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1 OVERVIEW

The CMUG has planned several requirements meetings to clarify the requirements for the Committee Management
redesign. This document lists the requirements that were discussed at the November 14, 2001 meeting. The
meeting was held from 1pm — 4pm in Rockledge |1, Room 7111.

2 REQUIREMENTS

The requirements come from the ERA Business Plan, a bug/enhancement list from Claire Benfer, Committee
Management Advocate, and various bugsenhancements reported by users that have been deferred.

2.1Enhanced Tracking Features for Charter

2.1.1 Existing Requirements

We have no requirements for enhanced tracking features for a charter.

2.1.2 Questions/Additional Information Needed

1. What tracking features are required for a charter?

Should we track additional data elements for a charter as it goes through the charter process? Isthisa WIP
committee?

If we track additional data elements, what roles have access to view, add, update or delete thisinformation?
Isthere a specific flow of events, similar to the federal register notice, that can be tracked?
Will it be helpful to store charter documentsin CM? Do you have these documents electronically?

Would electronic signatures be helpful with tracking the approval of a charter?

N o o M ®w

What is the priority for thisitem? Should this enhancement be made to the existing system or can it wait
for the redesign?

The chartering processis planned for FY2002. This requirement will be postponed until that time.
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2.2Enhanced Tracking Features for the Federal Register Notice

2.2.1 Existing Requirements

This requirement comes from the ERA Requirements Business Plan, section 5.18. It is entered in BugCollector as
item CM1865. Please note that section 5.18 contains several enhancements that are separated into their own entries
in BugCollector as well as sections in this document. The Enhanced Tracking Features for the Federal Register
Notice requirement is as follows:

“The redesign of the function will allow IC CMOs and OFACP staff to enter detailed information of the status and
clearance of FR notices by using a free form text tracking system. This system is similar to the tracking used for
processing nomination slates. Users will be able to view this data to see the status of a notice.”

2.2.2 Questions/Additional Information

The following screen image shows the free form tracking section that is found on the Nomination Slate Screen. The
comment section is a pop-up window.

TE TRACKING
O Rcfioe ok Clade Coummesn
bla dor venr s

R¥CFAcr] 060 | -
~fc  |[E [panc3ammon [Perned nck. b= 1010

:|4‘I-'.1-' |I hl:i":'ll':'l. L] |l.cp we from K recereed

1. What fields do you want to track?

Claire provided a spreadsheet that OFACP uses to track federal register notices. The following tracking is
needed:

Confidential Logicon Page 2



Version 1.0 CMUG Requirements Meetings

Last Updated:

December 6, 2001

FRN Tracking Points How Populated Restricted Use
IC cleared date System fillsin action ICCMO
code and date when IC
CMOclicksonthelC
cleared button. Notice
is frozen from updates.
IC Sent to OFACP date IC CMO enters
OFACP Received date OFACP enters OFACP only
OGC cleared (for 9B and notices of establishments)
OFACP Cleared System fillsin action OFACP only
code and date when
OFACP clicks button
OFACP Returned System will unfreeze | OFACP only
the notice, which will
allow updates.
Date Out to OMA OFACP enters OFACP only
Date notice was returned from OMA OFACP enters OFACP only
Date published notice was returned to IC OFACP enters

Notice has a meeting that has been amended

In Mtg Data Screen,
when ameeting is
amended, auto store
that info in the original
FRNs tracking
comment field.
Indicate the meeting
that has been amended.

Notice has a meeting that has been cancelled

In Mtg Data Screen,
when ameeting is
cancelled, auto store
that info in the original
FRNSs tracking
information. Indicate
the meeting that has
been cancelled.

Free-form entry of workflow tracking points

Allow’ s usersto enter
additional tracking
points and dates

Tracking Points will include the following fields:

Action Code
Date
Initials

Comments
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In order for OFACP to eliminate the use of a tracking spreadsheet, the following fields should be added to the
Federal Registers block:

1. Add a column for the number of meetings attached to the notice to the Federal Registers Block. This
should be system generated based on the number of meetings attached to the Federal Register Notice.

2. Add a column for the type of meetings attached to the notice to the Federal Registers Block. This should
be system generated. If all meetings are of one type (open, closed or partial) then only report ‘O’, ‘C’ or
‘P’. If the meetings are of different types, then report the number of each type, i.e., ‘O (2), C (2)'.

3. Add the Date Range for the meetings attached to the Federal Register Notice. This should be system
generated based on the meetings attached to the Federal Register Notice. The system should find the
earliest date the meetings occur and the latest date that the meetings occur and report that as the date
range.

In addition, the Meeting Data screen should be updated to allow for a meeting to be amended more than one time.

