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@ Today’s Agenda

* eRA Commons Basics * Resources
— What is eRA Commons? » Finding Help
— When will | use it?
— How do | get an account?
— What is a “role”?
— How do | access the system?
— What if | forget my password?
* Using eRA Commons
— Navigation
— Admin
— Institution Profile
— Personal Profile
— Status
— eSNAP
— xTrain
I 00 2
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eRA Commons Basics
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@ What is eRA Commons?

* The eRA Commons is an online interface where
grant applicants, grantee organizations, grantees
and federal staff can access, share, and transmit
administrative information related to their
applications and grants.

Applications eSubmission Errors/Warnings

%! Assembled Application Image

Review Assignment

Assurances
Certifications
Profile Data

L Priority Score
Progress Reports &
Summary Statement
Financial Reports
: Notice of Award
Invention Reports

.. . . Post-Award Correspondence
Training Appointment Actions P

I )
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When will | use it?

. » Review errors/warnings identified
o during the submission process
Submission g P

=ittt * Check final application image for
assembly issues

aojdile=lei « \iew information on the review
Intake at assignment of your grant

Receipt & application
Referral

When will | use it?

SEETARCVETE « View Summary Statement &
Process Priority Scores

SEWEGE © Submit Just-In-Time Data
Process (e.g., other support, certifications)

Award « View Notice of Award (NoA)
Process

I i




ORA When will | use it?

EINYEGM ¢ Prepare Progress Reports
HCCEEEMN . Prepare Financial Status Report

» Prepare final FSR, progress
Closeout report, Invention Statement and
Process Certification, and inclusion
enrollment data

ORA is an eRA Commons “role”?

* The functions available to users are based
on the “role” associated with their account

— http://era.nih.gov/files/eRA Commons Roles.pdf

— A single account should not have both the Pl and
SO roles. A person that needs both roles should
have two separate accounts (one with the Pl role
and one with the SO role)

— If a Pl serves as a Reviewer, their single account
can have both the Pl and Internet Assisted
Review (IAR) roles without any issue

I i




2RA ow do | get an account?

* Most institutions are already registered in eRA
Commons. Work with your business or sponsored
research office to set-up your individual account.

— Any user with the Signing Official (SO), Administrative
Official (AO) or Accounts Administrator (AA) role can
create your Principal Investigator (PI) or Assistant
(ASST) account

— If you already have a Pl or IAR account, they can “affiliate”
your current account with additional institutions

* A PI gets one eRA Commons account that follows them throughout
their careers

» The PI has access to all of his/her information at each affiliated
institution

I 9

2RA ow do | get an account?

» Some basic information is provided to initiate
the account creation process. The system
will check to see if there are any existing
records that match the information provided.
If matches are found, you will be asked to
Verify your NIH Support before the account
is established.

« After the initial creation of your account, you
will receive two emails:
(1) Username and
(2) Temporary password

I @ .
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the Trainee.

PI receives email with link to register and is directed to complete the
presented form and to verify the support identified as a potential match to

(ﬂ Ml Commons )

Comments for NI

.

Verify NTH Support for Kim Beaker @

i do not show any awarded NIH Support or Gommittee Involvement for Kim Beaker. This may be appropriate. Eitner select
Add Additional NIH support, Reject Account Request, or Complete Account Requestto continue,

This is correct. I have never had an eRh Commons account or been H

RejectActountReguest | [ Add NIH Support |

Cl Continue Account Request
e ——

= o resiseric Rereareh AfminTiiretion
> @ WMl Commons ))

activated.

Sponsored by National Institutes of Health

Complete Account Request

Step °of 2

You will get an email in 2-5 days ~ wassam

i cartect. | have never had an 8RA COmmans account ar been involved on a previous grant,

indicating the account has been /o Complte Ao e, 1 a1 e et coun. St itos
k¢

/010 five business days. You will be notified by email when the process is complete.

e ey
Complete Arcount Request__ 1)

Step OOf 2

Nots that you are only permitted to view public information (.e. grants which were awarded by NIH or Review Committees forwhich you are
serving or have already served). Only the latest supportyear for a particular grantis displayed.

| i
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* o to: https://commons.era.nih.gov/commons/

Username 3
Password 2»

« Enter your Username and Password

Electronic Research Administration Velcome Guest ~
C ommons ) Institution: Mot Afiliated
Authority
Version 2.12.3.1

Sponsored by Natiomal Institutes of Health
| TN Links eRAPartners Help

. COMMONS USER ALERT : February 5, 2008: The eRA system is back up and running. If you have questions of issues,
What's please contact the eRA Commons Help Desk:

Support Tip: We encourage you {o take advantage of our new web support at hitp #ithelpdesk nih goweRA/, When
COMMONS etuesting support please supply as much of the requested data 5 possible for faster senice

Electronic Submission Tip: Learn about the most frequent apy errors at Avoiding Common Errors.

More Resent Features of Commans include: About the Commons
commons Login & ¥ Scope and Purpose U
* indicates required field ¥ Erequently Asked Questions
. < ““NEW*** xTrain has heen released ina pilot mode for alimited . 5rantes Organzation Renistation
Usemame pool of institutions. If you are not a participant in the xTrain pilot ¥ eRA Contacts
please do not enter the xTrain system. This e b Enter eRA MIH Carnmons Demo
- released to full production mid-2008. For more information please
Password contact the eRA Helpdesk. Links
< eSNAP - Allows an institution to review non-compefing grart data b o ons Suanort Page
and submit a progress report online T —
€ Reference Letters: To submit a reference letter when requested by oRa Home Pace
Forgot Password? an applicant, pleass follow this link: Submit Reference Letier b Electronic Application Subrmission
. 4 Internet Assisted Review (IAR) - Allows reviewer o submit eritigues o
System Notification and preliminary scores for applications they are reviewing, Allows : @?‘Zfﬂ = “

I L




2RA do | access the system?

» The first time you login you will be prompted
to choose a new password

« Password standards:
— At least eight (8) non-blank characters

— Must contain a mixture of letters, numbers and
these special characters: | #$ % *- _=+<>

— First and last characters cannot be numbers
— Cannot contain username
— Cannot be reused within one (1) year

I 13

) H
: at if | forget my password?
Commons Login &
« Click the “Forgot Password” " indicates required field
. . Username*
link found directly t_)en_eath ]
the Commons Login fields Passward
. Login Reset
* Enter Username and email Foraot Password?
address then select Submit |
— If the Username and email T —
combination match the Reset Password @
Usemame and emall * indicates required field
combination in the system, a [ IE
temporary password will be
emailed
I 14




ds-on: Accessing Commons

Al

1. Open an Internet connection and
go to the appropriate eRA Commons non-
production environment:

— External User Acceptance Test (Ext-UAT)
https://commons.uat.era.nih.gov/commons/

— eRA Commons Demo
https://commonsdemo.era.nih.gov/commons-demo/

2. Enter the Username and password provided
by your trainer
— €eRA Commons is not case sensitive

I 15
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:/[commons.era.nih.gov/commons

Electronic Research Administration Welcome Guest
_ C ommons Institution: Not Aflliated
Authority
Spansored by National Insilixtes of Health ersion245.12

| MTIEN Links eRAPartners Help
What's COMMONS USER ALERT : February 8, 2008: The oRA system is back up and rumning. f you have questions or
ALS jocies, please contact the eRA Commons Help Desk

Alerts and

Support Tip: We encourage you 1o take advantage of our new web support at hitp fithelpdesk nih. goweRAY. When

COMMONS resuesting suppart please supply as much of the requested data as possible for faster service. notes tO
Flectronic Submission Tip: Leam about the most frequent application ermors at Aveiding Common Errors. users

More Recent Features of Commaons include About the Commons H d |' k .
Commons Login € » Scope and Pupase an y INKs:
*
indicates required fisld » Erequently #sked Questions ©
o ¢ *“NEW*** xTrain has been released in a pilot mode for a b Grantee Croanization Registration ommons
Username Timited pool of insfitutions. If you are not a participant inthe ¥ eRA Contasts

Log in (I ATl Dt plese 0 1t et the XTIl Systo, TS b Enlor R MK Commans Demo Su pport’

Password ™

2008. For
more information please contact the eRA Helpdesk.

¢ @SNAP - Allows an institution to review nar-competing granj
data and submit a progress report online,

CRISP, eRA,

¥ CRISP N

¢ Reference Letters: To submit a reference letier when

Forgot e e mmene | [ €SuUbmission,
Reference Leter g

Password 7 [stem otication < Intornet Assisted Reviow (AR) - Alons rerever bt b o G rantS.gOV,

. critiques and preliminary scores far applications thaffare ¥ Loan Repayment Proqram

link reviewing. Allows Reviewers, SRAs, and GTAs oyl all crifques  » National Insttutes of Health NIH.Public

in preparation for a meeting. IAR creates a preli ¥ Public Access Policy Page )
f staternent body Access

T < Demo Facility
capabilities ofthe

System Notifications
| Commons Demo Commons
hen contacting the eRA Helpdesk make sure you are using the correct contact information. Our preferred cantact information is as - Helpdesk

ollows: VWeb: hitp ffthelpdesicrsh govieR.sr Phone: 301-402-7469/865-504-055 (Toll Free) 301-451-5333 (TTY) Business hours M-F 7am-
pm EST. This will help us to help you batter, thanks

contact

Y — Cepanerlel 8 2008 N A Fighis Feconcd » information.

