PROPOSAL TO ALLOW USERS (SRAs AND GTAs) TO ASSEMBLE NOMINATION SLATES DIRECTLY IN CM AND PRODUCE ALL REQUIRED REPORTS

At a recent CMUG meeting, I was charged with contacting the CSR CMO to address ways in which the new CM module could make the process of assembling a Nomination Slate simpler and more automatic.  Currently, CSR, at least, requires SRAs to submit nomination slates on paper, but all of the documentation cannot be easily accessed or must be copied into Word documents.  Further, the CSR CMO must often re-key information (or enter it from scratch) in order to meet their requirements.

This proposal, then, is an attempt to "dummy-proof" the system so that even SRAs can enter the needed data and have that data entered in such a way that CMO staff need not do further work with it.

1.  SRG INFORMATION


a.  If the new system adopts the concept of a default meeting on logon, clicking on Nomination Slate should bring up the default SRG.  An LOV for selecting a slate (needed especially for GTAs) should be limited to those in the GTAs/SRAs cluster (IRG) as in the Review Module.


b.  The list of potential retiring members should begin with vacancies and proceed from those closest to retirement to those (ACTIVE ONLY) members furthest from retirement.


c.  Those scheduled for retirement by the following July should have a checkbox with a check mark defaulted in.  Unchecking a name should result in a query about extending the member for an additional year.


d.  A screen with "Worksheet" information should also be available to the SRA.  This would allow potential problems with annual rotation, geographic balance, or females and minorities to be highlighted before submission of the slate.

2.  INDIVIDUAL INFORMATION


a.  A "Build Slate" screen should bring in the identified individuals from above to a screen with a "Retiring Members" panel next to a "Nominees" panel.


b.  A Person Search button should allow the user to find and select an individual to fill in a highlighted spot in the Nominees panel.


c.  For each Nominee, a "Details" button would lead to a set of required fields.  With luck, most of the required information would be pulled from the Profile in the Person database.  Required data to include:



1.  Full name, including prefix & suffix



2.  Degrees (only higher level or RN, excluding dashes & blanks)



3.  Date of birth



4.  Titles (space for at least two)



5.  Department*



6.  College/School*



7.  University/Business* - FROM IPF LOOKUP



8.  Street Address*



9.  City, State, ZIP*



10.  E-mail



11.  Phone



12.  Fax



13.  Expertise/Competence (needs discussion - simplify)



14.  SSN



15.  Gender



16.  Ethnic status



17.  Minority status



18.  ROS address (with option to use Profile ROS information or to "build and edit from above data")#



19.  MLG address (with same option)#



(20 - Birth place - can this be eliminated?)

* - NAMED FIELDS - see below

# - While not required for a slate, SRAs would likely utilize this option for later use.


d.  If a Chair is retiring, that person should be in a separate block.  In the nominee panel, a "Replacement Chair" block should appear, with an LOV to pull up active members to select the replacement.  Check box if this will involve an extension for a fifth year.


e.  Ability to upload PDF files with bio sketches or cvs.  User would need to make a choice and indicate the date the bio sketch or cv was submitted.


f.  Ability to add text to a "Research Support" field.  Such information could include, for instance, year, grant number, title, and role AS SUBPROJECT PI on a P mechanism award (should be able to select the information from a search on the grant number only & have all but the Role information populate).  Another example would be support from other federal agencies or voluntary organizations.


g.  Proposed term fields (start and end) defaulting to the following July 1 and defaulting to four years.

3.  REPORTS


a.  Nominee Information List


b.  PAB including both current members and nominees


c.  Bio sketch or cv (from saved PDF)


d.  Research Support report including the added information


e.  Committee Service


f.  Worksheet

4.  NAMED FIELDS

a.  Key to having this work will be using named fields as noted above.  This will alert users to the need for exactly what information is required and it should also reduce the burden on CMO staff from dealing with incomplete information or information which needs to be re-arranged (e.g. Baylor School of Medicine instead of School of Medicine, Baylor University).

b.  Of particular importance is a named University/Business field with required IPF lookup.  This will solve multiple problems.

5.  SUBMISSION STATUS & HOLDS


a.  "SRA Work in Progress"


b.  "Submit to IRG Chief"


c.  "Submit to Division Director"


d.  "Submit to IC Director"


e.  "Submit to external ICs (CSR only)," with an LOV for selecting the interested ICs


f.  Other levels of approval as needed


g.  Check boxes for "Approved" with some form of built in verification


h.  Each Nominee should have a "Hold" radio button with a note that this action will prevent other users from nominating this individual - use with care.

