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1 OVERVIEW

The CMUG has planned several requirements meetings to clarify the requirements for the Committee Management
redesign. This document lists the requirements that were discussed at the October 24, 2001 meeting. This meeting
was held from 1pm — 4pm in Neurosciences Building, room D. The regquirements that were discussed at this
meeting involve the Slate reports. It is a requirement to allow for digitally signing sates. In order to do this, the
date reports will be sent electronically for review to each signer. Currently, the slate reports are not designed for
electronic viewing. Samples of these reports are included in the following sections so we can make
recommendations for redesigning these reports. Approval for the new designs must come from the Acting Director,
NIH and LaVerne Stringfield.

2 REQUIREMENTS

2.1Meeting Data Screen — Ethnicity/Race

2.1.1 Existing Information

OMB has changed the way race and ethnicity are identified. It is necessary to make changes to the
database and on data entry screens in the IMPAC Il Modules. A new “Ethnicity” field will be added to the
Sensitive Information Screen. Users will now enter data into the ethnicity field as well as race field when
recording sensitive data on potential nominees/consultants who will serve on advisory committees. It will
not be necessary to make corrections to current person profile records. The ethnicity field for those
individual already in the database will be set to NULL.

During this transition period, other business areas may receive data in the old and new ways so the
system will be flexible to accommodate both. The NIH Consultant Information form has been updated to
allow potential nominees/consultants to identify their race and ethnicity. As of the November deployment,
users should code appropriate data in the ethnicity field as well as the race fields.

Below is an explanation of the changes that will be made to the CM Module as well as the
Female/Minority report.

CM IMPAC 1I

Ethnicity field - This is a new field that will be added to the CM Module. The following values are
available for selection in the Ethnicity field. Users should select a value and then select a race code.

Ethnicity Values

H - Hispanic/Latino

N - Non-Hispanic

W - Intentionally Withheld

U- Unknown

Confidential Logicon Page 1
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Race Field - ‘More than One Race’ value has been added as an option when a nominee/consultant
selects multiple races.

Race Values

7 - More than one race - If the
nominee/consultant selects more than one
race on the NIH Consultant Information form
then select this code in the CM Module

1 - American Indian or Alaskan

2 - Asian

3 - Black or African American

4- Hispanic or Latino (will be used until old
forms phase out, e.g. 398 grant application
and 2271 training appt. form.

5 - White

6 - Native Hawaiian or Pacific Islander

9 - Intentionally Withheld

0 - Unknown

2.1.2 Questions/Additional Information Needed

1. How do you want to indicate datais missing?
No change at thistime.
2. How do you want to indicate data was not reported?
No change at thistime.

3. What isthe priority for this enhancement? Should this enhancement be made to the existing system or can
it wait for the redesign?

November deployment.
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2.2 Slate Package Reports

The following isalist of the documents that make up a slate package. Not all documents are necessary in each date

package.
Document Generated in CM Required Signature(s) Under what condition should
the document beincluded in the
Slate Package
Memorandum to the No White House Liaison Nominees appointed by the
Secretary (illustration 24 Secretary or the President
from the Committee
Management Handbook)
Transmittal Memo for No Director, NIH Nominees appointed by the
Secretary — Appointed Secretary or the President
Committees (illustration 23
from the Committee
Management Handbook)
Worksheet Report Y es (CM6010) ICCMO Always
Professional Area Y es (CM6005) None Always
Breakdown Report
Committee Roster Y es (CM6055) None Always
Nominations for Approval Y es (CM6035) IC Director Always
Roster Deputy Director, NIH
and/or
Director, NIH
If BSC, Deputy Director
of Intramural Research
Individual Nominee Data Yes (CM6015) IC Director The Individual Nominee Data
Sheet or Sheet or the HHS-532 isincluded
Director, NIH in the date package.
HHS-532 Y es (CM6030) IC Director The Individual Nominee Data
Director, NIH Sheet or the HHS-532 isincluded
Secretary, HHS in the date package
Service History Report Y es (CM6025) None Always
Grant History Report Y es (CM6020) None Always
Waivers, if necessary No Director, NIH Specific hominee requires waiver
for excessive service, multiple
committee membership, or is
located at the same institution as a
current member.
Resumes No None Always
Slate History Report No None Always

221

General Slate Package Questions

1. When preparing the slate package, should CM have a checklist that alows the user to select which
documents should be included in the date package? Should this checklist allow the users to define the
order in which these documents are displayed?
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Yes. The documents should default to checked based on the type of committee. The users can uncheck or
check documents. Have only one parameter form when printing the complete sate package instead of one
parameter form for each report asit is currently. The criteria for which documents should be defaulted for
the various types of committeesis also found in this document.

Include instructions on how to use the dates on the parameter forms.

The entire slate package may be saved as a single PDF file and saved in the database. The data for the
date will be frozen. Changes that may be made to data after a slate is submitted will not be reflected on
these reports.  Some of the CV's can be 150 pages. Analysis needs to be done on the storage
requirements.

2. What isthe deciding factor as to whether to include the HHS-532 or the Individual Nominee Datasheet in a
date package?

HHS-532 for NAC, PAC and BSC
Individual Nominee Datasheet for IRG

SEPs do not use these reports

3. What isthe priority for thisitem? Should this enhancement be made to the existing system or can it wait
for the redesign?