-
e e’g‘an Rockile Fike and Human 08:18:23 EDT = GRANTS.GOV™
Setvices Sereen 18 COMOODT FIND. APPLY. BUGGEEDS

Bethesda, Maryland 20892

| L
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eRA Commons Layout

* Your Username, Institution and Authority
(i.e., role) are displayed in the upper right
hand corner of the screen at login

« If the Institution is hyperlinked, then you are
affiliated with additional institutions
— Click the hyperlink to switch between institutions

Wielcome cherdmoney
Institution: EXT AT DEMO CORP,

Altharity: Pl Log-out

I L




2RA - eRA Commons Layout

« Commons is laid out in a tertiary (3) menu
fashion. The top tabs show the main
functions which can drill-down two (2) levels
of sub-menus.

(( e )

Home "".’;;’JJL.,‘;L,Z'E.;'"S;i.,i';.’;i.‘;.i'”mﬁuf‘;';.iip iain Links %A Porinere_Help

Delegate Pl Delegate PPF Edit Delegate Status Change Password Verify NIH Support Delegate xTrain Authority

Hands-on — Navigation

I Click on the Admin tab in the menu bar, then on the

= Accounts tab in the sub-menu bar. You will then see a
> 3rd menu bar with Delegate PI, Delegate PPF Edit, etc.

19

s A tronic Research Administration

Sponsored by: The National Institutes of Health, Office of Extramural Research
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DR Admin - Delegation

« The Admin tab provides the functionality to
delegate (and revoke) authority to perform
specific functions to other eRA Commons
users

— Available functions are based on role

Electronic Research Administration
(_ Commons )
) W 21431

Sponsore d by Narlonal Tnsritures aof Health

ersion

Home Institution Profile Personal Profile Status eSNAP xTrain Links eRA Paﬁnéfs Help
Arcannts

Delegate Pl Delegate PPF Edit. Delegate Status Change Password Verify NIH Support | Delegate xTrain Authority

. Delegate . Delegate
Delegate PPF Delegate xTrain
PI Edit Status Authority

O 2

oRA Admin - Delegation

* Delegate PI

— Delegation can be made to any eRA Commons user at
the PI’s institution with the Assistant (ASST) role

— Provides ability to complete eSNAP information for the
PI’'s grants (cannot Route or Submit)

* Delegate PPF Edit

— Delegation can be made to any other eRA Commons
user at the institution

— Provides ability to edit Personal Profile (PPF)
information

O 2
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DR Admin - Delegation

* Delegate Status

— Delegation can be made to any eRA Commons user at the
PI’s institution with the Assistant (ASST) role

— Provides access to PI's Status information including the
ability to check for application submission errors/warnings
and to view the assembled application image

— DOES NOT provide access to application summary
statement or priority score

* Delegate xTrain Authority

— Delegation can be made to any eRA Commons user at the
PI’s institution with the Assistant (ASST) role

— Provides all the same authority within xTrain as the
Project Director/Principal Investigator except for the ability
to Submit appointments to Agency

O z

@ Delegation to Pl

« Signing Official (SO) can “Delegate Submit’
authority to a Pl

— Allows a PI to submit his/her own eSNAP
information to Agency

Electronic Research Administration Welcome lwanagrant
((_ C ommons ) Institution EXT UAT DEMO
Sponsore d by National Fnstitutes of Health on Authority, SO EO Log-out

Accounts

Create Account Create Affiliation Maintain Account

Delegate Submit Access & :
eega & submi ceess [‘muamﬂele;afing al“;l'd-‘\r‘mn“rnfkm Delegate Smelt

urlenl Insitution Pl Users [Current Submit Delegates
MOMEY, CHER Mo Submit Delegates Found
SCHLEMOFF, JOSERPH M

TRAW\CK JOHM

Cancel

24
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Hands-on - Delegation

1. Navigate to the Admin->Accounts->Delegate Status tab
2. Highlight a name in the Current Institution Users list of the
Delegate Pl Status screen
Delegate Pl Status Confirmation @

3. Select Assign to provide Please confirm that you want to DELEGATE the person below.
authority

Delegate Name: OReilly, Radar

Elecironic Research Administiration Welcome cherdrmoney
@R Commons )" "
DEMO

CORP.
Authority. Pl Log-gut
Institution Profile Personal Profile Status eSNAP xTrain Links eRA Partners Help

Sponsored by Natlonal Institutes of Health

ersion 2.18.1.2
Home

Accounts
Delegate Pl Delegate PPF Edit EENZICRIGUER Change Password Verify NIH Support Delegate xTrain Authority

Delegate Pl Status @ 1 4. Select Save

You are Delegating Status for CHERDMONEY
when Delegate
PI Status

Borland, Al 3 Raogers, Mimi

Confirmation
screen appears

O 2

2RA min — Change Password

Home @EITN  Institution Profile Personal Profile Status eSNAP xTrain Links eRA Partners Help

Accounts
Pl Delegate PPF Edit Delegate Status IR N A CETi00M  Verily NIH Support Delegate xTrain Authority

Change Password @ .

New password must meet the following standards: c h a n g e Passwo rd

Atleast eight (3) nan-blank characters in length

Must contain a mixdure of letters, numbers and special characters: | #5 % *- _=+==
Firstand last characters cannot he numbers

Cannat contain username

Cannat be reused within one (1) year

Your p dwill be i i in eRA pr ion (IMPP) icati For IRDB icati -suchas
QVR - password changes will take effect within one hour.

For additional guidance, please review the gRA Password Policy.
This will change your password

IThis will change your password
[* indicates reguired field

Change Password Form
urrent Password: *

Enter current and new password

" Click Submit 2

ew Password: *

Retype New Password: *
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Electronic Research Administration Verlfy NIH
( eRA Commons ) Support

Sponsored by Narfonal Fnstitures of Health

n21431
Home Admin Institution Profile Personal Profile Status eSNAP xTrain Links el artners Help
Accounts

Delegate PI Delegate PPF Edit Delegate Status Change Password Verify NIH Support ' Delegate xTrain Authority

* When your account is set up you should use
the Verify NIH Support tab to ensure all of
your grant activity is correctly linked to your
account.

—You will be asked to confirm any activity
identified by the system as a potential match

— You will also have the opportunity to add activity
not identified
I 2

[ A

Home Admin Institution Profile  Personal Profile Status eSNAP xTrain Links eRA Partners Help
Accounts

Delegate PI Delegate PPF Edit Delegate Status Change Password Verify NIH Support Delegate xTrain Authority

Verify NIH Support for Cher Money @

Principal Investigator - Funded Applications for which you participated as the Principal Investigator

Confirm Your NIH Support Pl Name Grant Project Title Project Start Date
v & Comect O Incorrect [Money, Cher D|5T320K065517-04 |Research Training in Pediatric Nephrology (07/01/2004
v & Corect O Incorrect ‘Muney', CherD|5T326MDUS?15-09‘BIOTECHNOLOGYTRAIN\NG PROGRAM ‘U?ﬂDHQUUU

T Comments for NIH
r

1
Confirm support C——r———— Adq suppprt
as Correct or not identified by

Incorrect step @)or 2 the system

v

Add NIH Support * indicates required field

Once all previous

i Type  Activity o* Serial Mumber® Support Year  Suffix
support is accounted for, o frmtmaf - paier o

click Continue Account (o) )
Request ISearch Result

Grant Number PIName Project Title Action

\
* NEXT SLIDE *

28
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\dmin-Verify NIH Support

Home Admin Institution Profile Personal Profile Status eSMAP xTrain Links eRA Partners Help

Accournts
Delegate PIDelegate PPF Edit Delegate Status Change Password

Complete Account Request

Verify NIH Support [N CRAIETTITGEY

Step oof B

Principal Investigator - Funded Applications for which you padicipated as the Principal Investigator

Proje art Date
Money, Cher D GTIZDK0ESS17-04 Research Training in Pediatric Mephrology 0710172004
Maoney, Cher D 5T32GMO0ST15-09 BIOTECHMOLOGY TRAINING PROGRAM 0700172000

Comments on NIH

By selecting Complete Account Request, MNIH will verify your information and then activate your account. Generally, this takes
two to five business days. You will be notified by email when the process is complete

€ complete Account Request > [Back]

Step OOf B

After clicking Complete Account Request, NIH will process

your changes, it may take 2-5 for the changes to take affect.
I 2

29

s A tronic Research Administration

Sponsored by: The National Institutes of Health, Office of Extramural Research

Institution Profile

t@@

15



BRA Institution Profile

IWECTCOIN G Personal Profile Status eSNAP xTrain Links eRA Partners Help

Home  Admin
ces and Ceflifications

3asic  A=s

* Institution Profile
—View-only access for all roles other than SO
—Basic Information Page
—Assurances and Certifications Page

Hands-on — Institution Profile
:I Click on the Institution Profile tab in the menu bar and click
—| through the Basic and Assurances and Certifications tabs to view
the Institution Profile of your workshop account.

