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XTraln Basics




@ What Is xTrain?

What is xTrain?

e XTrain is part of eRA Commons, an online application
that allows both grantees and Federal staff to access
and share administrative grant information

o XxTrain allows Institution users to electronically prepare
(enter data), route and submit Appointments Re-
appointments, Amendments, and Termination Notices

o XTrain allows users to track the status of Appointments
and Termination Notices

e XTrain is also used by Agency grants management staff
to process Appointments and Termination Notices
submitted electronically




@ xTrain Required

Does xTrain have to be used?

* Yes — effective January 1, 2011, Institutions
must use xTrain to submit Appointments and
Terminations electronically for activity codes
noted in NIH Guide Notice NOT-OD-11-026, this
http://grants.nih.gov/grants/quide/notice-
files/INOT-OD-11-026.html

 Paper submissions will not be accepted



http://grants.nih.gov/grants/guide/notice-files/NOT-OD-11-026.html
http://grants.nih.gov/grants/guide/notice-files/NOT-OD-11-026.html

Activity Codes Supported

XTrain supports the following Activity Codes -

For Appointments:

Appointments of Trainees to Institutional Ruth L. Kirschstein-National
Service Research Award (Kirschstein-NRSA) programs: T32, T34, T35,
T90, TL1, and TU2

Appointments of Trainees to non-NRSA institutional research training
programs: NLM’s T15 only for NIH

Appointments of scholars to institutional career development awards:
KL2, K12 and KM1

Appointments of individual participants to research education awards:
R25 and R90

Appointments of Trainees to CDC grants: TO1, T02, TO3, T15, T42
For Termination Notices:

XTrain supports the termination of Appointments to institutional research
training programs (except T34); the termination of fellowship awards to
Kirschstein-NRSA fellowships (i.e., F30, F31, F32, F33); and the

L leininaion of scholars and participants.



Activity Codes Supported

For research education awards (R25, R90)
and institutional career development awards
(K12, KL2, KM1):

— The NIH awarding IC determines if the program
requires the use of the PHS 2271 Statement of
Appointment and/or PHS 416-7 Termination
Notice. When these forms are used, the grantee
IS required to submit the forms via xTrain.




@ XTrain Users

e An eRA Commons account Is needed to use
XTrain

e The xTrain functions available to users are

based on the “roles” associated with their
accounts

— Sometimes a single eRA Commons user account
can have multiple roles

— Complete list of eRA Commons roles:
http://era.nih.gov/files/eRA _Commons Roles.pdf



http://era.nih.gov/files/eRA_Commons_Roles.pdf

@ XTrain Users & Roles

@
» Business Official (BO role) \ \UL
— Person working in research \Jfg\l\j;

Institution’s business office who has signature
or other authority related to administering
training grants

— BOs are the only users with the authority to
submit Termination Notices on behalf of the
Institution for institutional research training
programs




@ xTrain Users & Roles

* Program Director/Principal Investigator
(PD/PI; Pl role) ‘

— Responsible for overall direction of

the training program
e If a multi-PI, can perform the same actions as the
Contact PI
— Selects and Appoints Trainees, Amends
Appointments (when necessary), and initiates
Termination Notices

— Also refers to individuals that have applied for or
received individual fellowship awards
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@ XTrain Users & Roles

 PD/PI Delegate (ASST role)

— Person, delegated by the PD/PI,
with the authority to perform xTrain-related
functions on his/her behalf

— Same actions and notifications as PD/PI except
for the ability to submit Appointments to Agency

— Does not assist a Fellow

Throughout this presentation assume
PD/PI Delegate (ASST) = PD/PI (PI)

(except when submitting actions to Agency).
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XTrain Users & Roles

be appointed as a

— Trainee on a research training grant

— Scholar on a career development award

— Participant on a research education award

e Sponsor: Person at a grantee Institution who
mentors Fellows

e Sponsor Delegate: Person who assists the
Sponsor in performing duties, except for
submission

12




3R/ Account Set-up

« eRA Commons users with the Signing Official (SO),
Administrative Official (AO), or Accounts Administrator
(AA) role can create accounts with BO, PI, Sponsor or ASST
roles or they can add these roles to existing accounts

— Seek out these individuals for assistance with your
account set-up

o To facilitate appointment-making through xTrain, NIH
recommends that Institutions routinely establish eRA
Commons accounts for training-grant-eligible students and
post-doctorates

e Trainees without eRA Commons accounts can also be
registered as part of the xTrain Appointment or Termination
processes

13
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i) A

Inviting a Trainee to Register

PD/PI

Let's look at the steps taken to invite a
Trainee to register from within xTrain

 \When PD/PIs select Create New
Appointment within xTrain, they are
prompted for the Trainee’s User ID

Hnm_e.HTd_mm Institution Profile  Personal Profile Status eSNAP xTrain Links eRA Partners Help

Enter Trainee Commons User ID

I order to proceed with this operation, you must enter the Commuons User ID for the Trainee associated with the grant.

* Trainee User ID: . .

| - Ifthe User ID is unknown or does not exist,
Qenranse ) < the Identify Trainee link can be used.

[ Caontinue ][ Cancel] |
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i) A

PD/PI

nviting a Trainee to Register

My Granis
Identify Trainee

Grant: 5 T32 hH 312003-4

Budget Start/End Dates: 07/01/2003-06r30/2008

imealverment with BIH. Ifthe desired Trainee is found
Appaintment” link to proceed to 2271 form. If

Home Admin Institution Profile  Personal Profile  Status eSNAP

Project Title: xTrain Demao Training Grant

Enter search parameters to locate existing Profiles with Traini

not find the desired Trainee in

xTrain Links eRA Partners Help

The PD/PI
enters search
parameters and
clicks Search.

Tip: (&
Wild-card
character (%) is
allowed after

mwship
reate Mew

the search result, use the hutton "C ey Profile” at the bottorn of the screen .

priorto proceeding to 227 "'he fll"ST 3

: letters of the

Last Name First Name Middle Name Commons User ID A
Mewhie Ima LGST N(lme
Ko-oofo 3

INameg Institutiung Emailg Address Commons User ID% Action

Mo records returned. Refine the search and try again. Home Admin  Institution Profile  Personal Profile  Status  eSNAP xTrain Links eRA Partners Help

My Grants

E Create Mew Trainee Profile P

Create New Trainee Profile

No match - Click
Create New
Trainee Profile.

Complete required information and select "Continue” button to proceed to

2271 farm.

B Required

* Last Name * First Name Middle Name * Email Address
Mewhie Ima

|askera@mail.nih.gw

t
Complete info; click Continue.
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i) A

nviting a Trainee to Register

PD/PI

e XTrain presents an Appointment form to the PD/PI.
Once some basic information is entered and the
form Is saved, the following screen appears.

Home Admin Institution Profile Personal Profile Status eSNAP xTrain Links eRA Partners Help
My Grants

Invite Trainee to Register

Slease selectthe "Invite Trainee Mow®" button. An email invitation to register for & Commans User D will be sentto the Trainee and
fou will return to the 2271 form.

fyou decide to "Invite Trainee Later”, the "Invite Trainee" button will appear at the bottarm of the 2271 farm for future use.

Hote: The 2271 form cannot be rowted to the Trainee until you receive an email with the Trainee’s User ID or the “Trainee
Tegistered” event appears in the 2271 Routing History.

Irvite Trainee Mow ” Invite Trainee Later \

Invite Trainee Now Invite Trainee Later

sEmail with a link to register sent *PD/PI placed back in 2271
to Trainee form

*PD/PI placed back in 2271 form sInvite Trainee to Register

*Re-invite Trainee to Register button provided

button provided [ Re-irvite Trainee to Register ] | Invite Trainee to Register |

1/

——




nviting a Trainee to Register

e For Trainees who do not yet have eRA Commons
accounts because their previous Appointments
were submitted on paper, other xTrain actions (e.g.,
Re-appointments, Amendments, Terminations) also

provide an opportunity to register the Trainees

— Once forms are initiated and saved, the Invite Trainee to Register
screen is displayed when an eRA Commons account does not exist

for the Trainee
— The Trainee must be registered before any action can be routed to
them

Note:
The system will automatically add the Trainee role

to an existing account found without one.
D
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i) A

Responding to Invitation

Trainee

e Trainees should respond to the xTrain
“Create an Account” registration
Invitation as soon as possible to avoid
processing delays

—Click the link included in the email and
follow the on-screen instructions

Dear Trainee:

This is a system-generated invitation from the eRA Commons xTrain website in connection with
your participation as a Trainee for Program Director Money, Cher D on a Grant 5T32CA12345-4.

To participate in the Appointment and/or Termination forms submission, you will need to log on to
the eRA Commons website with a user name and password.

Please visit this web site to create your account as soon as possible. Open your Web browser and

EO gfﬁ
s://commons.era.nih.gov/commons/t.do?code=d83a25d73d498884&code2=f697146d 1ed4fdfp
| 19



https://commons.era.nih.gov/commons/t.do?code=d83a25d73d498884&code2=f697146d1ed4fdf4

i) A

New Trainee Account

Trainee

‘Create a New Account

Step o of 3

You are creating an NIH Commons account forlma  Mewhbie forthe xTrain Trainee. Additionally, this account may be used in the future for other electronic interactions at the NIH. To
activate your account, the following steps are required:

o The form presented below must be completed.

9 Mexd, your MIH support and committee service will be presented. MNote that only awarded grants and committees served, notincluding Special Emphasis Panels, are
presented. Please help the MIH by verifying the accuracy of this information.

e The last step in the process is a confirmation page.
Qnece you have confirmed your NIH support and committee service, the MIH will process your request. Generally, this takes t cal

records to your new MNIH Commons account. You will be notified by two emails when your account is activated. One email wi wr
temporary password. You will be asked to change your temporary password once you login.
Account Form ||

User Name*|lmaNewbie |User MName must be at least § characters fo rm an d

Phone *  |201555 1234 |

E-mail * |askera@mai|.nih.gnv | CI i C k S V

First Name Middle Name Last Name * a e ]
|Ima ||Elrand ||Newbie

Organization

Providing Birth Date and 53S0 is for verification purposes only. This information assists the MIH in
mm dd VYV (123456789)

ooz [ ) Jssv | |

* indicates required field)
ociating all your records with your new account.
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i) A

New Trainee Account

Trainee

Verify NIH Support for Betty Grable @

We do not show any awarded NIH Support or Committee Involvernent for Betty Grable This may be appropriate. Either select Add Additional MIH support Reject Account Request, or Complete

Verlfy any Su pport Account Requestto continue.

