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 Committee Management JAD


Date:
July 24, 2002, Thurs.

Time:
1:00–4:30 p.m.

Location:
Rockledge 2, Room 7111

Advocate:
Anna Snouffer

Team Leader:
Krishna Collie

Next Meeting:
Wed., July 31, 1:00–4:30 p.m., Rockledge 2, Room 7111

Action Items

1. (Krishna) Invite Brad Sneade to the meeting on August 7 to discuss the screen layouts in relation to 508 requirements.

2. (Krishna) Prepare alternatives to the new 508-compliant screen layouts that better reflect the ideas of this group. (Menu Use Case)

3. (Krishna) Invite Sara Silver to the CMUG meeting on August 7 to discuss the Person module redesign.

4. (Colleen) Check to see why you can no longer indicate the preferred address in the new Person module.

5. (Krishna) Fill in the content for the new “Non-Member” section. (Roster Maintenance Use Case)

6. (Krishna) Check to confirm that the waivers are sent to DEC and not to OSCE. (Roster Maintenance Use Case)

7. (Krishna) Review and revise the description for Section 3.2.2.2, Gen Ros. Add more information, i.e., how it’s going to be done. (Roster Maintenance Use Case)

Documents

The following CM Use Case Specification documents were reviewed at this meeting.

· Home Page: http://era.nih.gov/Docs/HomePageUseCase.pdf 

· Menu: http://era.nih.gov/Docs/CMMenuUseCase.pdf 

· Roster Maintenance: http://era.nih.gov/Docs/RosterMaintenance.pdf 

Introduction

Krishna welcomed Mary Nuss (NIAID) to the JAD and provided a brief overview of the goal of the group: to validate the Meeting Data module requirements for the Fast Track release to be sure that they encompass the widest possible range of IC functionality.

Revised Release

The eRA Project Team has revised its deployment schedule to reflect a budget shortfall and revised J2EE implementation plans. Consequently, the number of CM Use Cases that will be implemented in the October/November Fast Track release has been reduced. COI functionality and e-Notification are among the items that will not be included in the CM Fast Track release.

508 Requirements/Committee Menu screen

The Web design for the CM pages were determined non-compliant with 508 (accessibility) requirements and so have been revised. Colleen, who has been working with the Architecture Design Group, reviewed the new layout, pointing out the changes. The Architecture Design Group is determining a standard Web layout for all eRA modules that complies with 508 requirements.

After reviewing the four screens, the group agreed that, although the concept was okay, the layout was awkward and the way the report menus drilled down does not work for CM. The following suggestions and alternatives were made for improving the layout without jeopardizing 508 compliancy:

· Delete “Reports” from the horizontal menu to reduce text.

· List the reports, now in a horizontal tab format, in the text section as a vertical list with each report title hyperlinked to a list of the reports in that section.

· List all the reports under their title (e.g., Slate Reports with all Slate Reports listed below) in the text section of the page.

· Reorder the reports so that the most frequently used ones are at the top.

Action:
(Krishna) Invite Brad Sneade to the meeting on August 7 to discuss the screen layouts in relation to 508 requirements.

Action:
(Krishna) Prepare alternatives to the new 508-compliant screen layouts that better reflect the ideas of this group.

In summary, the CM JAD did not approve of the new screen layout.

Person Module Redesign

The Person Module is being redesigned and Sara Silver is the analyst for it. The CM module and the Person module work together and several sections of the CM module are dependent upon how the Person module is designed.

Action:
(Krishna) Invite Sara Silver to the next CMUG meeting on August 7 to discuss the Person module redesign.

Preferred Address

In the previous version of the Person module, you were allowed to indicate the preferred address when entering the information for a new person. There doesn’t seem to be a way to indicate the preferred address in the new Person module.

Action:
(Colleen) Check to see why you can no longer indicate the preferred address in the new Person module.

Corrections to Last Meeting’s Minutes

	Page
	Description
	Changes/Suggestions

	
	Date Formats

The standard format for dates is mm/dd/yyyy. One exception is Council dates, which use the format yyyy/mm/dd.

	The standard format for dates is mm/dd/yyyy. One exception is Council dates, which use the format yyyy/mm.

Colleen Blizard noted that “We don’t store the actual day of the meeting.”


CM Use Case Specifications: Home Page

There were several changes and suggestions, which are reflected in the following table.

	Page
	Description
	Changes/Suggestions

	6
	What’s New: 

Formatting: Char(240) Long

Policy Changes: Char(240) Long

Tip of the Day: Char(240) Long
	Change the formatting to “Long” for three elements: What’s New, Policy Changes and Tip of the Day.


CM Use Case Specifications: Menu

There were several changes and suggestions, which are reflected in the following table.

	Page
	Description
	Changes/Suggestions

	5
	Table: Menu Item: Annual Reports Annual Report Data
	Change the Menu item, “Annual Reports” to “Annual Report Data” to better reflect this function.

	5
	Restricted/Security column
	Change N to Y for Menu Items Federal Staff and Annual Report Data.

	5–8
	Fast Track column
	Change all currently marked Y to N except for the items under Meeting Menu and Help Menu.