31

), ctronic Research Administration

Sponsored by: The National Institutes of Health, Office of Extramural Research

Personal Profile

t@@

16



Home Admin Institution Profile

»[)A

Personal Profile (PPF)

QLICLLE G Status eSNAP xTrain Links eRA Partners Help

2ersonal Information  Race/Ethnicity Employments Reviewer Address Residential Address Degrees Publications Reference Letters Trainee-Specific

« Single Point of Ownership

— You are responsible for keeping your information

current and correct

— Very few staff members at NIH have access to
change information (for emergencies only)

 Periodically the system will require you to
change your password for security reasons

a After you change your password you will be
pesel, Placed in the Personal Profile tab - take a

moment to review and update your information
| S

[ A

)F — Personal Information

Personal Information @

B

t

indicates required field

Idenl'rfying Information
Name Prefix:

Micldle Name:
Name Suffix:
GBI'I('B[:*

Citizenship:

far non-US citizens and permanent

i

residents)
Required for participants in research

raining, fellowship, or career development

programs

eRA Email:*

[ Hearing

[ Missing Extremities
[ Partial Paralysis
[ speech

[ crher

P

FEMALE v

‘ U8 Gitizen or Mon-citizen Mational v‘

[ wision

First Name:™

Last Name:”

SSN:

DOB (MDD

Citizenship Country: | UNITED STATES ~

ICher
IMoney

& | 0471971966 Do Not'wish to Provide?

cumMmings@rail.nih.gov ————————
Disahilﬂies {select all that apply)

[ monparalytic Othopedic

[ complete paralysis

[ motor ttemp code)

TIP: Keep your email
address current. You
will need access to your
email if you forget your
password. Also, NIH
has transitioned to email
for most grant-related

|_ﬁﬁ communications.




B A PPF — Race/Ethnicity

 Information is used for aggregate reporting
only.
Race/Ethnicity @

Content Management Test

" indicates required field

Race{s): White ;

Ethnicity: Mon-Hispanic

Ethnicity: *

Reguired if multiple races are

selected
[ american Indian ar Alaska Mative
[ Asian

Race(sk” [ Black or Aftican American

(Check all that apph) wihite
[ Native Hawaiian ar Pacific 1slander
[1 Do Motwish to Pravide

Submit |§ Feset l§ Cancel

O a8

[ A

If you work with multiple institutions you can include an employment record for each,
but must chose one as the Preferred Address?

Employment List

Employments 1-1 outof 1 records  Prev 1 Next

StariDaie 4 |[End Date %

EXT UAT DEMO CORP 0271452004 =R EealLs U miss@od hih.gov true

Add New Employment
e —————————

Preferred Address? 4

Add New

| Add New Employment & 1

Info @ I

* indicates required field

|[Employer (select one)

Recomized nsitaion: ol |
O‘—

[Employer (select ane)

I| indicatos requied feld

NH Institute or Center:. 1 i ® [EXT UAT DEWO CORP. | (Find]

s o comer: ol
[Employment normation
Start Date:” End Date: [Employment Information
s . [Faime strtoate” oans008 Entpate:
rcatemic R ) Postion: e: [— [Favime 9]
cmployment Ty [NonFoerl ] et your primary eploymere? £ rcatomicrae [ 3 postion

copoyment Type® |Non Fageral ] st your prmary employment?
lrr—
Line 14 ciy [ M (oo accress
ez | state” [ e ot Tusvssee |
T 2 Coder” [— Uno2: 874 Tragtions Way, 3 oor | Stater” )
Line 2 County NTED STATES v L | 2 cous” [izsesie
vt [ fax: . | Coutry” UNTEDSTATES v
emart phoner®  [FEE-12-4567 Fax: —
Is this your preferred employment address? [] E-mail:*  |nihelectronicsubmiss@od.nih.g¢

o

36
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2RA PPF — Reviewer Address

» Only used if you are an NIH Reviewer with
the IAR role

[Reviewer Address @

[* indicates reguired field

Reviewer Address

Line 1:* | | city:" ‘ ‘
Line 2: [ | State™:

Line 3: | | Zip Code:™ l—

Line 4: | | Country:*
Phone:™ | Fax: ‘ |
E-mait:* |

Submit || Reset | Cancel

O ar

@ )PF — Residential Address

» Used to capture permanent address for
xTrain Trainees.

Residential Address @

indicates required fiald

|| [Residential Address
Line 1:% 123 My Home Road city:™ My City

Line 3 . 1 Zip Codes* [
Line & L] Country:* UNITED STATES v
Puone:” e Fai L ]

E-mait:* cumminssEmail.nih.goy

O 3
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PPF - Degrees

* Provide all degree information

— Remember to include information on degrees in
progress and the expected completion date

List of Degrees @

Degrees 1- 2 out of 2 records

ompletion Degree n
Date ompleted?
BS: BACHELOR OF

o CIENCE HHS University 0511997

MO DOCTOR OF
MEDICINE Get Smart University 01419498 W

Add Mew Degree l Close
|

Use Add New Degree button to provide

additional degree information.

I 2

39

[ A

PPF - Publications

* Publication information is used in progress reports

 Pulls in manuscripts from NIH Manuscript
Submission (NIHMS) and publications from
PubMed and PubMedCentral

Home Admin_Institution Profile  fEEELLE L)
Personal Information Race/Ethnicity Employments Reviewer Address Residential Address Degrees Publications Reference Letiers Traing

List of Publications &

Status eSNAP xTrain Links eRA Partners Help

145 of May 2", 2005, NIH implemented the Public Access policy requesting that researchers upload their publication manuscripts into a secure archive. Ple
It fiveny. i giovfab outiay indexfitrm 0 view information about this policy. Nyou wish to upload manuseripts click the link provided below. This

o the NIH Manuscript System (MIHMS) where the upload process will be explained and vou will be allowed to upload your manuscripts. You will autﬁmatica
into the systern using your NIH eRA Commans user ID.

hitps:icommons. stage era.nih.gowicommonsipublicaccessllogin.jsp

Puh|lt:ﬂill:lrl51 1 outofd records  Prev 1 Mext

itation ID itation Text

Citationtet |
Pl Varmus H, Klausner R, Zethouni E, Acharya T, Daar &, Singer P. 2003, PUBLIG HEALTH: Grand Challenges £y o ojore
in Global Health. Science 302(5644): 3987399 PMCID: 243433

TIP: Visit http://publicaccess.nih.gov/ for s“gouq
information on new Public Access policies. \( W

40




RA PPF - Reference Letters

» Used for specific grant programs
— NIH Director’s Pioneer Program (DP1)
— New Innovator Award (DP2)

» Can see that the reference letter has been
submitted, but not the letter itself

List of Reference Letters @

Reference Letter(s)
Department  EMail Submitted Date

Referee Name  Grant number FOAnumber  Projecttitle  Organization/Affiliation

ibb, Scarlett kot agsociated RMO7-005 hih od GIBBS@O0.NH.GOY Moy 27, 2007
=mith, John Mot agsociated RMO7-008 nih od GIBBE@MAILNIH.GOY Mov 27, 2007
41

ORA PPF — Trainee-Specific

* Information used for Training grant actions
— Required for users with TRAINEE role

Trainee-Specific Information &

indicates required field

Statement of non-delinquency on U.S. Federal Debt

*are wou delinguent an the repayment of any U8, Federal Debt(s)? (f ves, explain in a tesdbox below)

ONo ®ves

If you cnower Yes, youw mmst provide an explanation or your Trainee
validation check prior to submission.

action will not ke pass the

Disadvantaged background

*are wou from a disadvantaged background?

O =




DA Did you know...

Information from your Personal Profile is

...used to verify information submitted in grant applications
If not current, errors or warnings may be generated during the
application submission process.

...used to pre-populate specific forms (e.g., Trainee Appointment and
Termination Notices)
If not current, errors or warnings may be generated during the form
submission process.

.. allows for automatic population of publications registered in National
Library of Medicine systems

...used for Agency notifications
If not current, we may not be able to contact you. Since many of
these notifications are now automatic, we may not even be aware
the notification did not reach you.

...used in aggregate reporting

I &

Is-on — PPF Employments

* Login to eRA Commons as a Pl *

» Navigate to the Employments page and edit the existing
employment record.

— Notice that the “Preferred Address” column is set to TRUE.
— Click on the Edit link to the right of the employment listing.

» Enter a date in the END DATE field and click the Submit
button. You will return to the Employments List page.

* Click the Add New Employment button and enter the
required fields. Click the Find button next to the “NIH
Recognized Institution” field to go to the search screen.

— Enter all or part of an Institution name in the appropriate field and click
Search.

- IClick the Select link next to one of the returned institutions in the hit
ist.
Hint: If you did not receive any institutions from your search, try
University of Texas in the name field and search again.

S s
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+  Experiment with the Degrees, Publications, Reviewer
Address, and Residential Address pages. Add or edit
information on any or all of these pages.

Is-on — PPF Employments

* Continued *

When you have returned to the Add New Employment page, enter
the rest of the required fields. Leave the END DATE field blank. At
the bottom of the page click the checkbox next to Is this your
preferred employment address?

Click the Submit button to return to the Employments List page.
Notice that the original entry is now FALSE under “Preferred
Address” and your new entry is now set to TRUE.

Click the Close button.