Redesign
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2.32 Cover Letters for Slate Package

2.3.1 Existing Requirements

The following image is a sample cover letter. It istwo pages. This document is not currently generated through
Committee Management.

NATIONAL INSTITUTES OF HEALTH
COMMITTEE MANAGEMENT HANDBOOK

ILLUSTRATION 24

MEMORANDUM TO THE SECRETARY
THROUGH: ©05

FROM: Steven L. Otienstein . .
White House Liaison/Secretary’s Advisory Committes Office Director

SUBJECT: [Name of Committes a3 it sppears on Charter (NIH)]

BACKGROUND

The [Nane of Committee] advises [insert wha the committes advises from chaster, for example,
ihe Secretary, the Director, NTH] an matiers relsied to [list items from Charter, for cxample, the
cause, prevention, diagrasis, and trestment of heart, blood vessel, lung, and blood diseases, and
to the we of blood snd blood products and the management of blood resources. |

ISSUE

Attached sre recommendations for appointment of [inser number, i.2., three] meambers i the
|insert Council/Board/ Committee] for four year leems. The proposed nominees include [insert
mumiber, i.e., two] female candidates and [insert namber, i.2., ape] minority candidste. If the
slate is adopted, the Coancil will have [insert numbes, Le., seven] minosity representatives and
[insest number, | ., seven] women out of [insert total number of appointed members, Le.,
eighteen),

Reliring Members

[List the retiring Chair, if applécabls, and then each retirmg mesnber in alphabetical order,]

D¢, John W. Smith, Chair
Dr. Jane Doe

Iv-3n
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NATIONAL INSTITUTES OF HEALTH
COMMITTEE MANAGEMENT HANDBOOK

TLLUSTRATION 24
Page 2
Page 2
Dr. Mark Jones
Homnes

1.[ List the hﬂmdﬂpﬂit}.ﬁﬂ:,minﬁmulhﬂ:ﬂmmhnwﬂhﬂfmhw,d
applicahle, for example: Jane R. Adams, M.D,, Ph.D., Professor, Department of Medicine,
Schoal of Medicine, Unlversity of California, Davis, Californis]

[ LEst the same informetion that appears on Special Qualifications section of form HHS 331.]
L[mﬁnuuﬁmmnﬂmummhﬂumﬂ sample in number 1.]
RECOMMENDATION

| recommend that you approve the appointment of Lsese nominces.

APPROVED ____ DISAPPROVED ____ DATE

V-3
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The following is another sample cover letter. Itistwo pages. Itisnot generated through CM.

NATIONAL INSTITUTES OF HEALTH

T The Secretary
FROM: Diirector, NIH

SUBFECT:  [Mame of Committes as it appears on Charter (NIH]]

BACKGROUND

The [Mame of Committee] advises [insert whe the committes advises from charter, for example,
ihe Secretary, the Darector, NIH] on matters relsted to [list items from Chaster, for example, the
cause, prevention, diagnosis, and treatment of heart, blood vessel, bung, and blood discases, snd
io the s of blood and hlood products and the managemient of blood resources. |

ISSUE

Attached are recommendations for sppointment of [icsert pumber, i.e., thies] members to the
Tinsert CouncilBoard/Committes] for four year terme. The proposed nominees include [insert
nismiber, i, twa] fomale candidates and [insent mumber, i.e., one] minonty candidate. 1 the
slate 15 adopied, the Council will have [insert pumber, Le, seven] minority representatives and
[{msest mumber, i.e., seven] women out of [insert total number of appointed members, L0,
eighieen]

Retiring Members
[List the retiring Chair, if applicable, and then each retiring member in aiphabetical arder. ]
D Jabn W, Smith, Cheir

Dr. Jame Doe
Dir. Mark Jones

Iv-17
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NATIONAL INSTITUTES OF HEALTH
COMMITTEE MANAGEMENT HANDBOOK

ILLUSTRATION 23
Page 2

Nominess

. [ List the full name, degroe(s), titls, and addresses of (be first pomines or Chair nominee, if
applicable, for cxample: Jane R, Adama, M.D., Ph.D., Professor, Department of Medicloe,
Schaol of Medicine, University af California, Davizs, California)

[List the same information that sppesrs on Special Qualifications section of form HHS 532.]

2, [Continee listing all nominees as necessary following the sample in number 1.]

RECOMMENDATION
1 recomenenid that you approve the appointment of (bess nominees.

Harold Varmus, M. D.

Attachrnemie:

Tah A - Charter

Tah B - Membership Roster

Tah T - Professional Ares Breakdown
Tah I - Resusie and Forms 532
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2.3.2 Questions/Additional Information

1. Should this document be stored in CM as part of the slate package?

Yes

2. If no, how does this document get approved through €lectronic submission?

N/A

3. If the document is generated through CM, how do we know which document to generate?

If the committee is Secretary Appointed, include both memos.

Add a comment field to the Nomination Screen. Print the comment on the memos in the recommendation
section.

4. If the document is stored in CM but typed in a Word Processor, we can borrow from Peer Review. The
Peer Review system has functionality that allows users to import summary statements that have been typed
in a word processor.  Please review the screen images on the following pages. Will this functionality
work for the cover letters?

The R&R Mailer Feature may be a better option. A demo will be scheduled at another requirements
meeting.

