NIH eRA Commons Release
Notes Version 2.8.3.2

Performance

NLM Webservices

Commons Logo

General Enhancements

This release of Commons will implement several performance changes for the
Status page, Internet Assisted Review (IAR), and eSNAP
modules. Version 2.8.3.2 will also correct several defects, incorporate new sort
capabilities and standardized reference links, and will add new display items to
the Status page.

The “Webservices” for the National Library of Medicine (NLM) is now active,
where the expected response time to access data should show a great
improvement.

This service is a feature that links Pl-submitted publications [recorded in the

PI’s Personal Profile] with the eSNAP. As a result, the Pl does not have
to manually key in these publications on the eSNAP.

The Commons logo has been redesigned. The new logo features an addition of
the phrase “Sponsored by National Institutes of Health” as well as modifications
in design. The new logo accommaodates Operating Divisions (OPDIVs) who
have begun utilizing the Commons portal.

(@S Commons )

Sponsored by Natlonal Fnstirturtes aof Health

Figure 1: eRA Commons Logo
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eRA Partners

Restricted Special
Characters

Password Changes

A new menu item has been added to the eRA Commons. This menu item is a
link is to a newly designed page for “eRA Partners.”
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Figure 2: eRA Partners Link (COM0001)

Usernames/Passwords
The following special characters may not be used in usernames any longer:
-@ _

Upon changing a password, the user will be taken to the Personal

Information page of their Personal Profile so that they may verify
and [if necessary] update personal information.
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Figure 3: Personal Information Page (PPF6008)
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When you change your password, you will receive an e-mail that references the

Password Instruction instructions on the Change Password page.

E-Mails

Registrations

Duplicate DUNS The “Dup DUNS” column on the Process Registrations page has been
moved to the left of the “E-mail Verified” column.”

B

Figure 4: Process Registrations Page (REG3012)

NOTE: This screen is available to internal NIH and Operating Division
(OPDIV) users only.

Status

Just in Time (JIT) Just in Time links will no longer display for applications that have been
withdrawn.

Grant Status Detail The Study Section and Council Meeting locations have been removed from the

Figure 5: Status Information Page (STA4002)
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Scientific Review
Group

Fellowship Link

“Initial Review Group” has been changed to read “Scientific Review Group” on
the Status Information page.

Fil Pivee

Figure 6: Status Information Page (STA4002)

The Fellowship link in the Action column on the Status Result-PI
Status page has been edited to read Fellowship Face Page.
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Figure 7: Status Result — Pl Status Page (STA4037)
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The pre-populated Fellowship Face Page has been revised, effective for progress
reports being submitted 6/1/06 and beyond. The changes to the official files are
now reflected in the document hosted by Commons.

Fellowship Face Page

Department of Health and Human Services Review Group Type ivity|  Fellowship Numbef
Public Health Service ZRGIFO320 5 Faz ——
Mational Research Service Award Totsl Project Period
Individual Fellowship Progress Report From: 08/01/2004 Through: 05/31/2007
Foflow instructions carefully Requested Budgef Period
From: DE01/2006 Through:

1. TITLE OF RESEARCH TRAINING FROPOSAL
Role of mTOR in Hypoxic Adapfation in Prostate Cancer
FELLOW {Name and address, sireet, state, zip code) 2b. FELLOW'S E-MAIL ADDRESS
eRAStage@mail nih.gov

2c. DEPARTMENT, SERVICE, LABORATORY, OR EQUIVALENT

2d. MAJOR SUBDIVISION

3a. NANE OF SFONSOR 3B SPONSOR'S E-MAIL ADDRESS
ABRAHAM, ROBERT T eRAStage@mai.nih.gov

4. SPONSORING INSTITUTION  {Name and address, sireet, cily, stafe, Zip cods) 3. T1

AND ADDRESS OF OFF
ITUTION AND EUSINE.

AL IN SFONSORING
FICE

5. ENTITY IDENTIFIGATION NC. 131015710841 6b. E-MAIL ADDRESS.  eRAStage@mail.nif gov
7. HUMAN SUBJECTS 8. VERTEERATE ANIMALS
[0 NO | 7a Research Exempt | If Exempt {"¥es"in 73)- Exemption No. O wo 83, If Vs,
Oves [Owe [Oves O ves IACUG approval dafe
f ot Exempt ("No™in 73)- [ Fuilig8 or b, Animai Welfare Assurance No.
IRE approval date 301
[] Espedited Review A30E5-01
7b. Human 5i s Assurance No 7o NIH Defined Phase il 9. TRAINING SITE(S) (Orpanizations and saoresses)
I Clinica! Triai -~ [ wo [] vES