45
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actronic Research Administration

Sponsored by: The National Institutes of Health, Office of Extramural Research
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Home Admin Institution Profile  Personal Profile eSNAP xTrain Links eRA Partners Help
Recent/Pending eSubmissions List of Applications/Grants Search by Grants.gov Tracking Num

Status

RecentiPending eSubmissions
e Applications that require action {e.g., to view errorsfwarnings) prior to submission completion
« Applications that are available to view {during two husiness day correction window) prior to submission
campletion
» Applications that have been refused by Signing Official

List of ApplicationsiGrants
« Funded Grants
¢ Successfully submitted applications, hoth paper and electronic
» Review assignment status, review results, summary staterments, and Motices of Award
» Other Commongs features (e.q., Justin Time, eSMAP, Closeout, Financial Status Repard) for previously submitted
applicationsfgrants

Search by Grants.gov Tracking Mum
« Enterthe Grants.gov Tracking Number into the following box for easy access to a specific grant application

Grants.gov Tracking Number:

STATUS is your LINK to the Action
O o

A - :
ission and eRA Commons
o /)
S onanTs.cov: —— e mons N
- &l @ﬂ
AOR/SO
Find and Pl prepares Authorized eRA retrieves Pl and AOR/
download application Organization application Signing Official
announcement, per Rep (AOR) from (SO) check
instructions institution submits Grants.gov and submission
and form guidelines  application to checks it for status and view
package. and sends it Grants.gov. compliance assembled
to AOR for with application application in
submission. instructions. eRA Commons.
I 20 48




R s — eSub Errors/Warnings

* A list of errors/warnings identified in the
application submission process is posted in
the PI’'s Commons account

~N  — Errors stop application processing and must be
stjop  corrected
— Warnings do not stop application submission
‘_ﬁ and are corrected at the discretion of the
applicant

TIP: Check out the Avoiding Common Errors page:
http://era.nih.gov/ElectronicReceipt/avoiding errors.htm

49

ORRA Error Correction Window

* NIH currently allows applicants to
correct errors/warnings during the
two (2) business days after the
submission deadline

— Referred to as “error correction window”

— Your original application submission must have been
submitted on time with all appropriate registrations in
place

— This is a courtesy extended by NIH and may be removed
in the future

See Notice in NIH Guide for Grants & Contracts (11/30/2007):
http://grants.nih.gov/grants/quide/notice-files/INOT-OD-08-018.html

O s
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2RA cting eSub Errors/Warnings

» To correct errors and/or warnings in an
application submission
— Make the corrections to the application forms

— On the SF424 (R&R) form, check the
Changed/Corrected application box in the Type
of Submission field located in box 1

— Have your Authorized Organization
Representative (AOR/SO) submit the entire
Changed/Corrected application back through
Grants.gov

O s

2RA heck Submission Status
If you can’t VIEW it, we can’t REVIEW it!

Track your application submission!

To check the Status of applications
Home Admin_mstumion Prome_personaterone ooy that have not yet moved forward to
t:em.-F'c:en':Iing eSubmissions List of Applications/Grants Receipt & Referral fO||0W the

Recent/Pending eSubmissions link.

RecentPending eSubmissions

si=pefdTTE action (e.0., to view Brrorsiwarnings) priof to submission completion | 1
« Applications that are available to view (during two business day correction window) prior to submission
completion
« Applications that have been refused by Signing Official Two ways
List of Applications/Granis
« Funded Grants to check
e Successfully submitted applications, both paper and electronic
« Review assighment status, review results, summary staterents, and Notices of Award esub
e Other Commans features (e.o., Just In Time, eSNAP, Closeaut, Financial Status Report) for previously submitted
applicationsigrants Status
Search by Grants.gov Tracking Mum
« Enterthe Grants.gov Tracking Nurmber into the following box for easy access to a specific grant application I 2

%ﬂm"‘"“’" You can use the Grants.gov tracking

number of the application to quickly view
status of a specific application.

O s2
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»[)A

Sponsored by Natlonal Institutes of Health

Electronic Research Administiration - Welcome cherdmoaney
Institution: EXT UAT DEMO CORP
> EXL AT DEMU LURE,
( eRA Commons ) A Logout
Wersian

.15.1.2
Home Admin Institition Profile Personal Profile Status eSNAP xTrain Links eRA Partners Help

Recent/Pending eSubmissions List of Applications/Grants Search by Grants.gowv Tracking Num
Status Result - Recent/Pending eSubmissions @

The following list of applications represents a result of the search by Grants.gov Tracking # or a list of all RecentiPending eSubmissions. Ifyou do not
see a complete list of your RecentiPending eSubmissions, please click Recent/Pending eSubmissions menu tab again.

Indicates eSubmission Error Ri-202 10

Grants.gov Tracking #l Application eSubmission Statis Proposal Title sSubmission e [Show Al Prior

- T Ip PIName s |Gt Date = E
GRAMTO0105371 eSubmission Error - The Wanderful Discoveries | MORNEY, 21712008 15:16:37 Show All Prior Errors )
* A Could Make IfFunded CHER D

! /

Grants_gov Errors/Warnings for Prior Failed eSubmissions ~ |
Tracking # The Grants.gov tracking
GRANTO0105371 __ [2008.02.07 b d date i
The A Iication ERROR The Prupnaen Pm]am Starf®alg (SF 424 RI num er an a e IS
pp ERROR g qunt indicaMwegor th d I d f II d b th
ID wi" not be i ﬂnlaf(l\aledwnhlhe applicant oo Isp aye o owe y e
make sure you have been affiliated with the
I d -I WARMING Inmaost cases, a Personnel Justification att: IISt Of errors,warnlngs for
populated unti submited
H B VUARMING The eRA Commans profile did not have any each SmeISSIOn attempt
the appllcatlon automatically updated the profile to include -
. . reviewing the profile data to ensure accurac for the a II tlon
IS Submltted WARNING The human subject as5UraNce NUMBET BMticu 11 e 1 1ujsu N
is inthe eRA Commons profile for your organization. There are r: this
- erro r-free I Please make sure thatthe correct numberis entered on the Other Project \nfnrmatlnn paga If not, correct 53
and resubmit,

a D

Click on the Status tab
Select Recent/Pending eSubmissions link

Find an application in the hitlist with an
eSubmission Error status

Select the Show All Prior Errors link

W~

s

How many submission attempts are listed for the
application?

How many errors are listed? Warnings?

** Repeat hands-on exercise, logging in as the ASST **
B 54
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DRA s — View Application Image

» Once an error-free application is
received, the eRA system will:
—Assemble the grant application image

—Generate Table of Contents and bookmark
important sections

—Insert headers (Pl name) & footers (page
numbers) on all pages

—Post the assembled application image in
the PI’'s eRA Commons account

O s

BRA s — View Application Image

« The Pl and AOR/SO have two (2)
business days to view the assemble
application in eRA Commons

d

— Referred to as “application viewing window”

« After viewing window, the submission
process is complete and the application
automatically moves forward for further
processing by the Division of Receipt and
Referral

This is your first chance to view/print the same
| application image that will be used by Reviewers! _
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»[)A

/ Status is Pending Verification

e

—
”GRANTDDW 08155 ( AM3022673 JPending Yerification My Discoveries May Save You Some Day  MOMEY, CHER 2i22/2008 21:32:35 Show All Prior Errors
D

4 Follow link to detailed status information

Status Information

eSubmission Errors/Warning

B No degrees have been submitted for the PD/PL If you want the degrees to be displayed on the face page of the
application image, you should include them on the PHS 398 Cover Page Supplement. - Warning

B The Research Plan is limited to 25 pages. This may span 28 pages due to page breaks. If the total space occupied by
text does not exceed 25 pages then no action is needed. - Warning

General Grant Information Other Relevant Documents e
Statu Application entered into systemn - o

Institution Name: EXT UAT DEMO CORP / w :

School Namne: Appendix Appendix

School Category: FO"OW e-AppIication eSubmission Cover Letter

Division Name: Additions for Review (0

Department Name: link to view assembled docurnents)
Pl Name: Maoney, . . .
application image

__You can also view Appendices and Cover Letter -

Bookmarks APFLICATION FOR FEDERAL ASSISTANCE |7 pars susmmren “apolicant asniiner
SF 424 (R&R) 2. DATE AECEED BV eTATE Staie Apaliestion IGentiar
- Tervesor