Principal Investigator - Funded Applications for which you participated as the Principal Investigator

identified as a [ Contim vouru support TR i Project ite Project SartDato

Committee Involvement - Committees in which you are serving or have served that are not Special Emphasis Panels

.
p Ote ntl aI m atC h | Confirm Your Committee Involvement [ il iail S R Committee Abbreviation Committee Title Start Date End Date
]

Training - Funded Applications for which you participated as a trainee

provide Comments | confirm Your Trainee Assic Trainee Name
. .
[ its for NIH
and CIICk CO n tl n u e IOT;:JZH ioot,[ had previous NIH support, committee involvement or training1

A C C 0 u nt Req u eSt . < Continue Account Request § Reject AccountRequest | [ Add NIH Support |

Step 9 of 3

Pl Name Project Title Project Start Date

Complete Account Request v

Click Complete
A C C O u n t - : - Progact Sian Daba
R eq U eSt o Commities Titke Start Date End Date

Traines Hams Pl Hama Grant Project Titke Project Start Dale

Commends for HIH

Afte r th iS Ste p it | have not had previows NIH support, committes invabement of training
o By selecting Complate Account Request, HH will verify your information and Sen activale your account. Generally, Bis takes
WI I I ta ke 2 - 5 d ayS b B0 frew business days. You will be notified by email when the process is complete
pack |
for the account

to be activated. step @) of 3

< Complete Accounl Reguest |
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Accessing eRA Commons

Once the trainee has received an email from NIH indicating that the account
has been activated and providing a password, in a Web browser, the trainee
should go to:
https://commons.era.nih.gov/commons/

Elecironic Research Administration )
(@=E¥S Commons ) (B} ([ s

Sponsore d by Natlonal frstitures of Health

Commons Login @ Register Grantee

Organization

Welcome to the Commons

*Required field(s)

*Username — @) System Notification Messa

| — ., Enter eRA Commons Username .

A and Password and Click Login

Alerts:

== If you are having difficulty changing your password using your current password, RePORT

please Reset your password using the "Forgot Password/Unlock Account? utility Grants.qov

L

L
underneath the Lagin button on the left-hand side of this page.<=< + [Edison

L

L

-

Mational Institutes of Health
Public Access Policy Page
Loan Repayment Program

Forgot Password/Unlock Account?

== |f you are having difficulties logging in and you have previously been successful,
please close all browsers and clear browser cache and retry =<

Federated
Institutions/Organizations @

Scheduled Commons Maintenance: For maintenance information, see the eRA Scheduled Maintenance
Calendar.

22



https://commons.era.nih.gov/commons/

2RA Trainee Profile

 Once a Trainee account Is created, the
Trainee must log into eRA Commons and
access each of the Personal Profile pages
to provide the information used to populate
XTrain-related forms

| Electron ic Research Administration
(@SN Commons )
Wersion 2.21.1.15

:::::::::::::::::::::::::::::: f Health
Home Admin Personal Profile ®Train Links eRA Partners Help

Personal Information Race/FEthnicity Employments Reviewer Address Residential Address Degrees/Residency Publications Trainee-Specific

Personal Profile

1 1 I

Personal Race/ Residential Degrees/ Trainee-
Information Ethnicity Address Residency Specific

23




45Y. Tralnee Profile

o XTrain will check the Trainee’s Profile during
the Appointment and Termination process
and will generate Errors/Warnings if the
expected information is not provided or Is
Inconsistent with xTrain business rules/NIH
policy
— Not all fields that are checked for

errors/warnings are marked as required on the
profile screens

» Personal Profile is used by multiple eRA services and
some fields are required only in specific
circumstances

I 000 24



i) A

Profile — Personal Info

Home Admin Institution Profile Personal Profile Status eSNAP FFRIFSR Internet Assisted Review xTrain Links eRA Partners Help
Personal Information Racel/Ethnicity Employments Reviewer Specific Residential Address DegreesiResidency Publications Trainee-Specific

Personal Information @

Mates & Tips:
s Mo other users within your institution can view your Personal Profile information unless you delegate that authority to them.
s Providing Social Security Mumber (SSN) infarmation helps agency staff uniquely identify and manage your system records. SSN requested . |f
s Personal information (e.q., gender, date of hirth, disability) is used for aggregate statistical reporting only. This data is a vital toal in identit g
and addressing any prograrm ineguities. not prov|ded you
]

# Praviding a middle name is especially important for individuals with common names.

will get a Warning

indicates required field |nd|Cat|ng that thIS
Identifying Information Inform atlon |S
Name Prefix: First Name:™ |Ima

helpful in accurate

Middle Name: | Last Name:™ |Newbie

SSM: <+« identification of an
Name Suffix: Enter last 4 digits ar full . ..

38N individual.
Gender:" | Do NotWish to Provide |+ DOB (MWD Do Notiishio

Provide? [

Citizenship: < Cl t | Zen S h [ p |S a.
Required for patticipants in research M I Ciizenship Country: : . ;
training, fellowship, of career For nan-LS eifizens and I II = required field for

permanent residents

development programs XTraln A Tramee
eRA Email” [s=tea@maiingon | « Email used for xTrain ' -
must be a citizen or

rm— notifications and “Forgot pmm i fional
Da you have a disability? Password” function. noncitizen nationa
Oves  OMo O Do notwish to provide Of the US or
If yes, which if the following categories describe your disability(ies)? — D|Sab|||t|es |S Ia_WfUIIy admltted for
Heating Wisual MahilibfOrthopedic Impairment COther 5 5
required for xTrain. permanent

o

Cancel

residence.




i) A

Profile — Race/Ethnicity

Trainee

Notes and tips: Information is used for aggregate statistical
reporting only, and is a vital tool for identifying and addressing
program inequities.

Home Admin Institution Profile Personal Profile Status eSHNAP FFRIFSR Internet Assisted Review xTrain Links eRA Pariners Help

Personal Information Racel/Ethnicity Employments Reviewer Specific Residential Address Degrees/Residency Publications Trainee-Specific
Race/Ethnicity @

IThe racialiethnicity information has been updated.

* indicates required field

Current Information
Race(s): Black or African American ;

Ethnicity: Mon-Hispanic
no W Information

[ American Indian or Alaska Native

[] Asian
Raceis}:* Black or African American RaCe(S) and . .
(Check all that apply) [ white EthﬂlClty section Is

[ mative Hawaiian or Pacific Islander 5 .

[] Do Not Wish to Provide reqU|red for xTrain
Ethnicity: * | Maon-Hispanic v

Submit || Reset || Cancel
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i) A

Profile — Residential Address

Trainee

 The Trainee should provide a permanent address
where the Trainee can be reached after the
completion of the program - Do not give the present
address unless it iIs considered permanent.

Home Admin Institution Profile Personal Profile Status eSNAP FFRIFSR Internet Assisted Review xTrain Links eRA Partners Help
Personal Information Race/Ethnicity Employments Reviewer Specific Residential Address Degrees/Residency Publications Trainee-5Specific

Residential Address @

[Motes:

+ Trainees: Please provide the address where they can be reached by mail after completion of their program {i.e., permanent address).
+ Reviewers: Until the section below is completed, the link to the Secure Payee Registration System (SPRS) will not be available.

* indicates required field

Residential Address

Line 1:* 1123 My Home Road | city* My City |
Line 2 | | State™: | MARYLAND v

Line 3: | | Zip Code:”

Line 4; | | Country:* |UNITED STATES v |
Phone:* 555-123-45657 | Fax: | |
E-mail:* \askera@mail.nih.gov |

27



i) A

a» Profile — Degrees/Residency

xTrain checks Degree information as part of the Appointment process
PRE-DOC—must have a Bachelor’s Degree or equivalent
POST-DOC—must have a PhD, MD or equivalent

Personal Information Racel/Ethnicity Employments Reviewer Specific Residential Address Degrees/Residency Publications Reference Letters Trainee-5pecific

List of Degrees @

Remember to provide information on
| degrees in progress and the

# Include all degrees completed or in progress. .

» In addition to reporting, degree information is sometimes used to validate application ir

o Current information is critical as it can determine eligibility for certain types of appointr expeCted Completlon da’te

» Enter your most recent Residency Information.

+ If you have questions regarding ESI Eligibility Information, follow this link:  ESI Eligibility Infi

» [f you have questions regarding Terminal Research Degree, follow this link: Terminal Researc 1
» Make sure that your most recent research degree is marked as your terminal degree. CheCk Ter m I n al ReS earC h

Notes and Tips:

The selected degree has been updated. Deg ree Only When |t Wl” be the
Degrees 1-3 outof 3 rcords last degree earned.
I S - P .o .

Date Completed?  Reten ] Degree
BS: BACHELOR OF SCIEMNCE University of Great Students 0572001 Li Edit |[Delete
PHD: DOCTOR: OF ; - :
PHILOSOPHY Get Smarn University 04/2007 Y Edit [Delete

MD: DOCTOR OF MEDICINE  HHS University 052010 = Edit |Delete
Add Mew Degree

Medical Residency © Use Add New Degree button to

provide additional degree information.

Edit |Delete

Zediatrics {}%
I

Add Medical Residency if relevant.
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Degree Detalls

Home Admin Institution Profile Personal Profile Status eSHAP xTrain Admin Supp eRA Partners

Personal Information Race/Ethnicity Employments Reviewer Specific Residential Address Degrees/Residency  Publications Refe tters  Trainee-Specific

Degree Details @

Notes and Tips:

s Include all degrees completed or in progress.
# In addition to reporting, degree information sometimes used to validate application information or populate system forms.
s Trainees - current information is critical as it can determine eligibility for certain types of appointments/awards and can affect stipend level.

* indicates required field

Degree Information

Degree Name:™ |MD:DOCTOR OF MEDICINE v|
Degree Text: | trorother degrees oniy)

Degree Completed?” & ves O No/InProgress

Major: |

Minor: |

|
| :
institution:* [HHS University | Only check “Terminal
| Research Degree?” if no
Date (or expected Date) of Degree (MMAYYY): ™ -053201 0
Is this your Terminal Research Degree? < fUture degrees are
Length of Program (Mumber of Years): |:| eXpeCted .

Location (if notin US| indicate city and country): |

29




i) A

Profile — Trainee-Specific

Trainee

An Error is generated during the
Appointment process if Yes is checked
and no explanation is provided.

Trainee-Specific Informatiopc

indicates required field

Statement of non-delinguency on U.5. Federal Debt

*are you delinqueg#ln the repayment of any U5, Federal Debtis)? (if yes, explain in a textbox below)
One  Oves

Disadvantaged background

*Are you from a disadvantaged background 7

| vl

EEE— 30



Disadvantaged Background

Individuals from disadvantaged backgrounds are typically high school students or
undergraduates, and either:

1. Come from a family with an annual income below established low-income thresholds, or

2. Come from a social, cultural, or educational environment such as that found in certain
rural or inner-city environments that have demonstrably and recently directly inhibited the
individual from obtaining the knowledge, skills, and abilities necessary to develop and
participate in a research career.

Under extraordinary circumstances the PHS may, at its discretion, consider an individual
beyond the undergraduate level to be from a disadvantaged background. Such decisions will
be made on a case-by-case basis, based on appropriate documentation. Trainees should
contact the NIH Research Training Officer at NIHTrain@mail.nih.gov for further instructions.
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@ Getting Started

What is the first thing most
Program Directors will want to do?

[ A W
O
\

Delegate the ability
to perform their
XTrain actions to
someone else!




Delegate xTrain Authority

A PD/PI can delegate to an assistant the authority
to perform all xTrain-related functions on their
behalf except for the authority to submit
Appointments to the Agency

— eRA Commons allows PD/PI's to delegate several types
of authority (such as the ability to update the PD/PI's
personal profile, to act as the PD/PI, and to perform
actions in xTrain)

— The delegations feature allows users to delegate all
available types of tasks to a user (or users) in one place

See release notes at
http://era.nih.gov/files/Commons_ RN 3.01.01.0 _100711.pdf
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To Assign Delegation, the PD/PI should
1. Log into eRA Commons at

https://commons.era.nin.gov/commons/ 1< | |

2. Select the Admin tab on the blue navigation
bar across the top of the screen

3. Select the Delegation option from the Admin submenu
The existing delegations are indicated. To add or delete

delegations, select Search or Add Delegate link.

