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1. Brief Description

Mailing labels can be generated for a meeting, a slate, for a single appointment and for active committee
members for a given date.

2. Pre-Conditions

Use Case Specification: Logon to Committee Management.
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3. Flow of Events

3.1 Activity Diagram

Actor System

<<Report>>
Mailing Labels
Report

3.2 Textual Flow

1. <<Report>> Mailing Labels Report. See Mailing Labels Parameters and Mailing Labels
Repeating Parameters

3.3 Alternative Flows

None.

4. Data Specifications

4.1 Mailing Labels Parameter Elements

Element name Description Formatting Edits Data
Conversion

Table/Column Name

Report Title The title of the report. Allows | Char(50) Required. N/A
the user to edit the title. Defaults to
‘Meeting
Roster’.
N/A
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Element name Description Formatting Edits Data
Conversion

Table/Column Name

Acronym A pick list of committee Char(6) Required. N/A
acronyms.

Cmtes_t.nih_abbr_code

Flex A pick list of flex codes for the | Char(1) Required. N/A
acronym selected in the
acronym pick list.

Cmtes_t.flex_code

SRA Org Indicates the branch or section | Char(6) Optional. N/A
holding the meeting.

Cmte_fed_staffs_t.meeting_org_acronym_code (foreign key
meeting_agendas_t.fed_staff num)
SRA Flex Indicates the SRA Char(1) Optional. N/A
responsible for the meeting.
Cmte_fed_staffs_t.fed_staff_init_text (foreign key
meeting_agendas_t.fed_staff num)

Meeting Start Date | Start date of a meeting. This | Date Required. N/A
is a pick list that lists all
meetings for the federal staff
person selected in the federal
staff person pick list.

Meeting_agendas_t.start_date

Agenda_seq_num | Unique meeting identifier. NUMBER(6) Hidden. N/A
Derived from the selection the
meeting start date.
Meeting_agendas t.agenda_seq num

Address Type List of different CHAR(3) Required. N/A
address types in
the database.
Person_addresses _t.addr type code
Label Size Different types of Avery labels Required N/A
labels that can be
selected by the
user.

N/A

Show Prefix User can choose Optional. — Check | N/A
whether to display Box
prefix.
N/A
Show Degrees User can choose Optional. — Check | N/A
whether to display Box
degree.
N/A
Show Cover/End User can choose Optional. — Check | N/A
Sheet whether to display Box
cover/end sheets.
N/A
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Element name Description Formatting Edits Data
Conversion
Table/Column Name
Slate Description The description of | CHAR(120) Optional. N/A
the Slate
Cmte_slates t.descrip
Appointment Number given to NUMBER(8) Optional. — Check | N/A
Number an individual who Box
has been
appointed to a
committee.
Cmte_members_t.appointment num
As of date Today’s date DATE N/A
Format:
(mm/dd/yyyy)

Sys date

4.2 Mailing Labels Cover and End Sheets

See Common Use Case Components, Data Specifications, Report Cover and End Sheets.
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4.3 Mailing Labels Body Elements
4.3.1 Person Name
Element name Description Formatting Edits Data
Conversion
Table/Column Name
Name The name of the meeting Char(150). Left justified. N/A
attendee. Dependenton | The name and
‘Force Upper | degree
Case’ information is
Parameter. concatenated.
See
Algorithms,
Formatting the
Attendee’s
Name.
Mrst_prsn.last_name, Mrst_prsn.first_ name, Mrst_prsn.mi_name
Title Outputs the title of the Char(240). Left Justified. N/A
attendee. Dependent on | Outputs on line
‘Force Upper after the name.
Case’ Line is
Parameter. collapsed if no
title exists.
Mrst_prsn.title

4.3.2 Person Address

The person’s address can be found in the person_addresses_t table, using the person_id as the foreign
key to the mrst_prsn view.

See Common Use Case Components, Data Specifications, Person Address Data Elements.

5. Post-Conditions

The Mailing Labels Report has been generated.
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6. Special Requirements

6.1 Data Validation

None.

6.2 Algorithms

None.

6.3 Requirements

None.
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6.4 Other Requirements

None.
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6.5 Sample Screen

6.5.1 Parameter Form

™ eRA/IMPAC II - Committee Management Mailing Label Parameter Form - Netscape 6 18| x|

. File Edit Yiew Search Go Bookmarks Tasks Help

a e Q @ Q l'@ |%file:,I',I',I'H:,l'CM,I'Redesign,l'dreamweaver,l'MailingLabeIParamForm.htm I[Q;Search ]J C.‘%gg
[

g@-ﬂ\q% NATIONAL INSTITUTES OF HEALTH ' Welcome John Doe =
ey RS Authority sra
@: Mailing Labels Parameter Form Default 2002 /05
ey NIH Home Logort
Committee Meeting
Wailing labels can be generated by a meeting, a slate, a single appointment or active corrumittee members for a specific date. =
All four methods require several common parameters. The parameters are organized below based on which parameters are
recquired to run labels for the vanous options.
#| The parameters below must be entered before the meeting, slate, appomtment or active comuttee members parameters can
be entered.
o —m—
Feport. Title® IMaiIing Labels
Ao | MHLEAC x| Flex A x|
Addrees Type™ I MLG =] Label Size IAvery B2 11/3xd x|
Shonar Prefix I~ Shovr Digree ~ ||Includ.e Cower and Bnd Shests |||_
To generate labels for a meeting, enter the meeting parameters below. Do not enter parameters for a slate or active comnittes
members.
|ema Designace [GRE =] |smamec ([T ] bteaing s e |[ 1071072002 <] |
= & 2F EH | pocumert: Done (2,994 secs) | == |
oot | ED N & ARED 7@ @ @ @{eTe [T HSD somm
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[_ﬁ' eRA/IMPAC II - Committee Management Mailing Label Parameter Form - Netscape b — |E’ |1|

. File Edit Yiew Search Go Bookmarks Tasks Help

@ Q @ Q l'@ |%ﬁle :f11H: [T Redesigndreamweaver fMailingl abelparamform. hkm I[Q;Search ]J C.‘%gg

|Shnwpmix |||_ ||3hm1>egme |||_ ||Inc1ud.e Cower and Bnd Sheets |||_ |

4

To generate labels for a meeting, enter the meeting parameters below. Do not enter parameters for a slate or active committee
members,

(ETEI— [GRE =] beame [T ] ene sumper | [10710/2002 2] |

To generate labels for a slate, enter the parameters below. If you want a label for a specific appomtment, also select the
appointment number. Do not enter parameters for a meeting or active comnittee members.

2
‘ [spes pescprions [ Slate 20012002 =] | gpoimae vt [123456 =] I
P

To generate labels for committee members, enter the parameters below. Do not enter parameters for a slate or a meetmg,

||As of Dite mmmfdd;‘ywy || i

Run Beport | Clear Parameters Cancel
e . ) i

f@ah  awons) insuues o sk (k) L€ ooyt rente @ amw
E =] ‘[% @ E3 | Document: Done [2 534 secs) |:'1E:|§
Hstart| | AE O A @ ARED » G| GL[Ee. = v B g E’EIR|@D| G BB 2s3Em
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6.5.2 Sample Report

Since the Mailing Labels Report is an existing report in CM, a sample report is attached to assist with
properly laying out this report.

Audra L Blizard
2 Main Street
ROCKVILLE, MD 20851

Lana Anne Blizard, AA
2 Main Street
ROCKVILLE, MD 20851

Olivia Marie Blizard
2 Main Street
ROCKVILLE, MD 20851
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