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This instructional booklet is separated into 8 parts.
Part 1: Introduction (Pages 4 - 5)

Part 2: Logging In and Passwords — Here you will learn how to get access to the Commons site, the
basic format of your user name, how to log in, and how to change your password. (Pages 6-9)

Part 3: Personal Profile — If this is your first time logging in, you will have to complete your personal
profile. In the future, you can skip Part 2. You will only have to access “Personal Profile” in the
future to update any changes. (Pages 10-19)

Part 4: eSNAP — This is where your non-competing grant application begins. In the future you can
bypass “Personal Profile and go directly to Part 3: “eSNAP” to complete your non-competing
grant application . (Pages 20-41)

Part5: Delegating authority — If an administrative assistant will be completing the personal profile for
the PI or completing the electronic progress report for the PI, here you will learn how to delegate
authority to your administrative assistant so that he/she has access to your grants on-line. You can
skip Part 4 if you will be completing your own personal profile and progress report. (Pages 42-45)

Part 6: Status — Here you can check on the status of new and continuing applications submitted to NIH.
Depending on your level of authority, you can view Notice of Awards, grant applications, and

summary statements (Pages 46-53)

Part 7: Upcoming changes and updates — Periodically NIH makes changes and updates the eRA
Commons web page. Look here to find out what changes are coming. (Pages 54-57)

Part 8: Frequently Asked Questions (Pages 58-62)

--Index (Page 63)
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Open NIH eRA Commons web site at:
https://lcommons.era.nih.gov/commons/

Part 1: Introduction

eRA Commons is available to any user with a Web browser (Internet Explorer 4.0 or greater or Netscape 3.0 or greater)
and Internet access. Other Web browsers are also supported, but some functionality may be lost. In all cases, Cookies and
JavaScript must be enabled by the browser. (NOTE: The eRA Commons does seem to function best with Internet
Explorer.)

To get a user name and password, please contact your Institutional Representative. Your Institutional Representative will
submit a request to get you access. You will receive your username and password via email within 72 hours.

Things to note:

1)

2)

4)

The electronic submission for non-competing grant applications only applies to those grants that are subject to SNAP
(Streamline Non-competing Award Process). If you are not sure whether your grant is subject to SNAP, check your notice
of award or contact your Institutional Representative.

One misconception is that you can download the NIH PHS 2590 form pages, complete the entire packet, and upload the
entire packet through eSNAP. That is not how the eSNAP system works.

In eSNAP, some of the form pages (such as the face page, supplemental questions, publications page, checklist page, and
personnel report) have been replaced with various screens. Each screen has fillable text fields that you must manually
completed. The items that will be uploaded are biosketches for any new key personnel, other support (if necessary), and
the text of the progress report. You are allowed to upload one document in word or pdf. Therefore, if you have more than
one of these items, you will have to merge the documents together to upload them as one file.

NIH has added a new section “Research Accomplishments File.” At this time, this is not a required field. However, if you
have key accomplishments/major discoveries or interesting news that you would like to share with your grants
management specialist or program official, this is the place to do it. Create a word document with the information and
upload the file. Examples include announcements of patents or inventions; TV appearance where your project was
discussed; an initiative that resulted from your research project, etc. 4



The NIH eRA Commons on line system is organized into sections. Depending upon the privileges/roles granted to you, you may
view and access the following sections:

Administration. The Account Administration section lets institution officials maintain user accounts associated with the
institution.

Institution Profile. The Institution Profile (IPF) section lets institution officials maintain the institution information on file
at the NIH, including the organizational hierarchy.

Personal Profile. The Personal Profile (PPF) section lets users maintain their personal information on file at the NIH
(including information such as degrees, publications, and contact information).

Status. This section lets Principal Investigators (Pls) review the current status of all their grant applications and review
detailed information associated with the grant. Signing Officials (SOs) or Administrative Officials (AOs) associated with
the institution are able to see a summary view of grant applications, review Notices of Grant Award, and access
Progress Report face pages. Administrative Assistants who are given access to the PI’s personal profile or eSNAP
application cannot access the STATUS function.

eSNAP. The electronic Streamline Non-competing Award Process (eSNAP) section lets extramural grantee institutions
submit electronic versions of Type 5 (non-competitive) progress reports to the grants management community.

IAR. The Internet Assisted Review (IAR) section lets reviewers submit critiques of grant applications and view each
other's reviews before the actual meeting. Scientific Review Administrators (SRAs) and Grants Technical Assistants
(GTAs) are able to view all critiques and generate preliminary score reports and pre-summary statement bodies.

FSR. The Financial Status Report (FSR) is a statement of expenditures sent to the sponsor of a grant or contract. This
section lets Grant and Contract Accounting (GCA) prepare and submit an FSR on behalf of the Principal Investigator
(PI).

X-Train. The electronic Trainee Activities System (X-Train) section lets Program Directors (PDs) and trainees from
institutions with National Research Service Award training grants to create and update trainee appointments and
transmit confidential personal data electronically to the NIH.

Links. This section provides links to websites that provide information related to the NIH eRA Commons and related
applications.

Help. This section provides online Help for all aspects of using the NIH eRA Commons.



Part 2: Logging In and Passwords

To get a user name and password, please contact your institutional representative. Your institutional
representative will need your full name, date of birth, social security number, email address,
and grant number. Your institutional representative will request a user name and password for you.
You will receive your username and password via email within 24 hours.

Begin by accessing the NIH eRA Commons web site at https://commons.era.nih.gov/commons/
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ensure that the migration was appropriately performed. All previously registered organizations
should have been contacted by the MIH Commons User Support Stafif by now with new logon
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To log in, enter your Username and Password, then click the “Login” button.

At Stanford we have used a standard format for the username.
The format for the Username is last name.first name

The Username is not case sensitive. The password is case sensitive.

If you forget your password, click on the “Forgot Password?” link to get a new password. You will be prompted for
your username and your email address. You will receive your new password via email within the hour.



If this is your first time logging in, you will be
asked to change your password.

Please note that passwords are valid for 180
days. As your password approaches its
expiration date, you will receive a “password
close to expiration” message when you log in,
and you will be directed to select a new
password.

Password restrictions:
-Password length must be between 8 - 20
characters.

-Password must contain a mixture of alpha,
numeric and special characters.

-The first and last characters must not be
numeric.

-The password cannot contain the user’s login
name.
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COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE
IR  Administration Institution Profile Personal Profile  Status eSMAP X-Train FSR Links Help

Change Password

Your passwiord has expired, you must change your passward now in order to log into the system.

* indicates required field

" Old Password:

"New Password:

" Retyne Hew Password:

-Passwords cannot be reused for a period of
one year.

Your login account will be locked after 5
consecutive unsuccessful login attempts.
Contact your institutional representative to
unlock your account for access.

Once you log in, your name, institution, and _-
authority will appear in the upper right hand

corner of the screen.
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If you want to change your password,
click on “Administration.”

You will notice that a darker blue bar
appears directly below the light blue
bar. Click on the sub-menu item
“Accounts.”

ACCounts

/] Change Password - Microsoft Internet Explorer
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Change Password
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Change Password Form
Old Password: *

pe Hew Password:

[ Contact Us | Privaey Motice | Dizclaimer | Accessibility ]

g’”% National Institutes of Health (MIH) 77 Depattment of Health
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Bethesda, Maryland 20892

22002 NIH. All Rights Reserved.
Sereen Rendered: 07/032/2002 05:07.07 ECT
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~ Institution: STANFORD
UMIVERSITY

Autharity. Pl Log-out
COMMONS DEMOMSTRATION SITE

COMMONS DEMONSTRATION SITE

A third menu bar (a black bar) appears
directly below the dark blue bar. Next
click on the sub-menu item “Change
Password.”

Enter your old password. Select a new
password between 8-20 characters in
length, then click “Submit.”

Remember passwords are only valid for
180 days. When the time comes, you will
be asked to change your password again.

See page 8 for password restrictions.

Summary: To change password go to
Administration/Accounts/Change Password

This completes Part 2. 9
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Part 3: Personal Profile

g‘“é% NATIONAL INSTITUTES OF HEALTH ge VVelcome PresieyElvis

W Institution: STANFORD
‘S eRA Commons ST

o UNIVERSITY
Autharity: Pl
COMMONS DEMONSTRATION SITE ~ COMMONS DEMONSTRATION SITE
TR Administration Institution Profile Personal Profile Status eSNAP X-Train Links Help

System Motification - J
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Ahout the Commuons
E Scope and Furpose
E Frequently Asked Ciuestions
E ERA Contacts
¥ Enter Commons

Your menu items are located on the light blue
bar running across the screen .

The menu items you will be most interested in are:

Personal Profile. The Personal Profile (PPF) section lets users maintain their personal information
on file at the NIH (including information such as degrees, publications, and contact information).

Status. This section lets Principal Investigators (PIs) review the current status of all their grant
applications and review detailed information associated with the grant. Signing Officials (SOs) or
Administrative Officials (AOs) associated with the institution are able to see a summary view of grant
applications, review Notices of Awards, and access progress report face pages. In addition to the
above, the Pl can also see summary statements.

eSNAP. The electronic Streamline Non-competing Award Process (eSNAP) section lets extramural
grantee institutions submit electronic versions of Type 5 (non-competitive) progress reports to the
grants management community.

Log-out

COMMONS DEMONSTRATION SITE

10
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If this is your first time logging in, begin by

selecting Personal Profile from the menu items.

Note: If someone other than the Pl will be inputting the PI's information, this is the point in which to
assign that individual with access to the Pls personal profile. To do this, refer to instructions in
Part 5: Delegating Update Authority (pg 42).

I " oo Welcome Presley Elvis (=
g“"sb% NATIONAL INSTITUTES OF HEALTH W I etuto: STANEORD
%@Hc,@ eRA Commons TR UNIVERSITY
Autharity: Pl Log-out

COMMONS DEMOMSTRATION SITE  COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE
ome Administration Trstitution Profile Personal Profile Status eSHAP X -Train Links Help
Personal Information Racziethnicity Employments Reviewer Address Residential Address Degrees Publications

Personal Profile

f

The PPF menu allows users to wiew and update ersonal information recorded by the MIH.

The title of the menu item you select will appear in the upper part of the screen.

In addition, a darker blue bar appears immediately below the light blue bar. The dark blue bar displays your sub-menu
—— items: Personal Information, Race/Ethnicity, Employment, Reviewer Address, Residential Address, Degrees,
Publications. "



Begin from left to right with the sub-menu items. Go through each sub-menu item, beginning with “Personal Information” and

&

st

complete each screen.

Reminder:

Red * asterisks =
required field.

Personal Information:
Complete each field.
When done, scroll to the
bottom of the page and
click “Submit.”

You will receive a
message at the top of
the page letting you
know whether the
information has been
updated, or whether
there are errors.

Note: if you do not click
the “Submit” button, the
information will not be
saved. You can always
go back and change the
information after you've
saved it.

NATIONAL INSTITUTES OF HEALTH

eRA Commons

SN[ Personal Profile

Persunal Information

Personal Information
Fersanal Information has heen updated.

w iWelcome Presley Elvis
[ Institution: STAMFORD
‘gﬂ "W UMIVERSITY

Authorite P Log-out

COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE
o Status eSNAP X-Train Links Help
Race/Ethricity Employments Reviewer Address Residential Address Degrees Publications

g indicates required field

| Identifying Information

Name Prefix: IDr First Name:*
Middle Name: |Aar0n Last Name:*
Name Suffix: | SSN:
Gender:* | MALE | DoB:*

LS. Citizenship: | CITIZEMN

[

eRA Email: |king of rockgstanford.edu

Disahilities {select all that apph)
™ Hearing I™ wision
™ Missing Extremities
™ Partial Paralysis
™ speech

™ Other

Citizenship Country: |UNITED STATES |

™ Manparalytic Orthapedic
™ Complete paralysis
™ Mator ftermp code)

NOTE:

. Do not enter any
JEws dashes for the SS#.
|Pres|ey
123456789 -

(mmiddhnay .
|u1mg;1935 . Throughout this web

based application,
when entering dates,
use the following
format: mm/dd/yyyy.

If you click the box
marked “Withheld” it
will blank out your
DOB so that it is not
displayed.

12



To move onto the next screen,
select the next menu item:
Race/Ethnicity —

Answer the question(s), then click
submit.

File Edit View Favorites Tools  Help |

SBack - = - ) i | fQisearch [FFavartes EliMedia &% | B & SNE R

Address IE hktps: ffcommonsdemo, era. nib.govicommons-demo/profilefracial jsp j f} Go | Links *

g“”“’% NATIONAL INSTITUTES OF HEALTH (Gt H::;S;ﬁ-;;f&?ﬁi?
©'  eRA Commons CHTTTRR " onwers

COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE
g Personal Profile Status eSHAP X-Train Links Help
Employments Reviewer Address Residential Address Degrees Publications

QN SITE

IThe racialiethnicity information has been updated.

“7 Adthority. P Log-out

* indicates reguired field

Changes to Race and Ethnicity must he captured using the new format approved by the Office of Management and Budget.
However, your current information may be stored in the ald format. However, ifyou change this information, itwill be captured

using the new farmat.

