. Recent Graduates (Only for New Applications and for Postdoctoral Renewal/Revision Applications
Requesting an Expansion for Predoctoral support)
Summary Terminal Toic of Subsequent
Trai Faculty | Start| of Support| Degree(s) R°P'° h Initial Current Grant(s)/
raiN€€ | Member | Date | During | Received and ;"'".th Position Position Role/Year
Training Year(s) roj Awarded
Postdoctoral
Fellow
Moore, . Src. Kinase Medicine
Thomas ;g’;‘r:“sr 0%"720 Ph.D 2013 and Breast | Boston
P. - Cancer University
Academia
Further
Training
Medical
Student
Modulation of | Medicine
Rj’j?;g’a' gggf:rf’ 0%"920 PhD.2014  |hostcellular | Northwestern
’ ) responses | University
Academia
Further
Training

In XTRACT, on the list of Participating Trainees, click the Edit button on each person in turn,
which prompts for data that subsequently populates Table 8A Part III in the RTD.

Participating Trainee Detail @
Bravo, Juan lvan (Pre-doc)

© Trainee Data
In Training Data
Faculty Members
Support During Training
Degrees

Post-Training Positions

(e © © © ©)

© Subsequent Grants

© Publications

[+ Open All Sections ]
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Table 8A. Part IV. Program Statistics

To populate Table 8A Part IV in the RTD, navigate to the RTD menu in XTRACT, and go to the

Program Statistics section.

Sample Table 8A. Program Outcomes: Predoctoral
Part IV. Program Statistics

Percentage of Trainees Entering Graduate School 10
Years Ago Who Completed the PhD

Average Time to PhD for Trainees in the Last 10 Years

50.2%

6.5 years

The Program Statistics area prompts for data that subsequently populates Table 8A Part IV in the

RTD.

Program Statistics @

® Yes (O No

* Percentage of Trainees Entering
Graduate School 10 Years Ago Who
Completed the Ph.D.

0.0

% Average Time to Ph.D. for Trainees in
the Last 10 Years

5.0

Are program statistics applicable for this reporting period?

%

Year(s)

Clear Copy Program Statistics ~

Last copied 08-Apr-2020 18:45:31, from
5T32AG052374-05 (RPPR)
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Table 8B. Program Outcomes: Short-Term

For renewal applications, this table provides information about the use of short-term training
positions.

To populate Table 8B in the RTD, navigate to the RTD menu in XTRACT, and go to the
Participating Trainees section.

Sample Table 8B. Program Outcomes: Short-Term
Trai Category of Faculty Start Topic of Research Subsequent Training or Related
ramnee Trainee Members Date Project Award/RolelYear
NS
Lin, Mari  |Medical Doe, John: . . |R25/Participa
G Student Smith, Jerry 07/1998 | PAl 1 and cardiac fibrosis nt/2003 HL
K23/P112006
Holmes, Medical Study of Nonaccidental
Will M. Student Doe, John 0711999 | g Trauma HD K12/Scholar/2005

In xXTRACT, on the list of Participating Trainees, click the Edit button on each person in turn,
which prompts for data that subsequently populates Table 8B in the RTD. Specifically, it populates
the category and subsequent training or related award information.
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Participating Trainee Detail @

Bravo, Juan lvan (Pre-doc)

[+ Open All Sections ]

© Trainee Data

© In Training Data

© Faculty Members

© Support During Training
© Degrees

© |Post-Training Positions
© [Subsequent Grants

© Publications

Table 8C. Program Outcomes: Postdoctoral

For new applications, this table provides information on the effectiveness of the proposed training
program. For renewal applications, this table provides detailed information about how postdoctoral
training positions are used. It also enables evaluation of the effectiveness of the supported training
program in achieving the training objectives.

Table 8C. Part l. Those Appointed to the Training Grant

To populate Table 8C Part I in the RTD, navigate to the RTD menu in XTRACT, and go to the
Participating Trainee section.
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Sample Table 8C. Program Qutcomes: Postdoctoral
Part I. Those Appointed to the Training Grant