Add Spell Check.
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Peer Review provides an ‘Import Text’ button to initiate the importing of the summary statements.

M r~P&ALC 11 - REY - [Prepare Sammary Statements ] ) .HEI
File Edt Feview Report Custom  Action ‘Window  Help
et | [AFADCATIONED. Conci001 shome:[ w0 (A smafes] [ G| B[
—u Raster reiease [I7/03F wys Grant score[ 183 | Ammn ot AfD
e | PN PR AT Percartia] ™ Esorarard H

S Frenss | Frol. Toe TaRGETED LPOSOMAL DRUG CELIVERY T0 LB ot Baze | P"“",“,”"“'"'ﬂl_
hng Aipcess | inetution MOLECLLAR EXFRESS, ML m.lun [~ Mew rwestgsior M

PO Name | RFAFA[ feec. e[
o 0 [ it g [ st bescrictions | ¢ —

- At DSer #| KDiSer £ | Soore 1 M | S5 Slahe SSUpH Dt | Pk II
I Gonns Peider [ P07 CABT R TTAT [ 300 WITCHEL 5 D
1'"'-'.-'. o P camsmezral | 167 ,FICHERD ) Drat 262001
o TR cAmToaeZIAT [ 167 [ORR, ROBERT T [ Orat | GGAD@M
s [ ROS CADBEASNAT [ 167 BOLMAN, ARR Frs O || 20
Fmr-:u:- I~ [i A1 Canesade-i 167 WARFLAND, FRANCS & Drat | A0
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FI-IH-MI rfem camsotesm [167 [laves Meon [ | I
e S [ ag CARMN IO | 317 MOCUAMO, JANEF Fia [ 09namo01 | Gaiaeon
Fm".u ™ f AOY CADa0215-M 150 Figge, kefarna @

[TH Bl CANSNaZE.n 150 RACHEL
rmm CORRIGAN
- REu e FEVIDIO  Probaens? Cultha HekiDesk (014007653 pengesiodnhogy 0308011018 |
Fecond B85 I [:a5C: kOB | |

The import text button displays an “Import Text” box that allows users to select the file to import. Peer
Review defaults to a specific directory and filename (based on the summary statement to be imported).
This functionality can be changed — we can default the directory to whatever directory is decided and
either default the filename or leave it blank.

mpot et 2ix|
SMI'cl_'_julHu'q:- :i = Bt -

Iy Pt F

Flename | CIEEIEESIGE =l S
- |

S m ippe [l File "7
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The user clicks on save once they have selected the document they want to import. The system then
displays the message below when it imports the document.  This message can be customized for CM.

J_ Flease, deal . Uiploading Mis R43CAES848.01 D0 inlo the
B |veeshain
4|

T ol il T T

Peer Review provides a View button that allows users to view the imported text in a PDF format. There
isalso an export feature that will allow usersto export the document back into their word processor so
that the document can be edited. The screen image bellows points to the Export Text and View text
buttons.

@ [“PALC B - REY - [Prepare Summary Statements] : |E|.£|
Filz Edt Feview Report Custom  Action Window  Help

[EPPOCATONIED] Courcifomm shome[ WO [ smafe[ [ G B[

Resster refease [TTA0SF ays Grant scors [ 183 Fmrm *E
F'IH-uF.IvI.'GM‘l' Percentie Bz H
Fra. Tie [TARGETED LIPS0MAL DRUG CELIVERY 10 LE| Feront Baze l':mm o~
Chng Bocess | Insiubion WOLECLLAR EXFRESS, MO W[

2
B
3
:
;|

-t B camTee T

Fm r

e

™ Seprnay _ SIS Y

I~ Updsts Apgl [

r'-!l'ﬂn'ﬂlr—

I~ Fel Aosher

Fm_q” ™ h R Capaz1s-m 150 phggs, ketarns 5

—wl_ Rl CAna0a2EUr 150 mﬂi.m

T Swich My

R FEVITD  Probems? CeltheHelo Desk (014027068 helogeshdudnhiopy 0818011048 |
Fecod 6715 | O5C> [<DBG: | |
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2.4PAB Report (CM6005)
2.4.1 Existing Information

Below is a screen image of the PAB Report. Please review this report and provide recommendations for making it
more readable in an electronic format.

PHOFESSOMEL SHER EREAROAN
Fatbaral Fuosart, Lursy, snd Bisod Ay sy Comei
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RET TERSOETS EFETEL FEO B0 MUB GROG [E5T W FEM

= 1701 27T TR, G i A, T e L] firy n
(P ]

whayea 1T Pororay Welces B
(P ]

A AR ek Prodcy, Paoent Advoome: | S oodas | ® TH XK
(L]

Wisia 1 T P i Cpader gy L&
1B i

Gy, . TR Caeciirmn, i Physoiogry, Deretic Mg L] Ll
i

Mg (RLIE T ] Mo ip B Mo Mimirew (eiery G K
i

Ham s Pl Fiass Healy @ wesalir ool Dsmaie Fresst i, S domasiuli | ™ K =
T CoHams, CRC-eE e T

Homrsimg (RLIG T ] P i men Him | S ey, Sy D 'l b
G

i (RLE T ] Lo il o o KT e, Pl Lo (ary, WFLERN, Framcsiery Mieeda (] O
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Plariay (RLIE T | Wiariss oo v e W P P il b i e el e e 1 o =
TR

[P (RL G Pl Bl gy, BT ik, Aalard i i =
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W 1 LB il L i et B B A B ] [T
TS

P 11T Frogu /o e . Cooh il <o e Dhiid i, e e oo i ] o =
AT Ecrarariopmsng

e ] [
B

2.4.2 Questions/Additional Information

1. Can information on this report be reformatted or combined with another report to limit the number of
reports or provide a more electronic friendly report?

