


Web QT
Today
• Runs against the Online Transaction Processing (OLTP) 

Production Database
• Uses J2EE Architecture
• Designed to provide operational support by offering a single 

query tool

The Future http://erawebdev.od.nih.gov/UI/webQT_TO2
• Include Roadmap search functionality
• Ability to create and maintain customized hitlist layouts 
• Deploy an external version of Web QT – Commons Expansion



Web QT

-Standard Query Role (no 
specific requirements)

Parameters are 
packaged and sent to 
the QT engine ie. user 
ID, module ID, etc.

QT ENGINE
-Processes the query
-Returns a hit list based on 
the parameters received

User runs 
a query 

-Enter search parameters
-Or run a saved query

User logs in

HITLIST

Program

RR

Web QT



1.   Launch Web QT – Using Internet Explorer (IE) type the following link in the address block
http://apps.era.nih.gov/webqt

2. At the Web QT sign-on screen enter your IMPACII user ID and password.  Note that if you have 
a default query you can elect to run (box is checked) or not run (box is unchecked) the query 
during the sign on process which will display a hitlist immediately if selected to run.

I. Web QT From the Beginning

* Web QT is also accessible through IMPACII list of web applications (impacii.nih.gov)



II.  The Query
1. At least one required field must be valued.  These fields are on the top section of each screen.  

However, searching by the PI NAME only is a valid search request.
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3.  Change sections by clicking on the links in the left column. (see attachment for a list of fields)

2.  Additional fields available for querying can be seen by clicking the + box.  There is an option to 
Show All Basic or Show All Expanded fields on one screen.



II.  The Query – Parameter Sections



II.  The Query – Parameter Group



II.  The Query – Parameter Group

Between Operator –“From” and “To” fields become available

Calendar Pop-Up
Basic Hitlist

Expanded Hitlist



II.  The Query

4. Click the SEARCH button to execute the search.  You have the option to select the hitlist layout 
Basic or Expanded on this screen or on the Hitlist screen. (Basic is the default)
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II.  The Query
5.  To run a saved query, go to My Queries
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7.  To retrieve a saved query click on Retrieve.  This will value the fields and return you to the basic 
search screen. A Blue Diamond next to a section indicates that search values are present in 
that section.

6.  Click the query name to run.



III.  The Hitlist 

1. There are two layout options to display the hitlist:  Basic and Expanded.  

2. Click the Basic Hitlist Tab or Expanded Hitlist Tab to change the layout.
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III.  The Hitlist 

3. Sorting the hitlist can be done by selecting sort fields from the drop down box (ascending order 
is the default).
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4.  Sorting by the column can also be done by clicking the up arrow (ascending) or the down arrow 
(descending) at the top of each column.



III.  The Hitlist 

5. Links to the Grant Snapshot, Grant Folder, PI Name, PCC Details are available via the Basic 
and Expanded Hitlist Layout.  The Expanded hitlist layout also include links to SRG Details, PO 
Details and CAN Details.  Click on the link and another screen will pop up with the details. Click 
on the folder to view the Grant Folder.



III.  The Hitlist 
6.  To print the Hitlist click the Print Hitlist button.
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7.  To export the Hitlist click the Export to Excel button.  Each field in the hitlist will be exported to 
its own column in Excel.



III.  The Hitlist 

8. To Merge or Zip selected documents you must first select the document.
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10.  A check box in the first column will indicate if the document is available.  You can select ALL or 
NONE (none is the default). You can also select/unselect individually by clicking each box

9.  Select the document by clicking the Select Document drop down box and selecting a document. 

Click on this 
button to 
merge the 
documents



IV.  Query Maintenance
1. To view the search criteria click on the View Search Criteria button on the Hitlist screen.

2.   To make changes to the query click on the Basic Search tab.

1. To view the search criteria click on the View Search Criteria button on the Hitlist screen.



IV.  Query Maintenance

Note: The Show Search Criteria and Save Query options are also available on this screen.

3.  To clear the search criteria for all sections click on the Clear Search Criteria option.



IV.  Query Maintenance

4.   To save a query click the Save Query button on the Hitlist screen



IV.  Query Maintenance

5.  Select Save Existing Query to update an existing saved query or Save As New Query

8.  Check the Save as Default Query box if you want the query to execute when the default box 
is checked on the login screen during the login process.

7.  Enter the Query Name and Description
6.  Select Query Type Private (available only to you) or IC (available to the IC)

Click here 
to Save



IV.  Query Maintenance

9.  To view queries you created select the My Queries tab.  This tab is available from all screens.

11.  Actions available: Retrieve, Delete, Set as Default.
10.  The Define New Query link will take you to the Basic Search screen.



VI.  Things to Remember

1. Blue diamond indicates data entered within that particular category

2. A between operator (To and From) is available for dates and numeric fields

3. Wildcards:  (% - any number of character) ( _ - only one character)
• Activity Code
• PI Last Name, First Name (first three characters cannot be a wildcard)
• PO Last Name,  First Name (first three characters cannot be a wildcard)
• GS Last Name, First Name (first three characters cannot be a wildcard)
• GMO Last Name, First Name (first three characters cannot be a wildcard)
• Institution City
• PCC Admin IC, User IC (first character cannot be a wildcard)
• Grant Number and Former Grant Number

4. Performs a “contained in” text search (do not use wildcards)
• Project Title
• Institution Name, Department Name
• Text Search

5. Accepts a list of comma delimited values
• FY, Council - 3 max
• Admin IC – 5 max
• Serial No. – 20 max
• Appl ID – 100 max

6. Text Search – 2000 character max

7. Hitlist – max return 2000 hits (displays 50 per page)

8. Merge Documents: abstracts and resumes – max 500  All others: 175