Commons Login @
*Required field(s)

*Username

*Password

| |
Login || Reset

The PD/PI’s
delegates,
including
XTrain ASST,
will appear.

(( eeeeeeeeeeeeee Eﬁéd&”;ﬁdgh = ) gré% (\
d by Na fnstitu of Health
23 ,

My Delegates @

Wieicome: CHER D MONEY
£ CHERDMONEY
Institution: HHS LINWVERSITY
Rla Pl AR

Logout | Contact Us | Help

¥ou have the ability 10 delegate the following authority(authonties): PPF, Progress Report, XTRAIN, Status

My Current Delegations

Solstice, SUmmer ASET SOLSTICES

' records found, displaying all records,
Doy, Snowy ASST SNOWYDAY

Search or Add Delegate
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i) A

Using xTrain — PD/PI

To use xTrain, log into Commons and then select the
XTrain tab PD/PI users are brought to the My Grants screen when

the xTrain tab is selected - The system displays all
grants for which you are the PD/PI

PD/PI

Elecironic Research Administration - Welcome CHERDMOMEY
Institution: HHS UNPMERSITY “H
>
(( eRA Commons ) e oo
Sponsare d by Narional Tnstiturtes of Health Versi

Home Admin Institution Profile Personal Profile Status eSHAP Internet Assisted Review xTrain inks eRA Partners Help
| My Grants

My Grants

Tips and Notes:

The View Trainee Roster link will bring you to
. Lis_t of Activity (_Zudes curlrenth,fsuppnrted in xTrain the page from WhICh you WI” perform XTra‘In
: ?&E?rggl-rz\;ﬁl[liilgekcstohrvczllzinar!:ﬁ:arys shows the Contact Pl for multi-PI aCtlonS, SUCh aS Inltlatlng AppOIntmentS

Project End Date % |Program Director 4 Project Title

0413002014 Money, Cher D BIOTECHNOLOGY TRAINING PROGRAM

Includes ARRA Gra.'<*4

View Trainee Roster
View Pending Submissions

View Trainee Roster
jew Pending Submissions

I_I\ The View Pending Submission link
brings you to the page for submitting
batch Appointments

06/30/2014 Maoney, Cher D XTRAIN DEMO TRAINING GRANT

The Grant Number links to
the Grant Summary page
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i) A

Grant Summary

Home Admin Institution Profile Personal Profile Status eSNAP Internet Assisted Review Ul Links eRA Partners Help
My Grants

My Grants

L

From the My Grants screen, click the
o List of Activity Codes currently supported in xTrain G rant N u m ber |Ink to acceSS the
: 18'}t'|ie T:'nr[;gLrE;;J\JrIElIilgiirneL?:Sh:ntrr Cziliirﬂ:;ﬁ;ys shows the Contact Pl for multi-PI G rant Su m m ary page .

[€l1-20f2 13

 Grant Number [Project Start Date 4 [Project End Date 4 [Program Director Project Title & Includes ARRA Grant{s) &

T32 AC DO7304 09/01/1989 0412012014 Money, Cher D BIOTECHNOLOGY TRAINING PROGRAM View Trainee Roster

VWiew Pending Submissions
(T22 CA 09993 09/30/1999
[N e’

ips and Notes:

Home Admin Institution Profile Personal Profile Status eSNAP Internet Assisted Review

Links eRA Partners Help

Grant Summary
ips and Notes:
« The Program Director Column always shows the Contact Pl for multi-F1 grants.
Project: T32 CA 099936 Includes ARRA grants
Title: xTrain Demao Training Grant

Project Start/End Dates: 04/01/2003 - 08/31/2014

1-8of&

13
Short Term
rs i rs i - re
ARRA Funded + | Budget Start Date 3 |Budget End Date w |FY w | Program Director 3 Est# Trainees| #Accepted |- i o o cas| #Accepted | .o | #Accepted
Appointments Appointments Appointments
0

1T32CAD99936-01A1 09/30/2004 09/29/2005 2004 Money, Cher D 0 1 0 3 0
2T32CAD99936-06 09/01/2009 08/31/2010 2009 Money, Cher D 0 0 1 1 3 3
3T32CAD99936-0651 [Yes 09/30/2009 08/31/2011 2009 Money, Cher D 0 0 1 1 ] 0
5T32CA099936-02 09/30/2005 09/29/2006 2005 Money, Cher D 0 0 1 0 3 0
5T32CAD99936-03 09/30/2006 09/29/2007 2006 Money, Cher D 0 0 1 0 3 2
5T32CAD99936-04 09/30/2007 08/31/2008 2007 Money, Cher D 0 0 1 0 3 2
5T32CADS993805 09/01/2008 08/31/2009 2008 Money, CherD 0 0 1 0 3 3
BT32CAD9993097 09/01/2010 08/31/2011 2010 Money, Cher D 0 0 1 0 3 0

Wiew Trainee Rgster Back \ J

% l Y :
Selecting a Grant Number link Numbers displayed reflect paper/electronic actions
retrieves the Commons PI accepted by NIH AND entered in eRA database.

View screen for that project Data entry for paper forms maybe still underway.

l
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i) A

Commons Pl View

PD/PI

Home Admin Institution Profile Personal Profile Status eSHAP Internet Assisted Review Links eRA Partners Help
Grant Summary
ips and Notes:

+ The Program Director Column always shows the Contact Pl for multi-Pl grants.

Project: T32 CA 099936 Includes ARRA grants
Title: ¥ Train Demao Training Grant

Project Start/End Dates: 04/01/2003 - 08/31/2014

General Grant Information Other Relevant Documents 0
Status: Application awarded. "
1-8 078 Institution Name: HHS UNIVERSITY s--pplication
School Name: MEDICAL SCHOOL Latest FFRIFSR
EGEINET school Category: SCHOOLS OF MEDICINE Latest NGA
Division Name: NONE Natice(s) of Grant Award (PDF) D8/20/2007

Department Name: FAMILY MEDICINE

AT32CAD99936-01A1 Pl Hame: Maney, Cher D

Abstract (Awarded Grant

2T32CA099936-06 Application ID: 9T32CA099936-04 XTrain Training Appointment  Rgg. Kanga A Gator. Ella

2AT32CAD99936-0651 Yes Proposal Title: ¥ Train Dema Training Grant XTrain Termination Notice Roo. Kanga A Gator, Ella

Py ————— P | Receipt Date: 07/03/2007 iti i

5T32CAD99936-02 L;zﬂi:tuseﬁ:l;iteangte: 0811312007 Additions for Review (0 documents

5T32CA099936-03 Budget Start Date: 09/30/2007

u Budget End Date: 08/31/2008 A A A

B Progress ReportDus Date: 071012007 Appointments and Termination

Current Award Notice Date: 08/20/2007

Application Source: Faper
Project Period Begin Date: 09/30/2004

5T32CAD99936-0
5T32CAD99936-07

I

Project Period End Date: 08/31/2009 NOtices Can be retrieved When
| [efpoperesten s the link is selected

NIH Appl. 1D: 1234567

View Trainee Rdeter

Status History

Effective o Assignment
Date Status Message Institute or Center Date

081712007  Award prepared: refer questions to Grants Management Specialist. MATIOMNAL CANCER INSTITUTE (Primary) 08/09/2007

Fending administrative review. Refer any questions to Program Official or Grants EUNICE KENMEDY SHRIVER MATIOMAL INSTITUTE OF CHILD HEALTH & HUMAMN  08/09/2007
09/19/2006 -
\ Management Specialist. DEVELOPMEMT

| Annlication Information

Institute or Center Assignment

[ Advisory Conncill ACY Information

Selecting a Grant Number link retrieves the
Commons PI View screen, which provides
grant information, for that project

EEEEE— 3



Tralinee Roster

: Home Admin Institufion Profile  Personal Profile ©etes ~CUADN lniarast fesisiod Dadan: @R linke DA Marteare  Uain

Wy Grants Click the View Trainee Roster link to
s PEIfOrM xTrain actions.

« List of Actraly Codes cumently supported in x
« Stipend Level Links by Fiscal Year
o The Program Director Column always shows the Comtact Pl for mults-Pl grants

103

Trainee Rosteg

[E11-2 012
[Notes and Tips: 722 46 go7304 0810111989 041302018 BIQTECHNOLOGY TRAINING PROGRAM B
o If an institutional research training appointm| [22.CA 020935 0973011999 0613012014 Money, CherD  XTRAIN DEMO TRAINING GRANT

amend the period of appointment for a traine

« For appointments to institutional career development (K12, KL2, KM1) and research education (R25, R90) awards that are ending early, the PD/PI should only use the Termination MNotice if
specifically instructed to do so by the awarding IC. If a Termination Notice is not required, the new appointment end date should be documented by an amendment to the appointment.

proiect 132¢4099 N9 ke selection of time perIOd

Project Title: xTRAIN DE

Project Start/End Dates: 04/01/2003 to See and CIiCl(ﬁO .

Latest and Previous Awarded Support Years |
Latest Awarded Support Year

All Years

SO TE

A ication & A pointment nd
p ¥ Appointment p Termination E Degree | Appointment | Appointment | Termination | Termination .
TraineelFellow ate Current Reviewer
Type Date Level Status Source Status Source
Name Start Date Past?

ST32CA099936-07 (Budaget Period: 09/01/2010 - 08/31/2011 ) Create New Appointment

POST- n-Progress . 2271: View 2271
Flake, Snow  New 2010 11/01/2010 10/31/2011 No  FOSTT H-tion Electronic Frake. Snow View oavbackl 2271 Form
Tide, High New 2010 12/01/2010 11/30/2011 No Eg%‘ In-Progress P| Electronic 2271Money, CherD View 2271 —z_gﬁcess

3T32CA099936-0651 (Budget Period: 09/30/2009 - 08/31/2011) ARRA Funded Creaie MNew Appointment

FRE- : In Progress : 2271 AGENCY Wiew 2271 - 2271 Form
Gator, Ella MNew 2009 09/30/2008 09/28/2010 09/29/2010  Yes DoC Accepted Electronic BO Electronic TN Bow, Rain View TN L mhooes
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Tralinee Roster

Action:
2271 Form
Appointment/Termination Source: Amend 2271
Paper or Electronic Initiate TN
A A Term Notice A
ﬂpﬂliCMiﬂﬂg :ppuintmem = Appointment [T)t;:minaﬁun E';:e Eegrlee gr;:tnintmem gppuintmerrt ;:z;tminatiun ;erminatiun E::;em View Action
Trainee Name 'YP® Start Date EndDate =~ ot Past? o ¢ He ouree us ouree ewer
5T32MH312008-04 (Budget Period: O7/01/2006-06853002007) Create Mew Appaintment
' Fending
Eif'r:er' KM gy 2006 07/01/2006 06/30/2007 Yos EEEC' gii&iﬁ Electronic 2271: AGENCY View 2371 o b0
Miewe 2371 - 2271 Formm
ety Reappointment 2005 07/01/2006 08/30/2007 08/30/2007 Yes [T Temninaied Electronic  Accepted  Electomic i, [EENEVEEAR L
Payhack Maotice
B Beanl 2006 O7/01/2006 063052007 b PRE- A ted F Wi 2‘?1 -2»;\;ﬂ19ﬂ'2|
oys, Beagle es ccegpte aper i 2271
| v DoC % v - |nitiate TH |
Appointment Appointment Status: Termination Status: View: (PDF
Type: In Progress PI In Progress BO version)
New In Progress Trainee In Progress PI View 2271
Re-appointment Pending Agency Review In Progress Trainee View TN
Amendment On Hold by Agency Pending Agency Review View Payback
Blank for paper On Hold by Agency— On Hold by Agency
Awaiting Paper Signature On Hold by Agency —
Accepted Awaiting Award Revision
Terminated Accepted

R 00 40



Using xTrain - ASST

 PD/PI Delegates (ASSTs) are brought to the My
Grants screen when the xTrain Tab is selected

Electronic Research Administiration YWelcome radarareilly If mUItlple PD/PIS
(( | a AN C ommons )) gwusttr:tslrtilgzr].igﬁAT DEMO CORP
Werzion 2.15.1.2

have Delegated
Home Admin Institution Profile  Personal Profile Status eSNAP xTrain Links eRA Partnefs Help

My Grants xTrain Authorlty
[y Grants to the same
ASST, the ASST
must select a

specific PD/PI
S and click Select

Delegator Profile.

