Receipt and Referral User Group Meeting

Date:
Sept. 28, 2001

Time:
9–11:30 a.m.

Location:
Rockledge 2, Room 3014

Facilitator:
Sara Silver

Next Meeting:
Thurs., Nov. 15, 9–11 a.m. (three weeks before January code freeze)

Items for January Release

Priority:
1=high
2=medium
3=low

	Priority
	Item

	1
	1. Add Bridge Award

	1
	2. Revised 398

	1
	3. Change PI/Institution

	1
	4. Cursor jump to birthdate

	1
	5. Change of letters

	2
	6. 901 search on View Application Status screen

	2
	7. Provide GUM access to R&R users

	2
	8. SEP group code

	2
	9. Table report problems

	3
	10. Nullify animal subject checkbox on change to S10.

	3
	11. SRG deletion


Action List

· Lisa to change program back to include the creation of change mailer requests when assignment changes to an application involve only group code changes.

· Lisa to provide Suzanne with a list of all combinations of mailers.

· Lisa to generate a mailer with the new font and style, and send to Sara. Sara will send to Suzanne in Word format for editing.

· Lisa to the Receipt and Referral Screen with Racial and Ethnicity changes.

· Fix the link on the Racial and Ethnicity screen to jump to the birthdate. January release.

· On the Enter Referral Data screen, if the code is changed to S-10 from another code, it should automatically nullify “animal subject.” January release.

· Lisa to research if the issue of having an option to retain scores on the 901 screen is being worked on, and to report on its status.

· Andy to notify Sara of the resolution of Bridge Awards problem.

· Lisa to prepare a proposal for adding a 901 search button to the View Applications Status Screen.

· Allow SRG assignments to be removed should a grant be withdrawn from the system. Allow the information to remain in the system, however, should the grant be reactivated.

· Sara to talk with Chip about the feasibility of R&R access to ICO instead of incorporating GUM into the R&R module.

· Sara will show Suzanne how to access letters in the module to the PHS 398 letter. Suzanne will make changes to the letters.

· Lisa to find the discrepancy LOV and fix it to include the primary assignment only. She will determine when the fix can be made and in which release.

· Need to investigate further whether or not group codes always have a ZRG1, for CSR only.

· Incorporate request for entering Chairman’s Grants in 2002 budget items.

· Brent will organize a focus group addressing ARAs, and will involve Sara Silver as the analyst.

· Suzanne to prepare a proposal to require the use and enforcement of extensions.

Review of October Release Items

· Type 9 business rule for revision or competing continuation (new grant number doesn’t have the A1 designation). Brent will take the issue to EPMC for policy decision; Chip will take to GMAC.

· List of ICO-entered Council deferrals not being populated in Receipt and Referral. Sara arranged to meet with Janet, but none came up in September.

· Intermittent error with change in organization not being stored. Together, Sara and John will try to duplicate.


· Problem with more than 7 duals. Software will actually allow up to 10 duals (change “7” to “10”). May disappear when IMPAC I is retired.

· Items for tentative October release (with corresponding priorities in case not all can be done):

· New racial/ethnicity coding
High

· 901 dual assignment deletions
High

· LOV for 901
High

· Autoassign
High

· Reference letters
High

· Modular grants
Medium

· Referral LOV
Medium

· Sponsor status for fellowship
Medium

· Error messages on letters
Low

Review of Problem List

Mailers

A change was made in response to bug RR2843 (“change mailer requests are not created when assignment changes to an application involve only group code changes”). According to Suzanne, the change is not correct and should be changed back.

Action:
Lisa to change program back to include the creation of change mailer requests when assignment changes to an application involve only group code changes.

The mailers noted in the handout are the following:

· Research Grant assignment, chartered study section

· Research Grant assignment, SEP

· Fellowship assignment, chartered study section

· Fellowship assignment, SEP

· SAMHSA

· Change of assignment

Action:
Lisa to provide Suzanne with a list of all mailers in the system.

The font and style of the mailers should be Arial 11. Additionally, the notice, currently at the top of the letter, should be at the bottom. 

Action:
Lisa to generate a mailer with the new font and style, and send to Sara. Sara will send to Suzanne in Word format for editing.

Although CSR was not the originator of the letter/mailer, CSR would like to make some changes in them to make them clearer and easier to handle. Sara and Suzanne will determine which mailers/letters are OER’s and which fall under R&R’s purview.

Other items of note regarding the mailers include:

· Suffixes for a person’s name (e.g., Jr., Sr, I, II) will not be included in the mailing address.

· ICD names in the mailers will be corrected so excessive abbreviations are not used.

· The addresses (to and from) should be on the back of the mailer so they appear in envelope windows after mailers are folded and stuffed in the envelopes.

· Use upper/lowercase for inserted names, not all caps.

· Be sure that, when using the new font and style, five lines will still fit in the address section.

· The foreign applicant mailers will need to be run first followed by U.S. mailers, so that they can easily be mailed separately. A cardboard divider to separate them makes it easier for mailroom staff to differentiate them.

· The word “TO” in the address should be deleted.

· Delete the modular paragraph for Fellowship mailers.

Table 106

With the implementation of mailers in IMPAC II, John was concerned about the name and address coming from IMPAC I Table 106. According to Lisa, this table has already been converted to IMPAC II, and is being maintained by the CMO office.

Richard would like to know where the address is being pulled from (role or profile, which address type).

Modular Grants

Glenn stated that there are contradictory references on the Web regarding modular grants. They have to be in increments of $25,000, but this is inconsistent in published references. According to Suzanne, this is not an issue.

