EMAIL INVITATION FOR IAR SENT TO REVIEWER NEW TO COMMONS 

(Invitation to Recruitment Phase)

Subject: eRA Commons: IAR Conflict of Interest Check
	Dear Potential Reviewer:

Thank you very much for your consideration to participate as a reviewer on Special Emphasis Panel/Scientific Review Group MEETING IDENTIFIER.  

Purpose of Email
This system-generated invitation to the eRA Commons Internet Assisted Review (IAR) web site grants you access to the Recruitment Phase of IAR for the purpose of:

· Viewing the list of applications, participating institutions and involved personnel. 

· Indicating which applications, if any, you have or think you may have a conflict of interest (COI).  The various types of COI you should consider are provided on the IAR website. 

· Viewing application abstracts (if applicable)

After indicating potential COI in IAR, please contact the SRO if you have any questions or would like to discuss particular issues in more depth. 

Identifying Potential Conflicts

To indicate any COI in IAR (and to access the full meeting at a later date):  You will need to log on to the eRA Commons Internet Assisted Review (IAR) web site with a user name and password. To establish that user name and password, we have set up a special URL address that is unique to you.

Please visit this web site to create your account as soon as possible so that you can identify any conflicts of interest. Open your Web browser and go to the URL [URL Listed Here].


Follow the instructions on the screen to enter information about yourself. You will also be asked to verify the public information that NIH has on file to ensure your information is both accurate and complete.

After submitting your registration request, you should receive a notification about your account activation within 2-5 business days; it will contain the URL for the eRA Commons web site. At that time you will be able to access Internet Assisted Review with temporary password which will be sent to you in a separate email. Please note that you cannot use Internet Assisted Review until your account is active.


If you have questions or encounter problems accessing Internet Assisted Review, please call or email the NIH eRA Helpdesk at 301-402-7469 or 866-504-9552 or email commons@od.nih.gov.

Thank you for your time and effort.

Sincerely,



    [Scientific Review Officer’s Name and Contact Information]

