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Terms and Conditions

CONTACT US

Document Comments:
We value your feedback on this document.

How are we doing? The Communications & Documentation Team of the electronic Research
Administration (eRA) is dedicated to serving our community and welcomes your feedback to assist
us in improving our user guides. Please send comments about the user guide to this

address: eRA Communications@mail.nih.gov.

For general questions about this module and associated business processes:
Please contact your IC Coordinator. A list of IC Coordinators is available online:

http://inside.era.nih.gov/techrep list.cfm.

Troubleshooting support:

Please contact the eRA Service Desk:
Toll-free: 1-866-504-9552

Phone: 301-402-7469
TTY:301-451-5939

Web:http://grants.nih.gov/support (Preferred method of contact)

Email:helpdesk@od.nih.gov

Hours: Mon-Fri, 7:00 a.m. to 8:00 p.m. Eastern Time

DISCLAIMER STATEMENT

No data shown in illustrations represents any real account, project, or individual. Any resemblance
to actual accounts, projects, or individuals is purely coincidental.
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1 Latest Updates

Updates and new features in Terms and Conditions and GMM:
Dec 15, 2020

All internal users must agree to accept eRA/IMPAC II rules of behavior in order to access eRA
modules. See Rules of Behavior

November 23, 2020

SAMHSA
ONLY |Programmatic Terms

o Programmatic Terms are special terms in TCM that are marked as Programmatic by a Grants
Management Specialist (GMS) to allow Government Program Officers (GPO) to perform
additional actions that are restricted on other terms.

o The GMS can set a term as Programmatic at any time — while assigning terms pre-award or
when managing post-award — which will immediately update the actions available to the
program official.

o When a term is set as Programmatic, GPOs can perform the following actions:

o Upload grantor attachments with comments and manage existing grantor attachments.
GPOs can upload attachments as well as manage attachments previously uploaded by
another GPO or by the GMS.

o Edit status. GPOs can update a submission status from Unresolved to In Review or
from In Review to Unresolved (note: if a term is in archived status, the submission
status can be updated from Archived (Unresolved) to In Review and vice versa).

o Return Submission. GPOs can send a submission back to a grantee for resubmission
by selecting the Return action.

o Additionally, terms in the Terms Catalog can be created (or edited) to be programmatic
terms. Changing the programmatic status on a term in the catalog will not affect the behavior
of terms already assigned to applications. Changes to the catalog settings will only apply to
terms assigned after the change.

Other Transactional Authority (OTA) Milestones — See OTA Access Milestones
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o New fields and search criteria in the Manage Milestoness screen:

o Programmatic Term — Is this a Programmatic Term?
o Term Level — Select budget period or project period.
o Include on NoA — Click to include this term on the Notice of Award (NoA).

August 6, 2020

o Brand-new aesthetics in GMM:
For example, see the updated Grant Awards and Grant Portfolio screens.

And for more information on the new interface, see Navigating and Using the UI in eRA
Modules.

Mar 16, 2020
Single Sign-On using AMS Login:

Internal HHS staft can now login to eRA modules using their username and password in the HHS
Access Management System (AMS).

Users can then navigate from eRA to three other core HHS grants systems (Grants.gov, Payment
Management Systems and GrantSolutions) without the need to log in again.

See Login screen for internal HHS staff.

Feb 13,2019
SAMHSA
o ONLY [New action available in the Grant Portfolio screen: Return Continuation:

Click the &l plus icon to open a grant's Continuation History section, then select the Return

Continuation action.

Nov 29, 2018

Changes to the Search for Grant Awards screen:

o New amendment-related search criteria: Amendment Type, Amendment Status,
Submission Date Range, Continuation Status.

e Two new columns in the hitlist:

o Submission Date:
Shows the submission date of grantee-initiated or created-date of grantor-
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initiated records.
o Amendment Type:
For L records, shows the amendment type of the L record.
For M records associated to one or more L records, lists the amendment types of
the L records.
For M records with no associated L record, shows the M's amendment type if

there is one, otherwise it will be blank.

o Changes to the Export feature:
o The 2 new hitlist columns also available in export.

o And three additional columns that are not shown in the hitlist are now available in the
export: GTA Checklist Status, GMS Checklist Status, and PO Checklist Status

Release Notes:
0 Checklist Status columns will be blank if the checklist is Not Applicable or is Not Started. In a
future release, the status value of Not Started will display if a checklist has not been started.

o If the query returns more than 500 records, the Workflow Status column of the export will be
blank. We will correct this in a future release

Aug 1, 2018

o Added a Grants Management Officer column to the Grant Portfolio and Grant Awards

search results.
o Also, the Assigned Grants quick search buttons in those screens now locate assigned grants
for Grants Management Officers just as they do for Grants Specialists (GS).

May 30, 2018

o Select up to 3000 records in the Grant Portfolio search results and send 2-way
correspondence to the selected grantees. See Generate Correspondence

Apr7,2018

o New Reports screen to generate SAMHSA OPAC Reports.

Mar 14, 2018
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Select up to 3000 records in the Grant Awards search results and send 2-way
correspondence to the selected grantees. See Generate Correspondence

When you click the mail icons in the Grant Awards search results to send email to the PD,
the BO and SAMHSA Correspondence Email Address are automatically entered in the CC
field. And a copy of the sent message is available in the Grant Folder Correspondence tab.

If no FFR has been submitted, you can manually enter data in the FFR Validation screen to

complete the form.

Feb 5,2018

Access the grant folder from the Grant Portfolio and Grant Awards search results.

Updates to FFR Validation screen:
o Click a link to open the FFR in the Commons FFR module, where you can review

and accept or reject it.

o Added the ability to overwrite any FFR fields so you can correct and update the

information.

o An indicator alerts you if a new FFR is received after that year's FFR data has been

validated or while overwrite mode is turned on.

Dec 28, 2017

Perform FFR Validation on awards in the Grant Portfolio.

October 20, 2017

TCM supports grantee document submission:

(¢]

(¢]

Grants staff can view and return grantee submissions and attach their own documents.

Program staff can view grantee submissions and grant staff attachments and add comments.

See changes to these screens:

(e]

View Terms Tracking Details
Setup and Edit Terms Tracking

Return Submission
Additional Materials

Submission History

Also, see new TCM Online Help for Grantees.

July 20, 2017
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Bulk Correspondence — Select multiple grant awards and send one-way bulk
correspondence to the selected grantees. See Search for Grant Awards

Export to Excel — Export the search results as an Excel file. See Search for Grants or

Search for Grant Awards

Term Tracking— Some changes to due date configuration in the Setup and Edit Terms

Tracking screen, and some new actions in the View Terms Tracking Details screen.

May 19, 2017

Some changes to the workflow for bulk term assignment:

(¢]

o

o

o

Step 1
Step 2
Step3.
Step 4

May 4, 2017

Adds anew Search for Grant Awards screen: Use it to search for grant awards based on a

wide variety of selection criteria. You can multi-select grant awards from the search results

and then go to the Search for Terms screen to assign terms to the awards in bulk. See Search

for Grant Awards.

Relaxes business validations regarding the due date when applying terms tracking attributes
in the Edit Terms Content and Tracking screen

Allows grants staff to rename structured terms that are added to awards but aren't in the
catalog, and creates related business validations (i.e., term names must be unique within a
section)

Adds business validations when previewing terms and conditions (i.e., duplicate terms, WIP
status, budget period dates, and due dates) and allows you to make decisions that
dynamically affect the terms assignment results. Also adds a table to display terms
assignment results, and allows grants management staff to export those results to Excel. See
Preview Selected Terms.

Adds a confirmation table with the final outcomes after terms assignment. See Terms

Assignment Confirmation.
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December 22, 2016

Layout changes to the View Terms Tracking Details and Setup and Edit Terms Tracking screens.

November 17, 2016

Terms Tracking functionality is now available in TCM for SAMHSA Grants Management staff.
The new functionality provides the ability to set tracking attributes when assigning terms to an
award and to send notifications. This includes both pre-award and post-award tracking options. See
Search for Grants.

Aug 18,2016

The section name "Standard T&C's" has been changed to "Standard Terms and Conditions," and
the order of the sections in TCM and in the NoA has been changed to: Remarks, Special Terms,
Special Conditions, Standard Terms and Conditions. See Manage Assigned Terms.

July 2016, Terms and Conditions Module (TCM) for SAMHSA

Created initially for SAMHSA, TCM is a new module that allows agencies to manage a centralized
catalog of terms and conditions that they can apply to grant awards.

Gives the Catalog Manager the following capabilities to manage the catalog:

« Create, edit, copy, activate, deactivate, and delete terms and conditions in the terms catalog.

« Establish associated attributes for each term and condition including IC, Grant Programs
(PCC), Terms and Conditions Section, Fiscal Year, Funding Opportunity Announcement,
and Award Type.

Allows the Grants Management staff to apply terms and conditions from the centralized catalog to
an individual award:

o Access the catalog to find and select terms and conditions to apply to an award.

o Modify the content and format of individual terms and conditions to tailor them to the
specific award.

o Manage the order of terms and conditions in each standard section.

The added terms and conditions will be included in Section IV of the NoA.
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1 Navigating and Using the Ul in eRA Modules

For increased usability, eRA modules are gradually switching to a streamlined, modern, mobile-
friendly look and feel for screens. The new look and the new navigation adjust dynamically for a
variety of screen or font sizes, making your browsing experience more efficient on the device of
your choice. New Ul elements offer a consistent set of tools that you can use across modules. A
new header and footer conserve space, leaving more work area for you to accomplish your tasks.

This topic explores the new navigation and Ul elements that you might see on updated screens. All
modules will eventually use the same framework for building the UI and navigation through
screens. Older style screens will co-exist with updated screens during the transition to the new look
and feel.

Read this topic to learn about:

o Header/footer for eRA modules

» Navigation to and within modules

o Actions column and how it might be replaced by an ellipsis (three-dot) dropdown in a row
Standard tools for tables

e How columns are hidden and shown on small screens

1.1 Header and Footer Navigation

The header and footer use symbols to save screen real estate and dynamically adjust to fit smaller
screens.

eRA Electronic Research Administration _/é_ National Institutes of Health
-h?.‘ Office of Extramural Rescarch

REV Application Admin ¥ Percentiles ¥ Reviewers and People Lists ¥ Meeting Admin ™ Reviewer Assignments ¥ SEP Aggregate Roster

The first icon from left is the Apps menu. The Apps menu shows all apps available to the currently
logged-in user, shown below:
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22 @RA ElectronicF

AMS

eTA

QvR

Admin

Grants Management
PMM

Checklist Management
CMTMGMT

REV

FCOI

IPF

Grants Closeout

ICO

Alert Module

1.1.0.1 Other Icons in Header

Vd
Links to the Department of Health and Human Services.

National Institutes of Health

Office of Extramural Ressarch

Link to grants.nih.gov.

E Links to a general eRA Service Desk Support page.

.
. Links to eRA Points of Contact page.

n The person icon shows your login information, preferences, and sign out link:

TESSA Toth

NIH\TOTH

Euf Manage Preferences

(= Sign Out
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1.1.0.2 Dynamic Header

Below, on a narrow screen, most items on the header are hidden, but they pop down when you
click the grid icon in the upper right, circled below.

eRA Electronic Research Administration

eRA Electronic Research Administration
E2=2 Apps Menu
:2{1 HHS
m Na!iune,l Institlute_.s Elf Health
9 Help
‘ User

1.1.0.3 Redesigned Footer

The footer is clean and offers only essential information organized into columns.

© Help U Privacy Notice @ NIH - Office of Extramural Research Screen Rendered: 07/08/2020 06:53:13
. Contact Us & Accessibility £ U.S. Department of Health and Human EDT | LISTOFREVIEWERS@3667
A Disclaimer Services

1.2 Navigating Within a Module

The module abbreviation, circled below left, lets you quickly see which module you are working
in.

== eRA Electronic Research Administration ‘ “";/(C Nationa Insttutes of Health

Application Admin ¥ Percentiles ¥ Reviewers and People Lists ~ | Meeting Admin ~ |Reviewer Assignments ¥ SEP Aggregate Roster

The sections of the modules are listed across the top, with the current section highlighted in gray,
circled above.

To navigate to the screens available under each section, click the section name to see a dropdown
that shows all screen names, as shown below.
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eRA Electronic Research Administration ‘ _/é National Institutes of Health
"‘b Offica of Extramural Rasearch

REV Application Admin ¥ Percentiles ¥ Reviewers and People Lists » Meeting Admin ~ Reviewer Assignments > Data Maintenance SEP Aggregate Roster

Assign by Reviewer
Manage List of Reviewers @ Assign by Application

[ Manage List of Reviewers |

If the screen size is small, all the app section names are collapsed under a three-line icon, shown
below.

REV =

When clicked, the three-line icon shows all module navigation in vertical form, below.

REV =

Application Admin -

Reviewers and Pegle Lists *

Catalog of Prospect Lists
Person Administration

Advanced Person Search
Meeting Admin *
Reviewer Assignments =
Data Maintenance =
Reports =
Sort Prefs

SEP Aggregate Roster

1.3 Actions Column Replaced by Ellipsis Menu

Actions that are available for each row in a table might be displayed under a three-dot ellipsis icon
instead of an Actions column, as shown below. This happens if there are three or more actions to
be displayed. If only one action item is listed, then the column will list that action as the header and
have an ‘x’ in the body of the column.
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Assigng
Reviewer Name “ Rev 1 Rev 2
Brook, Dorina E] 1
Edit
Beler, Gerler
Delete

Bjorn, Mary Person Admin

1.4 Standard Tools for Tables

Tables are sleeker with tools for showing the data you want to see.

Entering filter text features instant filtering of the list as you type, with the number of found results
updated as you type. The text you type in filter is highlighted in the table.

Filter Table 26 Results

Click column headers to sort by that column.

Pri 1[:] s Pri 1E] | Pri 1E]
Unsorted Sorted Sorted
A-Z, 1-high Z - A, high -1

To help avoid scrolling, use the grid tool to specify how many table rows appear per page.
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B

ROYWYS PER PASE
30
100

200
ALL

Use the bulk actions tool

to select or deselect all, and to show selected rows only or all rows.

BULK ACTIONS
Select All
Deselect All

Show Selected Rows Only
Show All

‘ = 'l Order Grant No.

Use the download tool

Z

EXPORT

@ Excel
[ PDF

& Print

shown below, to export table data to Excel or PDF, or to print.

1.5 How Screen Size Can Affect Visible Columns

Below, see a full screen, with three columns: Reviewer Name Institution, Assign Applications,

and Manage Conflicts.
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REV | Application Admin ~ Percentiles = Reviewers and People Lists ~ Meeting Admin ~ Reviewer Assignments ~ Data Maintenance ~ Reports ~ SortPrefs SEP Aggregate Roster

Assign By Reviewer e

\ Default Meeting: 2020/10 ZAA1 DD (50) SRO: RANA  SIVAS Meeting Date:  Agenda #: 388471

Selectareport ~ Set Reviewer Types Transfer Assignments Delete All Assignments

Filter Table 4 Results -‘u < 1of1 v >
Reviewer Name
Assign Applications Manage Conflicts

Lida, Vadis
. Pl Name Pl Name
JOHNS HOPKINS HOSPITAL
Grant Number Institution Type Action Grant Number Action
Mini, Tod
Pl Name Pl Name
UNIVERSITY OF FLORIDA
Grant Number Institution Type Action Grant Number Action

When the screen is narrowed, the Manage Conflicts column and Assign Applications column are
not visible in the table, as shown below.

REV

Assign By Reviewer @

‘ Default Meeting: 2020/10 ZAAT DD (5 SIVAS Meeting Date:  Agenda #: 358471 ‘

[ Select a report ~ l Set Reviewer Types Transfer Assignments l Delete All Assignments l
Filter Table 4 Results -.*g < 1of1 w

Reviewer Name
Institution

4 l_icla__ Vadis

JOHMNS HOPKINS HOSPITAL

' Mini, Tod

UNIVERSITY OF FLORIDA

All hidden columns are available by clicking the more info triangle next to the Reviewer Name,
which drops down to show the two missing columns:
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Reviewer Name
Institution

ida, Vadis
JOHNS HOPKIMNS HOSPITAL

rﬂssign Applications

Pl Name
Grant Number

Manage Conflicts

Pl Name

Total 0

.

Grant Number Action

Institution  Type

Action

vy
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1 Overview of Terms and Conditions

The Terms and Conditions Module (TCM) lets ICs define and manage structured terms/milestones
that can be applied to the grants you administer, and to track due dates and grantee document
submissions for the terms that require follow-up.

The terms of a grant are the legal requirements imposed on the grant by the administering agency,
whether based on statute, regulation, policy, or other document referenced in the grant award, or
specified by the grant award document itself. The Notice of Award (NoA) may include both
standard and special conditions that are considered necessary to attain the grant's objectives,
facilitate post-award administration of the grant, conserve grant funds, or otherwise protect the
Federal Government's interests.

