
eRA Workshop: Grant Application Preparation & Submission w/ Answers 
November 2019 

 

Small Group Exercise 
 

Scenario: 

It’s November and the Office of Sponsored Research at Whatsamatta U is reviewing a grant application for Dr. 
Cher D Money and her research partner Dr. Ann T Dote that they plan to submit to the spring 2020 standard 
due date. The R01 application includes both vertebrate animal and human subjects research. Below you will 
find a subset of the forms included in their application. They are applying to the parent R01 announcement 
which does not include any special application instructions. 

Task: 

1. You are tasked with reviewing the subset of application forms for completeness and adherence to NIH 
business rules. Using the Annotated Form Set for reference, identify as many issues as you can that 
might be flagged as submission errors. 
 

2. When would the application be due? 
Answer: Unclear which due date applies. A conversation with the PD/PI(s) is in order. If it is truly a New 
application, then February 5. If a Resubmission/Revision/Renewal, then March 5. If AIDS-related, then 
May 7. 
 

 

https://grants.nih.gov/grants/ElectronicReceipt/files/Annotated_Forms_General_FORMS-E.pdf
https://grants.nih.gov/grants/ElectronicReceipt/files/Annotated_Forms_General_FORMS-E.pdf


 

Providing a Federal Identifier for a New (box 8) 
application doesn’t make sense. Even if 

appropriate, correct format would be AI013579. 

 

Previous Grants.gov Tracking ID is required 
for Changed/Corrected Application (box 1). 

 

This EIN is typically used for foreign organizations, 
but will not trigger an error/warning. 

 

Since forms include a Federal Identifier and an Introduction attachment, it is possible this 
application is meant to be a Resubmission rather than a Changed/Corrected application. 

 

Start date is in the past. 

 



 

Must sign-off that information is accurate and that you will 
comply with certifications in NIH Grant Policy Statement. 

 

Document attached in wrong field. Be careful to attach 
Cover Letter in appropriate field or it will become part 

of your application image seen by reviewers. 

 

Budget values do not automatically carry 
over from budget forms. Must manually 

enter total budget amounts. 

 



 

 

DUNS is required for primary performance site. 

 

Do not check box. All NIH applications 
are submitted from organizations. 

 



 

 

Credential field must include the eRA Commons 
username when Project Role is PD/PI. 

 

Do not include Current & Pending 
Support unless asked for in FOA. 

 

Organization required for all 
senior/key entries. 

 

Biosketch required for all senior/key 
entries. 

 

Credential field must include the eRA Commons 
username when Project Role is PDPI. 

 



 

 

Introduction not allowed for New applications. 

 

Specific Aims attachment is required. 

 Assuming attachment is really 40 pages, 
it is too big. 

 
Scenario indicated the application included 

Vertebrate Animals which would make 
attachment required. 

 Not PDF format. 

 Required since more than one 
senior/key entries with PD/PI role. 

 
Likely attached by mistake. At a 

minimum, wrong format. 

 

Not allowed to use appendices to 
circumvent page limits. 

“Overstuffing”. 

 

Filename over 50 characters 
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