10. NAIME AND TITLE OF OFFICIAL SIGNING FOR APPLICANT
ORGANIZATION (iTEM 14}

11. FELLOW'S TELEFHONE INFORMATION

MHAME Office
TITLE Fax
TEL FAX 2

E-MAIL
12. CORRECTIONS (ltems 1 - 67

ASSURANCES/CER
Instr
and

TFICATIONS: The following 2ssurances/icernifications are venied by your signature in i
ctions for the Fellow, for further information. If unable fo cenify compliance, provide an explanation and
spension * Definguent Federal Debt

13. CERTIFICATION AND ACCEPTANCE: | certily that the sfatements herein are true, complefe, snd sccwrste fo the best of my knowledge, and |
agree fo comply with the Public Health Service terms and condifion. ard is issued a5 @ result of this report. | am aware that any false,
ﬁvcrmous or frawdulent sfatements or claims may subject me fo crimingl, civil, or sdministrative penalties. | certify that the award will nof support
residency fraining

m 13. See Section IL.A., Specifc
it after this page. * Debarment

SIGHATURE OF FELLOW NAMED IM ITEM 2. Date

14. SPONSOR AND SPONSORING ORGANIZATION GERT'FIVATIuN AND AGCEPTANCE: We, the undersigned, cerfi)
herein are frus, complete, and sccurate o the best of our knowledge. I this application results in the aw: i
and supervision will be provided, and we accept the obligation fo comply with the Public Heaith Servic terms and con
aware that faise, ficitious, or fraudulent statement or ciaim may subject us to criminal, administrative penali

ions of 5.wa.r:1 We are

SIGHATURE OF SPONSOR NAME IN 3 CATE SIGNATURE OF SPONSOR NAR DATE
(i ink“Per” Signafure not acospiable ) {in inke “Per” signsfure not acosptabie )
FHS 416-9 Compiete and Retum Appiication By 04/01/2006

Figure 8: Prepopulated Fellowship Face Page
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Reference Letters

New functionality has been implemented for “Reference Letter” uploads that
permits a “referee” (i.e., a reference for a PI) to upload a reference letter for a

principal investigator. A Commons account is not necessary to upload a
reference letter.

NOTE: Reference letter submission is currently available only for Director’s
Pioneer (DP1) applications.

The file must be a PDF and may be no larger than 3 MB. Follow these steps to
upload a reference letter:

1. Click Reference Letter. The Submit Reference Letter
page will appear.
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Figure 9: Commons Homepage (COMO0001)
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2. Enter the referee’s and applicant’s required information. Click
Continue.

NOTE: Fields marked with an asterisk (*) are required. If the
required fields are not completed, users will receive an error.
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Figure 10: Submit Reference Letter Page (REG3007)

3. Click Browse. Locate the file you would like to upload.
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Figure 11: Submit Reference Letter Page (continued) (REG3007)
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The file path will appear in the Reference Letter field. Click
Submit.

6] Subeuit Ratorance Lattar - Micrasoft Intrret Explarer
Bl ER Yew Foote Iok  beb

Qo - O - [= @ @ Unks (G Werk (3 Personal i) Googhe agdrnss [B) €. FlesiCorten
@ NATIONAL INSTITUTES OF HEALTH
= eRA Commons arnes

AT Links Help
Submit Reference Letter (continued) @
POF, links Yo Grants gov, e

This is & conbird managed Jed aewa whkhe we can g s a% Instructions for

This ares suppoets sy HTML o6 of bt including balds, undarings, Bulissed ists, sl

® irdlicates requined feld

Figure 12: Submit Reference Letter Page (continued) (REG3007)

A confirmation number will display. You may also view the submitted
file from the confirmation page by clicking the View Submitted File

link.
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Figure 13: Submit Reference Letter — Confirmation Page (REG3007)
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E-Mail Invitation

Once uploaded, information regarding reference letters (but not the reference
letters themselves) is available for the Pl and SO on the Status

Information page. The actual reference letters are available in the IAR
Grant Folder for SRAs/GTAs and reviewers.
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Figure 15: IAR Grant Folder

Internet Assisted Review (IAR)

The subject line for all four IAR e-mails has changed and will read as follows:

eRA Commons: IAR Reviewer Invitation for meeting <Meeting Identifiers> -
<Meeting Title>

NIH eRA System
November 17, 2006
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Sample E-Mail
Templates

SRAsS/GTAs may view sample e-mail templates that are sent when inviting
reviewers to meetings by clicking View Sample Emails in the Control
Center.

