[image: image1.jpg]


 Committee Management User Group Meeting

Date:
November 28, 2001
Time:
1:00 – 4:00 p.m.
Location:
Rockledge 2, Room 7111
Attendees

Claire Benfer, OFACP

Colleen Blizard, Logicon

Donna Brown, CSR

Kim Caraballo, NICHD

Beverly Copeland, CSR

Melvin Carter, NICHD

Bonnie Dwyer, NIMH

Kina Forrest, OD

Scarlett Gibb, OD/OER

Caroline Grabner, NHLB

Beverly Hines, NIGMSI

Lisa Horton, NHLBI

Jeff Kuhn, Logicon

Ann Magee, Mitretek

Yvonne Mulgrew, NIDCR

Mary Nuss, NIAID

Cikena Reid, NINDS

Lisa Rustin, NCI

Judy Shaheen, Logicon

Kate Whelan, NIMH

Al Wigmore, NICHD

Virginia Wills, NIAAA

The meeting was brought to order at Rockledge 2, Room 7111 at 1:15 pm.

OLD BUSINESS    

Scarlett Gibb passed out the IMPAC I Table 106 lists of Institute Review personnel. Each Institute should review the personnel and make sure what is in IMPAC II is correct information as Table 106 is about to be turned off.
The CM Requirements Meeting 4 Document was discussed; decisions by the group were noted and a document will be distributed to the group.

NEW BUSINESS

The next meeting will cover the personnel forms required for SGEs on NACs, PACs, IRGs, and BSCs.

TABLE TALK

Additional items were requested. One request was to enlarge the font on voucher number and reviewer name. Items that have space can be enlarged. Another request was to have a check number and check issue date field in the Administrative Expenses field; and within that field a taxi type multi-item box for teleconferences.

It was requested that the Remarks field be left open after the voucher is validated, which is the same as the Travel field.

The upload situation of working from two Calendar years was discussed and Logicon will not be able to do a fix to allow a choice. The calendar year 2001 will remain active until all 1099 issues are solved and OFM gives clearance to begin 2002 uploads. This means the users will not be able to upload 2002 information until 2001 is complete.

Meeting was adjourned at 3:50 pm. 

The next meeting (#5 of 6) will be Wednesday, December 5, in Rockledge 2, Room 9104 at 1 pm.

Caroline Grabner

Recording Secretary