Current Information

Race(s): Wyhite ;
Ethnicity:

Mew Information

T Check hereto intentionally withhald this information

I mmerican Indian or Alaska Mative
Ra[:e{s}:* [T Asian

I Black or African American

W winite

I Mative Hawaiian or Pacific Islander

Ethnit:'rty,r.* | j(Hequi d if mMRjple race selected)

13




File Edit View

Favorites  Tools  Help

To move onto the next screen, select the

Back » = - ° fal | @Search (& Favorites @Media ® | @v =1 - E [

Address I@ https: ficommonsdemao. era.nih, govfcommons-demofprofile/employmentList  jsp

next menu item: Employment

Personal Information Race/Ethnicity

Employments 1 - 1 out of 1 records

STAMNFORD UNIVERSITY

NATIONAL INSTITUTES OF HEALTH

N

Gt

COMMONS DEMONSTRATION SIT|
Home Administration Institution P2

COMMONS DEMONSTRATION SITE
Personal Profile
Employments

Employment List
Prey 1 Mext
king of

rockg@stanford.edu
Add Mew Employment

07/01114973

I Close

eRA Commons At

COMMONS DEMONSTRATION SITE
Status eSHAP X-Train Links Help
Reviewer Address Residential Address Degrees Publications

Preferred Address? 4

true

x| @6 |Links 5

Welcome Pres

| v

OFETANF ORD Click on the “Edit” link to view the information
: UNNMERSITY
Authority I Log-out on the employment screen.

[Contact Us | Privacy Motice | Disclaimer | Accessibility ]

A", Wational Institutes of Health (NIH)

", Department of Health

Employment: Since NIH is using some data
contained in their database, some fields may
already be pre-populated. Correct the
information as needed and completed the
other fields.

When finished, scroll to the bottom of the
page and click the “Submit” button.

Note: If the email address entered on this
screen is different from the eRA email
address entered on the “Personal
Information” screen (2 screens ago), an
additional screen will pop up asking you to
verify your email address.

.

@ 2002 MIH. All Rights Reserved. LI
’_’_|E|° Internet ]
, Welcome Presley Elvis =1
gxw”%% NATIONAL INSTITUTES OF HEALTH m Intifition: STANE ORD UNIVERSITY
@é,,e,,,«\ eRA Commons CHITTRR  sunony m Logout

COMMONS DEMONSTRATION SITE
Home Administration Institution Profile Personal Profile
Personal Information  Race/Ethnicity

Employment Info

COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE
Status eSNAP X-Train Links Help
Reviewer Address Residential Address Degrees Publications

Employments

|* indicates reguired field

Employer {select onej
Find

NIH Recognized Institution: & [STANFORD UNIVERSITY

NIH Institute or Center: [ | =l
| Employment Information |
Start Date:* 07101511973 End Date: |

[Funime =]
| other =l

Is this your primary employment? [

Title: |King of Rock Professaor

Academic Rank: lm
Employment Type:® | Non Federal 'I

Empluymenl Address |

Line 1:* |Ce|l Biology & Physiology City=* |5tanf0rd

Employment Status:™

Position:

Line 2: [Beckman Bldg. Room 1000 State:* [calFormia =]
Line 3: |1 609 Campus Drive Zip Code:® W
Line 4: | Country=™ Im
Phone:* [650-723-3569 Fax: |650-498-5276

E-mail:* (Jking of rockg@stanford. edu
Is this your preferred employment address? [ (Not editable if currently checked)

| oo | e | cor-- ||
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- GBack ~ = - fa} | Qhsearch  [FFavorites & Media ¢4 | - & S

Address I@ https:ffcommensdemao,era,nib, gov/commens-demo/profile/employvmentList, jsp

x| Peo |Links =

COMMONS DEMONSTRATION SITE
Home Administration Institution Profile Personal Profile
Personal Information Race/Ethnicity  Employments

Employment List Tre employment infarmation has been updated.

COMMONS DEMONSTRATION SITE

Status eSNAP X-Train Links Help

Employments 1 - 1 out of 1 records  Prey 1 Mext

king of
rocki@stanford.edu
Add Mew Employment I Close

G J

STANFORD LINWERSITY 070111973

true

~"

COMMONS DEMONSTRATION SITE

Reviewer Address Residential Address Degrees Publications

Start Date 4 End Date % E-mail Preferred Address? 4

g’““% NATIONAL INSTITUTES OF HEALTH (ilugl °oome Trossrihs -
q,%,\ eRA Commons SHITIER UNIVERSITY
e Autharity: PI Log-out

To add additional positions, click on the “Add
New Employment” button.

elete

To move onto the next screen click on the

[ Contact Us | Privacy Motice | Disclaimer | Accessibility |

Mational Institutes of Health (NIH) __."""" Department of Health
@57 5000 Rosille Fike { and Human Services
Pt -

Bethesda, Maryland 20202

@ 2002 MIH. All Rights Reserved.
Screen Rendered: 06/23/2003 03:24:50 EDT
Screen |d: PPFE00&

next menu item: Reviewer Address.

& [ 115 [ memet 4

If the Pl has been identified as an NIH reviewer,
the Pl should complete the Reviewer Address
screen by entering his work address. Complete
the required fields and click the “Submit” button to
save the information entered. You will get a
message at the top of the screen letting you know
whether the information was updated.

If the Pl is not an NIH reviewer, skip this page,
leave this page blank and proceed to the next
menu item.

Note: Completing this page will not add you to
the list of Reviewers. You must contact NIH to
become a reviewer.

g— P — L

Welcame Presley Elvis =
Institution: STANFORD
UNMERSITY

T
‘ﬂ"u ﬁ Authority Pl Loo-out

COMMONSD FRHQN SITE  COMMONS DEMONSTRATION SITE
Persunal Profile eSNAP X-Train Links Help
Personal Information Race/Ethnicity Employments:  Reviewer Address

Reviewer Address

Feviewer address successfully updated

NATIONAL INSTITUTES OF HEALTH

eRA Commons

N

Fepyes®

COMMONS DEMONSTRATION SITE
Home Administration Institution Profile

Residential Address Degrees Publications

[ indicates required field
Line 1:* |279 campus Drive City=* |stanfard
Line 2: |Beckman Bldg Roam 1000 State™ W
Line 3: | ZnCode*  [84305
Line 4: | Country®  [UNTED 5TATES 7]
Phone:* |550-723-3569 Fax: |550-723-3569
E-mail:* Jking of rack@stantord.edu
Submit § Reset §| Cancel
[ Contact Us | Privacy Notice | Disclaimer | Accessibility | i
Sy Netons! ntiutas o Healt M) 77y Depatmertafteath @002 BN A B R e e |

|&] Dore = A
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NATIONAL INSTITUTES OF HEALTH  /llage V/°icome Presierfls
é 4 T Institution: STANFORD
ot eRA Commons I ONIVERSITY
i Autharity: Pl Log-out
COMMONS DEMONSTRATION SITE ~ COMMONS DEMONSTRATION SI OMMONS DEMONSTRATION SITE
Home Administration Institution Profile Personal Profile Help
Personal Information Race/Ethnicity Employments Reviewer Address  Residential Address  Negrees Publications

Residential Address

To move onto the next screen click on Residential Address.

Residential Address:
Complete this screen if you are a postdoctoral
fellow and have an NIH fellowship. If you leave

| Residential address successfully updated 4

g indicates required field

Residential Address

Line 1:* |h 40 University Ave City:* |Pa|0 Alto

Line 2: | State™: [CAlFORNIA |
Line 3: | ZipCode  [34300
Line 4: | Country* | UMITED STATES =

Phone:* |650-723-3569 Fax: |650-498-5876

E-mail:* |king of rocki@stanford.edu

Submit §| Reset {| Cancel

[ Contact Us | Frivacy Natice | Disclaimer | Accessibility |

|&] Done ’_ ’_ E | Internet

gf'”"% NATIONAL INSTITUTES OF HEALTH (el "erone Fremions B
~—~ eRA Commons TR UNVERSITY
e o Authority Pl Log-out

COMMOMNS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE
Home Administration Institution Profile Personal Profile Status eSNAP X-Train Links Help
Personal Information RacejEthnicity Employments Reviewer Address Residential Address  Degrees

List of Degrees

Publications

Degrees 1 - 1 out of 1 recards

Degree ear  [Famned? Maij
PHD: DOCTOR OF : A ;
FHILOSOPHY Graceland University 1968 i Biology Edit |Delete

[Contact Us | Privaey Motice | Disclaimer | Accessibility |

Hational Institutes of Health (NIH) ~ ~* % Department of Health 2002 NIH. All Rights Reserved.
@ 9000 Rochille Pike . 4 and Human Senvices  Screen Rendered: 06/23/2003 03:23:18 ELT
WS

Fs® Bethesda, Maryland 20892 Screen |d: PPFE00Z j

’_’_E ) Internet A

‘@ http:ffcommans.era.nih.gav)

TlEE | >|;
s

the University, NIH will be able to contact you
based on the information you enter on this
screen.

A PI should complete this screen if he is an NIH
reviewer. NIH sends the 1099 forms to the
address entered on this screen.

If you are not a postdoc nor an NIH reviewer, skip
this screen, leave it blank, and move on to the
next menu item.

To proceed to the next screen click on Degrees.

Personal Information Race/Ethnicity Employiments Peviewer Address Residential Adiress

g’“‘”% NATIONAL INSTITUTES OF HEALTH e e &
q%x eRA Commons AlTmgR UNgERSITY
= o Autharity Pl Log-out

COMMONS DEMONSTRATION SITE ~ COMMONS DEMONSTRATION SITE ~ COMMONS DER QN SITE

Status eSNAP X-Tra

Home Administration Institution Profile

Personal Profile

Degrees  Publications

Degrees:
Click on the “Edit” link to see the information on
this screen.
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Some of the fields may already be pre-populated.
Correct the information if necessary. Answer all
required fields, and click the submit button.

/J List of Degrees - Microsoft Internet Explorer |_ (O] ]
File Edt \View Favorites Tools  Help |
Gpak + = - B fat ‘ @isearch (FFavorites Ehmedia (H | & & EES )

Address I@ https: }fcommonsdema.era.nih. gov/commaons-demo/profile fdegresList. isp

g‘“w%% NATIONAL INSTITUTES OF HEALTH
q%ﬁ eRA Commons

COMMONS DEMONSTRATION SITE =~ COMMONS DEMONSTRATION SITE ~ COMMONS DEMONSTRATION SITE
Home Administration Institution Profile Personal Profile Status eSNAP X-Train Links Help
Personal Information RaceEthnicity Employments Reviewer Address Residential Address  Degrees

List of Degrees

=l @an [k 7
& Welcome Presley.Elis ;l
Institution: STANFORD
UNMERSITY
Authority: Pl Log-out

Publications

Wielcome Presley Elis
Institution: STANFORD UMIVERSITY
Autharty. Pl

g& NATIONAL INSTITUTES OF HEALTH .' ,
~» eRACommons [l

COMMONS DEMONSTRATION SITE ~ COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE
Home Administration InstitutionProfile  GEEAEG:N  Status eSNAP X-Train Links Help

Log-out

Personal Information  Race/Ethnicity Employments Reviewer Address Residential Address

Degree Details

Degrees  Publications

*ndiates reguired field

Degree Information

{for Other'

degraas onby

Minor: Wusic

Degree Earned? & ves ¥ o
Lengthof Program: |4 ears)

j Degree Text:

If Degree Eamed, Put Year:* |1988

N\
(s | ot |
~_

You will receive a message at the top of the page
letting you know whether the information was

The selected degree has been updated. 4

Degrees 1 - 1 outof 1 records
Degree | Earned? Major [acti

PHD: DOCTOR OF . . " K
PHILOSORHY Graceland Universi 1968 b Biology Edit |Delete

Add New Degree

[ Contact Us | Frivacy Hotice | Disclaimer | Accessibility ]

Mational Institutes of Health (MIH) # % Depatment of Health  @2002 NIH. All Rights Reserved.
é 9000 Rodwille Pike i @ and Human Senices Soreen Rendered: 06/23/2003 03:30:55 EDT
*, S

4™ Bethesds, Maryland 20892 Sereen |d: PPFG00Z &l
|&] Done I_I_E £ Internet 4

updated.

Click the “Add New Degree” button to add
additional degrees earned.

If additional degrees appear that are not yours, you
can delete them by clicking the “Delete” link at the
far right.

17

ry




To proceed to the next screen select the next menu item:
Publications.

Adding publication information here will also pre-populate

the publication component of eSNAP.

To begin entering Publications click the “Add New
Publication” button.

B 3 Add New Publication - Microsoft Internet Explorer [_TC]
File Edit View Favorites Tools  Help ‘

GBack + = - @) | Dsearch [Favoriies Eivedia (8 | B & -2 @

Bl 3 List of Publications - Microsoft Internet Explorer

File Edit ‘View Favorites Tools  Help |

—=Back + = - ° fal | @Search [#]Favaorites @Mad\a a | %v = v E 2

Address [@] https: fcommonsdemo. era.nih govjcommons-demojprofilefpublicationL st jsp x| P |L\nks .

gﬁ‘w{% NATIONAL INSTITUTES OF HEALTH
q,ém eRA Commons

" Welcome Presley.Elis =]
o Institution: STANFORD
2
@'*@IH“ UNIVERSITY
- Authority,.  FSR Pl Log-out
COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE

Home Administration Institution Profile Personal Profile Status eSNAP X-Train FSR Links

Personal Infformation Race/Ethnicity  Employments Reviewer Address Residential Address Degrees

List of Publications

Publications

Publications
LM Accession Number

Mo publication available

e —
itatiob Text ifirst 80 characiors)

Add New Publication

| coce

[ Contast Us | Frivacy Motice | Diselaimer | Acsessibility ]

Mational Institutes of Health (NIH] " Department of Health @ 2002 NIH. Al Rights Resenved.
@7 9000 Roduille Fike { ? and Human Services  Sereen Rendered: 08/23/2003 11:42:58 EDT
%y Bethesda, Maryland 20802 N

Sereen |d: PPFG01S

s

81 ,_,_ré_|° Internet

Address I@ https: ffcommansdemo.era.nib.gow/commons-demo/prafile/publicationCreate. jsp

=] P [unks »

Fug

g‘“\é‘% NATIONAL INSTITUTES OF HEALTH

Home Administration Institution Profile
Personal Information Race/Ethnicity Employments Reviewer Address Residential Address Degrees

Add New Publication

4 Welcome PresleyEhis

= Institution: STAMNFORD

o]

eRA Commons LI UNIVERSITY
o Autharity: FSR PI Log-out
COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE
Personal Profile Status eSHAP X-Train FSR Links Help
Publications

*indicates required field
ublication Information

NLM Accession l—
Number: 4

‘

Py

Citation Text:*

Submit | Reset § Cancel

|@ Done

[ 1[5 [ mtemet

Currently, only one publication may be entered at a time.
This can be done by cutting and pasting or by directly

typing information into the text field box entitled “Citation
Text.”

