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 Committee Management JAD


Date:
June 26, 2002, Thurs.

Time:
1:00–4:30 p.m.

Location:
Rockledge 2, Room 7111

Advocate:
Anna Snouffer

Team Leader:
Krishna Collie

Next Meeting:
Wed., July 10, 1:00–4:30 p.m., Rockledge 2, Room 7111

Action Items

· (Krishna) Add requirement to have a standard format for national telephone numbers and a different field for international phone numbers. (Search Meetings)

· (Krishna) Check to see exactly what the Cluster (LOV) option does. (Search Meetings)
· (Krishna) Add Committee Acronym box. (Search Meetings)
· (Krishna) Check element name of SRA/Org. Designator in Peer Review. (Search Meetings)
· (Kay) Send Krishna an email, copying Anna and Ev, regarding the ability to separate August and October council round applications. (Maintain Meetings)
· (Krishna) Call Thor Fjellstedt to see how QVR is handling the separation of August and October council council round applications. (Maintain Meetings)
· (Krishna) Find out what Amend/Cancel/Reset does. (Maintain Meetings)
· (All) Send the hotels you use for meeting locations to Krishna for inclusion in the hotel picklist. (Maintain Meetings)
· (Krishna) Find out the answer to this question: When someone new is added to the roster, is there an automatic cascade function for automatic updates or do you have to go in periodically and press Update? (Maintain SREA/Voucher Rates)
Documents

The following CM Use Case Specification documents were distributed as reference for this meeting.

· Search Meetings

· Maintain Meetings

· Maintain SREA/Voucher Rates

· Maintain Administrative Expenses

· Maintain Meeting Locations

Introduction

Krishna Collie again reviewed the scope of this JAD, which is to review the Use Cases for Meetings that were developed based on the results of the requirements meetings held last October 2001–March 2002. This JAD will validate and verify the Use Cases and be sure that they capture all of the requirements necessary for the development of the Meetings Data Module, which will be fast-tracked for pilot release in November 2002.

At the last meeting (see minutes http://era.nih.gov/Docs/CM_Meeting_Minutes_06-12-02A.doc ), we reviewed the Scope document and the Common Use Case Components. Krishna is updating these documents to reflect the groups changes. It is important to review the minutes of each meeting to be sure that Sandy has correctly captured the changes the group agreed to. Krishna is making changes to the documents based on the changes reflected in the minutes. Should you see anything that you think should be changed, be sure to contact Sandy with your input. It is crucial that all the documents be correct since, once they are approved, they will be given to developers as the blueprint for developing the final product.

Action Item Review

Krishna reviewed the action items from last week’s minutes. He asked that those with action items to be sure to complete them by the next meeting, if possible.

The minutes were corrected for last week with the addition of this action item:

(Krishna)
Add requirement to have a standard format for national telephone numbers and a different field for international phone numbers.

CM Use Case Specifications: Search Meetings

There were several changes and suggestions, which are reflected in the following table.

	Page
	Description
	Changes/Suggestions

	5
	Cluster (LOV) Option

An option to activate a list of Clusters from which to select. Logic TBD.
	Action: (Krishna) Check to see exactly what the cluster (LOV) Option does.

Make a Committee Acronym box outside “Cluster (LOV)” column. Move Cluster (LOV) to separate place.

Action: (Krishna) Add Committee Acronym box.

Define “cluster.” Should only include current clusters.

	6
	SRA/Org. Designator
	Action: (Krishna) Check element name of SRA/Org. Designator in Peer Review.

Make the Element Name match that in Peer Review. The group thinks that Peer Review uses the term “SRA Designator.” The group suggests “SRA/Designator” as standard.

	6
	Meeting Starting on or After Date Range
	Add “Range.”

	6
	Meetings Ending on or Before Date Range
	Add “Range.”


CM Use Case Specifications: Maintain Meetings

There were several changes and suggestions, which are reflected in the following table.

	Page
	Description
	Changes/Suggestions

	5
	Activity Diagram
	Add “Add Meeting Activity” to diagram.

Action: (Kay) Send Krishna an email, copying Anna and Ev, regarding the ability to separate August and October council round applications.

