Process 1 

SRA Prepares Meeting/Reviewers for IAR
**These steps are initiated by the SRA using the IMPAC II Peer Review module.

1) SRA finalizes Reviewer assignments for a meeting and verifies that all necessary conflicts of interest have been identified.

2) The SRA should check the validity of each Reviewer’s email address (not a Peer Review system process).

3) Once the assignments are finalized, the SRA will select:

Send Entire Meeting to IAR: Selecting “Send Entire Meeting to IAR” will send information for the entire meeting to IAR. It will prompt the SRA to enter dates for these phases: Pre-Meeting Post and Edit, Pre-Meeting Read-Only, Post-Meeting Edit, and a date for Closure.  

4) System will check for a finalized meeting roster. 

5) System will check for the existence of an email address for each Reviewer.

6) Reviewer information, application assignments, priority and review types, conflicts of interest, etc are copied to the Commons database. This action triggers process 2 (email registration to Reviewers).
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IAR – Process 1 – Flow Diagram.











