Terms and Conditions User Roles

The following internal user roles are available for TCM:

TCM Staff User Roles

o GM_MANAGER ROLE or GM _
WORKUP ROLE

o TERMS CONDITIONS ADMIN_ | Assign terms to individual awards
ROLE or TERMS CONDITIONS
READONLY ROLE

o GM_MANAGER_ROLE or GM_
WORKUP _ROLE

o TERMS_CONDITIONS _ADMIN _
ROLE or TERMS_CONDITIONS
READONLY ROLE

o TERMS TRACKING ADMIN
ROLE

Assign terms and terms tracking attributes to individual
awards

TERMS CONDITIONS READONLY _ Access the Terms Catalog directly to view structured
ROLE terms (i.e., read-only)

Access the Terms Catalog directly to manage (i.e.,
TERMS CONDITIONS ADMIN ROLE | create and edit terms) structured terms (i.e., Terms
Manager access)
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TCM Staff User Roles

o

GM_MANAGER_ROLE or GM_
WORKUP _ROLE
TERMS_CONDITIONS ADMIN _

ROLE or TERMS CONDITIONS

READONLY ROLE

TERMS TRACKING _ADMIN
ROLE

TERMS TRACKING
PROGRAM ROLE

GMM_ADMIN ROLE

Assign terms and terms tracking attributes to both
individual and bulk awards

GMM _READ ONLY ROLE

Read-only access to terms tracking attributes

GM_MANAGER_ROLE or GM_
WORKUP _ROLE
TERMS_CONDITIONS_ADMIN

ROLE or TERMS CONDITIONS

READONLY ROLE

Assign terms to individual awards

GM_MANAGER_ROLE or GM_
WORKUP _ROLE
TERMS_CONDITIONS_ADMIN

ROLE or TERMS CONDITIONS

READONLY ROLE

TERMS TRACKING _ADMIN
ROLE

Assign terms and terms tracking attributes to individual
awards

TERMS CONDITIONS READONLY
ROLE

Access the Terms Catalog directly to view structured
terms (i.e., read-only)

TERMS CONDITIONS ADMIN ROLE

Access the Terms Catalog directly to manage (i.e.,
create and edit terms) structured terms (i.e., Terms
Manager access)

o

GM_MANAGER_ROLE or GM_
WORKUP _ROLE

Assign terms and terms tracking attributes to both
individual and bulk awards

Overview of Terms and
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TCM Staff User Roles

o TERMS_CONDITIONS ADMIN
ROLE or TERMS_CONDITIONS
READONLY ROLE

o TERMS_TRACKING ADMIN
ROLE

o GMM_ADMIN_ROLE or GMM _
READ ONLY ROLE

View and validate the grantee's Federal Financial

FFR_Reconcile Admin Report (FFR)

GMM_FFR_USER View the FFR
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2 Accessing TCM

There are multiple ways to access TCM:

For SAMHSA Users:

Launch TCM from the eRA intranet Modules screen (https://inside.era.nih.gov/):

TCM

m35 Q rl-:i ':..I:Z-". -Zi:!:i.'-.'!‘.-

Module tor SAMHSA

info | launch

Or use one of these methods to access terms tracking:

Access TCM from the Grants Management Terms tab if you would like to assign terms and
conditions and set up terms tracking attributes for an individual grant pre-award. For
instructions see GM Terms tab.

Access TCM from the GMM Grant Portfolio tab if you would like to assign and manage
terms tracking attributes post-award. For instructions see Terms Tracking.

Access TCM from the GMM Grant Award tab to assign terms and set up terms tracking to
multiple grant awards in a single bulk operation. For instructions see Search for Grant

Awards.

Access TCM from the Terms Catalog tab if you would like to view, manage or create terms
and conditions for your organization. For instructions see Search the Terms Catalog and

Manage the Terms Catalog.

Program staff, click TCM links in PMM Grant Summary screens

In the Status screen List of Applications/Grants, a View Terms Tracking action button is
available for each grant application that has tracked terms, as shown here:

Click the View Terms Tracking button to open the View Terms Tracking Details screen.

For NIH OTA users:

1. Use the Grants Management (GM) search function to find an OT award, then click the

Terms tab to open the Terms screen, as shown below.
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2. Click the Access Milestones or Milestones Tracking button:
o Ifyou click Access Milestones, he Manage Selected Terms window opens so you can

assign milestones to the award. For the next steps, see Step 2: Manage Selected

Terms.

o Ifyou click Milestones Tracking, the View Milestone Tracking Details screen opens
so you can access the current tracking status of all terms assigned to the award. For the
next steps, see View Milestone Tracking Details.

Alert Manage Pl/Confacts Research Subjects Checklists Addresses (@FYNER Award CAN

I Name: Saija, Rahul (Contact)  Grant Number: 3 OT2 OD 026673 - 01 52 () AWR QVR Disbursement Balance Repori Appl ID: 10148855 Council: 202000 Priority Score: SAM Exp: 12/18/2020
pF: 10032222 IPF Organization: NEW CENTER DUNS: 078473711 RFAPA: PA1S-591  Percentile: % Delinquent Fed Debt Flag: N
IN: 1800631734A1 EIN Organization: NEW CENTER, ING CAN: 8018985 Status: 05 - Awarded. Non-fellowships only Exclusion Status Flag: N
FDA: 310 Budget Period: 06/21/2020 - 06/20/2021 Project Period: 09/21/2013 - 09/20/2022
Save Defete WIP || Business Rules || AccessHss || workook | 3 out of 3 recorss CHED |
[Terms and Conditions
BEBE Nomal - B I U [E==5 == E Qb E % M Bsurce == M
[Milestones
Access Milestones
Milestones Tracking
MILESTONES
Global Review
Tertiary Assay
JAward Attachments
File Name Date Created
INAL TERMS 2020.rf 06/17/2020 Remove | JFoliow Up Required

To Access TCM From other eRA Modules:

o In PMM, Program staff can click TCM links in Grant Summary screens.

o In the Grant Folder you can access milestones tracking from the Award Terms tab.
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3 Login screen for internal HHS staff

When internal HHS users access an eRA IMPAC II module, the NIH Login screen opens, as
shown here:

m National Institutes of Health
Turning Discovery [nto Health

Sign in

Smart Card Login

Insert your PIV card into your smart .
card reader or sign in using your

mobile PIV-D credentials. For help, -
visit the NIH Smart Card page.

PIV-Exempt? Mot a PIV Card Holder? Sign in using your account credentials.

ar

to HHS AMS

This screen allows you to login directly to the eRA module using your smart card and PIN, or if
you are an HHS user, you can login by using the HHS/Access Management System (AMS). The
HHS/AMS system supports authentication using your PIV card, network credentials (if supported
for your HHS OPDiv) or HHS/AMS user account credentials.your username and password in the
HHS Access Management System (AMS).
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NOTE: In addition to providing access to the eRA module, logging in with AMS also allows you

to access other HHS systems without logging in again.

3.1 Login Using Smart Card:

1. Insert your smart card and click Login Using Smart Card.

2. A Select a Certificate dialog box will open. Select a certificate and click OK:

Select a certificate

Select a certificate to authenticate yourself to pivauthtest.nih.gow443

Subject Issuer Serial

Will Menna -A (Affiliate) HHS-FPKl-Intermediat... 5BAF3ARS

6214ffee-1e2f-4870-b740-61188fd1...  MS5-COrganization-Acc...  8D16686C60B545044,.,

menna@nih.gov Communications Server  TAAQDBOFF718A3TECO...

Certificate information “ Cancel

3. In the next dialog box enter your PIN and click OK:

ActiviD®

ActivClient®

Please enter your PIN.

FIM

QK Cancel
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3.2 Login Using AMS:

As part of HHS’s Reinvent Grants Management, eRA is providing the option for NIH and our
HHS partner agency staff to log into eRA internal modules using HHS’ Access Management
System (AMS). This new authentication service will allow all internal HHS staff (NIH and partner
agencies) to navigate between eRA and the three other core HHS grants systems (Grants.gov,
Payment Management Systems and GrantSolutions.gov) using a common authentication source.

The HHS/AMS authentication service will provide NIH and HHS partner agency staff the ability,
for instance, to navigate from an eRA module to Grants.gov without logging into each system
separately.

Here is the flow for an NIH or HHS partner agency user accessing eRA and Grants.gov:

1. Click Login Using AMS.
2. Then select one of these methods in the Select Login Method screen:

1st Method: HDPD-12 Access Card

1. Insert your PIV card and click Login:
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Select Login Method

HSPD-12 Access Card MNetwork Credentials AMS Credentials

Insert your HSPD-12 access card
into the smart card reader before
you select login. €@

1 LASTNAME,
LOgII'I FIRSTHAME MI.

Uniad Stles Govemment

ii. Select a certificate and click OK:

Select a certificate

Select a certificate to authenticate yourself to postprod.ams.hhs.gow443

Subject Issuer Serial

Will Menna -A (Affiliate) HHS-FPKI-Intermediat... 5BAF3ABS

Certificate information “ Cancel
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iii. Then enter your PIN and click OK:

ActiviD*

ActivClient®

Please enter your PIN,

PIM

QK Cancel
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2nd Method: Network Credentials:

Select Login Method

HSPD-12 Access Card Network Credentials AMS Credentials

Select your OpDiv *

Ak

After selecting your OpDiv from the
drop-down list, enter your network  network Usemame *
username and password. €

Required fields are marked with an
asterisk (*). Metwork Password *

i. Select your OPDIV:
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Select Login Method

HSPD-12 Access Card Network Credentials AMS Credentials

After selecting your OpDiv from the
drop-down list, enter your network
username and password. @

Required fields are marked with an
asterisk (*).

NIH

L1

You'll be redirected to NIH Login to enter your
username and password. You'll be
automatically returned to AMS after you

authenticate successfully.

ii. For NIH users: The standard NIH Login screen opens. Login with PIV card or username

and password, as usual:

Sign in (NIH Login: Staging Environment)

Smart Card Login
Insert your PIV card into your smart card reader or

sign in using your mobile PIV-D credentials.

Username Password

Trouble signing in?

PIV-Exempt? Not a PIV Card Holder? Sign in using your account credentials:

Forgot Password?
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iii. For HHS users, enter your network account credentials. Please note, use of network
credentials is not supported for all HHS OPDIVs:

Select Login Method

HSPD-12 Access Card Network Credentials AMS Credentials

SAMHSA

Ak

After selecting your OpDiv from the

drop-down list, enter your network Use network authentication every time
username and password. €@ | log into AMS )

Required fields are marked with an Network Username *
asterisk (%).

Metwork Password *

o Help 0 HHS Privacy Policy

iv. Please note, that use of network credentials to access eRA modules is only allowed if you
have been granted a PIV exemption.
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3rd Method: AMS Credentials:

Select Login Method

HSPD-12 Access Card AMS Credentials

Network Credentials

AMS Username * Forgot?

If neither of the other two login

methods are applicable to you, you

can access AMS by entering your ~ AMS Password ® Forgot?
AMS username and password. €@

Required fields are marked with an

asterisk (*).

First-time AMS user?

1. Enter HHS/AMS username and password and click Login.

Access to Other HHS Systems:

After successful HHS/AMS authentication, you can continue on to access the three other core
HHS grants systems (Grants.gov, Payment Management Systems and GrantSolutions.gov) without
the need to log in again. Please note, that both eRA and the Payment Management System require
PIV authentication, so if you login to HHS/AMS using network or AMS credentials, you may be
prompted to reauthenticate using your PIV card.

For more information see Accessing other HHS Systems.
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4 Accessing other HHS Systems

Internal HHS staff who login to eRA module using the HHS/AMS login option can then continue
on to access three other core HHS grants systems (Grants.gov, Payment Management Systems and
GrantSolutions) without the need to login again.

After successful HHS/AMS authentication, you can continue on to access the three other core
HHS grants systems (Grants.gov, Payment Management Systems and GrantSolutions.gov) without
the need to log in again. Please note, that both eRA and the Payment Management System require
PIV authentication, so if you login to HHS/AMS using network or AMS credentials, you may be
prompted to reauthenticate using your PIV card.

Likewise, an active login to an HHS system will also grant you reciprocal access to eRA, but only
if you logged in with your PIV card, because eRA systems always require PIV login (except for
users who have been granted an exemption). If you login to an HHS system with your network
credentials, when you continue to eRA you will have to complete a PIV login as usual.

Login to an eRA IMPAC Il module, then proceed to HHS's Grants.gov:
1. Login to an eRA IMPAC II module by clicking Login Using AMS:
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m National Institutes of Health
Turning Discovery Into Health

Sign in

Smart Card Login

Insert your PIV card into your smart

card reader or sign in using your

mobile PIV-D credentials. For help, -
visit the NIH Smart Card page.

PIV-Exempt? Not a PIV Card Holder? Sign in using your account credentials.

or

L HHS AMS

2. You are directed to the HHS/AMS home screen:
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HHS.gov | AcCESS MANAGEMENT SYSTEM

Select Login Method

HSPD-12 Access Card Network Credentials AMS Credentials

Insert your HSPD-12 access card fasanst il
into the smart card reader before el

- Albdan iy
you select login. € o
HEALTH &
s )
2018SEW30
i LASTHNAM
Lagln FIRSTNAME’E M.

OpDiv

€) Help ) HHS Privacy Policy

3. Select the HSPD-12 tab and log in with your smart card, select a certificate and click OK;
then enter your PIN and click OK.

4. You are directed to the eRA IMPAC II module and automatically logged in.
5. Open a new window or tab in the same browser and enter the Grants.gov URL:
https://www.grants.gov/.
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6. On the Grants.gov login screen, click the AMS button:

LOGIN

If you do not have a Username and Password, please Register as a Mew User.

./

_— GRANTS.GOV™

Login with your Grants.gov Username and Password

PIV /CAC
For Federal Users - Insert
“Username: PIV | CAC Card
*Password: OR

o Avs

For HHS Grantors

(Case Sensitive)

Forgot My Username | Forgot My Password/Unlock My Account

Login as EBiz POC

7. Your authentication session from HHS/AMS will be recognized and you will automatically
be logged into Grants.gov.

8. If you selected the option to log into HHS/AMS using your network or AMS credentials
option, then you will be asked to verify your PIV card since eRA requires PIV
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authentication:

X,

PIV Login Required

To access this service, you must sign in using your PIV credentials or you must be

granted a PIV login exemption.

PIV card or mobile-derived PIV

W b=a

(=1}

R
ogin requ

contact your IC's IS50 for help

rement exempuion, pkease

9. Select Continue and you will be prompted to select a certificate and enter your PIN. You
will then be automatically logged into the eRA module.

Login to an eRA IMPAC Il module, then proceed to GrantSolutions.gov

1. Login to an eRA IMPAC II module by clicking the HHS AMS button:
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m National Institutes of Health
Turning Discovery Into Health

Sign in

Smart Card Login

Insert your PIV card into your smart

card reader or sign in using your

mobile PIV-D credentials. For help, -
visit the NIH Smart Card page.

PIV-Exempt? Not a PIV Card Holder? Sign in using your account credentials.

or

L HHS AMS

2. 2. You are directed to the HHS/AMS home screen:
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HHS.gov | AcCESS MANAGEMENT SYSTEM

Select Login Method

HSPD-12 Access Card Network Credentials AMS Credentials

Insert your HSPD-12 access card fasanst il
into the smart card reader before el

- Albaan iy
you select login. € a
HEALTH &
sE ]
2018SEW30
i LASTHNAM
FRSTNANE .
OpDiv

€) Help ) HHS Privacy Policy

3. Select the HSPD-12 tab and log in with your smart card; select a certificate and click OK;
then enter your PIN and click OK.

4. You are directed back to the eRA IMPAC Il module and automatically logged in.

5. Open a new window or tab in the same browser and enter the GrantSolutions URL:
https://grantsolutions.gov/.
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6. On the GrantSolutions login screen, click on the PIV button:

= ABOUT BEMEFITS SERVICES
CrantSolutions
Log I n To guarantee a smooth kogin process, please ensure you are logging inlo the GrantSolutions ecosystem through the

GramSolutions nomes page.

Username:

Password:

[ LOG IN PIV

7. Your authentication session from HHS/AMS will be recognized and you will automatically
be logged into Grantsolutions.gov.

8. Ifyou selected the option to log into HHS/AMS using your network or AMS credentials
instead of your PIV card, then you will be asked to verify your PIV card since eRA requires
PIV authentication:

m National Institutes of Health | NIH Login

; Login

Elevated Privilege Required
Access to this service requires you to login with a PIV Card. Please click Continue to be
redirected to AMS and login with your PIV card.

9. Select Continue and you will be prompted to select a certificate and enter your PIN. You
will then be automatically logged into the eRA module.
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Login to an eRA IMPAC Il module, then proceed to Payment Management
Services (PMS.PSC.GOV):

1. Login to an eRA IMPAC II module by clicking HHS AMS:

m National Institutes of Health
Turning Discovery Into Health

Sign in

Smart Card Login

Insert your PIV card into your smart .
card reader or sign in using your

mobile PIV-D credentials. For help, -
visit the NIH Smart Card page.

PIV-Exempt? Not a PIV Card Holder? Sign in using your account credentials.

or

L HHS AMS

2. You are directed to the HHS/AMS home screen:
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HHS.gov | AcCESS MANAGEMENT SYSTEM

Select Login Method

HSPD-12 Access Card Network Credentials AMS Credentials

Insert your HSPD-12 access card fasanst il
into the smart card reader before el

- Albaan iy
you select login. € a
HEALTH &
sE ]
2018SEW30
i LASTHNAM
FRSTNANE .
OpDiv

€) Help ) HHS Privacy Policy

3. Select the HSPD-12 tab and log in with your smart card; select a certificate and click OK;
then enter your PIN and click OK. (Y ou can choose to use one of the other two options —
network credentials (if supported for your OPDiv) or AMS credentials).

4. You are directed back to the eRA IMPAC II module and automatically logged in.

5. Open a new window or tab in the same browser and enter the Payment Management
Systems URL: https:/pms.psc.gov/.
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6. On the Payment Management Systems login screen, click on the AMS for HHS Grantors
button:

Payment Management System
/ Program Support Center

L About Us Find PMS Liason Accountant Grant Recipients - Grantors = Training - Support - Request Access Login

Login

Secure PMS Login

Usernanme: Enter Usemame ..
Password: Ener Password .OR- AMS
( for
| agre=s fo the Govemment ferms of use below, J"q.q - H H S GrantDI’S
& Login
Resel Password | Operating Houwrs | Request Access

7. Your authentication session from HHS/AMS will be recognized and you will automatically
be logged into PMS.

4.1 Login to an HHS system then proceed to eRA, PIV login required:

1. Login to an HHS system such as Grants.gov with the Login Using AMS option:
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LOGIN

If you do not have a Username and Password, please Register as a Mew User.

./

— GRANTS.GOV™

Login with your Grants.gov Username and Password

“Usarname:

*Password:

{Case Sensitive)

Forgot My Username | Forgot My Password/Unlock My Account

Login as EBiz POC

i

PIV /CAC
For Federal Users - Insert
PIV ] CAC Card

" # AMS

For HHS Grantors

2. You are directed to the HHS/AMS home screen:
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HHS.gov | AcCESS MANAGEMENT SYSTEM

Select Login Method

HSPD-12 Access Card Network Credentials AMS Credentials

Insert your HSPD-12 access card fasanst il
into the smart card reader before el

- Albdan iy
you select login. € o
HEALTH &
s ]
201858¥30
i LASTMAME,
Lagln FIRSTHAME MI.