) Pre-appicator M asoicaton 2. Fageral iaantinier
o na

Changescomesiea Appitasan
[l Face Pa ge
6. APPLICANT INFORMATION * Organizational DUNE 000000000
[E Table of Contents * Lagal Name: EXT UAT DEMG CORF
Decamert: oz
[ Performance Sites ~Sieeh; 5708 macisgge e Bt
- ciy: semezas caunt: - srate: w3 maryans
[E] Other Infarmation Froimze * Couniry: UBA: UNITER 3TATES -z ) Postal cage: 20852
) ) Ferazn 3 o= coniacd on mavers Imvaning T soalcatin
[ Project Description Pretz: * Pzt Name Midale peme: * Lozt Mame: sutt
ara daress
] Public Health * Bhane Number. 301-528-2000 S Humer Emal: NISSlectranic ubmiss @malLnk gov
Rel evance Stat ement 8 -E_l;z_g‘gk IDENTIFICATION NUMBER (Ei) ar (TIN): 7 .Orv;‘faio:;l:::.:‘g-‘;-'lilnnzr —
e o TvFE OF APPLCATION: | @Rew e
E Facilities © netmen O menewst G comtrumin 3 eewmcn Sman sugmace Organization Typa
. ) warnen Daree & Sucisty and Ecanamizany Shacrantsged
H Equipment TRz viion. mar approprat: BovE). .- WAME OF FEDERAL AGERCT:
E (A Increase Awars ) B Decrease Award ) C.IncreaseDuraton | Niltralinsifesofbesthdtmge
Key Personnel ) . Decrense Durntond) £, Gther (spechy? 10, CATALOG O FEDERAL DOMETIC ASEIRTANCE HUMEER:
; T T sepieer B mReT o orer s e ves @
[ Biosketches Wnat oo Agareies:
m Delailed Budget 11. * DESCRIPTIVE TITLE OF APPLICANT'S PROJECT:
- My Dlzceveras Way Seve Yeu 2ome Dy
Year 1 12+ AREAR AFFECTED BY PROJECT (cher, countes, Safes, #ic)
iz
g T3, FRGPGAED PROIEET: T4, CONGRERSIGNAL DIETRIGTE G7
E] Detailed Budget - i
Year 2 10/04/2008 0207010 MD-208 MO-0CE
75 RoIEET ORES TVEETISATOR CONTAGT MFGRNATION
E Budget Justification Prata: * FrztName Midgle Mama: *Laztame: zutte:
o coer o vianey
- FossonTre: Sreciar - Organizsin Name SXT UAT DEMD CORS
E] Cumulative Budget oo Fomse e e
. ) “Sresit: 5755 Rocuizdge Srie Sieetz
[ clinical Trial & HESC <t et P —
Frovince: * Country UBA: UNITED 3TATES + 2% ) ot Code: 20582
E List of Research Plan * Phone Number: 311-558-1111 Fax Numser * Emait NiFeeconicauE s ma i 9oy

Attachments

mmm Carefully review the entire application. ~ ,,




Hands-on — eApplication

1. Click on Status Tab
2. Select Recent/Pending eSubmissions link

3. Find an application in the hitlist with a
Pending Verification status

4. Click on the linked Application ID

5. Click on the e-Application link in the Other
Relevant Documents section to view the
assembled application image

59

ORA >tatus — After Submission

Home Admin Institution Profile Personal Profile Status eSNAP xTrain Links eRA Partners Help
Recent/Pending eSubmissions List of ApplicationsiGrants Search by Grants.gov Tracking Num

Status

RecentiPending eSubmissions
# Applications that require action {e.g., to view errorshwarnings) prior to submission completion
# Applications that are available ta view {during two business day correction window) prior to submission completion
# Applications that have been refused by Signing Cfficial

List of Applications/Grants
» Funded Grants
# Successfully submitted applications, both paper and electronic
# Review assignment status, review results, summary statements, and Motices of Award
# Other Commons features (e.g., Just In Time, eBNAR, Closeout, Financial Status Report) for previously submitted

applicationsfgrants

Search by Grants.gov Tracking Num
« Enterthe Grants.gov Tracking Murnbergo the following box for easy access to a specific grant application
Grants.gov Tracking Number:

Use the List of

Applications/Grants link to
access successfully submitted
applications (paper & electronic)
and funded grants.

O 0

30



»[)A

Home Admin Institution Profile Personal Profile Status eSNAP xTrain Links eRA Partners Help
eSubmissions List of App tions/Grants Search by Grants.gov Tracking Num

Status Result - List of Applications/Grants @
IThe following list of applicationsigrants represents a result of the search by Grants.gov Tracking # or a complete list of all your applicationsfarants. If you do not
see a complete list of your applicationsfgrants, please click List of Applications/Grants menu tab again.
Bi1-1zor12 13
Application D& Grants.gov Tracking # Proposal Title Pl Name = Current Applicati ke Status & Action
i ¥ Status Status = Date =
SRO1AI087701-05 Allergy Research CUMMING, Awarded. Non- 0116/2007  Reguires
SHERI fellowships only Closeout
SROTHLOSYEYE-02 Research onthe Heart and CUMMINS, Awarded. Non- 0116/2007
Other Stuff SHERI fellowships only
1RO HLO97698-01 Mew Interesting Research  CLUMMING, Awarded. Non- 01162006
an the Heart SHERI fellowships only
SRO01CANGTEY7-02 Program Project for Cancer CUMMING, HAwarded. Non- D1M6/2007  Eeouires
Research SHERI fellowships only Closeout
1R01CADGTEY7-01 Mew Important Cancer CUMMING, HAowarded. Non- 0111 6/2006
Research SHERI fellowships only
< 1RO1CANGT700-01 Mew Medical Cancer CUMMINE, IRG MRFC - Pending 01162008 JT
Research of the Thyroid SHERI Dual Council
SROTHLOATAS8-03 Heart Research to Sample CUMMING,  PIW To be Paid ESNAP |
Morthern Area Pumpkins  SHERI Progress Report
Cancer Research in CUMMING, To he Paid eSHAP |
S\mme Mate Abstracting SHERI Progress Report

 information for that application/grant. —
I 1

[ A

Institute nr Center Assignment

Effective . Assignment
Date Status Message Institute or Center Date
Application = ot rm oo dn A e St s s mem it s e e S Ry NATIOMAL CAMCER 02172007
01/16/2008 r—# N
Group. Furtt Prlmary Institute ASSlgnment INSTITUTE (Primary)
0151 62008 Application was nooiewun NILEU U1 IUE LunEIus anun wy uis a1 Bview
Group. Further action pending assessment by Institute or Center Councils.
DA BIN08 Scientific Review Group review pending. Refer any questions to the Scientific Review
“" Study Section Assignment
oA BI008 Geie i 1o the Scientific Review
Administrator.
[Advisory Council{AC) Information
Aweard Document Mumber. RIMH99939A Scientific Review Group: ZRG1 Arpad Meeting Date:
FSR Accepted Code ) Meeting Time 10:00
Snap Indicator Code: ¥ Council Meeting Date EDDTIDT
Priority Score: ARG
Percentile:

Reference Letter(s)
This list shows Reference Letters assouated with this pamcular GrantAplecatlon Principal Investigator can see a list of all Reference Letters

Administration Phone Email
Grants Management Specialist{GME) Adams, John 301-234-67849 eRAStane@mail.nih.qoy

Program Cfficial(PC) Smith, Adam 301-234-8989 eRAStane@mail.nih.qoy

\ Key Contact Information
I L




2RA us — Summary Statement

eneral Grant Information ments 9
atus: Application awarded. < Summary Statement
Application awarded. —

nstitution Name: my institution
chool Name: Schoal of Medicine Ahstract (fwarded Grant
choal Category: OVERALL MEDICAL Additions for Review (0 documents
Division Mame: MOME
Department Name: Internal kedicing
PI Name: Cumrmins, Sher
Application ID: 1ROTHLOS7B98-01
Proposal Title: Mew Interesting Research an the Heart
Proposal Receipt Date: 07712005
Last Status Update Date: 0171672006
Current Award Notice Date: 01/16/2006 1
e o Soumen e Only the Pl can view Summary
Project Period Begin Date: 011 6/2006 = =
Project Period End Date: 0141812007 statement, P rlorlty Score and

eApplication Status:
FOA:

Percentile information.

NIH Appl. ID: BATETT4
Status History Institute or Centr. Assignment

Effective Date  Status Message Institute or er Assignment Date
01/16i2006 Application awarded. MATIOY 08i17i2005

01/16i2006 Application awarded.

[Advisory Council{AC) Information

Award Document Mumber: R1MHI9398A Scientific Review Group ZRG1 ARRA-
FER Accepted Code A 3
icator Code: Council Meeting Date 200510

OOV

< Printity Score: 200
Parcentile
I &

5D A Just In Time (JIT)

T~
1R01CADS7700-01 New Medical Cancer CUMMING, PRy IRG MRFC- Pending 0111 EIZDDB‘ﬂ ’
Research ofthe Thyroid  SHERI Dwal Council

Select JIT link

» Appearance of JIT link does not indicate a pending
award
— DO NOT submit JIT information unless requested by NIH

* |tems to submit
— Other Support file
— Institutional Review Board (IRB) date
— Human Subjects education for Key Personnel

* Pl can enter the information in the System, but it
must be submitted by an SO
I 20 64
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Home _Admin_nstitution Profile_Personal Profile. eSNAP xTrain_Links eRA Partners Help
Recent/Pending eSubmissions _List of Applications/Grants _Search

Just In Time @

* JIT screen — top portion *

ust in Time allovs the Principal IVestig@u v gy winim w wiunus wum cuappury ineew, o

A 8N Subject Assurances JustIn Time information
Hirectly to the NIH when that information is requested. Athough a Pl may save this information h Commons, only an SO may submit it to NIH. Once the

nformation has heen submitted to the NIH, it will be available for viewing in Status in the Other Relevant Documents section

ther Support Documentation is ahways required. Ifthe application invalves care and use of vertsbrate animals o involves Human Subjects, verification o
Fthe respective IACUC or IRB appraval is required on this “Just in Time" page. IFthe specific date(s) is not available, you may not use this automated sut Other Support
esture at his fime. This version for electronic submission requires all data elements to be submitted at the same time. If some pisces ofthe requested
nformation are delayed, all of the information must be submitied directly o the appropriate NIH Grants Management Office d t t

is required. It is
CUMMINS, SHERI *
New Medical Gancer Research of the Thyroid p rOVid ed in an

Please provide active and pending support for all key personnel. Other Support includes all financial resources, whether Federal, non-Federal, comm atta Ch m e nt | 'Se
or institutional, available in direct support of an individual's research endeavors, including but not limited to research grants, cooperative agreeme o
contracts, and/or institutional awar ds. Training awards, prizes, ar gifts do not need ta be included

Pl Nan
Proposal Title:

To provide the NIH Other Suppo, follow the suggested format available at kit orants1 nin doc anhd uplo: the Import
document using the Import hutton provided helow. b tt n to be |n
[Fies _________FileName _________DateCroated ] utto g
Other Support File:"™ NOT UPLOADED Import the upload

Just In Time f

|
Grant Number: 1RO1CADGT700-01
PIName: CUMMING, SHERI

Proposal Title: Mew Medical Cancer Research of the Thyroid USe the Browse bUtton to

locate your Other Support file
q and select Upload File.