If the NLM (National Library of Medicine) Accession
Number is known, it can also be added at this time, but it
is not required. In future releases of the Commons, this
link will be used to draw up the publication.

Click the “Submit” button after entering each individual
citation.
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3 List of Publications - Microsoft Internet Explorer

File Edit “iew Favorites Tools  Help |-

= Back - = - ° o} i @Search [ Favorites @Media @ | %v = - E L]

Address I@ https:/fcommonsderna, era, nib,gov/cormmons-demo) profilefpublicationList  jsp ;I @Go | Links **
é NATIONAL INSTITUTES OF HEALTH e 1 }’:‘;t';&';’;i:g;ﬁ?'g‘gs =
=0 eRA Commons CHTTIRSE oy TVERSTY If you made errors in your citation, click the “Edit” box at
COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION smzD - the far right to correct those errors.
Home Administration Institution Profile Personal Profile

Status eSHAP X-Train Links Help
Personal Information Race/Ethnicity  Employments Reviewer Address Residential Address Degrees

List of Publications

Publications

When you have completed and saved your entries, click
the Close button.

Publications 1 - 2 out of 2 records Prev 1 Mext

LM Accession Number itation Text (first 80 characters)

Liian
0123456789 Presley, EA, Presley, PA, Presley LM.The Genetic Compasition of dit
Hound Dogs. Gr —
12345673910 FPresley EA, Presley PA, Presley L. T) cielwsg Behind Blue Suikde Edit

Shoes. Gracela

NOTE: ltis currently possible to update this screen
through eSNAP, as well.

[ Contact Us | Privacy Motice | Diselaimer | Accessibility ]

- "%, National Institutes of Health (HIH) "%, Depatment of Health @ 2002 NIH. All Rights Reserved. -
EDF 0000 Rodwille Pike { {@ and Human Serices  Seoreen Rendered: OB/23/2003 03:32:10 EDT

Pt Rathesda hdandand 2Naaz Screen |d: PEFG015 Ll

|@ Elﬂ Inkernet o

You have now completed all of the sub-
menu items associated with Personal
Profile. In the future please access these
menu items only to update any changes.

You may now proceed to eSNAP.
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Part 4: eSNAP

Submitting an application through eSNAP

COMMONS DEMONSTRATION SITE

ﬁéﬁ NATIONAL INSTITUTES OF HEALTH T T:E:ﬁfﬁgi-;fpﬂ?ﬂf
‘S eRA Commons THI ONNERBITY
' Authority. Pl

N

This is where your electronic noncompeting grant application begins. Begin by selecting “eSNAP” from the menu items.

Log-out

COMMONS DEMONSTRATION S DMMONS DEMONSTRATION SITE
I Administration Institution Profile Personal Profile Stat rain Links Help
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When clicking on the eSNAP menu item, Pls will
automatically see all their awards. Those eligible for
eSNAP submission will be highlighted in blue as a
hyperlink.

Click on the desired grant number to begin work on the
eSNAP application.

You will automatically be taken to the “Manage
eSNAP” submenu item.

To begin, click on the “Initiate” button.

Note: If someone other than the PI will be
working on the eSNAP application, this is
the point in which to assign that individual
access to this application. To do this, refer
to instructions in Part 5: Delegating
Update Authority (pg 42).

“J Manage eSNAP - Microsoft Internet Explorer ==l B3

I 'Fle Edit Wiew Favortes Tools Help ‘

Bk - = - @ o} | @search [ Favorites EMeda (B | BY- S -El @

‘| address [€] hitps: {jcommonsdemo era.nih.govjcommons-demofesnapfesnapManage. jsp | e |L|nks

gféff’% NATIONAL INSTITUTES OF HEALTH  (liugl o-ome Fresievels
er .
o eRA Commons SHTITER UNVERSITY

Authority: ) Pl Log-out
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COMMONS DEMONSTRATION SITE ~ COMMONS DEMONSTRATION SITE . COMMONS DEMONSTRATION SITE
Home Administration Institution Profile  Personal Profile  Status esSNAP X Train FSR Links Help

Grant List

Manage eSNAP

ISelect Grant Mumber link to manage the eSKAP

Grant Applications 1 - 7 out of 7 records  Prev 1 Mext

m FLOgEE il A ur!em
eviewer

5B -02 Elvis Presley Program Frojectfor Cancer Research 07/082003 Mot started
ROTHLOZ0114-0 is Presley Regearch on the Heart and Other Stuff 0750872003 Mot started

slay Cancer Research in Simple Mote Abhstracting 07/07/2004 Mot started
Programs
SR01HL0Z0115-03 Elvis Presley ;'uefnrmﬁgea”h ta Sample Marthem Area 07/07/2004 Mot started

Bsley Mew Important Cancer Research Mot started
= Presley Mew Interesting Research on the Heart Mot started
FO1 Elvis Presley Mew Medical Cancer Research of the Thyroid Mot started

‘Welcome Presley Elvis =
| g;.\“‘k»% NATIONAL INSTITUTES OF HEALTH . I Inatitutian: STANFORD

| ‘*@»s‘“ eRA Commons CHITTRE UNIVERSITY

] e =

Authority. Pl Log-out

Yersion 2.2.3

COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE
Home Administration Institution Profile Personal Profile  Status LUl X-Train Links Help

Grant List Manage eSNAP

eSNAP Menu @

Application Information

Grant Number: ARO1HLO20115-03
Institution: STANFORD UNNERSITY
Pl Name: Elvic Prasley
Project Title: Heart Research to Sample Marthern Area Pumpkins
Due Date: 07i07/2004
Current Reviewer:
Status: Mot started
Status of Completion:
Upload Science Incomplete
Qrganization Infarmation Incomplete
Performance Sites Incomplete
Key Persannel Incomplete
Research Subject Incomplete
SMAP Questions Incomplete
Inclusion Enraliment Incomplete

Initiate |
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Upon clicking “Initiate,” a dark blue bar appears with
4 sub-menu items:

Grant List
Manage eSNAP
Upload Science
Edit Business

You will also see 4 buttons:

View eSNAP Report
Validate

View Routing History
Route

Y

Grant List

fh'% NATIONAL INSTITUTES OF HEALTH

eRA Commons ! UNIVERSITY
e Authority: Pl Log-out
Version 2.2.3
COMMOMNS DEMONSTRATION SITE = COMMONS DEMONSTRATION SITE COMMONS DEMONSTRATION SITE
Home Administration Institution Profile  Personal Profile  Status eSNAP X¥-Train Links Help

eSNAP Menu @

Application Information

Welcome Presley Elvis
Institution: STANFORD

|»

3l

' ¥

Manage eSHAP Upload Science Edit Business

Grant Humber: SRO1CADZO112-03
Institution: STANFORD UNIVERSITY
Pl Hame: Elvis Presley
Project Title: Cancer Research in Simple Mote Abstracting Programs
Due Date: 07072004
Current Reviewer: Fresley, Elvis
Status: Principal Investigator Work in Progress
Status of Completion:
Upload Science Incomplete
Qrganization Information Incomplete
\ FPerfarmance Sites Incomplete <7
Key Personnel Incomplete
Research Subject Incomplete
SMAP Questions Incomplete
Inclusion Enrollment Incomplete
Yiew eSMAP Report | Yalidate | Wiew Routing History | Route |

g%, NATIONAL INSTITUTES OF HEALTH Welcome Presiey. Elvis

Institution: STANFORD
i®i eRA Commons

UNIVERSITY

e ST authority: Pl Log-out
Wergion 2.2.3

eSNAP Menu &

Application Information

Grant Number: SRO1TCADZ0112-03

Institution: STANFORD UNMERSITY
Pl Name: Elvis Presley
Project Title: Cancer Research in Simple Note Abstracting Prograrms
Due Date: 070752004
Current Reviewer:  Fresley, Elvis
Status: Principal Investigator Wark in Progress
Status of Completion:
Upload Science Incomplete
Organization Information Incomplete
Perfarmance Sites Incomplete
Key Personne| Incomplete
Research Subject Incomplete
SMAP Questions Incomplete
Inelusion Enroliment Incomplete
View eSNAP Report Walidate Wiew Routing History | Route I

[ Contact Us | Frivacy Notice | Disclaimer | Accessibility ]

<—

y Hational Institutes of _."' ", Depatment of @ 2003 MIH. All Rights Resenred. ’
EDF Health (NIH) { {( Health Sereen Rendered: 09/09/2003 —
J| =" o000 Rodaille Pike WIHT and Human 04:44:18 EDT = GRANTS.GOV* |

You will see a list of screens with a status indicator
of “Complete” or “Incomplete.” As you complete
each screen, it will update the status on this page.

Begin by selecting Edit Business
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Upon selecting “Edit Business” a black bar will
appear with the following sub-menu items:

Org Info

Performance Sites

Key Personnel

Research Subject

SNAP Questions & Checklist
Inclusion Enroliment

Begin from left to right with the sub-menu items,
beginning with “Org Info” and complete each
screen.

Org Info: This screen will ask for the principal
investigator’s contact information, percent effort and
the name of your institutional representative. Some
information may be pre-populated. Verify that the
information on this screen is correct. If there are
errors, correct the errors.

When entering your percent effort you must enter a
whole number. Decimals and fractions are not
recognized by this system. __™

From the pull down arrow, select your institutionaj_>
representative. Upon doing this, their contact
information will automatically populate.

Click the “Save” button to save your information.
Click the “Designate as Complete” to tell the system
you have fully completed this page. Please note
that clicking the “Designate as complete” button
does not save your work. This is why you must
click the “save” button first.

Welcame Presley Elis

_@”M% NATIONAL INSTITUTES OF HEALTH E Institulion: STANFORD
:©: eRA Commons TR ONVEREITY
Hers Authority: Pl Log-out

Wersion 2.2.3
COMMONS DEMONSTRATION SITE ~ COMMONS DEMONSTRATION SITE

Home Administration Institution Profile  Personal Profile  Status eSHAP
Grant List Manage eSHAP Upload Science Edit Business

COMMONS DEMONSTRATION SITE
¥-Train Links Help

Performance Sites Key Personnel Research Subject SHAP Questions & Checklist Inclusion Enrollment

Edit Business - Org. Info &

Title of Project Progress Report Period
Cancer Research in Simple Mate Abstracting Programs Start: End:
Principal Investigator Applicant Organization
PlIHame: Elvis Aaron Presley Name: STAMNFORD UNIVERSITY
Address: Line 1 |Ce|l Bilogy & Fhysiology Address: 1218 Welch Road, Modular A
Line 2 |Eleckman Bldg. Room 1000
Line 3 |1 G048 Campus Drive Stanford CA 94305
_ UNITED STATES
Line 4 | EIMN:
City/State |Stanf0rd |CALIFORNIA j Department:  Cell Biology and Physiology
Major .
Zip CodefCauntry [94305  [UNITED STATES 7] Subiision: | SE00! of Medicine
Phone: IBSU-?23—3569 Fax |650—498-58?ﬁ
E-mail:  |king ofrackgstanford edu
Anrflial % Effort:™ |1 0 o Degrees: PHD
nistratn ICI Signing Official
INddress informma ust he updated by the official whose name appears ahove ress.
Name: | j Name: | j
Address: Address:
Phone: Fax Phone: Fax:
E-mail: ‘ ail:
Designate Az Complete |
This section hasnot been desigriated as complete
Warning: Clicking on Designate as C@ e does nat save changes to the eSHAP
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If you click the “Designate as
Complete” button and later you need
to make changes, go ahead and
make your changed. Click the “Save”
button to save your changes. The
system will recognize that you made
changes and will change the status of
the page as incomplete. Click the
“Designate as Complete” button
again to tell the system you have
completed this page.

FYI: If the Department displayed on
this screen is incorrect, check the
progress report submitted last year to
see if the same error appeared on the
Face Page. (Most likely, this
information was taken from what you
previously submitted.) You will not
be able to correct this error through
eSNAP. Contact your grants
management specialist to inform
them of the error.

