Service Provider Registration Form
The following information is needed to register with the NIH exchange for the processing of electronic transactions. Information should be provided for both the test and production environments.
Test Environment

	
	Item
	Values
	Description

	1
	Service Provider ID
	
	Service Provider DUNS number

	2
	Preferred username and password
	
	These are the credentials that the service provider will use to access the NIH exchange.

	3
	Grant Package Location info

· URL:

· Username:

· Password:
	
	This is the URL on the service provider system that the NIH exchange will use to retrieve the grant package from. It must be SSL enabled and secured. Example : https://hostname-test/packagefolder/


	4
	SOAP over HTTPS listener Information
· URL:

· Username:
· Password:
	
	This is the URL endpoint on the service provider system that the NIH exchange will use to send outgoing messages to.

It must be SSL enabled and secured *. Example :
https://hostname-test/soaplistener

	5
	Service Provider SOAP over SMTP information:

· email address
	
	This email is used by the NIH exchange to send soap messages to if the SOAP over HTTPS option is not utilized.  SOAP over SMTP is not encrypted and will not be available as a communication option in the future.

	6
	Technical contact email
	
	

	7
	Administrative contact email
	
	


Production Environment

	
	Item
	Values
	Description

	1
	Service Provider ID
	
	Service Provider DUNS number

	2
	Preferred username and password
	
	These are the credentials that the service provider will use to access the NIH exchange.

	3
	Grant Package Location info

· URL:

· Username:

· Password:
	
	This is the URL on the service provider system that the NIH exchange will use to retrieve the grant package from. It must be SSL enabled and secured. Example : https://hostname-prod/packagefolder/


	4
	SOAP over HTTPS listener Information

· URL:

· Username:
· Password:
	
	This is the URL endpoint on the service provider system that the NIH exchange will use to send outgoing messages to.

It must be SSL enabled and secured *. Example :
https://hostname-prod/soaplistener

	5
	Service Provider SOAP over SMTP information:

· email address
	
	This email is used by the NIH exchange to send soap messages to if the SOAP over HTTPS option is not utilized.  SOAP over SMTP is not encrypted and will not be available as a communication option in the future.

	6
	Technical contact email
	
	

	7
	Administrative contact email
	
	


* The listener and package location can be on the same server, so only one SSL certificate is needed for each environment. SSL certificates can be acquired from a commercial certificate provider, the public key must be provided to NIH so that it can be registered with the exchange. The NIH exchange public keys will also be provided to the service providers for registrations on their systems.
Initial Serviced Institutions Information
The following information will be used to affiliate the institution with the service provider. So that electronic applications can be submitted by the service provider on the institution’s behalf. Institutions and their PI’s and SO must be registered in the NIH COMMONS for the electronic application to be accepted.

	
	Institutions Name
	Institutions DUNS Number
	Institutions IPF Number
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