File Name:  hersupport_sample p

65

[ A

* JIT screen — bottom portion *
[Fies ———  JfleName  [pateCremted [staws |

Other Support Fil athersuppaort_sample.pdf 03/08/2008 COMPLETED

Enter IRB approval date. Date should
“wmoves D€ Within the last 12 months.

IRE Datq 10/12/2006_y

Your Institution must cerify to NIH that the research described in this application has received Institutional Review Board ((RB)
approval by an IRB registered at OHRP under your Human Subjects Assurance Number. Ifthe required IRB approval has been
obtained, enter the IRB approval date. By specifying a Date and saving this form, you cerify that vou have IRB approval for this
research. The OHRP Human Subjects Assurance Number listed foryour Institution is FPWAOD000000

Human Subject Education: Required anly for key persannel (all individuals responsible for the design and conduct of the study) that
are invalved in human subject research. Inthe space below provide the following information: include the names of the key

persannel who are responsible forthe design and conduct ofthe study; the title ofthe education program completed by each > H u ma n
named person plus a brief description ofthe program. Note: If research meeting the criteria for Exemption 4 is proposed, ’ S =

Education
— information
([m] View JustIn Time Report ]

Provide Huwan Subject Education information here.

t

Pl can Save JIT information, but an SO must
Submit it to Agency.

66
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1. ldentify a grant on your Status hitlist with a
JIT link. Click on the JIT link.

2. Upload Other Support file supplied by your
trainer.

3. Provide a date in the IRB Date field.
Remember: Date must be within last 12
months.

4. Provide some text in the Human Subject
Education field.

5. Click Save.
I o

2RA Status — Notice of Award

» The Notice of Award (NoA; previously called
Notice of Grant Award or NGA) is posted in
the PI's Other Relevant Documents list.

Status Information I
Follow Latest NGA link to access document.
\
General Grant Information Other Relevant Documents
Status: Application awarded.
itution Name: UNIVERSITY OF ¥IRGINIA CHARLOTTESVILLE T ST
School Name: SCHOOL OF MEDICINE
School Category: SCHOOLS OF MEDICIMNE CM
Division Name: NONE T o Feview (0 docurnents
Department Name: CELL BIOLOGY
Pl Name: Money, Cher O
Application ID: 1T32GMO08T15-01A1
Proposal Title: BIOTECHMOLOGY TRAIMIMG PROGRAM
Proposal Receipt Date:
Last Status Update Date: 0452042000
Current Award Notice Date: 041242000
Application Source: Paper
Project Period Begin Date: a7i0142000
Project Period End Date: 0Br3042005
eApplication Status:
FOA:
NIH Appl. ID: GO82672

e 5
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5[ A ronic Research Administration

Sponsored by: The National Institutes of Health, Office of Extramural Research

Before we move on to
post-award actions,

let’s review some basic
NIH concepts...

2@ ®
) A
BRAJ Grant Types
Non-Competing Competing Non-Competing
N?rw Gr?nt Grant Continuation Grant
(Type 1) (Type 5) (Type 2) (Type 5)
_A _A
' & ) ' & )
| | | | | | | | | |
OO0 6w

1= New

2 = Competing Continuation (Grants.gov term Renewal)

3 = Supplement (Grants.gov term Revision)

4 = Extension

5 = Non-competing Continuation

6 = Change of Institute or Division

7 = Change of Grantee or Training Institution

& = Change of Institute or Division (non-competing continuation)
9 = Change of Institute or Division (competing continuation)

O 0
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See Types of Grant Programs Web page at:

http://grants.nih.gov/grants/funding/funding_program.htm

N

MH—National Institute of Mental Health (NIMH)

NR—National Institute for Nursing Research (NINR)

AA—National Institute on Alcohol Abuse and Alcoholism (NIAAA)
DA—National Institute on Drug Abuse (NIDA)

AT—National Center for Complementary and Alternative Medicine (NCCAM)
RR—National Center for Research Resources (NCRR)

HG—National Human Genome Research Institute (NHGRI)
EB—National Institute of Biomedical Imaging and Bioengineering (NIBIB)
TW—John E. Fogarty International Center (FIC)

MD—National Center on Minority Health and Health Disparities (NCMHD)
OD—Office of the Director (NIH)

RG—Center for Scientific Review (CSR)

WH—Office of Research on Women'’s Health (ORWH)

MH—National Institute of Mental Health (NIMH)

NR—National Institute for Nursing Research (NINR)

AA—National Institute on Alcohol Abuse and Alcoholism (NIAAA)
DA—National Institute on Drug Abuse (NIDA)

AT—National Center for Complementary and Alternative Medicine (NCCAM)
RR—National Center for Research Resources (NCRR)

HG—National Human Genome Research Institute (NHGRI)
EB—National Institute of Biomedical Imaging and Bioengineering (NIBIB)
TW—John E. Fogarty International Center (FIC)

MD—National Center on Minority Health and Health Disparities (NCMHD)
OD—Office of the Director (NIH)

RG—Center for Scientific Review (CSR)

WH—Office of Research on Women'’s Health (ORWH)

ORA mple Application Number

Application Activity Institute Serial Support  Extension
Tyi’e Colde Code Number Yelar l
1 RO1 CA 123456 01 Al 01
1 t
New Individual National First First Sub-
Application Research Grant Cancer Institute Year Amended project
Application

71
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s A tronic Research Administration

Sponsored by: The National Institutes of Health, Office of Extramural Research
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2RA | eSNAP

 Electronic Streamlined Non-competing
Award Process (eSNAP)

— Electronic submission of annual SNAP Progress
Reports
* Electronic version of PHS 2590 form

— Most non-competing grants at NIH are
streamlined

» Benefits:

— Submission deadline is 45 days prior to start
date instead of 60 days (paper)

— Reduces duplicate data entry

O i

ORA eSNAP — Grant List

* eSNAP Grant List
— Shows all of your grants at NIH
— Hyperlinked grant numbers are eSNAP eligible

— Shows the due date, eSNAP status, and current
reviewer

ugtitution Profile  Personal Profile  Status eSNAP xTrain Links eRA Partners Help

elect Grant Mumber link to manage the eSMAP:

Grant Applications 1 - 8 outof 8 records  Prev 1 MNeit

leviewer

FRO1CAIS8318-02 Playen, Ima Program Project for Cancer Research Mat eSHAP Eligible
FROTHLO98318-02 Playen, Ima Research on the Heart and Other Stuff Mot eSHAP Eligible

bRO1CADS9316-03  Plaven, Ima Cancer Research in Simple Note Abstracting Programs 03317200 - rincipal Investigatorork - Playen,

in Progress Ima
<5R01HL099319-03 ) Fiayen, Ima Heart Research to Sample Northem Area Pumpkins 03/31/2009 fﬂ’gfn‘zfég”s"es“ga‘”’W”’k FEE
RO1CADSS318-01 Flayan, Ima Mew Impartant Cancer Research MNaot eSMAP Elinible
\ Select Grant Number to access the eSNAP Menu
I 0 74




»[)A

* Manage eSNAP

Manage eSNAP

Home Admin  Instjtstisnfafilo—lg
Grant List__ Manage eSNAP

XTrain Links eRA Partners Help

eSNAP Menu @
IH Manuscript Submission Systemn Status: AVAILABLE
[Application Information
Grant Number: SROTHL099319-03
Institution: MY INSTITUTION
Pl Name: Flayen, Ima
Project Title: Heart Research to Sample Northern Area Pumpkins
Due Date: 0373152008
Current Reviewer: Playen, Ima
Status: Principal Investinator Work in Progress
Status of Completion:
Upload Science Incomplete -
Status of Completion shows the
Perarmarce Sies incomplete completion status of each page of the
ey Personnel Incomplete . . .
Research Subject Incomplete eSNAP. This is an Opt|0na| tool and
SMAP Questions Incomplete o o 2
Inclusion Enroliment Incomplete IS nOt reqUIred to SmeIt
[ wiewesnaP Report | [ validate | [ viewRouting History | [Route |

O s

2RA SNAP Functions & Roles

Functions Pl ASST |AO| SO
If Delegated by PI

Initiate v v

Upload Science v v

Edit Business v v v v
Validate eSNAP v v v

Route to other user v v

Recall v v v
View Routing History v v 4 v
View eSNAP Report 4 4 v
Submit to Agency v v

Delegated by SO

O re
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PR eSNAP — Upload Science

» Upload Science
—Progress Report file
—Research Accomplishments file
— Other Documentation file
— Citations/Publications

77

@ eSNAP - Upload Science

* Top of Upload Science screen *

Home Admin Institution Profile Personal Profile  Status eSNAP xTrain Links eRA Partners Help

Progress Report
Grant List Manage eSNAP Upload Science Edit Business
Upload Science @

File is Required.
" indicates reguired fleld
Name: cumming, Sheri

Grant Number: SROTHLO97695-03 CIiCk Import to
Grantee Institution: MY INSTITUTION -
upload file.