NATIONAL INSTITUTES OF HEALTH , Welcome Presley Elvis =
gé‘t% i l.". Institution: STAMFORD
€ eRA Commons SHITTR UNIVERSITY
HerST ' Authority Pl Log-out
Wersion 2.2.3

COMMONS DEMONSTRATION SITE
¥-Train Links Help

COMMONS DEMONSTRATION SITE
eSHAP

COMMONS DEMONSTRATION SITE
Home Administration Institution Profile Personal Profile  Status
Grant List Manage eSHAP Upload Science

Edit Business
Org Info  Performance Sites Key Personnel Research Subject SHAP Questions & Checklist Inclusion Enroliment

Edit Business - Org. Info @

* indicates required field

Title of Project Progress Report Period
Cancer Research in Simple Mote Abstracting Programs Start: End:
Principal Investigator Applicant Organization
Pl Hame: Elvis Aaron Prasley Hame: STAMFORD UMNERSITY
Address: Ling 1 ICEH Biology & Physiology Address: 1215 Wvelch Road, Modular A
Line 2 |Eleckman Bldyg. Room 1000
Line 3 [1608 Campus Drive Stanford CA 94305
UMITED STATES
Line 4 | |
City/State |8tanfc:rd |CALIFORNIA Department: Cell Biology and Physiology
Major —
Zip Code/Country (94305 |UNITED STATES | Subdivision:  SN001 oTmedicine
Phone: |ESD—T23—3559 Fax |ESD—498—58?5
E-mail: |king of rockiEstanford. edu
Annual % Effort:® I'] o L Degrees: FHD
Administrative Official Signing Official
Nddress information for the AQ or S0 must be updated by the official whose name appears above the address.
Name: | GLEASOMN, JACKIE =] Mame: |GLEASOM, JACKIE =]
Address: 1215 Welch Road, Modular A Address: 1215%velch Road, Modular A
Stanford CA 94305 Stanford CA 94305
UMITED STATES UMITED STATES
Phone: BE50-T23-3569 Fax G50-498-5876 Phone: B50-723-3569 Fax: 650-498-5876
E-mail: jackiegleasong@stanford.edu E-mail:  jackiegleasong@stanford.edu

This section was completed by Elvis Presley on 09/09/2003
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Welcome Presley.Elvis -

1 NATIONAL INSTITUTES OF HEALTH 4 A

g’“ T Institution: STAMFORD
| eRA Commons SHTITE UNIVERSITY
| .

Authoarity:  PI Log-out

Wersion 2.2.3
COMMONS DEMONSTRATION SITE COMMONS DEMONSTRATION SITE COMMONS DEMONSTRATION SITE

To proceed to the next screen, click on the next menu Home Administration Institition Prafile Personal Profie. - Status X.Tram Links  Help

Gran List  Manage eS:%P Upload Science Edit Business

item: Performance sites_ > Org oro_GEREIRETTLETIERY ey Personnel _Research Subject SNAP Questions & ChecKlist_Inclusion Enroliment
!| Edit Business - Perfgrmance Site List @

Performance Sites Form
Mame

Performance Sites: This screen displays the
address(es) of where this project is being

Address line 1 Address line 2 Address line 3 Address line 4

City State Zip Code Country

conducted. , e = [UNTED sTATES =]

Performance Sites

An address appears on this screen. You can edit that
add!'ess, or you can enter a new address and delete \
the incorrect address that appears.

Stanford University

Designate As Complete I

Click the “Edit” or “Delete” link on the far r|ght This section has not been designated as complete
. I Wwarning: Clicking on Desighate as Complete does not save changes to the eSKNARP

depending on what you want to do, to correct the

information.

File Edit View Favorites Tools Help |

Back + = - 3 fat | Brsearch (GFavorites €meda ¢H | - & - B2 @

Address [&] hitps:jfcommansdema era.nih govicommons-demo/esnap/performancesiteList. jsp =] e |Lin><s
Welcome presley.elvis

NATIONAL INSTITUTES OF HEALTH . 3 e
@ RA c 3 ‘.I.s. Institution: STAMNFORD
Cowets e ommons CHETER UNIVERSITY

Autharity: Pl Log-out

ES

COMMONS DEMONSTRATION SITE ~ COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE

Enter the correct information in the designated fields and click e o eroenal L R (CEIFL_Xclran Links Holo
“ 9 Org Info Performance Sites Key Personnel Research Subject SNAP Questions & Checklist
the Save& NeW bUttOﬂ. Edit Business - Performance Site List
Edit Performance Site
If your project is taking place at more than one location, (for Performance Sites Forim
example if your project involves a subcontract and part of the W@,
work is taking place at another university) add additional Ig;f;; e Fryeoi I’;’;gjﬂj;‘:;;g i;“‘;;;ﬁ;‘;;jjwe i‘””"“s fine 4
performance SlteS NGity State Fip Code Country
=] 94308

[Stan CALIFORMNIA
Mew J| cen
I i

Once you have fully completed this page and saved your
Changes, click the “Designate as Complete” button. This will let %_m

6705 Rockledge Drive Edit

the system know you have completed this page. Stanford University B e L — Eut|

Designate As Complete I

This section has not been designated as complete

wiarning: Clicking on Desighate as Complete does not save changes to the eSKAP




To proceed to the next screen, click on the next
menu item: Key Personnel.

Ml -3l Edit Business - Key Personn icrosoft Internet Explorer

gféff% NAT
% ppeps®

IONAL INSTITUTES OF HEALTH

eRA Commons mﬂt _

COMMONS DEMONSTRATION SITE ~ COMMONS DEMONSTRATION SITE
Home Administration Institution Profile  Personal Profile  Status
Grant List

Manage eSNAP Upload Science Edit Business

eSNAP

Welcome Presley Elvis

Institution: STANFORD
I’{ UMNNMERSITY
Authority, P Log-out

COMMONS DEMONSTRATION SITE
¥-Train _Links Help

Org Info_ Performance Sites Key Personnel Research Subject  SHAP Questions & Checklist

Edit Business - Key Personnel List

P<i: sonnel Form

/ First Name™®

*Indicates a Reguired Field

Middle Name Last Hame™

|Lisa

|Marie |Prea|ey

Date of Birthimmiddinyn) SSNID digits)

|02/01/1968 |348678901
Degree(s) Project Role™ Annual % of Effort™
| Iph D |Postd0c 50 Engefthe agnuakred effort if your effiort
changes throughout the yedr
Save & Ne ancel
Personnel
Degreeis) _____ Role(s) _______Annual % of Effortya
Elvis Aaron Presley PHD Pl
Presley, Priscilla, Ann Ph.D Go-PI
Presley, Lisa, Marie Fh.D. Postdoc

Designate As Complete

This section has not been designhated as complete
Warning: Clicking on Designate as Cormplete does not save changes to the eSMNAP

File Edit Wiew Favorites Tools  Help ‘_

<=Back - = - &3 2l | @search GrFavortes Elivedia €3 | B~ & -~ =5 @@

Address [@] https:/icommonsdemo. era.nih. govicommons-demo/esnap/keyPersonnelList. jsp -] @ [unks >

NATIONAL INSTITUTES OF HEALTH Sy, 'PIC0OME PESIEY BIIS =
é T [Tt Institution: STANFORD
p— eRA Commons SHTTTRE UNIVERSITY
Authority: P Log-out
COMMONS DEMONSTRATION SITE COMMONS DEMONSTRATION SITE COMMONS DEMONSTRATION SITE

Home Administration Institution Profile—PErsomalProfile  Status esNAP X-Train_Links Help
Grant List Manage eSNAP Uplsad Science Edit Business

Org Info  Performance Sites HKey Personnel Research Subject SHAP Questions & Checklist
Edit Business - Key Pefrgsonnel Ljst

*|ndicates a Required Field

Personnel Form

First Name™ Middle Name Last Hame™

Date of Birth(mm/ddinsn) SSN(D digits)

Degree(s) Project Role™ Annual % of Effort™

I I IEI Enter the annualized effort if your effort
changes throughout the vear

Personnel

Annual % of Effort Action
PHD Pl

Elvis Aaron Presley

Designate As Complete |

This section has not been designated as complete
Warning: Clicking on Desighate as Complete does not save changes to the eSHMAP

Complete the top half of the page and click the

| _—  “Save & New” button to add additional key

personnel.

To delete or edit the information you have
entered, click on the edit/delete link to the far
right.

Remember to click the “Save & New” button

after your entries. This will save and update the
information you have entered. When you have
completed this page, click the “Designate as

Complete” button to tell the system you have 26
completed this page.



To proceed to the next screen, click on the
next menu item: Research Subjects.

Research Subjects:
This screen asks about human subjects and
animal subjects.

Reminder: Red * asterisks = required field.

NOTE: If your project does not involve
human subjects, answer ‘NO’ to the human
subjects questions even if they don’t apply. If
you attempt to leave the questions blank
because they do not apply, you will get an
error message asking you to answer the
questions. The questions have a red
asterisks which means that you have to
provide an answer. Unfortunately “N/A” is not
an option. “NO” is the next best choice.

Click the “Save” button to save your
information. Click the “Designate as
Complete” button to tell the system you have
completed this page.

If you later make changes, click the save
button to save those changes, next, click the
“Designate As Complete” button again to tell
the system you have completed this page.

¢ Welcome presley.elvis

= Institution: STAMNFORD

4 UMIVERSITY
Authority: Pl Log-out
COMMONS DEMONSTRATION SITE
¥-Train Links Help

;\.w,% NATIONAL INSTITUTES OF HEALTH g -
q,?@» eRA Commons SHEn

COMMONS DEMONSTRATION SITE ~ COMMONS DEMONSTRATION SITE
Home Administration Instiiution Profile  Personal Profy esHNAP
Grant List Manage eSHNAP Upload Science =dit Business

Org Info Performance Sites Key Personnel Research Subject

SHAP Questions & Checklist
Edit Business - Research Subjec

Flndicates a Required Field

Mame: Elvis Prasley Grant Number: SR0O1CA020112-03
Grantee
Institution: STAMNFORD UNIMERSITY

Does the proposal imvolve human suhiec‘ts?*
& ro O ves
Has the involvement of hurnan subjects changed since the previous submission?™
Ifves, the change must be addressed in the Frogress Report.
& ro O ves
Is the research exempt? *
® Mo O Yes
Reguired if research is exempt
Exemption Humber: et
NIH-defined Phase Il Clinical Trial *
® po © ves
Full IRB Review?
® no © ves
Assurance Roo FWAS3S

Human Subject Education:

Reqguired only for new key personnel that are involved in human subject research. Include a description of the education
campleted in the protection of human subjects.

Mote, ifthe human subjects research is exempt under exermption #4, then this documentation is not required.

Animal Subjects
Does the proposal invohee animal suhjects?*
® Mo 0 ves

Has the imvolvrernent of animal subjects changed since the previous submission?®
& ro 0 ves
Animal Assurance No.: 2321 3-01

Sawve Cancel

>

Designate As Complete

This section has ated as complete

Wwarning: Clicking on Designate as Complete does not save changes to the eSKAP
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1)

2)

3)

Certification of Human Subjects Training/
Human Subject Education

If your project does involve human subjects,
select from the following paragraphs and
enter the one that applies into the text box:

“The following new key personnel (list their
names here) have each completed Stanford
University’s training course entitled “Use of
Human Subjects in Research.” In addition,
Stanford University requires that all
individuals who work with human subjects
must complete this training before Stanford
will approve their protocol or release funding.
The course was based on materials provided
by NIH. The course includes a Course
Introduction and modules on Stanford’s
Multiple Project Assurance, Roles and
Responsibilities, Case Study, and an optional
module on History.”

“Although new key personnel have been
added to this project, they have no
involvement with human subjects. Therefore,
they are not required to take the human
subjects training.”

“‘No new key personnel are being added to
this project. Those who have completed the
human subijects training have been reported
to you previously.”

When complete, click the save button. You
will receive a message in red at the top of the
page letting you know whether the
information has been updated successfully.
Next, click the “Designate as Complete” to tell
the system you have completed this page.

o Welcome presley.elvis

® Institution: STANFORD

E UMNMERSITY
Authority: Pl Log-out

COMMONS DEMONSTRATION SITE

¥-Train Links Help

gfé'f% NMATIONAL INSTITUTES OF HEALTH E -
s eRA Commons ST

COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE
sie  Administration Institution Profile  Personal Profile  Status
Liant List Manage eSHAP  Upload Science Edit Business
Org lmic Performance Sites Hey Personnel Research Subject
Edit Businkss - Research Subject
[The information has beexupdated successfully.
Flndicates a Fequired Field

SHAP Questions & Checklist

MHame: Elvis FreXey Grant Number: SR01CADZ0112-03
Grantee
Institution: STANFORD NMNWERSITY

Human Subjects

Does the proposal invohve human subjects?
& no O ves
Has the inlvolvement of human subjects chianged since the previous submission?®
If yes, the change must be addressed in the Rrogress Report.
& no O ves
Is the research exempt? *

& Mo O ves
Required if research is exempt

Exemption Number: i
NIH-defined Phase lll Clinical Trial *
® o O ves

Full IRB Review?

® rn O ves

Assurance Mo FyWAZ3S

Human Subject Education:

Required only for new key personnel that are involved in human subject research. Include a description of the education
completed in the protection of human subjects.

Mate, ifthe hurman subjects research is exempt under exemption #4, then this documentation is not required

=l
[
snimat S00GEG4s |
Does the proposal invohye animal suhjec‘ts?*
@ No O ves

Has the ilvolvement of animal subjects changed since the previous submission?*
& Mo O ves
Animal Assurance No.: A3213-01

Sawve Cancel

Designate As Complete

This section has NG ignated as complete

Warning: Clicking on Designate as Complete does not save changes to the eSHARP

[»
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To proceed to the next screen, click on
SNAP Questions & Checklist

SNAP Questions & Checklist:

This screen includes the supplemental
questions, inventions and patents, program
income, and Facilities & Administration.

