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 Committee Management User Group Meeting

Date:
December 5, 2001
Time:
1:00 – 4:00 p.m.
Location:
Rockledge 2, Room 9104
Chair:
Kay Valeda
Attendees

Claire Benfer, OFACP

Colleen Blizard, Logicon

Kim Caraballo, NICHD

Melvin Carter, NICHD

Linda Coleman, NCI

Krishna Collie, OD/OER

Tracy David, CSR

Caroline Grabner, NHLBI

Jeff Kuhn, Logicon

Mary Nuss, NIAID

Cikena Reid, NINDS

Lisa Rustin, NCI

Carol Scibek, CSR

Judy Shaheen, Logicon

Ev Sinnett, CSR

Anna Snouffer, OFACP

Kay Valeda, NHLBI (Chair)

Kate Whelan, NIMH

The meeting was brought to order at Rockledge 2, Room 9104 at 1:15 pm.

Old Business

· A sample voucher, printed from IMPAC II, was circulated to get confirmation that the font size was acceptable.
· The next deployments were passed out.

· A question concerning the necessity of header/footer pages was posed to the group. Does anyone really use them? Several people print the header page when doing the Federal Register because it has the FR number on it. The other time it is used is for PAR reports. Logicon will look at keeping the header page for certain reports.

· The CM Requirements Meeting 5 Document was discussed; decisions by the group were noted and an updated document will be distributed to the group via an Internet address. Previous attachments to the minutes have caused problems in the Outlook system. Scarlett Gibb is working with Logicon to put them on the Internet. An address will be provided as soon as it is available.

· The November 28th attachment will be distributed with the minutes via e-mail.
New Business

The next meeting will include a discussion of Dr. Sinnett’s list of items collected from the CSR Review and CM Focus Group.

Table Talk

1. There was a question about the Summary Statements and the Oracle language. The Oracle version used for Summary Statements is different than that used for the CM Module.

2. The group was reminded that the intent of the last five meetings was to create a list of requirements for the upcoming JADs. The group was asked to carefully review the requirements document from each meeting. The CMUG Requirements Documents are available as follows:

· October 10 was emailed

· October 24 was distributed on November 14

· November 14 was distributed on November 28

· November 28 will be available on the Internet

· December 5 will be available on the Internet
3. J2EE has option for different tools to address reporting needs on a larger scope than is now available.

4. Dr. Sinnett brought up a file naming convention problem in the Review area to Logicon. Logicon will research the issue.

5. IC Store was mentioned as a document management screen used for printing and sorting.

6. NICHD asked about the ability to validate a voucher with no chair grant information present. Logicon will address this issue in the January deployment.

7. Logicon was asked about the ability for committees to have co-Chairs. This will be addressed in the redesign. There is also the problem of two SRAs being assigned to one committee and what order they appear on the roster. This will also be addressed in the redesign.

8. Caroline Grabner announced that since the SREA group is becoming more active, she will no longer be able to take the minutes. Kay Valeda also opened the Chair position to anyone who would like to be the Chair for the CMUG. Both have held their positions for two plus years. Scarlett Gibb reminded the group that a recorder could be hired.

Meeting was adjourned at 3:15 pm. 

The next meeting (#6 of 6) will be Wednesday, December 12, in Rockledge 2, Room 7111 at 1 pm.

Caroline Grabner

Recording Secretary