[es ____________________JileName _______loateCreated Jstatus ____]
Progress Report File:™ NOT UPLOADED

Research Accomplishments File: ~— USe BrOWSe

Use this section to provide summary bullsts of NOT UPLOA#ED

science highlights and other significant changes. A

Other File: NggAIPLOADED button to IocaFe file
Z and Upload File

Plblcatinnlnfnrmaiinn b tton to include

Citation ID: l:l Uplﬁad File 9 ; U

in eSNAP.

Fi\eRA Team 14Trainid| Browse.. )
P

Citation Text:"

File Name:

[es ——_JfleName ____ [JoateCreated Jstaws ]
Pragress Report il File section
Research Accomplishments File:

Use this section to provide summary bullets of NOT UPLOADED
science highlights and other significant changes

Other File: NOT UPLOADED

updated.
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PR eSNAP — Upload Science

* Bottom of Upload Science screen *

User can add Publication
Information that does not

Publication Information

400215

Zerhouni, EA. (2003) A New Vision for the National Institutes of Health,
Journal of Biomedicine and Biotechnology (3), 159-160. PMCID: 400215

<«— show in Publications list
that is populated from the
Publications section of
the Pls Personal Profile.

*

IH Manuscript Submission Systerm Status: AVAILABLE
Publications

Adminiglration
Save |l Back o .
Will mark Upload Science
T as Complete on the
“— Manage eSNAP page.

This sgction has not been designated as complete
Ywarningl Clicking on Designate as Complete does not save changes to the eSMNAP

itation Te &

Publications

Associate with th's eSNAP itation ID  Citation Text
Source

Pl 123456UUUUWHSUH,A 3., Fuller, R.T. and Barisy, 5.8. {1999)Monastral bipolar Syndrorm:implications for Oral
Administration
Pl 400215 Zathauni, EA {2003) A New Vision for the National Institutes of Health. Journal of Biomedicine and

Biotechnology (3), 159-160. PMCID: 400215

79

RA eSNAP — Edit Business

 Edit Business
— Organization Info (face page)
—Performance Sites
—Key Personnel
—Research Subjects
— SNAP Questions and Checklist

O 0
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Edit Bus. — Org. Info

Links eRA Partners Help

Edit Business
el AP and Other Progress

Edit Business - Org. Info @

Title of Project Progress Report Period

Cancer Research in Simple Mote Abstracting Programs start: - 01/16/2007 End:  01/16/2008 Pu”ed
Principal Investigator [Applicant Organization

Pl Name: Cummins, Sheri Name: MY INSTITUTION D from

Address: Line 1 Address: 67065 Rockledge Drive I tt t
e nsttuton
nea I:lI: Bethesda MD 20817 PrOﬁIe-

UNITED STATES

Line: 4 ] EIN: 123456789012
CitGtate Bethesda | MARYLAND Department: Cell Bialogy and Physiology

2 codeicourty [E0830 [UNTED STaTES  [v] | MIOT SUbIMSH Schoolef edicine
Phone: P Pulled from Personal Profile/
-mail: [cumminss@mailnihgoy —
o T [ Employments/Preferred Address.
|Ad) ative Official Signing Official

R ddress information for the A0 or St

nust be updated by the official whose name appears above the addres:

Name: Name:

Address: Address: .
Drop-down lists

Phone: Fax Phone: Fax: inCIUde a” AOS and

Eanai: Eamai: SOs in Institution.

Designaie As Complete
Save & Complete
e o

[ A

Bus. — Performance Site

Hnm:ﬂﬂminlnslilulinpmﬁla P:rnnaIPrnﬁIe Status__ (EITER  xTrain_Links Additional Sites can be

S e Edit Business
Org Ind Performance Sites LET | search Subject SNAP and Otlier A

Edit Business - Performance Sit List @

entered manually.

Performance Sites Form
MNarne
|Per1nrman|:e Site2

Address line 1 Address line 2 Address line 3 Address line 4

State Zip Code Country

City
PS City MARYLAND 3 IZDBBE UNITED STATES v

Click to Save entry.

Performance Sites

ame s

6705 Rockledoe Drive

my institution Bethesda MD 20817 UNITED STATES

Edit | Delete

Designate As Complete

This section has not been designated as complete
Waming: Clicking on Designate as Complete does not save changes o the eSNAP

First Performance Site listed is
pulled from Institution Profile.
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Edit Business - Key Personnel List @

Enrolimer

*ndicates a Required Field

rsonnel Form

First Name ™ Widdle Name

Date of Birthimmiddiyyyy) Last 4 digits of Social Security Number

\ | sou-sc-|

Degree(s) Project Role™

| Ca\endaD

Personnel

cummins, Sheri

T
PHD FI

[ Designate As Complete

Months Devoted to Project*

Academicl:l Summerl:l

lonths Devoted to Project -
= Action
alendar Academic Summer |

|

This section has not been designated as complete
Warning: Clicking on Designate as Complete does not save changes to the eSNAP

83

Indicates a Required Figld

Name: Flayen, Ima
Grantee Institution: MY INSTITUTION

Grant Number: SROTHL093318-03

[Human Subjects
Does the proposal invotve human subjects?”

O Na @ Yes

ITyes, the change must be addressed in the Progress Report.
O N O Yes
Is the research exempt? *

O No O Yes

Required if research is exempt
Exemption Number:

NiH-defined Phase I
@No Oves

Full IRB Review?
Ono Ovves
Assurance No.. FWAI0000000

Has the involvement of human subjects changed since the previous submission?™

Populated from previous
submitted information.

Information related to human
subject involvement in your
research.

Human Subject Education:

subjects

Required anly for new key persannel that are involved in human subject research. Include a description of the education corn|

Nate, ifthe human subjects research is exempt under exemption #4, then this documentation is not required

Does the proposal involve animal subjects?”
Ono @ ves

ONo O Yes

Animal Assurance No.: A123400000

| |Animal Subjects:

Has the involvement of animal subjects changed since the previous submission?”

This section has not been designated as complete

Warning: Clicking on Designate as Complete does not save changes ta the eSNAP

Designate As Complete
Save & Complete
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&_Ad UMIOT PTOTIIE_PETSolial PToTIe STl ESNAF
Grant List Manage eSNAP Upload Science Edit Business

DL L0 O 0 T o G R ST T eV TG G = T[Tl SNAP and Other Progress Report Questions & Checklist

Edit Business - SNAP and Other Progress Report Questions & Checklist @

Inclusion Enroliment

Indicates a Required Field

Name: Playen, Ima Grant Number: SROTHLO99318-03 I

Grantee Institution: MY INSTITUTION . . )
List of questions about changes in:

L

Has there been a change in the other support of key personnel since the lastre ° Other Support Of key personnel

O No O ves

Ifya:explai:me changeds) and attach cnm;alateOmerE:ummr’tu’vfnrrrvatinr’v"e PI Iev.el Of effort

Unobligated balance

Select Agent Research

Multi Pl Leadership Plan

Program Income

Specific information is to be provided only if active SUPPOMt has changed. Ifa pravic

terminated andfor if @ previously pending grant is now active, submit complete OtF ¢ ” . .

uging the suggested format and instructions found in the PHS 398 application (i YeS anSWerS requlre explanatlon .
this information so itis clearwhat has changed frorm the previous submission. Su .

information is not necessary if support is pending or for changes in the level of effort for active support

reported previously, Other gsupport information should he submitted only for the principal investinator and for

those individuals considerad by the princinal investigator to be kevto the project.

Do not routinely include Other Suppart infarmation for "Other Significant Contributars®. However, if the level of p

invalvement for an individual listed in this category has changed such that they are now considered "key

personnel’, this change should be indicated in this section and Other Support infarmation provided. Su pport flle IS
Files _____________[ileName _lDate Created __[Status __________| .
required.

Other Support File:™ MOT UPLOADED
| 85

[ A

Home Admin_Institution Profile Personal Profile Status eSNAP xTrain_Links eRA Partners Help
Grant List Manage eSNAP Upload Science Edit Business

Org Info_Performance Sites Key Personnel Research Subject SNAP and Other Progress Report Questions & Checklist
Edit Business - Inclusion Enrollment @

Inclusion Enroliment

fthis study meets the definition of clinical research you will be reguired to reportthe annual cumulative enroliment of subjects and their distribution by sexgender and

pthnicityrace. To determine ifyou are required to provide this information, please review the box below. Full instructions about this requirement can be found in PHS 2530 at|
hitp:farants1.nih.

ryou have questions about these orabout

the Inclusion report, please contact your Frogram Official Smith, Adam at

linclusion Enroliment Report

I_ Inclusion Enrollment Report Table
T Saseaon et oner o sus JS/ must be completed for each study.

Designate As Complete

This section has not been designated as complete

—— 50
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2RRA nclusion Enrolilment Table

Grant Number: 5RO1HL097698-03 Optional Institution Information
search onthe Heart and Other S Study 002 Stugy Title:

[— .
e Populated from previous
Total Enroliment: 273 . .
enrollment information.
Default is no additions.