2. What isthe priority for thisitem? Should this enhancement be made to the existing system or can it wait
for the redesign?

Redesign

2.2.3 Federal Register Notice Tracking Report

A report should be created that will allow OFACP to list all Federal Register notices for a given time period. The
report will include the following fields:

FRN Notice #

FRN Notice Description

Meeting Date Range

FRN Rec'd at OFACP (Date and Initials of Person receiving notice)
Out to OMA

Number of Meetings

Meeting breakdown (open, closed, partial)

Comments

The report shall be run by OFACP only. The report parameters are:

Agency

IC
Acronym
Date Range
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2.3Federal Register Notice Notification

2.3.1 Existing Information

“New business rules - Notification indicating a late statement is needed when preparing a FR notice.”

2.3.2 Questions/Additional Information

1. How do you want this naotification to happen? Through a message that is displayed?

A pop-up window will be displayed. It will recommend which late statement to put on the notice. Allow user
the option to approve the recommended late statement, select another late statement or not have a late
statement print on the notice at all.  Late statements are selected based on the committee type. The table
bel ow shows which |ate statements will be recommended based on the committee type.

Committee Types

Wording for late statement

IRGs, SEPs

The notice is being published |ess than 15 days prior
to the meeting due to the timing limitations imposed
by the review and funding cycle.

BSC

The notice is being published less than 15 days prior
to the meeting due to the urgent need to meet timing
limitations imposed by the intramural research review
cycle.

Other

User enters late statement

2. What action triggers the notification?

When a meeting is attached to the notice.

3. What criteria are used to determine if alate statement is required?

If the meeting date isless than 30 days from the current system date the pop-up window will be displayed.

4. What isthe priority for thisitem? Should this enhancement be made to the existing system or can it wait

for the redesign?

redesign
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2.4Enhanced Tracking Features for Nominee Appointment

2.4.1 Existing Requirements

We have no requirements for enhanced tracking features for a nominee appointment.

2.4.2 Questions/Additional Information
1. What tracking features are needed? Free form?
Free-formtracking. We will have description, date and comments fields.

2. What isthe priority for thisitem? Should this enhancement be made to the existing system or can it wait
for the redesign?

redesign
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2.5Notification indicating person already serving on an NIH Advisory Committee

251 Existing Information

Users need notification that a person is already serving on an NIH Advisory Committee.

2.5.2 Questions/Additional Information Needed

When a user selects a person as a nominee, they first do a search through the Person Search Screen. The

Person Search screen displays the Committee Service History for the person. Is this information not
providing enough notification?

8 IMPAC-IT - [Person Search] =10] =]
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Recoud 141 | 0SC> DG | |
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Sometimes there is more service than what shows on the screen. Users don’t scroll down to seeit. Sort
thelist in like we are sorting the report.

Pending
Current Standing

SEP, Adhoc and TMP in chronological order with the most recent first

Add two filters to the tab — Accountable (NAC, PAC, BSC and IRG service) and Non-Accountable (IRG).
Users can then filter the service to either accountable or non-accountable service.

2. Where do they need this notification? When a nomination record is created? When anomineeis added to
adate?

Add a warning message when a user adds an attendee to a meeting or when a nominee is placed on hold.
The Peer Review Module populates the CM Roster (through the add reviewer function), co-ordinate with
Peer Review.

The table below contains the business rules for which member types can be used for what meeting and
committee types when adding meeting attendees.

FACA/Non-FACA Committee Type Member Type

FACA NAC, PAC, BSC Sanding Member
Ad Hoc(12, AHC)

FACA IRG Sanding Member

Temp (03, TMP)
Ad Hoc(12, AHC)

FACA SEP SEP(04, SEP)

Non-FACA Sanding Member
Ad Hoc (12, AHC)

3. How do they need the notification? A message being displayed? Ane-mail? A report?

Pop-up message

4. What criteria are used to determine if someone is serving on an NIH Advisory Committee? The criteria
below are used on the NIH Advisory Committee Service History Report (cm6025) for Accountable
Service.
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Member Type in (01,02,05,06,07) [Regular, Flex, appointed Chair, not-appointed Chair, Acting
Chair]

*  Appointment Type not 05 [Administrative Extension]

e AgencyisNIH

* CmteTypeisNOT aSEP or TMP

e Appointment is not released (review_point_code <> ‘20')
e Actua End Dateiswithin the last 12 years

*  Nomination is accepted by the nominee

N/A

5. What is the priority for thisitem? Should this enhancement be made to the existing system or can it wait
for the redesign?

redesign

Confidential Logicon Page 9



Last Updated:
Version 1.0 CMUG Requirements Meetings December 6, 2001

2.6Federal Register Notice - generate for all committees

2.6.1 Existing Requirements

This requirement comes from the ERA Reguirements Business Plan, section 5.19. It is entered in BugCollector as
item CM1866. The requirement is as follows:

“Currently, the Federal Register function does not generate notices for all types of committees. Users have to
generate notices using a word processor because certain types of committees use different language on Federal
Register notices. The redesign effort will enable all types of committees to use the Federal Register function and
generate notices through the CM Module.”