No
2. What isthe priority of thisitem?

No change.
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2.5Worksheet Report (CM6010)

251 Existing Information

Below is a screen image of the Worksheet Report. Please review this report and provide recommendations for
making it more readable in an electronic format.

WORKSHEET
Maiiogral Hoart, Lung, ard Blocd Adwisory Counol
MHATIONAL HEART. LUMNG, AND BLOOD PRETITLTE
COMMITTEE iD: 108 AGRONYN:  NHLEAD MOAINATION SLATE
. Heas: e | 1]
YEAR: 2001 GLATE DESCRIFTION: 2007 Agulnr Sime e —
Asmponintmente &
Chair _ B
P i radi s 4
Chair -
MEMBERSHIP A OF 16312 FRACQPOSED MERNBERSHIP 'Il!!1.ﬂb"l'!
Pz % Ho, %
Authorzed L Maihorized 2
Antiva _1& Achive _1a
Total Vanan _ & Total Yacan _a
Remignaligrs ___'.'.“
Feay. Tarm Eid 4
Reassignmonis &
Dz linmtisang 0
Oihed [
Faclaral Employeas _a o Fadaral Employaas _o o
Faralos _& _aa Famales _& &0
Mnorilieg _E “-E.'._ Wmorien _E ___:IE
ASBIAL FOTATICN Mo m M B oI
4 5 4 5 4 n ]
GEDORAPHIC BALANCE
Whahipla Saie DigtiiEalinn Gigraphic Digtribution
Mo T Pz %
Easi A a7
A i g2 e
e Bt __ & 167
kA — 111 Carviral e
& £ 1 Wesl 8 a4
Faregn _o o
COMMENTS:
This gackags inclatas an 05 Appas e
L ]
Signatura Crata
Fags L
Chiam [T
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2.5.2 Questions/Additional Information

1. Can information on this report be reformatted or combined with another report to limit the number of
reports or provide a more electronic friendly report?

Put a box around the comments section.

Modify the Annual Rotation section to display both the current and the proposed rotation.

2. What isthe priority of thisitem?

Redesign
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2.6 Committee Roster (CM6055)
2.6.1 Existing Information

Below is a screen image of the Committee Roster Report. Please review this report and provide recommendations
for making it more readable in an electronic format.

COMMITTEE ROSTER
Communigation Hisorders Raview Sommiites

NATIONAL INSTITUTE OM DEAFMNESS AND OTHER COMMUNICATION DISORDERS

CHARPERSON

LBERMAN, M CHAFRLES PHD L
DOFECTOR

EATON FEARGDY LABOAATORY
WASSACHUSETTS EYE AND EAF INFIAMARY
BOSTER, b 02114

BLIRAS STER, WaBGIT FHD e A KAKDFAL e ERORA P, PHO MR
KESOCATE PROFESSOR ASBOCIATE PROFESEOR

WENTAL KEALTH REEEARCH IMETTTUTE DEFARTMENT OF BOLOGICAL SCENGER
LMWERSITY OF MICHEAN MEDICAL SEHOOL FERZHAM LMVEREITY

KN AREDR, M 48108 ROSE HILL CAMPUE, L AFMON HALL

S NN PHG ikt RGN MY 10458

ASSOCIATE PROFESSOR KEWLEY-PORAT, CI&KE, PHD o e
DEFARTMENT OF SMATOMY 440 NELIROBIOLOGY PROFESSDR

LRVE FEITY OF MAYLAND SCHOOL OF MEMCINE CEFARTWENT OF 52FECH & HEARMG SDIENCES
BALTRATRE, MD 212011 COLLEGE OF ARTS AND SCENCER