Sponsored by Narional Insritures of Health

Delegator: mMoney, Cher D |«

My Grants

K1-40fa 13
Project Start & Project End & Program ke . e .
INumber Date * Date * Director - Project Trllev Action
T32 GM TRAINING PROGRAM IN GELLIMATRIX View Trainee
e omminsss 0B/302010  Money, CherD  [RANTG FROSH e
T32 DK MOLECULAR MECHANISMS & MOVEL THERAPIES View Trainee
e 047002 033112008 Money, CherD 0= AR NEEHAT e
T32MH - 7092002 OEG0Z008  Money, CherD  XTRAIN DEMO TRAIMING GRANT iy T2 102z
212008 Eoster
T32 DK RESEARCH TRAINING IN PEDIATRIC View Trainee
07/01/2004 08/301009  Money, CherD  NEoEARCD T "
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Electronic Research Administration

XTrain
Jpointment Process

42




PD/PI identifies Trainee,

= INitiates Appointment by »
filling out the 2271 and

routes 2271 to Trainee

Trainee fills out the 2271
‘ form and updates profile ===
and routes it back to
PD/PI

Trainee

Program Director/
Principal Investigator

PD/PI reviews
completed 2271 *
and routes it to
Agency for final
approval

* Also applies to
Re-appointments
Agency and Amendments

'l Quick Reference: http://era.nih.gov/files/xTrain Initiate Appointment.pdf

43


http://era.nih.gov/files/xTrain_Initiate_Appointment.pdf

dpointment Statuses - Before

Before Submission to Agency
i&ln Progress Pl -The PD/PI or the Assistant is
working on the Appointment.

In Progress Trainee — The Trainee is working on
the Appointment.
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Appointment Statuses - After

After Submission to Agency

 Pending Agency Review — The Appointment has
been submitted to the Agency

e On hold —The Appointment has been submitted and
the Agency reviewer has put it on hold

« On hold — Awaiting Paper Signature — The
Appointment has been submitted and the Agency
reviewer has put it on hold while waiting for the
Payback Agreement and/or the documentation for a
permanent resident
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i) A

Create New Appointment

PD/PI

Pl Trainee Roster screen

Application’y,  Appointment Py Appointment Termination I[E)I;ltﬂe Degree Appointment Appointiment Termination Termination Curremnt View Action
Trainee Name Type Start Date End Date Date Past? Level Status Source Status Source Reviewer

5T32MH312008-04 (Budget Period: EIT."EIHEDDE-DEISEI.I'ZI@ME New.ﬂ.nnnim@h C I iCk Create N eW A p p O i n t m e n t

) Fending

Beaker, Kim PRE- . ) )

Estry [l 2006 070152006 O6FI0FZ007 Yes DOC Age_nn:y Electranic 2271 AGEMCY Wiew 2271 2371 Form

Review —

Wiew 2271 - 2271 Farm

Beauty, - POST- ) - - 2271 AGEMCY Wiew Th

Sieeping Reappointment 2006 07/01/2006 063072007 DEF30NZ00T7  Yes DO Terminated  Electronic Accepted Electronic TH: AGENCY  Wiew - Term
Pavbhack Botice

PRE- - Armend
Boys, Beagle 2006 0O7/01/2006 0B/3052007 Yes ooc Accepted Paper Wiew 2271 2271
- Initiate TR
Home Admin Instition Profile Personal Profile  Status eSHAP xTrain Links eRA Partners Help
Ny Grants
Tip‘ W Enter Trainee Commons User ID
[ ]

Be SUr‘e 1'0 nOTe n arder to proceed with this operation, you must enter the Commaons User D for the Trainee associated with the grant.

period before o Provide the Commons

Imakewhisa ——

creating Username for the

dentify Trainee

Trainee and click
{| Cantinue )Cancel] Cont|nue
46




i) A

Create New Appointment

Statement of Training Appointment

PD/PI

Project Number: T32 MH 312008
Appointment Status:
Project Title: XTRAIN DEMO TRAINING GRANT
Institution: UNIVERSITY OF PERMNSYLYAMNIA
PD Name: Money, Cher D

PHS 2271 OMB Mo. 0925-0001

*indicates required field
Trainee Personal Information

Far every research training appaointment ar re-appaointment, trainees should review and update their persanal infarmation by using the Persanal Profile link at the top ofthis
page. Except for the e-mail address, personal information may only be entered or modified by the trainee.

Last Name, First Mame, MI: Mewhie, Ima Brand

Address Line 1: 122 My Home Road
Address Line 2:
Address Line 3:
Address Line 4:

City, State, ZIP: by City, MD, 12345
Country: UNITED STATES

* Emait: |askera@mail nih.gov

Phone: 555-123-4567
Fax:

Degree(s) EarnedIn Progress Completion Date Major/Minor Degree Completed?
BS nar2003 Biologys by
(1] 0&r2008 i Y

* screen continues on next slide *
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2RAMS Create New Appointment

/\ * screen continued from previous slide *

Name of Specialty Boards (if applicable)

|Se|eu:1 Specialty Board Code k]
Is the Trainee in a dual-degree program (e.g. M.D./Ph.D.)?

From
Trainee @ Mo Ores
P I‘Ofi |e or Prior NRSA Support

. Ifthe trainee has previously received suppor from Kirschstein-NRSA training grant ar felloweship, itwill be listed in the table belowe. Ifthe list of priar suppprt is incomplete ar
Tl’alnee incorrect, please click the MNIH Support Menu tab ahove and follow the instructions for verifying MIH support.

: Appointment  Appointment End _ -
Supplied Grant # PI pposme! pe Stipend Amt
EEEEEN

PD/PI
Supplied |

V

Select Field of Training. i

Field of Research Training or Career Development (for this appointment)

Period can not exceed 12
o e months and the start date must ¥
* From (i7" 2006 | e . .
e oo USETS enter o g fall within the budget period.

Salarles /Other 12 |ronths [0 | days Fie-calculate I ease "Re-calculate” if calendar boxes were used to selecl

compensation for dates. — .
P Must Re-calculate if g

a whole or partial , , i
ataliaLthis GLaut (it £ens) calendar box is used.
[0 3893 PosTDOC ||

Type
* otinend L year.

* Stipend /Salary/Other Compensation | 36996 |

\ Select level appropriate to

* Tuitionfees (estimated) 12000 . .
. a0 Trainee degree and experience.
Total 50196

. Stipend must be entered
(EE I and non-zero.

Appointment can be saved for later action. 45




i) A

Create New Appointment

PD/PI

o Additional action buttons appear at the
bottom of the form after the initial Save

|Save || Cancel || Heset | [ Save & Houte to Trainee ] | Delete || Yiew POF | [ Sawve & Submitto Adency ]

 Once the form is ready, click Save & Route
to Trainee

— The system will check the form for errors prior to
routing

« Any identified errors must be corrected prior to routing
« Warnings are addressed at your discretion

49




i) A

Create New Appointment

PD/PI

Provide Comments
Flease enter comments below to send them by e-mail to the next recipient of this form.

Comments:

I have started the 2271 form needed for wou Appointmwent. Please complete the remaining information and route it back
to mwe. Give me a call if vou have any questions.

™ Comments (up to 2000 characters) will be included in

email message sent to Trainee. Click Continue

T
A ———

Home Admin Instiution Profile  Personal Profile  Status eSNAP xTrain Links eRA Partners Help
My Grants

Route to Trainee Confirmation

The Appaintrment Form was successfully routed and Email about this action was sentto Trainee.

(D

Application’y,  Appointment Appointment Termination "4 Degree Appeointment Appointment Termination Termination Current .
Type = Date b= Level Status Source Status Source Reviewer - 0= =i

Trainee Name Start Date  End Date Past?
5T32MH312008-04 (Budoet Period: 07/01/2006-0630/2007) Create Bew Anpointment

. 2271: Wiew 2371
Mewhie, Ima PO In-Frogress ) ) b ——
Brand RE= 2006 07/01/2006 06/30/2007 e85 ol Trinee lectronic Mlewhie lma e - 2271 Farm

S Brand Favback =

_ﬂ IS set to In-Progress Trainee .



i) A

New Appointment

Trainee

Now the New Appointment from the Trainee perspective...

e Trainee users are brought to the Trainee
Appointments and Terminations screen
when the xTrain tab is selected

Electronic Research Administration Welcome imanewhig
/ Institution: EXT UAT DEMO CORP.
( Commons ) e oA
Wersion 2.17.2.2

Sponzore d by Na @f Tnstitures of Health

Home Admin Personal Profile :r.Trﬂin Links eRA Partners Help

My Appointments and Terminauw..-

Trainee Appointments and Terminations

K1-1o0f1 13
& Appointment & Appoimtmemt & Termination & Program & o Degree & Appoimtment & Termination & Current .
GrantNumbel w. o rtDate ™ EndDate ™ Date = pirector ¥ "MW | el ¥ Status * Status * Reviewer  VeW  Action
2271:
oT3ZMH312008- A ey Money, Cher EXT UAT FPOST- In-Frogress :
04 2008-07-01 2007-08-30 M. DEMO CORP. DOC Trainee Sf:;g'e"ma

Click the Process 2271 to access
the Appointment form.
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i) A

New Appointment

e — Trainee
Statement of Training Appointment

The 2271 form is opened and pre-
Appointment Status: |n-Progress Trainee View Routing Histary pOpUIated Wlth |nformat|0n pUIled
Project Title: XTRAIN DEMO TRAINING GRANT . i
Institution: UNIVERSITY OF PENMSYLVANIA from the Trainee prOflle or

Project Number: T32 MH 312008

PD Name: Money, Cher D
PHS 2271 OMB Mo, 0925-0001

previously entered by PD/PI in form.

Findicates required field

Trainee Personal Information

Faor every research training appointment or re-appaintment, trainees should review and update their personal information by using the Personal
Profile link at the top ofthis page. Except for the e-mail address, personal information may only he entered or moadified by the trainee.

Last Hame, First Mame, MI: Mewbie, Ima Brand

SSN: 000001234 <+— SSN - pulled from Profile/Personal Info; last 4 digits displayed
Address Line 1: 123 by Home Road ||

Address Line 2:

Adress Line 3 <«— Address — pulled from Profile/Residential Address

City, State, ZIP: My City, MD, 12345
Country: UINITED STATES

* Emait: [askera@mall i gov <+«— Email — pulled from Profile/Personal Info

Phone: 555-123-4567 ‘

Fax:

Degree{s) EarnedIn Progress Completion Date Major/Minor Degree Completed?