From Claire Benfer, 10/2001:

Currently, CM IMPAC |1 does not support the generation of notices for al NIH Federal Advisory Committees.
Some notices have to be done outside of the system. CM IMPAC Il aso does not support language for the use of
exemptions 552b(6)(B) and 552b(c)(9)(B) (see Reasons to Close field on the Meeting Maintenance Screen) as cited
in the Government in Sunshine Act. NIH uses these exemptions to close or partially close meetings of advisory
committees. We need the capability to select one of the above exemptions or use the exemptions together and use
the “Agenda Code”, “Other” field on the Meeting Maintenance Screen to type in free form text that will print out on
aFR notice.

Also, we need the capability to type free form text into the Meeting Maintenance Screen when “Agenda Code”,
“Other” field is selected regardless of whether the meeting is open, closed, or partially closed and have that text print
on aFR notice. If the Agenda Code, Other field is not selected then continue to print out the standard language that
is aready built into the system.

Currently, when exemption 552b(c)(9)(B) is selected the language on the notice prints out, “because the premature
disclosure of other and the discussions would likely to significantly frustrate implementation of recommendations.”
ICs such as NLM, NCI and the Clinical Center use this exemption but have to generate a FR notice using some type
of word processor because they do not have the capability to type in specific language regarding that advisory
committee meeting that will print out on a FR notice.

New Business Rules

When 552b(c)(9)(B) is selected on the Meeting Maintenance Screen, print the following language on the FR notice,
“The meeting will be closed to the public in accordance with the provisions set forth in section 552b(c)(9)(B), Title
5 U.S.C, as amended” and then the user can select the “Agenda Code,” “Other” field and type in text that will
follow that sentence. This should print out on the FR notice.

The Literature Selection Technical Review Committee, NLM, uses exemption 552b(c)(9)(B) to close their meetings.
When this exemption is selected on the Meeting Maintenance Screen, print out the following language on the FR
notice, “The portions of the meeting devoted to the review and evaluation of journals for potential indexing by the
National Library of Medicine will be closed to the public in accordance with provisions set forth in section
552b(c)(9)(B), Title 5 U.S.C., as amended. Premature disclosure of the title of the journals as potential titles to be

Confidential Logicon Page 10



Last Updated:
Version 1.0 CMUG Requirements Meetings December 6, 2001

indexed by the National Library of Medicine, the discussions, and the presence of individuals associated with these
publications could significantly frustrate the review and evaluation of individua journals.”

If “Reasons to Close” exemptions 552b(c)(6) and 552b(c)(9)(B) are selected together on the Meeting Maintenance
Screen, then print the following language, “The meeting will be closed to the public in accordance with the
provisions set forth in sections 552b(c)(6) and 552b(c)(9)(B), Title 5 U.S.C., asamended.” Then the user will select
Agenda code, Other and typeintext. That text will print out after the above text on the FR notice.

The Receipt and Referral application has functionality for preparing mailers. It allows users to select canned text as
well as modify or add text. We are researching using this method to define and create all federal register notices.
For users that do not need to edit their federal register notice, the steps for generating it will be as simple as it is
now. Below are screen images of this functionality:

2.6.1.1 Receipt and Referral, defining a form letter

Defining form letters may be reserved to only development staff, so users may not see the screens in this section.
The screen below defines the various types of form letters.  In CM, form letters could be various types of federal
register notices.

T MPAC B - Reorgpl and Belercal - [Dseling Form Letber] i _d_nlll
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Latter Pl | Tites |
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wn| x| w | um

i Ferm Latter

m EFm':I for Specisl Emphasis Pansl Bxsgnmenl Mol s -IsT:. --I
(B snanen] Lijropis NGt 1o B Assgred |0 & Parscul Sudy SR =]
.i.uig'-u'luﬁmsl T peirnany B0 ers-signinesnt not hondred R = ST =
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LELLEELEEELELELELE

e B |
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070 [& [Rarigrement Lajshanss nsinmerinson e B
| == [ [ssignment Lefuncomecisd Fomal Frotien i e
FORMLETIER COPES
E.F Copsy Code Letter Carban Copy Tasl -:w-:-;r
T I
T o= Copr FILE COPY W
r r
R F .
™ Pt
1~ RRMers  RRITH) Probieims? Col B Help Desk (300 0. T heipci s rih ary Uﬂ.“lBﬂI‘lEﬂl
Thee wizen entered number which is used o identily borm kst |
Record 147 | | <050 <DBG: |