OpDiv

€) Help ) HHS Privacy Policy

3. Select the HSPD-12 tab and log in with your smart card; select a certificate and click OK;
then enter your PIN and click OK. (Y ou can choose to use one of the other two options —
network credentials (if supported for your OPDiv) or AMS credentials).

4. You are directed to Grants.gov and automatically logged in.

5. Open a new window or tab in the same browser and enter the eRA module URL.
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6. The NIH login screen opens. Select The NIH login screen opens. Click HHS AMS:

m National Institutes of Health
Turning Discovery Into Health

Sign in

Smart Card Login

Insert your PIV card into your smart

card reader or sign in using your

mobile PIV-D credentials. For help, -
visit the NIH Smart Card page.

PIV-Exempt? Not a PIV Card Holder? Sign in using your account credentials.

or

L HHS AMS

7. Your authentication session from HHS/AMS will be recognized and you will automatically
be logged into the eRA module.

8. Ifyou logged into the HHS system via the HHS/AMS system but used the network or AMS
credentials option (Step 3), then you will be asked to verify your PIV card since eRA
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requires PIV authentication:

m National Institutes of Health | NIH Login

49 Login

Elevated Privilege Required
Access to this service requires you to login with a PIV Card. Please click Continue to be

redirected to AMS and login with your PIV card.

9. Select Continue and you will be prompted to select a certificate and enter your PIN. You
will then be automatically logged into the eRA module.
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5 Search the Terms Catalog

SAMHSA
ONLY

Click the Terms Catalog tab to open the Search Terms and Conditions screen, as shown below.

Use this screen to search and manage the terms catalog for your IC.

NOTE: You can only access this screen if you have the TERMS CONDITIONS
READONLY ROLE or TERMS CONDITIONS ADMIN ROLE.

The search screen opens in browse mode showing all active terms and conditions for your IC(s).
(Use the Show All for my ICsand Show Active for my ICs buttons at the top right to hide or
show inactive terms and conditions.
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earch Grant Portfolio  Grant Awards = Terms Catalog Assign Person Search My Queries Reports Links Help

Advanced Search Options.

Search Criteria: EEEEASIIED . ‘

Current Status: Active Only

Showing 1 - 10 of total 59
Filter:
Show| 10 ~ | perpage --2 3 4 5 6 »

Grant Fiscal Section Term Created Latest
Program Year Name T&C Name Active? T&C Content Award Type Programmatic Level By Update Action

O ALL NiA 2-Special View Detalls- ] New term created by proof automation No Budget  UDDIN, 10/02/2020
(AE) Terms TEST script - EDITED version. Period ZUNIPROOF
ALL
(0A)
ALL
(SM)
ALL
(8P)
ALL (TI)

O 74T 2018 2-Special Proof Testing - (] New term created by proof automation ~ New No Budget UDDIN, 09/18/2020
152 Terms Smoke script Period ZUNIPROOF
(SM)
72 (SP)

O NiA 1-Remarks  PROJECT (] PP Level No Project  UDDIN, ZUNI  09/01/2020
PERIOD TERM Period
NEW

0 ALL NIA 1-Remarks  NoA ® NoA UNCHECKED in catalog No Budget  UDDIN, ZUNI  08/19/2020
(GM) UNCHECKED in Period
ALL catalog

[ ALL NA 1-Remarks  NoAcheckedin  ® NoA checked in catalog No Budgel  UDDIN, ZUNI 08/19/2020
(GM) catalog Period
ALL
(HL)

ALL
(0D)
ALL
(SM)
ALL
(SP)
ALL (T1)

[ ALL 2020 4-Standard  Multi-Year ® By /insert date 90 days after the New,Non-Competing No Budget  PHAM, 06/02/2020
(AE) Terms and Programmatic incremental period end date/, submit Period ANNA
ALL Conditions Report via eRA Commons. The Programmatic
(FG) Report is required on an annual basis
ALL and
(o)

ALL
(SM)
ALL
(SP)
ALL
(sU)
ALL (T1)

Aclivate Selected Deaclivale Selected Delete Selected T&C @ - Active Term or Condition | % - Inactive Term or Condition

Enter your search criteria and click Search, or click reset form to clear all search criteria.

The results will appear in the search results grid, and the Search Criteria strip above the search
results grid shows the criteria used for the current search.
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Search Results

You can click the arrows at the top of each column to sort the search results by that criteria, or type
text in the Filter box and immediately see the filter text highlighted in yellow in every place it
occurs in the results.

o 1w A Spes
1102016
1102016

This is 2 fest for adding a new lerm fo the catalog New

°
°

O ALSM)  NA Special Tems test ° ekakbidiuigufige New
O aLEw 217 Special Terms TestBrad ®
°

aEm New, Non-Competing

=TI R Remarks Clone of Clone of Clone of TEST 12 ) TestRolechanges ONSMSP-ok  jorCompetng 1022016

o ALm A Remarks Glone of Glone of TEST 12 ° Test Role changes Non-Gompeting MRTINEZ PEDRO 1112016

Deacivate Selected  Delete Selected TSC. &- Active Term or Gondion | % - Inaclive Term or Condilon

5.1 Working in the Catalog

depending on your use role, you can perform certain other functions (e.g., add new terms and
conditions to the catalog, copy, edit, delete, deactivate, and activate terms) in the Search Terms and
Conditions screen.

. + ! .
Click the Add New T&C button L% " ™€ | ¢ the top right of the screen to go to the Manage

Terms and Conditions screen and add a new term to the Terms Catalog.

NOTE: This button is only available if you have the TERMS CONDITIONS ADMIN ROLE
for an IC

And you can also use the following controls to perform additional term management actions in the
search screen:

Activate, Deactivate and Delete in bulk

| Activate Selected Deaclivate Selected Delete Selected T&C

Use the checkboxes in the far left column of the search grid to select terms and conditions, then use
the buttons (i.e., Activate Selected, Deactivate Selected, and Delete Selected T&C) at the
bottom of the search grid to perform bulk actions on the selected terms and conditions.
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NOTE: These action buttons are only available if you have the TERMS CONDITIONS
ADMIN ROLE for all the ICs that the selected terms belong to.

Action menu

e

Wiew Detailz

Grant Report

Copy

Edit
Activate/Deactivate

Delete

Use the drop-down Action menu at the right end of each row to perform these actions on
individual terms and conditions.

o View Details — View details of the term in a the Terms and Conditions Details screen.

o Grant Report — Open the View Grant Assignments screen to see a list of all grants to

which this term has been assigned.

o Copy — Open a copy of the term in the Manage Terms and Conditions screen.

o Edit — Edit the term in the Manage Terms and Conditions screen.

« Activate/Deactivate — Toggle the term between active and inactive status.
o Delete — Delete the term

NOTE: These actions are not available to all users:

o The View Details and Grant Report actions are available to all users.
o But the Copy action is only available if you have the TERMS CONDITIONS ADMIN
ROLE on at least one of the ICs the term belongs to.

o And the Edit, Activate/Deactivate, Grant Report and Delete actions are only available if
you have the TERMS CONDITIONS ADMIN ROLE for all the ICs the term belongs to.
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5 Manage Terms and Milestones

Use this screen to manage the terms/milestones in the catalog (i.e., add new ones and edit existing
ones).

SAMHSA: Manage Terms and Conditions

Search Grant Portfolio  Grant Awards  Terms Catalog Assign Person Search My Queries Reports Links Help

Manage Terms and Conditions @
* - Required field
T&C Name* IC(s)” Grant Program (PCC)
All selected (28) v All selected (152)

Section Name* Fiscal Year FOA

v Select FY ~ All selected (216) =
Award Type Agency Acronym Current Status Include on NoA Is this a Programmatic Term?

SAMHSA
Select Award Type Code ~ M Active M Include term on NoA [] Programmatic

Term Level

® Budget Period O Project Period
Content

@ @ @ Fomat - B I U E QL E % M [@suce @ o W

OTA: Add/Manage Milestones
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AT iesos ©

* - Required field

* Milestone Name *Section Name Programmatic Milestone Level
) Milestone

Milestones v ® Budget Period

[] Programmatic (O Project Period

Include on NoA

Include Milestone on NoA

“Content

ERGLEE Format ~ B I - M [0 Source & o

=
L
I
Iih
1]
i
i
e
[T}
0
Fi-d
=T
[l

Use this screen to add/edit the following properties:

o T&C Name —Enter the name

e IC(s) — Open the drop-down menu and use the checkboxes to select IC(s). Note: The
drop-down shows only the ICs for which you have the TERMS CONDITIONS ADMIN
ROLE.

o Grant Program (PCC) - Open the drop-down menu and use the checkboxes to select the
program(s). Note: The drop-down options will be dependent on the IC(s) selected

o Section Name — Open the drop-down menu and use the checkboxes to select a section(s)
(i.e., Remarks, Special Terms, Special Conditions, and Standard Terms and Conditions).
Note: For OTA milestones, there is only one section, called Milestones, and this field
defaults to that.

« Fiscal Year — Open the drop-down menu and use the checkboxes to select the fiscal year
(s).

o FOA — Open the drop-down menu and use the checkboxes to select FOA(s)

o Award Type — Open the drop-down menu and use the checkboxes to select award type(s)

o Current Status — Click the checkbox to select the default status (i.e., Active or not)

o Include on NoA — Click the checkbox to include this term on the Notice of
Award (NoA).
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. Is this a Programmatic Term? — Click the checkbox to designate this as a

Programmatic Term.

. Term Level — budget period or project period
o Content — Type or copy and paste the content of the term into the editing field. There are

three paste options (i.e., Paste, Paste as Plain Text, and Paste from Word:

EAGHTY

You can use the toolbar controls to create formatted text and use the Source button to toggle
between formatted text and plain text. If you are pasting content with formatting, then the best
practice would be to Paste as Plain Text and apply formatting (e.g., bullets) in TCM.

5.2 Working in this screen
Use this screen to perform the following actions:

Add Terms and Conditions

When you click the Add New T&C button in the Search Catalog screen, this screen opens (i.e.,
Add New T&C Display) with blank fields. Enter term properties described above and click Save
to add the new term to the Terms Catalog; the T&C Name, IC(s), and Section Name fields are

required.

Copy Terms and Conditions (i.e., clone)

When you select the Copy action in the Search Catalog screen's Action menu, a copy of the
term opens in this screen. (i.e., Copy Display).

When you copy an existing term, all the term's attributes appear in this screen except the T&C
Name, which is replaced with “Clone of [Existing Term Name].”

Give the term a new name and edit the other properties as needed, then click Save.
Edit Terms and Conditions

When you select the Edit action in the Search screen's Action Menu, The term opens in this
screen. (i.e., Edit Display).

When you edit an existing term, all the term's attributes appear in this screen.
edit the term properties as needed, then click Save to save the term or click Reset to clear all fields.

At any time you can click Back to Search to return to the Search Terms and Conditions Screen.
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5.3 Terms and Conditions Details

SAMHSA
ONLY

The Terms and Conditions Details screen displays the properties assigned to a particular term by

the Terms Manager.

This screen opens when you click View Details in the Manage Terms and Conditions screen

Action menu.

Terms and Conditions Details @
Agency Code
NIA

Section Name

Special Terms

Current Status

Active

Term Level

Budget Period

Content

16(s)
AE, TI, SP, SM, OA

T&C Name

View Details-TEST

Latest Update

10/02/2020

Include on NoA

Yes

New term created by proof automation script - EDITED version

Search Grant Portfolio  Grant Awards  Terms Catalog Assign Person Search My Queries Reports Links Help

Grant Program (PCC)

ALL (OA),ALL (TI),ALL (AE) ALL (SP),ALL (SM)

Award Type

Created By

UNPROOF

Back fo Search

Fiscal Year

NiA

FOA

ALL (OA)ALL (SP),ALL (AE)ALL (SM)ALL (Tl)

Programmatic

No

Working in this Screen

Use this screen to view the details of an individual term.

You can also click Back to Search to go back to the Search Terms and Conditions screen or click
Edit to edit the term in the Manage Terms and Conditions Screen.
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6 Assign Terms/Milestones

Follow the instructions below to assign terms/milestones to grant awards.

SAMHSA: Assign Terms

When you click the Access Terms button for a grant in the Grants Management (GM) module's
Terms tab, or choose to Assign Terms to one or more grant awards in the Search for Grant
Awards screen, the Search for Terms screen opens, as shown below.

Use this screen to search for terms to assign to the selected grant(s). See instructions below.
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Step 1: Search for Terms @ 1 Manage Selected Terms (0 terms)
© View Selected Awards
© Advanced Search Options..
Search Criteria: [TEIASAED -
Showing 1 - 10 of total 63
Filter:
Show 10\ perpage «-23456?»
Grant Section T&C Created Latest
O Program Fiscal Year ic Name Name Active? T&C Content Award Type Programmatic By Update
W ALL N/A AE,OA,SM,SP,TI 2-Special View Details- @ New term created No UNIPROOF 10/05/2020
(AE) Terms TEST by proof
ALL automation script -
(OA) EDITED version
ALL
(sM)
ALL
(8P)
ALL (T1)
W 74(TH 2018 SM.SP.TI 2-Special Proof Testing @ New term created ~ New No UNIPROOF | 09/18/2020
152 Terms - Smoke by proof
(SM) automation script
72 (SP)
v ALL N/A GM,HL,0D,SM,SP,TI 1-Remarks  NoA (] NoA No UNIPROOF  08/19/2020
(GM) UNCHECKED UNCHECKED in
ALL in catalog catalog
(HL)
ALL
(o)
ALL
(sM)
ALL
(P)
ALL (T1)
[0 ALL 2022,2021,2020 AE,FG,0ASM,SP,SUTI 1-Remarks COVID-19 (-] ** GMS must Amendments No UNIPROOF 05/07/2020
(AE) Post Award modify language
ALL Amendment and select the
(FG) applicable
ALL statement from
(OA) below ** This
ALL award approves
(SM) the COVID-19
ALL post award
(SP) amendment
ALL request submitt.__
(sU)
ALL (TT)
@ - Active Term or Condition | % - Inactive Term or Condition
Next

Header Information

The header area of the screen lists the grant you're working with.

And if you're applying bulk terms to multiple grant awards selected in the Search for Grant
Awards screen, you can click the View Selected Awards banner to see the awards you've selected:
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@ View Selected Awards
Showing 1 - 2 of total 2
Award “  Organization Name =]
1H795MOB0E03-01 UNIVERSITY OF UNIVERSE
1H795MOB0500-01 UNIWERSITY OF UNIVERSE

Browse Terms
The Search for Terms screen opens in browse mode, showing active terms for your IC.

You can click the arrows at the top of each column to sort the search results by that criteria, or type
text in the Filter box and immediately see the filter text highlighted in yellow in every place it
occurs in the results.

Advanced Search

For active searching, click Advanced Search Options to open the Advanced Search display and
enter search criteria.

© Advanced Search Options...

TA&C Name 1c(s) Grant Program (PCC)
SelectIC + Select PCC +

Section Name Fiscal Year FOA

Select Section Name ~ Select FY + Select FOA ~
Award Type Current Status Agency Acronym

Select Award Type Code + Active Only v SAMHSA
Programmatic Term Setting Term Level
Any v Budget Period or Project Period v

Tip: Hold dowa <shift> or <ctrl> key for multi-select dropdown

In this display you can type search text in the T&C Name text box and select other search criteria
from drop-down menus.

The following criteria are available:
T&C Name — Enter search text

IC(s) — Open the drop-down menu and use the checkboxes to select IC(s). Note: The drop-down
shows only the ICs for which you have the TERMS CONDITIONS ADMIN ROLE.
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Grant Program (PCC) - Open the drop-down menu and use the checkboxes to select the
program(s)

Section Name — Open the drop-down menu and use the checkboxes to select a section
(remarks, special terms, special conditions, and so on)

Fiscal Year — Open the drop-down menu and use the checkboxes to select the fiscal year
(s).

FOA — Open the drop-down menu and use the checkboxes to select FOA(s)

Award Type — Open the drop-down menu and use the checkboxes to select award type(s)
Current Status — Open the drop-down menu and use the checkboxes to select term status
(active or inactive)

Agency Acronym — Indicates your agency

Programmatic Term Setting — Yes, No, or Any (i.e., both)

Term Level — Budget Period or Project Period.