Answer the yes/no questions. If you answer
“Yes” provide an explanation in the text box.

When you have completed this screen, click
the save button. Next click the “Designate as
complete” button.

Ywelcome presley.elvis

gﬂ-"% NATIONAL INSTITUTES OF HEALTH Institution: STARNFORD
= UNIERSITY
e s

eRA Commons
Authority: Pl Log-out

COMMONS DEMONSTRATION SITE COMMONS DEMOMSTRATION SITE COMMONS DEMONSTRATION SITE
Home Administration Institution Profile  Personal Profile  Status CE T ER—RTrain  Links Helpr—_

Grant List Manage eSHMAP Upload Science Edit Bu: (=13

Org Info Performance Sites  Key Personnel Research Subject

SNAP Questions & Checklist
Edit Business - SNAP Questions & Checklis

[The information has been updated successtully.
Grant Number: 5R01CAD20112-03

indicates @ Required Field

Name: Elvis Presley

Grantee

Institution: STAMNFORD UMNIVERSITY

Has there been a change in the other support of key personnel since the last reporting perind?*

Mo & ves
ITyes, please justify:

Grant RO1 CAOZ0119-23 has ended. ;I

Will there be, in the next budget period, a significant change in the level of effort for Key personnel from what was
approved for this prnject?*
T Mo ¥ oves
Ifyes, please justify:
Priscilla Presley will decrease her effort to 5%. =]

=
prior year carryover) will be greater than 25% of the

eSNAP Questions

Is it anticipated that an estimated i ed
current year's total Budge‘l?*

Mo ves

Ifyes, please justify:

Ms.¥i is funded through a training grant, therebhy ;I
releasing some funds on my grant. The funds will

e used to hire a postdoc at 50% effort. =l

Were any i i mvred or first ay to practice during the course of work under this prnject?*
@ Mo O ves

Ifyes, has the invention been previously reported?

Mo 0 ves
I Prograsm Income
Is program wcome anticipated during the proposed period for which support is requesled?*

@ ro © ves
Ifyes, save change

Qv clicking on the "Sawve" button below and then click here to enter f edit program incorme infarmation

I Facilities & Administratica

Complete this section only Ngere is a change in Performance sites that will affect F&A costs.

\ =]
T~

Designate As Complete

This section haswot been designa

Warning: Clicking on Designate as

d as complete

pete does not save changes to the e ShAP
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To proceed to the next screen,
click on “Inclusion Enroliment.”

This box will tell you whether you ,_
must include an inclusion
enroliment report.

In this example, an inclusion
enrollment report is not needed.

o

If no inclusion enrollment report is
required, click the “Designate as
Complete” button to tell the system
this page is complete.

/3 Edit Business - Inclusion Enrollment - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help

HBack « = - @ i | @Search (3] Faworites @Media @ | %v =h - 2

| Address :éjhttps:,l'll'cornmcunsdemcu.era.nih.g0v,I'cnmm0ns-demu:u,l'esnapp’inclusiunEnrnIIment.jsp j Peo | Links

Welcome Presley Elvis

g""“‘h% NATIONAL INSTITUTES OF HEALTH : T Institutian: STANFORD

q@ﬁ eRA Commons I UNIVERSITY
HEl :

7 Authority Pl Log-out

Wersion 2.2.3
COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE

Home Administration Institution Profile Personal Profile Status eSHAP ¥-Train Links Help
Grant List Manage eSHAP Upload Science Edit Business

Org Info  Performance Sites Key Personnel Research Subject SHAP Questions & Checkhisc g TEG RS [T
Edit Business - Inclusion Enrollment @

Ifthis study meets the definition of clinical research you will be reguired to report the annual cumulative enrallment of subjects
and their distribution by sexfgender and ethnicityirace. To determine ifyou are required to provide this information, please
review the hox below. Full instructions about this requirement can he found in PHS 2590 at

(hitp-figrants 1. nib.govgrantsfundingi2 59052590 hirm)

Ifvou have guestions about these requirements or ahout completing the Inclusion Enrollment repor, please contact your
Program Official Smith, Adam at  asmith@nih.gov

Inclusion Enrollment Report

This eSMNAP does not have any Inclusion Enrallment Reports. Ifyou have any questions, please contact your Program
Official at bIH.

Designate As Complete

This section has not been designated as complete

Warning: Clicking on Designate as Complete does not save changes to the eSHAP
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In this example, an inclusion
enrollment report is required.

There are two versions of
the inclusion enrollment
report. One version is dated
4/98, the newer version is
dated 5/01.

For awards made as a result
of New and Competing
applications submitted after
January 10, 2002, you must
use the 5/01format of the
Inclusion Enroliment Report.

For awards made as a result
of New and Competing
Applications received before
January 10, 2002, you may
choose either version.
However, if you choose the
5/01 format, you must
continue to use that format
for the remaining years of
the project.

Click on the top link to
completed the 4/98 version
of the inclusion enroliment
report.

Click on the bottom link to
completed the 5/01version of
the inclusion enrollment
report.

dit Business - Inclusion Enrollment - Microsoft Internet Explorer

=101

x| Peo |Links e
Wielcome luis.gonzalez d
Institution: STANFORD UNIVERSITY
Authority,. FSR PI

Fil=  Edit ‘iew Favorites Tools  Help

FBack - = - @ it | @Search (3| Favorites @Media @ | %v S = &P

Address I@ https: {frommonsdemo . era,nih.gow/commons-demofesnapfinclusionEnroliment . jsp

il

ﬁ\w% NATIONAL INSTITUTES OF HEALTH

©F eRA Commons '

Log-out
Version 2.2.3

COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE - COMMONS DEMONSTRATION SITE
Home Administration Institution Profile Personal Profile  Status
Grant List Manage eSHAP Upload Science

eSNAP ¥-Train FSR Links Help
Edit Business

Org Info  Performance Sites Key Personnel Besearch Subject SNAP Questions & Checklist
Edit Business - Inclusion Enrollment @

Inclusion Enrollment

Ifthis study meets the definition of clinical research you will be required ta repart the annual cumulative enrallment of subjects and their distribution by sexfgender and
ethnicityrace. To determine if you are required to pravide this information, please review the box below. Full instructions about this requirement can be found in PHE 2590 at
(hitpofarants1.nib.gowdrantsfunding2590/2 590, hir

Ifyou have questions akoutthese requirements or about completing the Inclusion Enrallment repar, please contact vour Program Official Smith, Adam at asmithinih.goy

Inclusion Enrollment Report
You are required to complete the Inclusion Enrollment Report for the following studies:
MNIH Study Title: Program Project for Cancer Research- Study 001§ Institution Title:

MIH Study Title: Frogram Project for Cancer Research- Study 002§ Institution Title:

Designate As Camplete |

This section has not been designated as complete
Warning: Clicking on Designate as Complete does not save changes to the eSHAP

[ Contact Uz | Privacy Motice | Disclaimer | Accessibility ]| '

y Mational Institutes of Health (NIH) Department of Health @ 2003 NIH. All Rights Reserved. -
@ 000 Rodwille Pile Soreen Rendered: 10/23/2003 10:37:16 EDT . '--" GRANTS.GOWV*
et Bethesda, Manland 20892

_f"'\

_\/@ and Human Services

Sereen Id: ESPTO32 etk j
|@ ’_|_|—é_|ﬂ Internet y
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¥-Train FSR Links Help

Inclusion Enrollment Re po rt GrantList Manage eSNAP Upload Science  Edit Business

0Org Info  Pertormance Sites  Key Personnel Research Subject SHAP Questions & Checklist Inclusion Enroliment

If an includsion enrollment report is required, you
must complete one of these two forms. For awards SROTCAIZ4084-03 Optional Institution Information
1 HIH Study Title: Program Project for Cancer Research- Study 002 Study Title: |
made aS a reSUIt Of NeW and Competlng M Protocol Number: RO01CAZ4084 Study 2 ProtoculNumber;—
applications submitted after January 10, 2002, you
. This study involves enrollment from a foreign population. Total Enroliment: 273
must use the 5/01format of the Inclusion Enroliment FrTerEIC
Report. | j
For awards made as a result of New and Competing T
Applications received before January 10, 2002, you Fthnie Categony Females Males  inknown of Total
may choose either version. However, if you choose Hisparic or Latino 7 10 10 o 2
the 5/01 format, you must continue to use that e el Lo | e | : 23
- . Linknown {Individuals not reporting ethnicity) | 0 | o | 0 0
format for the remalmng years of the prOJeCt' Ethnic Category: Total of All Subjects® . 155. 118. l]. 273| —
Racial Categories
LAMIVIVIT LWV IRATRAT L WMV UL LA TV L WMV UL LA VI 3T Arneti Ihdi Alasks Mati i} 0 i} 1]
atign Institution Profile Personal Profile Status X-Train FSR Links Help rereafnelan arSiaska halve I I I
Grant List Manage eSHAP Upload Science  Edit Business Agian | 0 | 0 | 0 0
OrgInfo Performance Sites  KeyPersonnel ResearchSubject SHWAP Questions & Checklist eI G e Ml 6 il Pesis [y | 7 | 0 | 7
4/98 Inclusion Enroliment Report Table _ nusY
Black or Aftican Armerican | 43 | FER 0 71 MATCH
allnvestigator TProgram Director Name: Luis Gonzalez ihite | EE a | 0 202
( Grant Number: 5SRO1CAD24084-03 Optional Institution Information Wore than one race | 0 | 1 | 0 o
HNIH Study Title: Program Project for Cancer Research- Study 001 Study Tile:
C| M protocol Number: RO1GA24084 St 1 niknown of not reportad | o | o | ! 0
( Protocol Number Racial Categories: Total of All Subjects® 155 118 0 773 —
E This study does not involve enraliment from foreign papulation Total Enroliment: 183 PART B. HISPANIC ENROLLMENT REPORT: Mumber of Hispanics or Latinos Enrolled to Date (Cumulative) €
qooventow ... Raciol Categories Fomales Malos ko o Total
E ’ ﬂ Armerican Indian or Alaska MNative | 0 | 1] | 1] 0
[ Asian | | o 0 ]
Wewomenttabe | Native Haywaiian or Ofher Faifis Islander [ 0 i o 0
i Ethnic Ametican Indian urAIask_an Asian or Pacific Black, nat ufH\span_\c Hispani: White, nat ufH\span_\c (Other ar’ Total Black ar African Ametican | il | 1 | 0 0
f| Category Mative Izlander Origin Origin Unknaiwn
ihite | 10 1w 0 20
(| Females [ = | D [ a 0 | i 0 53
i are than one race I 0 | i I i 0
[| Males f 80 | 0 | 50 | 0 I o | I B Unknawn of not reported | 0 0 o g
E ‘Unknuwn | ] | 0 | 0 | 0 | 0 | 0 0 Racial Categories: Total of All Subjects* 10 10 i} 20
Total 13 0 70 0 0 1] 183
E ‘ Savel Reset | Cancel
E Savel Resetl Cancel | !
l
[ . . . “ ”
[ When finished, click the “save” button to save your
( work. Next click the “Designate as Complete” button

to tell the system this page is complete. 32



g Welcome presley.elvis
* Institution: STANFORD

g\ﬂ‘% NATIONAL INSTITUTES OF HEALTH
q%ﬁa eRA Commons

T

You have now completed all of the “Edit B tnorte P L ogout
Business” sub menu items. The next step is to COMMONS DEMONSTRATION-S WHQNS DEMONSTRATION SITE_ COMMONS DEMONSTRATION SITE
CI'Ck on “Up'Oad SCience-” ’ AL G-an.'l i Bral Edit Business SIS

org Info Performance Sites  i{oyr Dor 2l Research Subject SHAP Questions & Checklist

Edit Business - SNAP Questions & Checklist

[The information has been updated successiully.

Upload Science: In this screen you will indicates a Required Field

Upload your progreSS report, up|oad Other Name: Elvis Presley Grant Number: 5R01CADZ20112-03
. . . Gramee

support information (if necessary), upload Institution: STANFORD UNIVERSITY

biosketches for new key personnel (if any),
upload research accomplishments (if any), and

add publication citations (if necessary). gy NATIONAL INSTITUTES OF HEALTH s Welcome precier i =

q%f eRA Commons I oy VERETY
NOte: YOU can On|y Upload one flle as yOUI" “ c?‘ll\jmppg ;gmor:s;r;.:ponps:jﬁ Sommorg Eflmogtsazmnon P CO)I(W?NONS E!EI\:ONE‘;TFATION SITE
progress report file. If you have Comp|eted e Crant List Manage SSNAP. . Uploan Science . Edit Business I
biosketches and other support information as Upload Science

I indicates required field
part Of your progress report, please merge zarr::: Elvis Presley Grant Number: 5R01CAD20112-02
. . . ramee STANFORD UNIVERSITY
these documents into one file. [You can do this Institution:
oY copying and pasting. You can copy the R T OV
biosketch and other support information and . —— T
. . . rTogress pol ile: )

paste that information in front of your progress Resoarch Accomnil e -
report. Save it as one file and upload it as one sslance highilghts and other slgnioant changss. UPLOADED
file.] [Publicationinformaion —————|

:hmher' ! I
If you are on a Mac, make sure that the name =
of your progress report file includes the Ctation Text:*
extension .doc if in Word, or .pdf if in Adobe. If [

: ;
your file name does not include once of these “
extensions, the system will not recognize the .
file. PC computers don’t seem to have this Save || Back
problem.
Designate As Complete |

To upload your file click the “Import” button at This section has not been designated as complete
the far rlght WWarning: Clicking on Designate as Camplete does not save changes to the eSMARP
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A different screen will appear. Click the

“Browse” button.