The screen below alows users to define the body of form letters. The sections defined are referred to as
paragraphs but do not necessarily mean a separate paragraph in your document. In the example below, the screen
shows three paragraphs (sections) defined. The three sections are actually one paragraph in the form letter. The
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first paragraph (section) shows the beginning of a sentence. The second paragraph (section) defined below
indicates that an SQL statement should be inserted. (The screen that is used for defining the SQL statements is
described later in this document.) The third paragraph (section) continues the paragraph.

T MPAC B - Reecrgpl and Belercal - [Daeling Form Letber]

Componens Faragraph et fios BOL miatnnenl Seq# in Lotierfe v Lival—  Seacel
~ Lrar Bty PROJECT TITLE S0 STATEMENT =
™ B0l D

Faraprask Test T'rHITE Seg% M J-'rﬂ-n‘\'E Wi L[ S

® Feas besen recehsed by The Division of Recsipl and Redernal, Cenler for Scientiiic Resisw. One of the j

hrchicns of [hes oflea @6 delimna atafs e aicns sre e opr sish repsured Ealire
acceptance and subsequent &5 sipgrment 10 8 soentiio resiss group and 1or funding considerabion

Lot bk vor spobtalnn doss Fol e e raguarad ines B ol raleencs, Thenedona (i
apploation is reumed b you without assigrmesnt or neyiensy
I Pt e -
™ AR By R T Prioiern? Coll e Helo Desk (300 00 7458 st skifnd reh ooy (P B 1206
Thas bagd of paragraphs sathin te pre-dafinesd fom et
Flecond 147 <50 <DBG:

0 e I

The definition above would output a paragraph like:

Y our fellowship application entitled "My Fellowship Project” has been received by the Division of Receipt and
Referral, Center for Scientific Review. One of the functions of this office is to determine whether applications
are appropriately prepared before acceptance and subsequent assignment to a scientific review group and for
funding consideration. Unfortunately, your application does not include the required three letters of reference.
Therefore, the application is returned to you without assignment or review.

The fields on the screen above are used as follows:
Paragraph Text: Thisfield containsthe text or refersto an SQL statement that can be inserted into the letter.

Type: This field describes the type of the data in the Paragraph Text field. It can be of type “text” or “SQL
Statement”.

Seq #in Letter: Thisfield defines the sequence that the paragraph text will appear in your letter.

New Line: indicates if the data in the paragraph text field should start on a new line or continue on the same line as
the preceeding paragraph.

Space: Adds a blank line before the paragraph is printed.

The screen image below is a pop-up window that displays the available SQL statements. User’'s can select what
SQL they want inserted into their letter. Thiswindow servesasalList Of Values.
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Below is a screen image below allows selected usersto add or edit SQL statements.
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& A NAME L STATEMENT =a. =] ERAPERSOME. |
& PHOME B S STATERENT 5. =5 GRAPERSOMID.
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D 18 MALER ASALUTATOMSAL STATEM 5oL =|F [PIPERSOND.

ALDFESS SUL STATERENT

- T HUMEER 501 STATERENT SoiL = |5 PEPLCATION D,

5 OFFICE ADORESS 0L STATEME|SGL | =)P [RPPLICATIONIL.

B |COUBUCL DATE: forme Morth Y7y T, =|M |USER DATA COLMCL
;; HT RECEET DATE formet Month O, [ =l [WSER BATA RECEPT

SELECT appl prodect_ifie =
FROM sppis_| sppl
VHERE appl appd_id=: appl_id_p

L&

Probiems? Cal the Help Desh (30000788 helgsesiofod mh o ChEuA B 423

of
ﬁfﬂwm—]gnL.l_ S DO

SQL ID: Thisis asystem generated unique identifier.
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Description: This is the description or title of the SQL. The information in this field is what is displayed on the
LQOV onthe Form Letter Definition screen.

SQL Type: The SQL type can be SQL, Function or Procedure. SQL can be written, as shown above. Or, server
side functions or procedures can be called.

Type: Indicates if the data returned by this SQL statement is from the database or user defined. User defined data
isentered at runtime.

SQL Data Embedded Text 1%: The text to be inserted between the first and second occurrences of the data from
the database.

SQL Data Embedded Text 2" The text to be inserted between the second and third occurrences of the datain the
database.

