EMAIL INVITATION FOR IAR SENT TO REVIEWER NEW TO COMMONS 

To:  <Reviewer email>
Subject - eRA Commons: IAR Reviewer Invitation for meeting <Meeting Identifiers> <Meeting Title>
Dear Reviewer:

This is a system-generated invitation to the eRA Commons Internet Assisted Review (IAR) website in connection with your participation on Special Emphasis Panel/Scientific Review Group [Name of Review Meeting] scheduled for [Dates for Review Meeting]. 

To submit your preliminary written reviews electronically, you will need to log on to the eRA Commons Internet Assisted Review (IAR) website with a user name and password. To establish that user name and password, we have set up a special URL (address on the Internet) that is unique to you. 

Please visit this web site to create your account as soon as possible or no later than 2 weeks before your reviews are due.  Open your Web browser and go to the URL [URL Listed Here] (You can copy and paste this address into the "Location" window of your browser, and press Enter. If the url doesn’t work, make sure it is complete and hasn’t been broken over multiple lines.  If the url spans more than one line make sure you are entering all of it in the location window of your browser and that there are no spaces in the address).  Follow the instructions on the screen to enter information about yourself.  You will also be asked to verify the public information that NIH has on file to ensure your information is both accurate and complete.  

After submitting your registration request, you should receive a notification about your account activation within 2-5 business days; it will contain the URL for the eRA Commons web site. At that time you will be able to access Internet Assisted Review with temporary password which will be sent to you in a separate email.  Please note that you cannot use Internet Assisted Review until your account is active.

If you have questions or problems setting up your account, please call or email the NIH eRA Helpdesk at 301-402-7469 or 866-504-9552 or commons@od.nih.gov.

Thank you for your time and effort.

Sincerely,

[Scientific Review Officer’s Name and Contact Information]