A screen showing your computer files
appears. Select the file to be used and
click “Open.”

/ZJ upload File - Microsoft Internet Explorer
File  Edit View Favorites Tools  Help

GBack ~ = - ) fa} | Qhsearch [ Favorites  EDMedia €4 | BE- S P ]

Address I@ https: ffcommonsdema, era.nib, gov/commons-demo/esnapfuploadFile. jsp

| @6 |Links =

g‘“’m’% NATIONAL INSTITUTES OF HEALTH
@%m eRA Commons

Welcome presley.elvis 1B
Institution: STANFORD

UNIMERSITY

Authority, Pl Log-out

\ COMMONS DEMONSTRATION SITE ~ COMMONS DEMONSTRATION SITE ~ COMMONS DEMONSTRATION SITE
~N~_Home Administration Institution Profile  Personal Profile  Status eSNAP

Grant List Manage eSNAP Upload Science Edit Business

Upload

¥-Train Links Help

File Hame:

Choose file

K B3

Look in: |3 FORMS x| « &k E-

'-_E. Early_account_Form

e EFfort Waiver For (sample)

L-_E. Effort Waiver Guideline

L-_E. Exempt paragraphs for Human Subject Protocals
L-_E. Expenditure Stakement Review

'-_E. EXPERT PARTMERS at RMG

L-_E. EXPLAMATION OF MODIFIED TOTAL DIRECT COTS BASE
W e rates FY03 & FY04

'-_E. Fed-Ex Locations

l-_E. Final Invention Staterment Form

E Final Irvention Staterment

0

@ Final Irvvention Stats
'@ Final inventions stat
@Final technical reporl
@ Foundation questior
@Fringe benefit rates
B Gift - Conditions of ¢
@ Gift Agreement

B Gift letter

@ Gift Transmittal Forr
@ Gift Transmittal farr
@Gift ws Sponsored P

2

File name: I

j Open

Filez of bype: I.-'i'-.II Files [*.%)

gl e
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The location of the file to be uploaded
will appear in the text box.

; Upload File - Microsoft Internet Explorer
File  Edi Help |
&Back » = -~ &) o | Qisearch [ Favorites  EMMedia ¢H | B & -5 D@

Address I@ https: /fcommaonsdermo. era.nib. govjcommons-demojesnap/uploadFile. jsp

View Favorites  Tools

j e |L|nks 2

NATIONAL INSTITUTES OF HEALTH Welcome: presley.eivis =
@ Institution: STAMFORD
i eRA Commons . UNIVEREITY
Authority. Pl Log-out

COMMONS DEMONSTRATION SITE
eSNAP

COMMONS DEMONSTRATION SITE
X-Train_Links Help

COMMONS DEMONSTRATION SITE
Home Administration Institution Profile  Personal Profile  Status
Grant List Manage eSHAP Upload Science Edit Business

Upload File

Select File

Click on the “Upload File” button.

You will see a message at the top of the

page letting you know whether the file
uploaded successfully. ————»

If you need to modify the file you
uploaded, go ahead and make your
changes. Click on the “Remove” button
to remove the old file. Click “Import” to
upload the new file.

—

| File Name: IR:\Sonia Barragan\FOF

Upload File l Cancel

[ Contact Us | Frivacy Notice | Diselaimer | Accessibility ]

MNational Institutes of Health (MIH) _." ?/" Cepartment of Health

gf;é.fi% 9000 Rockville Pike and Human Services
il
&

@ 2002 MIH. All Rights Reserved.
Sereen Rendered: 05/23/2003 01:40:51 EDT

| ]
“

T B fememet

J UPload Science - Microsoft Internet Explorer HEE
File  Edit |-

GBack + = - ) fal | @isearch [ Favortes EMeda £H ‘ B-rE&ogF2
x| Pee |Links G

View Favorites  Tools  Help

Address I@ https:/fcommonsdema. era.nih.gov/commons-demoyesnapfscienceEdit, jsp

N

Fre

Welcame presley.elvis
Institution: STANFORD UNIVERSITY
Autharity. Pl

NATIONAL INSTITUTES OF HEALTH /it
eRA Commons LI

COMMONS DEMONSTRATION SITE
eSNAP

Log-out

COMMONS DEMONSTRATION SITE COMMONS DEMONSTRATION SITE
Home Administration Institution Profile Personal Profile Status

Grant List Manage eSHAP Upload Science Edit Business
Upload Science

File uploaded successully. *indicates required field

X-Train Links Help

Name: Grant Number:  SRO1CA020112-03

Grantee Institution:

Elvis Prasley
STAMFORD UNIVERSITY

Status

Fles ____________________JhleName _____[pateCreated

Elvis P progress 0710312003
report.doc

PEMDING

Femove

Progress Report File:*

Research Accomplishments File:
Uze this section to provide summary bullets of
science highlights and other significant changes.

I' atio DImatio I
35
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Follow the same steps to upload “Research
Accomplishments.”

Research Accomplishments are key items that you
want to bring to the attention of your grants
management specialist or program officer.

Publications: To add publications, enter each citation
individually in the text box. If you know the National
Library of Medicine (NLM) Accession Number, enter it
in its designated field. Click the “Save&New” button
after each citation has been entered.

If publications have been previously entered, they will
appear on the bottom half of the screen.

[Remember: Publications can also be entered by
clicking on the menu item PERSONAL PROFILE and
then selecting the sub-menu item PUBLICATIONS.]

Select those publications associated with your grant
clicking on the box next to the desired publication.

Click the “Save” button to save your changes. Click
the “Designate as Complete” button to tell the system
you have completed this page.

>

YWelcome presley.elvis
Institution: STAMFORD UNMIVERSITY
Autharity, Pl

-

NATIONAL INSTITUTES OF HEALTH

eRA Commons

&

et

Lag-out

Edit Business

Grant List Manage eSNAP
Upload Science

File uploaded successully. * indicates reguired field

Upload Science

Name: Grant Number:  3R01CA020112-03

Grantee Institution:

s Jetae — Paecetsr s [ ]

Elvig Presley
STAMFORD UMIVERSITY

s Ehis P progress -
Progress Report File: eparidot 0710372003 PENDING Remove
Research Accomplishments File: NoT
Use this section to provide summary bullets of UFLOADED Irport |

seience highlights and ather significant changes.

Publication Information I
NLM Accession Number: I

P

] ]
Citation Text:*
B j
~—~—  —

Publications
hssociate with this eSHAP

itation Information

01234567849 Fresley,EA., Presley, PA, Presley LM. The Genetic Compasition of Hound
Diags. Graceland Jour of Med., 1976.
Fresley,EA, Presley, PA, Presley L. The Science Behind Blue Suede

12345678810 oes. Graceland Jour orited., 1956,
Save | Back

Designate As Complete

This section has not been designated as complete

Warning: Clicking on Designate as Complete does not save changes to the eSMNAP
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To proceed to the next screen, click
on “Manage eSNAP.”

Here you can see that as you
clicked the “Designate as
Complete” button on each menu
item, the system changes the status
of each page to “complete.” If you
have not completed a page, go to
that page to complete it.

—

Yelcame Fresley Elhis

g"‘%% NATIONAL INSTITUTES OF HEALTH L i nsfitufion: STANFORD

©:  eRA Commons AT ONWERSITY
'LE E

Autharity: Pl Log-out
Wersion 2.2.3

COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE
Home Administrati Prafile  Personal Profile  Status ¥-Train Links Help
GrantList  Manage eSHAP  Upload Science Edit Business

eSNAP Menu

Application Information

Grant Number: SROTCADZO112-03

Institution: STAMNFORD UNIVERSITY

Pl Name: Elvis Presley

Project Title: Cancer Research in Simple Mote Abstracting Programs
Due Date: a7iovizo0d

Current Reviewer: Elvis
Status’ Frincipal hvestigator Work in Progress

Status of Completion:
Lpload Science complete
Crganization Information Complete
Performance Sites camplete
ey Persanngl Camplete
Research Subject complete
ShAP Questions complete
Inclusion Enrallment camplete

View eSNAP Report | validate/]  ViewRouting History | Route |

37



Click on the “Validate” button. This will allow the
system to run through your progress report to
check for errors or required fields that were left
blank.

All error messages will appear at the top of the page.
Correct the errors (if any), save your changes,
designate the pages as complete, then click on
Validate again so that the system can check whether
all errors were corrected.

If no errors appear, you will receive the following
message: No errors found. >

T~

Welcome Presley Elvis =

NATIONAL INSTITUTES OF HEALTH Institution: STANFORD

{%t% eRA Commons e

LNVERSITY
Autharity: Pl Log-out
Version 2.2.3
COMMONS DEMONSTRATION SITE ~ COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE
Home Ad stration Institution Profile  Personal Profile  Status eSHAP ¥-Train Links Help
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In order for your application to be submitted to NIH,
you must route your application to your
Institutional Representative. Your Institutional

Representative will review your application and submit

it to NIH.

To route your application to your institutional
representative, click the “Route” button.
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application.
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recall the application at any time by clicking the “Recall”
button.
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Part 5: Delegating Update Authority

A PI can delegate two types of authority:

PPF Authority — A Pl can delegate PPF authority to someone else to have that person help him edit or
complete his personal profile (PPF)

P1 Authority — A Pl can delegate Pl authority to someone else to have that person help him edit or
complete his eSNAP application.

The person assisting the Pl must obtain a user name and password in order to access the eRA Commons site.
Contact your institutional representative to obtain a user name and password. Provide your institutional
representative with the name and email address of the person who will assist the PI with his application.
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To delegate authority to someone else, the PI must

perform the following steps:

Click on “Administration.”
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Next, click on “Accounts.”

To delegate authority to update the
PI’s personal profile, click on
“Delegate PPF Edit”
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the eSNAP grant application, click
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[The Account Administration sub-menu allows users to perfarm accounts maintenance accarding to their privileges. Sub-
menus are visible to those users with appropriate privileges.
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You will see a list of names in the box on the left.

NOTE: If the person’s name does not appear in this
box, that person currently does not have a user name
and password to access the NIH eRA Commons site.
Contact your institutional representative to request a
user name and password for that person.
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Click on the name of the person that you want to
delegate authority to. In this example, we will
delegate authority to Shirley Temple.

Click on the “Assign” Button.
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Click the Save button to confirm that you want to
delegate authority to Shirley Temple.

You will note that Shirley Temple’s name now
appears in the box on the right hand side.

Shirley Temple may now log in with her own
user name and password to access the PI’s
personal profile.

If the PI also wants to delegate PI authority to
Shirley Temple, he must follow the same
procedure. However, this time he must click on
the “Delegate PI” menu item to begin the
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Part 6: Status

The PI can use the STATUS function to view detailed information about his grant applications. Both the Pl and the
institutional representative will be able to see a summary view of grant applications; download, view, and print
Notices of Grant Award, grant applications, and face pages for upcoming non-competing grant applications. In
addition, the PI will be able to view summary statements. Institutional representatives cannot view summary
statements.

Administrative Assistants who are given access to the PI’'s personal profile or eSNAP application cannot access the
STATUS function. This may change in the future.
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Next, click on “Pl Status.”

“Status” menu item.

The Status menu allows you to search information about status of proposals and Type 5 reports. Access to the Status of a
praposal is determined by privilege. Ifyau have Signing Official (5O} privilege, you may search the status of proposals and Type
5 reports of all Principle Investigatars (Pls) for your institution. If vou have PI privilege, you may view status of proposals thatyou
are listed as the Principal Investigator. The content of the status information displayed is comprehensive, including proposal
status and histary, study groups and members, Scientific Review Administrator, Grants Management Specialist, Program
Official, and Advisary Council.
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Principal Investigators will see their
own NIH funded grants as well as
their proposals.

The first column shows the grant
number as a blue hyperlink. Click
the desired grant number to see
detailed information for that grant.

The fourth column shows the grant
status, whether the grant is awarded
or pending.
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After clicking the desired
grant number, you will be
taken to a page similar to
this one. (In this example |
selected a grant where the
status was “pending.”)

The status indicates that/v
this grant was not
recommended for further
consideration.

You can see the date that
the proposal was ———»
received at NIH.

This page also shows the
date when the status was
last updated.

Further down you can see
the score and the percentile
give to the application.—»

C
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INSTITUTE
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You can download, view,
save, and print a copy of the
grant application by clicking
on the blue “e-Application”
hyperlink.

|

Here you will also find the
institute assigned to your
application

<
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@
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as well as the review group.

At the bottom of the page
you can find the contact
information for your
Scientific Review
Administrator, Grants
Management Specialist and
Program Official.
<—
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(In this example |
selected a grant where
the status was
“awarded.”)

—

Here you can see that
this application is
awarded.
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Aneard D.ncument R MHgggggAm't' ngew ZRGT ARAA-3 Meeting Location: RM301 6701 Rockledge Drive

Mumhber: Group: Bethesda

FER Accepted Code: Y Council Meeting 200103 Meeting Date:

Snap Indicator Code; Y Diate (M) Weeting Time: 1000

Priority Score: 140 Ieeting Location: RM301 6701

Percentile: 5.0 Rockledge Drive

Bethesda
leeting Date:
Meeting Time: 1000

[comtacts
.| |administration Name Phone Email

Scientific Review Administrator{(SRA) Public, Jahn 301-555-1212 ipublic@nih.goy

Grants Management Specialist(GMS) Adams, John 301-234-6789 gms@nih.qoy

Program Offici Smith, Adam 301-234-8989 EELG) (G

Direct Amount Facilities And Administrative Fee Amount Total Amount >
(|§100,000 $50,001 §0 $150,000
™

Back

‘|@j Dane I_I_E|° Internet v
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You will note that 5 hyperlinks
appear showing the following
items:

Abstract

e-Application

Latest Financial Status Report
Latest Notice of Grant Award
Summary Statement.