2.6.1.2 Receipt and Referral, generating a form letter

In order to create a letter, users would do a query for a specific application and then they would see the screen
below:

M MPAC 1 - Reorspl and Belercal - [Letler Generelsn | i =18 =]
) Fle Edt Custom Action Window  Help =2 x|
‘_
rard B[l RIH CAN0ZSA-01 Tidke [THis is & 1ot of the report server 3 Nrre Fimstur, Regls
Lotterd Lettar Titks
. Jrequest o IG5ty Secton Assignment Notbonorsd |
oig [ sigreveni Letier Faguest kor Soacid Emplrasis Parel Assigrenant ol Horoned
1020 s sigrament Letier FRequest ol o be Arsknesd i o Parlculir Siudy Seckon AZSQITent o
(% 1] |asmgrment Letier Fequest ior prmary K assignment rot hononed
1040 &3 sigraneni Letier Felurn ol P Regquest
= [&ssigraent Letier Foeturn Labe Appbcation
» ] [ — .
TR
= fo70 [sigrament Letier Shared insirumentation
=" § =] s magramend Leter i.l'u:ul'udndFu'Il:Pr:Hun
1~ Sat Sgronas |
I
|
P |
|
™ s - |
1~ RRMess  FRITO0 Probiems? Cal the Helo Desk (300 02-T468  helodesafod reh aov (L B 1245
PReecondt 141 | | [0S0 DBEG: |

I -
User’s select the type of letter they want to generate from the menu on the left hand side.

Then, user’swould select the * Generate’ button. The “Letter Component Text” pop-up screen is then displayed.
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11 Letter Companent Teat
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This pop-up alows usersto view and edit the address, salutation, signature text and carbon copy text of the letter.
This screen can be customized to fit the needs of Committee Management users.  The next button displays the body
of the letter and allows users to edit as necessary. The following screen is displayed when the next button is
selected:
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Sppicalions |0 the Mmoo sporopnebs reviensy Groum

=

Hireeerenr e reshie Tl 8 s 0 hcul Jor mmveshigaiors b G Familsr w0 the sasmbhc e
eeperioe of ol of T many sluck SecSors Bl review apphcalors of CSR. Furthermone,
sitough the cipren| memberehip of e chardemed sudy fechions iz posied on the C5R

R, VW FDLRS BNE Under going COnStant ewolulion To mes? cuemen SCientific reeds =

N b casd ol yous egpbcalor, neterrnl Oicers and riveba 3Sall of CER conclucks Bl sour
sppicabion vkl recshe mons appnopriale reviess’ in e Mational Cancer instihde Specisl
[ Ertphics Panedl JOAT SRC 11 you sl afry guieliong of Cofcims riaginding ihi =
asmagrimisnt of wour appdcalion, plesse call ot

e regnet Tl wee cannot horoe your reguest nol fo hese Be application assigned o &
=[ Freview Letisr |
L

e 1

Akdress | Signature.| Carcel | 4

The Preview Letter button displays the letter asit will be generated. See the screen image below.
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T Compose Letber from Parsgrapks B il

: || Jr.Fegiz Hazhar jl
Derkover Space Counci

Spsce Sckrers and Alergy

Coryn Castis

Armis, W 2 B

| D Qi i 1o

Yo granl apphcation erililied "This i 8 b8 of [hi répor] Sacer® hick Esan reoEhad by [hin Disigion of

| Rmceipt and Refersl, Cenfer for Soientitbo Review. You have requestsd fhal this spplcation raf be

disgrad (o i
= | Tha: Comler Tor Scasndific Ry (C5F) encouniges: maaSpalors 10 sugaest Th mo sulaDke riegraled

Pevianys Group aredior Scienbfic Reviersy Group (Shudy Sschion) for Ser spplosbors, bazed on ther owen
N |Hﬂmlﬂh PRl O Tl propased reseshch, Bnd irdordlion thal B ol 10 Them

regancing the sosmisc tocus of fre vanogs revieyw groups. Thess reguests g mveshioetiors B chancs
B paricizate in B re el of their appications:, or By ieo ek 10 Stresmiine S process o Sasmnng
sppications {o the mos soproprists ey group.

[Hireesreer wem remitce that & iz GHfcull Tor imvestigelors (0 be Temilesr with the soeniibc ecperize of o of
e iy Sudy sections thal revies applcators ol CER. Furthemmore, although he ourent memmber sk
ol the chardenss ghudy Dechors i poiied on the C5R weeballs, neviensy Qrougs sne uncsgoing conmdan
T/l Fnisnieter | PniDrat | LemerBody | Address f Sgrenrs | Canosd |
FRTAT Frobireree (ol B Bl Tvol (3000 w0 heDaerlgodmnaay  JEE0T 1295

The buttons on this pop-up window do the following:

Finish Letter: Savesthis|etter text to the database.