EVANE, JULA L PHD DRI gttt il

ASSETANT PROFEESOR BLOCRAROTON, 1N 47458

WAEAAAN FESEARCH CENTER HUNSAD, SHIGEYLEL, PHI AR
RUAGESOH, W1 G705 2300 FROFESSCR
GIANSNACHIS, BORTON & PRI v lelieta w ) EM“L.;H}.‘?H;:IE'MEE
PRAOFESSOR BLHOO :
T A T LREVEFEITY n:nme:fnurusulm.mrm
LRVERSITY OF WISCONSIN FAAMPMGTION, T neda2
WA DHSON, W) 53718 WERCHANT, SALBIL K, MO RS
CELEEATEON, TIMOTHY &, PHD D00 WmEugﬂﬁﬁﬂﬂﬁﬂTmle
WW“E;“&“E*W“ " CEPARTRENT OF STOLANYMAOLONY
LI WASSAGHISETTE EYE 8 EAR INFIRMARY
LITAH BTATE UMINERSITY BEATIM, MA 11
LOGEaR, LT mdnze-mi0s
DEEAKOLTZER, JOHN G PHO MO 08532008
wrxisshgm HEAMNCE AEEDCIATE PROFEESOR A0 WICE CHAIR
L DIV ERCN OF MELECPAT 140 LOGY
LR L b e DEPARTWENT £F PATHOLOGY & LAE MEDICINE
RORTHNEETERN LIMAWERSTY MECECAL SCHOOL i i B bbb e
CHCAGD, ILasa PHLADELPHIA P4 19104
MOWARD. MATTHEW A WD DI
Rzt TE INOFEEIN o HELPKSLIRSEN Y IZIBIRE“GTIJ":'R‘ HEAEHT Y. FHO ot
DEFARTMENT OF MEURCELAGERY
LREVEFEITY OF IE0A BEHOOL OF MEDICINE ﬂ"gr“:?ﬂﬂm'm*“”""
IO ITY, 38 B2 HOUSE E&R (NETITUTE
HYREPL, FICHARD L PHE [maF0 LS AHGELES. [ ST
AESOTATE FACFISSOR
DEFARTMENT OF PEVCHOLONY EHE"E'FEE":‘ HEXIE BN TR PP
FLCAIA STATE UMIVEASITY
CEFARTRIENT OF OTOILARfHGGLOGET
AL AREET FL A el LG EELAND JEWSH WEDICAL DENTER
JORIED, CANMARA P, WFH, WD, BHD (8/403ms HEW HYDE AT MY 11040
REEEARCH DIRECTOA CH ECCIAL DETEAMHANTS el e e, i
OF HEALTH '
CYRECTOR
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2.6.2 Questions/Additional Information

1. Can information on this report be reformatted or combined with another report to limit the number of
reports or provide a more electronic friendly report?

Make the columns wider so there is more room for the degrees
If the chair is appointed by the charter do not display the end date
Allow usersto enter the order in which they want the degrees to be displayed on reports

2. What isthe priority of thisitem?

As soon as possible, make the columns wider and make the modification for the chair appointed by charter.
If possible, allow for entering the ordering of degrees now. The ordering of degrees can wait for the
redesign.
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2.7Nominations for Approval Roster (CM6035)

2.7.1 Existing Information

Below is a screen image of the Nominations for Approval Roster. Please review this report and provide
recommendations for making it more readable in an electronic format.
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2.7.2 Questions/Additional Information

1. Can information on this report be reformatted or combined with another report to limit the number of
reports or provide a more electronic friendly report?

Sore the signature blocks in a table. Provide OFACP access to update the signature blocks. The
signature blocks should be stored by institute and committee type.

2. What isthe priority of thisitem?

Redesign
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2.8Individual Nominee Data Sheet (CM6015)

2.8.1 Existing Information

Below is a screen image of the Individual Nominee Data Sheet. Please review this report and provide
recommendations for making it more readable in an electronic format.

MOIDUAL KOMMEE DATA SHEET

Mational Heart, Lung, and Blood Adwisary Council
NATIONAL HEART, LUING, AND BLOOD INSTITUTE

MAKE JOE, JEMMIE R, PHE:

TITLE Paolsgnnr

ADDRESS: Faridp il Comminmy bidonmn
Rlaked Amerioas Risa b and T rang Soamie
Linswradiy of Arzona

Texmon, AZ B5T13

PROPOEED TERM 108 201 - 10andons  [Mew Appontmend
BOURCE OF RECOMMENDATION  Dv. Tedl Masobio, Dieom, Epsdormesiogy and Bamairy Progiem, Malional Hean, Lusg and Blsed Ingiiae
EXFEATISECOMPETENCY Hasth Fodioy, Mirgeity Haakh, Pubdio Pobcy

RIFLACERMENT FOR POLUTE, PAULS ¥
FEWALE x MNOATY X American lsdan or flokan
ATTACHED DO LWVENTATION
HNiH CONBITTEE SERVICE ¥
HH RESESAA CH ELFPCRT §
CVMESUMEMOSKETSH W
ADCATHOMAL NPORMATION

Titla of spoioving oficml:  Sacoslary Dt
Commites IDF HL 1008w Bgcoirimant & QS19LRIZ

CREHE Page
DR ARG
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2.8.2 Questions/Additional Information

1. Can information on this report be reformatted or combined with another report to limit the number of
reports or provide a more electronic friendly report?

Putting boxes around this report was discussed and it was decided to NOT change the report.

Double space after the Proposed Term line

Double space after the Source of Recommendation line

Put the signature block in a table and allow OFACP staff to update it. The signature block should be
by institute and committee type.

2. What isthe priority of thisitem?

The double space items should be done as soon as possible.

The signature block item can wait for the redesign.
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2.9HHS-532 (CM6030)
2.9.1 Existing Information

Below is a screen image of the HHS-532 Report. Please review this report and provide recommendations for
making it more readable in an electronic format.
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2.9.2 Questions/Additional Information

1. Can information on this report be reformatted or combined with another report to limit the number of
reports or provide a more electronic friendly report?

No

2. What isthe priority of thisitem?

No change.
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2.10 Service History Report (CM6025)

2.10.1 Existing Information

Below is a screen image of the Service History Report. Please review this report and provide recommendations for
making it more readable in an electronic formeat.