	9
	Sample Screens
	See discussion under section “508 Compliance/Committee Menu screen” above.


CM Use Case Specifications: Roster Maintenance

There were several changes and suggestions, which are reflected in the following table.

	Page
	Description
	Changes/Suggestions

	All pages
	Upload Flag Gen Ros
	Change “Upload Flag” to “Gen Ros” throughout the document.

	8
	3.2 Attendee Setup:

3. Select a Roster an Attendee from the Meeting Roster Repeating Elements. See Roster Maintenance Use Case Meeting Roster Elements.

Alternative Flows: Upload Flag Gen Ros
	Make changes as indicated.

	9
	3.3.3 Web Roster
	This section should be revisited at a later meeting.

	10
	3.3.11 Add Meeting Attendee (Profile Search)
	Add “(Profile Search)” to the title of this section.

	10, 11
	Unselect Deselect 
	Change “Unselect” to “Deselect” in this section and throughout Use Case.

	12
	3.3.18 Mail Reviewer

3. The system populates the Person Elements with values passed from the Person Search and clears and locks the Member Elements from change (view only) and sets the attendee role to (18 19) for Mail Reviewer, Attendee Class to (M) for Outside Opinion/Mail Reviewer and the Meeting Travel Type to (T) for travel order.
	Change the attendee role setting from 18 to 19.

	12
	Non-Member section
	Add a new section between the Mail Reviewer section and the COI Tracking section entitled, “Non-Member.” The Type Code for Non-Members is “X.”

Action:
(Krishna) Fill in the content for the new “Non-Member” section.

	12
	3.3.21
	Delete these numbers because they are redundant.

	13
	Err: Formatting: Checkbox Char(1)
	Change “Checkbox” to Char(1) for Err formatting.

	13
	Institution: Formatting: Char(20)
	Char(20): should this be a higher number?

	28
	COI Tracking Data Elements
	This section is not part of the Fast Track release and so the discussion was deferred.

	28
	Element Name: Waivers Sent to OSCE DEC
	Action:
(Krishna) Check to confirm that the waivers are sent to DEC and not to OSCE.

	31
	3.6.2.2 Web Roster Option Gen Ros
	Rename “Web Roster Option” to “Gen Ros.”

Action: (Krishna) Review and revise description. Add more information, i.e., how it’s going to be done.

	32
	3.6.2.2. This function will upload the roster so that it can be included on the summary statement. This function will also include an indication that the roster has been uploaded and is now ready to be displayed on the Web.
	Delete the last sentence of the section.

	33
	3.6.2.4.1

If a new appointment record is being created for a non-standing member and non-member, the following fields are always defaulted to the values indicated below regardless of the committee type or meeting type.
	Add for a non-standing member and non-member to this sentence.

	33
	3.6.2.4.1
	Dates are grayed for Standing Members. Travel Type defaults to the Travel Type of the appointment.

For Committee staff, member data is blank. Travel Type is T.

For Other, member data is blank. Travel Type defaults to T but can be changed to O.

Every member, except Mail Reviewers and Standing Members, should have Proposed/Actual start and end dates.

	34
	3.6.2.4.2 Table

Not Regular (R), Teleconference (T) or Mail Review (M) Virtual (V) or Other (O)
	This section should be for Virtual (V) or Other (O).

	34
	3.6.2.4.3

If the user chooses to begin the creation of a non-standing member or non-member for the meeting roster,…
	Add or non-member to the sentence.

	39
	3.6.2.10 Table

‘C’ ‘F’ – Federal Staff
	The Federal Staff Type Code should be “F”.

	39
	3.6.2.10 Table

‘S’ – Non-Member: Profile Search option for FACA/Non-FACA meetings
	Add option and FACA to this description.

	40
	3.6.2.11 Previous Member Search
	This query searches on the proposed date. However, it displays the actual date if one has been entered. Otherwise, it displays the proposed date.

	40
	3.6.2.12 Sorting the Data Sort Options on the Screen

A user can sort the data on the following columns: Sorting on these columns is available: …
	Change the title to Sort Options on the Screen.
Change the text as indicated.

	40
	3.6.2.16 COI Tracking
	This section is not part of Fast Track so it has been deferred.

	41
	3.6.2.18 Member’s End Term

A standing member cannot be added to a roster if the end date of the meeting is after the actual end date of the member’s term. They can be added as a different member type, e.g., ad hoc member.
	Change the text as indicated.


Future Meeting Schedule and Topics

	Date
	Topics

	July 31
	· Copy Roster Use Case

· Degrees Listing Use Case

· Post Meeting Roster Verification Use Case

· Voucher/ADB Status Use Case

	August 7
	· Committee Roster Report Use Case

· Meeting Roster Report Use Case

· Invitation to Travel Report Use Case

· NIH-1715 (Voucher) Report Use Case

· Mailing Labels Use Case

· Review & Wrap Up (CDR #2)


Attendees

Blizard, Colleen (NGIT)

Collie, Krishna (RN Solutions)

Johnson, Rebecca (NIGMS)

Nuss, Mary (NIAID)

Seppala, Sandy (LTS/OCO, recorder)

Snouffer, Anna (OD)

Thee, Linda (CSR)

Valeda, Kathryn (NHLBI)

Whelan, Kate (NIMH)
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