Enter your search parameters and click Search. The results will appear in the search results grid,
and the Search Criteria strip above the search results grid shows the criteria used for the current
search.
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Step 1: Search for Terms @ 17 Manage Selected Terms (0 terms)
© View Selected Awards
© Advanced Search Options.
search Criteria: [FETASAIEN . : —
Showing 1 - 10 of total 65
Filter:
Show 10 | perpage «-23456?»
Grant Fiscal Section T&C Term Created Latest
Program Year Ic Name Name Active? T&C Content Award Type Programmatic Level By Update
ALL NiA AE,OA SM,SP,TI 2-Special View Details- & New term No Budget DIZZ, 10/05/2020
(AE) Terms TEST created by proof Period UZ|
ALL automation script
(0A) - EDITED
ALL version.
(SM)
ALL
(SP)
ALL (TI)
[ 74(T) 2018 SM,SP,TI 2-Special Proof Testing @ New term New No Budget  UN, 09/18/2020
182 Terms - Smoke created by proof Period PROOF
(SM) automation
72 (SP) script.
[ NiA SM,SP,TI 1-Remarks PROJECT (] PP Level No Budget Dizz, 09/01/2020
PERIOD Period uz|
TERM NEW
[ ALL NiA GM,HL,0D,SM,SP,TI 1-Remarks ~ NoA ] NoA No Budget UN 08/19/2020
(GM) UNCHECKED UNCHECKED in Period PROOF
ALL in catalog catalog
(HL)
ALL
(D)
ALL
(SM)
ALL
(SP)
ALL (T1)
[0 ALL N/A GM,HL,OD,SM.SP.TI 1-Remarks NoA checked & NoA checked in No Budget DIZZ, 08/19/2020
(GM) in catalog catalog Period UZ|
ALL
(HL)
ALL
(0D)
ALL
(SM)
ALL
(SP)
ALL (TI)
O AL NiA SM.SP.TI 1-Remarks = Catalog- Do (] Catalog- Do Not No Project  UN 08/19/2020
(SM) Not Include Include on NoA Period PROOF
ALL on NoA
(SP)
ALL (T1)
[ ALL NIA SM.SP,TI 1-Remarks Catalog- (] Catalog-Include No Budget DIZZ, 08/19/2020
(SM) Include on on NoA checked Period uzi
ALL NoA checked
(SP)
ALL (T1)
] ALL N/A AE,FG,0A,SM,SP,SUTI 3-Special Non-Federal ] New,Non- No Budget UN, 08/06/2020
(AE) Conditions  Match Competing Amendments Period PROOF
ALL
(FG) SF-424A 10
ALL correct the Non-
(0A) Federal Request
ALL (cost
(SM) sharing/matching
ALL funds). Per the
(SP) Funding
ALL Qpportuni
(sU)
ALL (T1)
[1 ALL 2020 AE,FG,0ASM SP,SUTI 4-Standard  Multi-Year ] By finsert date New,Non-Competing No Budget PHAM, 06/02/2020
(AE) Termsand ~ Federal 90 days after the Period  ANNA
ALL Conditions Financial incremental
(FG) Report (SF- period end date/,
ALL 425) submit via eRA
(OA) Commons. The
ALL Federal
(SM) Financial Report
ALL (FFR) (SF-425)
(SP) is required on ...
ALL
(su)
ALL (T1)
1 ALL 2020 AE,FG,0ASM,SP,SU,TI 4-Standard = Multi-Year (] By /insert date New,Non-Competing No Budget UN, 06/02/2020
(AE) Terms and  Programmatic 90 days after the Period PROOF
ALL Conditions ~ Report incremental
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Select Terms

Review the search results and use the checkboxes on the left column of the grid to select
terms and conditions, then click Next to assign them to the selected grant(s).

The Manage Selected Terms window opens. For the next steps, see Step 2: Manage
Selected Terms.

OTA: Access Milestones

Use the Grants Management (GM) search function to find an OT award, then click the
Terms tab to open the Terms screen, as shown below.

To assign milestones, click the Access Milestones button.

The Manage Selected Terms window opens. For the next steps, see Step 2: Manage
Selected Terms.

Alert Manage PliContacts Research Subjects Checklists Addresses @CUUTR Award CAN

bl Name: Satija, Rahul (Contact)  Grant Number: 3 OT2 OD 026673 - 0182 (= AWR GQVR Disbursement Balance Report Appl ID: 10148855  Council: 202000 Priority Score: SAM Exp: 121182020
F: 10032222 IPF Organization: NEW CENTER DUNS: 078473711 RFAIPA: PA18-591  Percentile: % Delinquent Fed Debt Flag: N
IN: 1800631734A1 EIN Organization: NEW CENTER ING CAN: 8018985 Status: 05 - Awarded. Non-fellowships only Exclusion Status Flag: N
FDA: 310 Budget Period: 06/21/2020 - 06/20/2021 Project Period: 09/21/2012 - 09/20/2022
Save | peietewir || Business Ruees || Accesshss || worknook | 3 outor 3 recorss(EH EH |
[Terms and Conditions
BEGE Nma - B I U [Bl2==s == = Qby = % M [BSouwce = = M
Milestones
Access Milestones
Milestones Tracking
MILESTONES
Global Review
Tertiary Assay
|Award Attachments
File Name Date Created
INAL TERMS 2020.11f 06/17/2020 Remove | [Follow Up Required
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6.1 Step 2: Manage Selected Terms/Milestones
Use this screen to add, remove or edit selected terms/milestones and assign them to a grant.
SAMHSA Manage Selected Terms

When you select and assign terms in the Step 1: Search for Terms screen, the selected
terms/milestones appear in this screen, organized by FOA section as shown below.

Use this screen to add, remove or edit selected terms/milestones and assign them to the selected
grant(s). See below for instructions

Step 2: Manage Selected Terms @ + Add New Term for this Award 'O Start Over

Success: Added 3 term(s) for assignment. Note: Some selected term(s) may have already been part of the assignment and will not be added again \

© View Selected Awards

Terms Organized by Section Total: 3
Note: During final review you will be able to review the combined content prior to assignment
Remarks 1 ]

= NoA UNCHECKED in catalog
NoA UNCHECKED in catalog

[EQYCSY % Remove

Special Terms [2]

= View Details-TEST
New term created by proof automation script - EDITED version

Displayed on NoA ] (# View/Edit JERET TV

= Proof Testing - Smoke
New term created by proof automation script

Displayed on NoA J (& View/Edit JERETV

Special Conditions

-none-
Standard Terms and Conditions

-none-

OTA Manage Selected Milestones

When you click the Access Milestones button in the GM Terms tab screen, the milestones for that
award appear in this screen, organized by FOA section as shown below.

Use this screen to add, remove or edit selected milestones and assign them to the selected award.
See below for instructions
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Manage Selected Milestones @ + Add New Milestone for this Award

+ Import Project Period level Milestones

Success: Added 1 milestone for assignment.

Award Number: (el REELEER 7]

Milestones Organized by Section

Note: During final review you will be able to review the combined

content prior to assignment + Next

Milestones

= Reporting Requirement
Report due at 90, 180, 270 days.

Displayed on NoA ] & View/Edit JiEJEN LT

v Next

Header information

Note the Success banner at the top of the screen that tells you how many terms/milestones were
added, and lets you know if any duplicate items were omitted in this operation. The header area
also identifies the selected grant(s), as shown here:

If you're applying terms/milestones to a single grant, the grant is identified just below the banner:

B Success: Added 2 terms for assignment. Mote: Some selected ferms may have already been part of the assignment and will not be added again.

Awvard Number:

And if you're applying bulk terms/milestones to multiple grant awards selected in the Search for
Grant Awards screen, you can click View Selected Awards to see the awards:

Assign Terms/Milestones 65 December 15, 2020



Terms and Conditions

Success: Added & terms for assignment. Note: Some selected ferms may have already been part of the assignment and will not be added again.

@ View Selected Awards

Showing 1 - 2 of total 2

Award “  Organization Mame =
1H7TISMOS0E05-01 UNIWERSITY OF UNIVERSE
1H7ISMOE0300-01 UNNERSITY OF UNIVERSE

Manage Terms/Milestones
Follow these steps to manage the selected terms/milestones and continue with the assignment:

1. Review term/milestone content.

2. If all content is acceptable, click the Next button to see the terms in their final form and
review the assignment results in the Step 3: Preview Selected Terms/Milestones screen.

3. If'the content is not acceptable, take one of these actions to correct it:
o Add New Term/Milestone for this Award — Click this button at the top of the

screen to add a new term/milestones for this grant only (that is, without adding it to the
catalog) in the Add Terms/Milestones screen.

SAMHSA
o ForlZ_ONLY |Start Over, Search for Terms — SAMHSA users, click this button

to clear all assigned terms and return to the Step 1: Search for Terms screen to

perform a new search.

o Back to Manage Selected Milestones — OTA users, click to return to the
Manage Selected Milestones screen without saving the current milestones.

o Search for Terms — Click this button to keep all the assigned terms and return to the
Search for Terms screen to search for additional terms.

o View/Edit — Click this button to edit a term's content or set up tracking in the Edit
Term Content and Tracking screen.

o Remove — Click this button to remove a term.

o Ifyou wish, you can drag-and-drop terms to change the order of terms within a
section (you can't move terms between sections).
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4. When you have finished editing and ordering the term content, click Next to see the
terms/milestones in their final form and review terms assignment results in the Step 3:
Preview Selected Terms/milestone screen.
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6.2 Step 3: Preview Selected Terms/Milestone

When you click Next in the Manage Selected Terms/Milestones screen. the system performs

certain validations and the Preview Selected screen opens to summarizes the changes you are

about to make, as shown here:

SAMHSA Preview Selected Terms

Step 3: Preview Selected Terms @

Number of Awards : €)

Filter:

Ostart Over | |F Manage Selected Terms (3 items) | e REELNRE N
+ Assign Terms [@ Export to Excel

[ click here to proceed. Reminder: Export to Excel the Results List if necessary

Showing 1 - 2 of total 2

(»

Show 10 ~ | perpage

Award Number “ Organization Name PCC FOA Number Budget Period Start Date Budget Period End Date Number of Terms
© 5H79ISM080477-03 COMMUNITY COLLEGE OF AURORA CAMPSP18  SM18-003 11/30/2020 11/29/2021 7
© 5H795M080483-03 WEBER STATE UNIVERSITY CAMPSP18  SM18-003 11/30/2020 11/29/2021 7
[ click here to proceed. Reminder. Export to Excel the Resulis List if necessary.
OTA Preview Milestones
Preview Selected Milestones @ ¥ Manage Selected Milestones (1 items)
Number of Awards : €
+ Assign Milestones [8 Export to Excel
[ click here to proceed. Reminder: Export fo Excel the Resulis List if necessary.
Showing 1 - 1 of total 1
Filter:
Show | 10 w | perpage « n »
FOA Budget Period Budget Period Number of
Award Number “ Organization Name PCC Number Start Date End Date Milestones
© 50T2HL154984- BOSTON CHILDREN'S BB OTA19-005 1210/2020 12/09/2021 1
02 HOSPITAL
+ Assign Milestones [# Export to Excel
[ click here to proceed. Reminder: Export to Excel the Resulis List if necessary.

At the top, this screen reports any items that were flagged during these validation checks:
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o Duplicative Terms: If you have selected any terms that have already been
assigned to the grant, these checkboxes let you choose how to handle such
duplicates: Keep the existing versions, or replace them with the terms in this
batch.

o Due Dates: If any tracked term has an invalid due date, this section notifies you
of the problem. Y ou can still proceed with the term assignment, but if you set
up term tracking, it will not be applied to the awards with invalid due dates.
Click Yes to proceed or click No to proceed but disregard term assignments
with invalid due dates.

o WIP Status: You can only assign terms to awards that are in WIP status. But if
any awards are not in WIP status, these checkboxes give you the option to
automatically change all awards to WIP status. Click Yes to move all awards to
WIP and assign the selected terms, or click No to proceed but exclude the terms
to the affected awards.

o Budget Period : If the Budget Period has expired for any of the selected
awards, this section notifies you of the problem. Y ou can still proceed with the
term assignment, but if you set up term tracking, it will not be applied to the
affected awards. Click Yes to proceed or click No to proceed without applying
tracking to terms on the affected awards.

Below the validations, his screen lists the grants to which the selected terms will be
applied.

For each grant, you can click the &8l + icon next to the grant number to expand the
item and display the Terms and Conditions Assignment Results table and a formatted
preview of the terms as they will appear in the FOA, as shown here:
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Assigt

Budget Period Budget Period Number of
Award Number “ Organization Name PCC FOA Number Start Date End Date Terms
© 1H79SM080869-01 ADMINISTRACION DE SERVICIOS DE SALUD HT-18 SM18-010 09/30/2018 09/28/2019 13
MENTAL
© 5H79SM063417-03 STATE DEPARTMENT OF HEALTH CMHI SuU17-002 09/30/2018 09/29/2019 13
Terms and Con ns Assignment Results
New Term/Existing Selected Final Results and Decision

Section Name Terms and Conditions Name Term Decisions Outcomes

Remarks FY 2018 Continuation Award Existing Term Previous term is retained

Special Terms Flex Funds Existing Term Previous term is retained

Special Terms TESTING New Term Term is assigned

New term assigned

Special Conditions Revised Budget Existing Term Previous term is retained
Special Conditions (FOA) Funding Limitations/Restrictions Existing Term Previous term is retained
Special Conditions Key staff and Task Lead verification Existing Term Previous term is retained
Standard Terms and Standard Terms for Awards FY 2018 Existing Term Previous term is retained
Conditions
Standard Terms and Programmatic Performance Progress Reports Existing Term Previous term is retained
Conditions
Standard Terms and Annual Federal Financial Report (SF-425) Existing Term Previous term is retained
Conditions
Standard Terms and Compliance with Terms and Conditions Existing Term Previous term is retained
Conditions
Standard Terms and Test term for the GM Redesign TCM Demo New Term Term is assigned
Conditions New term assigned
Standard Terms and Intra-IHE Faculty Consulting that Exceed a Faculty Member's Base New Term Term is assigned
Conditions Salary, Under Certain Conditions New term assigned
Standard Terms and Supplemental Compensation under Written Institutional Policy for IHEs  New Term Term is assigned
Conditions New term assigned
REMARKS

FY 2018 Continuation Award

1. This Notice of Award (NoA) is issued to inform your organization that the application submitted for the SM-16-009 FY2016: System of Care (S0C) Expansion and
ility Cooperative Ag| (CMHI) program is being continued

1(a) This award conditionally reflects approval of the budget submitted February 16, 2018, as part of the continuation application by your Organization.

1(b) This award reflects offset funding of $633,062 due to a review of your award progress. An offset in the amount of $633,062 plus new funding of $1,685,161,will provide for a
total federal approved budget amount of $2,318,223 for the Year 03 award.

See "Less Unobligated Balance” and “AMOUNT OF THIS ACTION (FEDERAL SHARE)" on page 2 of this Notice of Award.

2 Key Staff
Key staff (or key staff positions, if staff has not been selected) are listed below:

Malm Stichels, MD, Principal Investigator @ 10% level of effort

Unnamed Project Director @ 100% level of effort

Unnamed Lead Family Contact @ unspecified ievel of effort
Any changes in key staff including level of effort involving separation from the project for more than three months or a 25 percent reduction in time dedicated to the project, requires
prior approval. Reference the Prior Approval Standard Term for additional information and instructions.

SPECIAL TERMS

Flex Funds
Flex funds should be consistent with your agency's policy.
Per the FOA: Flex funds shall be used to support the individualized needs of children, youth, and families that are not typically covered services and otherwise nof reimbursable.
Use of flex funds shall be tied inte an individual's plan of care (i.e., treatment plan), and should be considered as a temporary solution to address a specific need
TESTING
TEST 22
SPECIAL CONDITIONS

Revised Budget
By October 31, 2018, submit to the Program Official and Grants Management Specialist a revised SF424A and a revised budget to reflect the correct match requirement.
Per the FOA SM16-009: COST SHARING and MATCH REQUIREMENTS

Cost sharing/match is required by statutery mandate to provide matching funds from other non-federal sources, either directly or through donations from public or private
entities:

For the first, second, and third fiscal years of the cooperative agreement, you must provide at least $1 for each $3 of federal funds;
Per the 03 year budget submitted on February 16, 2018, in the amount of $2,318,223, the required non-federal match amount is $772,741. The non-federal match
budget submitted, in the amount of $771,968, falls short of the requirement by $700.

(FOA) Funding Limitations/Restrictions
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Follow these steps to complete the term assignment:

1. Review the assigned terms/milestones.

2. Ifyou want, you can use the buttons at the top of the screen to perform these
actions:

o Start Over — Clear all assigned terms and return to the Step 1: Search for

Terms to Assign screen to perform a new search.

o Manage Selected Terms — Return to the Step 2: Manage Selected Terms

screen to add or remove terms or edit their text.

o Search for Terms — Keep the assigned terms and return to the Step 1: Search
for Terms to Assign screen to search for additional terms.

o Export to Excel — Click to export the terms assignment results to Excel. This
is useful if you need to use the terms assignment results outside of the system.
Note: You can also opt to perform this export in the next step.

3. If term content is acceptable, click Assign Terms to complete the assignment.
And if you have not already exported term assignment results to Excel, first
click the Export checkbox to perform the export and then complete the
assignment.

IMPORTANT: Click the Reminder: Export to Excel the Results List if necessary if
you want to save the terms assignment results in Excel form.

4. When you click Assign Terms, the Step 4: Terms Assignment Confirmation
screen opens.
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6.3 Step 4: Terms/Milestones Assignment Confirmation

When you successfully completed anassignment in the Preview Selected Terms/Milestones screen,
the Assignment Confirmation screen opens, as shown here:

SAMHSA Terms Assignment Confirmation

Step 4: Terms Assignment Confirmation @

Success: Term Assignment is completed

Number of Awards - €)

Filter:

Award Number ‘Organization Name PCC FOA Number
© 5H79SM080477-03 COMMUNITY COLLEGE CAMPSP18 SM18-003
© 5H79SM080483-03 STATE UNIVERSITY CAMP3P18 SM18-003

Budget Period Start Date
11/30/2020

11/30/2020

Showing 1 - 2 of total 2

Show 10 ~ | perpage

Budget Period End Date
11/29/2021

11/29/2021

Number of Terms

7

7

«n»

OTA Milestones Assignment Confirmation

Milestones Assighment Confirmation @

Success: Term Assignment is completed.

Number of Awards : €}

Filter:

FOA
Award Number Organization Name PCC Number
© 50T2HL154984-  CHILDREN'S BB OTA19-005

02 HOSPITAL

Budget Period
Start Date

12/10/2020

Show 10 w  perpage

Budget Period
End Date

12/09/2021

Showing 1 - 1 of total 1

¢ ”

Number of
Milestones

2

This screen lists the grants to which the selected terms/milestones were applied. For each grant
award, this screen displays Award Number, Organization Name, Budget Period Start Date and

End Date, and Number of items to be applied.
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1. For each grant, you can click the B+ icon to expand the item and display the Expanded
Assignment Results, as shown below.

The Assignment Results table shows you exactly how each assignment was handled for this grant.
And below the results table, you can see all the terms/milestones in their final form, as they will
appear on the NOA.