BS 0512003 Biologyt ¥ <«— Degrees — pulled from Profile/Degrees
MO 05/2008 i Y i

_ — Specialty Board — Select
.
|Se|em5pecialtyEiDard Code M G from pu||-d0wn list

Is the Trainee in a dual-degree program (e.g. M.D.Ph.D.)?

[N Oves Dual-degree — Select appropriate radio button 52




i) A

New Appointment

Trainege
4 > * screen continued from previous slide *
From Prior NRSA Support
Trai nee If the trainee has previously received support from Kirschstein-NRSA training grant or fellowship, it will be listed in the table below. If the list of prior support is incomplete or

incorrect, please go to the Admin tab, Accounts tab, and then click on the 'Verify NIH Support' submenu and follow the instructions for verifying NIH support.

Appoimtment  Appointment End
Start Date Date

Profile or

. Gramt = Pl
Trainee

Stipend Amt Degree Level Status

Su p p | | ed Field of Research Training or Career Development (for this appointment)
(i H EEEEBE|cChooge aspecific subfield (e.q., biological chemistnd unless the broader category (e.g., hiochemistnyd fits best.
PD/PI |—Ped|atr|c Oncoloogy (7330 u
Supplied Prior NRSA Support |
V * Fram (MMDDA YY) 07/01/2006 | - pulled from profile.
* To (MMIDDACAY) 06/30/2007  |FE To correct, go to
19 months |0 days ’ Re-calculate }Admln/ ACCOUﬂt/VEFIfy
were used to select dates. NIH Support and add
Review grant number. [
. Type Total for this Grant (Ot cents)
_remalmng Stipend Level or Salary | 0-36.436 POST-DOC LI
infoand . _ |
Stipend/salary/Other Compensation Jb3946 . .
contact .. ... estmsted o 17@inee can click Save and complete the
PD/PI * Travel o0 form later. Once complete, click Route to
withany . -ma , P1to continue the Appo_lntm_e_nt process.
concerns. Note: Route to PI has implicit Save. -
| Save ] [ Cancel ] [ Reszet ] Save & Route to PI Wieny POF

53




2RAM New Appointment

 When the Trainee clicks the Save & Route to PI
button, the system will validate the information

contained in the 2271 form and will flag any Errors
or Warnings found

— Errors must be corrected before the Appointment is
routed. Warnings are corrected at your discretion.
Statement of Training Appointment

Error Message
B Appointment validation errors:
- Trainee citizenship must be entered. Trainee must enter this infarmation an Persanal Prafile screen in eRA Commons.

(ID: 200014) '
Project Number: T32 MH 312008

Appoimtment Status: [n-Progress Trainee View Eouting History | T|P:
Project Title: XTRAIN DEMO TRAIMIMNG GRARNT Keep your‘
Institution: UNNVERSITY OF PERMNSYLWVANIA 1
PD Hame: Money, Cher D CommOl’\S Pr‘Ofl.le
current to avoid
errors/warnings.

T .



i) A

New Appointment

Trainee

Provide Comments

Flease enter comments below to send them by e-mail to the next recipient of this farm.

Comments:

I believe I have included all the necesgary informatin. I look forward to this opportunity.

Ima Newhie

Comments (up to 2000 characters) will be included in
email message sent to PD/PI. Click Continue button.

Cancel ] |

\ Route to Pl Confirmation

| cedify that the statements herein are true and complete to the hest of my knowledge and that |
will comply with all applicable Public Health Service termms and conditions governing my
appointtment. | am aware that any false, fictitious ar fraudulent statements or claims may subject

rme to crirminal, civil, or administrative penalties. - -
—p» | Route to Pl Confirmation

_y (G

The 2271 Form was successfully routed and Email abiout this action was sentto PI

Electronic Signature recorded.  ([om:)

Trainee Appointments and Terminations screen

Grant 4 Appointment & Appointment & Appointment .& Termination & Program . =@ Degree & Appointment & Termination . . .
Humber ™ Type ARRA® StartDate ¥ EndDate Date = Director ¥ "SMONY | ovel ¥ status ¥ Status  Current Reviewer View  Action
2771 View
Money, Cher EXT UAT - )
E?ZMHM 2008- ey 2006-07-01 2007-06-30 M -t DEMO CORP Eggr In-Progress Pl Money,Cher Vg—?;: _Iggr?rl
' ' D e
Payback

_Status Is set to In-Progress PI. -



New Appointment

 To complete the Appointment, the PD/P| must
review the 2271 form one last time and then
Submit to Agency. Only the PD/PI can submit an appointment.

P| Trainee Roster screen The assistant cannot submit to the Agency.
Application % ) Appointment . End ) ) o o

: Appoimtment FyY Termination Date Degree Appointment Appoimtment Termination Termination Current fien Action
L;iir:l:ﬂ Type Start Date End Date Date Past? Level Status Source Status Source Reviewer

5T32MH312008-04 (Budaget Period: O7/0172006-06/30/2007) Create Mew Appointrment

Wiy
2271 2271 - Process
Money Cher D Vie 2271

avhack

Mewble, Ima o, 2006 07/01/2006 06/30/2007 ves L oo1 ILRIONESS gippygnic
Brand ooc Bl

Bottom of 2271 form

Click Submit to
Type _Tmal for this Grant (Omit cfemsj A t
* Stipend Level or Salary 0-36 -DOC :] ol gency 1o
* stipend /Salary/Other Compensation < 36396 > Complete the
* Tuitionfees (estimatec) 12000 Appointment
* Travel 1200 Initiation
Total 50196 process.

B 56



i) A

Appointment Validation Warning

PD/PI
e Users could receive a validation warning
e Appointments can be submitted with warnings

e The PD/PI should decide whether or not to submit
the Appointment based on the message

* Press Continue to complete the submission

Links eRA Partners Help

Home Admin Institution Profile Personal Profile Status eSHAP Internet Assisted Review

Appointment Validation Warnings

Error Message

Eﬁppnintment validation warnings:
- The trainee appointment end date\nust be less than or equal to the project period end date.

(1ID: 200015)

Note that this is a \
warning, and
Appointments can be
SmeItted Wlth Continue ] [ Cancel ]
warnings

You have appointment validation warnings. Do you want to continue?
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i) A
PD/PI

New Appointment

Provide Comments

Comments:

Cher D. Money

WJ Cancel

Slease enter comments below to send them by e-mail to the next recipient of this form.

I amwm sumitting Ima Newhie's Appointment form. She iz a wonderful addition

Lo our progrstn. Let me know if you have any gquestions. e message Sent to Agency

Comments (up to 2000
characters) will be
included in email

Submit to Agency Certification

| certify that this individual is gualified far this program and is eligible to receive financial
suppart far the period specified above. & copy of this appointment form will be given to the

Click Continue.

individual.

(D) ==

Submit to Agency Confirmation

The appointment was successfully submitted to the Agency, and the Agency’s grant specialists will be notified. For predoctoral appointments, no
further action is required. For postdoctoral Kirschstein-MRESA research training appointments, an ariginal signature is required on the Payback
Agreement (6031), and the appointment will not be accepted until the Agency receives the signed forms.

Foryour convenience, pre-populated Payback Agreement form is provided below. For a postdoctoral appointment, please print the form, obtain
all necessary signatures, and send originals to the designated grants management contact at the Agency.

Payback Agreement Form <@

Goe)

Post-doc Appointments may require signed

paper Payback Agreement.
|

Electronic Signature recorded; Status is set to Pending Agency Review.

S 58



@ New Appointment

* For Pre-doc Appointments

— No further action i1s needed, unless confirmation
of permanent residency status Is required

* For Post-doc Appointments who have never
received prior Kirschstein-NRSA support

— Mail signed original Payback Agreement (6031)
form to the awarding NIH Institute

— Mail confirmation of permanent residency
(if needed)
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 Once an Appointment is Accepted by the
Agency, an Amendment Is needed to change
any of the following items:

— Name

— Permanent Mailing Address

— Appointment Period

— Amount of Support from the Grant

e Submit an Amendment as soon as the
change occurs

* Follows same process as Appointments

PRE- - Arnend
Boys, Beagle 2006 07012006 06302007 YRS 0oc Accepted Paper Wiew 2371 \ 2271

5 i
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PDF — Viewing an Amendment

Department of Health and Human Services
Public Health Services

Statement of Appointmgnt __

10. Are you Hispanic (or Latino)? Mark(X) I:i YEs RIno El Intentionally Withheld

(Please Type)

Follow attached instructions carefully. Submit this form at the time the
individual is appointed, is reappointed, or the reported appointment is amended.
Return this form to the PHS awarding component. For new postdoctoral trainees

1. PHS GRANT NUMBER

5T32 DA 7097-27

11. What's your racial backgroud?

Mark (X) one or more 12 Do you have a disability?

D American Indian or Alaska Native
|| Native Hawaiian or other Pacific Islander

[Cives ®iNo  LZIDo not wish to provide

4. TYPE OF ACTION (Mark X for only one type)

I} NEW appointment (NOT previously supported by this gf
|| REAPPOINTMENT (Previously supported by this grant

Type Activity ID Serial =] Asian If yes, which of the following categories describe your disability(ies):
I.':I' Black or African American ¥ =y
5 Taz 7097 (R white 1Ci Hearing | Mobility/Orthopedic Impairment
|Z] Intentionally Withheld n =
& Cvisual | other

13. Are you from a disadvantaged background?

Clyes ZiNo Chintentionally Withheld

%) AMENDMENT of items checked: [ 2 {9 (B 15

6. SOCIAL SECURITY NO.

Enter a 4 digit code from instructions:

3200

14. FIELD OF RESEARCH TRAINING OR CAREER DEVELOPMENT (for this appointment)

15. PERIOD OF APPOINTMENT

From: 09/03/2008

(Month, day, year)

To: 09/02/2009

XXX Y L0000

16. EDUCATION — AFTER HIGH SCHOOL (Indicate all academic and professional educa@v.

The View 2271 link for the

(a) Name of Institution and Location
(List most recent first)

>

(b) Degree(s)
Received

(c) Major Field

(d)Minor Field

Amendment (the PDF version)

e

Degree Mo./YT.

shows the original 2271 (as it was =

Z

Original Value

submitted) with an Amendment
section appended at the end that

Original Value

Amended Value

Amended Value

shows each amendment,

09/03/2008 - 09/02/2009

09/03/2008 - 12/14/2008

including those created by an

early termination.

PHS 2271

Page 2 of 2

NTMENT
$20772 $5885
Trainee Signed Date 08/08/2008
PD Signed Date 08/08/2008 12/04/2008

continued




Re-Appointment

* An Appointment (2271) form is needed for each budget period
for which the Trainee receives support.

e The Initial year of support on a specific grant is referred to as a
“New” Appointment; subsequent periods are Re-
appointments.

* Re-appointments follow the same basic flow as an
Appointment.

- Amend 2271

Yes EEET' Accepled  Electronic 2074 AGENCY

King, Lion | Mew 2010 010120101 20312010

grant or supplement for re-
appointment

| Selecta grantfor re-appointment

The Period of Appointment pre-
populates with the original
dates.

Period of Appoint

01/01/2010

12/31,2010
Remember to update with the months|0 | days
new dates and then select

stipends for the new fiscal year. | 62




@ Batch Submission Process

 To make the Appointment submission process easier,
the PD/PI can submit all Appointments, re-

appointments and amendments at one time from the
My Grants screen.

Click the View Pending Submissions to view all
Appointments, re-appointments and amendments
awaiting submission.