Om-0: 13
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Control Center
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Figure 16: Control Center (IAR0002)

Sample e-mail text will then be displayed.

o e
Sample Emadl Text

| o o vty
e e

#e

Figure 17: Sample Email Text

NOTE: This screen is available to internal NIH and Operating Division
(OPDIV) users only.
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Control Center

1. List of Applications by Application

Simple List of Applications
Preliminary Score Matrix
Meeting Materials

View Sample E-Mails

N oo ok~ DN

Download Zip of all Pre-SSs

List of Applications by Reviewer

The Action column on the List of Meetings page has been enhanced to
include the following new Control Center links:

(i

Figure 18: List of Meetings Page (IAR0001)

NOTES:

The List of Applications By Application | By Reviewer, View

Simple List of Applications, and View Score Matrix links are only

available if the phase dates for the meeting are set.

The Download Zip of All Prelim SS link is only available if there is at

least one preliminary summary statement for at least one application in the

meeting.

This screen is available to internal NIH and Operating Division (OPDIV)

users only.

NIH eRA System
November 17, 2006
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Action Buttons

Navigation Links

Meeting Materials

Enable, Disable, Block, Unblock, and eMail Reviewers radio
buttons have all been added to the upper right hand corner of the Control
Center. These new buttons replace the links that were formerly on the left.

ymmons )

Lhs o Pt iy

AT T

ey b s 0 50 M ety

Figure 19: Control Center Action Buttons (IAR0002)

NOTE: This screen is available to internal NIH and Operating Division
(OPDIV) users only.

All navigation links on the following screens have been standardized to allow
ease of navigation to any screen in the Commons.

1. Simple List of Applications

2. Preliminary Score Matrix (and Edit Score Matrix for SRAS/GTAS)
3. List of Applications for SRAS/GTAS

4. Meeting Materials (and Manage Meeting Materials for SRAs/GTAS)

NOTE: These screens are available to internal NIH and Operating Division
(OPDIV) users only.

The length of the URL for adding and editing meeting materials has been
increased to 500 characters.

NOTE: The ability to add/edit meeting materials is available to internal NIH
and Operating Division (OPDIV) users only.

NIH eRA System
November 17, 2006
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A Simple List of Applications screen has been developed. This

ilpn;rl)l lcealt_i Iosrt]SOf Ztlzer(;c]egnigows one line records of grant applications with the following data
1. Order of Review
2. Grant Number (hyperlinked to the IAR Grant Folder).
3. Pl Name (hyperlinked to a Full Featured List of
Applications just for that PI)
4. Project Title
5. Number of Assigned Reviewers
6. Number of Submitted Critiques (counts files only, not scores)
7. Average Score
8. View All — PDF (to view a PDF file of all critiques for an application)
9. View All - Word (to view Preliminary Summary Statements)
10. Lower Half
11. Link to the List of Applications
All fields are sortable.
Figure 20: Simple List of Applications Page (IAR0007)
The By Reviewer link has been excluded from the Simple List of
Applications but is available on the Full Featured List of
Applications.
A link to the Full Featured List of Applications appears at the top
of the page.
NIH eRA System NIH eRA Commons Release Notes 13
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The Full Featured List of Applications may be viewed By
Application or By Reviewer.

[ et e i

...........

e

Figure 21: Click By Application or By Reviewer to view a Full
Featured List of Applications (IAR0007).

Alink to the Simple List of Applications has been added to the

Control Center, Full Featured List of Applications, and List
of Meetings.

e T T
|| O -0 - 181D 73] Jomem Sy B T WP S
G.(O“[:“ .-..U.-” 5 D - il f
Figure 22: Control Center (IAR0002)
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Figure 24: List of Meetings Page (IAR0001)

NOTE: The Simple List of Applications is only available to
SRAS/GTAS.
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Full Featured List of
Applications

Reviewer Critiques

On the Score Matrix and List of Applications pages, you may click

on the PI’s name to view a Full Featured List of Applications for
the application record that was clicked on.

Figure 25: List of All Applications Page (IAR0007)

NOTE: This screen is available to internal NIH and Operating Division
(OPDIV) users only.

You no longer have to navigate to the List of Applications (By
Reviewer) in order to view a list of submitted critiques for one reviewer. By

clicking on a reviewer’s name in the Control Center, you will be able to
view all applications assigned to that reviewer and applications for which the
reviewer has submitted unassigned critiques. The same functionality is also

available by clicking the reviewer’s name on the Full Featured List of
Applications screen.

Figure 26: List of Applications for Reviewer (IAR0007)

Y-

NOTE: This screen is available to internal NIH and Operating Division
(OPDIV) users only.
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Mail Reviewers

Review Order

Discussant Critique
Submission

In the Control Center, mail reviewers now have the appropriate annotation
next to their name. This is based on the Reviewer Type as set up in Committee
Management (Outside Opinion/Mail Reviewer Option).
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Figure 27: Control Center (IAR0008)

NOTE: This screen is available to internal NIH and Operating Division
(OPDIV) users only.