For the October release, need to make sure SBIRs are excluded from the modular grant logic. Fellowships and RFAs should also be excluded.

Racial and Ethnicity Changes

Changes are being done for the October release. Currently, when searching for and returning people to the screen, the cursor automatically skips the personal information. The cursor should jump to “birthdate” so that person can check the personal data and update it, if necessary. January release.

Action:
Lisa to send the Receipt and Referral Screen with Racial/Ethnicity changes.

Action:
Fix the link on the Racial and Ethnicity screen to jump to the birthdate. January release.

Animal Subject

Currently, if you’ve checked S-10 on the Enter Referral Data screen, the program won’t let you check “animal subjects.” This is correct since they are incompatible. However, if you later change the code from RO1 to S-10, for example, the “animal subjects” remains in place, even though it should now be nullified. When the code is changed to S-10, the Animal Subjects checkbox should be nullified. If S-10 is changed to another activity code, we won’t worry about it.

Action:
On the Enter Referral Data screen, if the code is changed to S-10 from another code, it should automatically nullify “animal subject.” January release.

901

Users would like an option on the 901 screen to retain scores. This may be in the process of being worked on.

Action:
Lisa to research if the issue of having the option to retain scores on the 901 screen is being worked on and to report on its status.

Bridge Awards

Amended applications are being inactivated when a bridge award is made, after the full funding comes through. There must be way to note a Bridge Award with business rules that retain the full award still in the queue. It was suggested that Grants Management, if charging to R21, should see a pop-up note that asks if this is a Bridge Award. If so, the new business rules apply. Andy said that he would check on this issue and notify Sara of its resolution.

Action:
Andy to notify Sara of the resolution of the Bridge Awards problem.

Deleted Grant Applications

Users need the ability to search for an application that had been deleted with a 901 in the View Application Status screen. In IMPAC I, if a grant application had been deleted and you tried to run a search on the grant number, you saw a message stating that it had been deleted. The search should be done by PI name, grant number and for date of action.

Action:
Lisa to prepare a proposal for adding a 901 search button to the Status Screen.

SRG Deletion

Sometimes a grant over $500,000 comes in, usually a continuation of the grant in the same amount, and the grant is put into the system. If the grant is withdrawn, the R&R people cannot remove the assignments it made before it was withdrawn. For January, the software will be modified so that the reviewer assignment and reviewer conflicts will be deleted, and the meeting assignment will be made blank. A workaround for now is for the RSR to call the SRA, who can remove the assignments.

Action:
Allow assignments to be removed should a grant be withdrawn from the system. Allow the information to remain in the system, however, should the grant be reactivated.

GUM

It is tentatively planned to incorporate the grant update module (GUM) into the Receipt and Referral module. Chip believes that the R&R user can access ICO to make the changes instead. Sara will talk to Chip.

Action:
Sara to talk with Chip about the feasibility of R&R access to ICO instead of incorporating GUM into the R&R module.

Letters

Suzanne needs to make changes in letters in the module to the PHS 398 letter, in this case. The changes should be completed by November.

Action:
Sara will show Suzanne how to access letters in the module to the PHS 398 letter. Suzanne will make changes to the letters.

LOVs

The first part of this (for the SRA designator) has been done for the October release. In LOVs, the list of values should be limited to primary assignment only.

Action:
Lisa to find the discrepancy in LOV and fix it to include the primary assignment only. She will determine when the fix can be made and in which release.

Clean Record Function

If a record is not going to move forward for some reason, group wants to be able to clean the record, leaving only the comments intact. Since the activity code can’t be blank currently, this can’t be done. This will be looked at after the January release.

Group Codes

Group codes should always have a ZRG1, for CSR only. Currently can’t block ICs from assigning a group code incorrectly. January release.

Action:
Need to investigate further whether or not group codes always have a ZRG1, for CSR only.

Table Reports

Developers are working on these report problems identified by Suzanne. The group wants to add: associating with the IRG cluster. Lisa will work on this after the October release, with a resolution for January.

Start and End Dates

If a PI doesn’t provide the start and end dates, someone else shouldn’t enter it just to fill it in. The dates are important after the grant is awarded. There will be no change to the software.

Chairman’s Grants

Each Institute awards at least one Chairman’s Grant. Users would like to be able to enter these grants in R&R. Need to estimate workload.

Action:
Incorporate request for entering Chairman’s Grants in 2002 budget items.

Screen Design Changes

Suzanne has requested a screen design change on the View Application Status screen. The request will be estimated and scheduled for after the January release.

Electronic 901

The group agreed that when electronic 901’s become activated, this group should be involved.

ARA

There needs to be a focus group addressing ARAs. The ARAs should be addressed before the 901s.

Action:
Brent will organize a focus group, and will involve Sara Silver as the analyst.

Automatic Printing of Tables

This is not currently on the schedule.

Extensions

The IMPAC I systems and the Referral Module require the use of an extension (letter code) for a SEP assignment; the Review and CMO modules do not. This can lead to problems and there should be a discussion of adding this requirement to the Review Module.

Action:
Suzanne is to prepare a proposal to require the use and enforcement of extensions.

Type 9

Difficulty in making Type 9 assignments has been solved. User Preferences (not keys) will be removed from the list.

Attendees

Chen, Lisa, Logicon

Cooley, Glenn, Mitretek

Diggs, John, Center for Scientific Review

Fisher, Suzanne, Center for Scientific Review

Greenleaf, Andy, Logicon

Panniers, Richard, Center for Scientific Review

Seppala, Sandy, OD/OPAE (recorder)

Silver, Sara, OD/OER

Stanfield, Brent, Center for Scientific Review

Wright, Judith, Logicon
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