W ADVISORY COMMITTEE MENMEER SERVICE
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ACCOUNTABLE SEAVGE
1020888 o D302 Behavaor and Social Sclonca of Aging Amiew Comwmities AEG
Tedn! leegih of Aciumabls Ssreics for fhe 12 year penod endng or VTR0 6 2 years ©1 st and 0 days
COTHER MIH 5ERVICE
0OANEEE 4 1AM Matioral Instiuie on Aging Soscal Emphasis Pane aeR
10ZTEEE o 10D Mabiorn| Insticte o Sging Specal Emphasis Pang akP
BH2NHEE o 2000 Blatioral Instrute on Aging Soecal Emphasis Pane! SEF
061 1/9899 4o D51 1/154R “datioral instiute o Aging Specal Emphasis Pang SEF
1015898 4o 1SS [PEMDING] Matioral Instivole on Aging Soescal Emphasis Pane SEP
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ORI e TN “latinen| inettiotn o Aging Soecal Erphacis Pane aEF
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2.10.2 Questions/Additional Information

1. Can information on this report be reformatted or combined with another report to limit the number of
reports or provide a more electronic friendly report?

Add SRA Designator, Flex and Group Code for SEPs

Sort by most Recent, Sanding Members, TMPs then SEPs

Add an IC after Cmte Name Column

2. What isthe priority of thisitem?

Redesign
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2.11 NIH Research Support Report (CM6020)

2.11.1 Existing Information

Below is a screen image of the NIH Research Support Report (Grant History Report). Please review this report and
provide recommendations for making it more readable in an electronic format.

MK HESE AR SLIPPDET

Matioral Hisart, Lung, ond Efaod Advisory Gounci

KATICNAL HEART, LLMG, AKD BLOOD INSTMUTE
Hame: J0E, JEKMIE A
FY PRCJECT HUWEER FHRLLJELT TITLE FEILE TOTAL AWAaRD
Tl S AT RG-S S CARCER A0 RATIRE WAL Pt il il Fifi T
AT 1N ICADTERE-T CARCEN AMND FATINE WAL P ol bviedijpnlcn imEn
(=] Py

e

2.11.2 Questions/Additional Information

1. Can information on this report be reformatted or combined with another report to limit the number of
reports or provide a more electronic friendly report?

As an option, include the acronym the grant was reviewed under. For SEPs, include SRA designator, flex
and group code. Default to not including thisinformation.

As an option, include contracts, subprojects and unfunded application like the Person Search screen.
Default to not including this information.
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2. What isthe priority of thisitem?

Redesign.
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2.12 Waivers and Resumes

2.12.1 Existing Information

Waiver Justifications and Resumes are unique and therefore we must give users the most flexibility in preparing
these documents. A sample Waiver Justification is below.

NATIONAL INSTITUTES OF HEALTH

WAIVER JUSTIFICATION '
[lnssest neme of saboommdiiee, ({ sppropriate]
[Imsert name of cominiiies & it appears on charier]

A waiver of Departmental palicy is approved for [insert mame of individusl{s), i.e., Dr. Jane R
Adarss] 10 serve [insert gpecific waiver policy, i.e. an the sme committee ot the same lime with
ancther individual whe iy affiliated with a particalsr pon-Federl organization of instibution is
the same city.]

[1 wiver i for two individuals Fom the same institetion, include the names of both individuals
and deparmment/affilistion, i.s, Dr. June . Adams, Amocise Professcr, Depastment of
Medivine, University of Meryland is fom e sseme institution as Dr. Michas] 1. Smith, cument
advisory comittes member. Dr. Smith is ia the Department of Microbinkogy |

[1f waiwer iz fof an sndividual b serve an o commiticss o the mme time ar with asaiher
indivichaal froen the same matstution, the length of time of the overlsppiag service should be
stabed.

[Tzt & ustification that states how the individual's umique expefitnis and expestise will benefil
the committes, for example, the specific scientific or medicsl expertise or community
imvnlvensent. Ciie why the individual's specisl qualifications are needed for the committee and
soma of the programs that require individusl's specific oxpertise. Alsa describe the extent of (he
pearch for other qualified candidates io serve on the commitice. [T approgmiate, inchads
staiemenls regarding geographical balance and female and mamarity ropresentation |

Apqroved:

i
]
-

-
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2.12.2 Questions

1. Will the functionality used in Peer Review for summary statements work for waivers and resumes?

The summary statement feature will work for waiversand CV's.
Allow for importing a PDF image.

Allow for importing a scanned image.

2. Assuming so, where is the best place for the waiver functionality to be available to the user? Onthe
Nomination Slate Screen? See below for a screen image of the Nomination Slate Screen.

The waiver import should be on the Nomination/Appt screen.
Add a Waiver Type LOV. Itemsto include in the LOV: Streamline and Written Justification.

Add a Waiver Report to list all waivers for a committee. See the following section for the format of the
waiver report.

3. Assuming so, where is the best place for the resume functionality to be available? Will resumes vary by
date? If so, on the Nomination Slate Screen? If not, on the person screens? See below for a screen images
of the Nomination Slate Screen and the Persons Screen.

The CV import and biosketch (from grant application) should be imported on the Person screen at the
profile level.

4. What isthe priority for thisitem? Should this enhancement be made to the existing system or can it wait
for the redesign?

Redesign.
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Below is a screen image of the Nomination Slate Screen.