My Grants
Tips and Notes

o List of Activity Codes ently supported in xTra

+ Stipend Level Links b FISCE| Year

& The Program Director Column always shows the Contact Pl for multi-PI grants.

1-10f1 11
Grant Number | Project Start Date4 | Project End Date’s | Program Director 4 Project Title s Includes RRA Grant{s)%
T32 MH 312008 07/01/1975 031312011 Money,Cher D KTRAIN DEMO TRAINING GRANT

View Pending Submissions
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2R/ Batch Submission Process

PD/PI

Pending Submissions

e L e P R These options allow the PD/PI
rainee o . - .
Nome | T m O i i to view an individual form and

| STI2MH312008.35 (Budget Period: 07/01/2010-06/30/2011) check it for errors (by using
- — View 2 the validate button) before =
I:l King, Lion  Reappointment 10/01/2010 09/30/2011 BA noc 21180 18052 300 39532Froce . .
271 Submission -
Munk, _ RE- View 2271 ]
El Chip Reappointment 10/01/2010 06/30/2011 M3 noc 15885 13085 300 29270%&55
selectand suomig, ONly the PD/PI
can submit
> 4

Provide Comments

Comments are optional. If you would like to send comments to the Agency
by e-mail, please enter them in the above boxes.

Submit to Agency Certification

[ Continue ] [ Cancel ] | certify that these individuals are qualified for this program and are eligible
to receive financial support for the following budget period(s): 07/01/2010-06/30/2011 .

[ Submit to Agency Confirmation

The appointments were successfully submitted to the Agency, and the Agency's grant specialists will he notified. For pre-doctoral appointments, —] [ | F\CCEDt ] [ Cancel ]
no further action is

required. For postdoctoral Kirschstein-NRSA research training appointments, an original signature is required o thamamee @ R aTe e et
(6031), and the

appointment will not be accepted until the Agency receives the signed fo[rne

— The submitted Appointments
ED will have the status of

EE———— Pending Agency Review &




Routing History

 The View Routing History link is available throughout
many of the xTrain processes

— Provides event history, including routing comments

— Can be accessed by viewing a form and select “Routing
History” or clicking on the Appointment/termination status

Statement of Training Appointment

Routing History
i Project Number: T32 MH 312008
Project Number: T32 MH 212008 ) . . ’ . oy,
Appointment Status: Pending Agency Revisw Appointment Status: Pending Agency Revi@e Wiew Routing History
Project Title: XTRAIN DEMO TRAINING GRANT Project Title: XTRAIN DEMO T
Institution: UNIVERSITY OF PEMRSYLYARIA Institution:
PD Hame: Money, Cher D PD Name:
Trainee Name: MNewhig, Ima Brand
Action . . Current Current .
Event Taken By Action Date Action Taken Status Reviewer Action Comments
Fl Initiates, Amends, or
o o toney, QBfO52008 - In-Progress
R_’e-appmnts a Trainee Cher 0636 PM Initiated by Pl Pl Money, Cher
vig 2271
Pl Routes 2271 to Money,  OBI05/2008  Routedto  In-Progress Mewbie, | ha"el St‘a't*rfd the 2271 f”."';” ”Eef.'Ed fmd“”” f‘pﬁ%‘m";f”t' P'eg'.se
i Cher 07:07 PM e Trainee e complete the remaining information and route it hack to me. Give me
a call ifyou have any questions. -Cher D. Maoney
Trainee Routes 2271 to Mewbie, 060552008 In-Progress I helieve | have included all the necessary informatin. | look forward
Pl Ima o743y outedioPlog Maney, CREr - his opportunity. Ima Newhie
’ . Fending I am submitting Ima Mewbie's Appaintment form. She is a wanderful
Pl Subrmits 2271 to Money, DE{DSQDDS SIRIEE Agency AGEMCY addition to our program. Let me know ifyou have any guestions.
Agency Cher 0756 PM Agency )
Review Cher D. Maoney
. . Fending I am submitting Ima Mewbie's Appainttment form. She is a waonderful
Pl Emarms 2271 i oz, DE’_IDSHDDS SIRE/ D Agency AGERCY addition to our program. Let me know ifyou have any questions.
Adency Cher 0786 FM Agency )
R e ey Cher O Money
| 65



i) A

View 2271

Application’y, Appointment Fy Appointment Termination Eg'tﬂe Degree Appointment Appoimtment Termination Termination View Action
Trainee Name Type Start Date End Date Date Past? Level Status Source Status Source

5T32DK065517-04 (Budoet Period: 07/01/2007-06/3002008) Create MHew Appointrment

Beaker, KIm 1 gy 2007 07/01/2007 06(30/2008 o  CRE IEEIDOMESS gy,
Estry DOC  Trainee

* Any xTrain user can use the View 2271 link
In their hitlist or the View PDF button at the [—= e
bottom of the form to look at the current e e B
document ——

— If not yet submitted to Agency (or if previously Sl
submitted on paper), the system creates the view |

?

E

E

|

i
[T

“on the fly,” pulling the most current information =T e
from the profile/database and any entered data ——
— If already electronically submitted, a “snapshot” of |[— == e

the form at time of submission is displayed

— Uses most recently OMB-approved form

» For historical paper submissions, the form may not
look identical to the one submitted

|Eave| Cancel |@set][ Foute to Trainee ][Delete ‘\

o e Bt gk, ko o Pt At

1 PSTITLTICH & MAME, AGORESS, D PHGHE MO,

[ Submitto Agency 66




XTrain
ermination Process
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Termination Notice Use

e The Termination Notice documents the termination of
NRSA fellowships and Appointments to NRSA training
grants

e It may also be used to document the termination of
Appointments to non-NRSA institutional research
training programs (e.g., NLM T15’s), research education
awards (e.g., R25), and institutional career development
awards (e.g., K12).

— For non-NRSA awards, please refer to the Funding Opportunity
Announcement or Notice of Award to determine whether a
termination notice is required.
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Program Director/Principal Investigator (PD/PI; Pl role)
— Initiates Termination Notices
— Can submit some Termination Notices
— In addition to institutional training grant and career

development directors and leaders of research education
awards, the Fellow is also a PD/PI *’

PD/PI Delegate (ASST role)
— Person, delegated by the PD/PI, with the authority to
perform xTrain-related functions on his/her behalf
— Performs same actions and notifications as PD/PI except
for submitting to Agency
Trainee

— Person at grantee institution who will be appointed
as a Trainee, Scholar, or Participant on a training grant,
career development award, or research education award

— Fellows are called Trainees in xTrain on the Trainee roster
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Business Official (BO role)

— Person working in the research institution’s business
office who has signature or other authority related to
administering training grants

— BOs submit Termination Notices on behalf of the
Institution for NRSA and non-NRSA research training
Appointments and Fellowships

Sponsor Role
— Person who mentors Fellows

— They can submit Termination Notices for Federal and
Foreign Fellows

Sponsor Delegate

— Person, delegated by the PD/PI, with the authority to
perform xTrain-related functions on his/her behalf
except for submitting to the Agency
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Termination Process Flow

for Research Training Appointments

PD/PI locates Trainee on
Roster, initiates a Termination
Notice (TN), inputs additional
Info and routes TN to Trainee

Program Director/ Trainee fills out required
\ back to PD/PI

PD/PI reviews TN and
routes it to BO

\/\ = approves
\/L WS and routes
\ TN to

/\
\ﬂg/\l\,\ﬁi/\ Agency

Agency

'l Quick Reference: http://era.nih.qgov/files/xTrain Initiate Termination.pdf
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http://era.nih.gov/files/xTrain_Initiate_Termination.pdf

Termination for Others

 The termination process flow for fellows differs

— The Fellow (PD/PI), Sponsor or Business Official (BO)
can initiate the Termination Notice

— Fellows and Sponsors can submit the Termination
Notice directly to the Agency if the organization of the
grant is either a Federal organization or foreign (the
address is not in the US)

 The termination process flow for a few other
Appointments also differs

— Only the PD/PI can submit a Termination Notice for K12,
KL2, R25, R90, and KM1 Appointments. The BO is not
iInvolved.

I 000 72



2R/ Termination Statuses

Before Submission:

e In Progress PI - the PD/PI or an assistant is working on the TN
* In Progress Trainee - the Trainee is working on the TN

* In Progress BO — the Business Official is working on the TN

* In Progress Sponsor — The Sponsor is working on the TN

After Submission:

 Pending Agency Review — The Termination Notice has been
submitted to the Agency

« On Hold by Agency — The Agency has reviewed the TN but
has not yet accepted it

« On Hold by Agency — Awaiting Award Revision — A fellowshig
award has submitted an early TN, and has been placed on hold
until the award can be revised

I 000 73



ain Termination Notice Facts

Does xTrain support terminations for all training
grants’?

Termination Notices can be submitted using xTrain for all NRSA
awards except for T34s

T34 awards are automatically terminated 180 days after the end date
of the most recent T34 Appointment.

e XTrain also supports the termination of NRSA fellows

How will external users know they have to
submit termination notices or a reappointment?

 Reminders are sent 30 days before the end date of the latest
Appointment or fellowship to PD/PIl and Assistant for Appointments and
to Fellow, BO, Sponsor, and Sponsor Delegate for Fellowships

* Reminders are sent to the same individuals when the end date has
passed and also 14 days after the end date
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<. Auto-routing

What happens if institutional officials do not
process termination notices?

For Training Grants

e Termination Notices are automatically routed from
the Trainee to the PD after 14 days

e Termination Notices are automatically routed from
the PD/PI to the Business Official after 14 days

For Fellowships

» Termination Notices are automatically routed from
the Sponsor to the Business Official after 14 days

« Termination Notices are automatically routed from
the Fellow to the Business Official after 14 days
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Termination Overview

Who can Submit a Termination Notice?

 Only the Business Official can submit a Termination
Notice to the Agency on behalf of the Institution for
Appointments to Research Training grants or
fellowships except for Federal or Foreign fellowships.

 For fellowships that are Federal or Foreign, the PD/PI
(fellow) or Sponsor can submit the termination notice

e Only the PD/PI can submit a Termination Notice for
K12, KL2, R25, R90 and KM1 Appointments.
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2RA Termination Notice

e Termination Notices are typically initiated by
the PD/PI

— BOs also can initiate a Termination Notice

Pl Trainee Roster screen

- Amend 2271

Dale, Chip N Reappointment 2008 09/06/2009 09/05/2010 Yes EgSCT' Accepted Electronic 2271: AGENGY

Select Initiate TN to begin Termination process.
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Termination Notice

PDI/ES
Termination Notice (form 416-7)

Termination Notice - Ruth L. Kirschstein National Research Service Award

Project Number: T32 MH 2312008
Termination Status:
Project Title: XTRAIN DEMO TRAIMING GRANT
Institution: UNIVERSITY OF PEMMEYLWARIA
PD Mame: Money, Cher D

*indicates required field PHS 416-7 OnMB Mo. 0925-0002
Trainee Personal Information

Befare a research training appointment is terminated, trainees should review and update their personal infarmation by using the Personal Profile link at the top ofthis page. Except
forthe e-mail address, persanal information may only be entered or modified by the trainee.

Last Name, First Mame, MI; Dale, Chip M.

Addiossline 002 The Termination Notice is

Address Line 4: Opened and prE'pOpUIated

City, State, ZIP; Acarn, [M, 23121

Commtry: UNITED STATES with information pulled from
* Emai: FFASge@malh oo the Trainee or Fellow profile.