Print Draft: Prints adraft.

Letter Body: Allows editing of the letter body.

Address/Signature: Allows editing of the address, salutation, signature and carbon copy aress.

Cancel: Exitsthis screen without saving the generated | etter.

2.6.2 Questions/Additional Information

1. Will the R&R functionality work for CM?

Yes

Need the ability to create federal register notices that announce nominations. No clearance is needed for
this type of notice.

2. What isthe priority for thisitem? Should this enhancement be made to the existing system or can it wait
for the redesign?

redesign
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2.7.1

2.7Meeting Notification / Federal Register Notice Cleared E-Mail

Existing Requirement

This requirement comes from the ERA Reguirements Business Plan, section 5.20. It is entered in BugCollector as
item CM1867. The requirement is as follows:

“Design a system email capability to alert the Office of Federal Advisory Committee Policy and IC CMO upon
completion of Federal Register notices and Nomination slates - NBR

A system email capability to alert users of certain meeting and nomination functions should be created. This will
allow users at all levelsto manage NIH advisory committees in a more efficient manner.”

In an e-mail from Claire dated 7/9/01, the following e-mail notifications were indicated.

1.

272

Once a user checks the “OK, check complete” button, an e-mail notification is sent to the IC CMO
notifying them that the notice is ready for publication and a Federal Register Notice should be completed.

After OFACP clears afederal register notice, an e-mail notification should be sent to the IC CMO notifying
them that the notice was signed, approved and forwarded to the Office of Federal Register (OFR) for
publication. The notice should also include the date the notice was sent to the OFR.

Questions/Additional Information

How do we get the e-mail address for the IC CMO? Will the IC CMO be selected on the Committee
Admin screen? Will the e-mail address be on the person record?

Add e-mail address field to the Committee Admin screen. This e-mail address will be a CMO box for the
institute or committee. 1C swill create their own e-mail accounts. We will be given a list of the
committees and the box that appliesto them. At the time of the redesign release, we will populate the e-
mail addresses.

How do we handle missing e-mail addresses? Will there be a default e-mail address, i.e. send all e-mail to
Claire if the e-mail addressis missing?

Send to the IMPAC |1 HelpDesk

What is the priority for thisitem? Should this enhancement be made to the existing system or can it wait
for the redesign?

Redesign
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2.8Unfreeze capability for Federal Register Notice

2.8.1 Existing Requirement

This requirement comes from the ERA Requirements Business Plan, section 5.18. It is entered in BugCollector as
item CM2851. The requirement is as follows:

“The OFACP staff will also be able to unfreeze meetings instead of putting the burden on ROW staff.”

In an e-mail from Claire Benfer on 7/9/01, she stated “the OFACP ‘IC Clears the notice instead of the IC CMO.
We decided to do this level of clearance instead of the "NIH Cleared" level because that will freeze the notice.
Sometimes, there are small changes that need to be made to a notice and if the notice is at the "IC clear" level,
OFACP can use the "NIH Returned" button to unfreeze the notice so the IC CMO can make changes.”

2.8.2 Questions/Additional Information

1. Should we add an *unfreeze’ button that allows only OFACP to unfreeze anotice? If so, what type of
tracking should be done, if any? What type of warning messages should be displayed? How should the
button be labeled?

Only OFACP will have access to unfreeze a notice.

Unfreeze can happen when the notice isn’t published yet. Thiswill be determined by OFACP, not the
system.

We will have the following buttons for approval:

IC CMO Cleared —freezes the notice. This button currently exists.

OFACP Rec’'d — doesn't freeze the notice, just records the date received. Thisis a new button.
OFACP Return — unfreezes the IC CMO freeze. Thisisa new button.

NIH Cleared and NIH Returned are existing buttons. Their functionality will not change.

2. What isthe priority for thisitem? Should this enhancement be made to the existing system or can it wait
for the redesign?

redesign
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2.9External Organizations Feature in Peer Review

2.9.1 Existing Information

Peer Review uses a different screen for selecting the external organizations that the current Person Screens which
Committee Management access. Please review the screens that are used in Peer Review (as provided by Ev Sinnet).

Below is the Person Details popup. For illustration, I've typed in "johns' in the Institution Affiliations area. The
second screen shot illustrates what you see when you click " Search.”

