Committee Management

Frequently Asked Questions

	Question/Issue
	Response

	Why is there a category for “expertise” and a sub-category for “expertise?”
	There was a request by users that they wanted to better describe their jobs. The sub-category section was added in response.

	How do you form a committee without a chair selected?
	Sometimes the chair of a committee is chosen at the meeting. It was pointed out that there is a category under “Type” that allows you to select “Chair Selected by Committee.” However, “Chair selected by Committee” cannot be used by any committee. This function has to be in either the committee’s charter or the legislation used to establish the particular committee. Currently, there are only one or two committees authorized to select a committee chair by vote of the committee’s membership. All other committee chairs are appointed (NACs, PACs, IRGs and BSCs) or designated (SEPs) by officials at NIH or DHHS. In a few cases, Chairs are named in the committee’s charter. This is used when a specific NIH or HHS employee will chair the committee.

	Who is responsible for keeping Program Officials’ addresses updated?
	It is the responsibility of the IC to keep PO addresses current in the database. Most letters pull the address from the preferred work address fields and most of these are incomplete.

	Can the Program Class code show as a name instead of a code on Score Mailers?
	It is NIH policy to show the Program Class code on Score Mailers.

	Why can’t work and mailing addresses be combined?
	Most people in the group contend that Reviewers/Consultants often have more than one address, e.g., an office in one place and work in a nearby hospital. It is necessary to have both addresses.

There is a study being conducted regarding establishing one (or two but not 13, for example) preferred contact address. The study is in its early stages.

	CM Fast Track: what’s the status?
	The pilot will be deployed in November and the production version in December.