Sortable Review Order (as set up in the Peer Review system) has been added to
all screens in AR that display lists of applications. This column is visible to all
reviewers and internal NIH and Operating Division (OPDIV) staff.
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Figure 28: Preliminary Score Matrix (IAR0008)

If you are a discussant and have not submitted a critique, you may do so in the
Read phase. However, once the critique is submitted in the Read phase you will
not have the ability to resubmit the critique/score again during the Read phase.
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Unassigned
Reviewers

Blocked Reviewers

Preliminary Score
Matrix

Once an SRA/GTA submits a critique for an unassigned reviewer, the list of
reviewers will no longer display the reviewer who has already submitted the
unassigned critique; as resubmission of the critique may now be done via the

regular Submit link which appears on the List of Applications screen.

If you are a discussant on an application, you will be able to see the scores of
other reviewers even if you did not submit your own critique/score and are
designated as blocked. The concept of blocking is no longer applicable to
discussants/readers.

A heading has been added to the Preliminary Scores column to specify that
scores are from worst to best (left to right).

/) View Score Matrix - Microsoft Internet Explorer =] 3]
Fie Edt View Favortes Took Help "
ek 0 W | inks | peRsonaL | work | astdress [ et FilestCantent. M01wardebPagePreviewmliew Scare Matrix - Reviewer.him ] [£J S0

U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES Welcome dfoxncaa B

gég National ]IlStitUteS Of Health m Institution: U.S. NATIONAL INSTITUTES OF HEALTH I

Pt INTERNET ASSISTED REVIEW Authority. - NGAA Loeodt
Home Administration Institution Profile Personal Profile Status [0 Links Help

Preliminary Score Matrix

Meeting Title: Meeting Dates:  07/14/2004-07/1 42004
Meeting Identifier :  2004/10 | N AR Critiques Due: 7242004 12:00 AM
Meeting Phase: READ Eastern Standard Time ¢ Eastern Daylight Time

List of Meetings  List of Applications Preliminary Score Matrix ~Meeting Materials

Show il “  Show Lower Hait Ont Shew Significant Differsnces in Seoting Ont Export to Exeel
Review Application Humber Pl Name [Conflicts] Lower Half ~ Sianificant -
Order ActIC/Serial Activity/P| llame LH/ACtPUAVG Differences AVG PRILIMINARY SCORES
ICiSerialé Pllame « LHPUAVG  in Scoring

1 ASHTONMILLER, JAMES A X

2 BEYNNON, BRUCE [ x

3 CORCOS, DANIEL M x

4 DROMERICK, ALEXANDER W

5 KURTZ, STEVEN 1

[ SANDERS, JOANE

7 Huang. Huan X

8 Ui ALAWANS A, SUNIL D X

Note: If at least one of the scores for the application is not numeric (such as MR, UN/NC or DF), the average is not computed,

[ Contact Us | Priwacy Notic | Disclaimer | ]

National Institutes of Health (WIH) 3, Depariment of Health  ~2002 NIH. All Rights Reserved |
&7 w000 Radaille Pike {g' and Human Sendces  Scrieen Rendered: 07/2/2004 0407 26 EBT
Fe® Bathesds, Maryland 20832 . Soreen |d: LARDODE

S EX

[&] pane [ | [ internet

Figure 29: Preliminary Score Matrix (IAR0008)
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Default List of
Meetings

List of Meetings

Subproject Grant
Applications

On the SRA’s default List of Meetings, meetings will not be displayed if
there is no start date AND the Submit Phase end date is not set AND Council

Data of the meetmg is more than 3 months in the past.
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Figure 30: List of Meetings Page (IAR0001)

For SRAS/GTAs, the Search and Reset buttons have been moved under the
query field on the List of Meetings screen.
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Figure 31: List of Meetings Page (IAR0001)

NOTE: The search feature on this screen is available to internal NIH and

Operating Division (OPDIV) users only.

When you click on the grant number for a subproject grant application you will
be taken to the grant image of the parent application.
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Foreign Institutions

Editable Fields

E-Malil

Financial Status Reports (FSR)

A new checkbox has been created on the FSR Search screen for selecting
foreign grants. This checkbox grants the Office of Financial Management
(OFM) the ability to generate CAS transactions for these foreign FSRs.

The Foreign checkbox for foreign institutions is available to all users of the FSR
system regardless of role.

Py

Figure 32: Financial Status Report Search Page (FSR8013)

NOTE: This screen is available to internal NIH and Operating Division
(OPDIV) users only.

eSNAP

The character limit for all editable institution/organization fields has been
increased to 120 characters. Currently, this only affects the Name field.

Final Progress Reports

The following changes have been made to the e-mail that is sent when a Final
Progress Report is submitted:

1. The Program Official (PO) for the grant has been added to the recipient
list.

2. Throughout the body of the e-mail, “NIH Commons” has been changed
to read “eRA Commons” due to Operating Divisions’ (OPDIV)
integration.
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