[ FAPAL-11 - Comuwittes Management - [Moemimation Slate] _.lnlll
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I I - | |
ELATE PACHKAGE ELATE TRAGMG
Spbangdsy Slete Desoripiion Comms il Year Oafics  Aopyo Cowhe!are{oms ot

o
JE B Enae  Preae | o feocn FESTREG | ECKAL Y oF S0UTF
A JL |

ChA 040 Probleres T Cal e Mol Degk (30 MO2-T46S  DripcesioBor oy OETRAT TS |
FRM -4 Duerp couesd ro reooids b be seineved |
Recod 277 [ [ k050 [DBG: |

Below is a screen image of the Persons Involvement Screen.

B IMPAL I1 -Person Envolvement - [Person] : =]
ElFie ER Custon actioh Windos Helo =8| x|
Seraln | Profis Corjmm Corwel
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ss] P [0001e83020 Forsos o 00232804 Sat Mumoer] EE"I i
et Purneisr i T ﬂl | | smd
mhswmum m l:_me Narsiog ™
Corsutamt T Somun (Lol Stmas Dot WI =l fosseal
f Addreszes Degeess O Expetise O Emgboewnent ek i | PedDabt | Deteds |
PERE0M ADDRESS  This sor maiion is for the cuiem profili.
Phone ARernate Phone Fas E M Fret
ji%m T AL T oy
Eel Fm_mmhm P Copy
-| Ba |FE| I Ponfber B Cos |
_mmmm
Epef. wfpfit?
: Eﬂ'lﬁ"—m# r'“‘" ﬁm it
Euit FoF
- Eﬁmwwm:u Fm.uur F
COMI 200 Froblems? Call the Help Desk (301THO2-T6E0  bieatBod 1 0as 10041 1210 |

The sncigl pecaiy rumber of e pergon,
14 I 050 [ADEG> |
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2.12.3 Waiver Report Format

The sample Waiver Report is3 pages. Thisreport isrestricted to OFACP use only. The report will be run for all
of NIH. The parameter will be a single date that will select nominees who are proposed to be onboard on that date.
We will use the proposed start and end dates. The date parameter will be on or between the proposed start and end
dates. Thereport will select only those nominees that have a value selected in the new Waiver Type LOV that will
be on the nomination/appointment screen.
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ll:II-..--'u.
i DEPARTMENT OF HEALTH & HUMAN SERVICES Putihe Hests ooy
b, Yo%

Massrial nsbiutes of limghh
Baitmudy, Warpland 20307

Daite; Tuly 19, 2001
Tao: Marie T. Absher

Political Personnel and Advisory Commitiee Specialist, DCMO
From: Dvirector, Office of Federal Advisory Committes Policy
Bubject: Report of Waivers of Departmental Policy

{Jamuary 16, 2001 - July 15, 2001)

During the reporting period cited above, NIH approved the following waivers of Department
podicy.

Unbroken Service Exceeding Four Years

o G
Board wntific Counselors, MNational Cancer Instine

(Subcommitte: B - Basic Sciences)

Dir.

Dir.

Social Sciences, Mursing, Epidemiology and Methods Iniegrated Review Group
(Social Sciences, Mursing, Epidembology and Methods 1)

i
Endocrinology and Feproductive Integrated Review Group
{Reproductive Endocrinalogy Study Section)

Excessive Service (for more than eight vears within a period of 12 vears)

Dir
Lirerature Selection Technical Review Committes

Service an Two Committees Concurrently .
D,

Mational Cancer Institute Initial Review Group
(and Oncobogical Sciences Inteprated Review Group)
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Two Members from Same Institution

Dr. N (=nd current member Dr. [N

Biophysical and Chemical Sciences Infegrated Review Group
(Miokecular and Celluler Blophyelcs Sudy Section)

Dr. S (s current member Dr. )

Board of Scientific Counselors, Mational Cancer Instituie
(Subcommaties B - Basic Scienoss)

n-T N :cc current member Dr, m;
Fmﬂ D, {momirated simo alyl

Pathophysiolagical Sciences Integrated Review Group
{Lung Bislogy amd Pathology Study Section)

D, {afmf current member Dy
Oncpdogical Sciences Integrabed Beview Group
(Pathology B Study Section)

[Dir. {and curreni member Dir —
Dir. and D, _ (momdmsted simultanecuasly)
{and current member D, 1

ackences Integrated Review Group
rMi:.la:mTl; Pathology Stady Section)

[ir, fand currem member -

Omeological Sciences Integrated Review Group
{Experimental Therapeutics Subcommities 1)

O« Y = D [ (roivinaied simultancousiy)
Surgery, Radiology and Bicengineering Inlegrated Review Group
(Diagnostic Badinlogy Smudy Section)

De. [ 2d current member Dr.
National Instifule of Child Health and Homan Development Inatial Review Group
(Metal Resardation Research Subcommines)

Or. W i it e D s
{and corrent member Dir.
DI. and current member D i

Cardiovascular Sciences Insegrated Review Group
{Hematology Subcommittes 1)
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[ir. {and curreni member D

Cardiovascular Sciences Integrated Review Group

(Pathology A Snely Section)

Dr, Wm‘l current member Dr-—'

Inieg ) ponal and Cognitive Neurcscience Imegrated Review Group

(Visual Sciences B Stody Sectiom)

Dr. *{:rﬂtu.mml member Dr. [N

Imegrative, Functional and Cognitive Neuroscience Integrated Beview Group

(Alcahed and Toxicolegy Subcommiries 3)

Dir M[anﬂ current member Dr. [P

Mscia tal and Dhental Sciences Imegrated Review Group

{General Medicine B Sudy Section)

Dr. (N (20 current member Dr. RGN

Bicisedical Library Review Commities

D, (amd current member D

Matiomal Cancer Instiute Initlal Review Group

{Subcomenites [3 - Clinkcal Snodies)

Dr. q {anl current member I}r.-!