2. Review this material for each grant, then click Close to complete the assignment and close
the screen.
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Budget Period Budget Period Number of
Award Number “ Organization Name PCC FOA Number Start Date End Date Terms
© 1H79SM080869-01 ADMINISTRACION DE SERVICIOS DE SALUD HT-18 SM18-010 09/30/2018 09/28/2019 13
MENTAL
© 5H79SM063417-03 STATE DEPARTMENT OF HEALTH CMHI SuU17-002 09/30/2018 09/29/2019 13
Terms and Conditions Assignment Results
New Term/Existing Selected Final Results and Decision

Section Name Terms and Conditions Name Term Decisions Outcomes

Remarks FY 2018 Continuation Award Existing Term Previous term is retained

Special Terms Flex Funds Existing Term Previous term is retained

Special Terms TESTING New Term Term is assigned

New term assigned

Special Conditions Revised Budget Existing Term Previous term is retained
Special Conditions (FOA) Funding Limitations/Restrictions Existing Term Previous term is retained
Special Conditions Key staff and Task Lead verification Existing Term Previous term is retained
Standard Terms and Standard Terms for Awards FY 2018 Existing Term Previous term is retained
Conditions
Standard Terms and Programmatic Performance Progress Reports Existing Term Previous term is retained
Conditions
Standard Terms and Annual Federal Financial Report (SF-425) Existing Term Previous term is retained
Conditions
Standard Terms and Compliance with Terms and Conditions Existing Term Previous term is retained
Conditions
Standard Terms and Test term for the GM Redesign TCM Demo New Term Term is assigned
Conditions New term assigned
Standard Terms and Intra-IHE Faculty Consulting that Exceed a Faculty Member's Base New Term Term is assigned
Conditions Salary, Under Certain Conditions New term assigned
Standard Terms and Supplemental Compensation under Written Institutional Policy for IHEs  New Term Term is assigned
Conditions New term assigned
REMARKS

FY 2018 Continuation Award

1. This Notice of Award (NoA) is issued to inform your organization that the application submitted for the SM-16-009 FY2016: System of Care (S0C) Expansion and
ility Cooperative Ag| (CMHI) program is being continued

1(a) This award conditionally reflects approval of the budget submitted February 16, 2018, as part of the continuation application by your Organization.

1(b) This award reflects offset funding of $633,062 due to a review of your award progress. An offset in the amount of $633,062 plus new funding of $1,685,161,will provide for a
total federal approved budget amount of $2,318,223 for the Year 03 award.

See "Less Unobligated Balance” and “AMOUNT OF THIS ACTION (FEDERAL SHARE)" on page 2 of this Notice of Award.

2 Key Staff
Key staff (or key staff positions, if staff has not been selected) are listed below:

Malm Stichels, MD, Principal Investigator @ 10% level of effort

Unnamed Project Director @ 100% level of effort

Unnamed Lead Family Contact @ unspecified ievel of effort
Any changes in key staff including level of effort involving separation from the project for more than three months or a 25 percent reduction in time dedicated to the project, requires
prior approval. Reference the Prior Approval Standard Term for additional information and instructions.

SPECIAL TERMS

Flex Funds
Flex funds should be consistent with your agency's policy.
Per the FOA: Flex funds shall be used to support the individualized needs of children, youth, and families that are not typically covered services and otherwise nof reimbursable.
Use of flex funds shall be tied inte an individual's plan of care (i.e., treatment plan), and should be considered as a temporary solution to address a specific need
TESTING
TEST 22
SPECIAL CONDITIONS

Revised Budget
By October 31, 2018, submit to the Program Official and Grants Management Specialist a revised SF424A and a revised budget to reflect the correct match requirement.
Per the FOA SM16-009: COST SHARING and MATCH REQUIREMENTS

Cost sharing/match is required by statutery mandate to provide matching funds from other non-federal sources, either directly or through donations from public or private
entities:

For the first, second, and third fiscal years of the cooperative agreement, you must provide at least $1 for each $3 of federal funds;

Per the 03 year budget submitted on February 16, 2018, in the amount of $2,318,223, the required non-federal match amount is $772,741. The non-federal match
budget submitted, in the amount of $771,968, falls short of the requirement by $700.

(FOA) Funding Limitations/Restrictions
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Milestones Assignment Confirmation @

Success: Term Assignment is completed. ‘

Number of Awards : €}

Showing 1 - 1 of total 1

Filter:
Show 10 s | perpage @ n »

FOA Budget Period Budget Period Number of
Award Number “ Organization Name PCC Number Start Date End Date Milestones
@ 50T2HL154984-02 BOSTON CHILDREN'S BB OTA19-005 12/10/2020 12/09/2021 2
HOSPITAL
Milestone Assignment Results

Section New Milestone/Existing Selected Final Results and Decision

Name Milestone Name Milestone Decisions Outcomes

Milestones Reporting Requirement  New Milestone Milestone is assigned

Mew milestone assigned

Milestones Include Milestone on New Milestone Milestone is assigned
NoA New milestone assigned
MILESTONES

Reporting Requirement
Report due at 90, 180, 270 days.

Include Milestone on NoA

Include Milestone on NoA

Screen Rendered: 10/09/2020 01:17:46 EDT |
Help| ContactUs| Privacy Notice | Manage User Preferences | Accessibility | Disclaimer

Office of Extramural Research | MNational Institutes of Health | U.S. Depariment of Health and Human Services |

NIH...Turning Discovery Into Health®

6.4 View Grant Assignments for Terms and Conditions

When you select the Grant Report action in the Terms Catalog Action Menu, this report opens,
listing all grants that this term has been assigned to.
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QVR Admin eRA Search IMS  Terms Management | ARA ACR Grants Management FCOI

View Grant Assignments for Terms and Condition
Term Name: Pagination
Grant Number

Organization Name

1R21AE057057-01 TECHNOLOGICAL UNIVERSITY

Back to Search

Project Period Start Date Project Period End Date

08/01/2015 07/31/2017
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7 View Terms/Milestones Tracking Details

This screen shows the current tracking status of all terms assigned to the award, sorted by Budget
Period.

Users with the following role combinations can use this screen to access terms tracking properties
for the award:

o TERMS TRACKING ADMIN ROLE together with GM_MANAGER ROLE or GM
WORKUP_ROLE — Can view term/milestone details and manage tracking properties.

o TERMS TRACKING PROGRAM ROLE together with PROGRAM_OFFICIAL or
PROGRAM_ANALYST role — Can view term/milestone details and add comments to
terms. (And OTA program staff can manage tracking properties on programmatic
milestones.)

o TERMS TRACKING READONLY ROLE with any of the GM or Program role — Can
view term details.

SAMHSA Term Tracking Details

When SAMHSA users click the View Terms/Milestones Tracking action in the Grant Portfolio
tab or Grant Awards tab, the View Terms Tracking Details screen opens, as shown below. (You
can also launch this screen from the Grant Folder's Award Terms tab, or from a PMM grant
summary.)
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View Terms Tracking Details @
Organization Name: STATE DEPT/PUBLIC WELFARE
Core Grant Number: H79SM080147
Grant Program (PCC): CMHI
Project Title: Coop g 1ts for of the Comprehensive C
Project Period: 09/30/2017 - 09/29/2021
Participant Protection Code (PPC): 34 - No IRG Comments or Concems
Current Assignments
Grant Specialist (GMS): Program Official (PO):
Anna Panna Lily Liar
Program Director/Principal Investigator (PD/PI): Business Official (BO):
Sy Err Meri Vari
Budget Period 01 Budget Period 02 Budget Period 03
(09/30/2017 - 09/29/2018 ) (09/30/2018 - 09/29/2019 ) (09/30/2019 - 09/29/2020 )
Quick Filters :  Tracked Only ~ Programmatic Only
o —
Filter:
Next Due Next Task Next Submission
Term Name “  Programmatic Award Number Date Description Date
Annual Federal No BH79ISM080147-03 I NiA N/A N/A
Financial Report
(SF-425)
Continuation No HHTISM0B0147-03 I3 NiA N/A N/A
Award
© MJ Attestation No 6H79SM080147-03M001 () 11/18/2019 MJ Altestation Letter 11/16/2019
Letter
MJ Grant No B6H79SM080147-03M001 = N/A N/A NIA
Language
Removal of No BH79SM080147-03M002 (= N/A IN/A N/A
Special Condition
of Award
©Q Revised Budget No 5HT79SM080147-03 | 09/30/2019 Revised Budget 01/22/2020
Semi-Annual No 5SHT9SMO080147-03 I N/A N/A N/A
Programmatic
Progress Report
Standard Terms No SHTISMO080147-03 NIA N/A N/A
for Awards

Mental Health Services for Children with Serious Emotional Disturbances

Next Removal
Date

N/A

N/A

11/21/2019

N/A

N/A

01/31/2020

N/A

N/A

Back to Search

Submission History

Showing 1 - 8 of total 8

Show ALL “  per page « - »

Next Due Date

Status Actions

Not Tracked Term Actions
Not Tracked Term Actions
Resolved Term Actions
Not Tracked Term Actions
Not Tracked Term Actions =
Resolved Term Actions ~
Not Tracked Term Actions ~
Not Tracked Term Actions ~

OTA Milestone Tracking Details

In the Grants Management (GM) module , when NIH OTA users click the Milestones Tracking
button in the Terms screen, the TCM View Milestones Tracking Details screen opens, as shown

below.

(You can also launch this screen from the Grant Folder's Award Terms tab, and OTA Program
staff can access it from a grant summary in PMM.)
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< C @ appsitest.era.nih.gov/tcm/grantsStaffTermsDetails/displa

# Apps ¢ Jra @) CommonsHomePa.. @ HPALM - Quality C mpx

Budget Period 01
(09/21/2018 - 06/20/2020 )

Quick Filters 1 Tracked Only Submission History

Showing 1-8 of total 8

Filter:
Milestone Name Programmatic Award Number Next Due Date Next Task Description Next Submission Date Next Decision Date Next Due Date Status Actions
@ Disparity Impact Statement (DIS) (TCE-HIV: Minority Women) Yes 30T20D026673-01S1 & 05/02/2020 NA Unresolved Milestone Actions +
Staff to notify upon receipt Grantee personnel to notify upon receipt Grantee personnel to send warning notices Grantee personnel to send late reminders
GMS : Heather Weiss PD/PI : Rahul Satija PDIPI : Rahul Satija PD/PI - Rahul Satija
PO :TYLER Best BO : Desiree Douglas BO : Desiree Douglas BO : Desiree Douglas
Due Date Task Description Due Date Status Submission Status Submission Date Decision Date Grantee Grantor Actions
04/09/2020 N/A Unresolved No Submissions PDF-2.pdf Submission Actions
PDF-3 pdf
<p>ProgramStaf uploaded PDF-3
04/10/2020 N/A Resolved No Submissions 04/15/2020 04/24/2020 PDF-3.pdf Submissior i
<p>PROGRAM STAFF DOCUMENTS
<ip>
04112020 N Closed N 042242020 BDE A0l whimissiog Action

About this screen:

At the top of the screen you can see the organization name, core grant number (i.€., activity code,
IC, and serial number), grant program or Program Class Code (PCC), and project title as well as
the current federal and grantee points of contact.

At the bottom of the screen, there are tabs for each awarded Budget Period, with the Budget Period
Start and End Dates listed. Click a tab to view the terms aligned to awards in that support year.

Enter a keyword in the Filter field to show only rows that include the filter text.
Actions

o Back to Search — Click Back to Search to return to the grant search results.
o Click the Submission History button to view the history of all documents submitted for all

terms on the grant (if any submissions exist). See Submission History for more information.

o Or click the Action button to perform one of these actions on a term:

Edit Term Tracking

Comment History

o Edit Term/Milestone Tracking — Grants staff, click to edit the term's tracking attributes in
the Setup and Edit Terms/Milestones Tracking screen.

o Comment History — View all comments about the term or add your own comment in the
Comment History screen.
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Grid Columns

There is a row for each term applied to an award. Each row includes the following columns:

Term/Milestone Name: This column indicates the term name that should match the term
name that was applied to the NOA

Award Number: This column indicates the full award number under which the term was
awarded. In addition, there is a link to the Grant Folder

Next Due Date: This column indicates the next chronological due date for a term that
already has tracking attributes; if there are multiple due dates, select the plus sign to view in
the expansion area. If the term does not have tracking attributes, then N/A will be displayed
Submission Date: This column indicates the date that the grantee submitted materials in
response to a due date (Note: If the grants staff returns the grantee submission, this field is
cleared)

Removal Date: This column indicates the date that the federal grants management staff
deemed the term requirement resolved

Status: This column indicates the status of that particular term. Options include: Not
Tracked (i.e., tracking attributes were not set up), Unresolved (i.e., tracking attributes were
set up, but haven’t been resolved yet), Resolved (i.e., tracking attributes were set up and they
have been resolved), and Archived (Unresolved) (i.e., tracking attributes were set up, they
were not resolved, the budget period end date has passed, and the system automatically
updated the status)

Actions: Click the Edit Term/Milestone Tracking button in this column to view and edit
term tracking details. See Setup and Edit Terms/Milestones Tracking.

You can sort by any column except Actions.

Grid Expansion Area

Click the &l plus icon next to a term name to see additional information about the term, such as the
due dates of term tasks and the user roles who are receiving notifications about term activity, as

shown below. Click the & minus icon next to the term name to close the expansion area.
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© Annual No 1H795M082478-01 (=3 [& 08/10/2020 TASK 4 Unresolved Term Actions ~
Programmatic
Progress Report
@ Disparity Impact No 1H795M082478-01 [ 11/30/2019 DIS 12/13/2019 01/10/2020 Resolved Term Actions ~
Statement (DIS)
Staff to notify upon receipt Grantee personnel to notify upon receipt Grantee personnel to send warning notices Grantee personnel to send late reminders
' GMS ' PD/PI | PD/PI ~ PD/PI
v PO v BO v BO ¥ BO
Task Due Date Submission Submission Grantor
Due Date Description Status Status Date Removal Date  Grantee Aftachments/Comments Attachments/iComments  Actions
11/30/2019 DIs Resolved Submitted 12M13/2019 01/10/2020 SEm.Disparity.Impact.Statement.revised.12.9.19.pdf ‘Submission Actions +
Revised Disparity Impact Statement
Actions

Click the Action button in the expansion area to choose one of these actions for a term task:

(1).pdf | Action - |

View Grantee Submission
Return Submission

Grantor Attachments

o View Grantee Submission — Click to view the current grantee attachments for this term
due date, consolidated intro a single PDF. To view all current and past grantee submissions
for this Budget Period, go to the Submission History screen.

o Return Submission — Click to return the submitted attachments to the grantee for
corrective action. The Return Submission dialog opens.

Note: This action is only available if there is a grantee submission and the term due date
status is Unresolved or Archived (Unresolved) on expired Budget Period.

o Grantor Attachments — This action is available to grants staff only; click to attach a
document to the term or to view and edit existing attachments in the Additional Materials
screen. Grantor attachments are not visible to the grantee.

7.1 Setup and Edit Term/Milestone Tracking

When you click the Edit Term/Milestone Tracking button in the TCM View Term/Milestone
Tracking Details screen, the Setup and Edit Tracking screen opens, as shown below.
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Click the Back to View Terms button to return to the View Terms/Milestones Tracking Details
screen.

Grants staff can use this screen to setup or edit tracking attributes for the term. OTA Program staff
can perform these functions on Programmatic Terms.

Read-only users can view tracking details and add comments.

At the top of the screen you can see the organization (i.e., institution) name, term name, award
number, budget period start and end dates, and the term content. Note that the term content is not
editable.

See below for instructions on setting up tracking.

For SAMHSA
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Setup and Edit Term Tracking @

* - Required Field

Organization Name: STATE DEPT/PUBLIC WELFARE
Term Name: Revised Budget

Award #: 5H79SM080147-03

Term Content

By 9/30/2019, submit via eRA Commons.
= A Detailed Budget Narrative & Justification for Review.

All responses to award terms and i must be

https /fera.nih.govifiles/TCM_User_Guide_Grantee.pdf

Staff to notify upon receipt Grantee personnel to notify upon receipt
viems vIPDIPI
Vro ¥eo

Term Tracker (MM/DD/YYYY)

* Due Date Task Description Include on NoA  Submission Date
093072019 Revised Budget Yes 0112212020
Comment

[7] Notify internal staff

c (2,000

2000 remaining

Updated by: Tam, Tiny Date: 01/31/2020 01:44 PM

Comment Notification Not Sent

resolved with program concurrence from GPO

Updated by: Ara, Tara Date: 12/04/2019 04:43 PM

Comment Nofification Sent

Programmatically budget looks fine

Budget Period: 03 ( 03/30/2019 - 09/29/2020 )
|

[é1 Source

s .pdf in the “View Terms Trauklng Details” page in eRA Commons.
For more information on how to upload a document in response to a tracked term, please reference under heading “4 Additional Materials - grantee’ in the User Guide located at

Grantee personnel to send warning notices

¥ PDIPI
~Meo
Removal Date Status
01/31/2020
Role(s).
Role(s)

- Gancel

Resolved v

Q, Back to View Term

Grantee personnel to send late reminders
vIPDIPI

vieo

Submission Documents Action

[ View Grantee Submission (PDF)
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For NIH OTA

Add Milestones @

* - Required field
- *Section Name Programmatic Milestone

Milestones ¥ O Programmatic
Include on NoA

Include Milestone on NoA

Manage Selected Milestones @
Milestones [1]

= MILESTONES

Displayed on NoA ] @ view/Eit |[E SN

Edit Milestone Tracking @

* - Required Field

Organization Name: CHILDREN'S HOSPITAL Milestone Level: ® Budget Period O Project Period

*Milestone Name: MILESTONES Programmatic Milestone: (] Programmatic
Award #: 10T200030531-01 Budget Period: 01 (01/01/2021 - 12/31/2021)

Include on NoA: Include Milestone on NoA
Milestone Tracker (MM/DD/YYYY)

* Due Date Task Description Include on NoA

Include due date on NoA

To Setup Tracking:

if tracking has not been set up for the term/milestone, The Setup Tracking button
will be present. Click it to begin tracking. The tracking attributes sections of the screen become
editable. Configure the tracking attributes as described below.

To Edit Tracking

If tracking has already been set up for the term/milestone, the tracking attributes sections of the
screen will be editable. Configure the tracking attributes as described below.

To Remove Tracking

. . Remove Tracki . .
If tracking attributes have been set up, the o ™ IRemove Tracking button will be

present. Click it to clear all tracking attributes.

But note: If there is a due date with a Resolved status, then the system will not allow you to
remove tracking: You must first change the status to Unresolved before you click Remove
Tracking.