As the PI, you can download,
view, save and print any of the
files that appear as blue
hyperlinks. Simply click on the
desired file to view it.

At the bottom of the page you
will see the amount funded for
the grant year you selected.

49



Instructions for the Institutional
Representative:

Begin by selecting “Status” from your menu
items.

You will see that a darker blue bar appears
with two sub-menu items:

Search Proposals
Search Type 5 progress reports

Click on either sub-menu item.

ﬁw% NATIONAL INSTITUTES OF HEALTH 4 Welcome 'E‘rseaslf'é‘?”e
3 a eRA commons ,".’" Institution: STANFORD
e - UNIVERSITY

Authority,. FER S0 Log-out

COMMONS DEMONSTRATION SITE ~ COMMONS DEMO O COMMOMNS DEMONSTRATION SITE
Home Administration Institution Profile  Personal Profile Status

Search Proposals Search Type 5 Progress Reports

Status

SITE

eSHAP X -Train FSR Links Help

The Status menu allows you to search information about status of proposals and Type 8 reports. Access to the Status of a
proposal is determined by privilege. Ifyou have Signing Official (S0} privilege, you may search the status of proposals and Type 5
reports of all Principle Investigatars (P1s) for vour institution. Ifyou have Pl privilege, you may wiew status of proposals that you are
lizted as the Principal Investigator. The content of the status information displayed is comprehensive, including proposal status

. |and history, study groups and members, Scientific Review Administrator, Grants Management Specialist, Program Official, and
Wovisary Council.

=

[Contact Us | Privacy Motice | Disclaimer | Accessibility ]
Mational Institutes of Health (MIH)

{Eé% 9000 Rodeille Pike /_\/g_

Department of Health
and Human Services

@ 2002 MIH. All Rights Reserved.
Screen Rendered: 020420032 032:20:12 EDT

e Bethesda, Maryland 20892
&

Secreen |d: STA4015
l_l_la_|0 Internet

N Kl

| £ NATIONAL INSTITUTES OF HEALTH V:s'fsr“'u'i“”""a”epmg'; =
=  eRA Commons WFTRE e ReRe o Les
COMMONS DEMONSTRATION SITE = COMMONS DEMONSTRATION SITE ~ COMMONS DEMONSTRATION SITE
Home Administration Institution Profile  Personal Profile Status eSHMAP X-Train FSR Links Help .
searcs Search Type 5 Progress Reports A SearCh page WI” appear. There
are multiply ways to search for
Budget Start Date Between n
;:’Z’:"\;M’ 1]::ru412c|u1 A urismmumﬁm - prOposa|S
| |Pres\ay | |
Grant Number Auotivity & Code  Serial Number  SupportYear  Suffix Code
(Example: 5 RO1 HL 123451 10 AZ)
) s To capture the broadest number of
1 senoo wame AL = submissions for a specific PI,
Division Mame m .
Department Name = provide the budget start date and
S| o the PI's last name (& first name if
there are multiple Pls with the same
last name).
1 ;;ié;%d::tju:r;Tjng:::;:euL:ealwm(NlHI) ’/ ]Depanmemuf Health  @Z2002 NIH. All Rights Reserved. Enter the grant number if you Want a
J 0000 Rodoville Pike L C and Human Services Screen Rendered: 08/042003 03:47 36 EDT .
P Bathesda, Mardand 20892 ‘{ Soreen Id: STA4010 LI SpeCIfIC Sea rCh i
[& [T e e menee
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You will see the PI's
grants and their status.

Select the desired grant
number by clicking on
the hyperlink.

1RO1CADZO118-01 NwMedica\ Cancer Research ofthe Pre_sley, Pending 0RfZ312002
-~ Thytoid Elvis
SRO1CAD20111-02 Pragkam Project for Cancer Research Emg'“- Awarded DG/23i2002 Matice of Grant Award
BRO1CAQI0113-03 CANCr Research in Simple hots Presley.  ponging OBZ32003 Prodress Report Face Page
| Abstraicting Programs Elvis
SRO1HL020114-02 Resdarch on the Heart and Other Stuff Emi'e"- Awarded 06/23/2002 Molice of Grant Award
‘| SRO1HLO20115-03 Ee pﬁﬁ:ea”"mSamp'END”hem‘“ea Er\fiz'e"- Pending 0512312003 Progress Report Face Page

NATIONAL INSTITUTES OF HEALTH ]
{%ﬁ eRA Commons HI

COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE
Home Administration Institution Profile Personal Profile Status eSHNAP X-Train FSR Links Help
Search Proposals Search Type 5 Progress Reports

Proposal Search Results

Date: 08/04:2003

Search Criteria

Budget Start Date: Between 08/04/2001 and 08/04/2004

PropaSal Repin] - 5 out of 5 records

Crant Number ¢ Oroposal Title

YWelcome Lisa Marie Presley ﬂ
Institution: STANFORD UNIVERSITY
Authority.  FER 50

Log-out

Pl Last Name: Presley  Grant Number; =

Summsziy LInks

[ Contact Us | Privacy Notics | Disclaimer | Acceszibility ]

Hational Institutes of Health (NIH) #y, Depatment of Health @ 2002 NIH. All Rights Resened.
@ 9000 Rodawille Pike i _/g and Human Services  Soreen Renderad: 020452003 03:55:08 EDT

Q’uaﬁsa Bethesda, Manyland 20292 Screen |d: STA4009 j

& I8 s ’

Under the column titled
“Summary Links,” you
can click on the blue
hyperlink to view the
notice of grant award or
the progress report face
page that is upcoming
for the grant.
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On page 44 of these guidelines, |
selected a non-funded grant. Page
44 shows the information available
to the PI. Here you can see the
information available to the
institutional representative when he
selects that same grant.

You will note that the Institutional
Rep has access to limited
information. The PI has access to
more information.

Among the items the PI can see that
the Inst. Rep cannot see are whether
the grant is pending or in reality not
funded, the percentile, and the score
of the grant.

As an example, here you see that the
status indicates the grant is pending.
However if you look at page 44 of
these guidelines, the true status is
that the grant was not recommended
for further consideration by the
initial review group.

JCI Effective Status Message Prlrrlary Institute or Center nssmr_lmem :
= | |Date Institute Name Institute Center Assignment
Action pending: refer questions to Institute or Center Program Date
23-JURN-03 ;
£ Official. MATIOMAL CANCER 0672372003
23-JUN-03  Study Section review pending INSTITUTE
;j npplic-atiun Information Study Section Advisory Council(AC) Information |

r
i

Welcome Lisa Marie Presley
Institution: STANFORD UNWERSITY
Authority, FSR S0

g"‘“% NATIONAL INSTITUTES OF HEALTH
i
Q\@HF eRA Commons

COMMONS DEMONSTRATION SITE

s

COMMONS DEMONSTRATION SITE
Status
Search Type 5 Progress Reports

Log-out

COMMONS DEMONSTRATION SITE
eSNAP X-Train FSR Links Help

Home Administration Institution Profile  Personal Profile
Search Proposals

Status Information

Other Relevant Documents 9
e-Application

rant Information

Action pending: refer questions to Institute or Center Program Official.
rd Uiniversify

Schoal of Medicine

OVERALL MEDICAL

vision Name: MOMNE

Cell Biology and Physiology

| Hame:; Fresley, Elis

rant #: TRO1CADZ0119-01

roposal Title: Mew Medical Cancer Research of the Thyroid
roposal Receipt Date 1252212002

ast Status Update Date: 0R/23/2003

Award Document Mumber: R1MHI9999A Init. Review Group: ZRG1 AAMA-3 Meeting Location: RM301 6701 Rockledge Drive

FSR Accepted Code: M Council Meeting 200212 Bethesda
Snap Indicator Code: ki Dater MM Meeting Date:
Meeting Location:  RM301 6701 Meeting Time: 1000
Rockledge Drive
Bethesda
Meeting Date:
Meeting Time: 1000
loamtarts
Administration Name Phone Email
Scientific Review Administrator{SRA) Fuhblic, John 301-555-1212 ipublicgdnib.goy
Grants Management Specialist{GME) Adams, John 301-234-6789 gmsignih.goy
Pragram Official(P O} Smith, Adarm 301-234-8989 asmith@nih.qov

Back
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Here I have selected the
same funded grant as was
selected on page 45 of
these guidelines.

Again, the information
available to the Inst. Rep.
1s limited.

I

| g&% NATIONAL INSTITUTES OF HEALTH Welcome Lisa Warie Fresiey
| |

Institution: STAKNFORD LNNERSITY
s« ©RA Commons

Authority: FSR 80

COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE  COMMONS DEMONSTRATION SITE
eSNAP X-Train FSR Links Help

Home Administration Institution Profile Personal Profile g0t
Search Proposals ~ Search Type 5 Progress Reports

Status Information

Log-out

(\
eneral Grant Information ents Q
atus: Application awarded.
nstitution Name: Stanford University -
chool Name: School of Medicine EEEIN
chool Category: OVERALL MEDIGAL Latest FSR
fvision Name: MOME Latest NGA
epartment Name: Cell Biology and Physialogy
| Hame: Prasley, Elis
rant # 1RO1CAD20110-01

! roposal Title: Mew Important Cancer Research
‘| |Proposal Receipt Date: 122212000

ast Status Update Date: 062372003

urrent Award Notice Date: 06232001

Effective Date
23-JUN-03
23-JUN-03

| |Application Information Study Section Acvisory Council(AC) Information

Status Message
Application awarded.
Study Section review pending

Primary Institute or Center Assignment
Institute Name
MATIONAL CANGER INSTITUTE

Institute Center Assignment Date
067233003

Award Document Kumber. B1MHI93994 Init. Review Group: ZRGT AARA-3 Meeting Location: RM301 6701 Rockledge Drive

FSR Accepted Cade: ¥ Council Megting 200103 Bethesda
Snap Indicatar Code: Y Diate ("M} Meeting Date:
Meeting Location:  RM301 6701 Meeting Time: 1000
Rockledge Drive
Betheszda

Meeting Date;
Meeting Time: 1000

] | Contacts

-

| |Administration Name Phone Emiail
Scientific Review Administrator(SRA) Public, John 301-555-1212 ipublic@nih. oy
Grants Management Specialist(GMS)  Adams, John 301-234-678Y ams@nih. oy
| Fragram Official(PO) Srith, Adam 301-234-80849 astnith@nih.qoy
| |Di ount Facilties And Administrative Fee Amount Total Amount
< §100,000 §50,001 50 $140,000
Back

‘ |®j Dane

In addition, although the
institutional representative
can view the abstract, e-
Application, latest FSR,
and latest NOA, the
institutional representative
cannot view the summary
statement. The summary
statement is only available
to the PL

To view one of the files in
the blue hyperlinks, click
on the desired link. You
can download, view, save,
and print any of these
files.

At the bottom of the page
you will see the amount
funded for the grant year
you selected.

| D
T
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Part 7: Upcoming Changes

3& NATIONAL INSTITUTES OF HEALTH ﬂwﬁ =
2= eRA Commons MR

This wehsite is a near representation of major Commons funcltionality scheduled for our upcoming fall release. Mote that not all
functionality is provided, as this is only an HTML representation ofthe pages scheduled for deployment. Forthe fall 2003 release, the
following prototypes are available for viewing:

= Status Query - Status has been significantly enhanced praviding more standard query options for the Signing Official and
Administrative Official to use. Additionally, the interface provides the ahility to launch application specific functionality such as
eSMARP, Just In Time, and FProject Extensions if available far a particular application in the query result. Mote that electranic
application submissions to the MIH will be available through the Status interface.

» Extension - Through the Commons, the Signing Official may submit a Froject Extension automatically to the MNIH. Extensions may
he done up to the very last day of the project and will take affect immediately upon submission. Mote that this feature is anly
available to be performed automatically through the MIH Comimons once.

e Justin Time (T - Prior to award, the JustIn Time (JIT) information for Other Support Documentation, 1AZUC, IRB, and Human
Subjects Education may be submitted to the MIH through the Commons when requested by MIH. Only a Signing Official (SO may
submit Just In Titme JIT) infarmation and there is only one opportunity to submit Just In Time Information automatically through the
Cormimons. Other Support is always required. IACUC, IRB, and also always required if the Application involves Anirmal or Harman
Subjects.

Ifvou have any questions or suggestions on these pages please refer therm to the MNIH Commons HelpDesk at commons@od. nikb ooy

g Hational Institutes of Health (MIH) T, Department of Health @ 2003 MIH. All Rights Resenved. »
&7 0000 Rodwille Pike | -WJ/( and Human Services -
s Bethesda, Manfland 20592 e

GRANTS.GOW™

FirdD A PEPELY SUCCcCEED vI

(= =

We anticipate that the above changes/updates will take place the first week of November. Check the eRA

Commons support page @ http://era.nih.gov/commons/index.cfm to find out when changes/updates have
been implemented.
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gﬁéf’g NATIONAL INSTITUTES OF HEALTH ﬂ% Welcorne User_Name -]
= eRA Commons SHI Logout

B Storus WTE
Status
Pl Status General Search
| General Search Type Activity Code Institution Code  Serial Mum. Suppart ¥t Suffi
Just In Time Grant Humber I I I I | I—
Pending Progress Report -
Recenthy Awarded Accession I
Humber

Training Grants

Fellowships IPF I

eSubmissions Last First
Pl Hame I I

Application Status Iﬁxll 'I
Budget Start Date ryqp |9f1 72002 B amiporenrn T|:||3.-"1 7/2004  EE oo

Butlget End Date From | B awooreorn To) & pmioonrrry

Organization School

Hierarchy I All j
Division Department
[l | =]

Search | Clearl

The STATUS screen is getting a new look. Refer to section 5 (pages 45-52) of this booklet to see its functionality.
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o eRA Commons SHIITR Logout
Status  Help
! Status Result
Extension
Extension @

This Grant is eligible to be extended for up to 1 year. Hote that onby a 50 has the ahility to perform a project extension and that you may do
this only once through the Commons.