Phone; 1964454445
Fax:

Degree{s) Earnedin Progress Completion Date Major/Minor Degree Completed?
BA 0352004 i Y
[1]n] 062011 i M

* screen continued on next slide *
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Termination Notice —

i) A
PD/PI

Te:minalinn[Date: _I *Business Official: _HEUSinEEsADﬂ'ICI'EIZ ChOOSG a BO
03152004 Modify Termination Date ' == 1 Happy,
¥.., [Haper.on_ [ from drop-down
[Total Kirschstein - NRSA Support Under This Award Happy, IDA L
% Amount 4"+ Standard Stipena  Nunf| ="ower, Rain list
L
Support Year Start Date End Date Stipend ~.,... Amount “m Flake, Snow
L
Yea " e35.00 g 0

**+a [ Modify Termination Date

» For both Trainees and Fellows,
I the Modify Termination Date =~ e
emnee Utton is used to modify the end  *"*

“ou are reguesting to modify the Termination Date. Mote thatyou can only change this
Diate to sharten the [ast Trainee Appaintment period. Upon acceptance ofthe
Termination Motice form by Agency, the systerm will automatically amend the [ast
appaointment end date and re-calculate the stipend amount far the [ast appointment. The

date of the latest Appointmentor [ o S
fellowship on the Termination o
Notice 03/15/2004 B
" eThe system will recalculate the | @
e stipend for Appointments - |
® « For Appointments, this modification
OFurtherEducatinm'Training O‘.ﬂxcademic 'C‘:.::'Student becomes an Amendment
O e O Comen S © (017 [FE@S, AEENE) LB G20l ORI
O Administration O Hospital Oresearsn LIS Change until the Notice of Award is
* screen continued on next slide * modified
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Termination Notice

* screen continued from previous slide *

PD/PI

If knowen, enter position title, arganization, and related infarmation |

The majority of
NameofOrganiz:ti::::; information requeSted
car IS entered by the

State: | Select State

] .
phone e | Trainee or Fellow.

Mailing Address after Termination of this Kirschstein-NRSA

Street: |
City: |

State: | Sslect State v
zIP: |

Phone No: |

Email: |

Other PHS Service Obligation Support

* National Health Service Corps Scholarship: Mo. of Months: |0

* Kirschstein-NRSA: Mo. of Months: |0

Ifthe trainee has previodsly received support from other Kirschstein-RRSA training grants or fellowships, itwill be listed in
the table below. Ifthe list of prior suppor is incomplete ar incorrect, please contact the eRA HelpDesk.

Grant Number From To

PD/Pl Saves
the form.

e trainee currently participating in NIH Loan Repayment Program? Orves @ Mo

(G2)
Additional action buttons will appear; click Save & Route to Trainee

m Status changes to In Progress Trainee. 80

[ Cancel ]




i) A

Termination Notice

PD/PI

Provide Comments

fyouwauld like to send comments by e-mail to the next recipient of this form, please insert them below.

Comments:

I have enjoyed your participation with our training program. Please complete
this Termination Motice and route it back to me to close out your Appointment.

Cher DI. Money

E Caontinue

Comments (up to 2000 characters) will be included in
‘e €mail message sent to Trainee. Click Continue button.

Termination Notice Confirmation

The Termination Motice was successfully routed and Email about this actionwas sentto Trainee

Pl Trainee Roster screen

- Amend
2271 AGEMCY ) 2271
POST: In Progress Mew 271 Re-Appaint
Dale, Chip M Reappointment 2009 09/06/2009 09/05/2010 08/05/2010  Yes © Accepted Electronic —.q— lectronic j _ View TN - De-Appoint
Llz s Dale, Chip N View Payback 2201
LEW T ARALE 75571 Form
- Term Motice

Status is set to In-Progress Trainee.
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3R/ Termination Notice

Trainee
Trainee Appointments and Terminations

Now the Termination Notice from the Trainee and Fellow perspective... w101 13

& Appointment & Appointment & Termination & Program & e ee & Appoimtment & Termination & Current
Grant Number e oyt Date * End Date * Date < Diragtor = Instintion < m * Status - Status ¥ Reviewer eW  Action

1TI2MHZ1 2008- EXT UAT DEMO In Progress TH: i
I 09/06/2009  08/05/2010  09/05/2010 Money, Cheri. 1 o/ POST-DOC Accepted oL Date,chipN. ¥

Termination Notice - Ruth L. Kirschstein National Research Service Award
Project Number: T32 MH 312008

Termination Status: In Progress Trainee View Routing Histany
Project Title: XTRAIN DEMO TRAIMNING GRANT
Institution: UNNERSITY OF PEMNMEYLWAMIA
PD Name: Maney, CherD

*indicates required field PHS 416-7 OMB Mo. 0925-0002

Trainee Personal Information

Befare a research training appointment is terminated, trainees should review and update their personal information by using the Personal Profile link at the top of this page. Excep
for the e-mail address, personal information may only be entered or modified by the trainee.

ot D0n0neggg o e CAR The Termination Notice is opened and
Address Line 1 Acom lane pre-populated with information pulled

Address Line 2; Dr 2

Address Line 3: Lane 89 frOm the Tralnee pl’OfI|e and pl’eVIOUS|y
Address Line 4:
entered data.

City, State, ZIP: Acarn, 1M, 23121
Country: UNITED STATES

* Email: |2RAStage@rmail nih.go

§:3'1e=1554454445 * screen continued on next slide * =




i) A

Termination Notice

Trainege
* screen continued from previous slide *

I Termination Date and Business Official submitting the Termination Notice to NIH
Termination Date: Business Official:
081052010 da, Happy
| Total Kirschstein - NRSA Support Under This Award
Amount of Standard Stipend Number of
rt Year Start Date End Date - ARRA
Suppo stipend/Salary Amount Months Days
Year 3 09/06/2007 09/05/2008 36,996.00 12
Year 5 09/06/2008 09/05/2009 38,976.00 12
Year 6 09/06/2009 08/05/2010 |ZE:II 0 | 42,204.00 11 0
Totals: 114972.00
l Training Received o c
: Document training

Pravide a summary of training received and research undertaken during trainee tenure. List publications, if any, resulting from the research
during this period. List grants and career awards pending and received. /ftraining appointment is being terminated eanly, state reason. (20
characters maximum)

received either in
comment field or via
file upload.

-OR-
|Upload PDF File
|| Browse...
I - ( O 1%,
® == * - - #* . = .
—— e T Click appropriate
) Further Education/Training O Academic ) Student .
(> Teaching C Industry ) Resident/Clinical Fellow radlo buttons for: POSt
(' Research  Government ) Postdoctoral Researcher ..
3 Administration ) Hospital ) Research Scientist (non faculty) Award ACt VI ty ,
> Clinical Practice ) Mon-profit ) Faculty: Tenure-Track . .
2 Unknown O Unknawn () Faculty: Gther Org anil Zat 1on and

I scieen continued on next slide * 7 Type of Position.



i) A

Trainee

Review all
information,
then Save &
Route

to PI.

Termination Notice

If known, enter position title, organization, and related infarmation:

* screen continued from previous slide *

Paosition Title: N
Field:
Hame of Organization:
Ciy:
State: | select State kl
Phone No: |

If known, enter
position title,
organization and
related information.

Mailing Address after Termination of this Kirschstein-NRSA Support

* Street: |Al:|:urn Lane

* City: Iﬁxcurn
* state: | INDIANA v
*aie: 23121

* Phone No: |3E|1—555—1 21z

* Email: Iaskera@mail.nih.gw I

Other PHS Service Obligation Support

Mo, of Manths: |0

* National Health Service Corps Scholarship:

* Kirschstein-NRSA:

[fthe trainee has previously received suppaort from ather Kirschstein-MRSA training grants or fellowships, itwill be listed in the

Provide mailing
> address where you
can be reached.

Mo, of Months: |0

tahle below. Ifthe list of prior suppoaort is incomplete ar incorrect, please contactthe eRA HelpDesk.

Gramt Number From To

* Is the trainee

autly participating in NIH Loan Repayment Program? ®ves OMNo

| Wiewy PDF
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i) A

Termination Notice

Trainee

Provide Comments Comments (up to 2000
fyouwould like to send comments by e-mail to the next recipient of this form, please insert therm helow. Characters) W|” be
Comments: / |nCIUded |n ema”
for thie opportanity. It was verritic. e message sent to PD/PI.
Chip I Dale Termination Notice Certification

I signing this form, | cedify that the statements therein are true and complete to the best of my knowledge. Willful
provision of false infarmation is a criminal offense (U5, Code, Title 13, Section 10013, | am aware that any false,
fictitious, or fraudulent staterment may, in addition to other remedies available to the Government, subject me to

Continue ][ Cancel

civil penalties under the Program Fraud and Civil Remedies Act of 1986 (45 CFR Part 79). Also, if | have a pavback
I abligation, | understand that pavback service must begin within 2 years of terminating my Kirschstein-nESA
. support, otherwise, financial payback becomes due, unless an extension of the Z-year service initiation period or a
CI|Ck wwaiver of the obligation is granted. | also understand that it fail to repay both principal and interest, the Federal

Government will take authorized actions to collect the debt.

Termination Notice Confirmation

Continue
button. <[ | Certify || Cancel |

/ \ The Termination Motice was successfully routed and Email about this action was sent to PI
Electronic Signature recorded. (o)

Trainee Appointments and Terminations

e and Notes. Status is set to In Progress PI.

& The Program Director Column always shows the Contact PI for multi-Pl grants.

K1-30f3 101
Grant 4 Appointment ARRA S Appointment & Appointment & Termination & Program . Institution Degree & Appointment & Termination . Current View Action
Number = Type ¥ Start Date F End Date F Date F Director ¥ - Level ¥ Status = Status F Reviewer
2271 View 2971
5 Money, Cher UNIVERSITY OF . AGENCY 2271 =
2T32CADB0936- b appointment 2009-09-08 2010-08-05 2010-08-05 g PENNSYLVANIA oo Accepted In Progress FI_gIN: viewTn £2
o poe Money view 1o

CherD Payback ———



Termination Notice

e The PD/PI cannot submit the Termination Notice. It must be
routed to the Business Official (BO) for submission.

Pl Trainee Roster screen

’ - Be- oint
. View 2271
Dale,Chip N Reappointment 2009 09/06/2009 09/05/2010 08/05/2010  Yes ng' Accepted  Electronic  In Progress PIElectronic 22! | AGENCY View TN %cessm

TN: Money, CherD ;- =
’ VIew Fayback
View Payback 5571 Form

Bottom of form...

* National Health Service Corps Scholarship: Mo, of Months: ||:| |

* Kirschstein-NRSA: Mo. of Months: |D |

[fthe trainee has previously received support from ather Kirschstein-MRESA training grants or fellowships, itwill be listed in the
takle below. Ifthe list of prior support is incomplete arincorrect, please contact the eRA HelpDesk.

Grant Number  From To teto BO.

Is the trainee currently participating in NIH Loan Repayment Program? ®ves OMNo

Save || Cancel |Reaet | Save & Route to Trainee | Save & Route to BO Delete Wieww PDF |
——
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i) A

Termination Notice

PD/PI

Provide Comments |

Ifyau wianld like to send comments by e-mail ta the next recipient ofthis form, please insert them below. Com mentS (Up tO 2000
Commenms: Chal’aCte I’S) W|” be

Chip N Dale is no longer with our training program. Here iz the Termination Included In emall

MNotice.
<+— message sent to BO.