I £ Person Details

F|PROSPECT DETAILS Status | -]
e Last Name First Mame Middle Mame  Person ID i
5 [ponnelly David F. f1894737
iic Degres hain Study Field
7T Phone P03-785-5444 | Ethnicity [yt =l TPHD  LoW|PHYSIOLOGY Lo
T Fax 03-7a5-6337 Gender|Male =12 Lol LOV]
= E-Mail havid.dnnnelly@yale.edu Sort Terml
IE
1 IPF Code Instibution Affilistions Departmernt Position
i [a420201 | Search || &LE UNIVERSITY I [ -
R Comments & Primary (" Other
u I Search| johin] | |
I;' Comments i Primary (" Other x
- Experize Text
O |CARCTID BODY PHYSIOLOGY, NEUROPHYSIOLOGY, ELECTROPHY SIOLOGYSTUDIES OF MELRAL | = | |
E Carctid body physiologylelectrophysiology, respiratory physiology (respiratory contral)
E CARDICW ASCULAR PHY SIOLOGY
0 MELROPHY SIOLOGY
0 MELUROPHY SIOLOGY IELECTROPHY
— |[RESPIRATORY PHYSIOLOGY j
I: When retrieving individuals from the Perzon Database, data is drawn from the Profile. I the address
- ar phane number iz not available on the Prafile, the roster (ROS) role record iz used to get information.
E To correct or add infarmation, simply highlight the individual, go to Person Admin, and enter the data.
E REV1400-30 Save and Close I Cancel J
AN Prahlems=? i"all the Halh Nesk 301 4n2-T4RA8 Frlndr=kennd b Ao TR 1517 |
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By only entering johns, the popup of external orgs includes Johnson as well. Even so, it's fairly easy to figure out
which one you need to pick. Thisisactually afairly long list. The third screen shot shows the result of a search on
llyale.ll

Il lnmes L IONOnOsIY 1.3 r Il

I External Orgs

ML=

groodd  SOHET GO T B0 PITA L = =
172207 SOHE SOLONWE CONMRA A o
2079603 SOHMT SOPKNE B4 EN MENCA L CEMTER B
] 2899607 oM BOPEIS HEALTH SYETEW
| 2079602 SOHNT BOPENG HOSPITAL u
T 3903 SOHNE BOPENG DAl SOH A0 ITL STUENES C
24407 OHENE ORI UL EEE T
GRENNT  AOHRETCO A Pl O O
i JE2EA0 OO A Rl O O SR CA L ENA GRS E T o
GREN0E OO A D S OHAE O HES LT CARE SYETER
R0 OO BIBLE COLLEGE B
diagzod  SoHEON S STH DAY ERSITY "
20020 OHEE O ST WMEDNCA L CERTER HOSPITAL B
ddzarad  SOHENE O CONG DILTIG SERAICES, IhiC
Froa3ad  SOHE O CONS DL TS,
Faasedd  SOHE O CONTROLE. s 5
a2l OO SO T SO SOLLEGE

Al & = 7 == 1 | 71

b L ==

-
il | (1 Carme! |
|, I — L TR W T T I

i External Orgsz i
.l

f
4
g
|
I

1 PALE JOURMAL OF BMOLOGY A RD EDNCIE L
QL0 YALE UMLERSITY
FE2GF0 YALECHINA A5 50CkA TN
' SMF20Y YALE-AEW RSN HOSEITAL

To my mind, this listing is so short and so simple to use that you wouldn't need or want a hard copy to thumb
through. 1If you don't need to include a hard coded department entry, this should be enough. As far as that goes,
those of us on the Review JAD would prefer a named field for entering information like Department, which would
alow you to drop it (?) from the Employment area.
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2.9.2 Questions/Additional Information

1. Isthismethod easier and more friendly than what is currently in the Person Screens?

It appearsto be easier.

2. Should this method be recommended to the Persons Module Team Lead?

More analysis will be done.
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2.10 Conflict of Interest Tracking

2.10.1 Existing Information

The following screen is available in Committee Management for tracking COI issues. At this time there is no
role restrictions.

D IMPAL I - Commitiee Management - [Meeting Person COT Tracking] -|Q|£l
Bl Fe Eck coooiicc Repot Custom  adioh Wandow  Haip =8| =]
? I_ ﬂﬂ‘."ﬁ!ﬂﬂ.‘ﬂ -"'-'-E-u-.'ll' !"ﬂ."-l'Wl‘Gwh.'l-'D-.Te l:-_'l‘i;l E'-H-H:.I"F-'E =
Last H."H-t Fl.“'.-l'l'i:'l'l'-f Mias l'ﬂl'-:‘-f
|mm Perningion [Caci LL=on

_ Fisce!