Tracking Attributes

You can set the following tracking attributes:

Attribute Description
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Staff to notify upon receipt

Use the checkboxes to send a
notification email the GMS and/or PO
when the grantee submits materials in
response to this term (i.e., a
submission date has been entered for
this term). For more information, see
Notifications.

Grantee personnel to notify upon
receipt

Use the checkboxes to send a
notification email to the PD/PI and/or
BO when the status of the term task
changes to In-Review. For more
information, see Notifications.

Grantee personnel to send warning
notices

Use the checkboxes to send a warning
email to the PD/PI and/or BO 30 days
before the term's due date if a
submission date has not been entered.
For more information, see
Notifications.

Grantee personnel to send late
reminders

Use the checkboxes to send reminder
emails to the PD/PI or BO if the term
is still unresolved 1 day and 30 days
after the term's due date passes. For
more information, see Notifications.

Term Tracker

Use the calendar pickers to set due
dates for tasks associated with
fulfilling this term.

Note: you must enter at least one due
date if you set any of the notifications.

Set these properties to configure a task
due date:

. Due Date —
Click the field and
use the date picker
to set the due date
for the task (or
enter the due date

in the format

View Terms/Milestones
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MM/DD/YYYY).
If necessary, you
can click Add due
date to add
additional due date
rows to the grid.
To remove a due
date, clear the due
date field or click

the B delete icon
to remove the due
date row.

Note: Grants staff
can only edit or
delete the due date
if all of the
following
conditions are

true:

o The budget
period is not
expired.

o A RAM has
not been
created.

o No
Removal
Date is set.

o No
Submission
Date or
RAM
submission

date is set.
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o No email
notifications
have been
sent out for
the term.

o The term's
status is
Unresolved
(you cannot
edit the due
date if the
status is
Resolved,
In-Review
or Closed ).

o Task Description — Describe
the task that must be performed
by this due date.

« Submission Date — You can
manually set the Submission
Date as long as there is no
grantee submission. If there is a
grantee submission, the
submission date is displayed
here.

+ Removal Date — The Removal
Date is editable and required
only when the Term Status is
changed to Resolved.

o Status — To update the status
of a term task: Click the Status

drop-down menu to set the
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status to Resolved, Unresolved,
Closed or In-review

Note: Once the status is set to
Resolved or Closed and the term
is saved, you cannot change any
more tracking attributes for that
term due date (except for the
Task Description)

Note: For term tasks that have a
RAM submission, when you
change the status from
unresolved to resolved, an Auto
Publish checkbox appears in the
screen, checked by default.
Uncheck it if you wish. The
system will remember your
auto-publish selection: For the
rest of the session, when you
change the status of another
task, the Auto Publish check
box default to the setting you

chose previously.

Optionally, enter a comment about the
term.

Comment And if you wish, also click the Notify
internal staff checkbox to send
notification of the comment to agency
staff.

Optionally, enter a description of this

Task Description task.

When you are finished setting the tracking attributes, click Save to save your changes or click
Cancel to discard them.

Or click Remove Tracking to clear all tracking attributes.

After you save or cancel, the system returns you to the View Terms Tracking Details screen.
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Notifications

TCM sends notifications at the following points in the lifecycle of a tracked term.

Notification Description Recipients Notification
Type
Submission Issued wheg the grants staff enters or updates GMS, PO Consolidated
the Submission Date for a tracked term
In Review Issued when term status changes to /n Review | PD/PI, BO | Real-time
Return RAM Issueczl When grants staff returns a RAM PD/PL BO | Real-time
submission to the grantee
Issued when a user adds a comment to a term
Add Term ) . . . .
with the Send Internal Notification option GMS, PO Real-time
Comment
checked
30-day . .
; Issued 30 days before a term's due date PD/PI, BO | Consolidated
Warning
Late Issued the day after a missed due date PD/PI, BO | Consolidated
30-day Late Issued 30 days after a missed due date PD/PI, BO | Consolidated
Closed Issued when a term is changed to Closed status | PD/PI, BO | Real-time
Notifications

NOTE: For information on configuring notification behavior for a term or condition, see Setup
and Edit Terms Tracking.

About Consolidated Notifications:

« Each consolidated notification type is sent once a day, and if the system has multiple such
notifications for a user, it consolidates them into a single email for each notification type.

« Ifa consolidated send attempt fails, the system attempts to resend it seven days later.
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1.1 Return Submission

This dialog opens when the you click the Return Submission action in the View Terms Tracking
Details screen.

Grants staff use this dialog to return an attachment to the grantee and add comments to explain the
action.

To return the submission:

1. Enter a comment for internal staff (required).
2. Ifyou also want to add a comment for the grantee, click the "Do you wish to enter additional
information..." checkbox and type your comment in the text field.

3. Click Return Submission to complete the return, or click Cancel to cancel.

When you complete this action, notification email is sent to the grantee PD/PI and BO, and to the
assigned agency staff (GMS and PO)

Return Submission @

* Required Fields
Are you sure you wish to return this submission to the grantee?

% Internal Comments (2000 characters maximum)

2000 remaining

[JExternal Comments - Do you wish to enter additional information to include in the grantee correspondence?

2000 remaining

Cancel Return Submission
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1.1 Submission History

This screen opens when you click Submission History in the View Terms Tracking Details

SCrecn.

This screen displays the history of all submissions for all terms on the grant.

Click the [& plus icon to view the complete submission history for the grant, as shown below.

(Click the B minus icon to close the history.)

Submission History @
Organization Name: STATE UNIVERSITY
Core Grant Number: H79SM080467
Grant Program (PCC): CAMPSP18
Project Title: Building Pariners for Suicide Prevention

Project Period: 09/30/2018 - 09/29/2021

Grant Specialist (GMS):
Eve Steve

=
H

Program Director/Principal Investigator (PDIPI):
Kine Hine

@ View Submission History

Grantee Submission

Grantee Submission

Grantor Retum

AM

10/22/2018 09:48:13
AM

10/22/2018 09:47:04
AM

03/01/2019 04:21:26

Filter:
Event Type Event Date Term Name
Grantee Submission 11/30/2016 11:40119  SPARS

Revised Buaget

Other

Revised Budget

Submission PM

Task Description

Disparity Impact
Statement (DIS) by
November 30, 2018

Revised SF-424A
Budget Info

Submit Revised SF424
and HHS Checklist

Revised SF-424A
Budget Info

Current Assignments

Program Official (PO):
Ryn Bier

Business Official (BO):
Lin Flin

Award Number Due Date Updated By
6H79SMOB0467-01MO01 11/30/2018 Han, Kan
1H79SMOB0467-01 10/30/2018 Flin, Lin
1H79SM0B0467-01 10/30/2018 Flin, Lin
1H79SM0BO467-01 10/30/2018 Steen, Eest

Showing 1 - 4 of total 4

Files and Comments

DIS Cleveland State U.pdf

SF424A_hahn_10.19.18.paf
Revised Budget Attached

face_page_Hahn.paf
Updated Face page attached. Please

SF424A_hahn_10.19.18.paf
Revised Budget Attached

Internal:
‘Submission did not include the

External:
The submission does not include

The Submission History lists the history of events concerning all RAM submissions for this grant.

It contains the following information for each event:

o Event Type (Grantee Submission, Grantor Submission, Grantor return Submission, Grantor

Publish to Grant Folder, or Grantor Unpublish from Grant Folder)

o Event Date

e Term Name — click to view the term content.

o Task Description — Associated term task

o Award Number

Submission History
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e Due Date
o Updated By — Name and role of the grantee or grantor user.

« Files and Comments — Shows all uploaded files, and the first 50 characters of each
comment: Hover your mouse to see the full comment.

Actions

« Enter filter text and it will be highlighted in yellow wherever it appears in the grid.
e Click Term Names to view term content in a pop-up window.

o Click the links in the Files and Comments column to view these items.

NOTE: Grantee document submissions for tracked terms are also available in the Grant Folder
Award Terms tab.
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2 Grant Portfolio tab

2.1 Search for Grants

Click the Grant Portfolio tab to open the Search for Grants screen, as shown below.

Use this screen to search for grant awards and assign and manage tracked terms and conditions.

NOTE: You can only access this screen if you have the TERMS TRACKING ADMIN ROLE.

i eRA Electronic Research Administration __ﬁ g,a,"“','i‘ Insftes of Health
3 o o EtrarnoalRasear

GMM

Grants Management‘ Search Grant Portfolio Grant Awards Terms Catalog Assign Person Search My Queries Reports Links Help

Search for Grants o Assigned grants (unresolved terms) All grants (unresolved terms)
» Advanced Search Options...

Search Criteria: IC(s): SU, OA, AE, TI, SM, 5P, Grant Specialist: Bill McKenna

Filter Table | @ ~ | Showing 0 to 0 of 0 entries éﬂ ‘ @ g v | v

Budget Budget Project Project Grant
Period Period Period Period Program Grants Grants Program Continuation
Core Grant Number + Organization Start End Start End (PCC) Officer iali Official PD/PI Status Tracked

Generate Correspondence

No records found for search criteria entered.

Browse Mode

The search screen opens in browse mode showing grants with unresolved terms and conditions
that are assigned to you as Grants Management Officer (GMO) or Grant Specialist (GS). (Use the
Assigned Grants and All Grants buttons at the top right to toggle between showing all grants for
your IC or only just grants assigned to you.

You can click the arrows at the top of each column to sort the search results by that criteria, or type
text in the Filter box and immediately see the filter text highlighted in yellow in every place it
occurs in the results.

2.1.0.1 Active Search

For active searching, click Advanced Search Options to open the Advanced Search display, as
shown here:
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* Required Fields
Activity Code (AC)

Select AC
Grant Program (PCC)
Select PCC
Budget Period Start Range
From To

MM/DD/YYYY

Project Period Start Range

From To

MM/DD/YYYY

Continuation Open Date Range

From To

MM/DD/YYYY

Continuation Status

Select Continuation Status

Include expired segments

MM/DD/YYYY

MM/DD/YYYY

MM/DD/YYYY

]

1C(s) *

All selected (6)

PD/PI Last Name
PD/PI Last Name
Budget Period End Range
From To

MM/DD/YYYY B MM/DD/YYYY

Project Period End Range

From To

MM/DD/YYYY MM/DD/YYYY

Continuation Due Date Range

From To

MM/DDAYYYY MM/DDAYYYY

Serial #

Serial #
Grants Specialist (GS)

Bill McKenna

T&C Name

T&C Name

Terms Tracking Status

Select Status

Continuation Submission Range

From To

MM/DD/YYYY MM/DD/YYYY

w» Advanced Search Options...

Tip: Hold down <shift> or <ctrl> key for multi-select dropdown

[ ‘O reset form

Type search terms in the text fields and select other search criteria from drop-down
menus. The following criteria are available:

Activity Code — Open the drop-down menu and use the checkboxes to select
activity codes.

Grant Program (PCC) - Open the drop-down menu to expose a search field
and use the checkboxes to select programs.

T&C Name — Enter all or part of term or condition name.

Continuation Status — Open the drop-down menu and select a status.
Continuation Submission Range — Select beginning and end dates to search
by the date the continuation was submitted.

IC(s) — Open the drop-down menu and click to select IC(s). Note: The drop-
down shows only the ICs for which you have the TERMS TRACKING _
ADMIN ROLE.

PD/PI Name — Enter all or part of PD or PI name.

Terms Tracking Status — Open the drop-down menu and select Not
Tracked, Unresolved, Resolved, Closed, In-Review or Archived to search for
grants that have terms with the selected status.
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o Continuation Open Date Range — Select beginning and end dates to search
by continuation open date.

o Continuation Due Date Range — Select beginning and end dates to search
by continuation due date.

° o Include expired Grants — Click to include expired grant segments in

the search.

o Serial # — Enter all or part of the grant serial number.

o Grants Specialist GS) — Open the drop-down menu to expose a search field
and use the checkboxes to select the Grants Specialists. Note: If you are a GS,
your name is selected by default.

o Budget Period Start Range — Select beginning and end dates to search by
budget period start date.

o Budget Period Start Range — Select beginning and end dates to search by
budget period start date.

Search Results

You can click the arrows at the top of each column to sort the search results by that criteria, or type
text in the Filter box and immediately see the filter text highlighted in yellow in every place it
occurs in the results.
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ERA Electronic Research Administration

GMM

£ [

Filter Table

E] Core Grant

Number «

H795M082494
[+1

H79SM082478
O

H79SM082438
O e

H795M082427
O

H79SM081728
O

H795M081726
-1

Search for Grants @

~ | 168 Results

Organization

CARE INC.

COMMUNITY
MENTAL HEALTH
AND SU

COUNTY DHS-
BEHAVIORAL
HEALTH D

PAQUI
TRIBE

UNIVERSITY

UNIVERSITY

Budget
Period
Start
09/30/2019

09/30/2019

09/30/2019

09/30/2019

08/15/2019

08/15/2019

Budget Project
Period Period
End Start

09/29/2020 09/30/2019

09/29/2020 09/30/2019

09/29/2020 09/30/2019

09/28/2020 09/30/2019

08/14/2020 08/15/2018

08/14/2020 08/15/2018

Project Grant
Period Program
End (PCC)

09/29/2024 SEP-19

09/29/2024 SEP-19

09/29/2024 SEP-19

09/29/2024 SEP-19

08/14/2023 MHTTC

08/14/2023 MHTTC

Grants Management‘ Search Grant Portfolio Grant Awards Terms Catalog Assign Person Search My Queries Reports Links Help

Assigned grants (unresolved terms) All grants (unresolved terms)

Grants Grants
9 peciall =z
Officer Official
Geens, Ronest Heavens, Stearsy,
Rast Humberto
Geens, Ronest Heavens, Stearsy,
Rast Humberto
Geens, Ronest Heavens, Stearsy,
Rast Humberto
Geens, Ronest Heavens, Stearsy,
Rast Humberto
Geens, Ronest Heavens, Stearsy,
Rast Humberto
Geens, Ronest Heavens, Stearsy,
Rast Humberto

3

PD/PI

Berry,
Cherry

Berry,
Cherry

Berry,
Cherry

Berry,
Cherry

Berry,
Cherry

Berry,
Cherry

=y

} Advanced Search Options...

Search Criteria: IC(s): SU, OA, AE, TI, 5M, 5P, Grant Specialist: Even Steven

Tof 7v >

Continuation Tracked

Status

In Review

In Review

Late(In-
Progress)

Submitted

Submitted

In Review

(]

Generate Correspondence

Multi-Select

1. Use the checkboxes on the left side of the grid to select grant records you want to take action

on.

2. You can select records row by row, and/or click the multi-select menu above the checkboxes
to use one of these options:

= Award Number

BULK ACTIONS
Check All
Uncheck All
Check All Visible
Uncheck All Visible
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o Check All — Select all records on all pages of the search results, including any
records that are hidden by the filter function.

o Uncheck All — Clear all selections on all pages of the search results, including
any records that are hidden by the filter function.

o Check All Visible — Select only the records are visible on this page of the
results: Records that are hidden by the filter function are not selected.

o Uncheck All Visible — Deselect only the selections that are visible on this
page of the results: Selected records that are hidden by the filter function are not
deselected.

o Or click row-by-row to deselect individual records.

The counter above the grid will tell you how many rows you've selected:

Filter Table | - | 72 Results 25 rows selected

IMPORTANT: Note that any selections you make are persisted as
long as you remain in the search screen: Y ou can move through the
pages of results, selecting records on multiple pages, and all the records
will stay selected until you navigate away from the search screen or
perform one of these deselect actions:

3. Next: When you have selected the grant records you want, follow the instructions below to
Assign Terms or Generate Correspondence or to export the records.

Generate Correspondence

Follow these steps to select grant records and send 2-way bulk correspondence to the selected
grantees:
Note: You can select up to 3000 records at a time.

1. Use the checkboxes as described above to select one or more grants.

2. Then click the Generate Correspondence button to compose and send the message in the
Selected Grant Details screen. See Generate Correspondence

3. for more information.

Other Actions

Click the Action buttons in the grid to perform these actions on individual grant records:

Grant Portfolio tab 97 December 15, 2020



Terms and Conditions

Export to Excel — Click to download the search results as an Excel file: A dialog box will
open, giving you the option to open or save the file.

Click the [ folder icon to open the grant folder.

Click the Elplus icon to expand a grant to see it's Continuation History and manage or return

its continuation applications.

Or click the three-dot ellipsis icon El to open the Action drop-down menu to take one of

the following actions on a grant record:

View Terms Tracking IATE DEPT OF
Change Continuation Dates

FFR Validation

H795M187187 HEALTH CARE

JUCATION

ISTATE

O 5 « DEPARTMENT OF
EDIICATION

2.2

View Terms Tracking — Open the View Terms Tracking Details screen, where you can

view and manage term tracking for the grant.

Change Continuation Dates — Open the Manage Continuation Schedule screen, where

you can change the open dates and due dates of this grant's future support years.
FFR Validation — View and validate the grantee's Federal Financial Report (FFR). See
FFR Validation.

Return Continuation — Open the Return Continuation screen to return a continuation

application to the grantee.

FFR Validation

When you click the FFR Validation button for a grant in the Grant Portfolio tab, or in the Grants
Closeout module, the FFR Validation screen opens, as shown below

Users with the FFR_Reconcile  Admin user role can view and validate the grantee's Federal
Financial Report (FFR). Users with the GMM_FFR_USER role have view access only.
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Note: Click here to open a larger version of this image in a popup window. (click outside the pop-
up to close it.)

Actions

o Use the Year # checkboxes to select the award years you want to view.

o Click the I8l plus icons or the Expand All Rows button to open the report sections; click the

minus icons or the Collapse All Rows button to close them.

o For FFRs with Received or In Review status, Click the B rpr icon to open the FFR in the
FFR module, where you can view and accept or reject it.

o Ifno FFR has been submitted for a given year, you can manually enter data in this screen to
complete the FFR. Click Save when you're finished.

o Click Overwrite if you want to correct any of the FFR data for an award year. Then click
on the field you want to change and enter the new amount.
Click Cancel Overwrite to turn overwriting off.

o Click Export to Excel to save the FFR data as an Excel file.

o Click Validate to validate the data for an award year. Click Un-Validate to reverse a
validation.