Mational Cancer Institute Inifial Review Group

iSubcommittes F - Manpower & Training)

o m“m current member Dr, _

Mationa matinee lnitial Beview Groap

(Subcomamiree H - Clinseal Groups)

LaVerne Siringfieid
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2.13 Slate History Report

2.13.1 Existing Information

Experimental Cardiovascular Sciences Study Secction
Cardiovascular Sciences Integrated Review Group
Center for Scientific Review

2000 Nominstion Slate

Dutes
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2.13.2 Questions/Additional Information

1. Should this document be stored in CM?

Yes.

2. If it should be stored in CM, should the date history information be stored in the database as fields? Or,
should it be stored as a document through a process similar to how Peer Review stores summary
Statements?

Sore as database fields.
Change the Comments field on the Nomination Sate screen to Worksheet Comments or W/S Comments.

Add a new field, Sate Comments. The Sate Comment will output on the Sate history report. The Sate
Commentsfield is restricted to OFACP use only.

The parameters for the report are committee and year.

They also need the capability to print out all comments by year or select specific yearsto print out on one
page.

3. What isthe priority of thisitem?

Redesign
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2.14 Committee Status Screen Levels of Approval

2.14.1 Existing Information

The Committee Status Screen allows users to view nominees and members at varying levels of approval. Will this
change since we will be tracking in more detail the slate approvals? See the Committee Status Screen image below.

{3 IMPAL -I[ - Cosnmittee Management - [Ceanmittes Skatus] =10 =j

| i =

ey Commitier Codeomoilies T ]
] 1T 1 | | Acfae)  Fewakes
[ [ | rmu
I I U ! v-r:mu-almmraMa .me
ETaTE & Cureniy ™ mBsIC O COMD © OFAC0R [ Apgroved © Appoinied © Currenl O A8
Gl Fill ||— Eanving Hold Chawred Clawrgd Siulux Axtions
Appt fam, Propsed Date Achuar
Tipe Tipe Lasd Mawes  FirstNome M Siart End Start End  inbhaios
= | ! ! . 1 |
[ [ ; [ | | |
_I_ :

i LT ¥
i 0 Froblema? Callthe Melp Deske (301 MODTEE0  FepdusiiBod ooy 1R 0 46
Enat & quemy. pasas Fi ko smcute, o cancel
Facaid 1.1 rilis Doy LhicodVaha: D50 [<DBG: |

2.14.2 Questions/Additional Information

1. Currently we are displaying nominees at the following levels of approval:
e Initia IC Hold
+ ICCMO Cleared
» OFACP Cleared
* Approved
*  Appointed

If the slate process does change to an electronic approval, do you want to see the nominees at al levels of
approval? Thefollowing are levels of approval that a dlate can go through:

+ |CCMO
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* IC Director

*  Deputy Director, NIH

» Director, NIH

e Secretary, HHS

»  Deputy Director of Intramural Research
*  White House Liason

* U.S President

Only if electronic/digital signatures are done.

An additional requirement for the Cmte Status Screen was discussed at this meeting. Modify the Set Filter
button to allow usersto filter on the following:

Appointment Type
Member Type — Regular, Reappoinment, Reassignment or Adhoc/Tmp

2. What isthe priority of thisitem?

Redesign.
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2.15 Nomination Slate Screen

2.15.1 Existing Information

The Nomination Slate Screen allows users to view nominees and members at varying levels of approval. Will this
change since we will be tracking in more detail the slate approvals? See the Nomination Slate Screen image below.

2 IMPAC I - Comnmmdbtee *anagenint - [ Momibnation Shate] - x
Bl Fle Eck ocOmmtter Feport Cistom adid Wandow  Haip m-E]
2l 2 M W= SienFngort | Comties | Croim Stwtus | Hom .
[rawatiEE 4. cmm Code Commites T Tioe 4
E|='-_'J-|mIJ [ finzmee [Comean n:u:- =T
| s I

Sibmited Sale Dessription

| I
i — |
i D40 Frobiems? Cal the Heip Desk (30 MORTE60  helgdisiaod b aoy o=t Rl
A, urigus i i the pommittes,
Aacod 171 [ | foDSs [cDBE |

2.15.2 Questions/Additional Information

1. Currently we display the following levels of approval:

« ICCMO
« OFACP
* Agency

e DHHS

*  President
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If the date process does change to an electronic approval, do you want to see all levels of approval? The
following are levels of approval that a date can go through:

ICCMO
* ICDirector

»  Deputy Director, NIH

e Director, NIH

e Secretary, HHS

e Director, NIH

»  Deputy Director of Intramural Research
*  White House Liason

e U.S President

Yes

2. Do you want to track and display the date for each level of approval?

Yes

3. What isthe priority of thisitem?

Redesign
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