Cher Iv Money

Continue_[Cancel | Termination Notice Certification

| cerify that to the best of my knowledge all the above information is correct.

Click Continue | — ~
o] gnature recorded.
button. ‘ ==

Termination Notice Confirmation

The Termination Motice was successfully routed to the designated Business Official. The Termination Motice was successfully routed to the
designated Bugine=e Nfficial

— Status is set to In Progress BO.

-

Pl Trainee Roster screen

view 2271 Re-Appoint

Dale, Chip N . FOST- . n Progress ) 2271 AGENCY T 2271
P Reappointment 2009 09/06/2009 09/05/2010 08/05/2010 Yes Doc Accepted Electronic ) ectronic TN: Happy, Ida View TN Z95741 Form

" View Payback i me
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Termination Notice

e XTrain users with the BO role are brought to a grant
search screen when the xTrain tab Is selected.

Electronic Research Administration

Commons

Sponsored by Natlonal Tnstitures of

‘ l-l.'r‘ﬂlﬂ )

((

Home Admin Instifution Profile Personal Profile eSHAP
Search for Grants

)) ersion 2.15.1.2

Links eRA Partners Help

LISt of Grants

Serial Number I PD Last Name

Activity Code

Welcome bhappy
Institution: EXT UAT DEMO CORP.

Authority.  BO Log-out

IC
| Ll

I||Muney

t

IPruject Start Date Project End Date Q
I| |E| | Search [ Clear ]
| |

Provide search criteria and click the Search button.

BO Trainee Roster

List of Grants

Select the

Activity Code

IC

Serial Number

PD Last Name

Project Start Date Project End Date

View

hMoney

]

B8 (Goaen ) (Gar

Number Project Start Dateg Project End Dmeg Program Diremurg Project Tﬂleg
T32 MH 312008 07/0152003 0BF30/2008 Maney, Cher D KTRAIN DEMO TRAINING GRANT
T32 DK OBS51T 07/0152004 0BF30/2009 Maney, Cher O RESEARCH TRAIMNIMG I FPEDIATRIC NEPHROLOGY

Trainee
, Roster link.

D

Ki-20f2 13

Acti
Wiew Trainee Roster
T er
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i) A

Termination Notice

BO

e The BO has access to xTrain Actions from the Trainee
Roster.

BO Trainee Roster screen

Select the Process TN link.

Hpﬂllcmlﬂ“@ Appointment Fy Appointment Termination I[E)I:e Degree Appointment Appointment Termination Termination Current View Action
T Type Start Date End Date Date Past? Level Status Source Status Source Reviewer
2T32MH312008-6A1 (Budget Period: 9/01/2009 - 08/31/2010 ) @
, View 2271 -
Dale, Chip N Reappointrment 2009 09/06/2009 09/05/2010 08/05/2010  Yes ng— Accepted Electranic :;Oﬂgﬁ Electronic ﬁ?L:EPiN%Ya View TM N, ——
i 2 " View Payback -

Bottom of form...

Other PHS Service Obligation Support

* National Health Service Corps Scholarship: Mo, of Manths: |0

* Kirschstein-NRSA: Mo, of Months: |0

[fthe trainee has previously received support from other Kirschstein-RESA training grants or fellowships, itwill be listed in
the tabile below. If the list of prior support is incomplete or incorrect, please contact the eRA HelpDesk.

Gramt Number From To

Is the trainee currently participating in NIH Loan Repayment Program? ®ves O Mo

Save || Cancel Feset | Save & Route to Trainee | Save & Route ta PI |

Save & Submit to Agency

Delete YWiewy POF

BO reviews TN and clicks Submit to Agency to complete the process.
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i) A

Termination Notice

BO
Provide Comments

If you would like to send comments by e-mail to the next recipient of this form, please insert them helow. COm mentS (Up tO 2000
Comments: Chal’aCte I’S) W|” be

This Termination Motice for Chip W Dale reflects the new March 15 ir](:ILJCjEECj ir] EBrT]Ei”

termination date. Let mwe know if you hawve gquestions.
<— message sent to Agency.

Cher I'. Money

Termination Notice Certification

| cedify that the infarmation provided for "Dates of Support Under This Award”, and "Total Stipend Received &
MHumber of Maonths Supported under this Award” is carrect accarding to institutional recards.

Electronic Signature recorded.

Click Continue
button.

Termination Notice Confirmation

The Termination Motice was successfully submitted to the Agency, and the Agency's grant specialists will be
natified. For predoctoral trainees, no further action is required. To terminate postdoctaoral Kirschstein-MESA
research training appointments, an ariginal sianature is required on the Termination Motice, and the appointment
will not be terminated until the Agency receives the signed farm.

(o=re)

BO Trainee Roster screen

Wi 2271

. POST- . ; Wi Th - Term

Dale, Chip M. 2003 070152003 03r3142004 031 5/2004  Yes DoC Accepted Faper Electronic  TH: AGEMCY View Notice
Pavhack

I Status is set to Pending Agency Review. 00



i) A

Application g ) Appointment . End . . o o
Appointment Termination Degree Appointment Appointment Termination Termination

Trainee Type 2 Date s Level Status Source Status Source

Name Start Date  End Date Past?

5T32DK065517-04 (Budget Period: O07/01/2007-06/30/2008)

Beaker, Kim PRE- e .

Estry = 2007 OT/012007 06302008 041972008 Mo Doc Arcepted Electranic Adency Electronic

Feview

View TN & View PDF

View Action

Wigw 2271
Wign T

* Any xTrain user can use the View TN link in the

Trainee Roster or use the View PDF button at the

bottom of the form to look at the current document

— If not yet submitted to Agency (or if previously

submitted on paper), the system creates the view “on

the fly” pulling the most current info from the

profile/database and any entered data

— If already electronically submitted, a “snapshot” of the

form at time of submission is displayed

— Uses most recently OMB-approved form

» For historical paper submissions, the form may not look

identical to the one submitted

Save || cancel || Heset” Route to Trainee || Foute to Pl || Subimit to Agency | Delete ¢

~
. ey F'D
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rmination Notice — PDF Version

Department of Health and Human Services |1. NAME oF FELLOW OR TRAINEE (Last, first, middie) |
Public Health Service TRAINEE, THRD -
Ruth L. Klrsghstt_eln Eatlogal Research
ervice Awar 2. FELLOWSHIP OR TRAINING GRANT NO.
Termination Notice 5T32DA007097-27 ShOWS eal’|y
3. NAME OF SPONSORING INSTITUTION 4. SOCIAL 5. DEGREE(S) EARNED/COMPLETION DATE(S)
UNIVERSITY OF MINNESOTA SECURITY N§= = ler-arayn te rm I n atl 0 n
KXK-XX-XEXX

— date, If

7. TOTAL KIRSCHSTEIN-NRSA STIPEND RECEIVED AND NUMBER OF MONTHS SUPPORTED UNDER THIS AWARD (See specific instructions for ap p I I Cab I e .
Amount of Stipend)

6. DATES OF KIRSCHSTEIN-NRSA SUPPORT UNDER THIS AWARD (Month, day, year): ROM: 09/03/2007 TO: 12/14/2008

YEAR OF AMOUNT OF STIPEND Activity Organization Type of Pesition 10a. MAILING ADDRESS AFTER TERMINATION OF THIS KIRSCHSTEIN-
SUPPORT NRSA SUPPORT (Street, city, state, zip code)
123 My Street, Berkeley CA 94705
YEAR 26 20,772.00 . .
R|Further RiAcademic Clstudent 415-.000-0000
YEAR 27 5,885.40 EFurthe o . , o 10b. TEL NO.
Education/Training | [ Industry [CResident/Clinical
8. Provide a summary of training received and research i;-“—ea':hmg i;-GOVE_mmem RFEHOW
research during this period. List grants and career awa | L—iesearch L_Hospital ZIPostdoctoral
reason. Cladministration [ Non-profit Researchers
{CClinical Practice | " lUnknown “Reserarch
Training received included courses on Neuroin i,':Uﬂk"DW" C“Other Scientist
program retreat/conference, and laboratory mq | L—Other I_L_non faculty)
Expression and localization of RGS9-2/Gb5/R Faculty: Tenure-
cellular cysteine proteases. Journal of Neurosq Track
early to accept individual NRSA award (Grant CjFaculty: Other
CiClinical
9a. POST-AWARD INFORMATION: Complete chart belo StaffiPrivate

13. Certification of Sponseor or Program Director: that to the best of my knowledge all the above information is correct.

SIGNATURE OF SPONSOR OR PROGRAM DATE TYPED NAME OF SPONSOR OR. PROGRAM DIRECTOR

Sc. TEL NO. DIRECTOR 10/08/2010
Electronically certified via eRA xTrain system by Day, Sunny

11, 0THER PHY | Pl

[CNHSC Sch . - . . . o .

CKirschstei | 14- Business Officiali; Vzs Verification of ltems 6 and 7. (Not applicable to individual fellows at Federal or foreign
institutions.)

Period of Suf |giGNaTURE _ DATE |TYPED NAME OF BUSINESS TEL:

i Electronically verified via eRA xTrain system by | 12/07/2010 | OFFICIAL FAX:

LiRrP BO Jay, Blue

15. (For Government use enly) The information provided in Items 6 and 7 is in agreement with PHS records.

SIGNATURE DATE TYPED NAME AND AWARDING QFFICE

PHS 416-T
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i) A

Additional Actions

e Some actions are available to a user, who Is not
the Current Reviewer, as long as the form has
not been submitted to Agency
— | validate |— runs validations & gives errors/warnings

— [Recall |- the previous reviewer can recall a form from
the current reviewer

e Accessed via 2271 Form or Term Notice links

Pl Trainee Roster screen Current Reviewer- Trainee/Kim Beaker
Applicatiung Appointment Fy Appointment Termination Er:E Degree Appoimtment Appointment Termination Termination Current View Action
Lrainee Twpe Start Date End Date Date Past? Level Status Source Status Source Reviewer

ame .

5T3I2MH312008-04 (Budget Period: 07/01/2006-06/2072007) Create Mew Appointment

i 2271 '
Beaker, Kim PRE- [n-Progress . ' ey
Estry [+ ey 2008 07012006 06/2052007 Yes oo e Electronic ngnlfer,Mm 3971

I 2271 Form or Term Notice 94



3R A Resources

e Links of Interest

— eRA Commons
https://commons.era.nih.gov/commons/

— eRA Web site http://era.nih.qov/

— XTrain Web Page: application guide, quick reference
sheets, FAQSs, training materials
http://era.nih.gov/training career/index.cfm

— Ruth L. Kirschstein National Research Service Award page:
policy information, stipend levels, FAQs
http://grants.nih.gov/training/nrsa.htm

— NIH Forms & Applications
http://grants.nih.qov/grants/forms.htm
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https://commons.era.nih.gov/commons/
http://era.nih.gov/
http://era.nih.gov/
http://grants.nih.gov/training/nrsa.htm
http://grants.nih.gov/grants/forms.htm

@ Finding Help

eRA Commons Help Desk

e Hours: Mon-Fri, 7 a.m. — 8 p.m. Eastern
e Web: http://ithelpdesk.nih.gov/eRA/

e E-mail: commons@od.nih.gov @ 9
e Toll-free: 1-866-504-9552 '

+ Phone:  301-402-7469 RGED
e TTY: 301-451-5939

Don’t forget to get a help desk ticket number
If your issue isn’t immediately resolved.
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