Application Information

Grant Humber: aPO1CADTOG42-03

Pl Hame: John F. Smith

Proposal Title: Different rates of telomere shortening and telomerase activity reduction in COE T and CO1E ME ymphocytes with
ageing

To extend the period, select the number of maonths forwhich you would like to extend the project period far this grant.
Project End Date: 12/31/2003

Extend: & 12 ponths ¢ 9Months  © 6 Months

This will extend the project to 12/31,2004

Extend Project Date Cancel

First time “No Cost Extensions” will be done on line for grants that are under expanded authority. Contact your
institutional representative if you want a no cost extension.

g"‘g‘% NATIONAL INSTITUTES OF HEALTH Welcome User_Name ]
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If you grant application received a
fundable score and NIH asks you to
submit Just In Time (JIT)
information, you will have the option
of submitting that information on line.
Simply complete the required
information on this page, click the
“Submit” button to route your
information to your institutional
representative. Your institutional
representative will review the
information, and if there are no
corrections, will submit it to NIH.
NIH.

Welcame User_Mame = |

Log-out

Just in Time @&

Just in Time allows the Principal Investigator or Signing Official to provide Other Support, IACUC, IRB, and Hurman Subject Assurances Just In
Tirme information directly to the NIH when that information is reguested. Although a Pl may sawve this information through Commons only an S0

rmay subirmit it to BIH. Once the inforrmation has been submitted to the MIH, itwill e available for viewing in Status in the Other Relevant
Documents section.

Other Support Documentation is always required. Ifthe application involves care and use of wvertebrate animals or involves Human Subjects,
wetification of the date ofthe respective 1ACLIC or IRB approval is required on this "Just in Time" page. Ifthe specific date(s) is not available,
wou may not use this automated submission feature at this time. This version for electronic submission requires all data elements to he

submitted atthe same time. If some pieces ofthe regquested information are delayed, all of the inforrmation must be submitted directly to the
appropriate NIH Grants Management Office.

formation

Grant Number:
Pl Hame:
Proposal Title:

SPO01CADT0642-03
Jahn F. Smith

Different rates of telomere shortening and telamerase activity reduction in CD8 T and CD16 MK Iymphocytes with
ageing

Flease provide active and pending support for all key personnel. Other Support includes all financial resources, whether Federal, non-
Federal, commercial or institutional, available in direct support of an individual's research endeavors, including but not limited to

research grants, cooperative agreements, contracts, and/or institutional awards. Training awards, prizes, or gifts do not need to he
included.

To provide the MIH COther Support, follow the suggested format available at hitpJfgrants1 . nib.gowgrantsfunding/phs398/0thersupport.doc and
upload the docurment using the mport button provided below.

Files __[FileName _________[Date Created T N |
Other Support File:* MOT UPLOADED Import |
I acuc * Date* | EH amioorren

The institution must verify approval by the Institutional Animal Care and Use Cammittee (ACUC) ofthose components of the application
related to the care and use of animals. By specifving a date and saving this form vou confirm that 1AZUC approval of this application was
granted on that date. Ifthe IACUGC reguired any modifications in the care or use of animals as described in the Research Plan, those

changes must be submitted to the appropriate KMIH Grants Management office. The QLAWY Assurance Mumber listed for yvour Institution is
AAADDODDDOO.

I~ rB* Date:* | EE tmminoreren

Your Institution must certify to NI that the research described in this application has received Institutional Review Board (IRB) approval by an
IRB registered at OHRF under vour Human Subjects Assurance Mumber. Ifthe reguired IRB approval has been obtained, enter the IRB
approval date. By specifying & Date and saving this farm, you certify that vou have IRB approval far this research. The OHRP Hurman Subjects
Assurance Number listed for your Institution is PMAAD0DO0D00D0.

Human Subject Education: Required only for key persannel {all individuals responsible for the design and conduct of the study) that are
imvolved in human subject research. In the space belovw provide the following information: include the names ofthe key personnel who are
responsible forthe design and conduct of the study; the title of the education program completed by each named person plus a brief
description of the program. MHote: If research meeting the criteria for Exemption 4 is proposed, documention is recommended, but not

required.
=]

[~

Submit I Savel Cancel I
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Part &:
Frequently Asked Questions




What is eSSNAP?

PlIs awarded NIH grants have to submit annual non-competing grant applications (i.e. annual progress reports). If your
grant is subject to SNAP (Streamlined Non-competing Award Process) you must follow the SNAP application instructions
when submitting your non-competing application. If your grant is not subject to SNAP, you must follow the regular “full”
application instructions when submitting your annual non-competing application. The notice of award will indicate
whether your grant is subject to SNAP or not. The basic difference between the two is that for grants under SNAP, you
are not required to submit an annual budget nor a budget justification page as part of your non-competing grant
application. For grants not under SNAP, you must submit an annual budget and budget justification page as part of your
non-competing grant application. eSNAP (electronic Streamlined Non-competing Award Process) is the electronic
version of a non-competing grant application under SNAP. At this time, only eSNAP grant applications can be
submitted on line. All other types of grants must be submitted on paper by mail.

Who is responsible for completing the online eSSNAP non-competing grant application, the PI or the Institutional
Representative?

It is the responsibility of the PI to complete the application on-line and route it to the institutional representative for
review. It is the responsibility of the institutional representative to submit the application to NIH.

Whatis a SO? SO = Signing Official or Senior Official

The grantee organization Signing Official is your institutional representative who has the institutional authority to legally
bind grants administration actions with the NIH, including submitting grant applications. The individual fulfilling this role
may have any number of titles in the grantee organization. The label "Signing Official or Senior Official" is used in
conjunction with the NIH Commons. The SO can create and modify accounts and also will be able to create and modify
IPF information

What is an AO?  AO = Administrative Official

The administrative official (AO) is the individual who reviews the grant application for accuracy before the final
application is submitted to NIH by the SO. In some institutions, the SO and the AO can be the same person. An AO can
also create additional AO and PI accounts. An AO is not authorized to transmit applications to NIH.
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What is an AA? AA = Account Administrator

An AA is designated by a SO at a grantee organization, to facilitate in the administration of the NIH Commons accounts.
The AA will be able to create the necessary accounts of any type (SO, AO, AA or PI). Although the AA will be able to
create additional accounts he/she will not be able to modify the IPF information.

Duties: The basic duty of AA will be establishing and maintaining Commons accounts for the institution. This includes
account maintenance, such as creating accounts, removing accounts, changing accounts as necessary. The Commons AA
will have the authority to create, modify and delete Commons accounts for additional SOs, AOs, Pls, and other scientific
and/or administrative staff for the grantee organization. Also, it is the responsibility of the primary AA (individual who
signed the Registration Form under AA) to inform all additional SO, AA, and AO account holders of any Commons
messages sent via the NIH Commons distribution list.

What is a PI? PI = Principal Investigator

A Principal Investigator is an individual designated by the grantee organization to direct the project or activity being
supported by the grant. He or she is responsible and accountable to the grantee for the proper conduct of the project or
activity. The role of the PI within the NIH Commons is to complete the grant process, either by completing the required
forms via the NIH Commons or by providing the proper information to another individual who will complete the
electronic forms.

How do I get a Username and Password?

You must contact your institutional representative to obtain a username and password. Provide your institutional
representative with your name, social security number, date of birth, email address, and grant number. The Institutional
Representative will request a username and password for you. It usually takes about 72 hours to get a username and
password.

Where do I log in?
Go to the NIH eRA Commons web site at https://commons.era.nih.gov/commons/ to log in.
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10.

11.

12.

13.

I’m logged in, now what do I do? . 1 .
If this is your first time logging in, begin by Sy NATIONALINSTITUTES OF HEALTH instiufion:STANFORD ||

e
completing your personal profile. To do this, click Pt eRA Commons AR oy A1 Lo
on Personal Profile from your menu items. Upon aon In ' e
doing so, sub-menu items will appear. Go through
each one of the sub-menu items (you may go
through these in any order) and fill in the required

[The PPF menu allows users to view and update their personal infarmation recarded by the MNIH.

fields. When done, you may proceed to the eSSNAP menu item to complete your online non-competing grant application.
FYI: In future applications, you may bypass Personal Profile and go directly to eSNAP. You will only need to access
“Personal Profile” in the future to update it or make any corrections.

I’m in eSNAP, how do I move from screen to screen?

There are no “continue” buttons prompting you to proceed to the next screen. When done with one page, click on the save
or submit button located at the bottom of the page. A message will appear at the top of the page letting you know whether
there are any errors or whether the information was saved successful. If the information was saved successfully, click on
the next menu item to proceed to the next screen.

My phone number is incorrect. Where do I correct it?
There are several places to correct your phone number. Click on Personal Profile. Next, click on Employment. Next,
click on the “Edit” link to the far right. Your information appears on the screen. Correct your phone number.

Another place to correct your phone number is in eSNAP. Click on eSNAP. Next, click on Edit Business. Next click on
Org Info. You can correct your phone number here as well.

Where do I enter the name of my institutional representative?

Click on eSNAP. Next click on Edit Business. Next click on Org Info. (i.e. go to eSNAP/Edit Business/Org Info) Scroll
to the bottom half of the page. From the drop down box select the name of your Administrative Official and your Signing
Official. Most likely than not this will be the same person, your institutional representative.

I’m in eSNAP/Edit Business/Key Personnel, the PI’s name appears as key personnel but no effort appears. Why?
You do not need to enter the PI’s name and effort on the Key Personnel screen. You should have entered it in the screen
eSNAP/Edit Business/Org Info. Although the PI’s effort does not appear on the Key Personnel screen, it is in the

system. It will appear in the application once it is completed. 61



14.

15.

16.

17.

18.

19.

20

I’m in eSNAP/Edit Business/Key Personnel, why can’t I enter an effort of 4.5% for the co-PI?

Unfortunately, the system does not accept decimal points nor fractions. You must enter a whole number. Round to the
nearest whole number if necessary. (FYI: You cannot enter “as needed” effort in this system. You must enter at
minimum 1%.)

An incorrect address appears as the performance site. How do I change the performance site?

To change the performance site, go to eSNAP/Edit Business/Performance Sites. Scroll to the bottom of the screen and
click on “Edit” to correct the address. The alternative is to enter a new address in the fields at the top of the screen and
click “Save.” Then scroll to the bottom of the screen and click “Delete” to delete the incorrect address.

I’m in eSNAP/Edit Business/Research Subjects. I get an error message telling me that I did not answer the
questions about human subjects. My project does not include human subjects. What do I do if the questions don’t
apply to my project?

Since these questions have a red * asterisks, they must be answered. Unfortunately you do not have the option of
selecting “N/A.” Instead answer “NO.” This will solve the problem.

I have new key personnel. I where do I upload their biosketch and other support?

Unfortunately you are only allowed to upload one file. What you must do is merge the biosketch, other support and your
progress report into one file and upload it as one file. You can use the cut and past function. Cut the biosketch and other
support and paste them at the beginning of your progress report.

I’m done with my eSNAP application, now what?
Validate it to check for errors. Correct any errors. If no errors are found, click the route button to send it to your
Institutional Representative for review.

I routed my application to my institutional rep. How to I retrieve it to make a change?
The PI can retrieve the application at any time as long as it has not been sent to NIH. To retrieve it, go to eSSNAP/Manage
eSNAP, and click the “RECALL” button.

I’m an institutional rep. I reviewed the PI’s application and there are errors. How do I send it back to the PI.
The PI can retrieve the application himself (see question 14). The alternative is for you to go to eSNAP/Manage eSNAP,
and click the “ROUTE” button. A window will appear with the name of the next reviewer. From the drop down box,

select the PI’s name and route the application to the PI. 6



Biosketches 33

Certification of Human Subjects Training 28
Changing your password  8-9
Date of Birth 12

Degrees 16-17

Delegate Pl  42-44

Delegate PPF 42-44

Delegate Update Authority  42-45
Department 24

Designate as complete 23

Edit Business  23-24

Email address 14

Employment 14

ESNAP 3,5, 10, 20

Facilities & Administration 29
Forgot Password 7-8

Forms 1099 16

Frequently Asked Questions 58-62
Inclusion Enrollment Report 30-32
Initiating eSNAP application 21
Institutional Rep 23

Introduction 4

Inventions & Patents 29

JIT Just In Time information 57
Key Personnel 26

Loggingin  6-7

Manage eSNAP 21, 37

Next Reviewer 40, 41

No cost extension 56

Reviewer/ NIH study section 15-16
OrgiInfo 23

Other Support 33

Index

Password 6-9
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If you find typos or if you find that
some of the information presented
in this packet is inaccurate, please
sent me an email at
barragan(@stanford.edu.

Thank you,
Sonia

Sonia Barragan
Research Process Manager
Stanford University
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