« When you're finished making changes click Save, or click Cancel to discard your changes
and return to the Grant Portfolio.

Note: If a new FFR is received after that year's FFR data has been validated or while
overwrite mode is turned on, an indicator will appear on the screen:

Year1| A ||
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2.2.0.1 Set Carryover Amount

1. To set an award carryover amount, expand the D. FFR Tracking Information section as
shown below

2. Then enter an Intent to Carry over Request and/or Intent Actual Carryover Amount or
Formal Carryover Request and/or Formal Actual Carryover Amounts.

3. After you click Save, the percentage will be calculated.

NOTE: You can enter the request amount in the Intent to Carryover Request and the Intent Actual
Carryover Amount fields, or in the Formal Carryover Request and Formal Actual Carryover
Amount fields, but not in both the 'Intent' and the 'Formal' fields.

© D. FFR Tracking Information
Available Unobligated Balance 47,799.15 47,799 o

Intent to Carryover Request (<=10%) % % %

Intent Actual Carryover Amount % %

Formal Carryover Request (>10%) 47363 1596 % % %

Formal Actual Carryover Amount 0 % %

Remaining Unobligated Balance (Cumulative) 4779915 -47.799 o

Unobligated Balance (Budget Period) 47,363.15 0 0

2.2.0.2 Add Comments

To add comments about the FFR, click the Comments button and enter them in the Comments
History screen, as shown below.

Then click Save Comments.
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Comments History

Max Chars:4000 Remaining:

Comment Created Date Created By
On third thought. 01/26/2015 10:36 AM Menna, Bill
On second thought, 01/26/2018 10:36 AM Menna, Bill
On first thought, 01/26/2015 10:35 AM Menna, Bill

Cancel Save Comments

About the FFR Validation screen

The data on the FFR Validation screen represents a single segment (project period) of a grant. Data
for each support year is aggregated to include all awards (NOAs) and Document Numbers in a
single column for the grant number. (At the time of this document creation, Multi-year grants and
No Cost Extensions that require multiple FFR reports will be aggregated into the single support
year. SAMHSA has requested changes and this document will be updated as changes are
implemented.)

A.
B.

Section A displays data from FFR Module in eRA Commons.

Section B displays the data reported by the Grantee on the FFR. Note that existing DFC and
MFP grants were grandfathered in to report a cumulative amount across the grant family.
This behavior for DFC and MFP grants may change in the future.

Section C displays data calculated based on Section B (support year data minus previous
support year data)

Section D displays data based on UOB from Section B (B6), Offset from Section F (F5),
and user entered data

Section E displays data from eRA Pay Plan (Continuation Funding Form Document)
Section F displays data from the NOA
Section G displays data from the NOA and the FFR
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H. Section H displays user entered data
I. Section I displays data from the NOA and user entered data

Calculation Examples

NOTE: Examples are given for validating Support Year 03 — see annotated screen shot below.
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Show Column(s): || Year 1

) Year2 [y] Year3 [y Yeard [y]Years

NOTE: The formulas on this page use the following format ta refer to a particular data element:
Section Letter + Row Number (Support Year Number)
Example: A1{01) refers to the FFR Due Date for support year 1 which is 12/28/2015

Year 1 vear2 {52) Years

Yeard

©6.Match ¢l Data from NOA and FFR

Match Schedule ¥r 1: 1 for each $1 (1.000)
Non-Federal Share 0

ltem J: Recipient Share of 666,384.27

Expenditures

Calculated Current Year 666,394.27

Minimum Maich Required 666,384 27

Difference (Calulated Curent Year- 0
Wimimum Miaich kequed)

©H.PMS Report @ User entered data

Disbursements

8 0 0 B0 00 PEOBED PEEEEE O

66530427
Lo 061302015
orcans 4 Data from NOA and user entered data
[ CAN NoA Amount
CAN Expenditure
M CI6C516 200,000
666394.27 2014
SM €36J147
M CO6.656
vl 500,000
665,384.27

¥r2: $1 for each $1 (1.000)

Yr3 $1foreach $1 (

rd: 1 for each $1 (1.000)

Years

© 4 Dates
[E 12282015 12282018 1228017 12282018 1282018
(&) Fermital Received 11182015 120282016 12272017 031612018
) Frrsuns Accepted Accepted Accepted Received Late
@ FFR Status Date 02/01/2016 03/1612018 03162018 03162018
©B. FFR Cumulative Reported
Amounts
(&) [Recounting Bess Actrual Accrusl Cash Gash
{2} tem D Total Fed Funds Authorized | 800,000 1,600,000 2,400,000 3,168,491 o
{3} MemE: Fed Share of Expenditwres 565,304 27 1,44831574 227769126 2,900,000 o
@ Item F: Fed Share Unliquidated ] 0 o o o
Obligations
E} ltem G Total Federal Share (E + F) 666,394 27 144431674 2,277,691.26 2,900,000 0
(&) et Unoblgated Blamceof P 1330573 155,603.26 12230874 268,491 0
Funds (D - G)
o B 0 o o o
Income Eamed
. FFR Calculated Currant Year 4{ Data calculated based on Section B {support year data minus previous supportyear data) |
E} Mtem E: Fed Share of Expenditures  666,394.27 777,922 47 81337452 4 B3{03)-B3(02)| 62230874 2,900,000
E} ltem F: Fed Share Unliquidated 0 0 [ BA(03) - BA(02) [ [
Obligations
E} tem G Total Federal Share 666,394.27 777,922 47 83337452 B5(03)- B5(02) | b22,30874 2,900,000
() tom ToFed Stare o Progm 0 0 0 B7(03) - B7(02) 0 0
Income Earmed
©0. 7R Tracking Information 4 Data based an UGB ffom Section B {86), Offset from Section F (F5), and user entered data |
@ Available Unobligated Balance 133,806 72 186,683 26 o090 74 4 B6(03) - F5(09) 218,491 o
@ GRS EET SR g 6850 % 7691053 9610 % 40000 5000 % D2{03)/(F1(03) + F5{04)) f 00 % %
E} Intent Actual Carryaver Amount 0 % 0 % 40000 5000 % 4{D3(03)/(F1(0g) +F5(0a)})| % %
@ Formal Carryover Request (25%) % % % dpaosy/Fijon+rsioa)] % %
{(5) Fomat actual Gamyover Amount e I Y T B "
(&) Remainng Unobisated Baance i AT amount s ot avalabie, e 7577273 soreor4 0103~ [(D3(03)or D2(03) OR (DS{03)] | (]
(Cumuiative) Requested amount wil be used
E) Unobligated Balance (Budget 7877273 4726373 o o
Period)
8 = Contiation Furcind. o 5t o oy Pl modhl |
Information Data from Pay Plan module
Program Recommended Offset (Pay 40,000
Plan)
. NOA Federal Bud;
OF.NOAFederal Budget o\ om NOA
Summary
Total Amount for this Budget Period 800,000 800,000 800,000 768,491 750,100
Cumulative Amount for tis Project 800,000 1,600,000 2,400,000 4 F1(03) +F2(02) 3,188,491 3918501
Period
Less Unebligated Balance 0 0 o 4 Fa{o3) + F5{03) 31509 50,050
Garyaver Amount dfLess UOB on Amendments 0 o O had
Offset Amount 4 Less UOB on Continuation 0 [ 31509 50,000
Document Number 1451615434 145MB1542A 145M81543A 145MB1542A 145M6 15434

¥r§: $1 for each $1 (1.000)

0 o o o
144431674 227779126 2,960,000 o
777,922 47 233474 52 4 G3{03) - G3(02) 672,208 74 2,950,000
144431674 221709126 4 3(03)xG1{03) | 2,800,000 o
0 100 4 Ga(03) - 65(03) 50,000 o

144431674 833374 52 62230874

0913012016 0073072017 0310112018

NoA Amount NoA Amount NoA Amount NoA Amount CAN Total

CAN Expenditure CAN Expenditure. CAN Expenditure CAN Expenditure

400,000 400,000 1201) , +12{02) , +12(03) 1,805,229.9

732,158.37 2015 416,687.26 015

400,000 400,000 768,491 2,800,000

158.37 2018 416,687.26 2016 622308.74 207
750,100 o
2018
800,000 500000 4 p2ro3),+ 13103) 768,491 750,100
1,444,316.74 622,308.74 0

29397452 o 03, +1303)

LT

TO-0T-810¢C Sl sV
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Note: Click here to open this image as a pdf in a popup window. (click outside the pop-up to close

it.)

Annotations:

1.

Section C Item E: Fed Share of Expenditures for a support year equals Section B Item E:
Fed Share of Expenditures for a support year minus Section B Item E: Fed Share of
Expenditures for the previous support year

[B3(03) — B3(02)]

. Section C Item F: Fed Share Unliquidated Obligations equals Section B Item F: Fed Share

Unliquidated Obligations for a support year minus Section B Item F: Fed Share
Unliquidated Obligations for the previous support year
[B4(03)]

. Section C Item G: Total Federal Share equals Section B Item G: Total Federal Share for a

support year minus Section B Item G: Total Federal Share for the previous support year
[B5(03) — B5(02)]

Section C Item L: Total Fed Share of Program Income Earned equals Section B Item L:
Total Fed Share of Program Income Earned for a support year minus Section B Item L:
Total Fed Share of Program Income Earned for the previous support year

[B7(03) — B7(02)]

Section D Available Unobligated Balance equals Section B Item H: Unobligated Balance of
Fed Funds (D - G) for a support year minus Section F Offset Amount for the next support
year

[B6(03) — F5(04)]

Section D Intent to Carryover Request (<=25%) percentage equals Section D Intent to
Carryover Request (<=25%) amount for a support year divided by the sum of Section F
Total Amount for this Budget Period for the support year plus Section F Offset Amount for
the support year

[D2(03)/(F1(04) + F5(04))]

Section D Intent Actual Carryover Amount percentage equals Section D Intent Actual
Carryover Amount for a support year divided by the sum of Section F Total Amount for this
Budget Period for the support year plus Section F Offset Amount for the support year
[D3(03)/(F1(04) + F5(04))]

Section D Formal Carryover Request (>25%) percentage equals Section D Formal
Carryover Request (>25%) amount for a support year divided by the sum of Section F Total
Amount for this Budget Period for the support year plus Section F Offset Amount for the
support year

[D4(03)/(F1(04) + F5(04))]
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10.

11.

Section D Formal Actual Carryover Amount percentage equals Section D Formal Actual
Carryover Amount amount for a support year divided by the sum of Section F Total Amount
for this Budget Period for the support year plus Section F Offset Amount for the support
year

[D5(03)/(F1(04) + F5(04))]

Section D Remaining Unobligated Balance (Cumulative) equals Section D Available
Unobligated Balance minus Intent Actual Carryover Amount (if not available then Intent to
Carryover Request (<=25%)) OR Formal Actual Carryover Amount

[D1(03) —[(D3(03) or D2(03)) OR (D5(03))]]

Section D Unobligated Balance (Budget Period) equals Remaining Unobligated Balance
(Cumulative) for the support year minus Section F Offset Amount for the support year after
the next support year

[D6(03) — F5(05)]

12.

13.

Section F Cumulative Amount for this Project Period equals Total Amount for this Budget
Period for the support year plus Cumulative Amount for this Project Period for the previous
support year

[F1(03) + F2(02)]

Section F Less Unobligated Balance equals the sum of Carryover Amount for the support
year plus Offset Amount for the support year

[F4(03) + F5(03)]

14.

15.

16.

Section G Calculated Current Year equals Section G Item J: Recipient Share of
Expenditures for the support year minus Section G Item J: Recipient Share of Expenditures
for the previous support year

[G3(03) — G3(02)]

Section G Minimum Match Required equals Section G Match Schedule ratio for the support
year multiplied by Section C Item G: Total Federal Share for the support year

[C3(03) x G1(03)]

Section G Difference (Calculated Current Y ear - Minimum Match Required) equals Section
G Item J: Recipient Share of Expenditures for the support year minus Section G Minimum
Match Required for the support year

[G3(03) — G5(03)]

17.

Section I CAN Total equals the sum of CAN Expenditures for all years
[12(01) z + 12(02) z + 12(03) z]
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2.2.0.3 Validations completed by the system:

1. Error: The grantee's expenditures exceeded the total federal funds authorized.

2. Error: The total expenditures reported for this budget period exceed the total amount
authorized (Award, Offset, and Carryover) for the budget period by [difference].

3. Error: The total carryover amount entered cannot be greater than the Available Unobligated
Balance.

4. Error: The intent carryover amount entered exceeds 25%.

5. Warning: The formal carryover amount entered is less than 25%.

6. Warning: The sum of the CAN expenditures does not equal the amount entered in
Disbursements.

7. Warning: The grantee did not meet the match requirement.

2.3 Manage Continuation Schedule

When you click the Change Continuation Dates button for a grant in the Search for Grants
screen, the Manage Continuation Schedule screen opens, as shown below.

By default, the open date of a grant year is 6 months prior to the next budget period end date, and
the due date is 3 months prior to budget period end.

Use this screen if you want to change the open dates and due dates of future grant years.

Manage Continuation Schedule

Project Title: Comprehensive Adulis Treatment Services (CATS) targeting Minority Women
Grant Program [PCC): TCE-HIV

Organization Mame: NEW HORIZOMNS COMMUNITY SERVICE BOARD

Core Grant Number: H79TI080013

Project Period Start Date: 09302016 Project Period End Date: 09/29/2019

Budget Pericd Start Date: 09/30/2016 Budget Period End Date: 09/292017

Continuation Support Year DOpen Date Due Date
2 01262017 | [o3m32017 |
3 03292018 | |osroor2018 |

Save Cancel
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1. To change the continuation schedule, find the support year you want to change and click
one of the date fields and select a new open date or due date.

2. Then click Save to save the change.

Notifications

o Open Date (On the open date for the grant's next continuation year, GM sends a
notification to the grantee's PD/PI and Business Official.
o Due Date GM also sends a notification one month prior to the continuation due date, and

another one day after the due date.
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3 Grant Awards tab

3.1 Search for Grant Awards

Click the Grant Awards tab to open the Search for Grant Awards screen, as shown below.

Users with the TERMS CONDITIONS ADMIN or TERMS TRACKING ADMIN user role
can use this screen to search for and select one or more grant awards, and then click the Actions
buttonn at the bottom of the screen to perform one of these bulk operations on the selected grant
records:

o Assign Terms — Assign terms to the selected grants

o Generate Correspondence— Send bulk correspondence to the selected grantees

See below for instructions.

A Electronic Rs h Administrati
m eRA S e A T 4@

Grants Management | Search Grant Portfolic Grant Awards Terms Catalog Assign Person Search My Queries Reports Links Help

Search for Grant Awards @ Assigned Active Awards | All Active Awards

» Search Optiors..

» Advanced Options

Search Criteria: Default Sezrch NO |, IC(sESM | Fizcal Y22r 2020 | Grant Speciaiist & Bennz | WIP Bxists: YES.

Fitier Table @~ | 7 Resus & BB v B

Budget  Budget  Project  Project  Grant  WIP  Grants Grants Application Assigned/
[=- Period  Period  Period  Period  Program Exists Management Specialist Program Amendment Status Submission Workflow Tracked
Award Number + Organization Start End Start End (PCC) Officer Offidal = PD/PI Type Code Date Status < Terms
6HTISMOB0400-01MO01 B . PUE 2020/01/15 2021/01/14 2020/01/15 2023/01/14 CAMPSP18 Yes  Gidd, Stearsy,  Ridd Dement To be Paid 05/26/2020 N/A Assigned
UNIVERSITY Rovan Rast Porfley  Dannie 1
Tracked 0
GHTISMOE0202-01MO0T B .. STATE 2020/01/15 2021/01/14 2020/01/15 2023/01/14 CAMPSPI8 Yes  Gidd, Stearsy,  Ridd, Dement, To be Paid 07/23/2020 N/A Assigned
UNIVERSITY Rovan Rast Portley  Dannie 0/
Tracked 0
SHBOSMO62879-04 & . COMMON 2020/09/30 2021/09/29 2017/09/30 2022/09/29 SUI-STSF  Yes  Gidd, Stearsy,  Riddl Dementi Awarded, Non- 01/30/2020 Awarded  Assigned
CARE Rovan Rast Porfley  Dannie fellowships only 4/
CORPORATION Tracked 4
SH795M082494-02 B . CARELUS 2020/09/30 2021/09/29 2019/09/30 2024/08/29 SEP-19  Yes  Gidd, Stearsy,  Ridd| Dement, Pending Award  02/03/2020 In Review Assigned
CORPORATION Rovan Rast Pordey  Dannie (noncompeting) a/
Tracked 0
SH795M082478-02 B . COMMUNITY 2019/09/30 2020/06/16 2019/09/30 2024/09/29 SEP-19  Yes  Gidd, Stearsy,  Ridd, Dement, Pending Award 12/18/2019 In Review  Assigned
MENTAL HEALTH Rovan Rast Portley  Dannie (noncompeting) 1
AND SU Tracked 0
SHTSM02427-02 B .. PAQUI 2019/00/30 2020/06/01 2019/09/30 2024/00/20 SEP-10  Yes  Gidd, Stearsy,  Ridd| Dement, Pending Award  02/03/2020 Submitted Assigned
CORPORATION Rovan Rast Porley  Dannie (noncompeting) 1
Tracked 0

Note: If your search returns a large number of results, the Workflow Status and
Assigned/Tracked Terms columns may not be displayed.
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Browse Mode

The search screen opens in browse mode showing all grant awards that are assigned to you as

Grants Management Officer (GMO) or Grants Specialist (GS).

(Use the Assigned Active Awardsand All Active Awards buttons at the top right to toggle
between showing all active awards for your IC or just awards assigned to you.)

Active Search

For active searching, click Search Options to to open the Search Options display, as shown here:

Search Options...

