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 Committee Management User Group Meeting

Date:
January 9, 2002
Time:
1:00 – 4:00 p.m.
Location:
Rockledge 2, Room 7111
Chair:
Kay Valeda

Next Meeting:
Rockledge 2, Room 7111, January 16, 2002, 1:00 – 4:00 p.m.

Attendees

Lyn Albrecht, LTS

Claire Benfer, OFACP

Colleen Blizard, Northrop Grumman

Christy Cecil, NIMH

Krishna Collie, RNSolutions

Tracey David, CSR

Kina Forrest, OD

Caroline Grabner, NHLBI

Jeff Kuhn, Northrop Grumman

Earline, Jackson, NCI

Madeline Monheit, LTS

Mary Nuss, NIAID

Lisa Rustin, NCI

Judy Shaheen, Northrop Grumman

Sara Silver, OD

Ev Sinnett, CSR

Anna Snouffer, OFACP

Linda Thee, CSR

Kay Valeda, NHLBI (Chair)

Kate Whelan, NIMH

The meeting was brought to order at 1:00 p.m. in Rockledge 2, Room 7111.

Old Business (See Attachment A)
The group revisited several requirements proposed by Ev Sinnett’s Focus Group. These items were discussed at the CMUG meeting of December 12, 2001.

5.7.1
Need for All Meeting Attendee Data Elements

The consensus was that fields could not be combined or simplified.

5.7.2
Adding a Field to Indicate a Full-Time Fed (VA)

Ev floated a proposal to the RUG (Review Users Group) (see Attachment B) and received strong support for a checkbox to designate that a reviewer is a part-time university/part-time VA and needs a form to certify that he/she attended the meeting under university appointment. By extension, the required form should be generated by the system as a report. The consensus was to include the field with default=no.

5.15 
Federal Staff

There was consensus to exclude retired and deceased federal staff from the pick list and to include the ability to sort on the end date with the most recent date first.

New Business (See Attachment C)
The remainder of the meeting was devoted to continuing the discussion of screen requirements.

General/All Screens

# 4   Delete Change Code functionality

More discussion is required.

Add/Edit Meeting

# 21   Are all CM1050 fields needed?

The consensus was that fields could not be deleted.

# 22   Default values for CM1050 fields?

The consensus was to require data entry and not supply defaults.

# 24   Group Codes

There was no action on this item since group codes vary by IC.

# 25   When using Working Groups, the title could default…

Ev will investigate and bring up at the next meeting.

#28   Check if meeting date falls within term of the chair.

Krishna will check program code.

#29   E-Mail alert to GTA, SRA, CMO…

Krishna indicated that email notification is coming.

Roster Creation

#37   When adding a Mail Reviewer to an SRG, all fields should default…

Use of defaults rejected because codes differ in each IC.

#38   Simplify GTA listing on roster.

This is not a problem; it is a training issue. 

Roster Finalization Checks

#50   Need a complete flag for roster to indicate final.

Adding a check box to indicate roster ready for web upload was discussed.
#51   Check for quorum…

Rules for quorums vary. Educational issue. Will add edit checker for title only.

Reports and Output

#58   Provide download or courier address in FedEx machine format.

There is no common format to use.

#61   Meeting Roster Reports.

A variety of roster types is needed. Anna Snouffer will provide the layout types to Colleen Blizard.

Items 59 and 62-74 were also discussed. Colleen noted the outcomes.

Next Meeting

The group will continue reviewing screen requirements at the next meeting, which will be held at 1:00 p.m. on January 16, 2002 in Rockledge 2, Room 7111. Please bring the requirements list prepared by Colleen.

Attachments
A. Ev Sinnett’s Focus Group Requirements
B. Ev Sinnett’s Email Regarding VA Form
C. CMUG Requirements
