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 eRA Information Management (IM) Module JAD Meeting

Date:
January 17, 2002

Time:
1:30 p.m.

Location:
Rockledge 1, Room 1113 
Chair:
Emily Mitchell
Next Meeting:
January 24, 2002, Rockledge 1, Room 1113, 1:30 p.m.
Action Items

1. (Bob Moore) Email Bob Reifsnider and Lisa Chen a list of data elements that should be added to Commons Phase II.

2. (Lisa Chen) Determine the origins of Major Component Contact Name, which will be removed from the use case specification.

3. (Lisa Chen) Develop a method of selecting and moving departments to a new major component.

Presentations and Discussion Topics

1. Establish Major Component, Division, Department

a. The Establish Major Component, Division, Department screen will be renamed to Create/Maintain Major Component, Division, Department.

b. An institutional hierarchy may include the following elements:

· Major Component — This required element is equivalent to a school, college, or institute reporting to the top administrative level at the University (for example: Chancellor, Provost, Vice President). If there is no major component, users will select N/A. Major Component Name and Code will be added to the Create/Maintain Major Component, Division, Department screen.

· Division — If there is no division, users will select N/A. Only the division name is needed.

· Department — NIH requires a department; if there is no department, users will select None. A department may belong to more than one division.

c. The following screen changes will be made:

· Move the Submit button to the right side and the Cancel button to the left side of the Create/Maintain Major Component, Division, Department screen.

· After users press Submit, the system will return to the Create/Maintain Major Component, Division, Department screen. If they press Cancel, the system will display the Main Menu.

· Remove all but two rows of Dept Name and Dept Combining Name.
· Change the Dept Name query option to a pop-up list instead of a drop-down list.

d. Inactivating hierarchy elements

Major components, divisions, or departments may be inactivated when an institution is reorganized.

· As of the effective date of the change, any active or pending grant is moved to the new major component, division, or department. 

· When a hierarchical element is inactivated, the historical associations continue, but no new applications will be associated with the inactivated element. 

· Carolyn requested a method of selecting departments that are to be moved. Lisa will suggest a solution at a subsequent JAD meeting.

2. Cross-Reference File

A cross-reference file containing historical information and notes about an organization currently resides on a WYLBUR dataset. Emily wants to maintain this information and requested that Lisa Chen create a free-text, pop-up window to which users can link from the Create/Maintain Major Component, Division, Department screen. Users will use this window to enter and view cross-reference information about an external organization; it will not be department-specific, although that would be possible. Users also need a method of viewing audit trails.

3. Commons Information Screen

· This screen will be renamed Commons Contact Information.

· Move the contact name above the contact phone number.

· Delete the contact fax number.

4. Data Reporting Issues

a. Bob Moore noted that in the future, the Commons should identify the approximately 85–86 academic health centers (medical and dental schools) in existence. A later version of the Commons will track hospital affiliations, which might provide an appropriate hierarchy for academic health centers.

b. NIH’s reporting requirements include capture of demographics such as ethnic/racial enrollment and special populations served. These data elements should be available for display in Phase II of the IM module. The Commons should ask the external organization to provide this information during registration. The external organization will own and maintain the information. 

c. Bob indicated that NIH uses the 95-byte organization name only for Veterans Administration organizations. 

d. NIH will no longer maintain the two-digit suffix that identifies parent-child relationships. Bob does not need this information. A search screen will be needed to identify parents for higher education external organizations.

5. IM JAD Minutes on eRA Website

Finalized IM JAD minutes are posted at http://era.nih.gov/Projectmgmt/minutes.
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