* Required Fields
Application Type

Select »

Grantee Organization Name

Budget Period Start Range
From

Project Period Start Range
From

Grants Specialist (GS)

PDIPI Last Name

[ Include expired segments

D reset form

Activity Code (AC)
Select AC~

Grant Program (PCC)

Select PCC ~

Al selected (271) -

B WIP Exists

*1C(s) Serial #

Al selected (1) =

Application ID Status Code

Select

Budget Period End Range
From To

Project Period End Range
From To

T&C Name

Terms Tracking Status

Select Status

[ Follow-up Required [ Muli-Year Funded

Support Year

Fiscal Year

2019

Council Date

Select -

Submission Date Range
From

Amendment Type

Select Amendment Type -
Continuation Status

Select Continuation Status
[ Mutiple PD/PI

Tip:

Suffix Code

RFA/PA

Closeout Status.

Select~

To

Amendment Status

Select Amendment Status -

Hold down <shift> or <ctri> key for multi-select dropdown

menus.

Search Options

codes(s)

The following search criteria are available:

o Serial # — Enter grant serial number
o Support Year — Enter support year
 Suffix Code — Enter suffix code

In this display you can type search criteria in the text fields or select criteria from the drop-down

o Application Type — Open the drop-down menu and use the checkboxes to select
application type(s)
o Activity Code — Open the drop-down menu and use the checkboxes to select activity

e IC(s) — — Open the drop-down menu and use the checkboxes to select IC(s)
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o Grantee Organization Name — Enter name

o Grant Program (PCC) - Open the drop-down menu to expose a search field and use the
checkboxes to select programs.

o Application ID —

o Status Code —

o Fiscal Year —

« RFA/PA —

» Budget Period Start Range, Budget Period End Range— Select beginning and end
dates to search by budget period date.

o Council Date —

o Closeout Status —

o Project Period Start Range, Project Period End Range— Select beginning and end
dates to search by project period date.

o Submission Date Range, From To— Select beginning and end dates to search by the
received date (grantee-initiated applications) or created dates (grantor-initiated applications)
on applications/grants.

o Grants Specialist GS) — Open the drop-down menu to expose a search field and use the
checkboxes to select Grants Specialists.

Note: If you are a GS, your name is selected by default.

o T&C Name — Enter all or part of term or condition name.

o« Amendment Type —

o Amendment Status — Search for post-award amendment records that are in the selected
workflow status.

o PD/PI Last Name — Enter all or part of PD/PI name.

o Terms Tracking Status — Open the drop-down menu and select Not Tracked,
Unresolved, Resolved, Closed, In-Review or Archived to search for grants that have terms
with the selected status.

o Continuation Status — Search for continuation records that are in the selected workflow
status

3.1.0.1 Filtering
Click the checkboxes to filter by these properties:

o Include expired segments
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Enter the desired search criteria and filters and click the Search button. TCM displays the search
results and lists the criteria used
in the search, as shown above.

WIP Exists — This property is important because you can only assign terms to grants that
are in WIP status.

However, during the term assignment process you will have the opportunity to change all
selected awards to WIP status
if they are not in WIP status already.

Follow-up Required
Multi-Year Funded
Multiple PD/PI

Working with the Search Results:
Multi-Select

1.

Use the checkboxes on the left side of the grid to select grant records you want to take action
on.

Y ou can select records row by row, and/or click the multi-select menu above the checkboxes
to use one of these options:

= IF, Award Number

BULK ACTIONS

Check All

Uncheck All

Check All Visible
Uncheck All Visible

e Check All — Select all records on all pages of the search results, including any
records that are hidden by the filter function.

e Uncheck All — Clear all selections on all pages of the search results, including
any records that are hidden by the filter function.
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o Check All Visible — Select only the records are visible on this page of the
results: Records that are hidden by the filter function are not selected.

o Uncheck All Visible — Deselect only the selections that are visible on this
page of the results: Selected records that are hidden by the filter function are not
deselected.

o Or click row-by-row to deselect individual records.

The counter above the grid will tell you how many rows you've selected:

Filter Table | M- | 72 Results 25 rows selected

IMPORTANT: Note that any selections you make are persisted as
long as you remain in the search screen: Y ou can move through the
pages of results, selecting records on multiple pages, and all the records
will stay selected until you navigate away from the search screen or
perform one of these deselect actions:

3. Next: When you have selected the grant records you want, follow the instructions below to
Assign Terms or Generate Correspondence or to export the records.

Assign Terms
You can select up to 3000 grant awards and assign terms to them in bulk:

Use the checkboxes as described above to select one or more grants, then select Assign Terms

Generate Correspondence
from the Actions drop-down menu at the bottom of the screen: to

begin assigning terms in the Step 1: Search for Terms screen.

Assign Terms

Generate Correspondence

Follow these steps to select grant awards and send 2-way bulk correspondence to the selected
grantees:

Note: You can only select grants that have been awarded, and you can select up to 3000 records at
a time.
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1. Use the checkboxes as described above to select one or more grants.
2. Then select Generate Correspondence from the Actions drop-down menu ath the bottom

Generate Correspondence
of the screen: to compose the message in the Selected Grant

Assign Terms

Details screen. For more information see Generate Correspondence.

Other Actions

« Click the Export button above the grid to print or export the selected grant records as

an Excel or PDF file: A dialog box will open, giving you the choice to open or save the file.
« Click the [ folder icon to open the grant folder

o Click the E1 mail icon next to the PD/PI name to send email to individual grantee. Note:
When you send a message to the PD, the BO and SAMHSA Correspondence Email
Address are automatically entered in the CC field. And a copy of the sent message is

available in the Grant Folder Correspondence tab.

« Or click the three-dot ellipsis icon below the award number El to open the Action drop-

down menu to perform one of the following actions on that grant record:

Award Number

-

6H795M080400-
01MO01 B wes |

ns Tracking |

ward

ht Portfolio

fespondence History
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o ¢ Assign Terms — Assign terms to the selected grant.

o Manage Award — View and edit award details in the Grants Management Manage Grant

screen.

o View Terms Tracking — View and manage term tracking for the grant in the View Terms

Tracking Details screen.

o View Grant Portfolio — View this grant in the Grant Portfolio screen, where you can setup

term tracking and manage the continuation schedule.

o View Correspondence History — View the history of all correspondence with the grantee,

as shown here:

o the Generate Correspondence — Compose a message in the Selected Grant Details

screen. See Generate Correspondence

© Correspondence

Generated Scheduled
Date Send Date
03/28/2017 04/01/2017
03/28/2017 04/01/2017

03/28/2017 04/01/2017

Sent Date

04/01/2017

04/01/2017

04/01/2017

Subject Generated By Action
Generic Correspandence Fax, Sha {GM} View Coancel
Carrespondence from Program ®ing, Andre [PO] View
Caorrespondence from Grants Fox, Shi (GM View Concel

In this screen you can click View to view the correspondence, or click Cancel to

cancel a pending send operation.

NOTE: You can only access this screen if you have the TERMS CONDITIONS ADMIN
ROLE or the TERMS TRACKING_ADMIN ROLE.
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4 SAMHSA Reports

Users with the OPAC_REPORT_ ADMIN user role can use the Reports screen to generate and
view SAMHSA Office of Program Analysis and Coordination (OPAC) Reports.

Click the Grants Management > Reports tab to open the Reports screen, as shown below.

Electronic Research Administratior
Federal Intranet

AMS QVR | Grants Management | Pay Plan FOA IMS HSCT eRA Search ARA ACR PRACS PMM

Search Grant Portfolio  Grant Awards Terms Catalog Person Search My Queries | Reports | Links  Help

Reports

QVR Reports for GM

Fellowship Awards Awaiting Activation

Click the links to generate the following reports:

4.1 QVR Reports for GM

4.2 Fellowship Awards Awaiting Activation

This report includes all of your organization's fellowship awards that are awaiting activation.
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P 1 f3
IMPAC I Fellowship Awards Awaiting Activation aget o
Fellow Name Phone Number [ Fax Number Sponsor Name / Issue Date  Grant Number / Should Be Grants
Email Address Institution Appl ID Activated By Specialist

MORE, THOR (673) 884-3888 (573) 882-8888 LICHER, MAIN 08/09/1996 1 F32 CADG8771-01 02/16/1996
eRaTest@mail_nih.gov UNIVERSITY OF MUMBIA 2112801

YANG,YING (573) 884-8888 (573) 882-8888 LICHER, MAIN 05/14/1997 1 F32 CA074465-01 1171011997 Jane Shane
eRaTest@mail nih.gov UNIVERSITY OF MUMBIA 2012442

MEEZ MEL (573) 884-8888 (573) 882-3838 LICHER, MAIN 09/16/2004 1 F31 CA113266-01 03/16/2005
eRaTest@mail.nih.gov UNIVERSITY OF MUMBIA 6893541

Heens,Her (573) 884-8888 (573) 882-8888 LICHER, MAIN 06/06/2006 1 F32 CA119894-01 07/01/2008 Paul Haul
eRaTest@mail.nih.gov UNIVERSITY OF MUMBIA 7057064

Woke Mark (573) 884-8888 {573) B32-8888 LICHER, MAIN 07/22/2005 1 F32 CA111040-01 A1X1 08/15/2006 Paul Haul
eRaTest@mail.nih.gov UNIVERSITY OF MUMBIA T074306

HEALTH

Miler,Davi (673) 884-3888 {573) 832-8888 LICHER, MAIN 08/03/2006 1 F32 CA123813-01 02/03/2007 Paul Haul
eRaTest@mail.nih.gov UNIVERSITY OF MUMBIA 7152739

Ratti, Christin (573) 884-8888 (573) 882-3888 LICHER, MAIN 00/13/2006 1 F32 CA121714-01 A1 03/13/2007 Paul Haul
eRaTest@mail.nih.gov UNIVERSITY OF MUMBIA 7221334

KREE,KORK (573) 884-8888 (573) 882-3838 LICHER, MAIN 09/21/2006 1 F32 CA123887-01 X1 03/21/2007 Jane Shane
eRaTest@mail.nih.gov UNIVERSITY OF MUMBIA 7285881

Klie Keeth (573) 884-8888 (573) 882-8888 LICHER, MAIN 09/25/2006 1 F32 CA123838-01 X1 03/25/2007 Jane Shane
eRaTest@mail nih.gov UNIVERSITY OF MUMBIA 7285867

Saran,Rap (573) 884-8888 (573) 832-8888 LICHER, MAIN 09/29/2009 1 F33 CA144208-01 X1 05/13/2010 Paul Haul
eRaTest@mail.nih.gov UNIVERSITY OF MUMBIA 7937435

Leon,Lardo (573) 884-8888 {573) B32-8888 LICHER, MAIN 09/29/2009 1 F31 CA145049-01 05/14/2010 Jane Shane
eRaTest@mail nih.gov UNIVERSITY OF MUMBIA 7811764

GMB030J May contain or March 26, 2018
10.51.18

4.3 Entity Type Report

This report runs using IC, PCC and FOA as search parameters.
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1 eRA/IMPAC Il Rules of Behavior Agreement

Beginning on December 15, 2020, eRA will require all IMPAC 1I users to formally agree to abide
by certain rules regarding privacy and confidentiality.

1. The first time after that date that an eRA user logs in to an eRA IMPAC II module, the
Rules of Behavior screen shown below will open to present the rules of behavior and ask the
user to agree to comply with them.

2. The user must click the I Agree button to accept these rules in order to proceed to the eRA
IMPAC II module.

3. When the user clicks the I Agree button, the system displays a confirmation message. Click
Continue in the confirmation screen to launch the eRA/IMPAC II module.

NOTE: Until the user agrees to the rules of behavior, the Rules of Behavior screen will open
every time the user tries to access an eRA IMPAC II module.

The eRA IMPAC II module users will be required to accept and electronically sign the Rules of
Behavior:

o If they have not signed the current version electronically
o If they are establishing a new IMPAC II module account

o Ifanew version of the RoB is released
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Mabonid

Electronic Research Administration i Account Management System (AMS)
A program of the National Institulis of Health 3

Directions: After reading the Rules and Acknowledgement, click on the *1 AGREE™ button located at the end of this page to activate
your IMPACH Account,

eRA/IMPACII Systems Rules of Behavior

eR has an extenshe granls dministrathe dalabase conEining elements tat must be resed with fespes regandng prvacy and confidentaity.
These data elements are subject to The Privacy Act, A5 @ result, all users are required o read and acmowdedge the Electronic Reseanch Adminisiration
{eRA] Information for Management, Flanning, Analysis, Cocrdiration (IMPAGH) data rules of behasior,

The Rules hold users accountable for thelr actions and responsiolities refated 1o the IMPACI Systems.
1 assent my understanding that:

+ Infarmaton and syshem use must comply with HHES and NIM palicies and standards, and with applicable ks,
» Unauthorized access o information or information systemes ks prohibited,
+ Usars musi prevent unauthorzed disclesure or modilicatien of sensitive infsrmation, including Perscnally Identifiabla Inscrmation (Pl

Responsibilities of an eRAJIMPACH Systems user:

+ | wil not disciose data from any eRa Systems that has not aieady been made putlic (through RePORTER) 1o anybody except authorized
eRAIMPACH sysiem users withoul specific authorization.

« 1wl Pt Prake ary Unencrypled electionic copies of data from sRAYIMPACI system,

+ 1 will take reasanable steps to ensure | do not vialate the privacy and confidentiality of all data from eRATMPACI sysiems, and | wil ensure the
proper dispasal of data (in any formal) and prinked reports,

« will acoess eFASIMPACI syslems onty ko the extent that my c8icial job dulies requing such access.

« | will adheare o all applcable MIH, HHS and Federal Infermalion Technology policies, including all IT Securily Training requirements.

o | acoapt that | wil be held aceountabe lof ry actions while deosssing and using HHSMIH information and informalion systers.

+ Take all necessary precautions to protect HHSMIH information assets (induwding but not lmiled 1o hardware, software, personally kentifiable
Infeernaticn (P11}, proteched health Information (PHI), and federal records [media newtral| from unauthorized access, use, modifization,
decEnuction, thell, discicsna, loes, damage, of abusa, and teal such 352215 in accordance with any infermation hardling polices,

Privacy:

= | will Collect infarmaticn from membsars of the public cnly as required by my assigned dulies and permitted by the Privacy Act of 1474, the
Paperaork Reduchon Acl, and alhes relevant lxas.

+ | will refease Infarmation fo members of the public ncluding individuals o the media only as allowed by the scope of mry duties and the k.

= | will refrain from accessing Information about Individuals unless specliizally authorized and required &s part of my assigred duties.

+ | will use Fll and FHI only for the purpases for which it was collected, to include condltions set forh by slated privacy notices and published
Sysiem of Records Motices,

« | will ensure the accuracy, relevance, limelingss, and compleleness of PII, as & reasonably necessany and ta the exlent possible, 1o assune
Tarness In making determinations about &n Ingvidual,

Sansitive Information:

= | will tresat computer, network and wed application account credentlals as privabe sens@ve information and refrain from sharing accounts.

« 1wl 2acune sensRiv Information, regardless of media or farmat, whan [ef unattansad.

+ 1 will keap sensitive indsrmation out af sight when viskors are presant,

+ | will sanitize or disiroy elsctianic meda and papers Mat cantain sensiie dakh when no longer nesded, in acoordance with NIH reconds
wanagement (contast your IC Records Management Officer for questions) and the KIH Media Saniiization and Dispesal Guldance, or as
ciherwise dinecied by management.

~ | will 3C0RSS SENEE INOFMalion onty when Necessary 1 perfom ol funclions; and

+ | will properly protect (e.q., encryal) HHSRIH sensifive infarmation a1 all imes while slored o in fransmissicn, in aceardance with the HHS.
Standard for Encryplion of Compuler Devices.

I must not:

+ Viciate, droct, of ecowage athers & viclale HHENIH polickes of proceduwres,

Circunmvent security safeguards, including violating security policles or procedures of reconliguring systems, except as authorized.

+ Uss anolher person's account, idently, passwordpasscedafPIN, of PV card of Shafe ity password/passcodeaPIN,

Femave data or equipmern from {he agency premises without proper authorization,

Exceed aulhanzed acoess o sensittve infarmation.

~ Share or dsclose sersltive inlormation excepl a5 authorized and with Tormal agresments that ensure third-partes wil adeguately protect it
+ Dawnload o store sersitive informalion en persenally-owned equipmeant.

Transpar, rardmil, emal, remolely access, of dowriGad Sendilive irfkormation, ncushea of PIL unléss Such 20100 & expliclly penmiled by he
manager or owner of such information and apprapriale safequarnds are in place per NIH polcies concerning senstive infoemation,

» Use sensifive informaticn lor anylhing other tan the purpase tor which It has been autherized.

+ ACCESS INIOIMEToN B07 LNAUMCIZEd pUrposes.

+ Ulse sersitive HHSMIH dala for peivate gain o o misrepresant mysell or HHSMIH o far any olber unaulhorized purpose,

+ Stare sersittve infermalion in public olders ar olber insecure physical or elecironic starage locations,

» Kriwingly or willngly conceal, remone, mutlsse, obiferate, faisify, or destroy information.

Federal Acknowledgement Statemant

Thawe read the IMPACI Ruies of Behavior and undesstand and agree bo comply wih its provisions. The eRATMPACH Rules of Behavior provides
conen ks o e Sppropriate Uss of all HHS intarmation techriclogy resources for all eRAIMPACH Usars, inchiding Tederal employees, intems, and
eaniracians. | understand that vislations of the eRAMMPACI Rules of Behaviar or infarmation security pelises ard standards mey lead o disciplinary
astion and that these actions may inchide lerminaticn of employment; remaval or distament frem work on federal contracts or projects; revocation of
ancess W Tederal Infamation, Insormation systems, andier fadiities, criminal penalties; and'sr iImprscnment. | 850 understand that viclation of cortsin
laws, such as ihe Privacy Act of 1974, copyright law, and 18 USC 2071, which the IMPACI Rules of Behavior drasy upon, can result in monetary lines
andior edminal changes that may resull in impronment,

The Privacy Actof 1974; 5 U.5.C. § 552a a3 amended. Dip:iwa Justice, goviopeliprivalathim
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® SUCCESS!

‘You have successfully agreed to the Rules Of Behavior. You may continue to your intended page by clicking on the "Continug” button below or
you may navigate to another page using the Menu.
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