L.
m
ik

UL

5
Racial Categories.

American Indian or Alaska Native
asian

Native Hawaiian or Other P acifc Islander

JJ
A

o Latinos Enrolled to Date (Cumulative)

Hispanic or Latino ethnic
category is entered here
but reflected in non-
editable field above.

T
L. il

87

2RA Completing the eSNAP

* Once all the eSNAP documents are
complete...

— If the SO has delegated authority to submit, the
Pl can submit the eSNAP to Agency

— If not, the Pl can route the eSNAP to the SO to
submit

Hands-on — eSNAP
Go through eSNAP tabs and have fun!

88
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»[)A

ctronic Research Administration

Sponsored by: The National Institutes of Health, Office of Extramural Research

R—

in_Links eRA Partners Help
ov Tra

[The fallowing list of applications/grants represents a result of the search by Grants.gov Tracking # or a complete list of all your applicationsfgrants. Ifyou do not
see a complete list of your applicationsigrants, please click List of Applications/Grants menu tab again.

K1-120t12 13

- & - . Pl & issi Current Application , Status .

Application IDz;  Grants.gov Tracking # Proposal Title Name = Status Status & Date & Action

SRO1AI099948-05 Allergy Research PLAYERN, Awiarded. Mon- 03/022007 fRequires
1A, fellowships only Closeout

~—

» The Closeout process includes:
— Final Financial Status Report (FSR)
— Final Progress Report
— Final Inventions Statement

O a0




»[)A

Closeout Submission Requirement |Instruction Status Result of Actions Date Action

FSR For FSR submission, you must Mot Started Create Mew
have the Commans FSR role

Final Progress Repart Onlythe SO orthe Pl ofthe Mot Received Process Final Progress Report
Grant may process the Final
Progress Repart

Final Invention Statement For Submissian, Final Invention |Not Received Process Final Irvvention Statement
Staterent requires verification
by both the Signing Official and
the Pl ofthe Grant

 Final Financial Status Report (FSR)

— Must have an account with the FSR role to
create/submit the FSR

— FSRs due on/after October 1, 2007, must be
submitted electronically using eRA Commons

* NIH Guide Notice: NOT-OD-07-078
http://grants.nih.gov/grants/quide/notice-files/NOT-OD-
07-078.html

| i

[ A

Closeout Submission Requirement Instruction Status Result of Actions Date Action

FSR For FSR submission, you must |Mot Started Create Mew
have the Commons FSR rale

Final Progress Report Onlythe 50 orthe Pl ofthe Mot Received Process Final Progress Repaort
~————
‘ Grant may process the Final
Progress Report

Final Irwention Staterment Far & Home Admin Institution Profile Personal Profile a eSNAP xTrain Links eRA Partners Help
State sacentiencingle S el - L e ———
nybot Closeout - Upload Final Progress Report @
the Pl [Application Information

Grant Number: SRO1AIDG8948-05 Pl Name: IMA PLAYEM
. Closeout Contact Name: JOHN ADAMS Closeout Contact Email: eRAStage@mail.nih.gov
Elther the Pl Or Closeout Contact Phone: 301-234-6789 Project Period: 05/02i2003 to 04/30/2008
Proposal Title: Allergy Research
the SO can Browse to select
L
create/upload the | == file for upload.

fi nal PrOg reSS File Nam

Report. EED b
epo Select Submit. ——

Microsoft Internet Explorer

9| APPLICANT ORGANIZATION CERTIFICATION AND ACCEPTANCE: I certiy that the statements herein are true,

\-/ complete and accurate ko the best af my knowledge, and accept the obligation ta comply with Public Health Services
terms and conditions I a grant is awarded as a result of this application, I am aware that any False, Fictiious, or
fraudulent stakements or claims may subject me ko crininal, civi, o administrative penalties.

— Sclect OK. — & D= 2
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DRA out — Invention Statement

Closeout ission Requirement Instruction Status. Result of Actions |Date Action
FSR Far FSR hlot Started Create hew
submission, you
st have the
Commons FSR role
Final Progress Report Onlythe SO orthe Pl Received Submitted by IMA | 03/01/2008 wiew
ofthe Grant may FLAYEN( Pl
process the Final
Progress Report
Final Invertion Staternert Faor Subrission, ot Receted
Final Invention
Staterment requires
werification by hoth
the Signing Official
and the Pl of the
Grant

Process Final Invention Staterment

* If Inventions are to be reported, the specific
inventions must be listed.

« Either the Pl or the SO can start the process,
but both must verify the report before it is
submitted to Agency.

O s

oRA out — Invention Statement

Closeout ission Requirement |Instruction Status Result of Actions | Date Action
FSR For FSR Not Started Craate New
submission, you
must have the
Commons FSR role
Final Progress Report Onlythe SO orthe Pl Received Submitted by IMA  |03/01/2008 wisw
ofthe Grant may PLAYEN( Pl
process the Final
Progress Report
Final Invention Statement For Submission,
Final Invention
Statement requires 7\_/
verication by bath
the Signing Official
and the Pl ofthe
Grant

Mot Received Process Final Invention Staterment

r 3

eSNAP xTrain Links eRA Partners Help
Search by Grants.gov Tracking Num

[Application Information

Grant Number: SRO1AI098848-05 Pl Name: IMA PLAYER

Closeout Contact Name: JOHMN ADAMS Closeout Contact Email: eRAStage@mail.nih.goy
Closeout Contact Phone: 301-234-6789 Project Period: 049/02/2003 to 04/30/2008
Proposal Title: Allergy Research

I @ ol




»[)A

Home Admin Institution Profile Personal Profile Status eSNAP xTrain Links eRA Partners Help

Recent/Pending eSubmissions List of Applications/Grants Search by Grants.gov Tracking Num

Add Invention &

[Application Information 'Verify Saved

Grant Number: SRO1AI088848-05 Pl Name: IMA PLAYEN
Closeout Contact Name: JOHMN ADAMS Closeout Contact Email: eRAStage@mail.nih.goy i nve nti 0 n S
Closeout Contact Phone: 301-234-6789 Project Period: 05022003 to 0413012008 :

Proposal Title: Allergy Research .Remove
Add New Invention  * indicates required fields any that do
Titleofllwemioll*| ‘ nOt apply

* Date Reported to DHHS ™ MMDDATYYY)
Name of nventor

_ | (:ilusthe Today's date anlefnre)l:l . .Add any
e that are

Saved Invention mISSIng.

Name of Inventor Title of Invention Date Reported to DHHS Action
Tisu Gong Allergy Blocker Patch 041012007 Remaove

L Select Verify. —

Microsoft Internet Explorer,

@ hereby certify that, to the best of my knowledge and beiief, allinventions are listed which were conceived or first

\s/  actualy reduced o practice during the course of verk under the referenced DHHS grant o award Fo the specFied
period. Further, this report doss nok in any way relisve our obligation ta pramptly and Fully repart all nventions
directy to the Mational Institutes of Health, as required by terms of the grant or award.

Mot that both the: FT of the Grart and & user with the 50 privilegs must verify the Final Invertion Statement prior to
submission.

Select OK. — Ca_J) e |

95

le Personal Profile Status s eRA Partners Help

jons List of Applications/Grants Search by Grants.gov Tracking Num

Closeout Status @

[Application Information

Grant Number: 5RO1AID9E948-05 Pl Name: IMA PLAYEN

Closeout Contact Name: JOHMN ADAMS Closeout Contact Email: eRAStage@mail.nih.gov

Closeout Contact Phone: 301-234-6789 Project Period: 050272003 to 0413072008

Proposal Title: Allergy Research

Closeout Submission Requirement Instruction Status Result of Actions Date Action

F8R For FSR submission, Mot Started Create New

you must have the
Commons FER role
Final Progress Report Onlythe S0 orthe PI Received  Submitted by IMA - |03/0102008 View
ofthe Grant may PLATYEN( Pl
process the Final
Frogress Report
Final Invention Statement For Submission,
Final Invention
Staternent requires e
veifiaticn by beth Status changed to Awaiting SO

the Signing Official

and he Pl e Verification. SO can now
verify/submit.

HAwaiting S0
Vetification

bmitted by IMA (030142008 Process Final Invention Staternent
PLAYEN( Pl

Hands-on — Closeout
Create and upload Final Progress Report.
Initiate and Verify Final Invention Statement.
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> A ctronic Research Administration

Sponsored by: The National Institutes of Health, Office of Extramural Research

28 @

s A xTrain

« System for managing research training
appointments

— Institution staff use xTrain to create, route and
submit appointment forms and termination
notices and to track the status and timing of
appointments

— NIH grants management specialists use xTrain
to process training grant appointments and
terminations made electronically

49



40}, Resources

* Links of Interest
— eRA Web site http://era.nih.gov/

— eRA Commons
https://commons.era.nih.gov/commons/

— Electronic Submission of Grant Applications
http://era.nih.gov/ElectronicReceipt/

— NIH Grants Web site (Office of Extramural
Research)
http://grants.nih.gov/grants/oer.htm

O s

2RA Finding Help

eRA Commons Help Desk
* Hours: Mon-Fri, 7 a.m. — 8 p.m. Eastern
* Web: http://ithelpdesk.nih.gov/eRA/

. Toll-free: 1-866-504-9552
e Phone: 301-402-7469 Q
. TTY: 301-451-5939 —@ED

Don’t forget to get a help desk ticket number
if your issue isn’t immediately resolved.

O 10
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