Degree(s)
Resulting
Doctoral Summary . Subsequent
Faculty from Topic of -
. Degree( Start |of Support ¢ Initial Current Grant(s)/Rol
L= s) and — Date During PI T 1_11:_10r R;se_arc(;h Position Position el Year
Year(s) r Training a ;:'3'“9 roje Awarded
Year(s)
TY 1: HL Assistant
T32 Staff Scientist | Professor
Sanchez TY 2: HL Uterine Radiology Radiology CA
. PhD Brown, 0712007 T32 None cancerand |MGH University of K99/P1/2011
Gregory (2007 James TY 3: CA development | Academia Arizona CA
B. RO1 al biology Primarily Academia RO0/PI2013
TY 4: CA Research Primarily
R01 Research
Molecular Instructor Associate DK
. and Internal Professor
Cox, MD 2003 Doe g;' HL functional Medicine Hematology é?{ﬁ&Pﬂlﬁﬂﬁ
Jennifer |PhD ' 0812008 . MPH 2009 |dissection of | Columbia Rutgers
H 2003 John TY 22 HL hematopoieti | Academia Academia Faculty
- T32 P ader ader Collaborator/
c stem cell Primarily Primarily 2013
niche Research Research

In xXTRACT, on the list of Participating Trainees, click the Edit button on each person in turn,
which prompts for data that subsequently populates Table 8C Part I in the RTD.

(e ©¢ © © ©)

© Trainee Data

Degrees

© Publications

In Training Data

Faculty Members

© Subsequent Grants

Participating Trainee Detail @
Bravo, Juan lvan (Pre-doc)

Support During Training

Post-Training Positions

[+ Open All Sections ]
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Table 8C. Partll. Those Clearly Associated with the Training Grant

To populate Table 8C Part II in the RTD, navigate to the RTD menu in XTRACT, and go to the
Student section. The Student section in XTRACT is not always available. See Students (Renewel) .

Sample Table 8C. Program Outcomes: Postdoctoral
Part Il. Those Clearly Associated with the Training Grant
Degree(s)
Resulting
Doctoral Summary . Subsequent
Faculty from Topic of -
. Degree( Start |of Support ¢ Initial Current Grant{s)/Rol
[ s) and — Date During i 1_11:_10r Rese_an::h Position Position el Year
Year(s) r Training e s Awarded
and
Year(s)
I'E}ulalemal_ Assistant Associate
re‘le;r:jf:)on Professor Professor
TY 1: HD - o | Pediatrics Pediatrics
Melanes | vp 2004 WEIE 10712009 k12 Ty 2: P 2011 |NOSPIAIEAN e Yale N 2013
- dullie unca HD K12 Neooatal  |Academia  |Academia
|nf§::iv1 Primarily Primarily
. Research Research
Care Unit

In xXTRACT, on the list of students, click the Edit button on each person in turn, which prompts for
data that subsequently populates Table 8 A Part II in the RTD.

Student Detail @

@ Student Data

Email:

Faculty Membe

)
L+
OlDegrees
[+
[+

@Puhllc ations

Rogers, Kenny (Pre-d

Commons User |D:

ROGERSK

eRATest@mail nin.gov

In Training Data

rs

Post-Training Positions

Subsequent Grants
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Table 8C. Part lll. Recent Graduates (Only For New Applications and Predoctoral
Renewal/Revision Applications Requesting Postdoctoral Support)

To populate Table 8C Part III in the RTD, navigate to the RTD menu in XTRACT, and go to the
Applicants and Entrants section.

Sample Table 8C. Program Qutcomes: Postdoctoral
Part lll. Recent Graduates (Only For New Applications and Predoctoral Renewal/Revision Applications
Requesting Postdoctoral Support)

Degree(s)
Resulting
Doctoral Summary . Subsequent
Faculty from Topic of -
. Degree( Start |of Support Initial Current Grant(s)/Rol
L= s) and — Date During P??d?tf‘or RPese_art;h Position Position el Year
Year(s) r Training a ;?1';'"9 rojec Awarded
Year(s)
Assistant Assistant
Professor Professor
Roosev Estrogen Biology Biology
olt PhD Mclver, 01/2007 None receptors and| University of | University of CA
Alt;ertS 2006 Rosalie ovarian Colorado Colorado R21/P1/2013
. cancer Academia Academia
Primarily Primarily
Research Research
Staff Scientist | Staff Scientist
Radiology Radiology
MNew Massachusett | Massachusetts
Taylor, |PhD N
Susann |2005MD [WEIE 1072008 None inhibitors for |s General | General NSF/PI2014
aG. 2007 unca cancer Hosp|ta|l Hosp|ta|l
imaging Academia Academia
Primarily Primarily
Research Research

In xXTRACT, click the Post-Doc Participating Trainees link, then click a trainee, which prompts for

data that subsequently populates Table 8C Part III in the RTD.
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Participating Trainee Detail @
Bravo, Juan lvan (Pre-doc)

© Trainee Data

© In Training Data

© Faculty Members

© Support During Training

© Degrees

© |Post-Training Positions

© [Subsequent Grants

© Publications

[+ Open All Sections ]
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