Action: (Krishna) Call Thor Fjellstedt to see how QVR is handling the separation of August and October council round applications.

	5
	Activity Diagram
	Action: (Krishna) Find out what Amend/Cancel/Reset does.

The group thinks that Reset means date goes back to original date. Also, Amend/Cancel, when implemented, sends the data to the Federal Register. The group suggested that there should be a note on the screen to remind users that this data goes to the Federal Register.

	5
	Activity Diagram
	Add “Query” to Meeting Data Screen.

	6
	3.2 Textual Flow

Select Meeting section:

<<delete>> Select the Edit Meeting option.
	Add <<delete>> as indicated.

	8
	Committee Flex Code
	Add Committee (Flex) Code.

	8
	SRA/Desig
	Add slash between SRA and Desig.

	8
	Grp Group Code
	Change Grp to Group Code.

	8
	Grp Ext Extension
	Change Grp Ext to Extension.

	8
	SRA Name SRA/Executive Secretary
	Change SRA Name to SRA/Executive Secretary

	8
	Location
	There will be a pick list of 100 meeting locations, which will be changed by the Helpdesk only.

Action: (All) Send the hotels you use for meeting locations to Krishna for inclusion in a hotel picklist.

	8
	# of Appls, Formatting:

Number (3 4)
	Change the Formatting from 3 to 4.

	11
	3.6.4.1 Proposed Meeting Data Screen
	Enlarge size of the Edit Meeting button.

Reduce size of the Delete Meeting button.


CM Use Case Specifications: Maintain SREA/Voucher Rates

There were several changes and suggestions, which are reflected in the following table.

	Page
	Description
	Changes/Suggestions

	6
	Administrative PHS Organization Code.

Edits: Display Only, Optional, See Algorithms for Committee SREA Validation.
	Correct the spelling of “Administrative.”

Make the Edits: Optional.

	8
	No particular section
	Action:
(Krishna) Find out the answer to this question: When someone new is added to the roster, is there an automatic cascade function for automatic updates or do you have to go in periodically and press Update?

	9
	3.6.4.1 Proposed Meeting Rates Screen
	Change title of screen from Rates to SRA/Voucher Rates.


CM Use Case Specifications: Maintain Administrative Expenses

There were several changes and suggestions, which are reflected in the following table.

	Page
	Description
	Changes/Suggestions

	5
	Activity Diagram
	Correct the spelling of Administrative throughout.

	5
	Activity Diagram: System

System Queries for passed past in meetings and displays Committee Data…
	Make changes as indicated.




CM Use Case Specifications: Maintain Meeting Locations

There was one change, which is reflected in the following table.

	Page
	Description
	Changes/Suggestions

	5
	Activity Diagram
	Switch the [Yes] and [No] labels on the center two arrow lines.


Future Meeting Schedule and Topics

	Date
	Topics

	July 10
	· Amend/Cancel/Resent Meeting Use Case

· FRN Use Case

· Combine Council Subcommittee Use Case

· Identify Workgroups Use Case

· View Applications Use Case

· Review and Wrap Up (CDR #1)

	July 24
	· Home Page Use Case

· Menu Use Case

· Roster Maintenance Use Case

	July 31
	· Copy Roster Use Case

· Degrees Listing Use Case

· Post Meeting Roster Verification Use Case

· Voucher/ADB Status Use Case

	August 7
	· Committee Roster Report Use Case

· Meeting Roster Report Use Case

· Invitation to Travel Report Use Case

· NIH-1715 (Voucher) Report Use Case

· Mailing Labels Use Case

· Review & Wrap Up (CDR #2)


Attendees

Collie, Krishna (RN Solutions)

Hines, Beverly for Johnson, Rebecca (NIGMS)

Kelly, Mary (NIDCR)

Peasland, Kerry (NCI)

Seppala, Sandy (LTS/OCO, recorder)

Sinnett, Ev (CSR)

Snouffer, Anna (OD)

Thee, Linda (CSR)

Valeda, Kathryn (NHLBI)

Whelan, Kate (NIMH)
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