i ShaTeEn ['-I'I‘l' Flax 'r'i mrihﬂ-

WI_[_I:W—

e ."'.ﬂJ

[Forms Sanl 1o Approprinte 12 SIaiT for R
JF o Fosfuamiesd fo BCATMED for Preperation of Wisr |
indvees PreparediSgned oy Recrding Ofio |
raaReer & Forssarded o OSCE |
Wisreers Mehamed by OSCE |

vt o3 Froblsms? Call the Melp Desk (UTHOZ-TEES  Fppoeshiad i 10ATAN 1545

ST e
Racoad 141 | OsCy «DAG

Questions/Additional Information

1. Should we add aCM_CONFLICT_ROLE to restrict accessto this data?

No

This form needs to be redesigned. It should be a matrix format. It should be access at the meeting level.
The matrix will list all meeting attendees as rows and the COI tracking items as the columns. Each column
will have a checkbox and a date. The user will be able to check the checkbox to indicate that tracking item
has been completed. When the box is checked, the date will be automatically filled in with the current
system date. User’swill have the option to edit the date.
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2.11 Peer Review Conflict Check

2.11.1 Existing Information

2 IEPAL I - BEY - | Ravige ibeviemers] =10 %

Fie Elt Eeves Bajmet Coiloe  AcbBon Wieiloes el

2.11.2 Questions

1. Would it be useful to have this Peer Review Screen or one similar in CM?

2. What isthe priority of thisitem? Should this enhancement be made to the existing system or can it wait for
the redesign?

Thisitemrequiresanalysis. Thisrequirement will be re-evaluated for the FY2003 budget.
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2.12 Peer Review Conflict Report (REV6048)

2.12.1 Existing Information

Below is a sample of the Conflict Report.

Canflicl Repon
Moahal and Toxicology Subcommitton 1
P00 Gowneil ALTH-1, DEMEZ001, HASS SHAYID, SRA

Agplcabon Fi Hama Coniicis
1 B0 AAD1ZIRE-G GRENETT. HEAKAN E fGa—az, R
PAl-1 Rapraisian by Ethasol bkl Bl maris Haban &

UNINERSITY OF ALAESAKA AT BIRMPNCGHAM

FEVEDME “oger 1 Qaicber 17, 2001
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2.12.2 Questions/Additional Information

1. Would it be useful to have this report available in CM so it can be run for councils? Would any format
changes be helpful ?

2. What isthe priority of thisitem? Should this enhancement be made to the existing system or can it wait for
the redesign?

Thisitemrequiresanalysis. Thisrequirement will be re-evaluated for the FY2003 budget.
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2.13 Peer Review Assignment List and Conflict Report (REV6045)

2.13.1 Existing Information

Below is a sample of the Peer Review Assignment List and Conflict Report.

Flas gnmend Lsk srd Conliichs by Hewbra
Palay b gl Tous W paTy S0 s ey 1
HEEL10 Comned ALTE-1, DETESDO, MASE SHAFID, SMA

Reviawa : SHAFOURIFAR, PEDAAR, PHD

e Fi s i g [ vtaie et o L L] ol -l
13 AN X + DT, MR Demiearidns, P (T Cicemaz I
Fom o O e (R SR T [ a1 f

i
DT O A A T [l kil LA,

ey s e T st P b e e e e o sy appdmrins P e meke o e e s @ e d e P ko o
SpECECn] Wi whah E R b conict S e oun e dersied
L R e

Fic mie: Fage | G 17, 2081

2.13.2 Questions/Additional Information

1. Would it be useful to have this report available in CM so it can be run for councils? Would any format
changes be helpful?

2. What isthe priority of thisitem? Should this enhancement be made to the existing system or can it wait for
the redesign?

Thisitemrequires analysis. Thisrequirement will be re-evaluated for the FY2003 budget.
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2.14 Member Type Business Rules

The following table defines the business rules for adding members to a meeting.

Add FACA M eetings, by Committee Type Non-FACA
Attendee Workgroups, any
Buttons IRG SEP NAC, PAC, BSC Committee Type
Other Enabled, default to TMP | Appt Type =01 Enabled, (no SEP or Ad Hoc only
Members with ability to change to Member Type = SEP Temp) Ad Hoc member
Ad Hoc. type only.
Previous Enabled, default to TMP | Appt Type =01 Enabled, (no SEP or Ad Hoc only
Members with ability to change to Member Type = SEP TMP) Ad Hoc member
Ad Hoc. type only.
Standing Enabled. Default to Disabled Enabled, no SEP or Default to their
Members their appt type and TMP. Default to their appt type and
member type. appt type and member member type.
type.
Federal Staff | Can add any Federa Can add any Federal Can add any Federal Can add any
Staff Associated with the | Staff Associated with Staff Associated with Federal Staff
Committee the Committee the Committee Associated with the
Committee
Other Person | Adds GTAs and Other Adds GTAsand Other | Adds GTAsand Other | AddsGTAsand
Program Officials Program Officials. Program Officials Other Program
Officials
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